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Sec.  1 7.23.  Authority  of  Parking  Authority  to  Execute  Agreements 

Establishing  Standards  for  Issuance  of  Handicapped  Courtesy 
Coupons. 


ARTICLE  I 
IN  GENERAL 

SEC.  17.1.  NEED  FOR  PARKING  AUTHORITY  EXPRESSED.  There  is 
a need  for  a parking  authority  to  be  known  as  the  Parking  Authority  of  the  City  and 
Countv  to  function  in  the  Cilv  and  County  under  the  provisions  of  the  Parking  Law 
of  1949.  (Res.  No.  9126  (1939)) 

SEC.  17.2.  PARKING  AUTHORITY  CREATED.  A parking  authority  is 
herebv  created  at  the  time  and  in  the  manner  prescribed  by  Section  4 of  the  Parking 
Law  df  1949.  (Res.  No.  9126  (1939)) 

SEC.  17.2-1.  EXERCISE  OF  POWERS  OF  A PARKING  AUTHORITY 
BY  CITY  AND  COUNTY;  TRANSACTION  OF  BUSINESS.  The  Board  of 
Superv  isors  declares  and  finds  a need  for  the  City  and  County  to  exercise  the 
powers  of  a parking  authority  and  the  City  and  County  is  herewith  authorized  to 
exercise  any  or  all  such  powers  and  transact  such  business,  pursuant  to  Sections 
32500  to  33552  of  the  Streets  and  Highways  Code  of  the  State.  (Res.  No.  16005 
(1939),  Sec.  1) 

SEC.  17.2-2.  JURISDICTION  AND  CONTROL  OVER  PARKING 
PROJECTS.  The  City  and  County  in  transacting  business  as  and  in  exercising  the 
powers  of  a parking  authority  shall  have  jurisdiction  and  control  over  all  projects 
which  have  been  or  shall  be  financed  in  whole  or  in  part  from  funds  of  the  City  and 
County.  (Res.  No.  16005  (1939),  Sec.  2) 

SEC.  17.3.  RATIFICATION  OF  PREVIOUS  JOINT  WORKING 
AGREEMENTS.  All  joint  working  agreements  previously  entered  into  by  and 
between  the  City  and  County  and  the  Parking  Authority  are  hereby  ratified  and 
confirmed.  (Res.  No.  16005  (1939),  Sec.  3) 

SEC.  17.4.  TERM  OF  OFFICE  OF  CHAIR.  The  term  of  office  of  the  chair 
of  the  Parking  Authority  shall  be  for  a calendar  year.  (Res.  No.  9126  (1939)) 

SEC.  17.5.  COMPENSATION  OF  MEMBERS.  Subject  to  the  budget 
and  fiscal  provisions  of  the  Charter,  the  compensation  of  the  appointive  members 
of  the  Parking  Authority  of  the  City  and  County,  exclusive  of  actual  and  necessary 
expenses,  including  traveling  expenses,  shall  be  $50  per  meeting  for  each  meeting  of 
the  authority  actually  attended  by  the  members;  provided,  that  the  aggregate 
amount  paid  to  any  one  member  shall  not  exceed  $700  per  year,  and  the  aggregate 
amount  paid  all  the  members  shall  not  exceed  $3,500  per  year.  (Amended  by  Ord. 
367-82.  App.  7/30/82) 
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SEC.  17.6.  SUBMISSION  OF  BUDGET.  Any  annual  or  supplemental 
budget  estimate  submitted  by  the  Parking  Authority  to  the  City  and  County  shall  be 
submitted  by  it  in  the  same  manner,  time  and  subject  to  the  same  conditions  as  are 
required  of  departments  of  the  City  and  County.  (Res.  No.  9126  (1939)) 

SEC.  17.7.  QUARTERLY  REPORTS  TO  BOARD  OF  SUPERVISORS. 
The  Parking  Authority  shall  file  with  the  Board  of  Supervisors  at  quarterly  intervals 
a detailed  report  of  all  its  transactions,  including  a statement  of  all  revenues  and 
expenditures.  (Res.  No.  9126  (1939)) 

SEC.  17.8.  OFFICERS  AND  EMPLOYEES  GENERALLY.  The  powers 
of  the  Parking  Authority,  under  Section  10,  Subsection  (c),  of  the  Parking  Law  of 
1949,  to  select  and  appoint  such  officers,  agents,  counsel  and  employees,  permanent 
and  temporary,  as  it  may  require,  and  to  determine  their  qualifications,  duties  and 
compensation,  shall  be  subject  with  the  exception  of  the  positions  of  general 
manager,  confidential  secretary  and  secretary  of  the  authority,  to  all  limitations  and 
rights  applicable  to  similar  employment  by  the  City  and  County,  except  those  of  its 
Retirement  and  Health  Service  Systems.  The  positions  of  general  manager,  confi- 
dential secretary  and  secretary  of  the  authority  shall  be  subject  only  to  the  salary 
standardization  and  payroll  provisions  applicable  to  employment  by  the  City  and 
County.  All  such  officers,  agents,  counsel  and  employees  shall  be  residents  of  the 
City  and  County  during  such  employment,  unless  exempted  therefrom  in  accord- 
ance with  the  provisions  of  Section  8.100  of  the  Charter.  (Res.  No.  9283  (1939)) 

SEC.  17.9.  AD  VALOREM  TAXES.  The  Parking  Authority  shall  pay 
annually  to  the  City  and  County  at  the  time  ad  valorem  tax  payments  are  due,  for 
each  operating  facility  or  project,  other  than  those  completed  for  and  on  behalf  of 
the  City  and  County,  but  including  all  property  used  to  any  extent  in  connection 
with  such  operating  facility  or  project,  an  amount  of  money  equal  to  that  which  the 
Parking  Authority  would  be  required  to  pay  to  the  City  and  County  in  ad  valorem 
taxes  if  it  were  a private  entity  owning  the  same  real  and  personal  property.  Such 
amount  shall  be  based  upon  assessed  values  determined  by  the  Assessor  of  the  City 
and  County,  with  right  of  application  to  the  Board  of  Supervisors  for  reduction  of 
any  assessed  valuation  in  the  same  manner  and  time  as  in  assessment  for  ad 
valorem  tax  purposes.  The  Board  of  Supervisors  shall  have  the  same  powers  as  to 
any  such  assessed  valuation  as  in  equalization  of  ad  valorem  taxes.  (Res.  No.  9126 
(1939)) 

SEC.  17.10.  JURISDICTION  OVER  FUTURE  PROJECTS.  The  Park- 
ing Authority  of  the  City  and  County  shall  have  jurisdiction  and  control  over  all 
future  projects  which  shall  be  accomplished  by  the  authority  with  funds  derived  by 
it  from  sources  specified  in  the  Parking  Law  of  1949,  unless  otherwise  provided  by 
action  of  both  the  Board  of  Supervisors  and  the  authority.  (Res.  No.  16006  (1939)) 

ARTICLE  II 

LEASING  OF  LAND  FOR  OFF-STREET  PARKING 

SEC.  17.11.  AUTHORIZED;  GENERAL  PROVISIONS  OF  LEASES. 

The  City  and  County  shall  lease  land  and  improvements  owned  or  controlled  by  it. 
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except  land  and  improvements  under  the  jurisdiction  of  the  Recreation  and  Park 
Commission  or  the  Public  Utilities  Commission,  whether  acquired  or  to  be 
acquired  by  purchase,  condemnation  or  otherwise,  to  be  used  as  public  off-street 
parking  lots  and  garages,  referred  to  in  this  Article  as  “facilities,”  in  accordance  with 
the  provisions  of  this  Article.  Any  such  lease  of  all  or  part  of  any  such  land  or 
improvements  may  also  provide  for  the  performance  thereon  of  services  or  under- 
takings for  the  public  incidental  or  advantageous  to  such  public  parking  project  and 
which  are  reasonably  necessary  in  order  to  utilize  such  property  as  a public  parking 
facility  for  the  purpose  of  regulating,  controlling  and  relieving  the  congestion  of  its 
street  traffic.  (Ord.  No.  9072  (1939),  Sec.  1) 

SEC.  17.12.  PROCEDURE  FOR  MAKING  RECOMMENDATIONS 
TO  BOARD.  Recommendations  for  the  procurement  of  sites  for  public  parking 
facilities  or  for  the  leasing  of  City  and  County  property  for  such  purposes  shall  be 
made  to  the  Board  of  Supervisors  by  the  Parking  Authority  following  a study  of  the 
public  necessity,  convenience  and  benefit  thereof  by  the  authority  and  the  City 
Engineer,  and  the  approval  of  the  City  Planning  Commission,  as  to  conformity 
with  the  Master  Plan  of  the  City  and  County.  Such  studies  and  recommendations 
shall  be  made  by  the  Parking  Authority  from  time  to  time,  either  on  its  own 
initiative  or  by  request  of  the  Board:  provided,  that  funds  are  available  therefor, 
and  any  such  study  shall  include  an  investigation,  consideration  and  conclusion  of 
the  necessity  for  the  City  and  County  to  accomplish  the  public  purposes  of  the 
public  parking  facility  to  serve  the  area  of  the  City  and  County  in  which  such  site  is 
proposed  to  be  located  and  the  City  and  County  as  a whole,  prior  to  and  as  a basis 
for  the  recommendation  thereof.  (Ord.  No.  9072  (1939),  Sec.  2) 

SEC.  17.13.  APPROVAL  OR  REJECTION  OF  RECOMMENDA- 
TIONS BY  RESOLUTION  OF  BOARD;  CONTENTS  OF  RESOLUTION  OF 
APPROVAL.  The  Board  of  Supervisors,  by  resolution,  shall  approve  or  reject 
recommendations  as  submitted  or  in  amended  form  and  in  the  event  of  approval, 
shall  designate  the  property  or  site  owned,  controlled  or  to  be  acquired  for  the 
purpose  by  the  City  and  County,  as  a site  for  a public  off-street  parking  facility  and 
shall  direct  the  method  of  operation,  the  leasing  or  acquisition  thereof  for  leasing  or 
other  operation  to  accomplish  therebv  the  public  purposes  set  forth  in  this  Article. 
(Ord.  No.  9072(1939),  Sec.  3) 

SEC.  17.14.  SUBMISSION  Of  LEASED  DOCUMENTS  TO  BOARD; 
MODIFICATION,  REJECTION  OR  APROVAL  OF  DOCUMENTS.  Upon  the 
Board  of  Supervisors’  official  designation  of  a site  for  a facility  and  after  prepara- 
tion and  approval  as  to  form  by  the  City  Attorney  of  all  required  documents,  the 
Parking  Authority  shall  submit  to  the  Board  for  its  consideration  and  action  an 
appropriate  form  of  lease  and  including  but  not  limiting  the  same  to  forms  of 
invitation  to  bids.  The  Board  may  modify  and,  by  ordinance  shall  approve  or  reject 
the  documents  as  submitted  or  as  amended  by  it.  (Amended  by  Ord.  519-85,  App. 
11/27/85) 

SEC.  17.15.  CONTENTS  OF  LEASED  DOCUMENTS.  All  documents 
submitted  to  the  Board  of  Supervisors  for  its  consideration  shall  contain  controls 
and  regulations  designed  to  assure  that  use  of  the  leased  property  will  be  in  the 
public  interest  and  shall  include  provisions  substantially  as  follows: 
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(a)  That  the  public  shall  always  be  entitled,  as  a matter  of  right,  to  use  a 
facility,  subject  to  established  rates  and  charges. 

(b)  The  public  uses  and  purposes  permissible  on  or  in  such  facility. 

(c)  The  term  of  the  lease.  In  the  event  that  the  Board  shall  by  ordinance 
authorize  the  leasing  of  land  for  public  parking  facilities  pursuant  to  the  provisions 
of  the  first  paragraph  of  Section  7.402  of  the  Charter,  the  term  of  the  lease  shall  not 
exceed  20  years.  In  the  event  that  the  City  and  County  acquires  property  for  such 
lease,  the  term  shall  not  exceed  50  years,  in  accordance  with  Section  37394  of  the 
State  Government  Code  or  any  other  general  law  providing  for  the  term  of  lease  for 
such  purpose. 

(d)  The  rates  and  charges. 

(e)  The  hours  and  days  of  operation. 

(0  Restrictions,  if  any,  on  all  day  or  monthly  parking. 

(g)  That  the  lease  shall  be  subject  to  modification  in  relation  to  the  provisions 
of  Paragraphs  (b),  (d),  (e)  and  (f)  of  this  Section,  and  otherwise  in  accordance  with 
the  terms  of  this  Article.  (Ord.  No.  9072  (1939),  Sec.  5) 

SEC.  17.16.  PARKING  RATES  TO  BE  ESTABLISHED  BY  BOARD; 
LESSEE  TO  CONFORM  TO  TERMS  OF  LEASE.  All  leases  of  property  for 
facility  purposes  shall  provide  that  all  lessees  thereunder  shall  charge  the  public  the 
rates  and  charges  as  initially  fixed  and  established  or  as  thereafter  changed  by  the 
Board  of  Supervisors,  and  shall  conform  to  other  provisions  of  such  lease  or 
modifications  thereof  as  provided  for  by  this  Article.  (Ord.  No.  9072  (1939),  Sec.  6) 

SEC.  17.17.  CONTROLLER’S  STUDY  AND  REPORT;  RECOMMEN- 
DATIONS OF  PARKING  AUTHORITY;  ADJUSTMENT  OF  RATES  BY 
BOARD;  PETITION  TO  CHANGE  RATES.  Between  March  1st  and  June  1st  of 
each  year  the  Controller  shall  conduct  a survey  and  study  of  the  operation  of  each 
facility  leased  with  respect  to  the  rates  and  charges  imposed  on  the  public  for  the  use 
thereof  and  the  results  of  the  operation  of  such  facility  thereunder  and  shall  render  a 
written  report  thereon  to  the  Board  of  Supervisors  and  to  the  Parking  Authority  and 
shall  forward  a copy  of  such  report  to  the  Director  of  Property. 

The  Parking  Authority  shall  examine  all  such  Controller’s  reports  and  submit 
its  recommendations  to  the  Board  upon  the  subject  of  such  rates  and  charges  and 
any  other  regulations  or  restrictions  relating  to  the  operation  of  any  such  facility  as 
it  may  deem  appropriate. 

The  Board  shall  review  such  reports  and  the  public  parking  rates,  charges  and 
regulations  then  in  effect,  and  shall  by  resolution  adopted  by  a majority  vote  of  the 
Board,  adjust  the  rates,  charges  and  regulations  to  provide  an  adequate  return  to 
each  lessee  and  to  protect  the  public  interest.  Each  lessee  shall  have  the  right  at  all 
times  to  petition  the  Board  for  an  adjustment  in  public  parking  rates  and  charges  or 
a change  in  regulations  applicable  to  the  facility  of  which  he  or  she  is  lessee.  The 
lessee  shall  file  copies  of  such  petition  with  the  Parking  Authority  and  the  Control- 
ler, both  of  whom  shall  report  thereon  to  the  Board  within  30  days  of  such  filing  or 
within  such  further  time  as  may  be  allowed  by  motion  of  the  Board.  Regulations 
established  by  the  lessee  for  the  operation  of  a facility  and  parking  rates  and  charges 
shall  at  all  times  be  subject  to  review  and  change  by  the  Board.  (Ord.  No.  9072 
(1939),  Sec.  7) 
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SEC.  17.18.  LESSEE  S METHODS  OF  ACCOUNTING;  INSPEC- 
TION OK  BOOKS,  RECORDS,  ETC.  Each  lessee  of  a facility  shall  follow  and 
comply  with  the  directions  of  the  Controller  with  respect  to  the  forms  and  methods 
ofaccounting  tor  the  financial  transactions  relating  to  the  operations  of  such  facility 
under  the  lease.  The  Controller  and  his  or  her  authorized  representatives  shall  have 
the  right  and  it  shall  be  his  or  her  duty  to  examine  and  inspect  the  books  and  other 
records  of  each  such  lessee  with  respect  to  the  operations  of  each  lessee  under  each 
lease. 

Each  lessee  shall  maintain  on  the  demised  premises  or  at  such  other  location 
permitted  by  the  Controller  all  appropriate  books  and  records,  which  shall  be 
maintained  on  a current  basis.  The  Director  of  Property  and  the  Parking  Authority, 
or  the  authorized  representatives  of  each,  shall  have  the  right  to  enter  any  such 
facility  and  make  such  inspection  of  the  same  as  they  may  deem  appropriate  for  the 
purpose  of  acquiring  information  as  to  performance  of  the  obligations  of  any  such 
lease  by  the  lessee,  the  results  of  the  operation  of  such  facility  thereunder  and  the 
promotion  of  the  public  interest  and  the  purposes  of  the  lease  thereby.  (Ord.  No. 
9072(1939).  Sec.  8) 

SEC.  17.19.  ACQUISITION  OF  PROPERTY;  LEASING  WITH  AND 
W ITHOUT  BIDDING;  GENERAL  DUTIES  OF  DIRECTOR  OF  PROPERTY. 

All  property  directed  by  the  Board  of  Supervisors  to  be  acquired  for  the  City  and 
County  for  a facility  shall  be  acquired  by  the  Director  of  Property  following  the 
Board's  enactment  of  an  appropriate  ordinance  therefor.  Except  as  hereinafter 
provided,  when  authorized  and  directed  by  resolution  of  the  Board,  the  Director  of 
Property  shall  advertise  a call  for  bids  to  lease  a facility  under  the  provisions  hereof. 

Within  30  days  after  bid  opening,  or  such  further  time  as  the  Board  may  by 
motion  allow,  the  Parking  Authority  and  the  Director  of  Property  shall  recommend 
to  the  Board  as  to  the  highest  and  best  responsible  bid  or  as  to  the  rejection  of  all 
bids.  The  Director  of  Property  shall  award  the  lease  in  accordance  with  the  direc- 
tion of  the  Board.  When  authorized  and  directed  by  ordinance  of  the  Board,  the 
Director  of  Property  may  award  a lease,  without  advertising  for  bids,  to  a nonprofit 
association  or  corporation  for  the  maintenance,  operation  and  management  of  a 
facility  on  such  terms  and  conditions  as  have  been  approved  by  the  Board.  All 
property  leased  by  the  City  and  County  for  the  purposes  of  this  Article,  and  the 
administration  of  all  leases  thereof,  except  as  otherwise  provided  in  this  Article, 
shall  be  under  the  jurisdiction  of  the  Director  of  Property.  The  Director  of  Property 
shall  collect  all  rents  due  under  any  such  lease.  (Amended  by  Ord.  520-85,  App. 
11/27/85) 

SEC.  17.20.  INAPPLICABILITY  OF  ARTICLE  TO  PROPERTY 
UNDER  JURISDICTION  OF  PUBLIC  UTILITIES  COMMISSION.  The 

provisions  of  this  Article  shall  not  apply  to  public  offstreet  parking  facilities  located 
or  to  be  located  on  property  under  the  jurisdiction  of  the  Public  Utilities  Commis- 
sion and  it  is  the  City  and  County’s  intention  and  declaration  that  the  facilities 
which  are  the  subject  of  this  Article  are  not  public  utilities  and  are  not  subject  to  the 
Commission’s  jurisdiction  or  control.  (Ord.  No.  9072  (1939),  Sec.  10) 
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SEC.  17.21.  INAPPLICABILITY  OF  ARTICLE  TO  FACILITIES 
ESTABLISHED  UNDER  PARKING  LAW  OF  1949  OR  UNDER  JURISDIC- 
TION OF  RECREATION  AND  PARK  COMMISSION.  The  provisions  of  this 
Article  shall  not  apply  to  public  offstreet  parking  facilities  which  may  be  established 
by  the  Parking  Authority  under  the  provisions  of  the  Parking  Law  of  1949,  as 
amended,  nor  shall  they  apply  to  public  parking  facilities  under  the  jurisdiction  of 
the  Recreation  and  Park  Commission.  (Ord.  No.  9072  (1939),  Sec.  11) 


ARTICLE  III 

HANDICAPPED  COURTESY  COUPONS 

SEC.  17.22.  ACCEPTANCE  OF  HANDICAPPED  COURTESY  COU- 
PONS. All  attended  City-owned  public  off-street  parking  lots  and  garages 
(“parking  facilities”)  shall  accept  Handicapped  Courtesy  Coupons  issued  by  the 
Parking  Association  of  California,  pursuant  to  standards  acceptable  to  the  City,  in 
exchange  for  equalizing  parking  time  credit  as  provided  herein,  subject  to  the 
following  conditions: 

1.  Only  one  coupon  may  be  used  with  each  parking  ticket. 

2.  The  vehicle  for  which  the  coupon  is  to  be  used  must  display  an  unexpired 
distinguishing  license  plate  or  placard  issued  by  the  Department  of  Motor  Vehicles 
pursuant  to  California  Vehicle  Code  Sections  22511.5  or  22511.9. 

3.  Equalizing  parking  time  credit  shall  not  be  given  by  a parking  facility  if:  ( 1 ) 
the  total  elapsed  parking  time  is  less  than  the  time  period  for  which  the  minimum 
parking  rate  is  charged  by  that  parking  facility;  or  (2)  the  total  elapsed  parking  time 
is  more  than  four  hours. 

Upon  presentation  to  a parking  facility  of  a coupon  satisfying  these  condi- 
tions, the  charge  for  parking  shall  be  reduced  by  an  amount  equivalent  to  the 
minimum  rate  for  parking  that  is  charged  by  that  parking  facility  (Added  by  Ord. 
238-86,  App.  6/20/86) 

SEC.  17.23.  AUTHORITY  OF  PARKING  AUTHORITY  TO 
EXECUTE  AGREEMENTS  ESTABLISHING  STANDARDS  FOR  ISSU- 
ANCE OF  HANDICAPPED  COURTESY  COUPONS.  The  Parking  Authority  is 
hereby  authorized  and  directed,  with  the  approval  of  the  City  Controller,  to  execute 
agreements  with  the  Parking  Association  of  California  (“the  Association”)  estab- 
lishing standards  and  procedures  for  issuance  of  Handicapped  Courtesy  Coupons 
by  the  Association  and  providing  for  periodic  review  by  the  City  of  the  Associa- 
tion’s books  and  records  pertaining  to  issuance  of  such  coupons.  (Added  by  Ord. 
238-86,  App.  6/20/86) 
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CHAPTER  18 
PAYROLL  PROCEDURE 


“Department  Head”  Defined. 

Preparation  of  Timesheets  and  Payrolls. 

Contents  and  Transmission  of  Timesheets. 

Exceptions;  Time  Posting  by  Department  Head. 
Certification  and  Delivery  of  Timesheets  to  Civil  Service 
Commission;  Approval  Thereof. 

Preparation  of  Payrolls  and  Warrants  by  Mechanical  or 
Electronic  Equipment. 

Delivery  of  Pay  Warrants. 

Delivery  of  Pay  Warrant  to  Bank  or  Credit  Union. 
Bi-Weekly  Pay  Periods. 

Persons  Designated  to  Certify  as  to  Oath  of  Allegiance. 
Port  Commission  Employees  Pay. 

Work  Period  Fair  Labor  Standards  Act. 


“DEPARTMENT  HEAD”  DEFINED.  The  term  “department 
head,”  as  used  in  this  Chapter,  shall  be  construed  to  mean  the  officer,  board  or 
commission  having  the  charge  and  management  of  a separate  department  or  office 
of  the  City  and  County.  (Bill  No.  37,  Ord.  No.  9.0551  (C.S.)) 


Sec. 

18.1. 

Sec. 

18.2. 

Sec. 

18.3. 

Sec. 

18.4. 

Sec. 

18.5. 

Sec. 

18.6. 

Sec. 

18.7. 

Sec. 

18.8. 

Sec. 

18.9. 

Sec. 

18.10. 

Sec. 

18.11. 

Sec. 

18.12. 

SEC.  18.1 

SEC.  18.2.  PREPARATION  OF  TIMESHEETS  AND  PAYROLLS.  The 

Controller  shall  prepare  timesheets  and  payrolls  for  the  various  departments  of  the 
City  and  County  and  pay  warrants  or  evidence  thereof  for  the  employees  of  said 
departments.  A completed  timesheet,  together  with  a payroll  based  thereon  and  pay 
warrants  or  evidence  thereof  to  accompany  each  such  payroll,  shall  be  prepared  for 
each  department  or  office  pursuant  to  rules  and  regulations  established  by  the 
Controller.  (Amended  by  Ord.  161-68,  App.  6/26/68) 

SEC.  18.3.  CONTENTS  AND  TRANSMISSION  OF  TIMESHEETS. 
Skeleton  timesheets  or  any  substitute  time  collection  format  therefor  as  established 
by  the  Controller  shall  be  prepared  by  him  or  her  for  each  department  or  office  and 
shall  be  transmitted  to  the  department  head  concerned  in  advance  of  the  first  date 
on  which  time  is  to  be  recorded  on  such  timesheets  or  substitute  therefor.  Each  such 
timesheet  or  substitute  therefor  shall  show  the  name,  civil  service  classification  and 
the  rate  of  pay  of  each  employee  included  thereon.  (Amended  by  Ord.  161-68.  App. 
6/26/68) 


SEC.  18.4.  EXCEPTIONS;  TIME  POSTING  BY  DEPARTMENT 
HEAD.  Each  department  or  office,  through  the  head  thereof  or  an  employee 
designated  by  him  or  her,  shall  maintain  a daily  check  and  a daily  posting  to  the 
timesheet  of  the  exceptions  to  the  normal  work  schedule  of  each  employee  included 
thereon.  All  overtime  for  which  extra  pay  is  allowed,  and  vacations,  sick  leave,  and 
other  allowable  absences  for  which  no  deduction  in  pay  is  required,  together  with 
leaves,  suspensions  and  other  absences  without  pay,  shall  be  reported  by  the 
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departments  to  the  Controller  at  such  limes  and  in  such  manner  as  the  Controller, 
b>  regulation,  may  require.  At  the  close  of  the  period  of  time  covered  by  the 
timesheet  departmental  timekeepers  shall  total  the  time  worked  and  post  the 
specific  appropriation  designation  to  be  charged,  in  accordance  with  regulations 
established  by  the  Controller.  (Amended  by  Ord.  161-68,  App.  6/26/68) 

SEC.  18.5.  CERTIFICATION  AND  DELIV  ERY  OF  TIMESHEETS  TO 
CIV  IL  SERVICE  COMMISSION;  APPROVAL  THEREOF.  Each  timesheet, 
when  completed  as  required  by  Section  18.4  hereof,  shall  be  certified  as  correct  by 
the  person  responsible  for  the  keeping  of  such  timesheet  and  by  the  department 
head,  and  shall  be  delivered  to  the  General  Manager  of  the  Civil  Service  Commis- 
sion or  his  or  her  duly  authorized  deputy  for  examination  and  approval.  The 
General  Manager  of  the  Civil  Service  Commission  is  hereby  authorized  to  appoint 
a deputy  or  deputies  for  the  purpose  of  receiving  and  approving  departmental 
timesheets  for  the  Civil  Service  Commission.  Said  deputies  must  be  full  time 
employees  of  the  City  and  County  but  need  not  be  employees  of  the  Civil  Service 
Commission.  Each  person  so  deputized  shall  be  bonded  under  the  provisions  of 
applicable  law.  (Amended  by  Ord.  161-68,  App.  6/26/68) 

SEC.  18.6.  PREPARATION  OF  PAYROLLS  AND  WARRANTS  BY 
MECHANICAL  OR  ELECTRONIC  EQUIPMENT.  Payrolls  and  pay  warrants 
or  evidence  thereof  shall  be  prepared  by  the  Controller  on  suitable  mechanical  or 
electronic  equipment.  (Amended  by  Ord.  161-68,  App.  6/26/68) 

SEC.  18.7.  DELIVERY  OF  PAY  WARRANTS.  The  payroll  and  pay  war- 
rants for  each  department  and  office  shall  be  delivered  to  such  person  as  the 
department  head  shall,  by  writing  filed  with  the  Controller,  authorize  to  receive  the 
same,  and  upon  delivery  thereof,  such  person  shall  receipt  to  the  Controller  for  said 
payroll  and  pay  warrants.  The  head  of  the  department  shall  thereupon  cause  such 
pay  warrants  to  be  delivered  to  the  respective  payees  named  thereon  at  or  as  near  as 
possible  to  the  places  of  employment  of  such  employees,  and  the  signature  of  the 
payee  thereon  shall  constitute  an  individual  receipt  to  the  Controller.  There  shall  be 
returned  by  the  head  of  the  department  to  the  Controller  any  pay  warrants  which, 
for  any  reason,  cannot  be  delivered,  with  notation  as  to  the  reason  for  such  non- 
delivery. (Amended  by  Ord.  161-68,  App.  6/26/68) 

SEC.  18.8.  DELIVERY  OF  PAY  WARRANT  TO  BANK  OR  CREDIT 
UNION.  The  Controller  may,  upon  the  written  authorization  of  an  employee, 
deliver  said  employee’s  pay  warrant  or  evidence  thereof,  to  a bank  or  credit  union 
designated  by  said  employee,  and  upon  delivery  thereof,  said  bank  or  credit  union 
shall  receipt  to  the  Controller  for  said  pay  warrant  or  evidence  thereof.  (Amended 
by  Ord.  205-78.  App.  4/21/78) 

SEC.  18.9.  BI-WEEKLY  PAY  PERIODS.  Pursuant  to  the  provisions  of 
Section  6.303  of  the  Charter,  all  salaries  and  wages  earned  by  employees  of  the  City 
and  County  and  noncertificated  employees  of  the  San  Francisco  Unified  School 
District  shall  be  payable  bi-weekly  in  accordance  with  regulations  established  by 
the  Controller.  Prior  to  the  effective  date  of  this  ordinance  and  subject  to  the 
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approval  of  the  General  Manager  of  the  Civil  Service  Commission,  the  Controller 
shall  prepare  and  distribute  a schedule  of  bi-weekly  pay  rates  for  all  positions  in  the 
classified  service  of  the  City  and  County  and  the  San  Francisco  Unified  School 
District.  (Amended  by  Ord.  161-68,  App.  6/26/68) 

SEC.  18.10.  PERSONS  DESIGNATED  TO  CERTIFY  AS  TO  OATH 
OF  ALLEGIANCE.  The  chief  executive  officer  of  each  department  of  the  City  and 
County  is  hereby  designated  as  the  officer  in  such  department  who  shall  ascertain 
and  certify  that  all  officers  and  employees  within  such  department  have  taken  the 
oath  of  affirmation  or  allegiance  required  by  State  law.  The  General  Manager  of  the 
Civil  Service  Commission  shall  ascertain  and  certify  that  each  officer  so  designated 
has  taken  such  oath  or  affirmation  of  allegiance.  (Amended  by  Ord.  161-68,  App. 
6/26/68) 

SEC.  18.11.  PORT  COMMISSION  EMPLOYEES  PAY.  Except  where  the 
Charter  provides  otherwise,  the  San  Francisco  Port  Commission  is  hereby  autho- 
rized to  do  all  acts  necessary  for  the  payment  of  wages  to  its  employees,  which  acts 
shall  include  those  required  to  be  performed  by  the  Controller. 

Any  employee  of  the  San  Francisco  Port  Commission  who  is  authorized  to 
sign  on  the  San  Francisco  Port  Commission  Revolving  Fund,  from  which  the 
employees  shall  be  paid  their  wages,  shall  be  bonded  in  an  amount  not  less  than 
$100,000  according  to  the  provisions  of  Chapter  16,  Article  IX  of  the  San  Francisco 
Administrative  Code.  (Added  by  Ord.  441-81,  App.  8/21/81) 

SEC.  18.12.  WORK  PERIOD  FAIR  LABOR  STANDARDS  ACT.  Pur- 
suant to  the  Fair  Labor  Standards  Act  of  1938  as  amended.  Title  29  U.S.C.  201  et 
seq.  and,  in  particular.  Section  207  thereof  and  pursuant  to  implementing  regula- 
tions in  29  C.F.R.  parts  500  to  899  and,  in  particular,  parts  778  thereof,  the  City  and 
County  of  San  Francisco  hereby  adopts  as  its  official  work  period  (or  work  week)  a 
seven-day  168-hour  period  commencing  on  Saturday  12:01  a.m.  April  5,  1986.  and 
ending  on  midnight  of  Friday  12:00  p.m.  April  1 1, 1986,  and  continuing  at  recurring 
work  periods  of  seven  consecutive  24-hour  periods  or  168  consecutive  hours 
thereafter. 

This  work  period  shall  be  applicable  to  all  officers  and  employees  of  the  City 
and  County  of  San  Francisco  except  where  a board,  commission  or  appointing 
officer  after  meeting  and  conferring  regarding  the  impact  insofar  as  required  by 
State  law,  has  made  a written  election  under  the  Fair  Labor  Standards  Act  of  a 
different  work  period  for  some  or  all  of  the  employees  under  its  jurisdiction. 
(Added  by  Ord.  152-86,  App.  5/2/86) 
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CHAPTER  19A 
PUBLIC  HEALTH 

ARTICLE  I 
CONTRACTS 


Sec. 

19A.1. 

Sec. 

19A.2. 

Sec. 

19A.3. 

Sec. 

19A.4. 

Sec. 

19A.5. 

Sec. 

19A.6. 

Sec. 

19A.7. 

Sec. 

19A.8. 

Sec. 

19A.9. 

Sec. 

19A.10. 

Sec. 

19A.11. 

Sec. 

19A.12. 

Sec. 

19A.13. 

Sec. 

19A.14. 

Sec. 

19A.15. 

Sec. 

19A.17. 

Sec. 

19A.18. 

Sec. 

19A.19. 

Sec. 

19A.20. 

Nalline  Tests. 

Student  Nurse  Field  Experience. 

Space  at  San  Francisco  General  Hospital  for  University  of 
California  Research  Projects. 

Signing  for  State  Surplus  Property. 

Aid  from  State  Department  of  Public  Health. 

Aid  from  State  Department  of  Mental  Hygiene. 

Authority  to  Sign  for  Narcotics  and  Alcohol. 

Student  Nurse  Clinical  Experience. 

Student  Podiatrist  and  Dentistry  Clinical  Experience. 

Clinical  Experience  in  the  Allied  Health  Professions. 

Medical  and  Laboratory  Services,  San  Francisco  General 
Hospital — Agreement  for. 

Coordinated  County-Wide  Community  Drug  Abuse  Control 
Plan — Development  of. 

Annual  Report  on  Operations  of  Program. 

Alcoholism  Programs — Administration. 

Local  Emergency  Medical  Care  Committee — Establishment  of. 
Contracts  for  Clinical  Experience  in  Occupational  and  Physical 
Therapy. 

Volunteer  Auxiliary  to  San  Francisco  General  Hospital;  Use  of 
Space  for  Gift  Shop  and  Other  Facilities. 

Agreements  for  Use  of  Emergency  Medical  Service 
Communications  Center. 

Agreements  for  Technical  Laboratory  Services. 


ARTICLE  I 
CONTRACTS 

SEC.  19A.1.  NALLINE  TESTS.  The  Director  of  Public  Health,  with  the 
approval  of  the  Health  Commission  is  hereby  authorized  to  enter  into  agreement 
with  various  federal  and  State  of  California  agencies  to  perform  Nalline  tests  at 
rates  approved  by  the  Board  of  Supervisors  of  the  City  and  County  of  San  Fran- 
cisco. (Amended  by  Ord.  265-85,  App.  5/30/85) 

SEC.  19A.2.  STUDENT  NURSE  FIELD  EXPERIENCE.  The  Director  of 
Public  Health,  subject  to  the  approval  of  the  Health  Commission,  is  authorized  to 
enter  into  agreements  with  the  authorized  representatives  of  any  university  or 
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college  conducting  an  accredited  program  of  training  for  college  students  in  nurs- 
ing. which  program  requires  approved  field  experience  in  public  health  nursing 
pursuant  to  Section  1433  of'Title  16  ofthe  California  Administrative  Code,  Chapter 
14.  Board  of  Nursing  Examiners,  for  the  purpose  of  providing  such  training  and 
experience  in  the  Bureau  of  Public  Health  Nursing  of  said  Department  of  Public 
Health. 

Such  agreement  shall  provide: 

(a)  That  the  school  provide  a mutually  agreed  number  of  students  on  a stated 
schedule:  that  the  school  provide  such  teaching  and  supervisory  services  as  are 
necessary;  and  that  the  program  for  training  shall  be  developed  jointly  by  the  school 
and  by  the  Bureau  of  Public  Health  Nursing;  and 

(b)  That  the  Department  will  accept  only  that  number  of  students  in  any 
period  of  time  that  can  be  trained  without  interference  with  the  normal  functioning 
of  the  Public  Health  Nursing  Program;  that  the  Department  will  provide  such  space 
for  school  personnel  as  in  its  judgment  is  available  and  necessary,  but  that  the 
Department  will  not  be  responsible  for  travel  or  other  expenses  of  students  or 
faculty  by  reason  of  this  relationship,  nor  be  responsible  for  medical  care  for  such 
students  or  faculty  members  except  for  such  care  as  is  appropriate  pursuant  to 
Section  115(5)  of  the  Health  Code  of  the  City  and  County  of  San  Francisco. 

The  Director  of  Public  Health  is  also  authorized  to  provide  for  such  other 
terms  and  conditions  which  are  not  in  conflict  with  this  Section. 

On  or  before  August  1st  of  each  year  the  Director  of  Public  Health  shall  report 
to  the  Board  of  Supervisors  with  relation  to  all  outstanding  agreements  entered  into 
bv  him  or  her  covering  the  services  above  indicated.  (Amended  by  Ord.  265-85, 
App.  5/30/85) 

SEC.  19A.3.  SPACE  AT  SAN  FRANCISCO  GENERAL  HOSPITAL 
FOR  UNIVERSITY  OF  CALIFORNIA  RESEARCH  PROJECTS.  The  Director 
of  Public  Health  with  the  approval  of  the  Health  Commission  is  hereby  authorized 
and  directed  to  designate,  from  time  to  time,  when  necessary,  available  space  not  to 
exceed  a total  of  40.000  square  feet  at  the  San  Francisco  General  Hospital  in  order 
that  the  University  of  California  may  conduct  research  projects  pursuant  to  and 
contemplated  in  Article  II,  Paragraph  3 of  the  contract  entered  into  by  the  regents  of 
the  University  of  California  and  the  City  and  County  of  San  Francisco  for  the 
benefit  of  its  School  of  Medicine  and  the  San  Francisco  General  Hospital,  copy  of 
which  is  on  file  in  the  office  of  the  Clerk  of  the  Board  of  Supervisors,  under  File  No. 
415-59. 

Designation  of  space  shall  be  subject  to  the  conditions  of  Article  II,  Paragraph 
3 of  the  aforesaid  contract  and  the  budget  and  fiscal  procedures  of  the  Charter  of  the 
City  and  County  of  San  Francisco.  Each  designation  shall  be  for  a term  not  to  exceed 
12  years. 

The  authority  and  designations  made  hereunder  shall  not  be  affected  in  the 
event  the  aforesaid  contract  is  terminated.  (Amended  by  Ord.  265-85,  App. 
5/30/85) 

SEC.  19A.4.  SIGNING  FOR  STATE  SURPLUS  PROPERTY.  The 

incumbents  of  the  following  designated  positions  are  authorized  to  sign  warehouse 
issue  sheets  on  behalf  of  the  Department  of  Public  Health  for  merchandise  from  the 
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State  of  California  Educational  Agency  for  Surplus  Property,  Department  of  Educa- 
tion (SEASP),  Form  109:  Administrator,  Assistant  Administrator,  and  Admin- 
istrative Assistant,  Laguna  Honda  Hospital;  Administrator,  Assistant 
Administrator,  Non-Medical,  Assistant  Administrator,  Medical,  Senior  Manage- 
ment Assistant,  and  Buildings  and  Grounds  Maintenance  Superintendent,  San 
Francisco  General  Hospital;  Director  of  Public  Health,  Assistant  Director  of  Public 
Health,  Public  Health  Services,  Head  Accountants;  and  Material  and  Supplies 
Supervisor  of  the  Department  of  Public  Health.  (Amended  by  Ord.  190-65,  App. 
7/16/65) 

SEC.  19A.5.  AID  FROM  STATE  DEPARTMENT  OF  PUBLIC 
HEALTH.  The  Director  of  Public  Health  is  authorized,  subject  to  approval  of  the 
Health  Commission  to  accept  on  behalf  of  the  City  and  County,  aid  from  the  State 
Department  of  Public  Health  and  to  enter  into  contracts  therefor  when  such  aid  is 
proffered,  whether  such  aid  is  in  the  form  of  money,  equipment,  services  of 
personnel,  or  otherwise;  provided  that  no  such  agreement  shall  obligate  the  City 
and  County  to  expend  any  funds  other  than  those  received  from  the  State  of 
California,  except  as  authorized  by  appropriations  made  in  accordance  with  the 
fiscal  procedure  of  the  Charter.  (Amended  by  Ord.  265-85,  App.  5/30/85) 

SEC.  19A.6.  AID  FROM  STATE  DEPARTMENT  OF  MENTAL 
HYGIENE.  The  Director  of  Public  Health  is  authorized,  subject  to  approval  by  the 
Health  Commission,  to  accept  on  behalf  of  the  City  and  County,  aid  from  the  State 
Department  of  Mental  Hygiene  and  to  enter  into  contracts  therefor  when  such  aid  is 
proffered,  whether  such  aid  is  in  the  form  of  money,  equipment,  services  of 
personnel,  or  otherwise;  provided  that  no  such  agreement  shall  obligate  the  City 
and  County  to  expend  any  funds  other  than  those  received  from  the  State  of 
California  except  as  authorized  by  appropriations  made  in  accordance  with  the 
fiscal  procedure  of  the  Charter.  (Amended  by  Ord.  265-85,  App.  5/30/85) 

SEC.  19A.7.  AUTHORITY  TO  SIGN  FOR  NARCOTICS  AND  ALCO- 
HOL. The  Director  of  Public  Health,  the  Assistant  Director  of  Public  Health,  and 
the  Superintendent  of  San  Francisco  General  Hospital,  are  hereby  authorized 
subject  to  approval  by  the  Health  Commission,  to  sign  orders  and  documents  for 
narcotics  and  alcohol  for  the  institutions  of  the  Department  of  Public  Health; 
namely,  the  Laguna  Honda  Home,  the  San  Francisco  General  Hospital,  the  emer- 
gency hospitals,  the  central  office,  the  San  Francisco  City  Clinic,  and  33  Hunt  Street 
in  compliance  with  the  rules  and  regulations  of  the  Narcotics  Division  and  the 
Alcohol  Tax  Unit  of  the  Treasury  Department,  Internal  Revenue  Service,  San 
Francisco,  California.  (Amended  by  Ord.  265-85,  App.  5/30/85) 

SEC.  19A.8.  STUDENT  NURSE  CLINICAL  EXPERIENCE.  The  Direc- 
tor of  Public  Health,  subject  to  the  approval  of  the  Health  Commission,  is  autho- 
rized to  enter  into  agreements  with  the  authorized  representatives  of  any  university 
or  college  conducting  an  accredited  program  of  training  requiring  approved  clinical 
experience  for  college  students  in  nursing. 

Such  agreements  shall  provide: 
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(a)  That  the  school  provide  a mutually  agreed  number  of  students  on  a stated 
schedule,  that  the  school  provide  such  teaching  and  supervisory  services  as  are 
necessary,  and  that  the  program  for  training  shall  be  developed  jointly  by  the  schbol 
and  by  the  Department  of  Public  Health;  and 

(b)  That  the  Department  will  accept  only  that  number  of  students  in  any 
period  of  time  that  can  be  trained  without  interference  with  the  normal  functioning 
of  the  hospital  facilities;  that  the  Department  will  provide  such  space  for  school 
personnel  as  in  its  judgment  is  available  and  necessary,  but  that  the  Department 
w ill  not  be  responsible  for  travel  or  other  expenses  of  students  or  faculty  by  reason 
of  this  relationship,  nor  be  responsible  for  medical  care  for  such  students  or  faculty 
members  except  for  such  care  as  is  appropriate  pursuant  to  Section  115(5)  of  the 
Health  Code  of  the  City  and  County  of  San  Francisco. 

The  Director  of  Public  Health  is  also  authorized  to  provide  for  such  other 
terms  and  conditions  which  are  not  in  conflict  with  this  Section.  (Amended  by  Ord. 
265-85.  App.  5/30/85) 

SEC.  19A.9.  STUDENT  PODIATRIST  AND  DENTISTRY  CLINICAL 
EXPERIENCE.  The  Director  of  Public  Health,  subject  to  the  approval  of  the 
Health  Commission,  is  authorized  to  enter  into  agreements  with  the  authorized 
representatives  of  any  university  or  college  conducting  an  accredited  program  of 
training  requiring  approved  clinical  experience  for  college  students  in  podiatry  and 
dentistry. 

Such  agreement  shall  provide: 

(a)  That  the  school  provide  a mutually  agreed  number  of  students  on  a stated 
schedule;  that  the  school  provide  such  teaching  and  supervisory  services  as  are 
necessary-  that  the  program  for  training  shall  be  developed  jointly  by  the  school  and 
by  the  Department  of  Public  Health;  and 

(b)  That  the  Department  will  accept  only  that  number  of  students  in  any 
period  of  time  that  can  be  trained  without  interference  with  the  normal  functioning 
of  the  Health  Department  facilities;  that  the  Department  will  provide  such  space 
for  school  personnel  as  in  its  judgment  is  available  and  necessary,  but  that  the 
Department  will  not  be  responsible  for  travel  or  other  expenses  of  students  or 
faculty  by  reason  of  this  relationship,  nor  be  responsible  for  medical  care  for  such 
students  or  faculty  members  except  for  such  care  as  is  appropriate  pursuant  to 
Section  115(5)  of  the  Health  Code  of  the  City  and  County  of  San  Francisco. 

The  Director  of  Public  Health  is  also  authorized  to  provide  for  such  other 
terms  and  conditions  which  are  not  in  conflict  with  this  Section.  (Amended  by  Ord. 
265-85.  App.  5/30/85) 

SEC.  19A.10.  CLINICAL  EXPERIENCE  IN  THE  ALLIED  HEALTH 
PROFESSIONS.  The  Director  of  Public  Health,  subject  to  the  approval  of  the 
Health  Commission  is  hereby  authorized  to  enter  into  agreements  with  the  autho- 
rized representative  of  the  San  Francisco  Community  College  District  which  oper- 
ates acccedited  programs  of  instruction  for  persons  studying  to  become  dental 
assistants,  dental  laboratory  technicians,  dietetic  technicians,  emergency  medical 
technicians,  inhalation  therapy  technicians,  licensed  vocational  nurses,  medical 
assistants,  medical  records  technicians,  nurses,  orthopedic  assistants,  psychiatric 
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technicians,  radiologic  technicians,  and  other  types  of  medical  workers  in  the  allied 
health  professions,  so  long  as  it  continues  to  operate  such  accredited  programs  of 
instruction. 

Such  agreements  shall  provide: 

(a)  That  the  San  Francisco  Community  College  District  secure  from  the 
Director  of  Public  Health,  prior  to  the  registration  for  each  clinical  placement, 
written  approval  of  each  clinical  experience  program  planned  for  each  facility  of  the 
Department  of  Public  Health;  and 

(b)  That  the  Department  will  accept  only  that  number  of  students  at  each 
facility,  for  any  period  of  time,  that  can  be  trained  without  interference  with  the 
normal  functioning  of  each  facility;  and  that  the  Department  will  not  be  responsible 
for  travel  or  other  expenses  of  students  or  their  instructors  by  reason  of  this 
relationship. 

The  Director  of  Public  Health  is  also  authorized  to  provide  for  such  other 
terms  and  conditions  which  are  not  in  conflict  with  this  Section.  (Amended  by  Ord. 
265-85,  App.  5/30/85) 

SEC.  19A.11.  MEDICAL  AND  LABORATORY  SERVICES,  SAN 
FRANCISCO  GENERAL  HOSPITAL  — AGREEMENT  FOR.  The  Health 
Commission  and  the  Purchaser  of  Supplies  are  hereby  authorized  to  enter  into  and 
execute  a written  agreement  on  behalf  of  the  City  and  County  of  San  Francisco  with 
the  University  of  California,  School  of  Medicine,  to  provide  medical  and  labora- 
tory services  at  San  Francisco  General  Hospital  for  the  period  beginning  July  1, 
1959,  and  ending  June  30,  1960,  with  the  right  of  renewal  for  additional  periods  of 
one  year.  (Amended  by  Ord.  265-85,  App.  5/30/85) 

SEC.  19A.12.  COORDINATED  COUNTY-WIDE  COMMUNITY 
DRUG  ABUSE  CONTROL  PLAN  — DEVELOPMENT  OF.  Pursuant  to  Chap- 
ter 9 of  the  California  Health  and  Safety  Code,  relating  to  drugs  and  drug  abuse,  this 
Board  of  Supervisors  does  hereby  designate  the  Director  of  Public  Health  to  have 
the  responsibility  for  developing  a coordinated  county-wide  community  drug 
abuse  control  plan,  which  includes  prevention,  treatment,  rehabilitation  and  edu- 
cation, such  plan  to  be  submitted  to  this  Board  of  Supervisors  for  modification, 
amendment  and  approval  for  forwarding  to  the  State  Human  Relations  Agency  by 
January  1, 1971.  (Res.  674-70,  App.  1/13/50;  codified  by  Ord.  193-74,  App.  4/18/74) 

SEC.  19A.13.  ANNUAL  REPORT  ON  OPERATIONS  OF  PROGRAM. 
The  Director  of  Public  Health  and  the  Board  of  Supervisors  shall  similarly  annually 
report  progress  of  such  plan  and  may  recommend  any  modifications  of  the  plan 
which  they  deem  appropriate.  (Res.  No.  674-70,  App.  11/13/70;  codified  bv  Ord. 
193-74,  App.  4/18/74) 

SEC.  19A.14.  ALCOHOLISM  PROGRAMS  — ADMINISTRATION. 

The  Department  of  Public  Health  of  the  City  and  County  of  San  Francisco  is 
designated  as  the  agency  with  the  responsibility  for  the  administration  of  alco- 
holism programs  in  the  Citv  and  County  of  San  Francisco.  (Res.  No.  591-68.  App. 
8/27/68;  codified  by  Ord.  193-74,  App.  4/18/74) 
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SEC.  19 A. 15.  LOCAL  EMERGENCY  MEDICAL  CARE  COMMIT- 
TEE — ESTABLISHMENT  OF.  The  Director  of  Public  Health  is  hereby  autho- 
rized to  establish  an  Emergency  Medical  Care  Committee  whose  functions  shall 
include  but  is  not  limited  to  the  view  of  operations  of  (a)  ambulance  services 
operating  within  the  City  and  County  of  San  Francisco,  and  (b)  emergency  medical 
care  offered  within  the  City  and  County  of  San  Francisco  and  first  aid  practices  in 
existence  in  the  City  and  County  of  San  Francisco.  (Res.  No.  69-68,  App.2/6/68; 
codified  by  Ord.  193-74.  App.  4/18/74) 

SEC.  19A.17.  CONTRACTS  FOR  CLINICAL  EXPERIENCE  IN 
OCCUPATIONAL  AND  PHYSICAL  THERAPY.  The  Director  of  Public  Health, 
subject  to  the  approval  of  the  Health  Commission  is  hereby  authorized  to  enter  into 
agreements  with  any  university  or  college  which  operates  accredited  programs  of 
instruction  for  persons  studying  to  become  occupational  and  physical  therapists,  so 
long  as  the  university  or  college  continues  to  operate  such  accredited  programs  of 
instruction. 

Such  agreement  shall  provide: 

(a)  That  the  university  or  college  secure  from  the  Director  of  Public  Health, 
prior  to  the  registration  for  each  clinical  placement,  written  approval  of  each 
clinical  occupational  and  physical  therapy  experience  program  planned  for  each 
facility  of  the  Department  of  Public  Health;  and 

(b)  That  the  Department  will  accept  only  that  number  of  students  at  each 
facility,  for  any  period  of  time,  that  can  be  trained  without  interference  with  the 
normal  functioning  of  each  facility;  and  that  the  Department  will  not  be  responsible 
for  travel  or  other  expenses  of  students  or  their  instructors  by  reason  of  this 
relationship.  (Amended  by  Ord.  265-85,  App.  5/30/85) 

SEC.  19A.18.  VOLUNTEER  AUXILIARY  TO  SAN  FRANCISCO  GEN- 
ERAL HOSPITAL;  USE  OF  SPACE  FOR  GIFT  SHOP  AND  OTHER  FACILI- 
TIES. Authorization  may  be  given  to  the  Volunteer  Auxiliary  to  San  Francisco 
General  Hospital  for  the  use  of  space  at  San  Francisco  General  Hospital  for  a gift 
shop  and  other  facilities,  including  the  rental  of  television  sets,  for  service  to 
hospital  patients  and  visitors.  No  charge  shall  be  made  for  such  space,  nor  shall 
there  be  any  rental  or  other  charge  in  connection  with  the  operation  of  facilities  by 
the  Volunteer  Auxiliary. 

The  Director  of  Health  Care  Services  shall  have  the  exclusive  right,  with  the 
approval  of  the  Health  Commission,  to  arrange  for  the  use  of  such  space.  The 
Director  of  Health  Care  Services  shall  have  the  authority  to  authorize  the  Volunteer 
Auxiliary  at  its  sole  expense  to  make  various  modifications  and  improvements  in 
connection  with  such  space  and  to  install  appropriate  fixtures  and  equipment.  The 
net  proceeds  from  the  operation  and  sales  from  such  services  shall  be  used  only  for 
the  benefit  of  patients  through  the  Volunteer  Auxiliary  at  said  hospital  as  approved 
by  the  Director  of  Health  Care  Services;  it  is  further  provided  that  the  net  proceeds 
shall  be  expended  for  the  purposes  set  forth  herein  not  later  than  June  30th  of  the 
succeeding  fiscal  year,  and  any  remaining  funds  not  so  expended,  if  any,  shall  be 
deposited  in  the  City  and  County  treasury  to  the  credit  of  “San  Francisco  General 
Hospital  Gift  Fund”  established  by  Section  10.110  of  the  San  Francisco  Admin- 
istrative Code  not  later  than  60  days  after  the  close  of  said  fiscal  year;  and  it  is 
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provided  further  that  said  Volunteer  Auxiliary  shall  file  an  annual  report  with  the 
Health  Commission  on  forms  approved  by  the  Controller.  Said  forms  shall  state  the 
proceeds  received,  the  disbursements  thereof  and  the  purposes  for  which  the 
proceeds  have  been  expended. 

In  every  case  of  space  allocated  for  facilities  permitted  to  the  Volunteer 
Auxiliary  for  a purpose  stated  above,  the  City  and  County  shall  be  protected  by 
satisfactory  insurance  against  any  claim  for  damages  in  connection  therewith,  and 
the  articles  offered  for  sale  therein,  such  insurance  to  be  in  such  form  and  amount 
satisfactory  to  the  contracting  officer.  (Amended  by  Ord.  265-85,  App.  5/30/85) 

SEC.  19A.19.  AGREEMENTS  FOR  USE  OF  EMERGENCY  MEDI- 
CAL SERVICE  COMMUNICATIONS  CENTER.  The  Director  of  Health  Care 
Service,  with  the  approval  of  the  Health  Commission,  is  authorized  to  execute 
agreements  with  hospitals  and  ambulance  companies  permitting  communication 
by  said  hospitals  and  ambulance  companies  by  voice  and  radio  telemetry  through 
City  and  County’s  communications  center  at  Central  Emergency.  Said  agreements 
shall  be  substantially  in  conformance  with  the  forms  of  agreement  on  file  with  the 
Clerk  of  the  Board  in  File  No.  489-76.  (Amended  by  Ord.  265-85,  App.  5/30/85) 

SEC.  19A.20.  AGREEMENTS  FOR  TECHNICAL  LABORATORY 
SERVICES.  The  Director  of  Health  Care  Services  is  authorized  to  execute  agree- 
ments with  California  governmental  jurisdictions  to  perform  technical  laboratory 
services  for  said  jurisdictions.  Said  agreements  shall  be  substantially  in  conform- 
ance with  the  forms  of  agreement  on  file  with  the  Clerk  of  the  Board  of  Supervisors 
in  File  No.  19278.  (Added  by  Ord.  223-78,  App.  5/5/78) 
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20.26. 

ARTICLE  I 
IN  GENERAL 

Designation  of  Social  Services  Department  as  County 
Department  for  the  Administration  of  Public  Social  Services. 
Change  of  Name  of  Department. 

Dependent  Children — Responsibility  of  Care  Conferred  on 
Department  of  Social  Services  Exception  as  to  Juvenile  Court; 
Delegation  of  Duties  of  Probation  Officer  Concerning 
Dependent  Children  to  Department  of  Social  Services. 
Delegation  to  the  General  Manager  of  the  Department  of  Social 
Services  the  Functions  Hereunto  Exercised  by  the  Chief  Juvenile 
Probation  Officer  under  Section  580  of  the  Welfare  and 
Institutions  Code. 

Financial  Support  and  Maintenance  for  Wards  and  Dependents 
of  the  Juvenile  Court  and  Minors  Concerning  Whom  Petitions 
have  been  Filed  or  Informal  Programs  of  Supervision 
Undertaken  Under  State  Law. 

Dependent  Children — Care  Inside  or  Outside  Children’s 
Homes;  Care  by  Private  Child  Placing  Agency. 

Social  Services  Department  Designated  as  County  Agency  to 
Handle  Adoption  Matters. 

Designation  of  Social  Services  Department  as  Inspection  and 
Licensing  Service  for  Boarding  Homes  under  State  Law. 

Clerk  May  Execute  Release  of  Lien. 

City  Attorney  to  Collect  from  Relatives  of  Recipients  of  Old  Age 
Security  Payments. 

Orders  for  Food,  Clothing,  Etc.,  for  Indigent  Persons — Contents 
Generally. 

Orders  for  Food,  Clothing,  Etc.,  for  Indigent  Persons — 
Acceptance  of  Food,  Etc.,  Not  Specified  in  Order. 

Orders  of  Food  Clothing,  Etc.,  for  Indigent  Persons — Deliveries 
Not  Specified  in  Order. 

Orders  for  Food,  Clothing,  Etc.,  for  Indigent  Persons — 
Statement  of  Food,  Etc.,  Furnished. 

Orders  for  Food,  Clothing,  Etc.,  for  Indigent  Persons — Penalty 
for  Violations  of  Sections  20.21  to  20.24  of  this  Code. 

Reciprocal  Agreements  for  Care  of  Resident  Indigents  in 
Hospital  of  Another  County. 

Prerequisite  to  Filing  Application  for  Discharge  for  Collecting 
Accounts  under  Section  868.05  of  Welfare  and  Institutions 
Code. 

Information  to  be  Printed  on  Welfare  Warrant  Envelopes. 
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20.27.  Reports  of  Fraudulent  Use  of  Welfare  Warrants. 

20.28  Lost  Public  Assistance  Warrants — Reissue. 

20.30.  llnemployment  Relief  Reserve. 

20.3 1 Disposition  of  Case  Histories  after  Three  Years. 

20.32- 1 . Home  Care  Services. 

ARTICLE  II 

NONRESIDENT  INDIGENTS 

20.33.  Definitions. 

20.34.  Administration  of  Aid  to  Nonresident  Indigent  Persons. 

20.35.  Relief  to  Nonresidents  not  to  Exceed  One  Month;  Exception. 

20.36.  Return  of  Nonresidents  to  Places  Where  Friends,  Etc.,  May 
Provide  Care. 

20.37.  Emergency  Relief. 

20.38.  Granting  Additional  Relief  to  Nonresidents  who  have 
Previously  Received  City  Relief. 

20.38-1.  Monthly  Reports. 

20.39.  Payment  of  Transportation  of  Indigent  Persons  to  Other 
Counties,  States,  Etc. 

20.40.  Inter-County  Agreements  Authorized. 

20.40-1.  Appeals  for  Decision  Where  Dispute  Occurs  Between  Counties 
as  to  Responsibility. 

ARTICLE  III 

HANDICAPPED  CHILDREN 

20.42.  Determination  of  Child’s  Residency  and  Financial  Need  for 
Assistance. 

20.43.  Billing  Family  for  Services. 

20.44.  Agreement  with  Parents,  Etc.,  for  Payment  for  Services. 

20.45.  Acceptance  of  Gifts,  Donations,  Etc. 

20.46.  Agreements  with  State. 

20.47.  Separate  Fund  to  be  Maintained. 

ARTICLE  IV 

DELINQUENCY  PREVENTION  COMMISSION 

20.50.  Delinquency  Prevention  Commission;  Establishment; 
Composition;  Purpose. 

20.5 1 . Members’  Appointment;  Terms;  Expenses;  Vacancies. 

20.52.  Funding. 

ARTICLE  V 

GIRLS  TREATMENT  CENTER 

20.53.  Girls  Treatment  Center;  Establishment. 

ARTICLE  VI 

CONFIDENTIALITY  OF  CLIENT  IDENTITY— MINORS 

20.54.  Confidentiality  of  Client  Identity. 

ARTICLE  VII 

GENERAL  ASSISTANCE  PROGRAM 

20.55.  Title. 
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20.55.1. 

Sec. 

20.55.2. 

Sec. 

20.55.3. 

Sec. 

20.55.4. 

Sec. 

20.55.5. 

Sec. 

20.55.6. 

Sec. 

20.56. 

Sec. 

20.56.1. 

Sec. 

20.56.2. 

Sec. 

20.56.3. 

Sec. 

20.56.4. 

Sec. 

20.56.5. 

Sec. 

20.56.6. 

Sec. 

20.56.7. 

Sec. 

20.56.8. 

Sec. 

20.56.9. 

Sec. 

20.56.10. 

Sec. 

20.56.11. 

Sec. 

20.56.12. 

Sec. 

20.56.13. 

Sec. 

20.57. 

Sec. 

20.57.1. 

Sec. 

20.57.2. 

Sec. 

20.57.3. 

Sec. 

20.57.4. 

Sec. 

20.57.5. 

Sec. 

20.57.6. 

Sec. 

20.58. 

Sec. 

20.58.1. 

Sec. 

20.58.2. 

Sec. 

20.58.4. 

Sec. 

20.59. 

Sec. 

20.59.1. 

Sec. 

20.59.2. 

Sec. 

20.59.3. 

Sec. 

20.59.6. 

Sec. 

20.59.7. 

Sec. 

20.59.8. 

Sec. 

20.59.9. 

Sec. 

20.59.10. 

Sec. 

20.59.11. 

Sec. 

20.59.12. 

Sec. 

20.59.13. 

Authority  and  Mandate. 

Definitions. 

Usage  of  Pronoun. 

Purposes  and  Principles. 

Policy  and  Administration. 

Severability. 

Eligbility  for  Aid;  Indigent  Adult  Defined. 

Proration  of  Salary  of  Full-Time  Certified  Employee  of  School 
District,  Universities,  Community  Colleges  Over  a Twelve- 
Month  Period. 

Proration  of  Income  Over  Contract  Period. 

Proprietor  of  Business  Ineligble. 

Proration  of  Income  of  Self-Employed  and  Free-Lance  Worker 
Over  a Twelve-Month  Period. 

Rebuttable  Presumption  of  Ineligibility — Students. 

Rebuttable  Presumption  of  Ineligbility — Current  Income  or 
Expenses. 

Labor  Dispute — Effect  of. 

Residency  Requirement. 

Allowable  Real  Property. 

Allowable  Personal  Property. 

Exempt  Income  or  Resources. 

Reimbursement  Agreement. 

Photo  Identification. 

Computation  and  Payment  of  Aid  Grants;  Amounts  Payable. 
Shared  Housing. 

Alternative  Payment  Methods;  Direct  Payments  to  Room  and 
Board  Facilities  Permitted. 

Basic  Needs;  Personal  Needs. 

Special  Allowances;  Transportation  Out  of  the  City. 

Special  Allowances;  Medical  Care. 

Special  Allowances;  Bequest  Funds. 

Continuing  Eligibility. 

Failure  to  Satisfy  Requirements  for  Continuing  Eligibility. 
Classification  as  Employable  or  Unemployable. 

Termination  of  Employment. 

Aid  Payments. 

Aid  Payments;  In  General. 

Aid  Payments;  Warrants  and  Checks. 

Aid  Payments;  In-Kind  Aid. 

Aid  Payments;  Administrative  Discontinuance. 

Aid  Payments;  Changes  in  General  Assistance  Grants. 

Aid  Payments;  Lost,  Forged  or  Stolen  Warrants. 

Aid  Payments;  Loss  or  Theft  of  Warrant  Proceeds. 

Fair  Administration;  Disclosures;  Overpayment. 

Quality  Control  Program;  Requirements. 

Quality  Control  Program;  Reports. 

Records;  Maintenance  of. 
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See. 

20.59. 14. 

Sec. 

20.59.15. 

Sec. 

20.59.16. 

Sec. 

20.60. 

Sec. 

20.60.1. 

Sec. 

20.60.2. 

Sec. 

20.60.3. 

Sec. 

20.60.4. 

Sec. 

20.60.5. 

Sec. 

20.60.6. 

Sec. 

20.60.7. 

Sec. 

20.60.8. 

Sec. 

20.60.9. 

Sec.  20.61. 
Sec.  20.62. 
Sec.  20.63. 
Sec.  20.64. 


Records.  Confidentiality. 

Records;  Destruction  of. 

Fraud  in  Obtaining  Aid. 

Hearing;  Opportunity. 

Notice  of  Proposed  Action. 

Request  for  Hearing. 

Aid  Paid  Pending. 

Hearing;  Notice  of  Hearing;  When  Held. 

Impartial  Hearing  Officer. 

Hearing;  Hearing  Rights. 

Informality.  Evidence.  Appearance  and  Counsel. 
Hearing  Decision. 

Hearing;  Finality;  Effect  of  Nonappearance. 

ARTICLE  VIII 

MAYOR’S  OFFICE  OF  CHILD  CARE 

Declaration  of  Purpose  of  Office. 

Establishment  of  the  Mayor’s  Office  of  Child  Care. 
Powers  and  Duties. 

Rules  and  Regulations. 


ARTICLE  I 
IN  GENERAL 

SEC.  20.1.  DESIGNATION  OF  SOCIAL  SERVICES  DEPARTMENT 
AS  COUNTY  DEPARTMENT  FOR  THE  ADMINISTRATION  OF  PUBLIC 
SOCIAL  SERVICES.  Pursuant  to  Section  200  et  seq.  of  the  Welfare  and  Institu- 
tions Code  of  the  State,  the  Social  Services  Department,  established  by  Section 
3.570  of  the  Charter,  is  hereby  designated  as  the  county  department  which  shall  be 
the  county  agency  for  the  administration  of  public  social  services  and  to  promote 
public  understanding  of  the  public  social  services  provided  under  the  Welfare  and 
Institutions  Code  of  the  State  and  the  problems  with  which  they  deal.  (Amended  by 
Ord.  185-64.  App.  7/1/64) 

SEC.  20.1-1.  CHANGE  OF  NAME  OF  DEPARTMENT.  The  Public  Wel- 
fare Department  of  the  City  and  County  of  San  Francisco,  now  known  as  Public 
Welfare  Department,  shall  hereafter  be  known  as  Department  of  Social  Services, 
and  all  references  in  codes,  ordinances  and  resolutions  to  Public  Welfare  Depart- 
ment shall  mean  Department  of  Social  Services.  The  Public  Welfare  Commission 
of  the  City  and  County  of  San  Francisco,  now  known  as  Public  Welfare  Commis- 
sion. shall  hereafter  be  known  as  Social  Services  Commission,  and  all  references  in 
codes,  ordinances  and  resolutions  to  Public  Welfare  Commission  shall  mean  Social 
Services  Commission.  (Added  by  Ord.  181-65,  App.  6/30/65) 
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SEC.  20.8.  DEPENDENT  CHILDREN— RESPONSIBILITY  OF 
CARE  CONFERRED  ON  DEPARTMENT  OF  SOCIAL  SERVICES  EXCEP- 
TION AS  TO  JUVENILE  COURT;  DELEGATION  OF  DUTIES  OF  PROBA- 
TION OFFICER  CONCERNING  DEPENDENT  CHILDREN  TO 
DEPARTMENT  OF  SOCIAL  SERVICES.  Pursuant  to  Section  3.572  of  the 
Charter,  in  addition  to  the  powers  and  authority  now  conferred  on  the  Department 
of  Social  Services  by  law  or  by  ordinance,  the  Board  of  Supervisors  does  hereby 
confer  on  and  delegate  to  the  Department  of  Social  Services  the  following  duties 
and  functions; 

(a)  The  right  and  responsibility  of  securing  or  providing  for  the  care  of 
dependent  children  in  danger  of  becoming  dependent,  neglected  or  delinquent  in 
need  of  such  services;  provided,  that  nothing  herein  is  to  be  construed  to  prevent 
the  Juvenile  Court  from  exercising  its  jurisdiction  in  any  cases  requiring  such 
action;  and 

(b)  All  of  the  duties  of  the  probation  officer  concerning  dependent  children 
described  by  Section  300  of  the  Welfare  and  Institutions  Code  to  the  extent  such 
duties  are  delegable  pursuant  to  Section  272  of  the  Welfare  and  Institutions  Code. 
(Amended  by  Ord.  269-81,  App.  5/21/81) 

SEC.  20.8-1.  DELEGATION  TO  THE  GENERAL  MANAGER  OF 
THE  DEPARTMENT  OF  SOCIAL  SERVICES  THE  FUNCTIONS  HERE- 
UNTO EXERCISED  BY  THE  CHIEF  JUVENILE  PROBATION  OFFICER 
UNDER  SECTION  580  OF  THE  WELFARE  AND  INSTITUTIONS  CODE. 

Pursuant  to  Section  580.4  of  the  Welfare  and  Institutions  Code  of  the  State  of 
California,  the  Board  of  Supervisors  hereby  delegates  to  the  General  Manager  of  the 
Department  of  Social  Services  of  the  City  and  County  of  San  Francisco  the  follow- 
ing functions  hereunto  exercised  by  the  Chief  Juvenile  Probation  Officer  of  the  City 
and  County  of  San  Francisco. 

The  authority  to  receive  money,  to  deposit  or  invest  such  money  in  a savings 
and  loan  association  doing  business  in  this  State,  insured  by  Federal  Savings  and 
Loan  Insurance  Corporation,  and  direct  the  disbursement  thereof,  in  the  following 
instances: 

(a)  Money  payable  to  or  on  behalf  of  a ward  or  dependent  child  of  the 
Juvenile  Court  or  minor  person  concerning  whom  a petition  has  been  filed  in  the 
Juvenile  Court  or  a program  of  informal  supervision  undertaken.  (Added  by  Ord. 
438-76,  App.  11/5/76) 

SEC.  20.8-2.  FINANCIAL  SUPPORT  AND  MAINTENANCE  FOR 
WARDS  AND  DEPENDENTS  OF  THE  JUVENILE  COURT  AND  MINORS 
CONCERNING  WHOM  PETITIONS  HAVE  BEEN  FILED  OR  INFORMAL 
PROGRAMS  OF  SUPERVISION  UNDERTAKEN  UNDER  STATE  LAW.  Pur- 
suant to  Section  3.572  of  the  Charter,  in  addition  to  the  powers  and  authority  now 
conferred  on  the  Department  of  Social  Services  by  law  or  ordinance,  the  Board  of 
Supervisors  does  hereby  confer  upon  said  department  the  responsibility  for  the 
financial  support  and  maintenance  of  wards  and  dependents  of  the  Juvenile  Court 
and  minors  concerning  whom  petitions  have  been  filed  or  programs  of  informal 
supervision  undertaken,  when  so  ordered  or  approved  by  the  Juvenile  Court. 
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Boarding  home  and  institutional  rates  shall  be  those  currently  authorized  by 
the  Social  Services  Commission  for  children  receiving  public  assistance.  Supervi- 
sion rates,  not  to  exceed  the  actual  costs  of  such  service  as  determined  by  the 
Controller,  will  be  approved  by  the  Social  Services  Commission.  (Added  by  Ord. 
439-76.  App.  11/5/76) 

SEC.  20.9.  DEPENDENT  CHILDREN  — CARE  INSIDE  OR  OUT- 
SIDE CHILDREN  S HOMES;  CARE  BY  PRIVATE  CHILD  PLACING 
AGENCY.  Children  may  be  assisted  by  the  Social  Services  Department  in  their 
own  homes  or  the  Department  may  provide  or  arrange  for  appropriate  care  and 
treatment  for  children  in  need  thereof  outside  of  their  own  homes.  In  connection 
with  the  care  and  treatment  of  children  outside  of  their  own  homes,  the  Department 
first  must  call  upon  an  appropriate  licensed  private  child  placing  agency  engaged  in 
the  finding  of  homes  for  children  and  furnishing  the  necessary  placement,  care  and 
treatment. 

Where  in  an  individual  case  a licensed  private  child  placing  agency  refuses  or 
fails  to  render  the  services  needed,  the  Department  may  use  other  available 
resources  for  such  services  or  perform  such  services  directly.  When  the  private 
agency  performs  such  services,  it  may  be  deemed,  for  purpose  of  administering 
public  assistance  to  be  responsible  for  the  care  of  the  child  along  with  the  foster 
parents  with  whom  the  child  may  be  placed.  Nothing  in  this  Section  shall  be 
construed  to  prevent  the  placement  and  care  of  children  in  licensed  institutions. 
(Ord.  No.  5924(1939),  Sec.  2) 

SEC.  20.10.  SOCIAL  SERVICES  DEPARTMENT  DESIGNATED  AS 
COUNTY  AGENCY  TO  HANDLE  ADOPTION  MATTERS.  The  Social  Serv- 
ices Department  is  hereby  designated  under  the  provisions  of  Section  225m  of  the 
Civil  Code  of  the  State  as  the  county  agency  of  the  City  and  County  to  be  licensed  by 
the  State  Department  of  Social  Welfare  under  Chapter  1 of  Part  3 of  Division  2 of 
the  Welfare  and  Institutions  Code  of  the  State  to  perform  the  home  finding  and 
placement  functions  specified  in  Subdivision  (b)  of  Section  1620  of  such  code;  to 
investigate,  examine  and  make  reports  upon  petitions  for  adoption  filed  in  the 
Superior  Court  in  the  City  and  County;  to  act  as  a placement  agency  in  the 
placement  of  children  for  adoption,  to  accept  relinquishments  for  adoption;  and  to 
perform  such  other  functions  in  connection  with  adoption  as  the  State  Department 
of  Social  Welfare  deems  necessary.  (Ord.  No.  5516  (1939),  Sec.  1) 

SEC.  20.11.  DESIGNATION  OF  SOCIAL  SERVICES  DEPARTMENT 
AS  INSPECTION  AND  LICENSING  SERVICE  FOR  BOARDING  HOMES 
UNDER  STATE  LAW.  Pursuant  to  Section  3.572  of  the  Charter,  in  addition  to  the 
powers  and  authority  now  conferred  on  the  Social  Services  Department  by  law  or 
by  ordinance,  the  Board  of  Supervisors  does  hereby  confer  on  the  Social  Services 
Department  the  following  duties  and  functions: 

The  right  to  be  accredited  and  approved  by  the  State  Department  of  Social 
Welfare  as  an  inspection  and  licensing  service  for  boarding  homes  for  children  and 
aged,  and  when  so  accredited  and  approved,  the  duty  to  perform  the  functions  of  an 
approved  inspection  and  licensing  service  as  provided  in  Chapter  I of  Part  2 of 
Division  2 and  Chapter  II  of  Division  3 of  the  Welfare  and  Institutions  Code  of  the 
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State  and  the  rules  of  the  State  Department  of  Social  Welfare.  The  Social  Services 
Department  is  hereby  authorized  and  directed  to  make  application  to  the  State 
Department  of  Social  Welfare  to  be  an  accredited  inspection  and  licensing  agency, 
and  to  enter  into,  on  behalf  of  the  City  and  County,  the  necessary  agreements 
pertaining  thereto.  (Ord.  No.  6109  (1939),  Sec.  1) 

SEC.  20.19.  CLERK  MAY  EXECUTE  RELEASE  OF  LIEN.  The  Clerk  of 
the  Board  of  Supervisors  is  hereby  authorized  to  execute  a release  of  lien  recorded 
against  real  property  for  aid  granted  by  the  City  and  County  in  any  case  in  which  the 
responsible  department  has  certified  to  the  Board  of  Supervisors  that  the  obligation 
for  which  the  lien  was  filed  has  been  paid  in  full.  (Res.  No.  833-58) 

SEC.  20.20.  CITY  ATTORNEY  TO  COLLECT  FROM  RELATIVES  OF 
RECIPIENTS  OF  OLD  AGE  SECURITY  PAYMENTS.  The  Board  of  Super- 
visors does  hereby  direct  the  City  Attorney  to  proceed  to  recover  from  the  relatives 
of  the  recipients  on  all  old  age  security  payments  made  under  the  direction  of  the 
Social  Services  Department  when  such  legal  action  is  requested  by  the  Social 
Services  Department.  (Res.  No.  2222  (1939)) 

SEC.  20.21.  ORDERS  FOR  FOOD,  CLOTHING,  ETC.,  FOR  INDI- 
GENT PERSONS  — CONTENTS  GENERALLY.  Whenever  any  order  for  food, 
clothing,  goods,  wares,  merchandise  or  other  commodity  is  issued,  given  or  granted 
by  the  City  and  County  or  by  any  agency,  board,  commission,  officer,  servant  or 
employee  of  the  City  and  County  to  any  person  who  is,  or  claims  to  be,  an  indigent 
or  dependent  poor  person,  or  who  accepts  the  order  upon  the  representation  that  he 
or  she  is  a dependent  poor  or  indigent  person,  the  order  shall  specify  the  kind  or 
character  of  food,  clothing,  goods,  wares  or  merchandise  which  will  be  delivered 
pursuant  to  the  order.  (Bill  No.  550,  Ord.  No.  19.07113  (C.S.),  Sec.  1) 

SEC.  20.22.  ORDERS  FOR  FOOD,  CLOTHING,  ETC.,  FOR  INDI- 
GENT PERSONS  — ACCEPTANCE  OF  FOOD,  ETC.,  NOT  SPECIFIED  IN 
ORDER.  No  person  to  whom  an  order,  referred  to  in  the  preceding  section,  is 
issued,  given  or  granted,  shall  under  authority  of  the  order  directly,  or  through  any 
other  person,  receive,  take,  accept  or  have  given  to  him  or  her  any  food,  clothing, 
goods,  wares  or  merchandise  other  than  the  kind  or  character  thereof  specified  in 
the  order,  and  any  person  who  shall  directly  or  indirectly  take,  receive  or  accept 
under  authority  of  the  order,  food,  clothing,  goods,  wares,  merchandise  or  com- 
modities, different  from  those  specified  in  the  order,  shall  be  guilty  of  a misde- 
meanor. (Bill  No.  550,  Ord.  No.  19.07113  (C.S.),  Sec.  2) 

SEC.  20.23.  ORDERS  FOR  FOOD,  CLOTHING,  ETC.,  FOR  INDI- 
GENT PERSONS  — DELIVERIES  NOT  SPECIFIED  IN  ORDER.  No  person 
honoring  or  filling,  or  attempting  to  honor  or  fill  any  order  referred  to  in  Section 
20.21  of  this  Code,  shall,  under  authority  of  the  order,  give  or  deliver  to  any  person 
presenting  any  such  order,  or  permit  the  person,  either  directly  or  indirectly,  to  take 
or  accept  food,  clothing,  goods,  wares,  merchandise  or  other  commodities,  other 
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than  the  particular  class  or  kind  of  food,  clothing,  goods,  wares,  merchandise  or 
other  commodities  specified  in  the  order.  Any  person  so  doing  shall  be  guilty  of  a 
misdemeanor.  (Bill  No.  550,  Ord.  No.  19.07113  (C.S.),  Sec.  3) 

SEC.  20.24.  ORDERS  FOR  FOOD,  CLOTHING,  ETC.,  FOR  INDI- 
GENT PERSONS  — STATEMENT  OF  FOOD,  ETC.,  FURNISHED.  Any 
person  filling  any  order  referred  to  in  Section  20.21  of  this  Code  shall,  before 
receiving  payment  for  the  goods,  wares,  merchandise  or  commodities  mentioned 
in  the  order,  return  the  order  to  the  department  of  the  municipal  government,  or  to 
the  otFicer,  board,  commission,  agent  or  employee  issuing  the  same,  together  with  a 
list  or  statement  of  the  kind  and  character  of  the  food,  clothing,  goods,  wares, 
merchandise  or  other  commodities  delivered  to,  or  accepted  by,  the  person  present- 
ing the  order,  in  fulfillment  thereof. 

Any  person  furnishing  food,  clothing,  goods,  wares,  merchandise  or  other 
commodities,  pursuant  to  the  order,  who  shall  fail  to  furnish  the  list  or  statement,  or 
who  shall  furnish  an  incorrect  or  false  list  or  statement  of  the  food,  clothing,  goods, 
wares,  merchandise  or  other  commodities  furnished  or  delivered  to,  or  taken  by 
anv  person  under  authority  of  the  order  shall  be  guilty  of  a misdemeanor.  (Bill  No. 
550.  Ord.  No.  19.07113  (C.S.),  Sec.  4) 

SEC.  20.25.  ORDERS  FOR  FOOD,  CLOTHING,  ETC.,  FOR  INDI- 
GENT PERSONS  — PENALTY  FOR  VIOLATIONS  OF  SECTIONS  20.21  TO 
20.24  OF  THIS  CODE.  Any  person  found  guilty  of  violating  the  provisions  of 
Sections  20.21  of  this  Code  shall  be  punished  by  a fine  of  not  more  than  $500,  or  by 
imprisonment  in  the  County  jail  for  a period  of  not  more  than  six  months,  or  by 
both  such  fine  and  imprisonment.  (Bill  No.  550,  Ord.  No.  19.07113  (C.S.),  Sec.  5) 

SEC.  20.25-1.  RECIPROCAL  AGREEMENTS  FOR  CARE  OF  RESI- 
DENT INDIGENTS  IN  HOSPITAL  OF  ANOTHER  COUNTY.  State  law.  Sec- 
tion 203.7  of  the  Welfare  and  Institutions  Code  of  the  State  provides  that  unless 
there  exists  a reciprocal  agreement  relating  to  the  expense  of  medical  care  and 
treatment,  it  shall  be  the  duty  of  every  county  to  pay  for  such  treatment  of  its 
indigent  residents  furnished  by  the  county  hospital  of  any  other  county. 

Findings  of  Board  of  Supervisors.  The  Board  of  Supervisors  finds  and  deter- 
mines that  it  is  in  the  public  interest  for  the  City  and  County  to  enter  into  such  a 
reciprocal  agreement  whenever  it  shall  appear  economically  advantageous  to  do  so, 
under  the  terms  of  which  agreement  each  signatory  county  shall  bear  the  cost  of  all 
emergency  medical  care  rendered  by  it,  as  a result  of  which  the  expense  of  inter- 
county billing  and  collecting  for  such  services  will  be  eliminated. 

Authority  to  execute  agreement.  The  Health  Commission  is  hereby  autho- 
rized to  execute  on  behalf  of  the  City  and  County  any  and  all  reciprocal  agreements 
by  and  between  this  county  and  any  other  county  in  the  State;  provided,  however, 
that  prior  to  the  execution  thereof  the  Director  of  Public  Health  shall  have  deter- 
mined that  such  agreement  appears  economically  advantageous  to  the  City  and 
County  in  the  light  of  past  and  probable  future  inter-county  activity,  and  has 
recommended  to  the  Health  Commission  that  such  agreement  with  the  specified 
county  be  entered  into  for  the  purpose  of  securing  such  advantage. 
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Form  of  agreement.  The  only  form  of  agreement  authorized  by  this  Section  is 
that  form  which  is  on  file  in  the  office  of  the  Board  of  Supervisors  under  File  No. 
532-58.  and  is  by  reference  hereby  incorporated  herein  and  made  a part  hereof  as 
though  fully  set  forth  herein. 

Annual  report  of  Director  of  Public  Health.  The  Director  of  Public  Health 
shall  annually  report  to  the  Board  of  Supervisors  by  counties  the  number  of  patient 
days  of  services  rendered  under  the  provisions  of  this  Section.  (Amended  by  Ord. 
268-85,  App.  5/30/85) 

SEC.  20.25-2.  PREREQUISITE  TO  FILING  APPLICATION  FOR 
DISCHARGE  FOR  COLLECTING  ACCOUNTS  UNDER  SECTION  868.05 
OF  WELFARE  AND  INSTITUTIONS  CODE.  Before  filing  an  application  with 
the  Board  of  Supervisors  pursuant  to  Section  868.05  of  the  Welfare  and  Institutions 
Code  of  the  State  for  discharge  from  accountability  for  collecting  amounts  due  the 
City  and  County  under  the  provisions  of  Article  10,  Chapter  2,  Part  1,  Division  2 of 
such  code,  the  Chief  Juvenile  Probation  Officer  shall  refer  all  such  accounts  to  the 
Bureau  of  Delinquent  Revenue  Collection  for  a written  opinion  as  to  the  collec- 
tibility of  such  accounts. 

Only  those  accounts  which  in  the  opinion  of  the  Bureau  are  uncollectible  for 
the  reasons  specified  in  Section  868.05  of  such  Code  shall  be  included  in  the 
probation  officer’s  application  to  the  Board  of  Supervisors  for  discharge  from 
accountability  and  a copy  of  the  Bureau’s  opinion  shall  accompany  such  applica- 
tion. 

The  probation  officer  shall  make  a further  effort  to  collect  those  accounts 
which  the  Bureau  believes  are  collectible  and  the  Bureau  shall  lend  such  assistance 
to  the  probation  officer  in  the  collection  of  such  accounts  as  may  be  legally  provided 
by  the  Bureau.  (Ord.  No.  44-58,  Sec.  1) 

SEC.  20.26.  INFORMATION  TO  BE  PRINTED  ON  WELFARE  WAR- 
RANT ENVELOPES.  The  Controller  is  hereby  authorized  and  directed  in  the 
mailing  of  City  and  County  welfare  warrants,  or  any  other  warrants  when  he  or  she 
deems  it  proper,  to  use  envelopes  upon  which  have  been  printed  the  following: 

(a)  Appropriate  instructions  to  the  United  States  Postal  Service  and  others 
regarding  return  of  envelopes  in  case  the  addressee  is  not  residing  at  the  location 
addressed;  and 

(b)  Warning  that  any  person  fraudulently  using  such  a warrant  will  be  pros- 
ecuted. (Ord.  No.  1132  (1939),  Sec.  1) 

SEC.  20.27.  REPORTS  OF  FRAUDULENT  USE  OF  WELFARE  WAR- 
RANTS. It  shall  be  the  duty  of  all  employees  to  report  to  their  respective  depart- 
ment heads,  and  it  shall  be  the  duty  of  all  officers  to  report  immediately  to  the 
District  Attorney  all  cases  where  there  appears  to  have  been  fraudulent  use  of  City 
and  County  warrants.  (Ord.  No.  1132  (1939),  Sec.  2) 

SEC.  20.28.  LOST  PUBLIC  ASSISTANCE  WARRANTS  — REISSUE. 
In  accordance  with  the  provisions  of  Sections  29850  et  seq.  of  the  Government 
Code  of  the  State  of  California,  it  is  hereby  established  that  a public  assistance 
warrant,  the  issuance  of  which  has  been  requested  by  the  Department  of  Social 
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Services  of  the  City  and  County  of  San  Francisco,  shall  be  considered  lost  if  it  has 
been  mailed  and  has  not  been  received  by  the  addressee  within  1 2 days  after  the  date 
of  mailing.  (Amended  by  Ord.  368-84,  App.  8/24/84) 

SEC.  20.30.  UNEMPLOYMENT  RELIEF  RESERVE.  There  is  hereby 
created  an  unemployment  relief  reserve  for  use  by  the  Social  Services  Commission 
in  connection  with  any  emergent  condition  which  may  arise  from  a general 
decrease  in  the  volume  of  employment  in  the  City  and  County  and  to  be  used 
towards  meeting  the  added  requirements  for  funds  of  the  Social  Services  Depart- 
ment resulting  from  such  an  emergency  for: 

(a)  The  care  of  increased  numbers  of  indigent  or  unemployed  persons; 

(b)  The  care  of  increased  numbers  of  aged  persons,  blind  persons  and  needy 
children;  and 

(c)  The  meeting  of  additional  costs  of  operation  resulting  from  increased 
caseloads. 

All  moneys  appropriated  for  the  purposes  of  this  reserve  shall  be  transferred 
thereto  and  its  balance  shall  be  carried  forward  from  year  to  year  for  use  as  provided 
by  this  Section.  (Ord.  No.  3336  (1939),  Secs.  1,  2) 

SEC.  20.31.  DISPOSITION  OF  CASE  HISTORIES  AFTER  THREE 
YEARS.  The  Social  Services  Department  is  hereby  authorized  and  empowered  to 
destroy  or  dispose  of  the  case  history,  or  any  part  thereof,  of  any  recipient  of  public 
assistance  who  has  not  received  such  assistance  from  the  City  and  County  of  San 
Francisco  for  a period  of  three  years  prior  to  such  destruction  or  disposition; 
provided,  however,  that  no  case  history  containing  an  agreement  to  reimburse  for 
moneys  expended  or  aid  granted  or  given  or  in  which  welfare  fraud  is  suspected 
shall  be  destroyed  or  disposed  of  as  long  as  there  is  a possiblity  of  recovery  of  funds, 
in  whole  or  in  part,  thereunder.  (Amended  by  Ord.  312-85,  App.  6/20/85) 

SEC.  20.32-1.  HOME  CARE  SERVICES.  The  Director  of  Public  Health, 
subject  to  the  budget  and  fiscal  provisions  of  the  Charter,  is  hereby  authorized  and 
directed  to  provide,  by  contract,  homemakers  service,  home  care  services, 
rehabilitative  services,  and  visiting  nursing  services  for  patients  discharged  from 
institutions  under  his  or  her  control  or  for  patients  eligible  for  admissions  to  such 
institutions.  The  terms  of  such  contracts  shall  be  subject  to  the  approval  of  the 
Health  Commission.  (Amended  by  Ord.  268-85,  App.  5/30/85) 


ARTICLE  II 

NONRESIDENT  INDIGENTS 

SEC.  20.33.  DEFINITIONS.  A “nonresident”  of  the  City  and  County,  as 
used  in  this  Article,  shall  mean  any  person  within  the  City  and  County  who  does  not 
possess  all  the  qualifications,  and  who  does  not  come  within  all  of  the  descriptions 
contained  and  specified  in  Sections  2555  and  2556  of  the  Welfare  and  Institutions 
Code  of  the  State. 
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The  term  “emergency  relief,”  as  used  in  this  Article,  shall  mean  such  relief  as, 
in  the  judgment  of  the  Director  of  Public  Welfare,  may  be  necessary  to  relieve  the 
immediate  needs  of  any  dependent  nonresidents.  (Ord.  No.  121  (1939),  Sec.  1) 

SEC.  20.34.  ADMINISTRATION  OF  AID  TO  NONRESIDENT  INDI- 
GENT PERSONS.  The  Social  Services  Department  shall  administer  all  aid  and 
relief  in  the  City  and  County  to  indigent  persons  who  are  nonresidents  of  said  City 
and  County.  Said  aid  and  relief  shall  be  administered  in  accordance  with  standards 
of  aid  and  care  for  such  persons  in  the  City  and  County  adopted  by  its  Board  of 
Supervisors.  (Amended  by  Ord.  307-77,  App.  7/8/77) 

SEC.  20.35.  RELIEF  TO  NONRESIDENTS  NOT  TO  EXCEED  ONE 
MONTH;  EXCEPTION.  The  Social  Services  Commission  may  grant  emergency 
relief  to  a dependent  nonresident  of  the  City  and  County,  but  not  for  a period  longer 
than  one  calendar  month  in  addition  to  the  month  in  which  aid  is  first  granted. 
However,  the  Board  of  Supervisors  shall  have  the  power  thereafter  to  extend  the 
period  of  granting  of  such  relief  when  the  necessity  for  such  extension  shall  appear 
to  the  Board  by  report  from  the  Social  Services  Commission,  but  in  no  event  shall 
the  extension  of  relief  be  granted  by  the  Board  for  a longer  period  than  two  calendar 
months  for  each  extension  of  time.  (Ord.  No.  3875  (1939),  Sec.  1) 

SEC.  20.36.  RETURN  OF  NONRESIDENTS  TO  PLACES  WHERE 
FRIENDS,  ETC.,  MAY  PROVIDE  CARE.  Whenever  the  Social  Services  Com- 
mission shall  ascertain  that  a dependent  nonresident  is  within  the  City  and  County 
and  has  a place  of  residence  in  any  other  county  in  the  State,  or  in  any  other  state  of 
the  United  States,  or  in  any  territory  of  the  United  States,  or  in  any  foreign  country, 
the  Social  Services  Commission  may,  in  its  discretion,  provide  the  necessary  funds 
to  return  the  dependent  nonresident  to  the  place  of  his  or  her  residence.  In  cases 
where  any  dependent  nonresident  has  relatives  or  friends  residing  in  another 
county,  or  in  another  state,  or  in  a territory  of  the  United  States,  or  in  a foreign 
country,  who  are  willing  to  provide  for  the  care  of  the  dependent  nonresident,  the 
Social  Services  Commission  may,  in  its  discretion,  incur  the  necessary  expense  of 
transporting  the  nonresident  dependent  to  such  a place,  where  he  or  she  may  be 
cared  for.  (Ord.  No.  716  (1939),  Sec.  2) 

SEC.  20.37.  EMERGENCY  RELIEF.  The  Director  of  Social  Services 
may,  without  the  consent  of  the  Social  Services  Commission,  grant  emergency 
relief  to  dependent  nonresidents  for  a period  of  not  exceeding  20  days  when  it  is  not 
practicable  for  the  Social  Services  Commission  to  determine  the  absolute  necessity 
for  such  relief;  provided,  that  the  Director  of  Social  Services  shall  make  a report  to 
the  Social  Services  Commission  at  its  meeting  following  the  granting  of  such  relief, 
of  any  relief  so  granted,  and  no  further  relief  shall  be  granted  to  such  nonresident, 
without  the  approval  of  the  Commission.  (Ord.  No.  265  (1939),  Sec.  1) 

SEC.  20.38.  GRANTING  ADDITIONAL  RELIEF  TO  NONRESI- 
DENTS WHO  HAVE  PREVIOUSLY  RECEIVED  CITY  RELIEF.  The  Director 
of  Social  Services  may,  without  the  approval  of  the  Board  of  Supervisors,  grant 
emergency  relief  to  dependent  nonresidents  as  provided  by  this  Article  for  a period 


AD-565 


Section  20.38 


San  Francisco  Administrative  Code 


of  not  exceeding  1 5 days  when  such  dependent  nonresidents  make  reapplication  for 
assistance  after  having  already  received  emergency  relief  at  some  previous  time  for 
the  maximum  period  of  time  for  which  the  Social  Services  Commission  is 
empowered  to  grant  such  emergency  relief  as  provided  in  Section  20.35  of  this  Code 
and  when  immediate  need  for  assistance  is  determined;  provided,  that  the  Director 
of  Social  Services  shall  make  a report  to  the  Social  Services  Commission  at  its 
meeting  following  the  granting  of  such  relief  of  any  relief  so  granted;  and  provided 
further,  that  the  Director  of  Social  Services  shall,  immediately  upon  the  granting  of 
such  relief,  initiate  a report  to  the  Board  of  Supervisors  regarding  the  necessity  for 
the  extension  of  the  period  of  granting  of  emergency  relief  as  under  Section  20.35  of 
this  Code  provided.  If  the  Board  of  Supervisors  disapproves  such  extension  of  the 
period  of  relief,  no  further  relief  shall  be  granted.  (Ord.  No.  4158  (1939),  Sec.  1) 

SEC.  20.38-1.  MONTHLY  REPORTS.  The  Social  Services  Commission 
shall  make  monthly  reports  to  the  Board  of  Supervisors  showing  the  amount  of 
relief  granted  to  dependent  nonresidents,  and  the  character  thereof,  as  well  as  all 
expenditures  incurred  by  the  Social  Services  Commission  in  transporting  depen- 
dent nonresidents  to  their  places  of  residence  or  to  other  places  where  they  may  be 
cared  for.  (Ord.  No.  121  (1939),  Sec.  7) 

SEC.  20.39.  PAYMENT  OF  TRANSPORTATION  OF  INDIGENT 
PERSONS  TO  OTHER  COUNTIES,  STATES,  ETC.  Whenever  the  Social  Serv- 
ices Commission  shall  ascertain  that  an  indigent  person  is  within  the  City  and 
County  and  it  is  to  the  best  interest  of  the  City  and  County  and  such  indigent  person 
to  transport  such  indigent  person  to  another  county,  or  another  state  of  the  United 
States,  or  any  territory  of  the  United  States,  or  any  foreign  country,  or  when  such 
indigent  person  has  been  offered  support  by  relatives  or  friends  residing  in  another 
county,  or  another  state  of  the  United  States,  or  any  territory  of  the  United  States, 
or  any  foreign  country,  the  Social  Services  Commission  is  hereby  empowered  to 
authorize  transportation  of  such  indigent  person  to  another  county,  or  another 
state  of  the  United  States,  or  any  territory  of  the  United  States,  or  any  foreign 
countrv.  and  to  incur  the  cost  therefor  on  behalf  of  the  City  and  County.  (Ord.  No. 
777  (1939),  Sec.  1) 

SEC.  20.40.  INTER-COUNTY  AGREEMENTS  AUTHORIZED.  The 
President  of  the  Board  of  Supervisors  is  hereby  authorized  to  execute  for  and  on 
behalf  of  the  Board  of  Supervisors  for  and  on  behalf  of  the  City  and  County,  any  and 
all  agreements  to  cover  the  cases  of  indigent  persons  residing  in  a county  not 
responsible  for  their  support;  provided,  however,  that  the  Department  of  Social 
Services  shall  first  make  recommendation  to  the  Board  of  Supervisors,  certifying  as 
to  the  necessity  of  the  indigent  persons  residing  in  any  county  other  than  this  City 
and  County  and  requesting  the  Board  to  enter  into  an  agreement  with  such  other 
countv  as  authorized  by  Section  2503  of  the  Welfare  and  Institutions  Code  of  the 
State.  (Res.  No.  729(1939)) 

SEC.  20.40-1.  APPEALS  FOR  DECISION  WHERE  DISPUTE 
OCCURS  BETWEEN  COUNTIES  AS  TO  RESPONSIBILITY.  The  President 
of  the  Board  of  Supervisors  is  hereby  authorized  to  execute  for  and  on  behalf  of  the 
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Board  of  Supervisors  and  for  and  on  behalf  of  the  City  and  County  any  and  all 
documents  to  initiate  appeals  for  decision  pursuant  to  Sections  1528,  2143,  2504, 
3092  and  3463  of  the  Welfare  and  Institutions  Code  of  the  State,  which  sections 
provide  for  appeal  to  the  California  State  Department  of  Social  Welfare  in  cases 
where  a dispute  occurs  between  counties  as  to  the  responsibility  for  the  support  of 
persons  in  need  of  public  assistance;  provided,  however,  that  the  Social  Services 
Department  or  the  Department  of  Public  Health  shall  first  make  recommendation 
to  the  Board  of  Supervisors,  certifying  as  to  the  desirability  and  necessity  for 
submitting  such  disputes  for  decision.  (Added  by  Ord.  498-60,  App.  10/14/60) 


ARTICLE  III 

HANDICAPPED  CHILDREN 

SEC.  20.42.  DETERMINATION  OF  CHILD  S RESIDENCY  AND 
FINANCIAL  NEED  FOR  ASSISTANCE.  The  Director  of  Public  Health  shall 
determine  that  the  handicapped  child  is  a resident  of  the  City  and  County  and  that 
the  parents  or  estate  of  the  handicapped  child  are  either  wholly  or  partly  unable  to 
furnish  services  before  the  handicapped  child  shall  be  eligible  for  services.  (Ord. 
No.  3920  (1939),  Sec.  2) 

SEC.  20.43.  BILLING  FAMILY  FOR  SERVICES.  The  Director  of  Public 
Health  shall  determine  the  financial  ability  of  the  handicapped  children  to  pay  in 
whole  or  in  part,  either  directly  or  through  relatives  legally  obligated  to  pay  in  whole 
or  in  part  for  services  rendered.  The  Director  of  Public  Health  shall  bill  such 
persons  legally  obligated  for  services  rendered  on  the  basis  of  the  established  rates 
for  services  rendered  and  to  the  extent  of  their  ability  to  pay,  either  in  whole  or  in 
part,  either  directly  or  through  relatives  legally  obligated  to  pay  in  whole  or  in  part, 
as  determined  by  the  Director  of  Public  Health.  (Ord.  No.  3920  (1939),  Sec.  2) 

SEC.  20.44.  AGREEMENT  WITH  PARENTS,  ETC.,  FOR  PAYMENT 
FOR  SERVICES.  The  Department  of  Public  Health  may  enter  into  an  agreement 
with  the  parents,  guardians  and  persons  responsible  for  the  care  of  handicapped 
children  to  pay  such  amounts  as  such  parents,  guardians  or  other  persons  may  be 
able  toward  the  cost  of  services  for  a handicapped  child.  (Ord.  No.  3920  (1939).  Sec. 
3) 


SEC.  20.45.  ACCEPTANCE  OF  GIFTS,  DONATIONS,  ETC.  All  gifts, 
donations,  bequests  and  contributions  which  may,  from  time  to  time,  be  offered  to 
the  City  and  County  through  the  Director  of  Public  Health  for  the  care  of  handi- 
capped children  are  hereby  accepted  for  such  purpose.  (Ord.  No  3920  ( 1939).  Sec.  4) 

SEC.  20.46.  AGREEMENTS  WITH  STATE.  The  Director  of  Public 
Health,  with  the  approval  of  the  Chief  Administrative  Officer,  may  enter  into 
agreements  with  the  state,  or  any  of  its  agencies,  in  order  to  carry  into  effect  the 
intent  and  purpose  of  this  Article.  (Ord.  No.  3920  (1939).  Sec.  5) 
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SEC.  20.55.1.  AUTHORITY  AND  MANDATE,  (a)  This  program  is 
established  pursuant  to  Chapter  1.  Part  5.  of  the  Welfare  and  Institutions  Code  of 
the  Slate  of  California,  commencing  with  Section  17000. 

(b)  Any  amendments  to  the  above  authority,  adopted  subsequent  to  the 
effective  date  of  this  Chapter,  shall  not  invalidate  any  provisions  of  this  Chapter. 
Any  amendments  to  the  Welfare  and  Institutions  Code  that  may  be  inconsistent 
with  this  Chapter  shall  govern. 

(c)  The  provisions  of  this  Chapter  shall  govern  in  relation  to  all  other  ordi- 
nances of  the  City  and  County  of  San  Francisco  and  rules  and  regulations  pursuant 
thereto.  In  the  event  of  any  inconsistency  or  conflict  between  the  provisions  of  this 
Chapter  and  other  provisions  of  the  Administrative  Code,  the  most  specific  shall 
prevail.  (Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.55.2.  DEFINITIONS.  For  the  purposes  of  this  ordinance: 

(a)  The  term  “EDD”  means  the  State  Employment  Development  Depart- 
ment. 

(b)  The  term  “AFDC”  means  Aid  to  Families  with  Dependent  Children  as 
defined  in  Welfare  and  Institutions  Code  Section  11200,  et  seq. 

(c)  The  term  “SSI/SSP”  means  State  Supplementary  Program  for  Aged, 
Blind,  and  Disabled  as  defined  in  Welfare  and  Institutions  Code  Section  12000,  et 
seq. 

(d)  The  term  "MIA”  means  Medically  Indigent  Adult  or  Medically  Needy 
Individual,  as  defined  in  Welfare  and  Institutions  Code  Section  14005.7. 

(e)  The  term  “MIC”  means  Medically  Indigent  Children  as  defined  in  Wel- 
fare and  Institutions  Code  Section  14005.4. 

(f)  The  word  “shall”  means  the  provision  is  mandatory. 

(g)  The  word  “may”  means  the  provision  is  permissive. 

(h)  The  term  “applicant”  is  a person  who  is  in  the  process  of  applying  for 
benefits  under  the  General  Assistance  Program. 

(i)  The  term  “recipient”  is  a person  who  is  receiving  General  Assistance. 

(j)  The  term  “decrease”  means  any  reduction  in  a recipient’s  current  cash 
grant  amount. 

(k)  The  term  “withholding”  means  the  retention  of  aid  payments  or  a portion 
thereof  during  a period  of  noncompliance  with  this  ordinance  or  applicable  regula- 
tions. 

(l)  The  term  “discontinuance”  means  the  termination  of  a person’s  entitle- 
ment to  aid. 

(m)  The  term  “recoupment’  means  the  collection  of  past  overpayments 
under  the  General  Assistance  Program  by  deducting  from  current  grants  not  more 
than  10  percent  of  the  current  grant  amount  absent  an  administrative  determina- 
tion of  recipient  fraud  and  not  more  than  40  percent  with  an  administrative 
determination  of  recipient  fraud  and  an  administrative  evaluation  of  the  recip- 
ient’s current  ability  to  make  repayments. 

(n)  The  term  “Department”  means  the  Department  of  Social  Services  of  the 
City  and  County  of  San  Francisco. 

(o)  The  term  “General  Manager”  means  the  General  Manager  of  the  Depart- 
ment of  Social  Services  of  the  City  and  County  of  San  Francisco.  (Amended  by  Ord. 
271-81.  App.  5/21/81) 
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SEC.  20.55.3.  USAGE  OF  PRONOUN.  The  use  of  the  masculine  pronoun 
shall  refer  to  male  or  female.  (Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.55.4.  PURPOSES  AND  PRINCIPLES,  (a)  This  Chapter  is 
enacted  to  establish  rules  and  requirements  for  the  administration  of  aid  to  the 
indigent  and  dependent  poor  of  the  City  and  County  of  San  Francisco  and  to  adopt 
standards  and  conditions  for  such  aid. 

(b)  The  purpose  of  General  Assistance  is  to  provide  short-term  financial  or 
in-kind  assistance  and  other  services  to  indigent  residents  of  the  City  and  County 
who  are  unable  to  support  themselves  and  have  exhausted  their  own  means  of 
support;  have  no  relatives  who  provide  support;  and  are  not  residents  of  state  or 
private  institutions.  General  Assistance  is  intended  to  enable  and  encourage  per- 
sons aided  to; 

(1)  Find  employment  if  employable; 

(2)  Receive  support  from  other  sources;  and  to 

(3)  Reduce  or  eliminate  the  conditions  that  have  led  to  indigency  and  depen- 
dency. 

Similarly,  the  responsibilities  of  the  recipients  under  this  program  include  the 
following: 

(1)  All  applicants  and/or  recipients  are  to  attend  the  introductory  General 
Assistance  orientation  and  evaluation  program,  unless  medically  unable  to  do  so: 

(2)  Employable  recipients  are  required,  as  determined  by  the  Department  of 
Social  Services,  to  seek  employment,  to  participate  in  Department-approved  job 
counseling,  vocational  rehabilitation,  drug  or  alcohol  treatment  programs:  and  to 
perform  such  volunteer  or  other  work  assignments  are  made  available  through  the 
Department;  and 

(3)  Unemployable  recipients  are  required  to  seek  other  means  of  support, 
where  available,  including,  but  not  limited  to,  support  available  under  state  and 
federal  programs  such  as  SSI/SSP,  and  to  seek  treatment  where  available  to  allevi- 
ate those  conditions  leading  to  their  dependency. 

(c)  Assistance  is  to  be  administered  in  a manner  which  is  consistent  with  and 
will  help  achieve  basic  General  Assistance  Program  purposes  and  which  respects 
individual  privacy  and  personal  dignity.  The  following  policies  and  principles 
govern  the  public  social  services: 

(1)  General  Assistance  is  to  be  administered  promptly  and  humanely,  with- 
out discrimination  on  account  of  race,  sex,  sexual  orientation,  religion  or  political 
affiliation. 

(2)  General  Assistance  is  to  be  so  administered  as  to  encourage  self-respect, 
self-reliance  and  the  desire  to  be  a good  citizen,  useful  to  society. 

(3)  General  Assistance  is  to  be  administered  with  courtesy,  consideration  and 
respect  and  without  attempting  to  elicit  any  unnecessary  information. 

(4)  Duties  should  be  performed  in  such  a manner  as  to  secure  for  every 
applicant  or  recipient  the  amount  of  aid  to  which  he  or  she  is  entitled  under  the  law. 

(5)  Duties  should  be  performed  in  a manner  that  usefully  assists  all  employa- 
ble recipients  in  seeking  employment  and  all  unemployable  recipients  in  obtaining 
other  appropriate  public  benefits. 

(6)  There  is  to  be  no  question,  inquiry  or  recommendation  relating  to  the 
political  or  religious  opinions  or  affiliations  of  any  applicant  or  recipient. 
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(7)  General  Assistance  is  to  be  administered  in  the  most  cost-effective  man- 
ner possible.  (Amended  by  Ord.  271-81.  App.  5/21/81) 

SEC.  20.55.5.  POLICY  AND  ADMINISTRATION,  (a)  The  Board  of 
Supervisors  has  authority  for  establishing  the  policies  under  which  the  General 
Assistance  Program  is  administered,  and  any  change  or  exceptions,  except  as 
otherwise  provided,  may  be  made  only  upon  its  authorization. 

(b)  The  Department  of  Social  Services  shall  administer  all  public  aid  and 
relief  in  the  City  and  County  to  indigent  persons  of  said  City  and  County.  Said  aid 
and  relief  shall  be  administered  in  accordance  with  standards  of  aid  and  care  for 
such  persons  as  adopted  herein  by  the  Board  of  Supervisors.  The  General  Manager 
of  the  Department  of  Social  Services  shall  establish  rules  and  regulations  for  the 
proper  administration  of  the  General  Assistance  Program. 

(c)  In  actual  emergencies,  the  General  Manager  of  the  Department  of  Social 
Services  may  make  exceptions  to  policies  pending  action  by  the  Board  of  Super- 
visors. Such  action  shall  be  reported  to  the  Board  of  Supervisors  within  five 
working  days.  (.Amended  by  Ord.  212-80.  .App.  5/16/80) 

SEC.  20.55.6.  SEVERABILITY,  (a)  If  any  article,  section,  subsection, 
paragraph,  sentence,  clause  or  phrase  of  this  Chapter,  or  any  part  thereof,  is  for  any 
reason  held  to  be  unconstitutional  or  invalid  or  ineffective  by  any  court  of  compe- 
tent jurisdiction,  or  other  competent  agency,  such  decision  shall  not  affect  the 
validity  or  effectiveness  of  the  remaining  portions  of  this  Chapter  or  any  part 
thereof.  The  Board  of  Supervisors  hereby  declares  that  it  would  have  passed  each 
article,  section,  subsection,  paragraph,  sentence,  clause  or  phrase  thereof,  irrespec- 
tive of  the  fact  that  any  one  or  more  articles,  sections,  subsections,  paragraphs, 
sentences,  clauses  or  phrases  be  declared  unconstitutional  or  invalid  or  ineffective. 

(b)  If  the  application  of  any  provision  or  provisions  of  this  Chapter  to  any 
person,  class  of  persons,  property  or  circumstances  is  found  to  be  unconstitutional 
or  invalid  or  ineffective  in  whole  or  in  part  by  any  court  of  competent  jurisdiction, 
or  other  competent  agency,  the  effect  of  such  decision  shall  be  limited  to  the  person, 
class  of  persons,  property  or  circumstances  immediately  involved  in  the  contro- 
versy. and  the  application  of  any  such  provision  to  other  persons,  properties  and 
circumstances  shall  not  be  affected. 

(c)  This  Section  shall  apply  to  this  Chapter  as  it  now  exists  and  as  it  may  exist 
in  the  future,  including  all  modifications  thereof  and  additions  and  amendments 
thereto.  (Amended  by  Ord.  212-80.  App.  5/16/80) 

SEC.  20.56.  ELIGIBILITY  FOR  AID:  INDIGENT  ADULT  DEFINED. 

Aid.  serv  ices,  or  both  shall  be  granted  under  the  provisions  of  this  Chapter  and 
subject  to  the  regulations  of  the  Department  to  any  indigent  person  18  years  of  age 
or  over,  or  to  a person  under  the  age  of  18  who  is  legally  married  or  who  has  been 
divorced,  but  not  one  whose  marriage  has  been  annulled.  (Amended  bv  Ord. 
271-81.  App.  5/21/81) 

SEC.  20.56.1.  PRORATION  OF  SALARY  OF  FULL-TIME  CER- 
TIFIED EMPLOYEE  OF  SCHOOL  DISTRICT.  UNIVERSITIES,  COMMU- 
NITY COLLEGES  OVER  A TWELVE-MONTH  PERIOD.  The  salary  of  a Ml- 
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time  certified  employee  of  a school  district,  private  school,  community  college,  or 
university  shall  be  prorated  over  a 12-month  period  for  the  purpose  of  determining 
eligibility  for  aid  under  this  Chapter.  (Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.56.2.  PRORATION  OF  INCOME  OVER  CONTRACT 
PERIOD.  The  income  of  any  person  under  a contract  of  employment  on  an  annual 
basis  who  works  and  receives  income  from  such  contract  in  fewer  than  12  months, 
but  more  than  eight  months,  shall  be  prorated  over  the  period  of  the  contract  for  the 
purposes  of  this  Chapter.  (Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.56.3.  PROPRIETOR  OF  BUSINESS  INELIGIBLE.  Proprietors 
of  businesses  who  employ  other  workers  are  ineligible  for  aid  under  this  Chapter. 
(Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.56.4.  PRORATION  OF  INCOME  OF  SELF-EMPLOYED 
AND  FREE-LANCE  WORKER  OVER  A TWELVE-MONTH  PERIOD.  The 

income  of  any  self-employed  person  or  free-lance  worker  shall  be  prorated  over  a 
12-month  period  for  the  purpose  of  determining  eligibility  for  aid  under  this 
Chapter.  (Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.56.5.  REBUTTABLE  PRESUMPTION  OF  INEL- 
IGIBILITY— STUDENTS.  Status  as  a student  shall  create  a rebuttable  presump- 
tion that  such  person  is  unavailable  for,  or  unable  to  accept,  offers  of  employment. 
The  presumption  may  be  rebutted  by  satisfactory  evidence  being  presented  to  the 
Department  of  Social  Services  of  the  student’s  opportunity  and  intent  to  seek 
employment  on  a full-time  basis.  (Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.56.6.  REBUTTABLE  PRESUMPTION  OF  INELIGIBILITY 
— CURRENT  INCOME  OR  EXPENSES.  Verified  paid  income  or  expenses 
during  a current  month  of  eligibility  and/or  application  which  exceed  the  monthly 
grant  amount  shall  create  a rebuttable  presumption  of  ineligibility  for  aid. 
(Amended  by  Ord.  271-81,  App.  5/21/81) 

SEC.  20.56.7.  LABOR  DISPUTE  — EFFECT  OF.  Unemployment  due  to 
a bona  fide  strike,  lockout  or  other  labor  dispute  in  and  of  itself  shall  have  no  effect 
on  eligibility,  provided  the  applicant: 

(a)  Meets  all  other  eligibility  requirements: 

(b)  Registers  for  employment  with  EDD; 

(c)  Actively  seeks  and  accepts  offers  of  employment;  and 

(d)  Is  not  on  picket  line  duty  during  normal  working  hours.  (Amended  bv 
Ord.  212-80,  App.  5/16/80) 

SEC.  20.56.8.  RESIDENCY  REQUIREMENT.  Residence  in  the  City  and 
County  of  San  Francisco  is  a requirement  of  eligibility  for  General  Assistance.  No 
aid  shall  be  paid  until  such  residence  is  verified,  except  as  provided  in  Section 
20.57.4.  Residence  in  the  City  and  County  of  San  Francisco  is  established  b> 
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physical  presence  and  intent  to  reside  in  the  City  and  County  of  San  Francisco 
which  is  satisfactory  substantiated  by  the  applicant  or  recipient.  (Amended  by  Ord. 
212-80.  App.  5/16/80) 

SEC.  20.56.9.  ALLOWABLE  REAL  PROPERTY,  (a)  The  applicant  shall 
transfer  or  grant  to  the  City  and  County  of  San  Francisco  any  interest  which  the 
applicant  has  in  any  real  property  as  security  for  the  monies  expended  for  aid.  This 
provision  is  subject  to  the  limitations  set  forth  in  Welfare  and  Institutions  Code 
Section  1 7000.  et  seq. 

(b)  An  applicant  or  recipient  of  General  Assistance  may  retain  real  property 
used  as  his  or  her  home,  provided  that  the  applicant’s  or  recipient’s  net  monthly 
housing  expense  does  not  exceed  the  maximum  monthly  grant  amount.  (Amended 
by  Ord.  212-80.  App.  5/16/80) 

SEC.  20.56.10.  ALLOWABLE  PERSONAL  PROPERTY.  No  aid  under 
this  Chapter  shall  be  granted  or  paid  for  any  person  who  has  not  exhausted  all  assets 
and  resources  available  to  such  person,  except  for  those  personal  properties  listed 
below: 

(a)  Cash  assets  not  to  exceed  the  current  grant  amount  (such  cash  assets  shall 
be  offset  against  the  current  grant  amount.) 

(b)  Savings  or  checking  account  not  to  exceed  $25.  Any  amount  exceeding 
$25  shall  be  offset  against  the  current  grant  amount. 

(c)  Personal  effects,  exclusive  of  luxury  jewelry. 

(d)  Household  furnishings. 

(e)  Tools,  trade  equipment  and  fixtures  used  in  the  individual’s  regular  trade 
or  work. 

(0  Insurance  policies  of  funds  placed  in  trust  for  the  provision  of  interment  or 
for  funeral  expenses  to  the  extent  of  not  more  than  $600  per  family. 

(g)  An  interment  plot  for  use  by  members  of  the  applicant’s  or  recipient’s 
family. 

(h)  A vehicle  with  cash  value  of  less  than  $900.  (Amended  by  Ord.  271-81, 
App.  5/21/81) 

SEC.  20.56.11.  EXEMPT  INCOME  OR  RESOURCES.  For  the  purpose 
of  this  Chapter: 

(a)  Personal  property,  income  or  resources  shall  not  include  income  from 
relocation  payments  to  families  or  individuals  receiving  aid  under  this  Chapter 
being  displaced  by  a redevelopment  agency. 

(b)  Retirement  benefits  may  be  retained  upon  determination  by  the  General 
Manager  or  his  or  her  designee  that  the  applicant  or  recipient  will  be  reemployed  in 
the  near  future  and  that  such  employment  is  contingent  upon  the  retirement  fund 
not  being  withdrawn. 

(c)  AFDC  grant  or  SS1/SSP  benefits  and  resources  of  a member  of  the  General 
Assistance  family  shall  not  be  considered  as  income  or  resources  available  to  the 
applicant  or  recipient.  (Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.56.12.  REIMBURSEMENT  AGREEMENT.  Each  applicant  or 
recipient  shall  sign  an  agreement  to  reimburse  the  City  and  County  of  San  Francisco 
for  all  aid  and  grants  expended  on  his  or  her  behalf  from  after-acquired  property. 
(Amended  by  Ord.  212-80.  App.  5/16/80) 
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SEC.  20.56.13.  PHOTO  IDENTIFICATION,  (a)  Each  applicant  shall 
present  proof  of  identity.  Except  as  otherwise  provided  in  Subsection  (b)  only  the 
following  photo  identification  shall  be  accepted: 

(1)  California  Department  of  Motor  Vehicles  Driver’s  License. 

(2)  California  Department  of  Motor  Vehicles  Identification  Card. 

(3)  Department-issued  temporary  or  permanent  identification  which  shall  be 
made  available  to  recipients  who  have  neither  1 nor  2,  above. 

(b)  In  the  event  that  an  applicant  cannot  produce  a California  Department  of 
Motor  Vehicle  photo  identification  card,  the  Department  may  assist  applicants  and 
recipients  in  obtaining  California  Department  of  Motor  Vehicles  photo  identifica- 
tion. Failure  to  cooperate  in  obtaining  a Department  of  Motor  Vehicles  identifica- 
tion or  other  permanently  acceptable  identification  as  determined  by  the  General 
Manager,  after  90  days  on  aid,  shall  be  grounds  for  withholding  or  discontinuing 
aid.  Recipients  discontinued  on  these  grounds  may  not  reapply  for  aid  until  they 
have  valid  identification  pursuant  to  Department  Regulations. 

(c)  In  addition,  the  Department  may  require  applicants  and  recipients  to 
obtain  and  present  Department  issued  identification.  (Amended  bv  Ord.  271-81, 
App.  5/21/81) 

SEC.  20.57.  COMPUTATION  AND  PAYMENT  OF  AID  GRANTS; 
AMOUNTS  PAYABLE,  (a)  For  each  eligible  individual  or  for  each  eligible  family 
of  two  or  more  persons  who  qualify  for  aid  under  the  General  Assistance  Program, 
the  maximum  monthly  amount  of  aid  to  which  such  recipients  are  entitled  is  listed 
below. 


MINIMUM  GENERAL  ASSISTANCE  GRANT  AMOUNT 


Single  Individual $ 235 

Number  of  Eligible  Persons  in  Same  Family 

2 Persons  395 

3 Persons  480 

4 Persons  591 

5 Persons  682 

6 Persons  768 

7 Persons  845 

8 Persons  933 

9 Persons  1022 

10  Persons  1111 


In  the  case  of  more  than  10  persons  in  a family  budget  unit,  an  additional  $25 
each  month  shall  be  paid  for  each  additional  person  in  the  family  budget  unit.  For 
the  purpose  of  this  Section,  a family  is  defined  as  a group  of  persons  living  together 
who  are  related  by  the  first  degree  of  consanguinity. 

(b)  With  respect  to  all  recipients,  initial  aid  payments  shall  be  conditional 
upon  completion  of  the  Department  orientation  and  evaluation  program.  In  addi- 
tion, with  respect  to  each  employable  recipient,  continuing  aid  shall  be  condi- 
tioned, at  the  option  of  the  Department,  upon  either  completion  of  20  verifiable  job 
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applications  per  month  and/or  participation  in  a Department  approved  job  coun- 
seling, vocational  rehabilitation,  drug  or  alcohol  treatment  or  work  assignment 
program.  In  addition,  with  respect  to  each  unemployable  recipient,  continuing  aid 
shall  be  conditioned  upon  application  and  pursuit  of  SSI/SSP  benefits,  if  eligible, 
and  participation  in  a Department  approved  rehabilitation  program.  Aid  may  be 
withheld,  reduced,  or  discontinued  for  failure  to  meet  these  requirements. 

(c)  The  Maximum  General  Assistance  Grant  may  include  a Municipal  Rail- 
way Fast  Pass  or  tokens  as  an  in-kind  grant,  in  which  event  the  cost  of  the  Municipal 
Railway  Fast  Pass  or  tokens  to  the  Department  of  Social  Services  shall  be  deducted 
from  the  Maximum  General  Assistance  Grant  Amounts  listed  above  to  arrive  at 
the  Maximum  Cash  General  Assistance  Grant  Amount  which  may  be  issued  by 
means  of  warrants,  vouchers  or  checks.  The  Municipal  Railway  Fast  Pass  or  tokens 
shall  be  for  the  sole  use  of  the  recipient. 

(d)  The  Maximum  General  Assistance  Grant  Amounts  listed  in  Section 
20.57  (a)  of  this  ordinance  shall  be  adjusted  automatically  each  July  1st  beginning 
July  1.  1981.  by  the  annual  percentage  cost  of  living  increase  or  decrease  to  the 
Minimum  Basic  Standard  of  Adequate  Care  adopted  by  the  California  State 
Legislature  in  the  Aid  to  Families  with  Dependent  Children  Program. 

(e)  The  maximum  monthly  amount  of  aid  for  which  an  applicant  is  eligible 
shall  be  the  Maximum  General  Assistance  Grant  Amount  prorated  as  of  the 
eligibility  determination  date,  less  any  cash  available  to  the  applicant  during  that 
calendar  month,  and  less  the  fair  market  value  of  any  nonexempt  personal  property 
available  to  the  applicant  during  that  calendar  month.  Rent,  retroactive  to  the  first 
of  the  month  in  which  eligibility  was  determined,  may  be  authorized  to  prevent 
eviction  from  existing  housing. 

(f)  The  maximum  monthly  amount  of  aid  for  which  a recipient  is  eligible 
shall  be  the  Maximum  General  Assistance  Grant  Amount,  or  the  amount  deter- 
mined pursuant  to  Section  (b)  less  any  cash  received  from  sources  other  than 
General  Assistance  which  is  or  will  be  available  to  the  recipient  during  the  month 
for  which  aid  is  paid,  and  less  the  fair  market  value  of  any  nonexempt  personal 
property  which  is  or  will  be  available  to  the  recipient  during  the  month  for  which 
aid  is  paid. 

(g)  No  grant  shall  be  issued  for  less  than  $5.  (Amended  by  Ord.  271-81,  App. 
5/21/81) 

SEC.  20.57.1.  SHARED  HOUSING,  (a)  There  shall  be  no  reduction  in  the 
amount  of  General  Assistance  to  which  an  applicant  or  recipient  is  entitled  because 
he  or  she  shares  housing  with  others  who  are  not  related  by  the  first  degree  of 
consanguinity  to  such  applicant  or  recipient.  However,  rent  free  housing  shall  be 
considered  an  alternative  means  of  support  and  the  fair  market  value  of  such  free 
housing  shall  be  deducted  from  the  maximum  monthly  grant  amount.  In  addition, 
all  applicants  and  recipients  shall  be  required  to  present  a verifiable  rent  receipt.  If 
the  applicant  or  recipient  is  not  the  owner  or  prime  lessee  of  the  premises,  a 
verifiable  rent  receipt  signed  by  the  owner  or  prime  lessee  may  provide  evidence  of 
the  applicant’s  or  recipient’s  place  of  residence  and  share  of  housing  costs. 

(b)  Nothing  in  this  Section  shall  be  construed  as  requiring  an  otherwise 
eligible  applicant  or  recipient  to  accept  housing  in  a facility  which  is  either  the 
subject  of  a pending  nuisance  abatement  proceeding  before  a duly  authorized 
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agency  or  department  of  the  City  and  County  or  before  a court  of  competent 
jurisdiction,  pr  which  theretofore  has  been  found  to  be  a public  nuisance  pursuant 
to  any  provision  of  any  San  Francisco  Municipal  Code  by  a duly  authorized  agency 
or  department  of  the  City  and  County  or  by  a court  of  competent  jurisdiction. 
(Amended  by  Ord.  271-81,  App.  5/21/81) 

SEC.  20.57.2.  ALTERNATIVE  PAYMENT  METHODS;  DIRECT  PAY- 
MENTS TO  ROOM  AND  BOARD  FACILITIES  PERMITTED.  In  addition  to 
the  emergency  aid  provisions  of  this  Article,  payment  for  room,  food  expense,  or 
both,  up  to  the  Maximum  General  Assistance  Grant  Amount,  may  at  the  recip- 
ient’s option,  be  paid  directly  to  any  board  and/or  care  facility  should  the  recipient 
or  applicant  choose  to  reside,  take  his  or  her  meals  or  have  full  room  and  board 
privileges  at  such  facilities.  The  General  Manager  may  initiate  such  a program  or 
payment  arrangement,  on  either  a pilot  or  continuing  basis,  by  putting  into  effect 
the  appropriate  regulations.  (Amended  by  Ord.  271-81,  App.  5/21/81) 

SEC.  20.57.3.  BASIC  NEEDS;  PERSONAL  NEEDS.  Personal  needs  are 
provided  for  in  the  grant  standard.  No  additional  allowance  for  personal  needs  shall 
be  authorized.  (Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.57.4.  SPECIAL  ALLOWANCES;  TRANSPORTATION  OUT 
OF  THE  CITY,  (a)  The  Department  of  Social  Services  may  provide  transportation 
and  maintenance  enroute  to  a place  out  of  the  City  and  County  where  the  applicant 
or  recipient  will  be  cared  for  or  his  or  her  interests  best  served,  provided  the 
applicant  or  recipient,  but  for  fully  meeting  the  residency  requirement,  is  otherwise 
eligible  and  voluntarily  enters  into  a signed  contractual  agreement  regarding  such 
transportation  with  the  City  and  County  of  San  Francisco.  Said  agreement  shall 
contain  a repayment  provision  permitting  recoupment  of  the  amount  expended  in 
providing  such  transportation  at  a rate  not  to  exceed  10  percent  of  each  grant 
amount  should  the  person  provided  transportation  thereafter  be  provided  General 
Assistance  in  San  Francisco. 

(b)  Transportation  under  this  Section  shall  be  provided  by  the  least  expensive 
means  available.  (Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.57.5.  SPECIAL  ALLOWANCES;  MEDICAL  CARE.  To  the 
extent  permitted  by  federal  and  State  law  all  General  Assistance  applicants  and 
recipients  shall  be  provided  medical  benefits  through  the  MIA/MIC  program. 
(Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.57.6.  SPECIAL  ALLOWANCES;  BEQUEST  FUNDS.  Bequest 
Funds  may  be  available  to  General  Assistance  applicants  or  recipients.  Application 
for  such  funds  may  be  made  to  the  Social  Services  Commission.  (Amended  bv  Ord. 
212-80,  App.  5/16/80) 

SEC.  20.58.  CONTINUING  ELIGIBILITY,  (a)  Persons  who  meet  the 
requirements  for  eligibility  for  General  Assistance  are  entitled  to  payments  of  aid 
pursuant  to  this  ordinance.  Recipients  are  required  to  comply  with  all  applicable 
provisions  of  this  ordinance  and  the  regulations  promulgated  thereunder. 
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(b)  No  withholding,  decrease,  or  discontinuance  of  aid  shall  occur  unless  the 
person  to  be  affected  has  been  advised  of  the  possibility  of  such  action  by  means  of  a 
Notice  of  Proposed  Action  and  has  been  afforded  the  opportunity  for  a hearing  to 
dispute  the  proposed  action. 

(c)  Should  an  applicant  and/or  recipient  fail  to  attend  any  day  of  a scheduled 
work  assignment  program,  without  excuse  presented  to  the  Department  within 
three  days  or.  subject  to  the  discretion  of  the  General  Manager  within  15  days,  the 
aid  or  the  application  for  aid  shall  be  denied/discontinued,  provided  the  applicant 
and/or  recipient  shall  have  an  opportunity  to  contest  the  basis  for  such  denial/ 
discontinuance  at  an  expedited  hearing.  If  an  applicant  and/or  recipient  fails  within 
the  reporting  period  to  complete  30  percent  of  the  required  job  searches  and/or  30 
percent  of  the  required  attendance  or  participation  in  Department-approved  job 
counseling,  vocational  rehabilitation,  or  drug  or  alcohol  treatment  programs 
required  during  a payment  period  — or  if  30  percent  of  the  required  job  searches  fail 
to  contain  essential  information  for  verification  or  prove  unverifiable  — aid  shall 
be  discontinued,  provided  the  applicant  and/or  recipient  shall  have  an  opportunity 
to  contest  the  basis  for  such  discontinuance  at  an  expedited  hearing. 

(d)  Persons  classified  as  unemployable  should  be  given  a medical  re-evalua- 
tion by  City  and  County  physicians  every  three  months  to  determine  the  extent  and 
expected  length  of  the  disability.  (Amended  by  Ord.  271-81,  App.  5/21/81) 

SEC.  20.58.1.  FAILURE  TO  SATISFY  REQUIREMENTS  FOR  CON- 
TINUING ELIGIBILITY.  Recipients  who  fail  to  comply  with  applicable  provi- 
sions of  this  ordinance  and  the  regulations  promulgated  thereunder  may  have  their 
aid  withheld,  decreased  or  discontinued  as  set  forth  in  Department  regulations. 

For  administrative  purposes,  in  the  case  of  discontinuance  of  a recipient,  the 
recipient  shall  be  unable  to  reapply  for  a period  of  at  least  two  weeks  from  the 
effective  date  of  discontinuance.  (Amended  by  Ord.  271-81,  App.  5/21/81) 

SEC.  20.58.2.  CLASSIFICATION  AS  EMPLOYABLE  OR  UNEM- 
PLOYABLE. (a)  Recipients  shall  be  classified  as  either  employable  or  unemploya- 
ble. Recipients  are  presumed  to  be  employable  unless  they  are  physically  or 
mentally  disabled.  In  addition,  there  shall  be  a rebuttable  presumption  that  recip- 
ients are  employable  if  denied  SSI/SSP  as  a result  of  a SSI/SSP  administrative 
hearing  decision  or  if  the  recipient  has  repeatedly  failed  to  pursue  his  or  her  SSI/SSP 
application.  This  presumption  may  be  rebutted  by  satisfactory  evidence  being 
presented  to  the  General  Manager  pursuant  to  Department  regulations  that  the 
recipient  is  disabled  for  a period  less  than  12  months  or,  in  the  Department’s 
determination,  the  recipient  is  unable  to  seek  or  obtain  employment.  Denial  of  SSI/ 
SSP  in  and  of  itself  shall  not  be  grounds  for  denial  of  General  Assistance. 

(b)  Employable  applicants  and/or  recipients  shall: 

(1)  Have  registered  for  employment  with  the  California  State  Employment 
Development  Department: 

(2)  Be  available  for  employment; 

(3)  Accept  available  employment  unless  refusal  is  based  on  good  cause; 

(4)  Attend  the  General  Assistance  orientation  and  evaluation  course; 

(5)  Submit  20  verifiable  job  searches  for  each  month  they  are  on  aid  to  be 
submitted  as  required  by  Department  regulation;  and 
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(6)  Cooperate  with  and  carry  out  any  specific  job  counseling,  job  training 
vocational  rehabilitation  or  drug  or  alcohol  treatment  plans  developed  by  San 
Francisco  Department  of  Social  Services.  California  State  Department  of 
Rehabilitation  or  others,  and  approved  by  San  Francisco  Department  of  Social 
Services. 

(7)  Perform  such  volunteer  or  other  work  assignments  as  are  made  available 
by  the  Department  of  Social  Services. 

(c)  Unemployable  applicants  and/or  recipients  shall: 

(1)  Attend  the  General  Assistance  orientation  and  evaluation  course: 

(2)  Submit  a medical  or  psychological  evaluation  within  10  days  of  a claim  of 
disability; 

(3)  Enter  into  and  cooperate  in  appropriate  treatment  and  therapy  programs 
designed  to  reduce,  eliminate,  or  compensate  for  the  disabling  condition; 

(4)  Apply  for  SSI/SSP  if  a disabling  condition  is  likely  to  exist  for  a year  or 
longer,  authorize  Department  of  Social  Services  reimbursement  of  General 
Assistance  from  retroactive  SSI/SSP  benefits,  and  pursue  and  comply  with  the 
procedures  under  the  State  SSI/SSP  program  for  successful  qualification  for  bene- 
fits under  that  program;  and 

(5)  Apply  for  and  pursue  a claim  for  any  other  appropriate  benefit  program 
available  to  the  applicant  or  recipient  and  pursue  and  comply  with  the  procedures 
for  successful  qualification  under  such  benefit  program.  (Amended  bv  Ord.  271-81. 
App.  5/21/81) 

SEC.  20.58.4.  TERMINATION  OF  EMPLOYMENT.  An  applicant  who 
has  terminated  employment  without  good  cause  within  45  days  of  the  submission 
of  an  application  of  aid  may  be  denied  aid.  If  an  applicant  is  denied  aid  on  this  basis, 
the  applicant  may  request  a fair  hearing  and  a determination  will  be  made  as  to 
whether  or  not  good  cause  existed  for  the  applicant’s  decision  to  terminate  his  or 
her  employment.  (Amended  by  Ord.  271-81.  App.  5/21/81) 

SEC.  20.59.  AID  PAYMENTS,  (a)  Emergency  Assistance:  Emergency 
assistance  of  up  to  two  weeks  shall  be  provided  in  the  form  of  in-kind  aid.  During 
this  period  of  emergency  assistance,  the  Department  of  Social  Services  shall  inves- 
tigate the  facts  material  to  the  determination  of  eligibility  for  the  General 
Assistance  Program.  If  good  cause  exists  that  said  investigation  cannot  be  com- 
pleted within  two  weeks,  emergency  assistance  may  be  extended  for  another  two 
weeks. 

The  General  Manager  of  the  Department  of  Social  Services  is  authorized  to 
contract  with  social  service  agencies  for  the  provision  of  emergency  assistance 
outside  normal  working  hours. 

(b)  Normal  Payment  Periods:  The  normal  payment  periods  shall  be  either 
every  two  weeks  or  semi-monthly.  There  is  no  limit  to  the  number  of  normal 
payment  periods  during  which  a recipient  may  receive  aid.  (Amended  bv  Ord. 
271-81,  App.  5/21/81) 

SEC.  20.59.1.  AID  PAYMENTS;  IN  GENERAL.  General  Assistance  aid 
payments  may  be  provided  in  form  of  in-kind  benefits,  in-kind  orders,  vouchers, 
checks  and  warrants.  (Amended  by  Ord.  271-81.  App.  5/21/81) 
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SEC.  20.59.2.  AID  PAYMENTS;  WARRANTS  AND  CHECKS.  All 
recipients,  unless  otherwise  specified  in  this  Article,  shall  be  granted  assistance 
through  warrants  or  checks.  (Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.59.3.  AID  PAYMENTS;  IN-KIND  AID.  Assistance  in  the  form  of 
in-kind  benefits,  in-kind  orders,  vouchers  or  emergency  warrants  issued  at  the 
General  Assistance  office  shall  be  used  for: 

(a)  Emergency  assistance. 

(b)  Other  short  term  cases: 

(1)  Eligible  persons  awaiting  transportation  arrangements,  provided  that  aid 
shall  not  exceed  one  week. 

(2)  Eligible  persons  awaiting  admission  into  a hospital  or  institution. 

(3)  Recipients  who  will  receive  salary  or  wages,  child  support,  other  income 
or  resources  in  an  amount  less  than  the  maximum  monthly  grant  amount. 

(4)  Cases  in  which  a disability  rating  of  seven  days  or  less  has  been  given  by 
the  General  Hospital  and  the  individual  does  not  appear  to  be  eligible  for  further 
aid  at  the  termination  of  the  disability  period. 

(c)  Persons  who  have  demonstrated  inability  to  handle  cash  payments  for 
necessities  of  life.  (Amended  by  Ord.  271-81.  App.  5/21/81) 

SEC.  20.59.6.  AID  PAYMENTS;  ADMINISTRATIVE  DISCONTINU- 
ANCE. Aid  shall  be  discontinued  under  any  of  the  following  circumstances: 

(a)  Death  of  recipient. 

(b)  Abandonment  of  residency  in  San  Francisco  by  recipient. 

(c)  Recipient  requests  that  his  or  her  aid  be  discontinued.  (Amended  by  Ord. 
212-80,  App.  5/16/80) 

SEC.  20.59.7.  AID  PAYMENTS;  CHANGES  IN  GENERAL 
ASSISTANCE  GRANTS,  (a)  Changes  in  grant  shall  be  made  when  a recipient  of 
General  Assistance  becomes  eligible  for  aid  in  a different  amount  because  of  altered 
circumstances. 

(b)  A change  in  aid  shall  be  made  effective  with  the  next  regular  pay  date 
following  knowledge  by  the  worker  of  circumstances  warranting  a change  in  grant. 
(Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.59.8.  AID  PAYMENTS;  LOST,  FORGED  OR  STOLEN  WAR- 
RANTS. Lost,  forged,  or  stolen  warrants  may  be  replaced  only  in  accordance  with 
specific  procedures  adopted  bv  the  Department.  (Amended  by  Ord.  212-80,  App. 
5/16/80) 

SEC.  20.59.9.  AID  PAYMENTS;  LOSS  OR  THEFT  OF  WARRANT 
PROCEEDS.  If  a warrant  has  been  cashed  and  the  money  lost  or  stolen,  no 
replacement  of  the  warrant  or  issuance  of  orders  shall  be  permitted.  (Amended  by 
Ord.  212-80.  App.  5/16/80) 

SEC.  20.59.10.  FAIR  ADMINISTRATION;  DISCLOSURES;  OVER- 
PAYMENT. The  Department  shall  administer  this  program  fairly  to  the  end  that 
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all  eligible  persons  who  apply  for  assistance  shall  receive  aid  promptly,  with  due 
consideration  for  the  needs  of  the  applicant/recipient  and  the  safeguard  of  public 
funds. 

(a)  Any  applicant  for,  or  recipient  or  payee  of,  aid  under  this  Chapter  shall  be 
informed  as  to  the  provisions  of  eligibility  and  his  or  her  responsibility  for  reporting 
facts  material  to  a correct  determination  of  eligibility,  continuing  eligibility  and 
grant. 

(b)  Any  applicant  for,  or  recipient  or  payee  of,  aid  under  this  Chapter  shall  be 
responsible  for  reporting  accurately  and  completely  all  facts  required  of  him  or  her 
pursuant  to  Subdivision  (a)  and  for  reporting  promptly  any  changes  of  those  facts. 

(c)  Any  person  who  makes  full  and  complete  disclosure  of  those  facts  as 
explained  to  him  or  her  pursuant  to  Subdivision  (a)  is  entitled  to  rely  upon  the  aid 
granted  as  being  accurate,  and  the  warrant  he  or  she  receives  as  correctly  reflecting 
the  grant  award  except  as  provided  in  Subdivisions  (d),  (e),  (f)- 

(d)  Overpayment  due  to  administrative  error  or  negligent  failure  to  report 
facts  required  by  this  Article  or  department  regulations  may  be  adjusted  over  a six 
month  period  following  discovery  of  overpayment. 

(e)  Overpayment  due  to  misrepresentation  of  information  required  by  this 
Article  or  department  regulations  shall  be  adjusted  over  a three  month  period 
following  discovery  of  overpayment. 

(f)  Overpayment  due  to  willful  failure  to  report  as  required  in  this  Section  or 
fraud  shall  result  in  immediate  discontinuance  of  aid  subject  to  fair  hearing 
procedures  in  Article  VII  of  this  Chapter.  The  case  shall  be  referred  to  the  Special 
Investigation  Unit  of  the  Department  of  Social  Services.  Any  aid  granted  under 
such  circumstances  shall  be  offset  against  any  future  aid  as  set  forth  in  Section 
20.55.2  (m).  (Amended  by  Ord.  271-81,  App.  5/21/81) 

SEC.  20.59.11.  QUALITY  CONTROL  PROGRAM;  REQUIREMENTS. 

(a)  Department  of  Social  Services  shall  conduct  a thorough  and  reliable  program  of 
quality  control  with  respect  to  the  administration  of  General  Assistance. 

(b)  The  quality  control  program  shall  include,  but  not  be  limited  to: 

(1)  The  selection  and  full  field  review  of  a random,  representative  sample  of 
General  Assistance  cases  drawn  from  all  active  General  Assistance  cases. 

(2)  The  identification  and  analysis  of  administrative  errors  and  discrepancies 
contained  in  the  sample  and  the  actual  and  projected  fiscal  impact  thereof. 

(3)  The  development  and  implementation  of  measures  to  correct  or  alleviate 
the  errors  and  discrepancies.  (Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.59.12.  QUALITY  CONTROL  PROGRAM;  REPORTS,  (a) 
Department  of  Social  Services  shall  report  quality  control  findings  semiannually  to 
the  Social  Services  Commission.  The  semi-annual  report  shall  encompass  the 
months  January  through  June  and  be  delivered  no  later  than  July  31st.  and  the 
months  July  through  December  and  be  delivered  no  later  than  January  31st  of  the 
following  year. 

(b)  The  semi-annual  report  shall  contain,  but  not  be  limited  to: 

(1)  The  number  of  cases  in  the  sample  by  month  and  year  to  date. 

(2)  The  number  of  cases  found  ineligible,  overpaid  or  underpaid  for  the 
month  and  year  to  date. 
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(3)  The  actual  and  projected  total  Fiscal  impact  resulting  from  ineligibility 
and  overpayments  for  the  month  and  year  to  date. 

(4)  The  corrective  actions  proposed  and  the  schedule  of  implementation  for 
corrective  actions. 

(5)  The  status  of  previous  corrective  actions  and  any  other  information 
requested  by  the  Board  of  Supervisors.  (Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.59.13.  RECORDS;  MAINTENANCE  OF.  The  Department  shall 
maintain  a case  record  for  every  recipient.  The  Department  shall  also  maintain  a 
record  on  those  applicants  whose  requests  for  assistance  were  denied,  such  record 
shall  include  name  and  address  of  applicant  and  the  reason(s)  for  denials. 
(Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.59.14.  RECORDS;  CONFIDENTIALITY.  All  General 
Assistance  records  shall  be  confidential  and  shall  not  be  opened  to  examination  or 
inspection  except  by  the  Grand  Jury  of  the  county  or  by  a board  or  an  officer  of  the 
State  or  the  County  charged  with  the  administration,  supervision  or  direction  of  the 
General  Assistance  Program,  or  upon  written  waiver  by  the  applicant  or  recipient. 
(Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.59.15.  RECORDS;  DESTRUCTION  OF.  Except  as  otherwise 
provided  in  Section  20.31,  all  inactive  case  records  that  are  over  Five  years  old  may 
be  destroyed.  All  records  pertaining  to  denial  of  initial  eligibility  may  be  destroyed 
after  Five  years.  (Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.59.16.  FRAUD  IN  OBTAINING  AID.  Whenever  any  person  has, 
by  means  of  false  statement  or  representation  or  by  impersonation  or  other  fraudu- 
lent device,  obtained  aid  under  this  Chapter,  the  matter  shall  be  referred  to  the 
District  Attorney’s  office  for  appropriate  action.  (Amended  by  Ord.  212-80,  App. 
5/16/80) 

SEC.  20.60.  HEARING;  OPPORTUNITY.  An  applicant  for  or  recipient 
of  General  Assistance  dissatisfied  with  any  actions  of  the  Department  relating  to 
withholding,  decrease,  denial,  discontinuance,  and/or  recoupment  of  overpayment 
of  aid  shall  be  accorded  a fair  hearing  upon  Filing  a timely  request  with  the 
Department.  (Amended  by  Ord.  271-81,  App.  5/21/81) 

SEC.  20.60.1.  NOTICE  OF  PROPOSED  ACTION.  The  Department  shall 
issue  a Notice  of  Proposed  Action  whenever  it  intends  to  withhold,  decrease  or 
impose  denial,  discontinuance,  and/or  recoupment  of  overpayment  of  aid.  In  all 
cases,  except  where  an  initial  denial  is  involved  or  as  provided  in  Section  20.58  (c), 
this  notice  shall  be  hand  delivered  or  mailed  at  least  10  calendar  days  prior  to  the 
proposed  action. 

In  those  cases  where  an  expedited  hearing  is  provided  for,  notice  shall  be 
delivered  or  mailed  at  least  Five  calendar  days  prior  to  the  proposed  action.  Such 
notice  shall  include  all  alleged  acts  in  the  record  known  to  the  Department  at  the 
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time  upon  which  such  action  can  be  based  under  Department  regulations.  The 
notice  shall  describe  with  reasonable  particularity  the  act  or  acts  which  form  the 
basis  for  the  proposed  action.  (Amended  by  Ord.  271-81.  App.  5/21/81) 

SEC.  20.60.2.  REQUEST  FOR  HEARING.  A claimant  or  an  authorized 
representative  may  request  a fair  hearing.  This  request  may  be  made  in  written 
form,  or  by  filling  out  a Request  for  Fair  Hearing  form,  available  at  the  General 
Assistance  office,  or  orally  as  specified  by  the  General  Manager  in  Department 
regulations.  It  shall  be  made  within  seven  calendar  days  of  the  date  of  hand-deli  very 
or  10  calendar  days  from  the  date  of  mailing  of  the  Notice  of  Proposed  Action.  If  no 
request  for  a hearing  is  either  delivered  to  the  Department  of  Social  Services  or 
postmarked  within  that  period,  no  hearing  shall  be  granted  except  in  cases  of 
verified  illness,  hospitalization,  incarceration,  or  other  good  cause  satisfactorily 
shown  to  the  General  Manager.  (Amended  by  Ord.  212-80.  App.  5/16/80) 

SEC.  20.60.3.  AID  PAID  PENDING.  If  a recipient  or  an  authorized  repre- 
sentative makes  a timely  request  for  a hearing,  aid  shall  be  continued  pending  the 
applicant’s  receipt  of  the  hearing  decision,  except  as  provided  in  Section  20.58  (c). 
A decision  shall  be  deemed  to  have  been  received  by  the  recipient  when  either  it  is 
hand-delivered  to  the  recipient  or  three  days  after  the  decision  has  been  mailed  to 
the  recipient.  (Amended  by  Ord.  212-80.  App.  5/16/80) 

SEC.  20.60.4.  HEARING;  NOTICE  OF  HEARING;  WHEN  HELD,  (a) 
After  a hearing  has  been  requested,  a time  and  place  for  the  hearing  shall  be 
established.  Timely  notice  shall  be  given  to  the  applicant  or  recipient  indicating  the 
day,  date,  time,  and  place  of  the  hearing.  In  no  event  shall  a hearing  date  be 
scheduled  for  a time  less  than  five  days  after  the  Department’s  receipt  of  a request, 
unless  the  applicant  makes  a knowing  and  intelligent  waiver  of  his  or  her  right  to  a 
record  review. 

(b)  Where  an  applicant  for  General  Assistance  is  denied  aid.  a hearing  shall  be 
calendared  within  seven  days. 

(c)  All  hearings  shall  be  held  within  15  calendar  days  of  the  request  therefor. 
(Amended  by  Ord.  212-80.  App.  5/16/80) 

SEC.  20.60.5.  IMPARTIAL  HEARING  OFFICER.  The  General  Man- 
ager shall  designate  as  an  impartial  hearing  officer  a person  who  is  not  involved  in 
the  administration  of  the  General  Assistance  Program.  (Amended  bv  Ord.  212-80. 
App.  5/16/80) 

SEC.  20.60.6.  HEARING;  HEARING  RIGHTS.  The  applicant  or  recip- 
ient shall  be  advised  in  the  Notice  of  Proposed  Action  of  applicant’s  or  recipient's 
rights  to  counsel  or  other  representative,  to  review  pertinent  records  and  regula- 
tions at  least  five  working  days  prior  to  the  hearing,  to  present  testimony  and 
documentary  evidence,  to  cross-examine  all  witnesses,  to  have  the  proceedings 
tape-recorded,  and  to  provide  a translator  for  the  hearing  if  the  applicant  or 
recipient  has  a language  problem.  (Amended  by  Ord.  212-80.  App.  5/16/80) 
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SEC.  20.60.7.  INFORMALITY,  EVIDENCE,  APPEARANCE  AND 
COUNSEL.  The  hearing  shall  be  conducted  in  an  impartial  and  informal  manner. 
All  evidence  shall  be  submitted  under  oath  or  affirmation.  The  hearing  officer  is  not 
bound  by  the  rules  of  evidence  or  procedures  applicable  to  judicial  proceedings. 
The  applicant/recipient  shall  attend  the  hearing  in  person  and  may  be  represented 
by  counsel  or  a representative.  (Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.60.8.  HEARING  DECISION.  The  hearing  officer  shall: 

(a)  Render  a written  decision  within  seven  calendar  days  of  the  hearing 
indicating  factual  findings  and  grounds  for  the  decision.  Such  decision  shall  be 
based  solely  upon  evidence  presented  at  the  hearing  and  specifically  state  the  facts 
upon  which  it  was  based,  the  authority  relied  upon  and  any  other  reasons  for  the 
decision. 

(b)  Render  the  decision  to  the  applicant  or  recipient,  where  possible,  immedi- 
ately upon  conclusion  of  the  hearing  and  furnishing  him  or  her  a copy  at  that  time. 
The  decision  must  set  forth  with  reasonable  particularity  the  basis  for  the  decision. 

(c)  Mail  the  decision  to  the  applicant  or  recipient  if  an  immediate  decision 
cannot  be  rendered.  (Amended  by  Ord.  212-80,  App.  5/16/80) 

SEC.  20.60.9.  HEARING;  FINALITY;  EFFECT  OF  NONAP- 
PEARANCE. (a)  The  result  of  all  hearings  are  considered  final  and  there  is  no 
further  right  of  administrative  appeal. 

(b)  When  neither  the  applicant/recipient  nor  authorized  representative 
appears  for  the  scheduled  hearing,  it  is  presumed  that  the  applicant/recipient  ceases 
to  contest  the  decision.  The  withholding,  decrease,  denial,  discontinuance,  and/or 
recoupment  of  overpayments  of  aid  will,  therefore,  be  effected.  The  applicant  or 
recipient  may.  for  good  cause  shown,  make  a written  request,  or  oral  request  as 
specified  in  the  General  Manager’s  Regulations,  for  a second  hearing  within  15  days 
of  the  scheduled  date  for  the  first  hearing. 

Such  request  must  specify  the  good  cause  for  non-attendance  at  the  first 
hearing.  This  provision  is  satisfied  by  evidence  of  any  of  the  following:  (1)  Verified 
hospitalization:  (2)  verified  illness:  (3)  incarceration;  or  (4)  other  good  cause 
satisfactorilv  shown  to  the  General  Manager.  (Amended  by  Ord.  271-81,  App. 
5/21/81) 


ARTICLE  VIII 

MAYOR  S OFFICE  OF  CHILD  CARE 

SEC.  20.61.  DECLARATION  OF  PURPOSE  OF  OFFICE.  This  office  is 
created  for  the  purposes  of  facilitating  communication  between  existing  providers 
of  child  care  services;  coordinating  local  child  care  services;  advocating  the  con- 
tinued growth  and  availability  of  local  child  care  services;  advocating  in  matters 
affecting  child  care  on  the  federal,  state  and  local  levels  as  well  as  in  the  private 
sector:  gathering,  consolidating  and  evaluating  information  relating  to  child  care 
and  recommending  priorities  for  the  development  of  a full  spectrum  of  services. 
(Amended  by  Ord.  64-85,  App.  2/7/85) 
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SEC.  20.62.  ESTABLISHMENT  OF  THE  MAYOR  S OFFICE  OF 
CHILD  CARE,  (a)  Establishment  of  Office.  The  Mayor’s  Office  of  Child  Care  is 
hereby  created.  Said  office  shall  be  a part  of  the  Mayor’s  Office  of  the  City  and 
County  of  San  Francisco. 

(b)  Appointment  of  Director.  The  Director  shall  be  appointed  by  the  Mayor. 

(c)  Terms  of  Office.  The  appointment  of  the  Director  shall  be  made  no  later 
than  60  days  after  the  effective  date  of  this  ordinance. 

(d)  Personnel  Organization.  Any  clerical  personnel  shall  be  under  the  imme- 
diate direction  and  supervision  of  the  Director.  Any  such  clerical  personnel  shall  be 
subject  to  the  civil  service  provisions  of  the  Charter. 

(e)  Appropriation.  The  Mayor  shall  request  the  appropriation  of  funds  from 
the  Board  of  Supervisors  to  compensate  the  Director  and  clerical  personnel  and  to 
pay  for  such  other  personnel,  services  and  facilities  as  may  be  reasonably  necessary 
to  enable  the  office  to  exercise  its  power  and  perform  its  duties  under  this  Article;  to 
evaluate  the  nature  and  extent  of  the  need  for  child  care  in  the  City  and  County  of 
San  Francisco  and  to  prepare,  coordinate  and  recommend  programs  and  activities 
to  help  satisfy  such  needs.  The  Advisory  Council  created  under  Subsection  (f)  shall 
advise  the  Director  in  such  matters.  Nothing  in  this  legislation  shall  be  construed  as 
to  commit  the  City  and  County  of  San  Francisco  to  any  increase  in  ad  valorem 
funded  child  care  in  San  Francisco. 

(f)  Advisory  Council  to  the  Mayor’s  Office  of  Child  Care.  The  Advisory 
Council  to  the  Mayor’s  Office  of  Child  Care  is  hereby  created.  The  Advisory 
Council  shall  consist  of  no  more  than  19  members.  Seven  of  the  members  shall  be 
consumers  of  Child  Care  Services,  one  member  shall  be  a member  of  the  Board  of 
Education,  and  the  remaining  members  shall  be  engaged  in  delivering  or  otherwise 
knowledgeable  of  child  care.  Each  member  of  the  Board  of  Supervisors  shall 
appoint  one  member  to  the  Advisory  Council.  The  remainder  shall  be  appointed 
from  a list  of  qualified  persons  submitted  to  the  Mayor  by  the  Board  of  Supervisors. 
(Amended  by  Ord.  64-85,  App.  2/7/85) 

SEC.  20.63.  POWERS  AND  DUTIES.  The  Mayor’s  Office  of  Child  Care 
shall  have  the  following  powers  and  duties: 

(a)  To  hold  public  hearings  on  matters  relevant  to  full,  occasional,  and  part- 
time  child  care  programs  throughout  the  City,  and  matters  affecting  such  programs. 

(b)  To  review  national,  state  and  local  legislation  which  may  have  an  impact 
on  the  status  of  child  care,  including  legislation  affecting  the  availability  of  funds  for 
child  care. 

(c)  To  recommend  to  the  Board  of  Supervisors  and  the  Mayor  positions  on 
such  legislation. 

(d)  To  publicize  such  legislation. 

(e)  To  evaluate  the  need  for  child  care  in  San  Francisco  and  to  plan  for 
meeting  this  need  in  cooperation  with  the  Advisory  Council. 

(f)  To  make  available  information,  guidance  and  technical  assistance  in 
cooperation  with,  and  without  duplication  of,  services  provided  by  existing  agen- 
cies, to  other  public  agencies,  including  the  public  school  system,  and  to  private 
persons,  organizations  and  institutions  that  engage  in.  or  propose  to  engage  in.  child 
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care  programs  or  services  in  support  of  child  care  programs,  and  to  act  as  a referral 
agency  also  in  cooperation  with,  and  without  duplication  of,  services  provided  by 
existing  agencies. 

(g)  To  cooperate  with  and  make  recommendations  to  other  City  agencies, 
commissions  and  deparatments  which  administer  and  enforce  regulations  which 
affect  child  care,  and  which  provide  or  could  provide  services  in  support  of  child 
care  programs,  regarding  the  implementation  of  programs  and  practices  which  will 
encourage  the  development,  coordination  and  expansion  of  child  care  services. 
(Amended  by  Ord.  64-85,  App.  2/7/85) 

SEC.  20.64.  RULES  AND  REGULATIONS.  The  office  shall  adopt  the 
necessary  rules  and  regulations  for  the  conduct  of  its  business  under  this  ordinance. 
These  shall  be  available  for  public  review  and  comment  for  10  days  before  they  are 
finally  adopted  by  the  office.  (Amended  by  Ord.  50-79,  App.  2/2/79) 
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CHAPTER  21 

PURCHASING  PROCEDURE 


Definitions. 

Purchaser  to  Make  Purchases  Upon  Requisition;  Exception  as  to 
Certain  Purchases  by  Department  Head. 

Purchase  of  Insurance  and  Expert  Services. 

Standardization  of  Supplies,  Etc.;  Specifications  for  Materials. 
Etc.,  Used  in  Large  Quantities. 

Purchases  Upon  Quotations  of  Fifty  Thousand  Dollars  or  Less. 
Bidding  Required  for  Purchases  Exceeding  Fifty  Thousand 
Dollars;  Form  of  Proposals;  Opening  of  Proposals. 

Notices  and  Advertisements  for  Proposals. 

Rejection  and  Readvertising  for  Proposals. 

Definite  Quantity  Award  of  Fifty  Thousand  Dollars  or  Less. 
Term  Award  Contracts. 

Designation  of  Persons  to  Sign  Contracts. 

Contracts  to  Be  in  Triplicate;  Disposition  of  Contracts. 

Purchases  When  No  Bids  Are  Received. 

Payment  of  Highest  General  Prevailing  Rate  of  Wages  May  Be 
Required  in  Certain  Contracts  for  Contractual  Services. 

Special  Requirements  for  the  Award  of  In-Home  Supportive 
Service. 

Performance  Bond  May  Be  Required  Upon  Award  of  Contract. 
Deposit  or  Bond  for  Proposals  or  Quotations. 

Approval  of  Sureties. 

Procedure  Upon  Failure  to  File  Required  Bond. 

Other  Purchases. 

Purchase,  Sale  and  Lease  of  Data  Processing  Equipment. 

Rental  of  Time  on  Data  Processing  Equipment. 

Leasing  of  Equipment  from  Nonprofit  Corporations  Without 
Competitive  Bidding. 

City  and  County’s  Indemnity  for  Infringement  of  Patents. 
Copyrights  or  Trademarks. 

Procedure  Upon  Failure  to  Deliver  Article  or  Service  Contracted 
for. 

Articles  Not  to  Be  Prison  Made;  Exception. 

Assignment  of  Contracts. 

Contract  for  Financial  Information  Sendee. 

Declaration  of  Contractor  as  Irresponsible. 

Emergency  Procurement  of  Supplies.  Etc. — Generally. 

Rules  and  Regulations. 

Preferential  Purchases  from  Local  Manufacturers. 

Establishment  of  Purchaser’s  Revolving  Fund. 

Maintenance  of  Equipment  Inventories  on  Perpetual  Basis — 
Required. 
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Sec.  2 1 

1.30. 

Maintenance  of  Equipment  Inventories  on  Perpetual  Basis — 
Valuations. 

Sec.  21 

1.31. 

Maintenance  of  Equipment  Inventories  on  Perpetual  Basis — 
Department  Head’s  Receipt. 

Sec.  21 

1.32. 

Maintenance  of  Equipment  Inventories  on  Perpetual  Basis — 
Reports  of  Losses  and  Damages;  Adjustment  of  Inventories  as 
to  Damages  or  Losses. 

Sec.  21 

1.33. 

Maintenance  of  Equipment  Inventories  on  Perpetual  Basis — 
Rules. 

Sec.  2 1 

1.34. 

Maintenance  of  Equipment  Inventories  on  Perpetual  Basis — 
Cancellation  of  Purchase  Contracts. 

Sec.  2 1 

1.39. 

Merchandise  Purchased  by  the  Sealer  of  Weights  and  Measures. 

Sec.  21 

[.40. 

Finding;  Municipal  Railway  Uniforms  Should  Be  Supplied  and 
Owned  by  City  and  County. 

Sec.  21 

[.42. 

Uniforms  Under  Term  Award  Contracts. 

Sec.  2 1 

[.43. 

Uniform  Specifications. 

Sec.  2 1 

[.44. 

Uniform  Supply  Records. 

Sec.  2 1 

1.45. 

Termination  or  Change  of  Employment:  Return  of  Uniforms. 

Sec.  2 1 

1.46. 

Purchaser  May  Utilize  State  Department  of  General  Services. 

Sec.  21 

1.47. 

Findings;  Police,  Fire  and  Sheriffs  Departments  and  Emergency 
Medical  Service,  Department  of  Public  Health  Uniforms  and 
Equipment  Should  Be  Owned  and  Supplied  by  the  City  and 
County. 

Sec.  2 1 

1.48. 

Uniform  and  Equipment  Items  Enumerated;  Date  to  Be 
Furnished. 

Sec.  2 1 

1.49. 

Uniform  and  Equipment  Items  Under  Contract. 

Sec.  21 

1.50. 

Uniform  Specifications. 

Sec.  21 

1.51. 

Uniform  and  Equipment  Supply  Records. 

Sec.  2 1 

[.52. 

Termination  or  Change  of  Employment;  Return  of  Uniforms 
and  Equipment. 

Sec.  21 

1.53. 

Authorization  for  Purchaser  to  Enter  into  Reciprocal 

Agreements. 

SEC.  21.1.  DEFINITIONS.  As  used  in  this  Chapter  the  following  words 
shall  have  the  following  respective  meanings: 

(a)  “Purchaser”  shall  mean  the  Purchaser  of  Supplies  of  the  City  and  County 
of  San  Francisco. 

(b)  “Quotation”  shall  mean  a bid  not  requiring  advertising. 

(c)  “Proposal”  shall  mean  a bid  requiring  advertising.  (Amended  by  Ord. 
1-63.  App.  1/4/63) 

SEC.  21.2.  PURCHASER  TO  MAKE  PURCHASES  UPON  REQUISI- 
TION; EXCEPTION  AS  TO  CERTAIN  PURCHASES  BY  DEPARTMENT 
HEAD.  All  departments  shall  file  estimates  of  materials,  supplies,  equipment  and 
contractual  services  at  such  time  and  in  such  manner  as  shall  be  determined  upon 
by  the  Purchaser.  All  purchases  shall  be  made  by  the  Purchaser  on  requisition  of  the 
departments  desiring  the  same,  except  that  for  materials,  supplies,  equipment  and 
contractual  services  in  common  use  by  more  than  one  department,  or  used  in  large 
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quantities  by  a department,  the  Purchaser  may  purchase  for  stock  on  the  basis  of  the 
total  of  such  requisitions  or  estimates  previously  filed  when  approved  by  the  Chief 
Administrative  Officer. 

Whenever,  pursuant  to  the  provisions  of  Section  7.100  of  the  Charter,  a 
department  head  recommends  and  the  Purchaser  approves  a purchase  to  be  made 
directly  by  the  department  head,  the  purchase  shall  be  made  by  the  department 
head  in  the  same  manner  and  subject  to  the  same  conditions  as  is  herein  provided 
for  purchases  made  by  the  Purchaser,  and  also  under  such  regulations  as  may  be 
prescribed  by  the  Purchaser.  (Amended  by  Ord.  1-63,  App.  1/4/63) 

SEC.  21.2-1.  PURCHASE  OF  INSURANCE  AND  EXPERT  SERV- 
ICES. The  Risk  Manager  is  authorized  to  purchase  insurance  and  expert  services  in 
forms,  amounts  and  by  procedures  as  approved  by  the  Board  of  Supervisors  in  the 
annual  Risk  Management  Budget.  (Added  by  Ord.  293-86,  App.  7/3/86) 

SEC.  21.3.  STANDARDIZATION  OF  SUPPLIES,  ETC.;  SPECIFICA- 
TIONS FOR  MATERIALS,  ETC.,  USED  IN  LARGE  QUANTITIES.  The  Pur- 
chaser, in  cooperation  with  the  officials  of  the  several  departments,  shall  provide 
for  the  standardization  of  materials,  supplies  and  equipment  in  accordance  with 
the  use  to  which  the  various  articles  are  to  be  put,  and  shall  provide  for  adequate 
specifications  for  materials,  supplies  and  equipment  used  in  large  quantities,  or  in 
common  use  by  more  than  one  department.  (Amended  by  Ord.  1-63,  App.  1/4/63) 

SEC.  21.5.  PURCHASES  UPON  QUOTATIONS  OF  FIFTY  THOU- 
SAND DOLLARS  OR  LESS.  When  the  purchase  involved  does  not  exceed 
$50,000,  the  Purchaser  shall  base  his  or  her  award  of  an  order  to  a vendor  on  at  least 
three  quotations.  He  or  she  shall  keep  a record  of  such  quotations  and  a register  of 
all  awards  made  thereunder.  In  the  event  that  it  is  not  possible  to  obtain  three 
quotations,  he  or  she  shall  base  his  or  her  award  on  the  quotation  or  quotations 
received.  If  the  Purchaser  believes  that  the  public  interest  would  best  be  served  by 
accepting  other  than  the  lowest  quotation,  he  or  she  shall  have  and  is  hereby  given 
authority,  subject  to  the  approval  of  the  Chief  Administrative  Officer,  to  accept  the 
quotation  that  in  his  or  her  opinion  will  best  serve  the  public  interest,  except  as 
otherwise  provided  in  this  Chapter. 

Within  one  year  after  award  referred  in  this  Section  Purchaser  may,  by  mutual 
agreement  with  the  successful  bidder,  purchase  additional  quantities  from  said 
successful  bidder  and  at  the  award  price  of  the  specific  article  for  which  award  was 
made.  Any  such  additional  purchases  shall  not  exceed  by  more  than  20  percent  the 
original  purchase  quantity. 

The  Purchaser,  with  the  approval  of  the  Chief  Administrative  Officer,  may 
reject  any  and  all  quotations  and  request  new  quotations. (Amended  by  Ord.  33-8 1 . 
App.  1/9/81) 

SEC.  21.6.  BIDDING  REQUIRED  FOR  PURCHASES  EXCEEDING 
FIFTY  THOUSAND  DOLLARS;  FORM  OF  PROPOSALS;  OPENING  OF 
PROPOSALS.  In  any  case  when  the  expenditure  for  the  purchase  of  materials, 
supplies,  equipment  or  contractual  services  shall,  as  estimated  by  the  Purchaser, 
exceed  $50,000,  proposals  shall  be  sealed  and  directed  to  the  Purchaser. 


AD-589 


Section  21.6 


San  Francisco  Administrative  Code 


All  proposals  received  shall  be  opened  by  the  Purchaser,  at  the  time  and  place 
stated  in  the  advertisement  for  proposals,  in  the  presence  of  all  bidders  who  attend. 
Bidders  may  inspect  the  proposals  after  tabulation. 

The  Purchaser  shall  award  a contract  to  the  lowest  reliable  and  responsible 
bidder  not  less  than  10  days  after  completion  of  advertising  for  proposals  as  herein 
provided:  provided,  that  if  the  Purchaser  believes  that  the  public  interest  would  be 
best  served  by  accepting  other  than  the  lowest  gross  price  or  unit  cost  proposal,  he  or 
she  shall  have  and  he  or  she  is  hereby  given  authority  to  accept  the  proposal  that  in 
his  or  her  opinion  will  best  serve  the  public  interest,  to  make  the  awards  and  to  enter 
into  the  necessary  contracts.  He  or  she  shall  forthwith  make  a written  report  to  the 
Chief  Administrative  Officer,  the  Mayor  and  the  Controller,  with  the  reasons  for 
not  accepting  the  lowest  proposal  and  for  making  such  contract.  Notice  of  all 
awards  made  pursuant  to  the  provisions  of  this  Section  shall  be  published. 

Within  one  year  after  such  award  of  contract  Purchaser  may,  by  mutual 
agreement  with  contractor,  purchase  additional  quantities  from  said  contractor  at 
the  award  price  of  the  specific  articles  for  which  award  was  made.  Any  such 
additional  purchase  shall  not  exceed  by  more  than  20  percent  the  original  purchase 
in  quantity.  (Amended  by  Ord.  33-81,  App.  1/9/81) 

SEC.  21.7.  NOTICES  AND  ADVERTISEMENTS  FOR  PROPOSALS. 
Notices  inviting  sealed  proposals  under  the  provisions  of  Section  21.6  of  this  Code 
must  be  published  for  two  consecutive  days,  excluding  Sundays  and  holidays,  in  the 
official  newspaper  and  at  least  five  calendar  days  must  intervene  between  the  date 
of  last  publication  and  the  time  for  filing  such  sealed  proposals.  Such  notices  shall 
state  in  general  terms  the  conditions  of  the  proposed  award,  the  amount  of  any 
deposit  required  under  the  provisions  of  Section  21.15  of  this  Code,  and  if  pro- 
gressive payments  are  to  be  provided  under  any  contract  in  accordance  with 
Section  7.202  of  the  Charter;  or  if  any  contract  is  to  be  let  on  the  basis  of  time  of 
completion  — with  liquidated  damages  for  every  day  during  which  the  contract  is 
uncompleted  beyond  such  specified  date  in  accordance  with  Section  7.203  of  the 
Charter  — such  notice  shall  so  state.  Each  advertisement  for  proposals  shall 
contain  reservation  of  the  right  to  reject  any  and  all  proposals.  (Amended  by  Ord. 
88-67,  App.  3/28/67) 

SEC.  21.8.  REJECTION  AND  READVERTISING  FOR  PROPOSALS. 

The  Purchaser,  with  the  approval  of  the  Chief  Administative  Officer,  may  reject 
anv  and  all  proposals  and  readvertise  for  proposals.  (Amended  by  Ord.  1-63,  App. 
1/4/63) 

SEC.  21.9.  DEFINITE  QUANTITY  AWARD  OF  FIFTY  THOUSAND 
DOLLARS  OR  LESS.  Whenever  the  award  is  for  a definite  quantity  for  a firm 
price,  and  is  for  an  amount  of  $50,000  or  less,  the  purchase  may  be  authorized  by 
the  issuance  of  a purchase  order.  (Amended  by  Ord.  33-81,  App.  1/9/81) 

SEC.  21.10.  TERM  AWARD  CONTRACTS.  Whenever  an  award  is  made 
covering  the  furnishing  of  materials,  supplies,  equipment  or  contractual  services 
for  a determined  or  fixed  period  of  time,  the  award  shall  be  known  as  a term  award 
contract.  All  term  awards  shall  be  covered  by  written  contract  and  entered  into  in 
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accordance  with  the  provisions  of  this  Chapter.  When  it  is  determined  by  the 
Purchaser  that  it  is  in  the  public  interest  to  do  so,  the  Purchaser  may  make  multiple 
awards  under  term  award  contracts.  (Amended  by  Ord.  88-67.  App.  3/28/67) 

SEC.  21.11.  DESIGNATION  OF  PERSONS  TO  SIGN  CONTRACTS. 

The  Purchaser  shall  have  the  power  to  sign  any  contract  when  the  estimated 
expenditure  thereunder  is  not  in  excess  of  $50,000.  Any  contract  involving  the 
expenditure  of  over  $50,000  shall  require  the  joint  approval  of  the  Purchaser  and 
the  Chief  Administrative  Officer.  (Amended  by  Ord.  404-86,  App.  10/3/86) 

SEC.  21.12.  CONTRACTS  TO  BE  IN  TRIPLICATE;  DISPOSITION 
OF  CONTRACTS.A11  contracts  shall  be  executed  in  triplicate.  The  original  shall  be 
retained  by  the  Purchaser;  one  copy  shall  be  filed  with  the  Controller  and  one  copy 
shall  be  given  to  the  contractor.  (Amended  by  Ord.  1-63.  App.  1/4/63) 

SEC.  21.13.  PURCHASES  WHEN  NO  BIDS  ARE  RECEIVED.  When 
proposals  are  advertised  or  quotations  are  requested  for  materials,  supplies,  equip- 
ment and  contractual  services  and  no  proposal  or  quotation  is  received,  or  where  all 
proposals  or  quotations  received  are  for  the  same  amount  or  unit  price,  the 
Purchaser  may  purchase  the  commodities  or  services  called  for  from  any  source; 
provided,  however,  that  the  price  paid  shall  not  exceed  the  proposal  or  quotation 
price  received.  (Amended  by  Ord.  1-63,  App.  1/4/63) 

SEC.  21.13-1.  PAYMENT  OF  HIGHEST  GENERAL  PREVAILING 
RATE  OF  WAGES  MAY  BE  REQUIRED  IN  CERTAIN  CONTRACTS  FOR 
CONTRACTUAL  SERVICES.  In  the  case  of  any  contract  for  contractual  services 
wherein  motor  bus  service  is  to  be  rendered  to  the  general  public  on  any  facility 
owned  by  the  City  and  County  of  San  Francisco  or  in  the  case  of  any  contract  for  the 
transportation  within  the  boundaries  of  the  City  and  County  of  San  Francisco  of 
any  materials,  supplies  and  equipment  owned  or  in  the  possession  of  the  City  and 
County,  the  Purchaser,  on  recommendation  of  the  department  head  concerned  and 
approval  of  the  Chief  Administrative  Officer  or  the  board  or  commission  in  charge 
of  such  department  upon  the  ground  that  the  public  interest  would  be  best  served  by 
requiring  the  inclusion  of  such  a provision  in  the  contract,  may  require  that  any 
person  performing  labor  thereunder  shall  be  paid  not  less  than  the  highest  general 
prevailing  rate  of  wages,  including  fringe  benefits  or  the  matching  equivalents 
thereof,  paid  in  private  employment  for  similar  work  in  the  area  in  which  the 
contract  is  being  performed,  as  determined  by  the  Civil  Service  Commission: 
provided,  however  if  such  a provision  is  to  be  included  in  the  contract  the  notice 
inviting  sealed  proposals  under  Section  21.6  of  this  Code  must  call  attention  of 
bidders  to  the  requirements  of  said  provision.  (Amended  bv  Ord.  434-74.  App. 
9/13/74) 

SEC.  21.13-2.  SPECIAL  REQUIREMENTS  FOR  THE  AWARD  OF  IN- 
HOME  SUPPORTIVE  SERVICE.  In  the  case  of  any  contract  for  homemaker  and 
chore  services  to  be  awarded  pursuant  to  Division  9.  Part  3.  Chapter  3.  Article  7 of 
the  Welfare  and  Institutions  Code  (Sections  12300  et  seq.),  the  Purchaser,  on  the 
recommendation  of  the  department  head  concerned  and  the  approval  of  the  board 
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or  commission  in  charge  of  such  department,  upon  the  ground  that  the  public 
interest  would  be  best  served  by  requiring  the  inclusion  of  such  provisions  in  the 
contract,  shall  require  that  each  bidder,  as  part  of  its  contract  proposal,  submit  a 
certified  audit,  and  that  such  audits  be  submitted  semi-annually,  and  further  shall 
require  each  bidder  to  give  preference  to  those  homemakers  employed  under  the 
previous  contract  to  insure  continuity  of  wages,  fringe  benefits  and  seniority  rights; 
provided,  however,  if  such  a provision  is  to  be  included  in  the  contract  the  notice 
inviting  contract  proposals  under  Section  21.6  of  this  Code  must  call  attention  of 
bidders  to  the  requirements  of  said  provisions.  (Amended  by  Ord.  211-79,  App. 
4/27/79) 

SEC.  21.14.  PERFORMANCE  BOND  MAY  BE  REQUIRED  UPON 
AWARD  OF  CONTRACT.  In  case  of  any  contract  for  the  purchase  of  materials, 
supplies,  equipment  or  contractual  services,  the  Purchaser  may  require  a corporate 
surety  bond  conditioned  for  the  faithful  performance  of  the  contract.  (Amended  by 
Ord.  1-63,  App.  1/4/63) 

SEC.  21.15.  DEPOSIT  OR  BOND  FOR  PROPOSALS  OR  QUOTA- 
TIONS. A proposal  or  a quotation  shall,  if  required  in  bid  conditions  by  Purchaser, 
be  accompanied  by  a deposit  in  the  form  of  a certified  or  cashier’s  check  on  a 
solvent  bank  or  money  order,  payable  on  sight  to  the  City  and  County  in  the 
amount  fixed  by  the  Purchaser,  which  amount  shall  not  exceed  10  percent  of  the 
estimated  cost  of  the  materials,  supplies,  equipment  or  contractual  services  to  be 
furnished;  provided,  that  any  regular  or  continual  bidder  may,  in  lieu  of  the  deposit 
above  mentioned,  file  a corporate  surety  bond  in  an  amount  to  be  fixed  by  the  Chief 
Administrative  Officer  and  the  Controller  to  serve  as  surety  for  a period  of  at  least 
one  year  that  the  bidder  will,  during  the  period,  furnish  any  required  performance 
bond  for  any  and  all  contracts  awarded  to  him  or  her  on  the  basis  of  proposals  or 
quotations  filed  by  him  or  her,  with  provision  for  forfeiture  under  the  surety  bond 
in  any  case  of  failure,  neglect  or  refusal  to  do  so.  The  amount  of  the  deposit  shall  be 
stated  in  the  advertisement  for  proposals.  (Amended  by  Ord.  88-67,  App.  3/28/67) 

SEC.  21.16.  APPROVAL  OF  SURETIES.  The  Controller  shall  approve 
the  sufficiency  and  qualifications  of  all  sureties  as  required  under  the  provisions  of 
Section  21.14  and  21.15  of  this  Code.  (Amended  by  Ord.  1-63,  App.  1/4/63) 

SEC.  21.17.  PROCEDURE  UPON  FAILURE  TO  FILE  REQUIRED 
BOND.  If  any  bidder  to  whom  the  contract  is  awarded  under  the  provisions  of  this 
chapter  shall  fail  to  file  any  required  performance  bond  within  10  days  after 
receiving  notice  to  file  such  bond,  the  Purchaser  shall  deposit  any  deposit  required 
to  be  filed  under  the  provisions  of  Section  21.15  of  this  Code  in  the  treasury  for 
collection.  The  amount  thereof  shall  be  retained  by  the  City  and  County  as  liqui- 
dated damages  for  failure  of  the  bidder  to  file  such  bond.  Neither  the  deposit  nor  the 
proceeds  thereof  shall  be  returned  to  such  defaulting  bidder.  If  the  bidder’s  obliga- 
tion to  furnish  any  required  bond  is  evidenced  by  a continuing  bond,  as  provided 
for  in  Section  21.15  of  this  Code,  the  Purchaser  shall  determine  the  amount  of 
forfeiture  thereunder,  which  shall  be  not  less  than  the  amount  of  the  deposit 
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specified  in  the  quotation  or  proposal;  provided,  however,  that  upon  the  recom- 
mendation of  the  Purchaser,  together  with  the  approval  of  the  Chief  Administrative 
Officer,  the  Board  of  Supervisors,  by  resolution,  may  approve  the  return  of  the 
amount  of  such  deposit  or  excuse  a forfeiture  under  such  continuing  bond. 

Demand  upon  a bidder  to  file  a performance  bond,  as  hereinbefore  set  forth, 
may,  at  the  option  of  the  Purchaser,  be  made  by  mail,  by  depositing  such  notice  or 
demand  in  the  United  States  mail,  in  a sealed  envelope,  with  postage  prepaid, 
addressed  to  the  bidder  on  whom  it  is  to  be  served,  at  his  or  her  mailing  address  as 
set  forth  by  the  bidder  in  the  bid.  The  service  is  complete  at  the  time  of  the  deposit, 
and  the  10-day  period  shall  commence  on  the  first  day  following  such  deposit  in  the 
mail. 

The  Purchaser,  with  the  approval  of  the  Chief  Administrative  Officer,  shall 
have,  and  he  or  she  is  hereby  given  authority  to  extend  the  period  for  the  deposit  of 
any  required  bond,  whenever  in  the  Purchaser’s  judgment,  circumstances  warrant 
an  extension. 

In  all  cases  of  forfeiture,  hereunder,  the  amount  of  the  forfeiture  after  collec- 
tion by  the  City  and  County  shall  be  entered  as  a credit  to  the  General  Fund. 
(Amended  by  Ord.  88-67,  App.  3/28/67) 

SEC.  21.18.  OTHER  PURCHASES.  Nothwithstanding  any  other  provi- 
sion of  this  Code,  procurement  of  the  following  shall  be  made  in  accordance  with 
written  rules  and  regulations  established  by  the  Purchaser  and  approved  by  the 
Chief  Administrative  Officer  and  the  Controller: 

(a)  Materials,  supplies,  equipment  and  contractual  services  where  the  total 
amount  of  the  purchase  does  not  exceed  $5,000. 

(b)  Fresh  fruits  and  vegetables,  meats  and  meat  products  and  perishable 
foods. 

(c)  Articles  or  services  for  which  there  is  only  one  known  source  of  supply. 

(d)  Patented  or  proprietary  articles. 

(e)  Professional  or  special  services.  (Amended  by  Ord.  33-81,  App.  1/9/81) 

SEC.  21.18-1.  PURCHASE,  SALE  AND  LEASE  OF  DATA  PROCESS- 
ING EQUIPMENT.  Notwithstanding  any  other  provision  of  this  Code,  whenever 
the  monthly  rental  payments  for  which  the  City  and  County  of  San  Francisco  is 
obligated  may  be  reduced  by  the  hereinafter  authorized  transactions,  the  Purchaser, 
with  the  approval  of  the  Chief  Administrative  Officer,  is  authorized  to  enter  into  a 
purchase  agreement  to  purchase  data  processing  equipment  then  under  lease  to  the 
City  and  County  of  San  Francisco  from  the  owner  thereof;  enter  into  an  agreement 
to  sell  said  equipment,  and  thereafter  enter  into  an  agreement  for  lease  or  lease- 
service  of  said  equipment  with  the  buyer  thereof.  (Amended  bv  Ord.  364-68.  App. 
12/26/68) 

SEC.  21.18-2.  RENTAL  OF  TIME  ON  DATA  PROCESSING  EQUIP- 
MENT. The  Purchaser,  with  the  approval  of  the  Chief  Administrative  Officer,  and 
the  recommendation  of  the  Controller,  is  authorized  to  enter  into  agreements  to 
rent  computer  time  on  City  and  County  data  processing  equipment  at  rates  estab- 
lished by  the  Purchaser  and  the  Controller.  (Added  by  Ord.  364-68,  App.  12/26/68) 
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SEC.  21.18-3.  LEASING  OF  EQUIPMENT  FROM  NONPROFIT 
CORPORATIONS  WITHOUT  COMPETITIVE  BIDDING.  Notwithstanding 
an>  other  provisions  of  this  Code,  the  Purchaser  is  authorized  to  award  a contract, 
without  advertising  for  bids,  to  a nonprofit  corporation  for  the  leasing  of  equip- 
ment: provided,  that  the  nonprofit  corporation  has  been  formed  for  the  purpose  of 
aiding  and  assisting  the  City  and  County  of  San  Francisco  and  the  formation  of  the 
nonprofit  corporation  has  been  approved  by  resolution  of  the  Board  of  Supervisors. 

( Added  by  Ord.  58-69.  App.  2/14/69) 

SEC.  21.19.  CITY  AND  COUNTY’S  INDEMNITY  FOR  INFRINGE- 
MENT OF  PATENTS,  COPYRIGHTS  OR  TRADEMARKS.  Each  contractor 
must  save.  keep,  bear  harmless  and  fully  indemnify  the  City  and  County  and  any  of 
its  officers  or  agents  from  all  damages,  or  claims  for  damages,  costs  or  expenses  in 
law  or  equity  that  may  at  any  time  arise  or  be  set  up  for  any  infringement  of  the 
patent  rights,  copyright  or  trademark  of  any  person  in  consequence  of  the  use  by  the 
City  and  County,  or  any  of  its  officers  or  agents,  of  articles  to  be  supplied  under  such 
contract  and  of  which  the  contractor  is  not  the  patentee  or  assignee  or  has  not  the 
lawful  right  to  sell  the  same.  (Amended  by  Ord.  1-63,  App.  1/4/63) 

SEC.  21.20.  PROCEDURE  UPON  FAILURE  TO  DELIVER  ARTICLE 
OR  SERVICE  CONTRACTED  FOR.  When  a contractor  fails  to  deliver  an  article 
or  service  of  the  quality,  in  the  quantity,  or  in  the  manner  he  or  she  has  contracted  to 
furnish  within  the  time  specified  in  his  or  her  bid,  such  article  or  service  may  be 
bought  from  any  source  by  the  Purchaser  and  if  a greater  price  than  that  named  in 
the  contract  be  paid  for  such  article  or  service,  the  excess  price  will  be  charged  to  and 
collected  from  the  contractor  or  the  sureties  on  the  contractor’s  bond.  All  items 
supplied  shall  be  subject  to  inspection  or  rejection  by  the  Purchaser.  (Amended  by 
Ord.  1-63.  App.  1/4/63) 

SEC.  21.21.  ARTICLES  NOT  TO  BE  PRISON  MADE;  EXCEPTION. 
No  article  furnished  under  any  contract  made  under  the  provisions  of  this  chapter 
shall  have  been  made  in  a prison  or  by  convict  labor,  except  for  articles  made  in  a 
prison  or  by  convicts  under  the  supervision  and  control  of  the  California  Depart- 
ment of  Corrections  and  limited  to  articles  for  use  by  the  City  and  County’s 
detention  facilities.  (Amended  by  Ord.  304-68,  App.  10/25/68) 

SEC.  21.22.  ASSIGNMENT  OF  CONTRACTS.  No  contract  shall  be 
assigned,  except  upon  the  approval  of  the  Purchaser,  the  Chief  Administrative 
Officer  and  the  City  Attorney.  The  Purchaser  shall  forthwith  notify,  in  writing,  the 
Controller  and  department  affected  of  such  assignments.  (Amended  by  Ord.  1-63, 
App.  1/4/63) 

SEC.  21.23.  CONTRACT  FOR  FINANCIAL  INFORMATION  SERV- 
ICE. The  Purchaser  may  contract  for  a financial  information  service  to  assist  him 
or  her  in  determining  the  responsibility  of  the  bidders,  out  of  such  funds  as  may  be 
appropriated  or  set  aside  for  the  purpose,  and  may  require  information  from  a 
bidder  concerning  his  experience  and  financial  qualifications.  (Amended  by  Ord. 
1-63,  App.  1/4/63) 
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SEC.  21.24.  DECLARATION  OF  CONTRACTOR  AS  IRRESPONSI- 
BLE. Any  contractor  who  fails  to  live  up  to  the  terms  of  his  or  her  contract  may,  by 
the  joint  action  of  the  Purchaser  and  the  Controller,  be  declared  an  irresponsible 
contractor,  and  shall  not  for  a period  of  one  year  be  awarded  any  further  contract, 
unless  on  the  joint  action  of  the  Purchaser  and  the  Controller  such  disqualification 
is  removed.  (Amended  by  Ord.  1-63,  App.  1/4/63) 

SEC.  21.25.  EMERGENCY  PROCUREMENT  OF  SUPPLIES,  ETC.  — 
GENERALLY.  The  Board  of  Supervisors  hereby  declares  that  an  actual  emergency 
shall  exist  when  it  becomes  necessary  to  immediately  procure  materials,  supplies, 
equipment  or  contractual  services  to  make  repairs,  to  safeguard  the  lives  or  prop- 
erty of  the  citizens  or  the  property  of  the  City  and  County  or  to  maintain  public 
health  or  welfare,  as  a result  of  extraordinary  conditions  created  by  war,  epidemic, 
weather,  fire,  flood  or  other  catastrophe,  or  the  breakdown  of  any  plant,  equipment, 
structure,  street  or  public  work.  Such  procurement  may  be  executed  by  the  Pur- 
chaser, with  the  approval  of  the  Chief  Administrative  Officer,  in  the  most  expedi- 
tious manner,  and  shall  be  confirmed  forthwith  by  issuance  of  a regular  purchase 
order.  The  Purchaser  shall  immediately  notify  the  Controller  of  the  estimated  cost. 

The  Board  of  Supervisors  hereby  declares  that  an  actual  emergency  shall  exist 
during  a period  of  material  shortages  created  by  war  conditions,  when  goods 
meeting  the  exact  specifications  as  ordered  are  not  procurable.  When  such  goods 
are  immediately  required,  the  Purchaser,  with  the  approval  of  the  Chief  Admin- 
istrative Officer,  shall  have  authority  to  accept  satisfactory  substitutes  and  to  make 
proper  price  adjustments  therefor;  provided,  that  if  such  price  adjustment  should 
increase  the  contractual  obligation  by  more  than  10  percent,  the  Purchaser  shall  first 
obtain  approval  by  the  Controller,  who  shall  reserve  the  additional  amount  of 
money  required  to  meet  the  increased  obligation.  (Amended  by  Ord.  1-63,  App. 
1/4/63) 

SEC.  21.26.  RULES  AND  REGULATIONS.  The  Purchaser  shall  estab- 
lish rules  and  regulations  for  the  purpose  of  Sections  21.1  to  21.27  of  this  Code. 
(Amended  by  Ord.  1-63,  App.  1/4/63) 

SEC.  21.27.  PREFERENTIAL  PURCHASES  FROM  LOCAL  MANU- 
FACTURERS. Whenever  any  preferential  in  favor  of  local  manufacturers  or 
industry  is  provided  by  State  law,  ordinance  or  resolution,  the  same  shall  apply  to 
contracts  under  Sections  21.1  to  21.26  of  this  Code.  (Amended  by  Ord.  1-63,  App. 
1/4/63) 

SEC.  21.28.  ESTABLISHMENT  OF  PURCHASER  S REVOLVING 
FUND.  There  is  hereby  created  and  established  in  the  treasury  of  the  City  and 
County  a revolving  fund  to  be  known  as  the  Purchaser’s  Revolving  Fund.  The  fund 
shall  consist  of  such  specific  appropriations  as  the  Board  of  Supervisors  have 
heretofore  made  or  may  make  or  set  aside  from  time  to  time  for  the  use  of  the  fund, 
and  all  other  amounts  as  amended  that  may  be  made  available  for  such  fund  as 
provided  by  law. 

The  Purchaser,  with  the  approval  of  the  Chief  Administrative  Officer  and  the 
Controller,  may  maintain  such  amounts  in  cash  and  in  banks  and  advance  such 
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amounts  to  departments  not  having  revolving  funds  as  may  be  necessary  to 
facilitate  petty  purchase  transactions  and  for  the  payment  of  small  purchases  and 
for  which  warrants  mav  not  be  conveniently  drawn  on  the  Treasurer.  (Amended  by 
Ord.  1-63,  App.  1/4/63) 

SEC.  21.29.  MAINTENANCE  OF  EQUIPMENT  INVENTORIES  ON 
PERPETUAL  BASIS  — REQUIRED.  Equipment  inventories  as  prescribed  in 
Section  7.100  of  the  Charter  shall  be  maintained  currently  by  the  Purchaser  on  a 
“perpetual  inventory”  basis.  (Amended  by  Ord.  1-63,  App.  1/4/63) 

SEC.  21.30  MAINTENANCE  OF  EQUIPMENT  INVENTORIES  ON 
PERPETUAL  BASIS  — VALUATIONS.  Valuation  under  the  provisions  of  the 
preceding  section  shall  be  on  the  basis  of  cost,  whether  purchased  from  outside 
vendors  or  manufactured  by  the  City  and  County.  Gifts  shall  be  valued  at  fair 
market  value  at  the  date  of  acquisition  as  established  by  the  Purchaser.  (Amended 
by  Ord.  1-63,  App.  1/4/63) 

SEC.  21.31.  MAINTENANCE  OF  EQUIPMENT  INVENTORIES  ON 
PERPETU  AL  BASIS  — DEPARTMENT  HEAD’S  RECEIPT.  Each  department 
head  shall  receipt  to  the  Purchaser  for  all  equipment  in  the  custody  of  his  or  her 
department.  (Amended  by  Ord.  1-63,  App.  1/4/63) 

SEC.  21.32.  MAINTENANCE  OF  EQUIPMENT  INVENTORIES  ON 
PERPETUAL  BASIS  — REPORTS  OF  LOSSES  AND  DAMAGES;  ADJUST- 
MENT OF  INVENTORIES  AS  TO  DAMAGES  OR  LOSSES.  Each  department 
head  shall  give  immediately  written  notice  to  the  Purchaser  concerning  the  loss  of 
or  damage  to  such  equipment  referred  to  in  Section  21.29  of  this  Code.  The 
Purchaser  shall  investigate  each  such  written  notice,  and  report  monthly  thereon  to 
the  Board  of  Supervisors  the  notices  he  or  she  receives  from  department  heads  and 
the  findings  with  respect  to  each.  The  inventories  shall  not  be  adjusted  as  to 
damages  or  losses  by  either  the  Purchaser  or  the  Controller,  until  they  are  ordered  so 
to  do  by  resolution  of  the  Board  of  Supervisors,  provided,  however,  that  upon  the 
recommendation  of  the  Purchaser  and  the  approval  of  the  Chief  Administrative 
Officer  and  Controller  inventories  may  be  adjusted  where  both  the  book  value  as 
determined  by  the  Purchaser  of  such  adjustment  does  not  exceed  $50.  (Amended  by 
Ord.  1-63,  App.  1/4/63) 

SEC.  21.33.  MAINTENANCE  OF  EQUIPMENT  INVENTORIES  ON 
PERPETUAL  BASIS  — RULES.  The  Purchaser  may  prescribe  and  issue  such 
rules  as  he  or  she  may  deem  expedient  and  desirable  for  the  carrying  out  of  the 
provisions  of  Section  7. 100  of  the  Charter  and  of  Sections  21.29  to  21.32  of  this  Code 
with  respect  to  such  inventories.  (Amended  by  Ord.  1-63,  App.  1/4/63) 

SEC.  21.34.  MAINTENANCE  OF  EQUIPMENT  INVENTORIES  ON 
PERPETU  AL  BASIS  — CANCELLATION  OF  PURCHASE  CONTRACTS.  In 

cases  where  he  or  she  deems  that  it  is  in  the  best  interests  of  the  City  and  County  to 
do  so.  the  Purchaser,  with  the  prior  approval  of  the  Chief  Administrative  Officer, 
the  Controller,  the  head  or  heads  of  the  department  or  departments  concerned,  and 
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the  Board  of  Supervisors,  is  authorized  to  cancel,  by  mutual  agreement  with  the 
seller,  a contract  of  purchase  theretofore  entered  into  by  the  Purchaser  on  behalf  of 
the  City  and  County.  Where  cancellation  is  instigated  by  the  City  and  County  for  its 
sole  benefit  approval  of  the  Chief  Administrative  Officer  and  the  Board  of  Super- 
visors is  not  required.  (Amended  by  Ord.  73-68,  App.  4/3/68) 

SEC.  21.39.  MERCHANDISE  PURCHASED  BY  THE  SEALER  OF 
WEIGHTS  AND  MEASURES.  Merchandise  purchased  by  the  Sealer  of  Weights 
and  Measures  in  the  course  of  official  duties  shall  be  delivered  for  use  at  public 
institutions  of  the  City  and  County  of  San  Francisco  in  accordance  with  procedures 
established  by  the  Chief  Administrative  Officer.  (Added  by  Ord.  255-67,  App. 
9/27/67) 

SEC.  21.40.  FINDING;  MUNICIPAL  RAILWAY  UNIFORMS 
SHOULD  BE  SUPPLIED  AND  OWNED  BY  CITY  AND  COUNTY.  The  Board 
of  Supervisors  declares  and  finds  that  for  many  years  the  City  and  County  has 
purchased  and  owned  rainwear,  ticket  punches,  cap  numbers,  and  rule  books  which 
are  issued  to  and  used  by  employees  of  the  Municipal  Railway  as  needed  during 
their  employment.  To  improve  the  appearance  of  employees  of  the  Municipal 
Railway  required  to  wear  uniforms,  to  attract  additional  riders,  and  to  aid  in 
recruitment  of  new  employees,  the  City  and  County  should  purchase  and  own  or 
lease  uniform  items  to  be  furnished  to  employees  of  the  Municipal  Railway  with 
more  than  one  year  of  service.  For  the  City  and  County  to  purchase  uniform  items 
for  the  use  of  said  employees  is  not  intended  to  constitute  additional  compensation 
nor  a part  of  the  rate  of  pay  of  said  employees.  (Added  by  Ord.  258-66,  App. 
10/14/66) 

SEC.  21.42.  UNIFORMS  UNDER  TERM  AWARD  CONTRACTS.  The 
Purchaser  shall  have  the  power  to  enter  into  a term  award  contract  to  supply 
uniform  items  or  to  supply  such  items  by  lease  or  rental  for  the  use  of  employees  of 
the  Municipal  Railway  required  by  the  Public  Utilities  Commission  to  wear 
uniforms  while  on  duty.  (Added  by  Ord.  258-66,  App.  10/14/66) 

SEC.  21.43.  UNIFORM  SPECIFICATIONS.  Specifications  for  uniform 
items  shall  be  prepared  by  the  General  Manager  of  Public  Utilities,  in  consultation 
with  the  Purchaser,  but  such  specifications  must  not  be  so  narrowly  drawn  as  to 
prevent  or  unreasonably  inhibit  competitive  bidding.  (Added  bv  Ord.  258-66,  App. 
10/14/66) 

SEC.  21.44.  UNIFORM  SUPPLY  RECORDS.  For  each  employee  of  the 
Municipal  Railway  required  to  wear  a uniform  the  General  Manager  of  the  Munici- 
pal Railway  shall  maintain  a record  of  uniform  items  supplied  for  not  less  than  one 
year  following  the  date  the  successful  bidder  delivered  uniform  items  to  each  such 
employee.  (Added  by  Ord.  258-66,  App.  10/14/66) 

SEC.  21.45.  TERMINATION  OR  CHANGE  OF  EMPLOYMENT; 
RETURN  OF  UNIFORMS.  Upon  termination  of  employment  or  upon  change  to 
a position  which  does  not  require  wearing  of  uniforms,  each  employee  having  in  his 
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or  her  possession  uniform  items  owned  or  leased  by  City  and  County  must  deliver 
such  items,  in  good  condition,  reasonable  wear  and  tear  excepted,  and  which  are 
less  than  one  year  old,  to  such  location  as  may  be  designated  by  the  General 
Manager  of  the  Municipal  Railway;  or  pay  for  uniform  items  not  so  delivered  at  the 
rate  of  60  percent  of  the  City  and  County’s  purchase  price  where  less  than  three 
months  have  elapsed  between  delivery  by  the  successful  bidder  and  the  date  of 
termination  or  change;  40  percent  of  City  and  County’s  purchase  price  where  more 
than  three  but  less  than  six  months  have  so  elapsed;  20  percent  where  more  than  six 
but  less  than  nine  months  have  so  elapsed;  and  10  percent  where  more  than  nine  but 
less  than  12  months  have  so  elapsed.  (Added  by  Ord.  258-66,  App.  10/14/66) 

SEC.  21.46.  PU  RCHASER  MAY  UTILIZE  STATE  DEPARTMENT  OF 
GENERAL  SERVICES.  Notwithstanding  any  other  provisions  of  this  Code,  in 
cases  where  the  Purchaser  deems  that  it  is  in  the  best  interests  of  the  City  and 
County  to  do  so.  the  Purchaser,  with  the  prior  approval  of  the  Chief  Administrative 
Officer,  is  authorized  to  utilize  the  services  of  the  State  Department  of  General 
Services  to  make  purchases  of  materials,  equipment,  or  supplies.  (Added  by  Ord. 
280-69.  App.  8/29/69) 

SEC.  21.47.  FINDINGS;  POLICE,  FIRE  AND  SHERIFF’S  DEPART- 
MENTS AND  EMERGENCY  MEDICAL  SERVICE,  DEPARTMENT  OF 
PUBLIC  HEALTH  UNIFORMS  AND  EQUIPMENT  SHOULD  BE  OWNED 
BY  AND  SUPPLIED  BY  THE  CITY  AND  COUNTY.  The  Board  of  Supervisors 
hereby  declares  and  finds  that  to  enhance  the  safety  of  members  of  the  Police,  Fire 
and  Sheriffs  Departments  and  Emergency  Medical  Service,  Department  of  Public 
Health  required  to  wear  uniforms  and  to  carry  certain  equipment  in  the  perform- 
ance of  their  duties,  to  improve  their  appearance  and  morale,  and  to  aid  in  the 
recruitment  of  new  members  of  said  departments,  the  City  and  County  should 
acquire  by  purchase  or  lease  uniform  and  equipment  items  to  be  furnished  as 
needed  to  members  of  said  departments  and  that  the  furnishing  of  said  uniform  and 
equipment  items  by  the  City  and  County  to  the  members  of  said  departments  is 
neither  intended  to  constitute  additional  compensation  nor  to  be  considered  a part 
of  the  rate  of  pay  of  the  members  of  said  departments.  (Amended  by  Ord.  330-76, 
App.  8/20/76) 

SEC.  21.48.  UNIFORM  AND  EQUIPMENT  ITEMS  ENUMERATED; 
DATE  TO  BE  FURNISHED.  Subject  to  adoption  by  the  Board  of  Supervisors  of 
an  expenditure  appropriation  therefor: 

(a)  On  and  after  July  1, 1970.  the  following  particular  uniform  and  equipment 
items  shall  be  acquired  by  purchase  or  lease  by  the  City  and  County  and  furnished 
as  needed  to  male  and  female  members  of  the  Police  Department  required  to  wear 
or  carry  the  same:  revolver,  holster,  cartridges,  cartridge  case,  26”  baton  and  ring 
holder:  to  male  members  only:  Eisenhower  jacket;  to  male  civilian  dress  members 
only:  sendee  suit;  to  female  members  only:  handbag. 

(b)  On  and  after  July  1, 1971,  the  following  particular  uniform  and  equipment 
items  shall  be  acquired  by  purchase  or  lease  by  the  City  and  County  and  furnished 
as  needed  to  male  and  female  members  of  the  Police  Department  required  to  wear 
or  carry  the  same:  cap,  cap  shield,  necktie,  shoulder  patches,  badge,  handcuffs. 
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handcuffs  container,  shoes,  boots,  leather  gloves,  white  gloves,  safety  eye  glasses, 
flashlight,  whistle,  memorandum  book,  street  guide,  rain  overlay-orange,  rubber 
overshoes,  rain  cap  cover,  service  suit  and  nylon  jacket;  to  male  members  only; 
trousers,  leather  jacket,  riding  breeches,  rank  insignia,  belt,  dress  coat,  shirt,  socks, 
rain  jacket  and  rain  pants;  to  female  members  only;  coat,  skirt,  blouse  and  raincoat. 

(c)  On  and  after  July  1, 1970,  the  following  particular  uniform  items  shall  be 
acquired  by  purchase  or  lease  by  the  City  and  County  and  furnished  as  needed  to  all 
members  of  the  Fire  Department  required  to  wear  the  same:  one  station  uniform 
consisting  of  a blue  wool  shirt  and  trousers;  to  members  holding  the  rank  of 
battalion  chief  or  higher  only:  one  dress  uniform  consisting  of  a coat  and  trousers, 
and  four  white  shirts;  to  chiefs  operators  only:  one  white  shirt;  to  members  of  the 
Division  of  Fire  Prevention  and  Investigation  only:  four  white  shirts;  to  new 
members  of  the  Department  only:  one  dress  uniform  consisting  of  a coat  and 
trousers,  belt  and  buckle. 

(d)  On  and  after  July  1, 1971,  the  following  uniform  items  shall  be  acquired  by 
purchase  or  lease  by  the  City  and  County  and  furnished  as  needed  to  all  members  of 
the  Fire  Department  required  to  wear  the  same:  one  dress  uniform  consisting  of  a 
coat  and  trousers,  two  additional  station  uniforms  consisting  of  a blue  wool  shirt 
and  trousers,  two  neckties,  cap,  cover,  white  gloves,  raincoat,  fatigues,  shoes,  and 
two  white  shirts;  to  chiefs  operators  only:  one  additional  blue  wool  lightweight 
shirt. 

(e)  On  or  after  July  1, 1975,  the  following  particular  uniform  and  related  items 
shall  be  acquired  by  purchase  or  lease  by  the  City  and  County  and  furnished  as 
needed  to  male  and  female  members  of  the  Sheriffs  Department  required  to  wear 
same:  shoes,  gloves,  nameplate,  rank  insignias,  and  belt  with  brass  buckle;  to  male 
deputy  sheriffs  only:  trooper  hat  with  emblem,  wool  jacket  with  patches,  nylon 
jacket  with  patches,  long  sleeve  shirt  with  patches,  short  sleeve  shirt  with  patches, 
wool  trousers,  necktie,  utility  suit  with  patches,  black  turtleneck  sweater,  rain  cover 
for  trooper  hat,  tie  tack  and  cloth  badge  for  utility  uniform;  to  female  deputy 
sheriffs  only:  skirt,  slacks,  dress  jacket  with  patches,  vest,  scarf,  nylons  and  purse. 

(f)  On  or  after  July  1, 1976,  the  following  particular  uniform  and  related  items 
shall  be  acquired  by  purchase  or  lease  by  the  City  and  County  and  furnished  as 
needed  to  members  of  the  Emergency  Medical  Service,  Department  of  Public 
Health  in  classifications  2132, 2130, 2530,  2528  and  2526:  one  jacket  (Eisenhower), 
one  foul  weather  jacket,  two  trousers,  two  long  sleeve  shirts,  two  short  sleeve  shirts, 
one  cap.  one  cap  emblem,  one  belt,  one  pair  of  shoes,  four  pairs  of  socks,  one  tie.  one 
rainjacket,  one  pair  of  rain  pants,  one  rain  cap  cover,  and  12  shoulder  patches. 

Replacements  for  the  foregoing  uniform  and  equipment  items  shall  be 
acquired  by  purchase  or  lease  by  the  City  and  County  and  furnished  to  members  of 
the  Police,  Fire  and  Sheriffs  Departments  as  the  original  items  wear  out  but  not 
more  than  one  uniform  or  equipment  item  shall  be  acquired  by  the  City  and  County 
in  any  12-month  period  for  the  use  of  any  one  member;  provided,  however,  that  any 
male  member  of  the  Police,  Fire,  Sheriffs  Department  or  Emergency  Medical 
Service,  Department  of  Public  Health  may  be  furnished  two  replacement  shins  and 
any  female  member  of  the  Police  or  Sheriffs  Department  may  be  furnished  two 
replacement  blouses  in  any  12-month  period.  (Amended  bv  Ord.  330-76.  App. 
8/20/76) 
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SEC.  21.49.  UNIFORM  AND  EQUIPMENT  ITEMS  UNDER  CON- 
TRACT..The  Purchaser  is  hereby  authorized  to  enter  into  contracts  to  supply 
uniform  and  equipment  items  or  to  supply  such  items  by  lease  or  rental  for  the  use 
of  members  of  the  Police.  Fire  and  Sheriffs  Departments  and  Emergency  Medical 
Service.  Department  of  Public  Health  required  to  wear  such  uniforms  or  to  carry 
such  equipment  while  on  duty.  (Amended  by  Ord.  330-76,  App.  8/20/76) 

SEC.  21.50.  UNIFORM  SPECIFICATIONS.  Specifications  for  uniform 
and  equipment  items  for  members  of  the  Police  and  Fire  Departments  shall  be 
prepared  by  the  commission  of  each  of  the  respective  departments,  specifications 
for  the  Sheriff  s Department  shall  be  prepared  by  the  sheriff,  and  specifications  for 
Emergency  Medical  Service,  Department  of  Public  Health  shall  be  prepared  by  the 
Director  of  Public  Health,  but  such  specifications  shall  not  be  so  narrowly  drawn  as 
to  prevent  or  unreasonably  inhibit  competitive  bidding.  (Amended  by  Ord.  330-76, 
App.  8/20/76) 

SEC.  21.51.  UNIFORM  AND  EQUIPMENT  SUPPLY  RECORDS.  For 
each  member  of  the  Police,  Fire  and  Sheriff  s Department  and  members  of  Emer- 
gency Medical  Service,  Department  of  Public  Health  required  to  wear  a uniform  or 
carry  equipment  as  set  forth  hereinabove,  the  chief  of  each  of  the  respective 
departments  and  the  Sheriff  and  the  Director  of  Public  Health  shall  maintain  a 
record  of  uniform  and  equipment  items  delivered  to  each  such  member  of  his  or  her 
department.  (Amended  by  Ord.  330-76,  App.  8-20-76) 

SEC.  21.52.  TERMINATION  OR  CHANGE  OF  EMPLOYMENT; 
RETURN  OF  UNIFORMS  AND  EQUIPMENT.  Upon  termination  of  employ- 
ment or  upon  change  to  a position  which  does  not  require  use  of  the  uniform  or 
equipment  items  set  forth  hereinabove,  each  member  of  the  Police,  Fire  and 
Sheriff  s Departments  and  members  of  Emergency  Medical  Service,  Department  of 
Public  Health  having  in  his  or  her  possession  uniform  or  equipment  items  fur- 
nished him  or  her  by  the  City  and  County  shall  deliver  such  uniform  items,  in  good 
condition,  reasonable  wear  and  tear  excepted  and  which  are  less  than  one  year  old, 
to  such  location  as  may  be  designated  by  the  sheriff  or  the  chief  of  each  of  the 
respective  departments  or  the  Director  of  Public  Health  to  his  or  her  department  or 
pay  for  uniform  items  not  so  delivered  at  the  rate  of  60  percent  of  the  purchase  price 
where  less  than  three  months  have  elapsed  between  delivery  and  the  date  of 
termination  or  change  in  position;  40  percent  of  the  purchase  price  where  more 
than  three  but  less  than  six  months  have  so  elapsed;  20  percent  where  more  than  six 
but  less  than  nine  months  have  so  elapsed;  and  10  percent  where  more  than  nine  but 
less  than  12  months  have  so  elapsed.  All  equipment  items  shall  be  delivered  at 
termination  of  employment  or  upon  change  to  a position  which  does  not  require 
use  of  said  equipment  item  in  good  condition,  reasonable  wear  and  tear  excepted,  to 
such  location  as  may  be  designated  by  the  sheriff  or  the  chief  of  each  of  the 
respective  departments  or  the  Director  of  Public  Health  to  his  or  her  department  or 
pay  for  equipment  items  not  so  delivered  at  the  full  replacement  cost  thereof. 
(Amended  by  Ord.  330-76,  App.  8/20/76) 

SEC.  21.53.  AUTHORIZATION  FOR  PURCHASER  TO  ENTER 
INTO  RECIPROCAL  AGREEMENTS.  Notwithstanding  any  other  provisions  of 
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Chapter  21  of  this  Code,  in  cases  where  the  Purchaser  deems  that  it  is  in  the  best 
interests  of  the  City  and  County  to  do  so,  the  Purchaser,  with  the  prior  approval  of 
the  Chief  Administrative  Officer,  is  authorized  to  enter  into  reciprocal  and/or 
cooperative  buying  agreements  with  other  public  agencies  within  the  State  of 
California  to  make  purchases  of  materials,  equipment  or  supplies.  (Added  by  Ord. 
284-70,  App.  8/26/70) 
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CHAPTER  22 

RADIO  COMMUNICATION  FACILITIES 

Sec.  22. 1 . Purpose  of  Chapter. 

Sec.  22.2.  Duties  of  Chief  of  Department  of  Electricity  Relative  to  Chapter. 
Sec.  22.3.  Submission  of  Plans  of  New  Installations  to  Chief  for  His 
Recommendation. 

Sec.  22.4.  Applicability  of  Chapter  to  Facilities  under  Jurisdiction  of 
Public  Utilities  Commission. 

SEC.  22.1.  PURPOSE  OF  CHAPTER.  It  is  hereby  declared  that  the  pur- 
pose of  this  Chapter  is  to  improve  and  coordinate  the  use  of  radio  communications 
facilities  owned  and  operated  by  the  City  and  County  or  any  department  thereof  in 
order  to  eliminate  duplications  and  interferences,  to  bring  about  economies  which 
could  not  otherwise  be  obtained,  and  to  provide  a service  whereby  a well-planned 
program  of  radio  communication  may  be  provided  to  City  and  County  depart- 
ments and  maintained  in  the  most  economical  manner.  (Ord.  No.  8485  (1939),  Sec. 
1) 


SEC.  22.2.  DUTIES  OF  CHIEF  OF  DEPARTMENT  OF  ELEC- 
TRICITY RELATIVE  TO  CHAPTER.  As  a means  of  carrying  out  the  policy 
defined  in  the  preceding  Section,  the  Chief  of  the  Department  of  Electricity  shall 
have  the  responsibility  of  performing  and  the  authority  to  perform  the  following 
duties: 

(a)  He  or  she  have  charge  of  the  installation,  repair,  maintenance  and  inspec- 
tion of  all  radio  communication  equipment  owned  and  operated  by  the  City  and 
County  or  any  department  or  agency  thereof. 

(b)  He  or  she  shall  make  recommendations  for  proposed  radio  systems  and 
installations  at  the  request  of  the  Board  of  Supervisors  or  any  City  and  County 
department. 

(c)  He  or  she  shall  function  as  technical  advisor  to  all  departments  to  the  end 
that  the  operation  and  use  of  existing  or  proposed  radio  facilities  operated  by  the 
various  departments  of  the  City  and  County  shall  be  coordinated. 

(d)  He  or  she  shall  make  certain  that  all  City  and  County  radio  equipment  is 
installed,  maintained  and  operated  in  compliance  with  state  and  federal  laws,  rules 
and  regulations  pertaining  thereto. 

(e)  He  or  she  shall  make  such  rules  and  regulations  affecting  operational 
procedure  and  conduct  as  are  necessary  to  bring  about  conformity  with  Federal 
Communications  Commission  requirements  and  such  rules  and  regulations  shall 
be  complied  with  by  all  departments. 

(f)  He  or  she  shall  provide  adequate  representation  before  the  Federal  Com- 
munications Commission  in  matters  affecting  the  use  of  radio  by  the  City  and 
County  or  any  City  and  County  department.  He  or  she  shall  be  responsible  for 
obtaining  proper  construction  permits  and  licenses  issued  by  the  Federal  Commu- 
nications Commission  and  is  hereby  authorized  to  sign  applications  on  behalf  of 
the  City  and  County  for  such  permits  and  licenses. 
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(g)  He  or  she  shall  advise  and  consult  with  the  State  Communications 
Advisory  Board,  making  available  to  the  various  City  and  County  departments  the 
services  rendered  by  such  board. 

(h)  Upon  the  request  of  the  Chief  Administrative  Officer  or  the  Mayor,  Board 
of  Supervisors  or  Controller,  through  the  Chief  Administrative  Officer,  he  or  she 
shall  investigate  proposed  expenditures  for  radio  communication  facilities  and 
report  his  or  her  findings  and  recommendations. 

(i)  Upon  request  of  the  Purchaser,  he  or  she  shall  assist  and  advise  the 
Purchaser  of  Supplies  in  his  or  her  endeavors  to  standardize  materials,  supplies  and 
equipment  to  be  used  for  radio  communications.  (Ord.  No.  8485  (1939),  Sec.  2) 

SEC.  22.3.  SUBMISSION  OF  PLANS  OF  NEW  INSTALLATIONS 
TO  CHIEF  FOR  HIS  RECOMMENDATION.  All  plans  and  specifications  for  the 
construction  of  new  installations  for  radio  communications  of  any  department  or 
agency  of  the  City  and  County  shall  be  submitted  by  the  Board  of  Supervisors  to  the 
Chief  of  the  Department  of  Electricity  for  his  or  her  recommendations  thereon. 
(Ord.  No.  8485  (1939),  Sec.  3) 

SEC.  22.4.  APPLICABILITY  OF  CHAPTER  TO  FACILITIES  UNDER 
JURISDICTION  OF  PUBLIC  UTILITIES  COMMISSION.  The  provisions  of 
this  Chapter  shall  not  apply  to  radio  communication  facilities  of  any  municipally 
owned  utility  under  the  jurisdiction  of  the  Public  Utilities  Commission;  however, 
upon  request  of  the  Public  Utilities  Commission,  through  the  Chief  Administrative 
Officer,  the  Chief  of  the  Department  of  Electricity  is  authorized  to  cooperate  with 
and  to  render  any  or  all  services  provided  in  Section  22.2  of  this  Code  to  any  utility 
owned  and  operated  by  the  City  and  County.  (Ord.  No.  8485  (1939),  Sec.  4) 
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REAL  PROPERTY  TRANSACTIONS 


ARTICLE  I 
IN  GENERAL 


Sec.  23.1. 
Sec.  23.2. 
Sec.  23.3. 

Sec.  23.4. 
Sec.  23.5. 

Sec.  23.6. 
Sec.  23.6-1. 
Sec.  23.6-2. 


Director  of  Property  to  Conduct  Sales,  Leases,  Acceptances,  Etc. 
Acceptance  of  Deeds  by  Director  of  Property  and  Assistant. 

Real  Estate  Department  Generally — Authority,  Etc.,  to  Collect 
Rents;  Exceptions. 

Real  Estate  Department  Generally — Fees  for  Collection. 

Real  Estate  Department  Generally — Fees  for  Negotiating 
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Real  Estate  Department  Generally — Deposit  of  Moneys. 
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Taxable  Possessory  Interests  in  Tax-exempt  Real  Property; 
Report  of  Change  of  Ownership. 


ARTICLE  II 
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23.20. 

“Department”  Construed. 

Powers  Granted  Public  Commission,  Etc.,  by  Charter  Not 
Abridged. 

Transfer  Authorized;  Grounds  for  Transfer. 

Filing  Request  for  Transfer  with  Mayor;  Approval  by  Chief 
Administrative  Officer. 

Referral  of  Transfer  Request  to  Director  of  Property;  Director’s 
Report. 

Mayor’s  Consent  to  Transfer;  Consent  of  Department  Having 
Jurisdiction. 

Resolution  Authorizing  Transfer. 

Transfer  Not  to  Violate  Trust. 

Procedure  for  Making  Transfer  Without  Mayor’s  or 
Department’s  Consent. 

Transmittal  and  Action  on  Transfer  of  Resolution. 

Transfers  Between  Utilities. 

ARTICLE  III 

LEASES  WHEN  CITY  IS  LESSEE 

Director  of  Property  to  be  Head  of  Real  Estate  Department  and 
to  Make  Leases. 

Month-to-Month  Leases. 

Execution  of  Leases;  Resolution  Authorizing  Lease. 
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Sec.  23.21.  Expenses  of  Real  Estate  Department  in  Connection  with  Leases. 


ARTICLE  IV 

LEASES  WHEN  CITY  IS  LESSOR 


Sec.  23.22. 

Sec.  23.23. 
Sec.  23.24. 
Sec.  23.25. 


Authority  of  Director  to  Lease  Property  with  Rental  Value  Less 
than  Five  Hundred  Dollars;  Determination  of  Value. 

Advisory  Review  by  Director  of  Property. 

Competitive  Bidding. 

Lease  Reporting. 


ARTICLE  V 

LEASE  OF  CITY-OWNED  PROPERTY  ON  A NEGOTIATED  BASIS 

Sec.  23.26.  Authority  of  the  Director  to  Re-lease  Real  Property  Encumbered 
by  a Lease  from  a Previous  Owner  to  the  Same  Tenant,  Upon 
Expiration  Thereof,  on  a Negotiated  Basis. 

ARTICLE  VI 

LOT  LINE  WINDOW  AGREEMENTS 

Sec.  23.27.  Authority  of  Director  of  Property  to  Approve  and  Execute  Lot 
Line  Window  Agreements. 

Sec.  23.28.  Determination  of  Value  of  Lot  Line  Window  Privilege. 

Sec.  23.29.  Requirements  for  Lot  Line  Window  Agreements. 

Sec.  23.30.  Fees  and  Fee  Payments. 


ARTICLE  I 
IN  GENERAL 

SEC.  23.1.  DIRECTOR  OF  PROPERTY  TO  CONDUCT  SALES, 
LEASES,  ACCEPTANCES,  ETC.  Generally.  Pursuant  to  Sections  7.400,  7.401, 
7.402  of  the  Charter,  each  department,  board  or  commission  of  the  City  and 
County  shall  conduct  all  negotiations  through  the  Director  of  Property  for  purchas- 
ing, acquiring,  accepting,  exchanging,  leasing,  renting,  selling,  granting,  conveying 
and  relinquishing  any  real  property  or  interest  therein,  required  for  or  owned  by  the 
City  and  County,  except  as  otherwise  specifically  provided  by  the  Charter. 

Applicability  of  Section.  The  provisions  of  this  Section  shall  apply  to  all  lands 
and  easements  required  for  City  and  County  purposes  acquired  by  purchase,  gift, 
devise,  bequest,  dedication  or  otherwise  and  also  apply  to  the  relinquishment  of 
any  city-owned  real  property  or  interest  therein  caused  or  to  be  caused  by  the 
closing  or  abandonment  of  streets  and  easements,  except  as  otherwise  specifically 
provided  by  the  Charter. 

Approval  of  Ordinances,  etc.  All  resolutions  and  ordinances  involving  trans- 
actions covered  by  this  Section  must  be  approved  by  the  Director  of  Property 
before  adoption  or  enactment. 
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Inapplicability  of  Section.  This  Section  shall  not  affect  the  sale  of  real  property 
and  improvements  for  delinquent  taxes  or  assessments,  and  shall  not  affect  the 
granting  of  permits  or  franchises  to  use  public  streets.  (Bill  No.  1787,  Ord.  No. 
12.1761  (C.S.),  Secs.  1 to  4) 

SEC.  23.2.  ACCEPTANCE  OF  DEEDS  BY  DIRECTOR  OF  PROP- 
ERTY AND  ASSISTANT.  The  Director  of  Property  and  the  Assistant  Director  of 
Property  of  the  City  and  County  are  hereby  severally  authorized  and  directed  to 
accept  and  consent  to  deeds  or  grants  to  the  City  and  County  and  to  sign  the 
required  certificate  of  acceptance  provided  thereof. 

The  Director  of  Property  shall  record  a certified  copy  of  the  resolution  from 
which  this  Section  was  derived  in  each  county  wherein  any  interest  in  or  easement 
upon  real  property  is  being  or  is  to  be  acquired  by  the  City  and  County.  (Resolution 
No.  18110(1939)) 

SEC.  23.3.  REAL  ESTATE  DEPARTMENT  GENERALLY— 
AUTHORITY,  ETC.,  TO  COLLECT  RENTS;  EXCEPTIONS.  Pursuant  to  Sec- 
tion 7.402  of  the  Charter,  the  Real  Estate  Department  of  the  City  and  County  is 
authorized  and  directed  to  collect  all  rents  due  under  leases  of  City  and  County- 
owned  real  property  and  improvements,  except  Water  Department  lands  leased  for 
agricultural  purposes.  (Bill  No.  346,  Ord.  No.  12.1611  (C.S.),  Sec.  1) 

SEC.  23.4.  REAL  ESTATE  DEPARTMENT  GENERALLY— FEES 
FOR  COLLECTION.  To  defray  the  cost  of  rendering  the  collection  services 
authorized  by  the  preceding  Section  and  for  managing  the  renting  of  such  property, 
the  Real  Estate  Department  shall  be  entitled  to  the  following  fees,  which  fees  shall 
be  deducted  from  the  rentals  as  they  are  received  and  be  deposited  to  the  credit  of 
the  Real  Estate  Department; 

(a)  Rents  up  to  and  including  $50  per  month,  each  per  month $ .75 

(b)  Rents  over  $50  per  month  and  not  exceeding  $300.  each  per  month  3% 

(c)  Rents  over  $300  per  month  and  not  exceeding  $ 1,000  per  month,  each  per 

month $10.00 

(d)  Rents  over  $1,000  per  month,  each  per  month $15.00 

(Bill  No.  346,  Ord.  No.  12.1611  (C.S.),  Sec.  2) 

SEC.  23.5.  REAL  ESTATE  DEPARTMENT  GENERALLY— FEES 
FOR  NEGOTIATING  LEASES.  For  negotiating  leases,  the  Real  Estate  Depart- 
ment shall  be  entitled  to  charge  five  percent  of  the  first  year’s  rent  or  a minimum 
charge  of  $5  for  each  transaction,  which  charges  shall  be  deducted  from  the  first 
month’s  rent  and  credit  of  the  Real  Estate  Department;  provided,  that  the  max- 
imum charge  to  be  made  pursuant  to  this  Section  shall  be  $50  for  each  transaction. 
In  addition  to  the  charges  provided  for  in  this  Section,  there  shall  be  paid  to  the  Real 
Estate  Department,  by  the  department  for  whose  benefit  any  lease  is  made,  the  cost 
of  all  advertising  charges  and  other  expenses  incident  to  the  making  of  such  leases. 
(Bill  No.  346,  Ord.  No.  12.1611  (C.S.),  Sec.  3) 

SEC.  23.6.  REAL  ESTATE  DEPARTMENT  GENERALLY— 
DEPOSIT  OF  MONEYS.  All  moneys  received  by  the  Real  Estate  Department  in 
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payment  of  rents,  except  for  the  charges  mentioned  in  Sections  23.4  and  23.5  of  this 
Code,  shall  be  deposited  in  the  proper  funds  to  the  credit  of  the  various  departments 
having  control  of  the  City  and  County-owned  leased  real  property  and  improve- 
ments. (Bill  No.  346,  Ord.  No.  12.1611  (C.S.),  Sec.  4) 

SEC.  23.6-1.  LEASES  AND  RENTAL  AGREEMENTS;  TAXES.  All 
agreements  to  lease  or  rent  real  property  situated  in  the  City  and  County  of  San 
Francisco  and  owned  by  the  City  and  County  of  San  Francisco  or  any  agency  thereof 
shall  contain  a clear  and  unequivocal  understanding  that  the  lessee  or  renter  shall 
pay  any  possessory  interest  taxes  levied  upon  his  or  her  interest  therein  pursuant  to 
assessment  lawfully  made  by  the  Assessor,  unless  the  Board  of  Supervisors  has  by 
resolution  or  ordinance  specifically  authorized  to  be  included  in  such  agreement  a 
provision  for  the  assumption  of  the  payment  of  such  possessory  interest  taxes,  in 
whole  or  in  part,  by  the  City  and  County. 

Such  agreement  shall  also  provide  that  the  lessee  or  renter  shall  furnish  the 
information  required  in  Section  23.6-2  to  the  City  and  County  within  30  days  of  the 
transaction,  if  requested  by  the  City  and  County. 

Within  60  days  after  the  execution  of  the  agreement  the  department  executing 
such  agreement  on  behalf  of  the  City  and  County  of  San  Francisco  shall  forward  a 
copy  thereof  to  the  Assessor  of  the  City  and  County  of  San  Francisco,  along  with  the 
report  required  in  Section  23.6-2  below.  (Amended  by  Ord.  157-85,  App.  3/28/85) 

SEC.  23.6-2.  TAXABLE  POSSESSORY  INTERESTS  IN  TAX- 
EXEMPT  REAL  PROPERTY;  REPORT  OF  CHANGE  OF  OWNERSHIP. 

Every  owner  of  tax-exempt  real  property  shall  report  to  the  Assessor  the  creation, 
renewal,  sublease,  or  assignment  of  any  taxable  possessory  interest  in  that  property 
within  60  days  of  the  transaction.  The  report  shall  include  all  of  the  following: 

(a)  The  name  and  address  of  the  owner. 

(b)  The  names  and  addresses  of  all  other  parties  to  the  transaction,  including 
an  identification  of  each  party  and  of  his  or  her  possessory  interest. 

(c)  The  type  of  transaction,  whether  creation,  renewal,  sublease,  or  assign- 
ment. 

(d)  A description  of  the  property. 

(e)  The  date  of  the  transaction. 

(f)  The  terms  of  the  transaction,  including  all  of  the  following: 

(1)  The  consideration  for  the  possessory  interest,  whether  paid  in  money  or 
otherwise. 

(2)  The  term  of  the  possessory  interest,  including  any  renewal  or  extension 
options. 

(3)  If  a sublease,  the  original  terms,  the  remaining  term,  and  the  considera- 
tion paid  for  the  master  lease. 

(4)  If  an  assignment,  the  original  term,  the  remaining  term,  and  the  consider- 
ation paid  for  the  underyling  lease.  (Added  by  Ord.  157-85,  App.  3/28/85) 

ARTICLE  II 

INTERDEPARTMENTAL  TRANSFER  OF  REAL  PROPERTY 

SEC.  23.7.  “DEPARTMENT”  CONSTRUED.  For  the  purposes  of  this 
Article,  the  word  “department”  shall  include  the  Board  of  Education  of  the  City 
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and  County  when  properties  of  the  City  and  County  acquired  or  constructed  for 
school  purposes  from  City  and  County  firnds  are  concerned.  (Ord.  No.  7919  (1939), 
Sec.  9) 

SEC.  23.8.  POWERS  GRANTED  PUBLIC  COMMISSION,  ETC.,  BY 
CHARTER  NOT  ABRIDGED.  The  provisions  of  this  .Article  shall  not  be  con- 
strued to  abridge,  modify  or  alter  the  powers  granted  to  the  Public  Utilities  Com- 
mission, pursuant  to  the  provisions  of  Section  7.402  of  the  Charter,  or  any  powers 
granted  anv  department  bv  anv  other  provisions  of  the  Charter.  (Ord.  No.  7919 
(1939),  Sec.'  10) 

SEC.  23.9.  TRANSFER  AUTHORIZED;  GROUNDS  FOR  TRANS- 
FER. Whenever  any  real  property,  whether  improved  or  unimproved,  belonging  to 
the  City  and  County  is  no  longer  used  advantageously  by  the  department  under 
whose  jurisdiction  it  is,  or  when  any  such  property  can  be  more  advantageously 
used  by  a department  other  than  the  department  under  whose  jurisdiction  it  is.  the 
real  property,  including  any  improvements  thereon,  may  be  transferred  to  the 
jurisdiction  of  such  department  which  can  more  advantageously  use  the  same  and 
for  the  purpose  of  transferring  jurisdiction  of  such  real  property,  the  provisions  of 
this  Article  shall  be  observed.  (Ord.  No.  7919  (1939),  Sec.  1) 

SEC.  23.10.  FILING  REQUEST  FOR  TRANSFER  WITH  MAYOR: 
APPROVAL  BY  CHIEF  ADMINISTRATIVE  OFFICER.  The  officer,  board  or 
commission  in  charge  of  the  department  which  desires  to  have  real  property 
transferred  to  it  shall  file  with  the  Mayor  a request  in  writing  that  the  transfer  shall 
be  made,  which  request  shall  contain  a description  of  the  desired  property  and  state 
the  specific  purposes  for  which  the  property  is  to  be  used  by  the  department. 
Whenever  any  department  desiring  to  have  such  property  transferred  to  it  is  under 
the  jurisdiction  of  the  Chief  Administrative  Officer,  the  latter  shall  approve  the 
request  for  the  transfer.  (Ord.  No.  7919  (1939),  Sec.  2) 

SEC.  23.11.  REFERRAL  OF  TRANSFER  REQUEST  TO  DIRECTOR 
OF  PROPERTY’;  DIRECTOR’S  REPORT.  Upon  the  request  required  by  the 
preceding  section  being  received  by  the  Mayor,  within  30  days  he  or  she  shall  refer 
the  same  to  the  Director  of  Property  for  a report  as  to  the  estimated  value  of  the 
property  and  the  character  of  the  improvements  thereon  and  as  to  whether,  in  the 
opinion  of  the  Director  of  Property,  the  same  can  be  advantageously  used  by  the 
department  desiring  the  same  transferred  for  the  purposes  specified  in  the  request. 
The  Director  of  Property  shall  make  his  or  her  report  to  the  Mayor  within  10  days 
after  the  receipt  of  the  same.  (Ord.  No.  7919  (1939),  Sec.  3) 

SEC.  23.12.  MAYOR’S  CONSENT  TO  TRANSFER:  CONSENT  OF 
DEPARTMENT  HAVING  JURISDICTION.  If.  on  receipt  of  the  report  required 
to  be  filed  as  provided  by  the  preceding  section,  the  Mayor  shall  be  of  the  opinion 
that  the  property  can  be  advantageously  used  by  the  department  desiring  the  same, 
he  or  she  shall  request  the  department  under  whose  jurisdiction  it  is.  to  consent  to 
the  tranfer  of  the  property-  to  the  department  desiring  the  transfer,  and  if  the  first- 
mentioned  department  consents  to  the  transfer  within  30  days,  the  Mayor  shall 
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recommend  to  the  Board  of  Supervisors  that  it  order  the  property  transferred  to  the 
department  desiring  the  same,  sending  to  the  Board  with  the  request  such  data 
regarding  the  property  as  he  or  she  has  received  from  the  Director  of  Property.  No 
property  shall  be  transferred  from  one  department  to  another  without  the  consent 
of  the  department  having  jurisdiction  over  the  same,  except  as  provided  by  this 
Article.  (Ord.  No.  7919  (1939),  Sec.  4) 

SEC.  23.13.  RESOLUTION  AUTHORIZING  TRANSFER.  Upon 
receiving  the  request  from  the  Mayor  as  provided  by  the  preceding  section  that  the 
property  be  transferred,  the  Board  of  Supervisors  shall  give  consideration  to  the 
same,  and  if  the  Board  shall  determine  that  the  property  is  no  longer  necessary  or 
advantageous  to  the  department  having  jurisdiction  of  the  same  and  can  be 
advantageously  used  by  the  department  asking  for  the  same,  the  Board  shall,  by 
resolution,  order  a transfer  of  the  same  to  the  department.  Any  such  transfer  may  be 
made  without  limit  or  for  a limited  period  to  be  stated  in  the  resolution.  (Ord.  No. 
7919(1939),  Sec.  5) 

SEC.  23.14.  TRANSFER  NOT  TO  VIOLATE  TRUST.  No  property 
which  has  been  acquired  by  the  City  and  County  or  by  any  department  thereof  as  a 
gift  for  any  specific  purpose  shall  be  transferred  if  the  transfer  would  be  a violation 
of  the  trusts  upon  which  the  property  is  held.  (Ord.  No.  7919  (1939),  Sec.  5) 

SEC.  23.15.  PROCEDURE  FOR  MAKING  TRANSFER  WITHOUT 
MAYOR’S  OR  DEPARTMENT’S  CONSENT.  If,  upon  receipt  of  the  report  from 
the  Director  of  Property,  the  Mayor  shall  be  of  the  opinion  that  the  department 
havingjurisdiction  over  the  property  continues  to  have  advantageous  use  therefor, 
or  shall  be  of  the  opinion  that  the  property  cannot  be  more  advantageously  used  by 
a department  other  than  the  department  havingjurisdiction,  or  should  the  depart- 
ment havingjurisdiction  refuse  or  neglect  to  consent  to  the  requested  transfer,  or 
should  there  be  a concurrence  of  such  Mayor’s  opinion  and  departmental  refusal  or 
neglect  to  consent,  the  Mayor  shall  thereupon  transmit  his  or  her  report  of  the 
circumstances  to  the  Board  of  Supervisors,  together  with  the  request  for  transfer 
and  the  report  of  the  Director  of  Property  rendered  pursuant  to  the  provisions  of 
Section  23.11  of  this  Code.  Such  transmittal  shall  be  made  by  the  Mayor  not  later 
than  30  days  after  his  or  her  receipt  of  the  report  made  by  the  Director  of  Property. 

Upon  receipt  of  the  transmittal  from  the  Mayor,  the  Board  of  Supervisors  or  a 
committee  thereof  shall  hold  a public  hearing  thereon,  at  which  all  interested 
departments  and  individuals  shall  be  given  an  opportunity  to  be  heard. 

Subsequent  to  such  hearing,  should  the  Board  of  Supervisors  find  that  the 
department  havingjurisdiction  over  such  property  no  longer  needs  or  has  advan- 
tageous use  therefor,  or  find  that  the  property  can  be  used  more  advantageously  by 
the  department  requesting  transfer  thereof,  the  Board  may,  by  resolution,  order 
that  the  jurisdiction  of  such  property  be  transferred  to  the  department  making 
request  therefor. 

Any  such  transfer  may  be  made  without  limit  or  for  a limited  period  to  be 
expressed  in  the  resolution.  (Ord.  No.  7919  (1939),  Sec.  6) 

SEC.  23.16.  TRANSMITTAL  AND  ACTION  ON  TRANSFER  OF  RES- 
OLUTION. When  the  Board  of  Supervisors  shall  adopt  any  resolution  transferring 
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any  property  from  one  department  to  another  as  provided  by  this  Article,  a copy  of 
the  resolution  shall  be  forthwith  delivered  to  the  Director  of  Property,  who  shall 
keep  the  same  in  his  or  her  office  and  make  the  necessary  record  of  the  transfer. 
(Ord.  No.  7919  (1939),  Sec.  7) 

SEC.  23.17.  TRANSFERS  BETWEEN  UTILITIES.  Transfers  of  proper- 
ties between  utilities  under  the  jurisdiction  of  the  Public  Utilities  Commission  and 
other  departments  shall  be  paid  for  on  the  basis  of  historical  cost;  or,  when  such 
data  is  not  available,  at  a value  as  determined  by  the  Director  of  Property.  (Ord.  No 
7919  (1939),  Sec.  8) 


ARTICLE  III 

LEASES  WHEN  CITY  IS  LESSEE 

SEC.  23.18.  DIRECTOR  OF  PROPERTY  TO  BE  HEAD  OF  REAL 
ESTATE  DEPARTMENT  AND  TO  MAKE  LEASES.  Each  department  of  the 
City  and  County  authorized  by  the  approval  of  bond  issues  or  by  annual  or 
supplemental  appropriation  ordinances  to  lease  land  and  improvements  needed 
for  the  purposes  of  such  department  shall  make  such  leases  through  the  Director  of 
Property,  except  as  otherwise  specifically  provided  by  the  Charter.  The  Director  of 
Property  is  the  head  of  the  Real  Estate  Department.  (Ord.  No.  208  (1939),  Sec.  1) 

SEC.  23.19.  MONTH-TO-MONTH  LEASES.  Where  the  rental  to  be 
paid  for  such  property  within  the  City  and  County  of  San  Francisco  is  $500  or  less 
per  month,  the  Director  of  Property  may  execute  a written  month-to-month  lease 
on  behalf  of  the  City  and  County  as  lessee.  Where  the  rental  to  be  paid  for  such 
property  is  one  dollar  per  month  or  less,  the  Director  of  Property  may  execute  a 
written  year-to-year  lease  on  behalf  of  the  City  and  County  as  lessee.  Where  the 
term  of  a lease  is  less  than  one  month,  the  Director  of  Property  may  execute  a 
written  lease  on  behalf  of  the  City  and  County  as  lessee. 

The  Director  of  Property  may  include  therein  an  appropriate  clause  holding 
the  lessor  harmless  from  and  agreeing  to  defend  the  lessor  against  any  claim  or 
liability  for  an  injury  or  damage  to  any  person  or  property  resulting  from  the  City 
and  County’s  use  of  such  property,  subject,  however,  to  the  written  approval  of  the 
City  Attorney  and  the  head  of  the  department  concerned.  The  Director  of  Property 
shall  determine  the  rental  to  be  paid  for  all  such  property  and  shall  obtain  from  the 
Controller  written  certification  that  funds  are  available  for  such  lease.  Such  leases 
shall  remain  in  force  until  the  property  is  vacated  by  the  City  and  County  or  until 
revoked.  The  department  concerned  shall  give  written  notice  to  the  Director  of 
Property  when  such  leases  shall  be  revoked  by  the  City  and  County.  (Amended  by 
Ord.  25-83,  App.  1/14/83) 

SEC.  23.20.  EXECUTION  OF  LEASES;  RESOLUTION  AUTHORIZ- 
ING LEASE.  Except  as  otherwise  specifically  provided  by  the  Charter,  all  other 
leases  of  land  and  improvement  entered  into  by  the  City  and  County,  as  lessee,  shall 
be  executed  by  the  Mayor  and  the  Clerk  of  the  Board  of  Supervisors,  pursuant  to 
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resolutions  adopted  by  the  Board  of  Supervisors.  Before  adoption,  such  resolutions 
must  be  approved  by  the  Director  of  Property,  the  City  Attorney  and  the  head  of  the 
department  concerned.  (Ord.  No.  208  (1939),  Sec.  3) 

SEC.  23.21.  EXPENSES  OF  REAL  ESTATE  DEPARTMENT  IN  CON- 
NECTION WITH  LEASES.  The  real  estate  department  shall  be  entitled  to 
payment  of  expenses  in  connection  with  negotiating  leases  and  incidental  work 
performed  under  the  provisions  of  this  Article.  The  department  concerned  shall 
pay  the  Real  Estate  Department  for  such  expenses  by  interdepartmental  work  order 
or  other  means.  (Ord.  No.  208  (1939),  Sec.  4) 


ARTICLE  IV 

LEASES  WHEN  CITY  IS  LESSOR 

SEC.  23.22.  AUTHORITY  OF  DIRECTOR  TO  LEASE  PROPERTY 
WITH  RENTAL  VALUE  LESS  THAN  FIVE  HUNDRED  DOLLARS;  DETER- 
MINATION OF  VALUE.  When  any  department  in  charge  of  city-owned  real 
property  requests  the  Director  of  Property  to  lease,  on  a month-to-month  or  shorter 
basis,  city-owned  land  or  improvements  having  a rental  value  of  $500  or  less  per 
month  and  reports  to  the  Director  of  Property  that  the  property  is  not  required  for 
the  purposes  of  the  department,  the  director  is  hereby  authorized  and  directed  to 
lease  such  property  to  the  highest  responsible  bidder  on  a month-to-month  or 
shorter  basis.  The  Director  of  Property  shall  determine  the  rental  value  of  such 
property  and  is  hereby  authorized  to  execute  such  leases  in  behalf  of  the  City  and 
County.  Where,  in  the  opinion  of  the  Director  of  Property,  the  leasing  of  such 
property  for  landscaping  or  gardening  serves  a public  purpose,  the  Director  of 
Property  may  lease  such  property  at  a nominal  rental,  on  a month-to-month  basis, 
and  on  such  other  terms  and  conditions  as  he  may  require. 

All  moneys  received  as  rental  from  real  property  leased  under  this  Section 
shall  be  collected  by  the  Director  of  Property  and  deposited  in  the  City  treasury  to 
the  credit  of  the  proper  fund.  Within  ten  days  after  awarding,  the  Finance  Commit- 
tee of  the  Board  of  Supervisors  shall  be  notified  as  to  the  terms  and  conditions  of 
such  leases. 

The  provisions  of  this  Section  shall  not  apply  to  the  leasing  of  City  and 
County  Water  Department  lands  for  agricultural  purposes.  (Amended  by  Ord. 
323-86,  App.  8/8/86) 

SEC.  23.23.  ADVISORY  REVIEW  BY  DIRECTOR  OF  PROPERTY. 

Any  commission,  board  or  department  that,  under  the  Charter,  is  given  exclusive 
power  to  lease  real  property  under  its  control  and  management  may  submit  any 
proposed  lease  to  the  Director  of  Property  for  review  and  advisory  recommenda- 
tions and  may  request  the  Director  of  Property  to  determine  property  value  or 
market  rental  rates  to  aid  and  assist  in  negotiating,  extending  or  renewing  such 
leases.  It  is  recommended  that  all  commissions,  boards  and  departments  that 
negotiate  and  administer  such  leases  submit  all  proposed  leases  which  have  a term, 
including  extension  options,  of  five  years  or  more,  or  which  would  produce  more 
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than  $500,000  in  revenue  over  such  term,  to  the  Director  of  Property  for  review  and 
advisory  recommendations  before  final  approval  of  any  such  lease  and,  as  to  such 
leases,  request  the  Director  of  Property  to  determine  land  value  or  market  rental 
rates,  as  required,  to  aid  and  assist  in  negotiating,  extending  or  renewing  such 
leases.  This  recommendation  is  made  in  order  to  provide  more  uniformity  in  the 
City’s  leasing  practices,  to  increase  the  financial  return  to  the  City  from  its  leases 
and  to  avoid  unnecessary  duplication  of  effort  and  expense  in  the  leasing  of  City 
real  property.  (Added  by  Ord.  323-86,  App.  8/8/86) 

SEC.  23.24.  COMPETITIVE  BIDDING.  To  the  extent  that  any  ordi- 
nance or  charter  provision  gives  the  City,  or  any  of  its  commissions,  boards  or 
departments,  power  to  award  leases  without  competitive  bidding,  it  is  recom- 
mended that,  notwithstanding  such  power,  all  such  leases  that  are  expected  to 
produce  more  than  $ 1 500  per  month  in  revenue  be  awarded  to  the  highest  responsi- 
ble bidder  in  accordance  with  competitive  bidding  procedures,  unless  such  bidding 
procedures  are  impractical  or  impossible.  (Added  by  Ord.  323-86,  App.  8/8/86) 

SEC.  23.25.  LEASE  REPORTING.  Each  commission,  board  and  depart- 
ment that  is  empowered  by  the  Charter,  City  ordinance  or  State  statute  to  lease 
City-owned  real  property  shall,  within  10  days  after  the  close  of  each  quarter  of  a 
fiscal  year  (“fiscal  quarter”),  file  with  the  Budget  Analyst  for  the  Board  of  Super- 
visors a written  report  of  all  leases  of  real  property  awarded  during  the  preceding 
fiscal  quarter  which  were  not  submitted  for  approval  by  the  Board  of  Supervisors. 

The  report  shall  contain  the  following  information  for  each  lease: 

1.  Lessee’s  name. 

2.  Term  of  the  lease,  including  any  extension  options. 

3.  Rental  amount,  including,  if  applicable,  percentage  rent  and  rent  escala- 
tion or  adjustment  provisions. 

4.  Location  of  leased  property. 

5.  If  unimproved  property,  dimensions  and  area  of  property. 

6.  If  improved  property,  description  of  improvements  and  floor  area  of 
leased  space. 

7.  Use  to  be  made  of  premises  by  lessee. 

The  Budget  Analyst  shall  review  each  report  and,  if  any  lease  shall  appear  to 
be  defective  or  deficient  in  any  respect  or  to  produce  inadequate  rental  income, 
shall  report  that  fact  to  the  Board  of  Supervisors,  together  with  such  comments  and 
recommendations  as  the  Budget  Analyst  shall  deem  appropriate.  (Added  by  Ord. 
323-86,  App.  8/8/86) 


ARTICLE  V 

LEASE  OF  CITY-OWNED  PROPERTY  ON  A NEGOTIATED  BASIS 

SEC.  23.26.  AUTHORITY  OF  THE  DIRECTOR  TO  RE  LEASE  REAL 
PROPERTY  ENCUMBERED  BY  A LEASE  FROM  A PREVIOUS  OWNER 
TO  THE  SAME  TENANT,  UPON  EXPIRATION  THEREOF,  ON  A NEGOTI- 
ATED BASIS.  Notwithstanding  any  other  provision  in  this  Chapter,  where  the 
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City  and  County  acquires  real  property  for  a public  project  which  at  the  time  of 
acquisition  is  under  a lease  to  a tenant  from  the  previous  owner,  the  Director  of 
Property  may,  subject  to  the  approval  by  ordinance  of  the  Board  of  Supervisors, 
upon  expiration  of  such  lease,  negotiate  at  a fair  market  rental  a new  lease  for  such 
property  with  the  same  such  tenant  on  a month-to-month  or  shorter  basis,  until 
such  time  as  required  for  the  purposes  of  the  department  in  charge  of  such  property. 
(Added  by  Ord.  494-84.  App.  12/13/84) 


ARTICLE  VI 

LOTLINE  WINDOW  AGREEMENTS 

SEC.  23.27.  AUTHORITY  OF  DIRECTOR  OF  PROPERTY  TO 
APPROVE  AND  EXECUTE  LOT  LINE  WINDOW  AGREEMENTS.  An  owner 
of  real  property  adjoining  real  property  of  the  City  and  County  of  San  Francisco 
may  request  that  the  City  and  County  consent  to  openings  in  building  walls  on  the 
owner’s  property  that  are  closer  to  the  common  property  line  than  the  distances 
prescribed  in  the  San  Francisco  Building  Code  by  filing  with  the  Director  of 
Property  an  original  and  two  copies  of  a written  application,  together  with  plans, 
specifications  and  other  supporting  documents,  and  paying  the  required  applica- 
tion fee.  Upon  such  filing,  the  Director  of  Property  shall  investigate  the  application 
and  consult  with  the  department  that  has  jurisdiction  over  the  City  and  County 
property.  Copies  of  the  application  and  its  supporting  documents  shall  be  delivered 
by  the  Director  of  Property  to  the  Department  of  City  Planning  and  the  Bureau  of 
Building  Inspection  for  such  review  and  comment  as  that  department  and  that 
bureau  may  deem  appropriate.  If  the  department  having  jurisdiction  over  the 
property  approves  and  the  Director  of  Property  concludes  that  it  is  in  the  best 
interest  of  the  City  and  County  to  give  the  requested  consent,  the  Director  of 
Property  is  authorized  to  approve  and  execute  a lot  line  window  agreement  which 
complies  with  all  of  the  provisions  of  this  Article.  (Added  by  Ord.  559-85,  App. 
12/27/85) 

SEC.  23.28.  DETERMINATION  OF  VALUE  OF  LOT  LINE  WINDOW 
PRIVILEGE.  The  Director  of  Property  shall  determine  a monthly  fee  for  the 
privilege  of  installing  the  openings  in  building  walls  that  are  made  possible  by  the 
City  and  County’s  consent.  The  monthly  fee  shall  be  based  upon  an  appraisal  by  the 
Director  of  Property  of  the  enhancement  in  fair  market  value  of  the  building 
owner’s  real  property  that  will  result  from  installation  of  the  proposed  openings  in 
building  walls. 

If  the  original  monthly  fee  based  upon  the  Director  of  Property’s  appraisal 
shall  be  more  than  $50  the  agreement  shall  provide  for  payment  by  the  building 
owner,  in  advance,  of  the  monthly  fee  so  determined  by  the  Director  of  Property. 
The  monthly  fee  may,  at  the  Director  of  Property’s  discretion,  be  payable  monthly, 
quarterly,  semi-annually  or  annually.  The  agreement  shall  contain  a provision  for 
annual  adjustment  of  the  monthly  fee  to  reflect  increases  or  decreases  in  the 
Consumer  Price  Index  for  all  Urban  Consumers  for  the  San  Francisco-Oakland 
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Metropolitan  Area  and  a provision  for  a redetermination  of  the  monthly  fee  by  the 
Director  of  Property,  upon  the  same  appraisal  basis  as  the  original  fee  determina- 
tion, at  the  end  of  each  five  year  period. 

If  the  original  monthly  fee  based  upon  the  Director  of  Property’s  appraisal 
shall  be  $50  or  less,  a one-time  fee  of  $1,000  shall  be  paid  by  the  building  owner  and 
no  monthly  fees  shall  be  payable.  (Added  by  Ord.  559-85,  App.  12/27/85) 

SEC.  23.29.  REQUIREMENTS  FOR  LOT  LINE  WINDOW  AGREE- 
MENTS. All  lot  line  window  agreements  shall  comply  with  the  following  require- 
ments: 

1.  The  building  to  which  the  agreement  relates  shall  comply  with  the  Building 
Code  and  all  other  applicable  codes,  ordinances  and  regulations  of  the  City  and 
County  and  with  all  applicable  federal  and  State  laws  and  regulations. 

2.  The  buidling  shall  be  constructed  or  remodeled  in  conformity  with  the 
plans  and  specifications  submitted  with  the  application  for  a lot  line  window 
agreement  and  shall  be  used  for  the  purposes  stated  in  the  application. 

3.  The  agreement  shall  be  terminable  at  any  time,  with  or  without  cause,  by 
either  party.  The  termination  will  not  be  effective,  however,  unless  the  terminating 
party  gives  written  notice  of  termination  which  is  mailed  or  delivered  to  the  other 
party  at  least  as  long  before  the  termination  date  as  the  period  for  which  rent  is  paid, 
except  that,  if  a one-time  fee  is  paid  in  lieu  of  monthly  fees  or  if  the  property  owner 
breaches  the  agreement,  the  City  and  County  may  terminate  by  mailing  or  deliver- 
ing notice  of  termination  at  least  ten  days  before  the  termination  date.  The  notice  of 
termination  shall  contain  the  legal  descriptions  of  both  properties  and  shall  be 
acknowledged  by  the  terminating  party.  The  notice  of  termination  may  be  recorded 
by  either  party  at  any  time  and,  after  the  termination  date,  the  recorded  notice  shall 
be  conclusive  proof  of  termination  of  the  agreement. 

4.  The  building  owner  shall  agree  that,  in  the  event  the  agreement  is  revoked, 
the  openings  consented  to  by  the  agreement  shall  be  protected  or  closed,  as  required 
by  the  Building  Code,  and  the  building  otherwise  modified  as  may  be  necessary  to 
comply  with  those  Building  Code  requirements  that  become  applicable  because  of 
protecting  or  closing  the  openings. 

5.  The  building  owner  shall  indemnify  the  City  and  County,  its  officers, 
employees  and  agents,  against  all  liabilities  that  may  result  from  or  be  connected 
with  the  agreement. 

6.  During  the  life  of  the  agreement,  the  building  owner  shall  maintain  com- 
prehensive personal  liability  insurance  with  limits  satisfactory  to  the  City  and 
County  and  with  the  City  and  County,  its  officers,  agents  and  employees  named  as 
additional  insureds. 

7.  The  agreement  shall  be  binding  upon  and  inure  to  the  benefit  of  the  parties, 
their  successors  and  assigns. 

8.  The  agreement  shall  be  executed  by  both  parties  and  shall  contain  the  legal 
descriptions  of  both  properties.  The  Director  of  Property  shall  execute  the  agree- 
ment for  and  on  behalf  of  the  City  and  County,  provided  the  agreement  has  been 
previously  approved  by  the  City  Attorney  and  the  head  of  the  department  having 
jurisdiction  over  the  City  and  County’s  property.  The  agreement  shall  be  acknowl- 

i edged  by  both  parties  and  the  Director  of  Property  shall  cause  the  agreement  to  be 
' recorded.  (Added  by  Ord.  559-85,  App.  12/27/85) 
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SEC.  23.30.  FEES  AND  FEE  PAYMENTS.  The  application  fee  which  is 
to  accompany  each  application  shall  be  set  from  time  to  time  by  the  Director  of 
Property,  subject  to  approval  by  resolution  of  the  Board  of  Supervisors.  If  the 
Director  of  Property  shall  determine,  after  his  investigation  of  the  application,  that 
the  application  fee  is  inadequate  to  cover  the  cost  of  preparing  and  processing  an 
agreement,  the  Director  of  Property  shall  notify  the  building  owner  of  the  addi- 
tional amount  that  is  required.  The  additional  amount  shall  be  paid  by  the  building 
owner  as  a prerequisite  to  preparation  and  processing  of  an  agreement  by  the  Real 
Estate  Department  of  the  City  and  County. 

The  Real  Estate  Department  of  the  City  and  County  is  authorized  to  collect 
the  fees  due  under  lot  line  window  agreements. 

The  application  fees  and  any  additional  amounts  required  to  cover  the  cost  of 
prepan ng  and  processing  agreements  shall  be  deposited  to  the  credit  of  the  Real 
Estate  Department.  The  fees  paid  under  any  lot  line  window  agreement  shall  be 
deposited  to  the  credit  of  the  department  having  jurisdiction  over  the  City  and 
County's  property.  (Added  by  Ord.  559-85,  App.  12/27/85) 
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CHAPTER  24 

REDEVELOPMENT  AGENCY 
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24.7. 

Created  Under  Provisions  of  State  Law. 

Increasing  Number  of  Members  to  be  Appointed  to 
Redevelopment  Agency. 

Housing  Authority  to  Conduct  Survey  Prior  to  Approval  of 
Redevelopment  Project. 

Quarterly  Reports  of  Redevelopment  Agency. 

Compensation  of  Members;  Travel  Expenses. 
Recommendations  of  Planning  Commission. 

Standards  as  to  Exercise  of  Rights  in  Redevelopment  Projects 
Without  Discrimination. 

Relocation  Appeals  Board;  Establishment;  Compositon; 
Appointment;  Terms;  Duties;  Compensation. 


SEC.  24.1.  CREATED  UNDER  PROVISIONS  OF  STATE  LAW.  There 
is  need  for  a redevelopment  agency,  to  be  known  as  the  Redevelopment  Agency  of 
the  City  and  County,  to  function  in  the  City  and  County  under  the  provisions  of 
Sections  33000  to  33954  of  the  State  Health  and  Safety  Code. 

A redevelopment  agency  shall  be  created  and  constituted  at  the  time  and  in 
the  manner  prescribed  by  Sections  33200  to  33237  of  such  code.  (Res.  No.  7779 
(1939)) 


SEC.  24.1-1.  INCREASING  NUMBER  OF  MEMBERS  TO  BE 
APPOINTED  TO  REDEVELOPMENT  AGENCY.  Notwithstanding  the  provi- 
sions of  Section  24.1  of  this  Chapter,  and  pursuant  to  the  provisions  of  Section 
33110  of  the  Health  and  Safety  Code  of  the  State  of  California,  the  number  of 
members  to  be  appointed  to  the  Redevelopment  Agency  of  the  City  and  County  of 
San  Francisco  is  hereby  increased  to  seven,  one  of  whom  shall  be  a woman.  (Added 
by  Ord.  35-76,  App.  2/13/76) 


SEC.  24.2.  HOUSING  AUTHORITY  TO  CONDUCT  SURVEY  PRIOR 
TO  APPROVAL  OF  REDEVELOPMENT  PROJECT.  The  Board  of  Supervisors 
does  hereby  declare  as  its  policy  that  it  will  withhold  approval  of  any  redevelop- 
ment project  until  such  time  as  the  housing  authority  conducts  a survey  as  to  the 
availability  of  rehousing  facilities  for  persons  of  low  income  who  will  be  displaced 
by  such  project,  and  submits  to  the  Board  of  Supervisors  for  its  consideration  a 
report  reflecting  the  results  of  such  survey.  (Res.  No.  11571  (1939)) 

SEC.  24.3.  QUARTERLY  REPORTS  OF  REDEVELOPMENT 
AGENCY.  The  Redevelopment  Agency  of  the  City  and  County  shall  file  with  the 
Board  of  Supervisors  a detailed  report  of  all  its  transactions,  including  a statement 
of  all  revenues  and  expenditures,  at  quarterly  intervals.  (Res.  No.  10911  (1939)) 

SEC.  24.4.  COMPENSATION  OF  MEMBERS;  TRAVEL  EXPENSES. 
Subject  to  the  budget  and  fiscal  provisions  of  the  Charter,  the  compensation  of  the 
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appointive  members  ot'the  Redevelopment  Agency,  exclusive  of  actual  and  neces- 
sary expenses,  including  traveling  expenses,  shall  be  $25  per  meeting  for  each 
meeting  of  the  agency  actually  attended  by  the  members;  provided,  that  the 
aggregate  amount  paid  to  any  one  member  shall  not  exceed  $1,250  per  year,  and  the 
aggregate  amount  paid  all  the  members  shall  not  exceed  $6,250  per  year.  (Amended 
by  Ord.  92-63.  App.  4/23/63) 

SEC.  24.5.  RECOMMENDATIONS  OF  PLANNING  COMMISSION. 
The  City  Planning  Commission  shall  furnish  the  following  information  to  the 
Board  of  Supervisors  at  as  early  a date  as  possible: 

(a)  Recommendations  as  to  area  which  should  first  be  made  subject  of  survey 
for  the  purpose  of  redevelopment. 

(b)  The  amount  of  funds  necessary  to  conduct  such  a survey.  (Res.  No.  5239 
(1939)) 

SEC.  24.6.  STANDARDS  AS  TO  EXERCISE  OF  RIGHTS  IN  REDE- 
VELOPMENT PROJECTS  WITHOUT  DISCRIMINATION.  (1)  The  Board  of 
Supervisors  declares  as  a matter  of  general  policy  that  the  right  to  buy,  lease, 
sublease,  use  or  occupy  land  in  redevelopment  projects  without  discrimination  or 
segregation  based  upon  race,  color,  creed,  national  origin,  ancestry,  age,  sex,  sexual 
orientation  or  disability  should  properly  be  considered  in  the  nature  of  a civil  right 
and  that  appropriate  steps  should  be  taken  to  safeguard  and  protect  that  right. 

(2)  The  Board  recommends  that  every  tentative  plan  submitted  by  the  Plan- 
ning Commission  and  every  redevelopment  plan  submitted  by  the  Redevelopment 
Agency  or  any  person,  firm,  association  or  corporation  or  any  public  or  private 
agency  qualified  to  do  so  for  approval  of  the  Board  of  Supervisors  pursuant  to  the 
Community  Redevelopment  Act  contain,  in  addition  to  the  other  requirements  set 
forth  in  such  act,  adequate  provisions  precluding  direct  or  indirect  discrimination 
against  or  segregation  of  any  person  or  group  of  persons  on  account  of  race,  color, 
creed,  national  origin,  ancestry,  age,  sex,  sexual  orientation  or  disability  in  connec- 
tion with  the  sale,  lease,  sublease,  transfer,  use,  occupancy,  tenure  or  enjoyment  of 
land  or  of  any  interest  therein  within  the  redevelopment  projects  which  is  acquired 
or  to  be  acquired  by  the  Redevelopment  Agency. 

(3)  The  Board  further  recommends  that  each  tentative  plan  and  each  redevel- 
opment plan  submitted  to  the  Board  of  Supervisors  for  approval  shall  require  that 
express  provisions  be  included  in  deeds,  leases  and  contracts  entered  into  by  the 
Redevelopment  Agency  in  substantially  the  following  form: 

(a)  In  Deeds.  “The  grantee  herein  covenants  by  and  for  himself  or  herself,  his 
or  her  heirs,  executors,  administrators  and  assigns,  and  this  conveyance  is  made 
and  accepted  upon  and  subject  to  the  following  conditions: 

“(1)  That  there  shall  be  no  discrimination  against  or  segregation  of  any 
person  or  group  of  persons  on  account  of  race,  creed,  color,  national  origin, 
ancestry,  age,  sex,  sexual  orientation  or  disability  in  the  sale,  lease,  sublease, 
transfer,  use,  occupancy,  tenure  or  enjoyment  of  the  premises  herein  conveyed,  nor 
shall  the  grantee  himself  or  herself  or  any  person  claiming  under  or  through  him  or 
her  establish  or  permit  any  such  practice  or  practices  of  discrimination  or  segrega- 
tion with  reference  to  the  selection,  location,  number,  use  or  occupancy  of  tenants, 
lessees,  sublessees  or  vendees  in  the  premises  herein  conveyed. 
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“(2)  The  foregoing  covenant  shall  run  with  the  land  and  shall  bind  the 
grantee,  his  or  her  heirs,  executors,  administrators  and  assigns  and  all  persons 
claiming  under  or  through  them. 

“(3)  In  the  event  of  any  breach  of  the  foregoing  covenant  by  any  party  bound 
thereby,  it  shall  be  the  duty  of  the  Redevelopment  Agency  to  endeavor  immediately 
to  remedy  such  breach  by  conference,  conciliation  and  persuasion.  In  case  of  failure 
so  to  remedy  such  breach,  or  in  advance  thereof,  if  in  the  judgment  of  the  Redevel- 
opment Agency  circumstances  so  warrant,  the  breach  shall  be  enjoined  or  abated  by 
appropriate  proceedings  brought  by  the  Redevelopment  Agency.” 

(b)  In  Leases.  “The  lessee  herein  covenants  by  and  for  himself  or  herself,  his 
or  her  heirs,  executors,  administrators  and  assigns,  and  this  lease  is  made  and 
accepted  upon  and  subject  to  the  following  conditions: 

“(1)  That  there  shall  be  no  discrimination  against  or  segregation  of  any 
person  or  group  of  persons  on  account  of  race,  creed,  color,  national  origin, 
ancestry,  age,  sex,  sexual  orientation  or  disability  in  the  lease,  sublease,  transfer, 
use,  occupancy,  tenure  or  enjoyment  of  the  premises  herein  leased,  nor  shall  the 
lessee  himself  or  herself  or  any  person  claiming  under  or  though  him  or  her 
establish  or  permit  any  such  practice  or  practices  of  discrimination  or  segregation 
with  reference  to  the  selection,  location,  number,  use  or  occupancy  of  tenants, 
lessees,  sublessees  or  vendees  in  the  premises  herein  leased. 

“(2)  The  foregoing  covenant  shall  bind  the  lessee,  his  or  her  heirs,  executors, 
administrators  and  assigns  and  all  persons  claiming  under  or  through  them. 

“(3)  Any  breach  of  the  foregoing  covenant  by  any  party  bound  thereby  may 
be  enjoined  or  abated  by  appropriate  proceedings  brought  by  the  immediate  lessor 
of  the  person  committing  such  breach  or,  in  the  event  of  his  or  her  failure  to  act.  it 
shall  be  the  duty  of  the  Redevelopment  Agency,  as  agent  and  on  behalf  of  the 
immediate  lessor,  and  the  lessor  does  irrevocably  appoint  the  Redevelopment 
Agency  as  his  or  her  agent  for  this  purpose,  to  endeavor  immediately  to  remedy  the 
breach  by  conference,  conciliation  and  persuasion,  or,  in  the  event  of  failure  so  to 
remedy  such  breach,  then  the  breach  shall  be  enjoined  or  abated  by  appropriate 
proceedings  brought  by  the  Redevelopment  Agency.” 

(c)  In  contracts  entered  into  by  the  Redevelopment  Agency  relating  to  the 
sale,  transfer,  or  lease  of  land  or  of  any  interest  therein  acquired  by  such  agency 
within  any  redevelopment  area  or  project,  the  foregoing  provisions,  in  substantially 
the  form  set  forth,  shall  be  included,  and  the  contracts  shall  further  provide  that  the 
foregoing  provisions  shall  be  binding  upon  and  shall  obligate  the  contracting  party 
or  parties  and  any  subcontracting  party  or  parties  or  other  transferee  under  such 
instruments. 

(4)  The  Board  does  further  recommend  that  every  tentative  plan  and  every 
redevelopment  plan  which  shall  be  submitted  to  the  Board  of  Supervisors  for 
approval  shall  declare  it  to  be  the  duty  of  the  Redevelopment  Agency  to  exercise  the 
rights,  powers  and  privileges  in  respect  to  the  prevention  of  discrimination  and 
segregation  granted  by  the  tentative  plan  and  redevelopment  plan  and  by  the 
clauses  prohibiting  discrimination  and  segregation  required  by  such  tentative  plan 
and  redevelopment  plan  to  be  inserted  in  deeds,  leases  and  contracts  relating  to  any 
interest  in  land  which  shall  have  been  acquired  by  the  Redevelopment  Agency. 
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(5)  This  section  must  not  be  construed  to  preclude  in  any  way  the  full  and  fair 
consideration  according  to  law  of  any  plans  submitted  in  conformity  with  the 
Community  Redevelopment  Act.  (Amended  by  Ord.  511-82,  App.  10/14/82) 

SEC.  24.7.  RELOCATION  APPEALS  BOARD;  ESTABLISHMENT; 
COMPOSITION;  APPOINTMENT;  TERMS;  DUTIES;  COMPENSATION. 
There  is  hereby  established,  pursuant  to  the  provisions  of  California  Health  and 
Safety  Code  Section  33417.5,  a Relocation  Appeals  Board  composed  of  five  mem- 
bers appointed  by  the  Mayor  and  approved  by  the  Board  of  Supervisors.  One  of  the 
members  first  appointed  shall  be  designated  to  serve  for  a term  of  one  year;  two  for 
two  years:  and  two  for  three  years  from  the  date  of  appointment.  Thereafter, 
members  shall  be  appointed  as  aforesaid  for  a term  of  office  of  three  years,  except 
that  all  vacancies  occurring  during  a term  shall  be  filled  for  the  unexpired  term. 

The  Board  shall  promptly  hear  all  complaints  brought  by  residents  of  the 
various  project  areas  relating  to  relocation  and  shall  determine  if  the  Redevelop- 
ment Agency  has  complied  with  the  provisions  of  Chapter  4 of  the  California 
Health  and  Safety  Code  and,  where  applicable,  federal  regulations.  The  Board  shall, 
after  a public  hearing,  transmit  its  findings  and  recommendations  to  the  Agency. 
The  members  of  the  Board  shall  serve  without  compensation;  but  each  of  the 
members  shall  be  reimbursed  for  his  or  her  necessary  expenses  incurred  in  perform- 
ance of  his  or  her  duties  but  not  to  exceed  $15  per  meeting  and  $45  per  month. 
(Added  by  Ord.  334-72,  App.  11/14/72) 
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ADMINISTRATIVE  STRUCTURE  LOCAL  RENT  SUPPLEMENT 
PROGRAM  IN  THE  OFFICE  OF  MAYOR 
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SEC.  24A.01.  DEFINITIONS.  For  the  purposes  of  this  Chapter,  the  fol- 
lowing words  and  phrases  are  defined  to  mean  and  include: 

(a)  “City”  means  City  and  County  of  San  Francisco. 

(b)  “Mayor”  means  the  Mayor  of  the  City  and  County  of  San  Francisco  or  an 
officer  of  the  office  of  the  Mayor  empowered  to  exercise  any  of  the  functions  of  the 
Mayor. 

(c)  “Owner”  means  the  owner  or  lessee  or  designated  operator  of  real  prop- 
erty containing  standard  housing  located  within  the  City  and  County  of  San 
Francisco. 

(d)  “Dilapidated  housing”  means  a housing  unit  that  does  not  provide  safe 
and  adequate  shelter;  and  in  its  present  condition  endangers  the  health,  safety  or 
wellbeing  of  the  occupants.  Such  a housing  unit  shall  have  one  or  more  critical 
defects,  or  a combination  of  intermediate  defects  in  sufficient  number  or  extent  to 
require  considerable  repair  or  rebuilding.  Such  defects  may  involve  original  con- 
struction, or  they  may  result  from  continued  neglect  or  lack  of  repair  or  from 
serious  damage  to  the  structure. 

(e)  “Displaced  by  governmental  action”  means  an  individual  or  family, 
moved  or  to  be  moved  from  real  property  occupied  as  a dwelling  unit  as  a result  of 


AD-621 


Section  24A.01 


San  Francisco  Administrative  Code 


activities  in  connection  with  a public  improvement  or  development  program 
carried  on  by  an  agency  of  the  U nited  States  or  any  state  or  local  governmental  body 
or  agency. 

(0  "Family”  means  two  or  more  persons  related  by  blood,  marriage,  or 
operation  of  law,  who  occupy  the  same  dwelling  unit. 

(g)  "Physically  handicapped”  means  an  individual  who  has  a physical 
impairment  which: 

(1)  Is  expected  to  be  of  long  continued  and  indefinite  duration; 

(2)  Substantially  impedes  his  or  her  ability  to  live  independently;  and 

(3)  Is  of  such  nature  that  his  or  her  ability  to  live  independently  could  be 
improved  by  more  suitable  housing  conditions. 

(h)  “Substandard  housing”  means  a unit  which  is  either  dilapidated  as 
defined  in  Paragraph  (d)  of  this  Section,  or  does  not  have  one  of  the  following 
plumbing  facilities: 

(1)  Hot  and  cold  piped  water  inside  the  unit; 

(2)  Usable  flush  toilet  inside  the  structure  for  the  exclusive  use  of  the  occu- 
pants of  the  unit;  or 

(3)  Usable  bathtub  or  shower  inside  the  structure  for  the  exclusive  use  of  the 
occupants  of  the  unit. 

(i)  “Elderly”  means  an  individual  62  years  of  age  or  over.  (Added  by  Ord. 
290-72.  App.  10/10/72) 

SEC.  24A.02.  TRANSFER  OF  FUNDS  FROM  CHIEF  ADMIN- 
ISTRATIVE OFFICER  TO  MAYOR.  Pursuant  to  Section  515(3)  of  Article  7,  Part 
III.  of  the  San  Francisco  Municipal  Code,  funds  specifically  allocated  and  set  aside 
to  the  Chief  Administrative  Officer  for  rent  supplement  programs  shall  be  trans- 
ferred by  said  Chief  Administrative  Officer  to  the  Office  of  Mayor  for  the  local  rent 
supplement  program,  as  provided  for  in  this  Chapter.  (Added  by  Ord.  290-72,  App. 
10/10/72) 

SEC.  24A.03.  AUTHORITY  OF  MAYOR  TO  EXECUTE  CON- 
TRACTS. The  Mayor  is  hereby  authorized  to  contract  with  eligible  housing  owners 
to  make  local  rent  supplement  payments  to  facilitate  temporary  relocations  of 
qualified  tenants  with  respect  to  the  Yerba  Buena  Redevelopment  Project,  and  to 
the  extent  necessary  to  comply  with  Federal  District  Court  consent  order  dated 
November  9.  1970,  to  facilitate  the  provisions  of  not  less  than  1,500  new  or 
rehabilitated  units  of  low-rent  housing  in  the  City  and  County  of  San  Francisco. 
The  Mayor  is  further  authorized  to  lease  and  sublet  properties,  including  individual 
standard  dwelling  units,  for  utilization  therein  of  local  rent  supplements  and  to 
enter  into  leases  with  the  San  Francisco  Redevelopment  Agency  or  City  and  County 
sponsored  nonprofit  corporations,  which  lease  may  contain  a provision  that  the 
monthly  rental  payments  not  be  in  amounts  and  for  a time  period  less  than  the 
owner's  debt  service  obligation  against  that  property.  (Added  by  Ord.  290-72,  App. 
10/10/72) 

SEC.  24A.04.  PROVIDING  FOR  ADMINISTRATION  AND  EXPEN- 
DITURES RELATING  THERETO.  The  cost  of  administration  shall  not  exceed 
30  percent  of  the  allocation  set  aside  pursuant  to  Section  515(3),  Article  7,  Part  III, 
of  the  San  Francisco  Municipal  Code.  (Amended  by  Ord.  303-80,  App.  6/27/80) 
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SEC.  24A.05.  SCOPE  OF  RENT  SUPPLEMENT  ASSISTANCE.  The 
Mayor  may  enter  into  a rent  supplement  contract  with  the  owner  of  specific  types  of 
multifamily  housing  projects  for  payment  of  a portion  of  the  rent  on  behalf  of 
qualified  tenants.  The  conditions  of  eligibility  for  such  a contract  and  its  terms  are 
specified  in  this  Part.  (Added  by  Ord.  290-72,  App.  10/10/72) 

SEC.  24A.06.  PROJECTS  ELIGIBLE  FOR  BENEFITS  AND 
AUTHORITY  OF  MAYOR  TO  CONTRACT,  (a)  Rent  supplement  payments 
shall  be  available  for  furnished  and  unfurnished  0-bedroom  (studio)  and  1-bed- 
room units  renting  for  moderate  amounts  in  connection  with  multifamily  projects 
which  involve: 

(1)  New  construction; 

(2)  Rehabilitation  of  existing  structures; 

(3)  Existing  standard  dwelling  units  when  approved  by  Federal  District  Court 
or  when  utilized  with  respect  to  temporary  relocations  of  eligible  tenants;  and 

(4)  The  creation  of  standard  units  in  structures  previously  containing  sub- 
standard units. 

(b)  The  Mayor  is  authorized  to  make  rent  supplement  payments  with  respect 
to  projects  in  which  dwelling  units  do  not  contain  kitchen  facilities. 

(c)  The  Mayor  is  authorized  to  make  rent  supplement  payments  with  respect 
to  projects  containing  furnished  dwelling  units. 

(d)  The  Mayor  is  authorized  to  make  rent  supplement  payments  with  respect 
to  dwelling  units  concurrently  receiving  federal  rent  supplements  under  the 
National  Housing  Act  as  amended.  (Added  by  Ord.  290-72,  App.  10/10/72) 

SEC.  24A.07.  ELIGIBLE  HOUSING  OWNER.  To  be  eligible  to  receive 
rent  supplement  payments,  the  owner  of  the  multifamily  project  may  be  a non- 
profit, limited  distribution,  or  a profit  motivated  entity.  The  project  may  be 
financed  by,  but  not  limited  to,  one  of  the  following  ways; 

(a)  By  a mortgage  under  any  section  of  the  National  Housing  Act,  as 
amended,  including  but  not  limited  to  projects  financially  assisted  under  Section 
236  of  such  act. 

(b)  By  state  or  local  assistance  through  tax  exemptions  if  the  project  is 
approved  by  the  Mayor  for  receiving  rent  supplement  payments.  (Added  by  Ord. 
290-72,  App.  10/10/72) 

SEC.  24A.08.  QUALIFIED  TENANT,  (a)  The  benefits  of  the  rent  supple- 
ment payments  are  available  only  to  an  individual  or  a family  renting  a dwelling 
unit  in  a project  owned  by  an  eligible  housing  owner.  To  qualify  for  such  benefits, 
the  individual  or  family  shall  meet  the  following  requirements: 

(1)  Have  an  annual  income  below  the  maximum  amount  established  by  the 
Mayor,  which  amount  shall  not  be  higher  than  can  be  established  in  the  area  where 
the  property  is  located  for  occupancy  in  a low-rent  public  housing  project  assisted 
under  the  United  States  Housing  Act  of  1937.  In  computing  a tenant’s  income  for 
the  purpose  of  this  program.  $300  shall  be  deducted  for  each  minor  person  who  is  a 
member  of  the  immediate  family  of  the  tenant  and  residing  with  the  tenant;  and  any 
earnings  of  such  minor  shall  not  be  included  in  computing  the  tenant’s  income. 
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(2)  In  a case  involving  an  elderly  individual  or  a family  whose  head  or  spouse 
is  elderly,  have  assets  not  exceeding  $5,000. 

(3)  In  a case  involving  other  than  the  elderlv.  have  assets  not  exceeding 

$2,000. 

(4)  Be  one  of  the  following: 

(A)  An  individual  or  family  displaced  by  governmental  action. 

( B)  An  individual  who  is  62  years  of  age  or  over:  or  physically  handicapped. 

(C)  An  head  of  a family  who  is  or  whose  spouse  is  62  years  of  age  or  over,  or 
who  is  physically  handicapped. 

(D)  An  occupant  of  substandard  housing. 

(b)  For  the  purpose  of  this  Section,  income  shall  mean  total  annual  income 
consistent  with  policies  and  procedures  utilized  by  the  Department  of  Housing  and 
Urban  Development  in  administering  the  Federal  Rent  Supplement  Program  in 
San  Francisco.  Total  annual  income  shall  mean  total  gross  income,  before  taxes  and 
other  deductions,  received  by  all  members  of  the  tenant’s  household.  In  determin- 
ing gross  income,  there  shall  be  included  all  wages,  social  security  payments, 
retirement  benefits,  military  and  veteran’s  disability  payments,  unemployment 
benefits,  welfare  benefits,  interest  and  dividend  payments,  and  such  other  income 
items  defined  as  total  annual  income  by  the  Department  of  Housing  and  Urban 
Development  in  its  occupancy  policies  and  procedures,  rent  supplemental  pro- 
gram. which  are  incorporated  hereby  in  reference  as  though  fully  set  forth. 

(c)  For  the  purpose  of  this  Section,  first  priority  for  occupancy  in  a rent 
supplemented  unit  shall  be  granted  qualified  displacees  from  the  Yerba  Buena 
Center  Redevelopment  Project,  provided  they  make  timely  application.  (Added  by 
Ord.  290-72,  App.  10/10/72) 

SEC.  24A.09.  CERTIFICATE  OF  ELIGIBILITY,  (a)  Upon  request  of  a 
housing  owner,  the  Mayor  will  review  for  eligibility  the  application  by  a prospective 
tenant  for  rent  supplement  payments.  If  the  application  meets  the  requirements  of 
Sections  24A.08  and  24A.11,  the  Mayor  shall  issue  a certificate  of  eligibility.  The 
certificate  shall  state  the  amount  of  rent  supplement  to  be  paid  monthly  by  the  City 
and  County  to  the  housing  owner  on  behalf  of  the  qualified  tenant.  The  payment 
shown  in  the  certificate  shall  not,  regardless  of  the  tenant’s  income,  exceed  70 
percent  of  the  approved  rent  for  the  unit.  No  certificate  of  eligibility  shall  be  issued 
where  the  amount  of  rent  supplement  payment  would  be  less  than  10  percent  of 
such  approved  rent.  (Added  by  Ord.  290-72,  App.  10/10/72) 

SEC.  24A.10.  TERM  OF  CONTRACT.  The  rent  supplement  contract 
shall  be  limited  to  10  days  from  the  date  of  the  first  payment  made  under  the 
contract.  Such  contracts  are  to  be  extended  for  additional  periods  with  the  consent 
of  City  and  County’s  Controller,  to  comply  with  the  Federal  District  Court  consent 
order  dated  November  9,  1970.  (Added  by  Ord.  290-72,  App.  10/10/72) 

SEC.  24A.11.  MAXIMUM  ANNUAL  PROJECT  PAYMENTS  UNDER 
CONTRACT.  The  rent  supplement  contract  shall  state  the  maximum  dollar 
amount  of  the  rent  supplement  payment  for  any  one  year,  which  maximum  shall 
not  exceed  the  amount  sufficient,  at  the  time  of  contract  execution  to  reduce  rents 
in  all  of  the  units  covered  by  the  contract  to  an  average  of  $60  per  unit  per  month, 
plus  a 10  percent  contingency  allowance.  (Added  by  Ord.  290-72,  App.  10/10/72) 
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SEC.  24A.12.  MAXIMUM  PAYMENTS  UNDER  CONTRACT  FOR 
EACH  TENANT,  (a)  Subject  to  the  limitations  of  Section  24A.11  regarding  max- 
imum annual  project  payments,  the  rent  supplement  contract  shall  provide  that  the 
payment  on  behalf  of  a qualified  tenant  shall  be  that  amount  by  which  the  rent 
approved  by  the  Mayor  for  the  unit  exceeds  '/» of  the  tenant’s  income;  or  exceeds 
any  welfare  allowance  for  housing  if  such  allowance  is  larger  than  */»  of  the  tenant’s 
income;  or  exceeds  the  sum  of  'A  of  the  tenant’s  income,  plus  any  relocation 
assistance  allowance  due  him  or  her  for  housing.  When  such  tenant’s  relocation 
assistance  benefits  expire,  he  or  she  shall  be  assured  a local  rent  supplement  so  long 
as  he  or  she  meets  all  income  and  other  eligibility  criteria. 

(b)  In  computing  tenant’s  income  for  the  purpose  of  this  Section,  the  follow- 
ing deductions  from  total  gross  income  shall  be  taken  into  consideration: 

(1)  $300  shall  be  deducted  for  each  minor  person  who  is  a member  of  the 
immediate  family  of  the  tenant  and  residing  with  the  tenant;  and  any  earnings  of 
such  minor  not  be  included  in  computing  the  tenant’s  income. 

(2)  The  Mayor  may  allow  special  deductions  to  take  into  account  expenses 
incurred  as  a result  of  physical  disability  or  continuing  illness,  the  cost  of  necessary 
child  care  while  a wage  earner  of  the  household  is  at  work  and  such  other  deductions 
as  he  or  she  considers  appropriate.  (Added  by  Ord.  290-72,  App.  10/10/72) 

SEC.  24A.13.  TIME  OF  PAYMENT  UNDER  CONTRACT.  The  rent 
supplement  contract  shall  provide  for  payments  to  be  made  monthly  to  the  housing 
owner  on  behalf  of  qualified  tenants  in  the  amounts  set  forth  in  the  certificates  of 
eligibility.  (Added  by  Ord.  290-72,  App.  10/10/72) 

SEC.  24A.14.  RECERTIFICATION  OF  INCOME  UNDER  CON- 
TRACT. The  rent  supplement  contract  shall  provide  that  a recertification  of 
income  shall  be  obtained  by  the  housing  owner  each  year  from  the  date  the  original 
certificate  of  eligibility  was  issued.  Provision  shall  be  included  for  adjusting  pay- 
ments to  reflect  income  changes  shown  by  the  recertification.  (Added  bv  Ord. 
290-72,  App.  10/10/72) 

SEC.  24A.15.  HARDSHIP  CASES.  Where  a tenant’s  income  has 
decreased  due  to  illness,  loss  of  job,  or  other  hardship  beyond  his  or  her  control,  the 
Mayor  may  grant  a temporary  increase  in  rent  supplement  payments.  (Added  bv 
Ord.  290-72,  App.  10/10/72) 

SEC.  24A.16.  TENANT  OCCUPANCY  LIMITATIONS.  Qualified  ten- 
ants shall  not  be  permitted  to  occupy  units  larger  than  the  Mayor  determines 
necessary  for  their  needs.  (Added  by  Ord.  290-72,  App.  10/10/72) 

SEC.  24A.17.  FORM  OF  LEASE,  (a)  Lease  form.  Qualified  tenants  shall 
be  required  to  execute  a lease  in  a form  approved  by  the  Mayor. 

(b)  Special  lease  provisions.  The  lease  shall  contain  the  following  special 
provisions: 

(1)  A provision  obligating  the  tenant  to  report  immediately  to  the  housing 
i owner  any  increase  in  income  which  results  in  a monthly  income  of  four  or  more 
' times  the  full  monthly  rental  for  the  housing  unit. 
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(2)  A provision  obligating  the  tenant  to  reimburse  the  Mayor  for  any  rent 
supplement  payments  made  by  the  Mayor  during  a period  when  the  tenant’s 
income  had  increased  to  a point  where  rent  supplement  payments  should  have 
been  terminated  but  were  not  terminated  because  of  the  tenant’s  failure  to  report 
the  increase  to  the  housing  owner.  (Added  by  Ord.  290-72,  App.  10/10/72) 

SEC.  24A.18.  HOUSING  OWNER  S OBLIGATION  UNDER  CON- 
TRACT TO  REPORT  TENANT  INCOME  INCREASE,  (a)  The  rent  supplement 
contract  shall  contain  a provision  obligating  the  housing  owner  to  immediately 
notify  the  Mayor  upon  receiving  a report  from  a tenant  of  an  increase  in  the  tenant’s 
income,  resulting  in  a monthly  income  of  four  or  more  times  the  full  monthly  rental 
for  the  housing  unit.  The  contract  shall  also  obligate  the  housing  owner,  upon 
failing  to  notify  the  Mayor  when  a report  of  such  increase  in  income  is  received 
from  a tenant,  to  reimburse  the  Mayor  for  any  rent  supplement  payments  made 
during  the  period  when  the  tenant  is  receiving  the  increased  income. 

(b)  In  selecting  qualified  tenants  to  occupy  a local  rent  supplement  unit,  the 
owner  shall  agree  to  grant  a first  priority  for  occupancy  to  households  displaced  by 
the  Yerba  Buena  Center  Redevelopment  Project,  provided  such  potential  tenants 
make  timely  application  for  admission.  (Added  by  Ord.  290-72,  App.  10/10/72) 

SEC.  24A.19.  CHANGE  IN  TENANT  INCOME  STATUS.  Appropriate 
adjustments  will  be  made  in  rent  supplement  payments  to  reflect  income  changes 
shown  by  the  annual  tenant  income  recertification.  Rent  supplement  payments  will 
be  discontinued  when  it  is  determined  by  the  Mayor  that  25  percent  of  the  tenant’s 
income  is  sufficient  to  pay  the  full  amount  of  the  rent  for  the  unit  occupied  by  the 
tenant.  Where  a tenant  is  no  longer  entitled  to  rent  supplement  payments,  he  or  she 
may  continue  to  occupy  the  unit  provided  he  or  she  pays  the  full  amount  of  the  rent. 
(Added  by  Ord.  290-72,  App.  10/10/72) 

SEC.  24A.20.  RULES  AND  REGULATIONS  BY  MAYOR.  The  Mayor 
is  hereby  authorized  to  adopt  rules  and  regulations  supplemental  to  this  Chapter 
and  not  in  conflict  therewith,  said  rules  and  regulations  to  become  effective  10  days 
after  the  Mayor  causes  their  publication  in  a newspaper  of  general  circulation 
within  the  City  and  County  of  San  Francisco.  (Added  by  Ord.  290-72,  App. 
10/10/72) 

SEC.  24A.21.  SEVERABILITY.  If  any  section,  subsection,  subdivision, 
paragraph,  sentence,  clause  or  phrase  of  this  Chapter  or  any  part  thereof  is,  for  any 
reason,  held  to  be  unconstitutional  or  invalid  or  ineffective  by  any  court  of 
competent  j urisdiction,  such  decision  shall  not  affect  the  validity  or  effectiveness  of 
the  remaining  portions  of  this  Chapter  or  any  part  thereof.  The  Board  of  Super- 
visors hereby  declares  that  it  would  have  passed  each  section,  subsection,  subdivi- 
sion, paragraph,  sentence,  clause  or  phrase  thereof  irrespective  of  the  fact  that  any 
one  or  more  section,  subsections,  subdivisions,  paragraphs,  sentences,  clauses  or 
phrases  be  declared  unconstitutional  or  invalid  or  ineffective.  (Added  by  Ord. 
290-72,  App.  10/10/72) 
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CHAPTER  24B 

RELOCATION  APPEALS  BOARD 


Sec.  24B.1. 

Establishment;  Appointment;  Terms;  Staff;  Funding. 

Sec.  24B.2. 

Scope  of  Ordinance. 

Sec.  24B.3. 

Time  and  Place  of  Meeting. 

Sec.  24B.4. 

Notice  of  Meeting. 

Sec.  24B.5. 

Quorum. 

Sec.  24B.6. 

Powers  and  Duties. 

Sec.  24B.7. 

Adjustment  and  Settlement  of  Complaints. 

Sec.  24B.8. 

Individual  Remedies. 

Sec.  24B.9. 

Repeal. 

Sec.  24B.10. 

Public  Meetings. 

Sec.  24B.11. 

Severability. 

SEC.  24B.1.  ESTABLISHMENT;  APPOINTMENT;  TERMS;  STAFF; 

FUNDING,  (a)  There  is  hereby  established  a board  to  be  known  as  the  San 
Francisco  Relocation  Appeals  Board  (hereinafter  called  “Board”)  consisting  of  five 
members,  to  be  appointed  by  the  Mayor  and  subject  to  the  approval  of  the  Board  of 
Supervisors. 

(b)  One  of  the  members  who  is  first  appointed  shall  be  designated  to  serve  for 
a term  of  one  year;  two  for  two  years;  and  two  for  three  years  from  the  date  of  their 
appointments.  Thereafter,  members  shall  be  appointed  as  aforesaid  for  a term  of 
office  of  three  years,  except  that  all  of  the  vacancies  occurring  during  a term  shall  be 
filled  for  the  unexpired  term.  A member  shall  hold  office  until  a successor  has  been 
appointed. 

(c)  The  Board  shall  elect  a president  from  among  its  members.  The  term  of 
office  as  President  of  the  Board  shall  be  for  the  calendar  year  or  for  the  portion 
thereof  remaining  after  each  such  president  is  elected. 

(d)  The  position  of  Executive  Secretary  to  the  Board  shall  be  held  by,  and  will 
be  a primary  responsibility  of.  the  Special  Assistant  for  Housing  and  Relocation. 
All  other  staff  personnel  of  the  Board  shall  be  under  the  immediate  direction  and 
supervision  of  the  Executive  Secretary. 

(e)  The  Board  of  Supervisors  shall  provide  funds  to  pay  for  staff  personnel, 
services  and  facilities  as  may  be  reasonably  necessary  to  enable  the  Board  to 
exercise  its  powers  and  perform  its  duties  under  this  ordinance. 

(f)  The  members  of  the  Board  shall  serve  without  compensation:  but  each  of 
the  members  shall  be  reimbursed  for  necessary  expenses  incurred  in  performance 
of  duties,  but  not  to  exceed  $15  per  meeting  and  $45  per  month.  (Added  bv  Ord. 
333-72,  App.  11/14/72) 

SEC.  24B.2.  SCOPE  OF  ORDINANCE.  This  ordinance  applies  to 
appeals  taken  regarding  individuals  or  families  who  are  being,  or  have  been,  forced 
to  relocate  their  homes  or  businesses  by  public  action  within  the  City  and  County  of 
San  Francisco  by  the  City  and  County  or  any  agency  of  the  City  and  County  of  San 
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Francisco.  Nothing  in  this  ordinance,  however,  shall  be  interpreted  or  applied  so  as 
to  create  any  power  or  duty  in  conflict  with  the  pre-emptive  effect  of  any  federal  or 
state  law.  ( Added  by  Ord.  333-72,  App.  11/14/72) 

SEC.  24B.3.  TIME  AND  PLACE  OF  MEETING.  The  Board  shall  meet  at 
least  once  a month.  The  time  and  place  of  meetings  shall  be  determined  by  rules 
adopted  by  the  Board.  (Added  by  Ord.  333-72,  App.  11/14/72) 

SEC.  24B.4.  NOTICE  OF  MEETING.  The  members  shall  be  notified  of 
the  time  and  place  of  meeting  not  less  than  24  hours  prior  to  said  meeting.  (Added 
by  Ord.  333-72,  App.  11/14/72) 

SEC.  24B.5.  QUORUM.  A quorum  shall  consist  of  a simple  majority  of 
the  total  Board  members.  No  action  may  be  taken  by  the  Board  at  any  meeting 
attended  by  less  than  the  quorum.  A decision  by  the  Board  shall  require  a simple 
majoritv  of  those  members  attending  a meeting  or  hearing.  (Added  by  Ord.  333-72, 
App.  11/14/72) 

SEC.  24B.6.  POWERS  AND  DUTIES.  In  addition  to  the  other  powers 
and  duties  set  forth  in  this  ordinance,  the  Board  shall  have  the  power  to: 

(a)  Study,  investigate  and  hold  hearings  on  grievances  and  disputes  arising 
between  displacing  agency  or  any  agency  responsible  for  providing  relocation 
services,  and  a relocatee  who  is  dissatisfied  with  the  relocation  services; 

(b)  Require  agencies  to  investigate  grievances  upon  request  of  the  Board  and 
submit  reports  of  investigations  to  the  Board; 

(c)  Mediate  disputes  between  displacing  agency  or  agency  responsible  for 
providing  relocation  services  and  aggrieved  party  when  requested  to  do  so  by 
aggrieved  party;  and 

(d)  Issue  rules  and  regulations  for  the  conduct  of  its  own  affairs.  (Added  by 
Ord.  333-72,  App.  11/14/72) 

SEC.  24B.7.  ADJUSTMENT  AND  SETTLEMENT  OF  COM- 
PLAINTS. (a)  Upon  the  filing  with  the  Board  of  a signed  complaint,  specifying  the 
nature  of  the  grievance,  the  displacing  agency  and/or  agency  responsible  for  provid- 
ing relocation  services  and  the  address  to  which  notices  may  be  sent,  the  Secretary 
shall  notify  said  agency  or  agencies  of  the  complaint  and  request  said  agency  or 
agencies  to  submit  a report  to  the  Board  within  1 5 days.  An  additional  1 5-day  period 
may  be  granted  by  the  Executive  Secretary  or  President  if  necessary  for  the  agency 
to  complete  its  report.  The  Executive  Secretary  may  attempt  to  resolve  the  com- 
plaint by  conference,  conciliation,  persuasion  or  other  means,  shall  maintain 
records  of  such  attempts  and  shall  submit  such  records  and  reports  to  the  Board  in 
accordance  with  said  Board’s  wishes.  If  the  aggrieved  party  is  dissatisfied  with  any 
solution  proposed  by  the  Secretary,  said  party  may  request  in  writing  that  the 
matter  be  heard  by  the  Board  forthwith.  Thereupon  the  Secretary  shall  set  the 
matter  for  hearing  by  the  Board  and  in  writing  notify  the  aggrieved  party  and  the 
agency  or  agencies  involved  of  the  time  and  place  of  said  hearing. 
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(b)  Following  the  Secretary’s  investigation,  provided  attempts  to  resolve  the 
complaint  are  unsuccessful,  the  complainant  and  agencies  involved  shall  be  noti- 
fied of  the  time  and  place  of  hearing  by  mail.  The  date  fixed  for  the  hearing  shall  be 
not  less  than  five  days  from  the  date  of  notice  thereof.  The  hearing  shall  be  informal 
and  the  complainant  shall  be  entitled  to  bring  counsel,  witness  and  documentation. 
The  Board’s  decision  will  be  based  on  the  complainant  and  any  related  evidence 
presented. 

(c)  If  the  Board  determines  that  the  complaint  is  unjustified  or  unsubstanti- 
ated, or  that  there  is  insufficient  or  inadequate  basis  for  the  complaint,  the  com- 
plaint shall  be  dismissed  and  the  complainant  shall  be  notified  of  this  action  by 
certified  mail.  Such  notice  shall  also  report  the  reasons  for  the  dismissal. 

(d)  Where  the  Board  determines  that  the  complaint  is  well  founded,  the 
Board  shall  notify  the  displacing  agency  of  its  decision  and  make  recommendation 
for  the  settlement  of  the  dispute,  giving  the  reasons  therefor.  The  displacing  agency 
or  agency  responsible  for  providing  relocation  services  shall  comply  with  the 
recommendation  to  the  maximum  extent  permitted  by  law  and  governmental 
regulations.  The  complainant  will  be  notified  of  the  decision  of  the  Board.  (Added 
by  Ord.  333-72,  App.  11/14/72) 

SEC.  24B.8.  INDIVIDUAL  REMEDIES.  Nothing  in  this  ordinance  or 
provisions  thereof  shall  be  construed  as  granting  to  an  aggrieved  party  any  right  to 
pursue  a civil  action  against  the  City  and  County  of  San  Francisco  or  officer, 
employee,  agency  or  representative  thereof.  (Added  by  Ord.  333-72,  App.  11/14/72) 

SEC.  24B.9.  REPEAL.  Any  ordinance  or  part  of  any  ordinance  conflicting 
with  the  provisions  of  this  ordinance  hereby  is  repealed  to  the  extent  of  such 
conflict.  (Added  by  Ord.  333-72,  App.  11/14/72) 

SEC.  24B.10.  PUBLIC  MEETINGS.  All  meetings  of  the  Board  shall  be 
public.  (Added  by  Ord.  333-72,  App.  11/14/72) 

SEC.  24B.11.  SEVERABILITY.  If  any  part  or  provision  of  this  ordinance, 
or  application  thereof,  to  any  person  or  circumstance  is  held  invalid,  the  remainder 
of  the  ordinance,  including  the  application  of  such  part  or  provision  to  other 
persons  or  circumstances,  shall  not  be  affected  thereby  and  shall  continue  in  full 
force  and  effect.  To  this  end  the  provisions  of  this  ordinance  are  severable.  (Added 
by  Ord.  333-72,  App.  11/14/72) 
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CHAPTER  25 
STREET  LIGHTING 


Sec. 

25.1. 

Sec. 

25.2. 

Sec. 

25.3. 

Sec. 

25.4. 

Sec. 

25.5. 

Sec. 

25.6. 

Underground  Street  Lighting  Facilities  to  be  Shown  on  Plans. 
Etc.,  for  New  Streets,  Subdivisions. 

Inclusion  of  Street  Lighting  in  Plans,  Etc.,  for  Street  Openings 
and  Improvements. 

Cost  of  Underground  Facilities  in  New  Streets  and  New 
Subdivisions. 

Cost  of  Facilities  in  Work  Done  by  City  for  Street 
Improvements. 

When  Facilities  Become  City  and  County  Property. 

Utilities  Commission  to  Determine  Street  Lighting 
Specifications. 


SEC.  25.1.  UNDERGROUND  STREET  LIGHTING  FACILITIES  TO 
BE  SHOWN  ON  PLANS,  ETC.,  FOR  NEW  STREETS,  SUBDIVISIONS.  The 
Director  of  Public  Works  shall  require  that  underground  street  lighting  facilities, 
including  standards,  all  associated  wires,  cables,  conduits,  junction  boxes,  services, 
and  all  connections  therewith  satisfactory  to  the  Public  Utilities  Commission,  be 
included  in  all  plans,  maps,  plats  and  specifications,  for  the  opening  of  new  streets, 
tracts,  districts  or  subdivisions,  except  when  arrangements  have  been  made  by  the 
Public  Utilities  Commission  for  installation  of  adequate  overhead  street  lighting 
facilities  on  utility  poles.  (Ord.  No.  168-58,  Sec.  1) 


SEC.  25.2.  INCLUSION  OF  STREET  LIGHTING  IN  PLANS,  ETC., 
FOR  STREET  OPENINGS  AND  IMPROVEMENTS.  The  Director  of  Public 
Works  shall  include  provision  for  street  lighting  in  a manner  satisfactory  to  the 
Public  Utilities  Commission  in  all  plans,  maps,  plats  and  specifications  for  street 
openings  and  improvements  made  by  the  City  and  County.  (Bill  No.  395,  Ord.  No. 
15.0611  (C.S.),  Sec.  2) 


SEC.  25.3.  COST  OF  UNDERGROUND  FACILITIES  IN  NEW 
STREETS  AND  NEW  SUBDIVISIONS.  The  cost  of  underground  street  lighting 
facilities  in  new  streets  or  new  subdivisions  shall  be  borne  by  the  person,  assess- 
ment district  or  others  paying  for  the  grading,  paving,  sidewalks  and  other  construc- 
tion necessary  to  open  the  street.  (Ord.  No.  168-58,  Sec.  1) 

SEC.  25.4.  COST  OF  FACILITIES  IN  WORK  DONE  BY  CITY  FOR 
STREET  IMPROVEMENTS.  Money  to  cover  the  cost  of  street  lighting  facilities 
associated  with  work  being  done  by  the  City  and  County  shall  be  included  in  the 
fund  provided  for  the  street  improvement.  (Bill  No.  395.  Ord.  No.  15.0611  (C.S.), 
Sec.  4) 


SEC.  25.5.  W HEN  FACILITIES  BECOME  CITY  AND  COUNTY 
PROPERTY.  All  underground  street  lighting  facilities,  including  but  not  limited  to 
street  lighting  standards  and  all  associated  wires,  cables,  conduits,  junction  boxes. 
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services  and  all  connections  therewith,  in  new  streets,  tracts  or  subdivisions  opened 
by  individuals,  firms,  corporations  or  assessment  districts,  shall  become  the  prop- 
erty of  the  Citv  and  Countv  on  final  completion  and  acceptance  of  the  work.  (Ord. 
No.  168-58,  Sec.  1) 

SEC.  25.6.  UTILITIES  COMMISSION  TO  DETERMINE  STREET 
LIGHTING  SPECIFICATIONS.  The  Public  Utilities  Commission  shall  deter- 
mine the  intensity  of  illumination,  number  and  spacing  of  lighting  facilities  and 
other  details  necessary  to  secure  satisfactory  street  lighting.  (Ord.  No.  9046  (1939), 
Sec.  14) 
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CHAPTER  27 


WAR  MEMORIAL 


“Trustees”  Defined. 

Powers  of  Trustees  Subject  to  Charter. 

Construction;  Cost;  Administration. 

Management.  Superintendence  and  Operation. 

Acceptance  of  Gifts,  Etc.;  Special  Fund. 

Engagement  of  Employees. 

Salaries. 

Statement  of  Receipts  and  Disbursements. 

Purchases  of  Materials  and  Supplies. 

1.  “TRUSTEES”  DEFINED.  As  used  in  this  Chapter,  the  word 
“Trustees”  shall  mean  the  Board  of  Trustees  of  the  War  Memorial  of  the  City  and 
County. 


Sec. 

27.1. 

Sec. 

27.2. 

Sec. 

27.3. 

Sec. 

27.3-1. 

Sec. 

27.4. 

Sec. 

27.5. 

Sec. 

27.6. 

Sec. 

27.8. 

Sec. 

27.9. 

SEC. 

SEC.  27.2.  POWERS  OF  TRUSTEES  SUBJECT  TO  CHARTER.  The 
Board  of  Trustees  of  the  War  Memorial  in  exercising  the  powers  granted  to  it  under 
Section  3.610  of  the  Charter,  relative  to  the  construction,  administration,  manage- 
ment, superintendence  and  operation  of  the  War  Memorial  of  the  City  and  County, 
shall  do  so  subject  to  the  provisions  of  this  Chapter.  (Ord.  No.  8931  (N.S.),  Sec.  1) 


SEC.  27.3.  CONSTRUCTION;  COST;  ADMINISTRATION,  (a)  The 
Trustees  shall  construct  a building  or  buildings  for  a War  Memorial  on  the  real 
property  located  in  the  City  and  County  bounded  by  Van  Ness  Avenue,  Grove, 
Franklin  and  McAllister  Streets.  The  cost  of  the  memorial  shall  be  borne  out  of,  but 
not  to  exceed  the  total  proceeds  of  the  memorial  hall  bond  issue,  together  with  such 
other  and  further  sums  as  may  be  now  or  hereafter  available,  including  all  interest 
received  by  the  City  and  County  on  moneys  in  the  fund,  all  of  which  are  hereby 
appropriated  for  such  purposes. 

(b)  As  the  sites  described  in  the  Agreement  to  Proceed  with  Construction  of 
the  San  Francisco  Performing  Arts  Center  Concert  Hall  and  Rehearsal  Hall  and 
Lease  of  Land,  dated  October  24,  1977  and  amended  May  22,  1980,  between  the 
City  and  County  and  the  Sponsors  of  San  Francisco  Performing  Arts  Center.  Inc. 
are  accepted  by  the  City  and  County;  or  on  January  l,  1982,  whichever  occurs 
earlier,  they  and  the  facilities  located  thereon  shall  be  subject  to  the  War  Memorial 
Trust  and  to  the  jurisdiction  of  the  War  Memorial  Board  of  Trustees.  The  three  sites 
described  in  this  agreement  include  all  of  the  real  property  bounded  by  Van  Ness 
Avenue  and  Hayes,  Franklin  and  Grove  Streets. 

(c)  The  Trustees  of  the  War  Memorial  shall  have  charge  of  the  construction, 
administration,  management,  superintendence  and  operation  of  the  War  Memorial 
and  of  the  grounds  set  aside  therefor,  and  all  of  its  affairs,  and  may  enter  into 
contracts  for  such  purposes.  (Amended  by  Ord.  302-80,  App.  6/27/80) 


SEC.  27.3-1.  MANAGEMENT,  SUPERINTENDENCE  AND  OPERA- 
TION. The  Trustees  shall,  subsequent  to  the  construction  of  the  War  Memorial, 
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and  during  the  construction  thereof,  administer,  manage,  superintend  and  operate 
the  War  Memorial  and  the  grounds  set  aside  therefor,  and  all  of  its  affairs.  (Ord.  No. 
8931  (N.S.),  Sec.  3) 

SEC.  27.4.  ACCEPTANCE  OF  GIFTS,  ETC.;  SPECIAL  FUND.  No  gifts, 
devises  or  bequests,  other  than  unconditional  gifts,  devises  and  bequests  of  cash, 
shall  be  accepted  by  the  City  and  County  for  the  War  Memorial  without  the  consent 
of  a majority  of  the  Trustees  present  at  a meeting  of  the  Trustees.  Such  Trustees  are 
hereby  empowered  to  receive  and  accept  any  cash  or  property.  Any  gifts,  devises  or 
bequests  received  by  the  Trustees  on  behalf  of  the  City  and  County  for  any  purposes 
connected  with  the  War  Memorial,  or  incident  thereto,  shall  be  set  aside  in  a special 
fund  for  the  use  and  benefit  of  the  War  Memorial.  (Ord.  No.  8931  (N.S.),  Sec.  4) 

SEC.  27.5.  ENGAGEMENT  OF  EMPLOYEES.  The  Trustees  shall 
engage  such  employees,  bonded  or  otherwise,  as  may  be  necessary  for  the  conduct 
of  the  property  and  affairs  of  the  War  Memorial.  (Ord.  No.  8931  (N.S.),  Sec.  5) 

SEC.  27.6.  SALARIES.  The  salaries,  wages  and  compensation  of  the  Man- 
aging Director  and  Secretary  of  the  War  Memorial  and  of  all  other  employees  shall 
be  subject  to  standardization  as  provided  in  Section  8.401  of  the  Charter.  Pending 
the  standardization  of  wages,  salary  and  compensation,  there  shall  be  paid  to  the 
employees  at  least  the  minimum  entrance  salary,  wage  or  compensation  paid  for 
similar  services  by  the  City  and  County.  If  there  are  any  positions  or  places  or 
employment  created  by  the  Trustees  not  common  with  others  in  the  government  of 
the  City  and  County,  then  the  compensation  to  be  paid  to  the  employees  shall  be 
fixed  by  the  Trustees.  (Ord.  No.  8931  (N.S.),  Sec.  6) 

SEC.  27.8.  STATEMENT  OF  RECEIPTS  AND  DISBURSEMENTS. 
Upon  the  completion  of  the  War  Memorial,  the  Trustees  shall  cause  to  be  filed  a 
complete  statement  showing  all  receipts  and  disbursements  of  the  Trustees  and  the 
same  shall  be  open  for  inspection  by  the  public  in  the  office  of  the  Controller.  Such 
statement  shall  show  the  number  of  employees  of  the  Trustees.  (Ord.  No.  8931 
(N.S.),  Sec.  8) 

SEC.  27.9.  PURCHASES  OF  MATERIALS  AND  SUPPLIES.  Pur- 
chases of  materials,  supplies  and  equipment  required  by  the  Trustees  shall  be  made 
in  accordance  with  the  provisions  of  Section  7.100  of  the  Charter,  provided, 
however,  that  specifications  may  be  prepared  under  the  direction  of  the  Trustees  for 
all  equipment  required  by  the  Trustees  and  for  material  or  supplies  peculiar  to  the 
War  Memorial  operations  and  not  in  common  use  in  other  departments  of  the  City 
and  County.  The  Trustees  may  designate  the  particular  brand,  kind  or  make  of  any 
equipment  which  mav  be  necessary  in  the  conduct  of  the  War  Memorial.  (Ord.  No. 
8931  (N.S.),  Sec.  9) 
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CHAPTER  28 
MUSEUMS 


ARTICLE  I 

SALE  OR  EXCHANGE  OF  WORKS  OF  ART 

Sec.  28. 1 . Authorization  for  Sale  of  Works  of  Art. 

Sec.  28.2.  Exchange  of  Works  of  Art. 

Sec.  28.3.  Public  Auction. 

Sec.  28.4.  If  No  Bids  or  Unsatisfactory  Bids. 

Sec.  28.5.  Disposition  of  Moneys  Received  for  Sale  of  Works  of  Art. 

ARTICLE  II 

COMMITTEE  OF  ASIAN  ART  AND  CULTURE 

Sec.  28. 10.  Establishment  of  Committee. 

Sec.  28.11.  Chair. 

Sec.  28. 12.  Government  of  Committee. 

Sec.  28.13.  Authority,  Function  and  Purposes. 

Sec.  28. 14.  Asian  Art  Commission. 

Sec.  28. 1 5.  Asian  Art  Museum  of  San  Francisco. 


ARTICLE  I 

SALE  OR  EXCHANGE  OF  WORKS  OF  ART 

SEC.  28.1.  AUTHORIZATION  FOR  SALE  OF  WORKS  OF  ART. 

When,  in  the  judgment  of  the  Board  of  Trustees  of  the  M.H.  de  Young  Memorial 
Museum  or  the  Board  of  Trustees  of  the  California  Palace  of  the  Legion  of  Honor, 
works  of  art  or  other  articles  in  the  possession  of  the  respective  museums  are  no 
longer  fit  for  exhibition  purposes  in  said  museums,  such  works  of  art  or  other 
articles  may  be  sold  or  exchanged  as  hereinafter  set  forth.  Such  works  of  art  or  other 
articles  to  be  sold  or  exchanged  shall  be  catalogued,  listed  and  described  with 
reasonable  certainty  and  a copy  of  such  catalogue  shall  be  furnished  to  the  Pur- 
chaser of  Supplies.  (Added  by  Ord.  144-64,  App.  5/27/64) 

SEC.  28.2.  EXCHANGE  OF  WORKS  OF  ART.  The  Board  of  Trustees  of 
either  of  said  respective  museums  may  exchange  such  works  of  art  or  other  articles 
for  other  works  of  art  or  other  articles  of  equivalent  value,  each  such  exchange  to  be 
subject  to  the  approval  of  the  Purchaser  of  Supplies.  The  said  Trustees  may  execute 
and  accept  all  deeds  of  conveyance  necessary  and  proper  to  effect  such  exchange. 
(Added  by  Ord.  144-64,  App.  5/27/64) 

SEC.  28.3.  PUBLIC  AUCTION.  The  said  Trustees  may.  with  the  approval 
of  the  Purchaser  of  Supplies,  cause  said  works  of  art  or  other  articles  to  be  sold  at 
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public  auction  to  the  highest  and  best  bidder,  and  may  contract  with  a licensed 
auctioneer  for  the  purpose  ofconducting  the  sale  or  sales.  The  contract  shall  specify 
the  combination  to  be  paid  for  the  auctioneer’s  services  and  set  forth  the  terms  and 
conditions  under  which  the  sale  or  sales  are  to  be  conducted.  Each  such  contract 
shall  be  approved  by  the  Purchaser  of  Supplies. 

The  compensation  to  be  paid  the  auctioneer  shall  not  exceed  the  sum  of  20 
percent  of  the  total  amount  realized  on  any  sale  and  the  compensation  shall  include 
all  costs  incurred  by  the  auctioneer  incident  to  said  sale.  All  of  said  sales  shall  be  for 
cash  and  all  cash  received  by  the  auctioneer  or  other  person  making  the  sale  shall  be 
delivered  to  the  Trustees  immediately  upon  receipt  thereof  by  said  auctioneer  or 
other  person  making  the  sale;  provided,  however,  that  the  auctioneer  may  accept  a 
deposit  of  10  percent  of  the  amount  of  the  sale  price  of  any  work  of  art  or  other 
article  sold  upon  acceptance  of  bid,  the  balance  of  the  price  to  be  paid  within  five 
days  from  the  date  of  sale.  No  work  of  art  or  other  article  sold  shall  be  delivered 
until  the  full  price  thereof  is  paid.  Each  auctioneer  retained  to  conduct  a sale  shall 
furnish  an  adequate  surety  bond.  (Added  by  Ord.  144-64,  App.  5/27/64) 

SEC.  28.4.  IF  NO  BIDS  OR  UNSATISFACTORY  BIDS.  Should  no  bids 
be  received,  or  if  bids  are  received  and  rejected  as  unsatisfactory,  the  work  of  art  or 
other  article  may  thereafter  be  sold  by  informal  private  sale  by  the  Trustees,  with  the 
approval  of  the  Purchaser  of  Supplies;  provided,  that  works  of  art  or  other  articles 
on  which  bids  have  been  rejected  shall  not  thereafter  be  sold  for  amounts  less  than 
the  amount  of  the  high  bid  which  was  received.  (Added  by  Ord.  144-64,  App. 
5/27/64) 

SEC.  28.5.  DISPOSITION  OF  MONEYS  RECEIVED  FOR  SALE  OF 
WORKS  OF  ART.  All  moneys  received  from  the  sale  of  any  work  of  art  or  other 
article  sold  pursuant  to  the  provisions  of  this  Article  shall  be  placed  in  the  trust  fund 
of  the  M.  H.  de  Young  Memorial  Museum  or  the  California  Palace  of  Legion  of 
Honor  according  to  the  ownership  of  the  work  of  art  or  other  article  sold.  Deposits 
in  said  trust  funds  shall  be  under  the  jurisdiction  of  the  respective  boards  of  trustees 
of  the  said  museums  according  to  the  ownership  of  said  work  of  art  or  other  article 
sold.  Said  deposits  in  said  trust  funds  shall  be  used  for  the  purchase  of  other  works 
of  art  and  other  articles  to  be  exhibited  in  said  M.  H.  de  Young  Memorial  Museum 
and  said  California  Palace  of  the  Legion  of  Honor.  (Added  by  Ord.  144-64,  App. 
5/27/64) 


ARTICLE  II 

COMMITTEE  OF  ASIAN  ART  AND  CULTURE 

SEC.  28.10.  ESTABLISHMENT  OF  COMMITTEE.  There  is  hereby 
established  as  a part  of  the  government  of  the  City  and  County  of  San  Francisco  a 
committee  to  be  known  as  the  Committee  of  Asian  Art  and  Culture. 

The  Committee  shall  consist  of  27  members  to  be  appointed  by  the  Mayor. 
Nine  of  the  members  who  are  first  appointed  shall  be  designated  to  serve  for  terms 
of  one  year;  nine  for  two  years;  and  nine  for  three  years  from  the  dates  of  their 
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appointment.  Thereafter,  members  shall  be  appointed  by  the  Mayor  for  a term  of 
office  of  three  years  except  that  all  of  the  vacancies  occurring  during  a term  shall  be 
filled  for  the  unexpired  term.  A member  shall  hold  office  until  a successor  has  been 
appointed  and  qualified.  The  members  of  the  Committee  are  hereby  designated  as 
officers  of  the  City  and  County  but  they  shall  serve  without  compensation.  Com- 
mittee members  need  not  be  residents  of  the  City  and  County. 

In  filling  vacancies  in  office  occurring  on  the  Committee  by  reason  of  resigna- 
tion, expiration  of  term,  or  other  cause,  the  Mayor  shall  solicit  nominations  from 
the  Committee  and  shall  give  due  consideration  to  such  nominees  in  filling  such 
vacancies  to  the  end  that  members  of  the  Committee  shall  be  substantially  repre- 
sentative of  the  fields  of  Asian  art  and  culture  by  reason  of  their  knowledge, 
experience,  education,  interest  or  activity  therein.  (Added  bv  Ord.  192-69.  App. 
6/20/69) 

SEC.  28.11.  CHAIR.  The  Mayor  shall  designate  a member  of  the  Commit- 
tee to  serve  as  its  first  chair  for  a term  of  two  years;  and,  thereafter,  the  Committee 
shall  elect  a chair  from  among  its  members.  The  term  of  office  of  the  chair  shall  be 
for  two  years.  Chairs  of  the  Committee  may  serve  more  than  one  term  of  office. 
(Added  by  Ord.  192-69,  App.  6/20/69) 

SEC.  28.12.  GOVERNMENT  OF  COMMITTEE.  The  Committee  shall 
adopt  bylaws  providing  for  the  conduct  of  its  affairs  and  the  distribution  and 
performance  of  its  business.  Such  bylaws  shall  provide  for  the  appointment  of  an 
executive  committee  and  for  its  authority  to  act  on  behalf  of  the  whole  committee 
and  for  such  other  subcommittees  as  the  whole  committee  may  deem  desirable. 
(Added  by  Ord.  192-69,  App.  6/20/69) 

SEC.  28.13.  AUTHORITY,  FUNCTION  AND  PURPOSES.  It  shall  be 
the  authority,  function  and  purpose  of  the  Committee  to: 

(a)  Develop  and  administer  a center  of  Asian  art  and  culture  in  the  City  and 
County  of  San  Francisco: 

(b)  Create  a charitable  foundation  or  other  legal  entity  for  the  purposes  of 
developing- the  center  of  Asian  art  and  culture: 

(c)  Collaborate  with  Asian  art  societies,  universities  and  other  institutions 
and  organizations  interested  in  Asian  art.  languages,  religion,  history,  philosophy 
and  culture  in  order  to  extend  and  deepen  the  activities  necessary  to  establish  the 
center  of  Asian  art  and  culture  as  the  outstanding  center  of  Asian  art  and  culture  in 
the  Western  world; 

(d)  Promote,  establish  and  develop  an  acquisition  fund  to  be  expended  for 
the  acquisition  of  paintings,  sculpture,  bronzes,  ceramics  and  other  works  of  Asian 
art  to  amplify  and  to  develop  the  City  and  County  collections  of  Asian  art;  and 

(e)  Control  and  manage  the  City  and  County  collections  of  Asian  art  with  the 
Avery  Brundage  Collection  as  the  nucleus,  as  provided  in  the  second  supplemental 
agreement  with  Avery  Brundage,  Mrs.  Elizabeth  D.  Brundage  and  the  Avery 
Brundage  Foundation,  and  in  accordance  with  the  management  agreement  to  be 
entered  into  between  the  Committee  and  the  Board  of  Trustees  of  the  M.  H.  de 
Young  Memorial  Museum,  a copy  of  which  agreement  is  on  file  with  the  Clerk  of 
this  Board  of  Supervisors.  (Added  by  Ord.  192-69.  App.  6/20/69) 


AD-637 


Section  28.14 


San  Francisco  Administrative  Code 


SEC.  28.14.  ASIAN  ART  COMMISSION.  The  Committee  of  Asian  Art 
and  Culture  established  by  this  Article  shall  hereafter  be  officially  known  and 
designated  as  the  Asian  Art  Commission,  which  commission  shall  have  and 
exercise  the  same  authority,  functions  and  purposes  as  set  forth  in  this  Article  for 
the  Committee  of  Asian  Art  and  Culture.  (Added  by  Ord.  316-71,  App.  12/23/71) 

SEC.  28.15.  ASIAN  ART  MUSEUM  OF  SAN  FRANCISCO.  That 
institution  now  administered  by  the  Asian  Art  Commission  and  now  officially 
known  and  designated  as  the  Center  of  Asian  Art  and  Culture  shall  hereafter  be 
officially  known  and  designated  as  the  Asian  Art  Museum  of  San  Francisco  and  all 
references  in  the  San  Francisco  Administrative  Code  or  any  other  ordinance  or 
resolution  of  the  City  and  County  of  San  Francisco  to  the  Center  of  Asian  Art  and 
Culture  shall  mean  the  Asian  Art  Museum  of  San  Francisco.  (Added  by  Ord. 
375-73,  App.  9/26/73) 
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CHAPTER  29 

SURPLUS  PROPERTY  AUTHORITY 

Sec.  29. 1 . Created  Under  Provisions  of  State  Law. 

Sec.  29.2.  Governing  Body;  Name. 

Sec.  29.3.  Members  of  Commission;  Title. 

Sec.  29.4.  President  of  Commission. 

Sec.  29.5.  Clerk. 

Sec.  29.6.  Treasurer. 

Sec.  29.7.  Manager. 

Sec.  29.8.  Attorney  and  Engineer. 

Sec.  29.9.  Oath  of  Office. 

Sec.  29.10.  Bond  of  Treasurer. 

Sec.  29. 1 1 . Expenses  of  Commissioners. 

Sec.  29. 12.  Compensation  and  Expenses  of  Other  Officers  and  Employees. 

Sec.  29.13.  Organizational  Meeting. 

Sec.  29. 14.  Commission  as  Governing  Body. 

Sec.  29. 1 5.  Exercise  of  Powers  by  Commission. 

Sec.  29. 1 6.  Manner  of  Action  by  Commission. 

Sec.  29.17.  Quorum. 

Sec.  29. 1 8.  Adoption  of  Ordinances,  Resolutions  and  Motions  by  Majority 
Vote. 

Sec.  29. 19.  Taking  of  Ayes  and  Noes;  Entry  Upon  Minutes. 

Sec.  29.20.  Enacting  Clause. 

Sec.  29.2 1 . Signing  of  Ordinances;  Attestation. 

Sec.  29.22.  Law  Governing  Legislative  Session. 

Sec.  29.23.  Establishment  of  Rules. 

Sec.  29.24.  Administration  of  Oaths  and  Affirmations. 

Sec.  29.25.  Duties  of  President. 

Sec.  29.26.  Duties  of  Clerk. 

Sec.  29.27.  Duties  of  Manager;  Approval  of  Commission. 

Sec.  29.28.  Personnel;  Adoption  of  City  Civil  Service  System. 

Sec.  29.29.  Auditing  and  Accounting  System. 

Sec.  29.30.  Law  Governing  Management  and  Exercise  of  Powers. 

SEC.  29.1.  CREATED  UNDER  PROVISIONS  OF  STATE  LAW.  There 
is  need  for  a public  corporation  to  be  known  as  the  City  and  County  of  San 
Francisco  Surplus  Property  Commission,  to  function  in  the  City  and  County  under 
the  provisions  of  Sections  40500  to  40592  of  the  Government  Code. 

A Surplus  Property  Authority  shall  be  created  and  constituted  at  the  same 
time  and  in  the  manner  prescribed  by  Sections  40520  to  40529  of  said  code.  (Added 
by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.2.  GOVERNING  BODY;  NAME.  The  Board  of  Supervisors  of 
the  City  and  County  of  San  Francisco  shall  be  ex  officio  the  governing  body  of  the 
Authority,  which  shall  be  known  as  the  “Surplus  Property  Commission.”  (Added 
by  Ord.  127-69,  App.  4/9/69) 
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SEC.  29.3.  MEMBERS  OF  COMMISSION;  TITLE.  The  members  of 
the  Board  of  Supervisors  shall  be  the  members  of  the  Commission,  and  shall  be 
known  as  Surplus  Property  Commissioners.  (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.4.  PRESIDENT  OF  COMMISSION.  The  presiding  officer  of 
the  Board  of  Supervisors  shall  be  the  President  of  the  Surplus  Property  Commis- 
sion. (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.5.  CLERK.  The  Clerk  of  the  Board  of  Supervisors  shall  serve  as 
Clerk  of  the  Authority.  (Added  by  Ord.  127-69  App.  4/9/69) 

SEC.  29.6.  TREASURER.  The  Treasurer  of  the  City  and  County  of  San 
Francisco  is  hereby  appointed  as  Treasurer  of  the  Authority  to  perform  the  duties  of 
treasurer  (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.7.  MANAGER.  The  Chief  Administrative  Officer  of  the  City  and 
Countv  of  San  Francisco  shall  serve  as  Manager  of  the  Authority.  (Added  by  Ord. 
127-69.  App.  4/9/69) 

SEC.  29.8.  ATTORNEY  AND  ENGINEER.  The  City  Attorney  of  the  City 
and  County  of  San  Francisco  shall  serve  as  Attorney  to  the  Authority.  The  City 
Engineer  of  the  City  and  County  of  San  Francisco  shall  serve  as  Engineer  for  the 
Authority.  (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.9.  OATH  OF  OFFICE.  Each  officer  of  the  Authority  before  enter- 
ing upon  the  duties  of  his  of  her  office  shall  take  and  subscribe  the  official  oath  and 
file  it  with  the  Clerk.  The  oath  of  office  may  be  before  the  Clerk,  any  member  of  the 
Commission,  or  anv  officer  authorized  by  law  to  administer  oaths.  (Added  by  Ord. 
127-69,  App.  4/9/69) 

SEC.  29.10.  BOND  OF  TREASURER.  The  bond  of  the  Treasurer  of  the 
City  and  County  of  San  Francisco  shall  cover  his  or  her  duties  as  Treasurer  of  the 
Authority.  (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.11.  EXPENSES  OF  COMMISSIONERS.  If  allowed  by  the 
Commission,  a Commissioner  shall  receive  traveling  and  other  expenses  incurred 
in  his  or  her  employment.  (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.12.  COMPENSATION  AND  EXPENSES  OF  OTHER 
OFFICERS  AND  EMPLOYEES.  The  amount  of  compensation  for  the  officers 
and  employees  shall  be  as  provided  under  the  salary  standardization  provision  of 
the  Charter.  The  Commission  shall  provide  for  the  payment  of  expenses  of  its 
officers  and  employees.  (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.13.  ORGANIZATIONAL  MEETING.  Within  30  days  after  the 
effective  date  of  this  ordinance,  the  Commissioners  shall  meet  and  organize  as  a 
Board  of  Commissioners  (Added  by  Ord.  127-69,  App.  4/9/69) 
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SEC.  29.14.  COMMISSION  AS  GOVERNING  BODY.  The  Commission 
is  the  governing  body  of  the  Authority.  (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.15.  EXERCISE  OF  POWERS  BY  COMMISSION.  The  powers 
of  the  Authority  provided  in  Article  3,  Chapter  19.  Part  2,  Division  3,  Title  4 of 
Government  Code  shall  be  exercised  by  the  Commission.  (Added  by  Ord.  127-69, 
App.  4/9/69) 

SEC.  29.16.  MANNER  OF  ACTION  BY  COMMISSION.  The  Commis- 
sion shall  act  in  the  manner  and  be  subject  to  the  Charter  of  the  City  and  County  of 
San  Francisco  and  ordinances  enacted  thereto.  (Added  by  Ord.  127-69,  App. 
4/9/69) 

SEC.  29.17.  QUORUM.  A majority  of  the  Commission  shall  constitute  a 
quorum  for  the  transaction  of  business.  (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.18.  ADOPTION  OF  ORDINANCES,  RESOLUTIONS  AND 
MOTIONS  BY  MAJORITY  VOTE.  No  ordinance,  resolution  or  motion  shall  be 
passed  or  become  effective  without  the  affirmative  votes  of  at  least  a majority  of  the 
members  of  the  Commission.  (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.19.  TAKING  OF  AYES  AND  NOES;  ENTRY  UPON  MIN- 
UTES. The  ayes  and  noes  shall  be  taken  upon  the  passage  of  all  ordinances, 
resolutions,  or  motions  and  entered  upon  the  minutes  of  the  Commission.  (Added 
by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.20.  ENACTING  CLAUSE.  The  enacting  clause  of  all  ordinances 
passed  by  the  Commission  shall  be:  “Be  it  ordained  by  the  Board  of  Commissioners 
of  the  City  and  County  of  San  Francisco  surplus  property  authority  as  follows:” 
(Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.21.  SIGNING  OF  ORDINANCES;  ATTESTATION.  All  ordi- 
nances shall  be  signed  by  the  President  and  attested  by  the  Clerk.  (Added  by  Ord. 
127-69,  App.  4/9/69) 

SEC.  29.22.  LAW  GOVERNING  LEGISLATIVE  SESSION.  All  legisla- 
tive sessions  of  the  Commission  shall  be  subject  to  the  provisions  (commencing 
with  Section  54950)  of  Part  1,  Division  2,  Title  5,  of  Government  Code.  (Added  by 
Ord.  127-69,  App.  4/9/69) 

SEC.  29.23.  ESTABLISHMENT  OF  RULES.  The  Commission  shall 
establish  rules  for  its  proceedings.  (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.24.  ADMINISTRATION  OF  OATHS  AND  AFFIRMA- 
TIONS. Each  member  of  the  Commission,  or  the  Clerk,  may  administer  oaths  and 
affirmations  in  connection  with  the  taking  of  testimony  at  any  hearing,  investiga- 
tion, or  other  matters  pending  before  the  Commission.  (Added  bv  Ord.  127-69, 
App.  4/9/69) 
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SEC.  29.25.  DUTIES  OF  PRESIDENT.  The  President  shall:  (a)  sign  all 
contracts  on  behalf  of  the  Authority;  (b)  perform  other  duties  imposed  by  the 
Commission.  (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.26.  DUTIES  OF  CLERK.  The  Clerk  shall:  (a)  counter-sign  all 
contracts  on  behalf  of  the  Authority;  (b)  perform  other  duties  imposed  by  the 
Commission.  (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.27.  DUTIES  OF  MANAGER;  APPROVAL  OF  COMMIS- 
SION. The  Manager,  subject  to  the  approval  of  the  Commission  shall:  (a)  have  full 
charge  and  control  of  the  acquisition,  maintenance,  operation,  improvement  and 
disposal  of  the  property  of  the  Authority;  (b)  perform  other  duties  imposed  by  the 
Commission;  (c)  report  to  the  Commission  in  accordance  with  the  rules  and 
regulations  that  it  adopts.  (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.28.  PERSONNEL;  ADOPTION  OF  CITY  CIVIL  SERVICE 
SYSTEM.  The  Authority  and  the  Commission  hereby  incorporate  by  reference  for 
their  own  officers  and  employees  the  identical  system  for  civil  service  utilized  by 
the  City  and  County  of  San  Francisco.  (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.29.  AUDITING  AND  ACCOUNTING  SYSTEM.  The  Control- 
ler of  the  City  and  County  of  San  Francisco  shall  install  and  maintain  a system  of 
auditing  and  accounting  that  shall  completely  and  at  all  times  show  the  financial 
condition  of  the  Authority.  (Added  by  Ord.  127-69,  App.  4/9/69) 

SEC.  29.30.  LAW  GOVERNING  MANAGEMENT  AND  EXERCISE 
OF  POWERS.  The  San  Francisco  Surplus  Property  Authority  shall  be  managed 
and  governed  under  the  provisions  of  Article  3,  Chapter  19,  Part  2,  Division  3,  Title 
4 of  Government  Code  (Sections  40500  to  40592)  and  may  exercise  the  powers 
through  expressly  granted  or  necessarily  implied  therefrom.  (Added  by  Ord. 
127-69,  App.  4/9/69) 
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ARTICLE  I 
IN  GENERAL 

SEC.  31.01.  AUTHORITY  AND  MANDATE,  (a)  This  Chapter  is  adopted 
pursuant  to  the  California  Environmental  Quality  Act  (hereinafter  referred  to  as 
CEQA).  Public  Resources  Code  Sections  21000  and  following,  as  amended;  and 
pursuant  to  the  Guidelines  for  Implementation  of  the  California  Environmental 
Quality  Act,  as  amended,  originally  certified  and  adopted  by  the  Secretary  of  the 
California  Resources  Agency  on  February  3,  1973  and  appearing  as  Title  14, 
Division  6,  Chapter  3 of  the  California  Administrative  Code  (hereinafter  referred 
to  as  the  State  Guidelines).  CEQA  and  the  State  Guidelines  provide  for  the  orderly 
evaluation  of  projects  and  preparation  of  environmental  documents,  and  require 
adoption  of  corresponding  objectives,  criteria  and  procedures  by  local  agencies. 

(b)  Any  amendments  to  CEQA  or  the  State  Guidelines,  adopted  subsequent 
to  the  effective  date  of  this  Chapter,  shall  not  invalidate  any  provision  of  the 
Chapter.  Any  amendments  to  CEQA  or  the  State  Guidelines  that  may  be  inconsis- 
tent with  this  Chapter  shall  govern  until  such  time  as  this  Chapter  may  be  amended 
to  remove  such  inconsistency. 

(c)  This  Chapter  shall  govern  in  relation  to  all  other  ordinances  of  the  City 
and  County  of  San  Francisco  and  rules  and  regulations  pursuant  thereto.  In  the 
event  of  any  inconsistency  concerning  either  public  or  private  actions,  the  provi- 
sions of  this  Chapter  shall  prevail.  (Amended  by  Ord.  92-77,  App.  3/18/77) 

SEC.  31.02.  OBJECTIVES,  (a)  CEQA  and  the  State  Guidelines  require 
that  all  local  agencies  shall  prepare,  or  cause  to  be  prepared  by  contract,  and  certify 
the  completion  of  an  environmental  impact  report  on  any  project  they  intend  to 
carry  out  or  approve  which  may  have  a significant  effect  on  the  environment.  This 
report  must  be  considered  by  the  local  agency  prior  to  its  decision  as  to  whether  to 
carry  out  or  approve  the  project. 

(b)  An  environmental  impact  report  is  an  informational  document  providing 
a detailed  statement  of  environmental  effects  and  considerations  for  use  by  public 
decision-makers  in  considering  a project.  Such  a report  also  informs  the  general 
public,  and  provides  an  opportunity  for  public  participation  and  for  comments  by 
other  interested  public  agencies. 
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(c)  The  findings  of  an  environmental  impact  report  may  be  a major  consider- 
ation in  the  exercise  of  discretion  over  a project,  and  may  significantly  influence  the 
decision  of  a local  agency,  but  do  not  necessarily  require  a decision  either  to  carry 
out  or  approve,  or  not  to  carry  out  or  approve,  the  project.  CEQA  and  the  State 
Guidelines  confirm  the  discretion  of  local  agencies  with  regard  to  projects  under 
their  own  jurisdiction.  Projects  should  not  be  approved  as  proposed  if  there  are 
feasible  alternatives  or  feasible  mitigation  measures  available  which  would  sub- 
stantially lessen  the  significant  environmental  effects  of  such  projects.  In  the  event 
that  specific  economic,  social  or  other  conditions  make  infeasible  such  project 
alternatives  or  such  mitigation  measures,  individual  projects  may  be  approved  in 
spite  of  one  or  more  significant  environmental  effects  thereof.  (Amended  by  Ord. 
92-77,  App.  3/18/77) 

SEC.  31.03.  POLICIES,  (a)  State-wide  policies  with  respect  to  long-term 
protection,  rehabilitation  and  enhancement  of  the  total  environment,  involving 
responsibilities  for  all  citizens  and  all  government  agencies,  are  amply  stated  in 
CEQA  and  in  the  State  Guidelines.  It  is  the  intention  of  the  City  and  County  of  San 
Francisco  to  implement  the  State  law  through  use  of  those  policies  as  a guiding 
criterion  in  decisions  made  under  its  authority. 

(b)  It  is  also  the  policy  of  CEQA  and  the  State  Guidelines,  and  of  the  City  and 
County,  to  use  the  impact  report  requirement  to  bring  environmental  considera- 
tions to  bear  at  an  early  stage  of  the  planning  process,  and  to  avoid  unnecessary 
delays  or  undue  complexity  of  review.  Simplicity  and  directness  are  to  be  empha- 
sized, with  the  type  of  review  related  to  the  depth  and  variety  of  environmental 
issues  raised  by  a project,  so  that  government  and  public  concern  may  be  focused 
upon  environmental  effects  of  true  significance.  (Added  by  Ord.  134-73,  App. 
4/11/73) 

SEC.  31.04.  SCOPE  OF  REQUIREMENTS,  (a)  This  Chapter  adapts  the 
State  Guidelines  for  use  by  the  City  and  County  of  San  Francisco.  The  emphasis  of 
this  Chapter  is  upon  procedures,  which  are  expressly  left  for  determination  by  local 
agencies,  consistent  with  the  State  Guidelines. 

(b)  The  State  Guidelines  are  not  repeated  here,  but  are  expressly  incorporated 
herein  by  reference  as  though  fully  set  forth  and  are  supplementary  to  this  Chapter, 
particularly  with  respect  to  definitions,  criteria  for  determining  significant  effects 
on  the  environment,  and  requirements  for  content  of  environmental  impact 
reports.  Copies  of  the  State  Guidelines  may  be  obtained  from  the  Documents 
Section,  California  Department  of  General  Services.  (Amended  by  Ord.  166-74, 
App.  4/11/74) 

SEC.  31.05.  RESPONSIBILITY,  (a)  The  City  and  County  of  San  Fran- 
cisco and  all  its  officials,  boards,  commissions,  departments,  bureaus  and  offices 
shall  constitute  a single  “local  agency,”  “public  agency”  or  “lead  agency”  as  those 
terms  are  used  in  CEQA  and  the  State  Guidelines;  except  that  the  San  Francisco 
Redevelopment  Agency  shall  be  a separate  “local  agency”  or  “public  agency”  as 
specified  in  CEQA.  With  regard  to  any  redevelopment  project,  the  City  and  County 
and  not  the  Redevelopment  Agency  shall  be  the  “lead  agency.” 
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(b)  The  administrative  actions  required  by  the  State  Guidelines  with  respect 
to  the  preparation  of  environmental  documents,  giving  of  notice  and  other 
activities,  as  specified  in  this  Chapter,  shall  be  performed  by  the  San  Francisco 
Department  of  City  Planning,  acting  for  the  City  and  County. 

(c)  All  projects  that  are  not  excluded  or  categorically  exempt  from  CEQA  and 
the  State  Guidelines  shall  be  referred  to  the  Department  of  City  Planning.  All  other 
officials,  boards,  commissions,  departments,  bureaus  and  offices  of  the  City  and 
County  shall  cooperate  with  the  Department  of  City  Planning  in  the  exercise  of  its 
responsibilities,  and  shall  supply  necessary  information,  consultations  and  com- 
ments. 

(d)  The  Department  of  City  Planning  shall  have  the  same  responsibilities  as 
aforesaid  when  more  than  one  public  agency  is  to  carry  out  or  approve  a project  and 
the  City  and  County  of  San  Francisco  is  the  “lead  agency”  as  that  term  is  used  in 
CEQA  and  the  State  Guidelines.  In  addition,  when  the  City  and  County  is  to  carry 
out  or  approve  a project  and  some  other  public  agency  is  the  “lead  agency,”  and 
where  projects  are  to  be  carried  out  or  approved  by  the  State  and  Federal  govern- 
ments within  the  City  and  County,  the  Department  of  City  Planning  shall  provide 
consultations  and  comments  for  the  City  and  County  to  the  other  government 
agencies  when  appropriate. 

(e)  To  the  extent  feasible,  the  Department  of  City  Planning  shall  combine  the 
evaluation  of  projects,  preparation  of  environmental  impact  reports  and  conduct  of 
hearings  with  other  planning  processes;  and  shall  coordinate  environmental  review 
with  the  Capital  Improvement  Program,  the  San  Francisco  Master  Plan  and  the 
City  Planning  Code.  Where  various  notices  are  required  by  this  Chapter  to  be  sent 
to  the  board,  commission  or  department  that  is  to  carry  out  or  approve  a project, 
such  requirement  shall  not  include  notice  to  the  Department  of  City  Planning  or 
City  Planning  Commission. 

(f)  Except  where  the  City  Planning  Commission  is  specifically  identified  in 
this  Chapter,  the  actions  of  the  Department  of  City  Planning  shall  be  taken  by  the 
department  staff  through  the  Director  of  Planning.  Where  adoption  of  admin- 
istrative regulations  by  resolution  of  the  City  Planning  Commission  after  public 
hearing  is  specified  herein,  there  shall  be  notice  by  publication  in  a newspaper  of 
general  circulation  in  the  City  and  County  at  least  20  days  prior  to  the  hearing  and 
by  posting  in  the  offices  of  the  Department  of  City  Planning,  with  copies  of  the 
proposed  regulations  sent  to  the  Board  of  Supervisors  and  any  other  affected 
boards,  commissions  and  departments  of  the  City  and  County.  The  decision  of  the 
Commission  in  adopting  administrative  regulations  shall  be  final.  The  Department 
of  City  Planning  may  adopt  necessary  forms,  checklists  and  processing  guidelines 
without  a public  hearing.  (Amended  by  Ord.  166-74,  App.  4/11/74) 


ARTICLE  II 
PROJECTS  COVERED 

SEC.  31.11.  COVERAGE  OF  STATE  LAW.  (a)  Three  types  of  projects 
may  be  covered  by  CEQA  and  the  State  Guidelines,  as  follows: 

(1)  Activities  directly  undertaken  by  any  public  agency. 
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(2)  Activities  undertaken  by  a person  which  are  supported  in  whole  or  in  part 
through  contracts,  grants,  subsidies,  loans,  or  other  forms  of  assistance  from  one  or 
more  public  agencies. 

(3)  Activities  involving  the  issuance  to  a person  of  a lease,  permit,  license, 
certificate,  or  other  entitlement  for  use  by  one  or  more  public  agencies. 

(b)  Some  such  projects  are  excluded  or  categorically  exempt  from  CEQA  and 
the  State  Guidelines,  as  indicated  in  Sections  31.12  through  31.17  below.  In  the 
event  of  such  exclusion  or  categorical  exemption,  the  State  law  does  not  apply  and 
no  initial  evaluation,  negative  declaration  or  environmental  impact  report  is 
required. 

(c)  Projects  that  are  not  excluded  or  categorically  exempt  may  or  may  not  be 
covered  by  CEQA  and  the  State  Guidelines.  If,  after  the  initial  evaluation  described 
in  Section  31.23  below,  it  is  determined  that  the  project  could  not  have  a significant 
effect  on  the  environment,  a negative  declaration  must  be  filed.  In  that  event,  the 
State  law  does  not  require  preparation  of  an  environmental  impact  report. 

(d)  All  other  projects  are  subject  to  CEQA  and  the  State  Guidelines  and  must 
have  environmental  impact  reports  prepared.  Such  preparation  must  occur  before 
the  decision  by  the  City  and  County  to  carry  out  or  approve  the  project.  For  the 
purpose  of  determining  when  such  preparation  must  occur  pursuant  to  this  Chap- 
ter, the  time  of  the  decision  to  carry  out  or  approve  a project  shall  be  as  follows: 

(1)  In  cases  in  which  the  Board  of  Supervisors  must  appropriate  money  for 
the  carrying  out  of  the  project,  or  appropriate  money  for  City  and  County  assistance 
to  the  carrying  out  of  the  project,  the  decision  by  the  Board  of  Supervisors  to 
proceed  with  the  carrying  out  of  the  project,  beyond  the  stage  of  feasibility  and 
planning  studies  as  described  in  Section  31.16  of  this  Chapter,  shall  constitute  the 
decision  to  carry  out  or  approve  the  project.  Such  decision  may  occur  subsequent  to 
the  appropriation  of  money  for  the  project,  but  no  funds  other  than  funds  for  such 
feasibility  and  planning  studies  shall  be  expended  prior  to  re-appropriation  of  funds 
by  the  Board  of  Supervisors  approving  the  carrying  out  of  the  project. 

(2)  In  cases  in  which  the  Board  of  Supervisors  must  decide  upon  a project  that 
will  not  involve  appropriation  of  money  by  said  Board,  the  decision  by  said  Board 
shall  constitute  the  decision  to  carry  out  or  approve  the  project. 

(3)  In  cases  in  which  City  and  County  funding  or  assistance  occurs  through 
use  of  undesignated  funds  or  funds  received  through  gifts  or  bequests,  the  decision 
to  expend  such  funds  for  the  project  shall  constitute  the  decision  to  carry  out  or 
approve  the  project. 

(4)  In  cases  involving  a City  and  County  lease,  permit,  license,  certificate,  or 
other  entitlement  for  use,  the  first  discretionary  decision  to  approve,  to  issue,  or  to 
commit  the  City  and  County  to  approve  or  issue,  such  lease,  permit,  license, 
certificate,  or  other  entitlement  for  use  shall  constitute  the  decision  to  carry  out  or 
approve  the  project.  (Amended  by  Ord.  92-77,  App.  3/18/77) 

SEC.  31.12.  EXCLUSION  OF  NON-PHYSICAL  PROJECTS,  (a)  The 
“environment”  is  defined  by  CEQA  and  the  State  Guidelines  as  the  physical 
conditions  existing  within  the  area  which  will  be  affected  by  a proposed  project. 
Therefore,  projects  that  will  have  no  physical  effects  are  excluded  from  the  State 
law.  Such  projects  are  not  subject  to  the  requirements  of  this  Chapter.  (Amended  by 
Ord.  166-74,  App.  4/11/74) 
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SEC.  31.13.  EXCLUSION  OF  MINISTERIAL  PROJECTS,  (a)  Under 
the  provisions  of  CEQA.  discretionary  projects  are  covered  while  ministerial 
projects  are  excluded.  The  Slate  Guidelines  contain  definitions  of  “discretionary” 
and  “ministerial”  but  do  not  attempt  to  enumerate  all  projects  in  each  category, 
leaving  such  designation  to  local  determination.  Ministerial  projects,  once  desig- 
nated according  to  Section  31.14  below,  shall  not  be  subject  to  the  requirements  of 
this  Chapter. 

(b)  The  issuance  of  any  permit  as  to  which  a discretionary  review  power 
exists  under  Section  26  of  Part  III,  San  Francisco  Municipal  Code,  shall  be  deemed 
to  be  a discretionary  project.  If  a negative  declaration  or  environmental  impact 
report  has  been  prepared  for  such  a project,  such  document  shall  be  considered  in 
any  excercise  of  the  discretionary  review  power,  but  the  existence  of  such  a 
document  shall  not  in  itself  compel  or  prevent  the  exercise  of  such  power,  nor 
necessarily  require  a decision  either  to  carry  out  or  approve,  or  not  to  carry  out  or 
approve,  the  project.  (Added  by  Ord.  134-73,  App.  4/11/73) 

SEC.  31.14.  LISTING  OF  NON-PHYSICAL  AND  MINISTERIAL 
PROJECTS,  (a)  The  Department  of  City  Planning  shall  maintain  a listing  of  types 
of  nonphysical  and  ministerial  projects  excluded  from  CEQA  and  the  State  Guide- 
lines. Such  listing  shall  be  modified  over  time  as  the  status  of  types  of  projects  may 
change  under  applicable  laws,  ordinances,  rules  and  regulations.  The  listing  shall 
not  be  considered  totally  inclusive,  and  may  at  times  require  refinement  on  a case- 
by-case  basis. 

(b)  Such  listing  of  excluded  projects  and  modifications  thereto  shall  be  kept 
posted  in  the  offices  of  the  Department  of  City  Planning,  and  copies  thereof  shall  be 
sent  to  the  Board  of  Supervisors  and  all  other  affected  boards,  commissions  and 
departments  of  the  City  and  County.  Any  person  who  may  deem  any  portion  of 
such  listing  to  be  incorrect  may  at  any  time  appeal  such  portion  of  the  listing  to  the 
City  Planning  Commission  specifying  the  grounds  for  such  appeal,  and  the  Com- 
mission shall  hold  a public  hearing  thereon  according  to  the  procedure  specified  in 
Section  31.05  (f)  of  this  Chapter  for  adoption  of  administrative  regulations.  The 
Commission  may  affirm,  modify  or  delete  such  portion  of  the  listing,  and  the 
decision  of  the  Commission  shall  be  final.  If  so  affirmed  or  modified,  such  portion 
of  the  listing  shall  not  thereafter  be  appealable  to  the  Commission  on  the  same 
grounds.  (Added  by  Ord.  134-73,  App.  4/11/73) 

SEC.  31.15.  EXCLUSION  OF  EMERGENCY  PROJECTS,  (a)  Certain 
emergency  projects  are  excluded  from  CEQA  and  the  State  Guidelines.  Such 
projects,  as  specified  in  CEQA  and  the  State  Guidelines,  are  not  subject  to  the 
requirements  of  this  Chapter.  However,  if  such  projects  would  be  subject  to  CEQA 
and  the  State  Guidelines  in  the  absence  of  the  emergency  exclusion,  their  carrying 
out  or  approval  shall  be  reported  promptly  to  the  Department  of  City  Planning. 
(Added  by  Ord.  134-73,  App.  4/11/73) 

SEC.  31.16.  EXCLUSION  OF  FEASIBILITY  AND  PLANNING  STUD- 
IES. (a)  Feasibility  and  planning  studies  for  possible  future  actions,  the  carrying  out 
of  which  has  not  yet  been  approved,  adopted  or  funded,  are  excluded  from  CEQA 
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and  the  State  Guidelines.  Such  studies  are  not  subject  to  the  requirements  of  this 
Chapter.  However,  environmental  factors  shall  be  considered  in  the  normal  course 
of  such  studies.  (Amended  by  Ord.  166-74,  App.  4/11/74) 

SEC.  31.17.  CATEGORICAL  EXEMPTIONS,  (a)  As  required  by  CEQA. 
the  Secretary  of  the  California  Resources  Agency  has  determined  in  the  State 
Guidelines  that  certain  classes  of  projects  do  not  have  a significant  effect  on  the 
environment  and  therefore  are  categorically  exempt  from  CEQA.  Each  public 
agency  must  list  those  specific  activities  of  the  agency  which  fall  within  each  such 
class,  subject  to  the  qualification  that  these  lists  must  be  consistent  with  both  the 
letter  and  the  intent  expressed  in  the  classes  as  specified  in  the  State  Guidelines. 
Projects  which  are  categorically  exempt  are  not  subject  to  the  requirements  of  this 
Chapter. 

(b)  The  Department  of  City  Planning  shall  maintain  the  required  list  of  types 
of  projects  which  are  categorically  exempt,  and  such  list  shall  be  kept  posted  in  the 
offices  of  the  department.  Such  list  shall  be  kept  up  to  date  in  accordance  with  any 
changes  in  the  State  Guidelines  and  any  changes  in  the  status  of  local  projects.  The 
initial  list  and  any  additions,  deletions  and  modifications  thereto  shall  be  adopted 
as  administrative  regulations  by  resolution  of  the  City  Planning  Commission  after 
public  hearing,  according  to  the  procedure  set  forth  in  Section  31.05  (f)  of  this 
Chapter. 

(c)  Provision  is  made  in  CEQA  and  the  State  Guidelines  for  public  agencies 
to  request  additions,  deletions  and  modifications  to  the  classes  of  projects  listed  as 
categorically  exempt  in  the  State  Guidelines.  Any  such  requests  shall  be  made  by 
the  City  Planning  Commission,  after  a public  hearing  thereon  held  according  to  the 
procedure  specified  in  Section  31.05  (f)  of  this  Chapter  for  adoption  of  admin- 
istrative regulations. 

(d)  The  listing  of  a type  of  project  as  categorically  exempt  shall  not  in  itself 
necessarily  require  a decision  either  to  carry  out  or  approve,  or  not  to  carry  out  or 
approve,  any  individual  project.  CEQA  and  the  State  Guidelines  confirm  the 
discretion  of  local  agencies  with  regard  to  projects  under  their  own  jurisdiction. 
(Added  by  Ord.  134-73.  App.  4/11/73) 


ARTICLE  III 
EVALUATIONS 

SEC.  31.21.  PROCEDURES  FOR  REVIEW  OF  PROJECTS,  (a)  The 

steps  for  review  of  projects  pursuant  to  CEQA  and  the  State  Guidelines  shall  be  as 
set  forth  in  Sections  31.22  through  31.29  below.  These  provisions  are  primarily 
procedural. 

(b)  Provisions  relating  to  objectives  and  criteria  for  review,  when  not  fully  set 
forth  herein,  shall  be  as  prescribed  bv  CEQA  and  the  State  Guidelines.  (Added  by 
Ord.  134-73,  App.  4/11/73) 

SEC.  31.22.  DETERMINATION  OF  NEED  FOR  EVALUATION,  (a) 
The  board,  commission  or  department  that  is  to  carry  out  or  approve  a project,  or 
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the  Department  of  City  Planning  as  hereinafter  provided,  shall  determine  whether 
the  project  is  excluded  or  categorically  exempt  from  CEQA  and  the  State  Guide- 
lines. according  to  Sections  31.12  through  3 1.1 7 of  this  Chapter.  Such  determination 
shall  be  made  by  the  Department  of  City  Planning  for  all  projects  with  an  estimated 
construction  cost  of  over  $100,000  as  defined  by  the  San  Francisco  Building  Code, 
and.  for  projects  of  lesser  cost,  upon  request  by  the  board,  commission  or  depart- 
ment that  is  to  carry  out  or  approve  the  project.  If  the  project  is  excluded  or 
categorically  exempt,  no  further  evaluation  shall  be  required  by  this  Chapter. 

(b)  When  a project  has  been  determined  by  the  Department  of  City  Planning 
to  be  excluded  or  categorically  exempt  from  CEQA  and  the  State  Guidelines,  the 
Department  of  City  Planning  may  issue  a Certificate  of  Exemption  from  Environ- 
mental Review  by  posting  a copy  thereof  in  the  offices  of  the  Department,  and  by 
mailing  copies  thereof  to  the  applicant  and  the  board,  commission  or  department 
that  is  to  carry  out  or  approve  the  project. 

(c)  All  projects  that  are  not  excluded  or  categorically  exempt  shall  be  referred 
to  the  Department  of  City  Planning,  prior  to  the  decision  as  to  whether  to  carry  out 
or  approve  the  project,  for  an  initial  evaluation  to  establish  whether  an  environ- 
mental impact  report  is  required. 

(d)  In  cases  in  which  a project  is  to  be  carried  out  or  approved  by  more  than 
one  public  agency,  it  will  be  necessary  to  determine  whether  the  City  and  County  of 
San  Francisco  or  some  other  public  agency  shall  be  the  lead  agency  under  CEQA 
and  the  State  Guidelines  with  responsibility  to  evaluate  the  project.  (Amended  by 
Ord.  92-77,  App.  3/18/77) 

SEC.  31.23.  INITIAL  EVALUATION  OF  PROJECTS,  (a)  Upon  receiv- 
ing an  application  for  a project,  or  upon  referral  of  a project  by  the  board,  commis- 
sion or  department  that  is  to  carry  out  or  approve  the  project,  the  Department  of 
City  Planning  shall  conduct  an  initial  evaluation  (initial  study)  to  establish  whether 
an  environmental  impact  report  is  required.  In  the  event  it  is  clear  at  the  outset  that 
an  environmental  impact  report  is  required,  the  Department  may,  with  the  consent 
of  all  parties  involved,  make  an  immediate  determination  and  dispense  with  this 
initial  evaluation. 

(b)  The  initial  evaluation  shall  determine  whether  the  project  may  have  a 
significant  effect  on  the  environment.  The  basic  criteria  for  determination  of 
significant  effect  shall  be  those  set  forth  in  CEQA  and  the  State  Guidelines. 
Supplementary  criteria,  consistent  with  those  in  CEQA  and  the  State  Guidelines, 
may  be  adopted  as  administrative  regulations  by  resolution  of  the  City  Planning 
Commission  after  public  hearing,  according  to  the  procedure  set  forth  in  Section 
31.05  (f)  of  this  Chapter.  In  determination  of  significant  effect,  consideration  shall 
be  given  to  objectives  and  policies  of  the  San  Francisco  Master  Plan.  An  EIR  shall 
be  prepared  when  there  is  serious  public  controversy  concerning  the  environmental 
effect  of  a project.  Controversy  not  related  to  an  environmental  issue  shall  not  be 
cause  for  preparation  of  an  EIR. 

(c)  The  applicant  or  the  board,  commission  or  department  that  is  to  carry  out 
or  approve  the  project  shall  submit  to  the  Department  of  City  Planning  such  data 
and  information  as  may  be  necessary  for  the  initial  evaluation.  If  such  data  and 
information  are  not  submitted,  work  by  the  Department  on  the  initial  evaluation 
shall  be  suspended. 
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(d)  During  the  initial  evaluation,  the  Department  City  Planning  may  consult 
with  any  person  having  knowledge  or  interest  concerning  the  project.  In  cases  in 
which  the  project  is  to  be  carried  out  or  approved  by  more  than  one  public  agency 
and  the  City  and  County  of  San  Francisco  is  the  lead  agency,  the  Department  shall 
consult  with  all  other  public  agencies  that  are  to  carry  out  or  approve  the  project. 

(e)  If  a project  is  subject  to  the  CEQA  and  the  National  Environmental  Policy 
Act,  an  initial  evaluation  prepared  pursuant  to  the  National  Environmental  Policy 
Act  may  be  used  to  satisfy  the  requirements  of  this  Section. 

(f)  If  the  initial  evaluation  establishes  that  the  project  could  not  have  a 
significant  effect  on  the  environment,  a negative  declaration  shall  be  issued  in 
accordance  with  Section  31.24  below,  and  no  further  evaluation  shall  be  required  by 
this  Chapter.  If  the  initial  evaluation  establishes  that  the  project  may  have  a 
significant  effect  on  the  environment,  an  environmental  impact  report  shall  be 
prepared  in  accordance  with  Sections  31.26  through  31.28  below.  (Amended  by 
Ord.  92-77,  App.  3/18/77) 

SEC.  31.24.  NEGATIVE  DECLARATIONS,  (a)  When  a negative  decla- 
ration is  required,  it  shall  be  prepared  by  the  Department  of  City  Planning.  The 
negative  declaration  shall  describe  the  project  proposed,  state  the  finding  that  the 
project  could  not  have  a significant  effect  on  the  environment,  and  have  attached  to 
it  a copy  of  the  initial  evaluation  documenting  reasons  to  support  that  finding.  The 
negative  declaration  shall  also  indicate  mitigation  measures,  if  any,  included  in  the 
project  or  avoid  potentially  significant  effects. 

(b)  The  Department  of  City  Planning  shall  first  prepare  the  negative  declara- 
tion on  a preliminary  basis,  and  shall  post  a copy  of  the  preliminary  negative 
declaration  in  the  offices  of  the  Department  and  mail  copies  thereof  to  the  applicant 
and  the  board,  commission  or  department  that  is  to  carry  out  or  approve  the 
project. 

(c)  Notice  of  the  preparation  of  such  preliminary  negative  declaration  shall 
thereupon  be  given  by  publication  in  a newspaper  of  general  circulation  in  the  City 
and  County,  and  by  mail  to  all  organizations  and  individuals  who  have  previously 
requested  such  notice. 

(d)  Within  10  days  following  the  publication  of  such  notice,  any  person  may 
appeal  the  preliminary  negative  declaration  to  the  City  Planning  Commission, 
specifying  the  grounds  for  such  appeal. 

(e)  The  City  Planning  Commission  shall  hold  a public  hearing  on  any  such 
appeal  within  not  less  than  five  nor  more  than  20  days  after  filing  of  the  appeal. 
Notice  of  such  hearing  shall  be  posted  in  the  offices  of  the  Department  of  City 
Planning,  and  shall  be  mailed  to  the  appellant,  to  the  applicant,  to  the  board, 
commission  or  department  that  is  to  carry  out  or  approve  the  project,  and  to  any 
other  person  rquesting  such  notice. 

(f)  After  such  hearing  the  City  Planning  Commission  shall  affirm  the  prelimi- 
nary negative  declaration  if  it  finds  that  the  project  could  not  have  a significant 
effect  on  the  environment,  and  shall  overrule  the  preliminary  negative  declaration 
and  order  preparation  of  an  environmental  impact  report  if  it  finds  that  the  project 
may  have  a significant  effect  on  the  environment.  The  decision  of  the  Commission 
either  to  affirm  or  to  overrule  shall  be  final.  If  in  the  judgment  of  the  Commission 
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there  is  a substantial  body  of  opinion  that  reasonably  considers  there  will  be  a 
significant  effect  on  the  environment,  the  Commission  shall  overrule  the  prelimi- 
nary negative  declaration. 

(g)  If  the  preliminary  negative  declaration  is  not  appealed  as  provided  herein, 
or  if  it  is  affirmed  on  appeal,  the  negative  declaration  shall  be  made  final,  subject  to 
an>  necessary  modifications,  and  shall  be  deemed  adopted  and  issued.  Thereafter, 
the  City  and  County  may  decide  whether  to  carry  out  or  approve  the  project.  Before 
making  its  decision  whether  to  carry  out  or  approve  the  project,  the  decision- 
making body,  or  the  appellant  body  on  appeal,  shall  certify'  that  it  has  reviewed  and 
considered  the  information  contained  in  the  final  negative  declaration.  The  issu- 
ance of  a negative  declaration  shall  not  in  itself  necessarily  require  a decision  either 
to  carry  out  or  approve,  or  not  to  carry'  out  or  approve,  the  project.  CEQA  and  the 
State  Guidelines  confirm  the  discretion  of  local  agencies  with  regard  to  projects 
under  their  own  jurisdiction. 

(h)  After  the  City  and  County  has  decided  whether  to  carry  out  or  approve  the 
project,  the  Department  of  City  Planning  shall  file  a notice  of  determination  with 
the  county  clerk  or  county  or  counties  in  which  the  project  is  to  be  located.  Such 
notice  shall  describe  the  project  proposed,  shall  indicate  the  decision  of  the  City  and 
County  to  carry  out  or  approve,  or  not  to  carry  out  or  approve,  the  project,  and  shall 
refer  to  the  negative  declaration  issued,  a copy  of  which  shall  be  attached  to  and 
filed  with  the  notice  of  determination.  If  the  project  requires  discretionary  approval 
from  a State  agency,  the  notice  of  determination  shall  also  be  filed  with  the 
Secretary  for  Resources.  (Amended  by  Ord.  92-77.  App.  3/18/77) 

SEC.  31,25.  DETERMINATIONS  THAT  ENVIRONMENTAL 
IMPACT  REPORTS  ARE  REQUIRED,  (a)  If  the  Department  of  City  Planning 
determines  that  a project  may  have  a significant  effect  on  the  environment  and  that 
an  environmental  impact  report  is  required,  it  shall  give  notice  of  such  determina- 
tion by  publication  in  a newspaper  of  general  circulation  in  the  City  and  County,  by 
posting  in  the  offices  of  the  Department,  and  by  mail  to  the  applicant,  to  the  board, 
commission  or  department  that  is  to  carry  out  or  approve  the  project  and  to  all 
organizations  and  individuals  who  have  previously  requested  such  notice. 

(b)  Within  10  days  following  the  mailing  of  such  notice,  the  applicant  or  such 
board,  commission  or  department  may  appeal  such  determination  to  the  City 
Planning  Commission,  specifying  the  grounds  for  such  appeal. 

(c)  The  City  Planning  Commission  shall  hold  a public  hearing  on  any  such 
appeal  no  more  than  20  days  after  filing  of  the  appeal.  Notice  of  such  hearing  shall 
be  given  by  publication  in  a newspaper  of  general  circulation  in  the  City  and  County 
at  least  10  days  prior  to  the  hearing,  and  by  mail  to  the  applicant,  to  the  board, 
commission  or  department  that  is  to  carry  out  or  approve  the  project,  and  to  any 
other  person  requesting  such  notice. 

(d)  After  such  hearing  the  City  Planning  Commission  shall  affirm  the  deter- 
mination of  the  Department  of  City  Planning  if  it  finds  that  the  project  may  have  a 
significant  effect  on  the  environment,  and  shall  overrule  such  determination  and 
order  issuance  of  a negative  declaration  if  it  finds  that  the  project  could  not  have  a 
significant  effect  on  the  environment.  The  decision  of  the  Commission  either  to 
affirm  or  to  overrule  shall  be  final.  If  in  the  judgment  of  the  Commission  there  is  a 
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substantial  body  of  opinion  that  reasonably  considers  there  will  be  a significant 
effect  on  the  environment,  the  Commission  shall  affirm  the  determination  of  the 
Department. 

(e)  If  the  determination  of  the  Department  of  City  Planning  is  overruled  by 
the  City  Planning  Commission,  the  Department  shall  prepare  a negative  declara- 
tion in  accordance  with  Section  31.24  above,  and  no  further  evaluation  shall  be 
required  by  this  Chapter.  The  remaining  provisions  of  Section  31.24  shall  be 
followed,  except  that  no  further  appeal  to  the  Commission  shall  be  permitted. 
(Amended  by  Ord.  92-77,  App.  3/18/77) 

SEC.  31.26.  DRAFT  ENVIRONMENTAL  IMPACT  REPORTS,  (a) 
When  an  environmental  impact  report  (EIR)  is  required,  it  shall  be  prepared  by  the 
Department  of  City  Planning.  The  EIR  shall  at  first  be  prepared  as  a draft  report. 

(b)  The  applicant  or  the  board,  commission  or  department  that  is  to  carry  out 
or  approve  the  project  shall  submit  to  the  Department  of  City  Planning  such  data 
and  information  as  may  be  necessary  to  prepare  the  draft  EIR.  If  such  data  and 
information  are  not  submitted,  work  by  the  Department  of  City  Planning  on  the 
draft  EIR  shall  be  suspended.  The  data  and  information  submitted  shall,  if  the 
Department  of  City  Planning  so  requests,  be  in  the  form  of  all  or  a designated  part 
or  parts  of  the  proposed  draft  EIR  itself,  although  the  Department  of  City  Planning 
shall  in  any  event  make  its  own  evaluation  and  analysis  and  exercise  its  indepen- 
dent judgment  in  preparation  of  the  draft  EIR  for  public  review. 

(c)  During  preparation  of  the  draft  EIR,  the  Department  of  City  Planning 
may  consult  with  any  person  having  knowledge  or  interest  concerning  the  project. 
If  it  has  not  already  done  so  in  accordance  with  Section  31.23  (d)  above,  in  cases  in 
which  the  project  is  to  be  carried  out  or  approved  by  more  than  one  public  agency, 
the  Department  shall  consult  with  all  other  public  agencies  that  are  to  carry  out  or 
approve  the  project. 

(d)  The  draft  EIR  shall  include  a description  of  the  project,  a description  of 
the  environmental  setting,  a description  and  assessment  of  environmental  effects 
of  the  project  in  proportion  to  their  severity  and  probability  of  occurrence,  and 
other  elements,  all  as  set  forth  in  the  State  Guidelines.  The  Department  of  City 
Planning  may  establish  more  definitive  requirements  for  report  content,  consistent 
with  CEQA  and  the  State  Guidelines,  in  the  course  of  developing  report  formats 
and  instructions. 

(e)  The  draft  EIR  shall  include  the  following  information  about  energy 
requirements  for  operation  of  the  project  and  measures  to  minimize  energy  con- 
sumption: 

(1)  The  connected  kilowatt  load;  the  estimated  average  kilowatt  hours  of 
monthly  consumption  required  to  service  all  electrical  needs,  both  in  absolute 
amount  and  per  square  foot  of  interior  floor  space;  and  the  anticipated  daily  and 
annual  electric  load  distribution  curves. 

(2)  The  estimated  average  consumption  of  fossil  fuels  in  British  Thermal 
Units  per  square  foot  of  interior  floor  space  as  well  as  the  magnitude  of  the  peak 
consumption  of  such  fuels.  In  the  case  of  natural  gas.  the  anticipated  daily  and 
annual  load  distribution  curves  shall  be  included. 
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(3)  Measures  that  could  minimize  inefficient  and  unnecessary  consumption 
of  energy,  and  energy  conservation  measures  when  relevant. 

(0  The  draft  EIR  may  also  include  the  energy  impact  possibilities  and  poten- 
tial considerations  set  forth  in  State  Guidelines,  Appendix  F.  “Energy  Conserva- 
tion. " if  the  Environmental  Review  Officer  determines  that  one  or  several  of  them 
are  applicable,  appropriate  and  reasonable. 

(g)  When  the  draft  EIR  has  been  prepared  in  full,  the  Department  of  City 
Planning  shall  file  a notice  of  completion  of  such  draft  with  the  Secretary  of  the 
California  Resources  Agency.  Such  notice  shall  describe  the  project  proposed  and 
its  location,  and  shall  state  the  address  where  copies  of  the  draft  EIR  are  available.  A 
copy  of  such  notice,  or  a separate  notice  containing  the  same  information,  shall 
thereupon  be  posted  in  the  offices  of  the  Department  and  mailed  to  the  applicant 
and  the  board,  commission  or  department  that  is  to  carry  out  or  approve  the 
project.  A copy  of  the  draft  EIR  shall  be  provided  to  the  applicant  and  to  such 
board,  commission  or  department.  (Amended  by  Ord.  20-81,  App.  1/9/81) 

SEC.  31.27.  CONSULTATIONS  AND  COMMENTS,  (a)  Public  agencies 
with  jurisdiction  by  law,  and  persons  with  special  expertise  — (1)  After  filing  a 
notice  of  completion  with  the  Secretary  of  the  California  Resources  Agency,  the 
Department  of  City  Planning  shall  send  a copy  of  the  draft  EIR  to  each  public 
agency  which  has  jurisdiction  by  law  with  respect  to  the  project,  and  may  send 
copies  to  and  consult  with  persons  who  have  special  expertise  with  respect  to  any 
environmental  impact  involved. 

(2)  In  sending  such  copies,  the  Department  of  City  Planning  shall  request 
comments  on  the  draft  EIR  from  such  agencies  and  persons,  with  particular  focus 
upon  the  sufficiency  of  the  draft  EIR  in  discussing  possible  effects  on  the  environ- 
ment, ways  in  which  adverse  effects  might  be  minimized,  and  alternatives  to  the 
project. 

(3)  Each  request  for  comments  shall  state  that  any  comments  must  be 
returned  within  a certain  time  after  the  sending  of  the  draft  EIR,  and  if  comments 
are  not  returned  within  that  time  it  shall  be  assumed  that  the  agency  or  person  has 
no  comment  to  make.  The  time  limit  shall  normally  be  30  days,  but  the  Department 
ofCity  Planning  may  allow  a longer  period  for  comments  on  projects  of  exceptional 
size  or  complexity.  The  Department  may,  upon  the  request  of  an  agency  or  person 
from  whom  comments  are  sought,  grant  an  extension  of  time  of  not  more  than  15 
days  beyond  the  original  period,  but  such  extension  shall  not  interfere  with  the 
holding  of  any  hearing  on  the  draft  EIR  for  which  notice  has  already  been  given. 

(4)  The  Department  of  City  Planning  shall  maintain  listings  of  public  agen- 
cies with  jurisdiction  by  law  with  respect  to  projects,  and  of  persons  with  special 
expertise  with  respect  to  types  of  environmental  impacts.  The  listing  of  persons 
with  special  expertise  shall  include  personnel  of  the  City  and  County. 

(b)  General  public  — 

( 1 ) Public  participation,  both  formal  and  informal,  shall  be  encouraged  at  all 
stages  of  review,  and  written  comments  shall  be  accepted  at  any  time  up  to  the 
conclusion  of  the  public  hearing  described  below  on  the  draft  EIR.  The  Department 
of  City  Planning  may  give  public  notice  at  any  formal  stage  of  the  review  process, 
beyond  the  notices  required  by  this  Chapter,  in  any  manner  it  may  deem  appropri- 
ate. and  may  maintain  a public  log  as  the  status  of  all  projects  under  formal  review. 
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(2)  The  draft  EIR  shall  be  available  to  the  general  public  upon  filing  of  the 
notice  of  completion  with  the  Secretary  of  the  California  Resources  Agency. 

(3)  A public  hearing  shall  be  held  by  the  City  Planning  Commission  on  every 
draft  EIR,  with  such  hearing  combined  as  much  as  possible  with  other  activities  of 
the  Commission.  Notice  of  such  hearings  shall  be  given  by  publication  in  a 
newspaper  of  general  circulation  in  the  City  and  County  at  least  30  days  prior  to  the 
hearing,  by  posting  in  the  offices  of  the  Department  of  City  Planning,  by  posting  on 
or  near  the  site  proposed  for  the  project;  and  by  mail  not  less  than  30  days  prior  to 
the  hearing  to  the  applicant,  to  the  board,  com  mission  or  department  that  is  to  carry 
out  or  approve  the  project,  and  to  any  other  person  requesting  such  notice. 

(4)  The  draft  EIR,  including  any  revisions  made  prior  to  or  during  the  public 
hearing,  shall  be  a basis  for  discussion  at  the  hearing.  To  the  extent  feasible,  the 
comments  sought  from  agencies  and  persons  under  Subsection  (a)  above  shall  also 
be  available  at  the  public  hearing.  Members  of  the  general  public  shall  be  encour- 
aged to  submit  their  comments  in  writing,  and  at  as  early  a stage  as  possible. 
(Amended  by  Ord.  166-74,  App.  4/11/74) 

SEC.  31.28.  FINAL  ENVIRONMENTAL  IMPACT  REPORTS,  (a)  A 
final  EIR  shall  be  prepared  by  the  Department  of  City  Planning,  based  upon  the 
draft  EIR,  the  consultations  and  comments  received  during  the  review  process,  and 
additional  information  that  may  become  available.  Revision  of  the  EIR  may  begin 
before  the  public  hearing,  but  the  EIR  shall  remain  open  to  further  revision  until 
after  the  public  hearing  has  been  concluded. 

(b)  The  final  EIR  shall  include  a list  of  agencies  and  persons  consulted,  the 
comments  received,  either  verbatim  or  in  summary,  and  a response  to  any  com- 
ments that  raise  significant  points  concerning  effects  on  the  environment.  The 
response  to  comments  may  take  the  form  either  of  revisions  within  the  draft  EIR.  or 
of  revision  by  addition  of  a separate  section  in  the  final  EIR,  or  both.  Any 
significant  comments  that  are  not  accepted  in  the  revisions  made  shall  be  addressed 
in  detail,  with  reasons  given  for  nonacceptance. 

(c)  A public  record  shall  be  kept  of  each  case  in  which  an  EIR  is  prepared, 
including  all  comments  received  in  writing  in  addition  to  a record  of  the  public 
hearing.  The  final  EIR  shall  indicate  the  location  of  such  record.  Any  transcription 
of  a hearing  record  shall  be  at  the  expense  of  the  person  requesting  such  transcrip- 
tion. 

(d)  If  there  is  significant  revision  of  the  EIR,  notice  to  that  effect  shall  be 
posted  in  the  offices  of  the  Department  of  City  Planning  with  the  revised  EIR 
available  for  public  review,  at  least  10  days  prior  to  the  decision  whether  to  carry  out 
or  approve  the  project  pursuant  to  Section  31.29  of  this  Chapter.  If  no  such 
significant  revision  is  made,  a period  for  public  review  of  the  revised  EIR  is  not 
required. 

(e)  When  the  final  EIR  has  been  prepared  and  in  the  judgment  of  the  City 
Planning  Commission  it  is  adequate,  accurate  and  objective,  the  Commission  shall 
certify  its  completion  in  compliance  with  CEQA  and  the  State  Guidelines.  The 
certification  of  completion  shall  contain  a finding  as  to  whether  the  project  as 
proposed  will,  or  will  not,  have  a significant  effect  on  the  environment.  (Amended 
by  Ord.  166-74,  App.  4/11/74) 
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SEC.  31.29.  ACTIONS  ON  PROJECTS,  (a)  The  certification  of  comple- 
tion and  the  final  EIR  shall  be  transmitted  by  the  Department  of  City  Planning  to 
the  applicant  and  the  board,  commission  or  department  that  is  to  carry  out  or 
approve  the  project,  and  shall  be  presented  to  the  body  which  will  decide  whether  to 
carry  out  or  approve  the  project  as  indicated  in  Section  31.11  (d)  of  this  Chapter. 
These  documents  shall  also  be  presented  to  any  appellant  body  in  the  event  of  an 
appeal  from  the  decision  whether  to  carry  out  or  approve  the  project. 

(b)  Before  making  its  decision  whether  to  carry  out  or  approve  the  project,  the 
decision-making  body  or  appellate  body  shall  certify  that  it  has  reviewed  and 
considered  the  information  contained  in  the  EIR.  In  the  course  of  reviewing  and 
considering  the  EIR,  the  decision-making  body  or  appellate  body  may  include 
additional  statements  or  findings  in  the  EIR  in  the  form  of  an  addendum,  indicat- 
ing its  own  further  evaluation  of  the  environmental  effects  of  the  project,  the  means 
for  reducing  those  effects,  alternatives  to  the  project,  and  other  matters  required  to 
be  addressed  in  the  EIR.  and  indicating  the  manner  in  which  the  decision-making 
body  or  appellate  body  has  taken  into  account  other  public  objectives,  or  overriding 
considerations,  including  economic  and  social  factors,  in  relation  to  the  EIR. 

(c)  Thereafter,  the  decision-making  body  or  appellate  body  may  make  its 
decision  whether  to  carry  out  or  approve  the  project.  The  EIR  and  its  findings  shall 
not  in  themselves  necessarily  require  a decision  either  to  carry  out  or  approve,  or 
not  to  carry  out  or  approve,  the  project.  CEQA  and  the  State  Guidelines  confirm  the 
discretion  of  local  agencies  with  regard  to  projects  under  their  own  jurisdiction. 
However,  where  the  action  of  the  decision-making  body  or  appellate  body  allows 
the  occurrence  of  one  or  more  significant  environmental  effects  identified  in  the 
final  EIR.  such  body  shall  state  in  writing  reasons  to  support  its  action  based  on  the 
final  EIR  or  other  information  constituting  substantial  evidence  in  the  record.  This 
statement  need  not  be  contained  in  the  EIR.  The  statement  shall  contain  one  or 
more  of  the  following  findings  for  each  such  significant  effect,  accompanied  by  a 
description  of,  or  reference  to,  the  facts  supporting  each  finding  — 

(1)  Changes  or  alterations  have  been  required  in,  or  incorporated  into,  the 
project  which  mitigate  or  avoid  the  significant  environmental  effects  thereof  as 
identified  in  the  final  EIR. 

(2)  Such  changes  or  alterations  are  within  the  responsibility  and  jurisdiction 
of  another  public  agency  and  such  changes  have  been  adopted  by  such  other  agency, 
or  can  and  should  be  adopted  by  such  other  agency. 

(3)  Specific  economic,  social  or  other  considerations  make  infeasible  the 
mitigation  measures  or  project  alternatives  identified  in  the  final  EIR. 

(d)  After  the  City  and  County  has  decided  to  carry  out  or  approve  the  project, 
the  Department  of  City  Planning  shall  file  a notice  of  determination  with  the 
county  clerk  of  the  county  or  counties  in  which  the  project  is  to  be  located.  Such 
notice  shall  describe  the  project  proposed,  shall  state  that  an  EIR  has  been  prepared 
and  certified  pursuant  to  the  provisions  of  CEQA  and  the  State  Guidelines,  shall 
contain  a brief  statement  of  mitigation  measures  which  were  adopted  to  reduce  the 
impacts  of  the  approved  project,  shall  indicate  the  determination  whether  the 
project  in  its  approved  form  will,  or  will  not,  have  a significant  effect  on  the 
environment,  and  shall  indicate  the  decision  of  the  City  and  County  to  carry  out  or 


AD-656 


San  Francisco  Administrative  Code 


Section  31.29 


approve  the  project.  If  the  project  requires  discretionary  approval  from  a State 
agency,  the  notice  of  determination  shall  also  be  filed  with  the  Secretary  for 
Resources.  (Amended  by  Ord.  92-77,  App.  3/18/77) 


ARTICLE  IV 
OTHER  PROCEDURES 

SEC.  31.31.  MULTIPLE  ACTIONS  ON  PROJECTS,  (a)  The  concept  of  a 
project  is  broadly  defined  by  CEQA  and  the  State  Guidelines  so  that  multiple 
actions  of  the  same  or  of  different  kinds  may  often  constitute  a single  project.  This 
concept  of  a project  permits  all  the  ramifications  of  a public  action  to  be  considered 
together,  and  avoids  duplications  of  review.  The  concept  has  a number  of  other 
implications,  as  set  forth  in  this  Section. 

(b)  Early  and  timely  evaluation  of  projects  and  preparation  of  EIR’s  shall  be 
emphasized. 

(c)  Only  one  initial  evaluation,  negative  declaration  or  EIR  shall  be  required 
for  each  project. 

(d)  For  purposes  of  determining  the  appropriate  time  for  evaluation  of 
projects  and  preparation  of  EIR’s  pursuant  to  Articles  II  and  III  of  this  Chapter, 
there  shall  be  only  one  relevant  decision  by  the  City  and  County  to  carry  out  or 
approve,  or  not  to  carry  out  or  approve,  a project.  However  for  other  purposes  there 
may  be  more  than  one  determination  by  the  same  or  separate  boards,  commissions 
and  departments  of  the  City  and  County,  either  discretionary  or  ministerial, 
affecting  the  carrying  out  or  approval  of  the  project.  The  authority  and  effectiveness 
of  any  other  such  determinations,  including  determinations  by  the  Board  of  Permit 
Appeals  or  any  other  appellate  body,  shall  not  be  diminished  by  anything  in  this 
Chapter. 

(e)  Only  one  evaluation  of  a project  or  preparation  of  an  EIR  shall  occur  in 
cases  in  which  both  the  City  and  County  of  San  Francisco  and  one  or  more  other 
public  agencies  are  to  carry  out  or  approve  a project.  In  such  cases  the  evaluation  or 
preparation  is  performed  by  the  lead  agency,  which  agency  is  selected  by  reference 
to  criteria  in  the  State  Guidelines,  including  the  presence  of  discretion  over  the 
project,  directness  of  responsibility,  generality  of  governmental  powers,  and 
sequence  of  action  on  the  project. 

(f)  All  public  and  private  activities  or  undertakings  pursuant  to  or  in  fur- 
therance of  a redevelopment  plan  constitute  a single  project.  Redevelopment  plans 
already  in  execution  on  the  effective  date  of  this  Chapter,  if  they  are  subject  to 
CEQA,  may  have  evaluations  and  preparation  of  EIR’s  performed  for  prospective 
actions  either  on  a total  area  basis  or  on  a case-by-case  basis. 

(g)  The  State  Guidelines  provide  that  a single  initial  evaluation,  negative 
declaration  or  EIR  may  be  employed  for  more  than  one  project,  if  all  such  projects 
are  essentially  the  same  in  terms  of  environmental  effects.  Furthermore,  an  initial 
evaluation,  negative  declaration  or  EIR  prepared  for  an  earlier  project  may  be 
applied  to  a later  project,  if  the  circumstances  of  the  projects  are  essentially  the 
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same.  In  either  situation,  if  the  circumstances  are  not  essentially  the  same,  the 
earlier  initial  evaluation,  negative  declaration  or  EIR  may  be  modified  and  applied 
to  the  later  project.  These  methods  shall  be  used  where  feasible. 

(h)  Reference  is  made  in  CEQA  and  the  State  Guidelines  to  simultaneous 
consideration  of  multiple  and  phased  projects,  related  projects,  cumulative  effects 
of  projects,  projects  elsewhere  in  the  region,  existing  and  planned  projects,  and 
growth-inducing  effects  relating  present  and  future  projects.  Such  consideration 
shall  be  given  to  the  extent  it  is  reasonable  and  feasible,  and  to  the  extent  that  other 
projects  and  the  probable  effects  of  projects  under  review  are  known. 

(i)  With  respect  to  projects  preceding  CEQA  and  the  State  Guidelines,  and 
projects  for  which  evaluations  and  EIR’s  have  already  been  completed,  or  on  which 
substantial  work  has  been  performed,  CEQA  and  the  State  Guidelines  make 
provision  as  to  when,  if  at  all,  a new  evaluation  or  EIR  must  be  prepared.  In  cases  in 
which  an  evaluation  or  EIR  has  already  been  prepared,  a revised  evaluation  or  EIR 
is  required  when  substantial  changes  occur  either  in  the  proposed  project  or  with 
respect  to  the  circumstances  under  which  the  project  is  to  be  undertaken.  An  effort 
shall  be  made,  in  preparation  of  evaluations  and  EIR’s,  to  consider  alternatives  and 
thus  avoid  the  need  for  such  further  review  of  the  project.  (Amended  by  Ord. 
166-74,  App.  4/11/74) 

SEC.  31.35.  EVALUATION  OF  MODIFIED  PROJECTS,  (a)  After  eval- 
uation of  a proposed  project  has  been  completed  pursuant  to  Article  III  of  this 
Chapter,  a modification  of  one  or  more  of  the  following  types  shall  require 
reevaluation  of  the  proposed  project: 

(1)  A substantial  change  in  the  proposed  project; 

(2)  A substantial  change  with  respect  to  the  circumstances  under  which  the 
project  is  to  be  undertaken;  or 

(3)  A substantial  change  in  relevant  information  available  for  use  in  evalua- 
tion of  the  project. 

(b)  Where  such  a modification  occurs  as  to  a project  that  has  been  determined 
to  be  excluded  or  categorically  exempt  pursuant  to  Section  3 1.22  (a)  of  this  Chapter, 
a new  determination  shall  be  made  as  provided  in  said  section. 

(1)  If  the  project  is  again  determined  to  be  excluded  or  categorically  exempt, 
no  further  evaluation  shall  be  required  by  this  Chapter. 

(2)  If  the  project  is  determined  not  be  to  excluded  or  categorically  exempt,  an 
initial  evaluation  shall  be  conducted  as  provided  in  Section  31.23  of  this  Chapter. 

(c)  Where  such  a modification  occurs  as  to  a project  for  which  a negative 
declaration  has  been  issued  pursuant  to  Section  31.24  of  this  Chapter,  the  Depart- 
ment of  City  Planning  shall  reevaluate  the  proposed  project  in  relation  to  such 
modification. 

(1)  If.  on  the  basis  of  such  reevaluation,  the  Department  of  City  Planning 
determines  that  there  could  be  no  substantial  change  in  the  environmental  effects  of 
the  project  as  a result  of  such  modification,  this  determination  and  the  reasons 
therefor  shall  be  noted  in  the  case  record,  and  no  further  evaluation  shall  be 
required  by  this  Chapter. 

(2)  If,  on  the  basis  of  such  reevaluation,  the  Department  of  City  Planning 
determines  that  there  could  be  a substantial  change  in  the  environmental  effects  of 
the  project  as  a result  of  such  modification,  the  project  shall  be  considered  a new 
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project  for  purposes  of  environmental  review  pursuant  to  Article  III  of  this  Chap- 
ter. In  that  event,  a new  evaluation  shall  be  completed  prior  to  the  decision  by  the 
City  and  County  as  to  whether  to  carry  out  or  approve  the  project  with  its 
modification. 

(d)  Where  such  a modification  occurs  as  to  a project  for  which  an  EIR  has 
been  certified  pursuant  to  Section  31.28  of  this  Chapter,  the  Department  of  City 
Planning  shall  reevaluate  the  proposed  project  in  relation  to  such  modification. 

(1)  If,  on  the  basis  of  such  reevaluation,  the  Department  of  City  Planning 
determines  that  there  could  be  no  substantial  change  in  the  environmental  effects  of 
the  project  as  a result  of  such  modification,  this  determination  and  the  reasons 
therefor  shall  be  noted  in  the  case  record,  and  no  further  evaluation  shall  be 
required  by  this  Chapter. 

(2)  If,  on  the  basis  of  such  reevaluation,  the  Department  of  City  Planning 
determines  that  there  could  be  a substantial  change  in  the  environmental  effects  of 
the  project  as  a result  of  such  modification,  a further  evaluation  shall  be  required.  In 
that  event,  the  further  evaluation  shall  be  completed  prior  to  the  decision  by  the 
City  and  County  as  to  whether  to  carry  out  or  approve  the  project  with  its 
modification.  Where  the  modification  is  of  such  a nature  that  the  further  evaluation 
can  be  accomplished  through  amendment  of  the  certified  EIR  under  Section  31.36 
below,  the  further  evaluation  shall  be  performed  pursuant  to  that  section.  Where 
the  modification  is  not  of  such  a nature,  a new  EIR  shall  be  prepared  pursuant  to 
Sections  31.26  through  31.28  of  this  Chapter.  (Added  by  Ord.  92-77,  App.  3/18/77) 

SEC.  31.36.  AMENDMENT  OF  A CERTIFIED  ENVIRONMENTAL 
IMPACT  REPORT,  (a)  This  Section  shall  apply  to  projects  as  described  in  Section 
31.35  (d)  2 above,  where  an  EIR  has  been  previously  certified,  and  where  the 
modification  relating  to  the  project  could  result  only  in  a clearly  defined  change  in 
the  environmental  effects  of  the  project,  making  unnecessary  a complete  reassess- 
ment of  environmental  effects  under  Sections  31.26  through  31.28  of  this  Chapter. 

(b)  For  such  projects,  the  further  evaluation  required  by  Section  31.35  (d)  2 
shall  be  limited  to  amendment  of  the  certified  EIR  in  terms  of  the  modification 
relating  to  the  project.  The  amendment  shall  describe  the  modification  and 
describe  and  assess  the  environmental  effects  changed  by  such  modification.  The 
procedures  set  forth  in  Sections  31.26  through  31.28  of  this  Chapter  shall  apply  to 
the  preparation,  review  and  certification  of  the  amendment,  with  the  following 
exceptions: 

(1)  Prior  to  preparation  of  a draft  of  the  amendment,  notice  of  such  prepara- 
tion shall  be  given  by  publication  in  a newspaper  of  general  circulation  in  the  City 
and  County;  by  posting  in  the  offices  of  the  Department  of  City  Planning;  and  by 
mail  to  the  applicant,  to  the  board,  commission  or  department  that  is  to  carry  out  or 
approve  the  project,  and  to  all  organizations  and  individuals  who  have  previously 
requested  such  notice. 

(2)  Wherever  the  term  "EIR”  appears  in  Sections  31.26  through  31.28,  that 
term  shall  be  read  as  “amendment”  for  purposes  of  the  amendment  procedures, 
except  in  Subsections  31.26  (d)  and  (e). 

(3)  The  30-day  time  periods  prescribed  by  Sections  31.27  (a)  3 and  31.27  (b)  3 
shall  in  each  case  be  shortened  to  20  days  for  an  amendment. 
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(4)  The  certification  of  completion  by  the  City  Planning  Commission  shall 
consist  of  a recertification  of  the  E1R  as  amended,  and  shall  contain  a finding  as  to 
whether  the  proposed  project  with  its  modification  will,  or  will  not.  have  a signifi- 
cant effect  on  the  environment.  (Added  by  Ord.  92-77,  App.  3/18/77) 


ARTICLE  V 

ADMINISTRATION  AND  FEES 

SEC.  31.41.  OFFICE  OF  ENVIRONMENTAL  REVIEW,  (a)  An  Office  of 
Environmental  Review  is  hereby  created  in  the  Department  of  City  Planning, 
which  shall  be  responsible,  acting  through  the  Director  of  Planning,  for  the  admin- 
istration of  this  Chapter. 

(b)  Said  office  shall  be  under  the  direction  of  an  Environmental  Review 
Officer,  who  shall  supervise  the  staff  members  of  the  office  and  have  charge  of  the 
collection  of  fees  by  the  office. 

(c)  In  addition  to  the  powers  and  duties  conferred  elsewhere  in  this  Chapter, 
the  Environmental  Review  Officer  shall,  upon  delegation  by  the  City  Planning 
Commission,  take  testimony  at  public  hearings  on  draft  environmental  impact 
reports  as  specified  in  Section  31.27  (b)  of  this  Chapter,  and  shall  report  to  the 
Commission  upon  such  testimony  at  a continuation  of  such  hearing  before  the 
Commission. 

(d)  The  Environmental  Review  Officer  shall  also  take  such  measures,  within 
his  or  her  powers,  as  may  be  necessary  to  assure  compliance  with  this  Chapter  by 
persons  outside  the  Department  of  City  Planning,  and  shall  periodically  review  the 
effectiveness  and  workability  of  the  provisions  of  this  Chapter  and  recommend  any 
refinements  or  changes  that  he  or  she  may  deem  appropriate  for  improvement  of 
such  provisions.  (Added  by  Ord.  134-74,  App.  4/11/73) 

SEC.  31.45.  ALLOCATION  OF  COSTS,  (a)  The  costs  of  initial  evalua- 
tions. preparation  of  environmental  impact  reports,  notices,  hearings  and  other 
aspects  of  administering  this  Chapter  shall  be  borne  as  follows: 

(1)  For  a project  to  be  carried  out  by  the  City  and  County  (Section  31.11  (a)  1: 
by  the  board,  commission  or  department  that  is  to  carry  out  such  project,  as  part  of 
the  budgeted  project  costs. 

(2)  For  a project  to  be  carried  out  by  any  person  other  than  the  City  and 
County  (Section  31.  11  (a)  2 and  3):  by  such  person. 

(3)  For  the  taking  of  an  appeal  to  the  City  Planning  Commission:  by  the 
appellant.  (Added  by  Ord.  134-73,  App.  4/11/73) 

SEC.  31.46.  BASIC  FEES,  (a)  Fees.  The  following  basic  fees  shall  be 
charged  by  the  Department  of  City  Planning,  as  specified  in  Section  31.45  above; 

(1)  For  an  initial  evaluation  of  a project  (Section  31.23)  excluding  use  of 
special  expertise  or  technical  assistance,  as  described  in  Section  31.47  below,  the  fee 
shall  be: 

— Where  the  total  estimated  construction  cost  as  defined  by  the  San  Fran- 
cisco Building  Code  is  less  than  $10,000:  $150 
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— Where  said  total  estimated  construction  cost  is  $10,000  or  more,  but  less 
than  $1,000,000:  $150  PLUS  .15%  of  the  cost  over  $10,000 

— Where  said  total  estimated  construction  cost  is  $1,000,000  or  more,  but 
less  than  $10,000,000:  $1635  PLUS  .1%  of  the  cost  over  $1,000,000 

— Where  said  total  estimated  construction  cost  is  $10,000,000  or  more,  but 
less  than  $30,000,000:  $10,635  PLUS  .03%  of  the  cost  over  $ 10,000,000  or  more,  but 
less  than  $50,000,000:  $16,635  PLUS  .018%  of  the  cost  over  $30,000,000 

— Where  said  total  estimated  construction  cost  is  $50,000,000  or  more  but 
less  than  $100,000,000:  $20,235  PLUS  .006%  of  the  cost  over  $50,000,000 

— Where  said  total  estimated  construction  cost  is  $100,000,000  or  more: 
$23,235,  PLUS  .001%  of  the  cost  over  $100,000,000. 

(2)  For  preparation  of  an  environmental  impact  report  (Sections  31.26 — 
31.28)  excluding  use  of  special  expertise  or  technical  assistance,  as  described  in 
Section  31.47  below  the  fee  shall  be: 

— Where  the  total  estimated  construction  cost  as  defined  in  the  San  Fran- 
cisco Building  Code  is  less  than  $200,000:  $6,000  for  each  200  hours  of  staff  time  or 
fraction  thereof 

— Where  said  total  estimated  construction  cost  is  $200,000  or  more,  but  less 
than  $1,000,000:  $6,000  PLUS  .15%  of  the  cost  over  $200,000 

— Where  said  total  estimated  construction  cost  is  $1,000,000  or  more,  but 
less  than  $10,000,000:  $7,200  PLUS  .1%  of  the  cost  over  $1,000,000 

— Where  said  total  estimated  construction  cost  is  $10,000,000  or  more,  but 
less  than  $30,000,000:  $16,200  PLUS  .04%  of  the  cost  over  $10,000,000 

— Where  said  total  estimated  construction  cost  is  $30,000,000  or  more,  but 
less  than  $50,000,000:  $24,200  PLUS  .02%  of  the  cost  over  $30,000,000 

— Where  said  total  construction  cost  is  $50,000,000  or  more  but  less  than 
$100,000,000:  $28,200  PLUS  .015%  of  the  cost  over  $50,000,000 

— Where  said  total  estimated  construction  cost  is  $100,000,000  or  more: 
$35,700  PLUS  .01%  of  the  cost  over  $100,000,000. 

(3)  For  an  appeal  to  the  City  Planning  Commission  (Sections  31.14(b), 
31.24(d),  31.25(b)):  the  fee  shall  be  $50  to  the  appellant,  and  an  additional  fee  shall 
be  paid  by  the  project  sponsor  based  on  the  time  and  materials  the  Department 
expends  in  responding  to  the  appeal;  provided,  however,  that  this  additional  fee 
shall  not  exceed  the  cost  of  the  initial  evaluation  as  set  forth  in  Paragraph  1 above. 

(4)  For  a copy  of  an  environmental  impact  report  or  other  document,  where 
this  Chapter  does  not  require  the  sending  of  that  document  to  the  person  requesting 
it:  the  actual  cost  to  the  Department  of  Planning  of  reproducing  that  copy. 

(5)  For  preparation  of  an  Amendment  to  an  environmental  impact  report  that 
has  previously  been  certified,  pursuant  to  Section  31.36:  ‘/j  of  the  fee  that  would  be 
required  for  a full  environmental  impact  report  of  the  same  project,  as  set  forth  in 
Paragraph  2 above. 

(6)  For  preparation  of  a supplement  to  an  environmental  impact  report  that 
has  not  previously  been  certified:  ‘/3  of  the  fee  that  would  be  required  for  a full 
environmental  impact  report  on  the  same  project,  as  set  forth  in  Paragraph  2 above. 

(7)  For  preparation  of  a supplement  to  an  environmental  impact  report  that 
has  previously  been  certified:  2/i  of  the  fee  that  would  be  required  for  a full 
environmental  impact  report  on  the  same  project,  as  set  forth  in  Paragraph  2 above. 
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(8)  For  preparation  of  a Certificate  of  Exemption  from  Environmental 
Review:  $100. 

(b)  Exemption.  Any  fraternal,  charitable,  benevolent  or  any  other  nonprofit 
organization  having  a regular  membership  associated  primarily  for  civic  welfare, 
with  revenue  accruing  therefrom  to  be  used  exclusively  for  the  nonprofit  purposes 
of  said  organization,  and  which  organization  is  exempt  from  taxation  under  the 
Internal  Revenue  laws  of  the  United  States  and  the  Revenue  and  Taxation  Code  of 
the  State  of  California  as  a bona  fide  fraternal,  charitable,  benevolent  or  other 
nonprofit  organization,  shall  be  exempt  from  paying  the  fees  specified  in  Subsec- 
tion (a)(1)  and  (a)(2)  above.  Any  fraternal,  charitable,  benevolent  or  any  other 
nonprofit  organization,  which  organization  is  exempt  from  taxation  under  the 
Internal  Revenue  laws  of  the  United  States  and  the  Revenue  and  Taxation  Code  of 
the  State  of  California  as  a bona  fide  fraternal,  charitable,  benevolent  or  other 
nonprofit  organization,  shall  be  exempt  from  paying  the  fees  specified  in  Para- 
graphs (a)(  1 ) and  ( 1 )(2)  above;  provided,  that  the  application  is  for  the  development 
of  residential  units  all  of  which  units  are  affordable  to  low  and  moderate  house- 
holds, as  defined  in  the  Guidelines  of  the  United  States  Housing  and  Urban 
Development  Department  for  a period  of  20  years,  which  exemption  shall  apply 
notwithstanding  the  inclusion  in  the  development  of  other  nonprofit  ancillary  or 
accessory  uses. 

(c)  Refunds.  When  a request  for  an  initial  evaluation  or  for  preparation  of  an 
environmental  impact  report  is  (1)  either  withdrawn  by  the  applicant  or  deemed 
canceled  by  the  Department  of  City  Planning  due  to  inactivity  on  the  part  of  the 
applicant,  and  (2)  the  Environmental  Review  Officer  determines  that  no  substan- 
tial costs  have  been  incurred  by  the  Department  in  acting  on  the  request  (for 
example,  no  activity  has  occurred  beyond  initial  scoping  meetings)  then  the  appli- 
cant shall  be  entitled  to  a refund  of  75  percent  of  the  fees  paid  to  the  Department. 
(Amended  by  Ord.  41-87,  App.  2/20/87) 

SEC.  31.47.  OTHER  FEES,  (a)  Where  an  initial  evaluation  or  preparation 
of  an  environmental  impact  report  and  related  environmental  studies  require  the 
use  of  special  expertise  or  technical  assistance  not  provided  by  the  board,  commis- 
sion. department  or  other  person  who  is  to  carry  out  the  project,  such  expertise  or 
assistance  shall  be  paid  for  by  such  board,  commission,  department  or  other 
person.  This  payment  shall  be  made  either  to  the  Department  of  City  Planning  or,  if 
the  Department  of  City  Planning  so  requests,  directly  to  the  party  that  will  provide 
such  expertise  or  technical  assistance. 

(bf  Where  outside  consultants  are  used  for  such  purposes,  and  the  project  is 
to  be  directly  carried  out  by  a person  other  than  a board,  commission  or  department 
of  the  City  and  County,  such  consultants  shall  report  their  findings  directly  to  the 
Department  of  City  Planning. 

(c)  Where  employees  of  the  City  and  County  are  used  for  such  purposes,  the 
costs  of  such  employees  shall  be  paid  to  the  board,  commission  or  department 
providing  such  employees.  (Amended  by  Ord.  91-86,  App.  3/21/86) 

SEC.  31.50.  SEVERABILITY,  (a)  If  any  article,  section,  subsection,  para- 
graph. sentence,  clause  or  phrase  of  this  Chapter,  or  any  part  thereof,  is  for  any 
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reason  held  to  be  unconstitutional  or  invalid  or  ineffective  by  any  court  of  compe- 
tent jurisdiction,  or  other  competent  agency,  such  decision  shall  not  affect  the 
validity  or  effectiveness  of  the  remaining  portions  of  this  Chapter  or  any  part 
thereof.  The  Board  of  Supervisors  hereby  declares  that  it  would  have  passed  each 
article,  section,  subsection,  paragraph,  sentence,  clause  or  phrase  thereof,  irrespec- 
tive of  the  fact  that  any  one  or  more  articles,  sections,  subsections,  paragraphs, 
sentences,  clauses  or  phrases  be  declared  unconstitutional  or  invalid  or  ineffective. 

(b)  If  the  application  of  any  provision  or  provisions  of  this  Chapter  to  any 
person,  property  or  circumstances  is  found  to  be  unconstitutional  or  invalid  or 
ineffective  in  whole  or  in  part  by  any  court  of  competent  jurisdiction,  or  other 
competent  agency,  the  effect  of  such  decision  shall  be  limited  to  the  person, 
property  or  circumstances  immediately  involved  in  the  controversy,  and  the 
application  of  any  such  provision  to  other  persons,  properties  and  circumstances 
shall  not  be  affected. 

(c)  This  Section  31.50  shall  apply  to  this  Chapter  as  it  now  exists  and  as  it  may 
exist  in  the  future,  including  all  modifications  thereof  and  additions  and  amend- 
ments thereto.  (Added  by  Ord.  134-73,  App.  4/11/73) 
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CHAPTER  32 

RESIDENTIAL  REHABILITATION  LOAN  PROGRAM 

ARTICLE  I 
IN  GENERAL 


Sec.  32.1.  Purpose. 

Sec.  32.2.  Definitions. 

Sec.  32.3.  References  to  Public  Officials  and  Public  Agencies. 

ARTICLE  II 

RESPONSIBILITIES  OF  BOARD  OF  SUPERVISORS 


Sec.  32.10. 
Sec.  32.11. 

Sec.  32.12. 
Sec.  32.13. 
Sec.  32.14. 


Sec.  32.20. 
Sec.  32.21. 
Sec.  32.22. 
Sec.  32.23. 

Sec.  32.24. 
Sec.  32.25. 


Issuance  of  Bonds. 

Commitment  to  Enforce  Rehabilitation  Standards  and 
Implement  Plan  for  Public  Improvements. 

Designation  of  Residential  Rehabilitation  Areas. 

Approval  of  Fees.  Charges  and  Interest  Rates  on  Financing. 
Revision  of  Loan  Charges. 

ARTICLE  III 

ADMINISTRATION  OF  PROGRAM 

Responsibility  for  Administration  of  Program. 

Rules  and  Regulations. 

Management  of  Bond  Proceeds. 

Recommendation  of  Fees,  Charges  and  Interest  Rates  on 
Financing. 

Notice  of  Defaults  and  Foreclosures. 

Publication  of  Explanatory  Brochure. 


ARTICLE  IV 

CITIZENS  ADVISORY  COMMITTEE,  AREA  LOAN  COMMITTEE  AND 
AREA  RENT  COMMITTEE 


Sec.  32.30. 
Sec.  32.30-1 
Sec.  32.31. 
Sec.  32.32. 
Sec.  32.33. 
Sec.  32.34. 


Citizens  Advisory  Committee — Membership. 
Citizens  Advisory  Committee — Membership. 
Citizens  Advisory  Committee — Functions. 
Loan  Committee — Membership. 

Loan  Committee — Functions. 

Area  Rent  Committee. 


ARTICLE  V 

DESIGNATION  OF  RESIDENTIAL  REHABILITATION  AREAS  AND 
DEVELOPMENT  OF  PLAN  FOR  PUBLIC  IMPROVEMENTS 

Sec.  32.40.  Provisions  Supercede  Section  301. A of  Housing  Code. 
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Sec.  32.41. 
Sec.  32.42. 
Sec.  32.43. 
Sec.  32.44. 


Sec.  32.50. 
Sec.  32.51. 
Sec.  32.52. 

Sec.  32.53. 
Sec.  32.54. 


Sec.  32.60. 
Sec.  32.61. 

Sec.  32.62. 
Sec.  32.63. 
Sec.  32.64. 
Sec.  32.65. 
Sec.  32.66. 
Sec.  32.67. 
Sec.  32.68. 
Sec.  32.69. 
Sec.  32.70. 
Sec.  32.71. 
Sec.  32.71-1 
Sec.  32.72. 
Sec.  32.73. 


Sec.  32.73-1. 


Sec.  32.74. 
Sec.  32.75. 
Sec.  32.75-1 


Sec.  32.80. 


Initial  Selection  of  Areas  for  Designation  as  Residential 
Rehabilitation  Areas  by  the  Director  of  Planning. 
Recommendation  of  an  Area  for  Designation  as  a Residential 
Rehabilitation  Area  by  the  Chief  Administrative  Officer. 
Designation  of  Residential  Rehabilitation  Areas  by  the  Board  of 
Supervisors. 

Plan  for  Public  Improvements. 

ARTICLE  VI 

LIMITATIONS  ON  AMOUNT  OF  LOAN 

Maximum  Indebtedness  on  Property. 

Maximum  Amount  of  Loan. 

Limitations  on  Use  of  Loan  for  General  Property 
Improvements. 

Refinancing. 

Limitation  Based  on  Fair  Market  Value  of  Work. 

article  VII 

TERMS  OF  CONVENTIONAL  RAP  LOANS 
Eligibility  for  Loans. 

Maximum  Repayment  Period  for  Loan;  Initiation  of  Payments 
After  Rehabilitation. 

Prepayment  Penalties. 

Security  for  Loan. 

Insurance. 

Impound  Account. 

Transfer  of  Loans. 

Interest  Rates  and  Other  Loan  Charges. 

Variable  Interest  Rate. 

Tenant  Moving  Costs  and  Right  of  First  Refusal. 

Open  Housing. 

Equal  Employment  Opportunity. 

Performance  of  Work  by  Licensed  General  Building  Contractor. 
Enforcement  of  Loan  Provisions. 

Rent  Increase  Limitations  for  Areas  Designated  Prior  to  July  1, 
1977. 

Rent  Increase  Limitations  for  Areas  Designated  on  or  After  July 
1,  1977. 

Rent  Increase  Protest  Procedures. 

Sanctions  for  Violation  of  Rent  Increase  Limitations. 

Evictions. 


ARTICLE  VIII 
HARDSHIP  LOANS 

Use  of  Hardship  Loans. 
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Sec.  32.81. 
Sec.  32.82. 
Sec.  32.83. 
Sec.  32.84. 

Sec.  32.85. 
Sec.  32.86. 
Sec.  32.87. 


Maximum  Amount  of  Loan  and  Eligibility. 

Term  of  Hardship  Loan. 

Transferability  of  Hardship  Loan. 

Use  in  Conjunction  with  the  Conventional  Rehabilitation 
Assistance  Program  Loan. 

Security. 

Additional  Loan  Terms. 

Source  of  Funds. 


ARTICLE  IX 

MISCELLANEOUS  PROVISIONS 


Sec.  32.90. 
Sec.  32.91. 
Sec.  32.91-1. 
Sec.  32.92. 
Sec.  32.93. 
Sec.  32.94. 
Sec.  32.95. 


Relocation  Assistance. 

Administration  of  Relocation  Assistance. 

Finder’s  Fee. 

Conversion  to  State  or  Federal  Program. 

Availability  of  Rehabilitation  Financing  in  Face  Areas. 
Construction  and  Effect  of  Chapter. 

Severability. 


SEC.  32.1.  PURPOSE.  This  Chapter  provides  for  the  administration  and 
financing  of  a Rehabilitation  Assistance  Program  (RAP)  in  the  City  and  County  of 
San  Francisco.  The  provisions  of  this  Chapter  constitute  the  City  and  County’s 
comprehensive  residential  rehabilitation  financing  program  adopted  pursuant  to 
the  Marks-Foran  Residential  Rehabilitation  Act  of  1973,  Section  37910,  et  seq.,  of 
the  Health  and  Safety  Code  and  under  Charter  Section  7.308. 

The  purpose  of  RAP  is  to  improve  the  condition  of  housing  and  the  quality  of 
life  in  San  Francisco  by  providing  a means  through  which  property  owners  in 
designated  residential  areas  in  San  Francisco  which  are  deteriorating  may  obtain 
financial  assistance  to  rehabilitate  their  property.  It  shall  be  the  policy  of  RAP  to 
maintain  the  existing  diversity  of  San  Francisco’s  neighborhoods;  to  encourage  the 
existence  of  low  and  moderate  income  housing;  and  to  preserve  the  residential 
character  of  designated  areas.  The  methods  to  be  used  consist  of  concentrated  code 
enforcement;  relocation  assistance;  low-cost,  long-term  loans  for  property 
rehabilitation,  and  public  improvements  necessary  to  ensure  the  successful 
rehabilitation  of  the  area.  It  shall  be  the  policy  of  the  City  and  County  to  provide 
adequate  funding  for  these  purposes  as  funds  are  available.  (Amended  bv  Ord. 
116-77,  App.  4/1/77) 


SEC.  32.2.  DEFINITIONS.  Unless  the  context  otherwise  requires,  the 
following  definitions  govern  the  construction  of  this  Chapter: 

(a)  “Abatement  Appeals  Board”  means  the  board  described  in  Section  203.1 
through  203. 1G  of  the  San  Francisco  Building  Code. 

(b)  “Area  Rent  Committee”  means  the  committee  established  in  accordance 
with  Section  32.34. 

(c)  “Bonds”  means  any  bonds,  notes,  interim  certificates,  debentures,  or 
other  obligations  issued  by  the  City  and  County  pursuant  to  this  Chapter  and  which 
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are  payable  exclusively  from  revenues,  as  defined,  and  from  any  other  funds 
specified  in  this  Chapter  upon  which  the  bonds  may  be  made  a charge  and  from 
which  they  are  payable. 

(d)  “City”  means  the  City  and  County  of  San  Francisco. 

(e)  “Citizens  Advisory  Committee”  means  the  committee  established  in 
accordance  with  Section  32.30. 

(0  “Code  enforcement  area”  has  the  same  meaning  as  residential  rehabilita- 
tion area. 

(g)  “Conventional  RAP  loan”  means  any  residential  rehabilitation  loan 
made  pursuant  to  the  provisions  of  this  Chapter  which  is  not  a hardship  loan. 

(h)  “Designated  area”  has  the  same  meaning  as  residential  rehabilitation 

Area. 

(i)  “Finance”  means  the  lending  of  money  or  any  other  thing  of  value  for  the 
purpose  of  residential  rehabilitation  and  unless  otherwise  indicated  includes  refi- 
nancing of  outstanding  indebtedness  of  a participating  party  with  respect  to  prop- 
erty which  is  subject  to  residential  rehabilitation. 

(j)  “General  property  improvements”  means  those  items  of  residential 
rehabilitation  which  are  not  necessary  to  meet  either  rehabilitation  standards  or 
incipient  violations  thereof. 

(k)  "Hardship  loan”  means  an  interest-free  loan  with  deferred  payments  of 
principal  made  to  a qualified  low-income  owner-occupant  of  property  subject  to 
residential  rehabilitation  who  would  not  otherwise  be  able  to  pay  the  cost  of 
meeting  rehabilitation  standards. 

(l)  “Incipient  code  violation”  is  a physical  condition  which  can  be  expected 
to  deteriorate  into  a violation  of  a rehabilitation  standard  within  two  years. 

(m)  “Loan  Committee”  means  the  committee  established  in  accordance  with 
Section  32.32 

(n)  “Participating  Party”  means  any  person,  company,  corporation,  part- 
nership. firm  or  other  entity  or  group  of  entities  requiring  financing  for  residential 
rehabilitation  pursuant  to  the  provisions  of  this  Chapter. 

(o)  “Program”  means  the  Rehabilitation  Assistance  Program  described  in 
this  Chapter  and  includes,  but  is  not  limited  to,  the  provisions  for  code  enforce- 
ment, rehabilitation  financing,  and  installation  of  public  improvements  in  residen- 
tial rehabilitation  areas. 

(p)  “Rehabilitation  Assistance  Program”  or  “RAP”  has  the  same  meaning  as 
“program.” 

(q)  “Rehabilitation  standards”  means  the  standards  established  in  the  City 
and  County  Housing  Code  and  other  applicable  City  and  County  codes  relating  to 
the  physical  condition  of  structures. 

(r)  “Rent  Board”  means  the  Residential  Rent  Stabilization  and  Arbitration 
Board  of  the  City  and  County  of  San  Francisco. 

(s)  “Residence”  means  any  structure,  residential  or  commercial,  which  is 
located  in  a residential  rehabilitation  area. 

(t)  “Residential  rehabilitation”  means  the  construction,  reconstruction,  ren- 
ovation. replacement,  extension,  repair,  betterment,  equipping,  developing, 
embellishing,  or  otherwise  improving  residences  consistent  with  standards  of 
strength,  effectiveness,  fire  resistance,  durability,  and  safety,  so  that  such  structures 
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are  satisfactory  and  safe  to  occupy  for  residential  purposes  and  are  not  conducive  to 
ill  health,  transmission  of  disease,  infant  mortality,  juvenile  delinquency  or  crime 
because  of  any  one  or  more  of  the  following  factors: 

(1)  Defective  design  and  character  of  physical  construction; 

(2)  Faulty  interior  arrangement  and  exterior  spacing; 

(3)  Inadequate  provisions  for  ventilation,  lighting  and  sanitation;  or 

(4)  Obsolescence,  deterioration  and  dilapidation. 

(u)  “Residential  rehabilitation  area”  means  the  geographical  area  designated 
by  the  Board  of  Supervisors  as  one  for  inclusion  in  a comprehensive  residential 
rehabilitation  financing  program  pursuant  to  the  provisions  of  this  Chapter.  It  may 
also  be  referred  to  as  the  “designated  area”  or  the  “Code  enforcement  area,”  the 
latter  term  being  used  in  Section  301A  of  the  Housing  Code. 

(v)  “Residential  rehabilitation  loan  fund”  means  the  fund  established  with 
the  proceeds  of  bonds  issued  pursuant  to  the  provisions  of  this  Chapter  or  any  other 
fund  established  for  the  purpose  of  making  loans  to  property  owners  pursuant  to  the 
provisions  of  this  Chapter.  (Amended  by  Ord.  269-82,  App.  6/10/82) 

SEC.  32.3.  REFERENCES  TO  PUBLIC  OFFICIALS  AND  PUBLIC 
AGENCIES,  (a)  Unless  otherwise  indicated,  all  public  officials  and  public  agencies 
named  in  this  Chapter  are  officials  and  agencies  of  the  City  and  County. 

(b)  Whenever  a City  and  County  official  is  referred  to  in  this  Chapter,  the 
reference  includes  that  official  and  his  or  her  designee  or  designees. 

(c)  All  references  to  the  Charter  or  to  ordinances  are  references  to  the  Charter 
or  to  ordinances  of  the  City  and  County.  (Added  by  Ord.  23-74,  App.  1/9/74) 


ARTICLE  II 

RESPONSIBILITIES  OF  BOARD  OF  SUPERVISORS 

SEC.  32.10.  ISSUANCE  OF  BONDS.  The  Board  of  Supervisors  may 
from  time  to  time  by  resolution  authorize  procedures  for  the  issuance  of  bonds  for 
the  purpose  of  establishing  a loan  fund  to  be  used  to  assist  property  owners  with  the 
rehabilitation  of  property  located  in  Residential  Rehabilitation  Areas.  The  repay- 
ment of  principal,  interest  and  other  charges  on  the  loans  to  property  owners, 
together  with  such  other  moneys  as  the  Board  of  Supervisors  may,  in  its  discretion, 
make  available  therefor,  shall  be  the  sole  source  of  funds  pledged  by  the  City  and 
County  for  repayment  of  such  bonds.  Bonds  issued  under  the  provisions  of  this 
Chapter  shall  not  be  deemed  to  constitute  a debt  or  liability  of  the  City  and  County 
or  a pledge  of  the  faith  and  credit  of  the  City  and  County,  but  shall  be  payable  solely 
from  the  funds  specified  in  this  Section.  The  issuance  of  such  bonds  shall  not 
directly,  indirectly  or  contingently  obligate  the  Board  of  Supervisors  to  levy  or  to 
pledge  any  form  of  taxation  whatever  therefor,  or  to  make  any  appropriation  for 
their  payment.  (Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.11.  COMMITMENT  TO  ENFORCE  REHABILITATION 
STANDARDS  AND  IMPLEMENT  PLAN  FOR  PUBLIC  IMPROVEMENTS. 
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Prior  to  using  funds  generated  by  the  issuance  of  bonds  pursuant  to  this  Chapter  for 
financing  residential  rehabilitation  in  any  residential  rehabilitation  area,  the  Board 
of  Supervisors  shall  adopt  a resolution  committing  the  City  and  County,  subject  to 
budgetary  and  fiscal  limitations,  to: 

(a)  Enforcement  of  rehabilitation  standards  in  95  percent  of  the  structures  in 
the  Residential  Rehabilitation  Area;  and 

(b)  Implementation  of  plan  for  public  improvements  in  the  Residential 
Rehabilitation  Area,  which  plan  has  been  developed  with  citizen  participation  and 
adopted  by  the  Board  of  Supervisors  after  a public  hearing. 

Enforcement  of  rehabilitation  standards  shall  be  deemed  to  have  been  com- 
pleted when  a structure  has  been  brought  into  compliance  with  rehabilitation 
standards;  when  a structure  is  the  subject  of  litigation  directed  to  requiring  com- 
pliance with  rehabihtation  standards;  or  when  the  owner  of  a structure  is  given  a 
deferred  time  by  the  Abatement  Appeals  Board  for  compliance  with  specified 
rehabilitation  standards  which  do  not  constitute  immediate  life  hazards  as  that 
term  is  defined  bv  the  Director  of  the  Department  of  Public  Works.  (Added  by  Ord. 
23-74.  App.  1/9/74) 

SEC.  32.12.  DESIGNATION  OF  RESIDENTIAL  REHABILITATION 
AREAS.  The  Board  of  Supervisors  shall  be  responsible  for  designating,  upon  the 
recommendation  of  the  Chief  Administrative  Officer,  residential  rehabilitation 
areas  following  the  procedures  and  criteria  provided  for  in  Article  V.  (Added  by 
Ord.  23-74,  App.  1/9/74) 

SEC.  32.13.  APPROVAL  OF  FEES,  CHARGES  AND  INTEREST 
RATES  ON  FINANCING.  The  Board  of  Supervisors  shall,  upon  the  recommen- 
dations of  the  Chief  Administrative  Officer,  approve  by  resolution  prior  to  levy,  all 
fees,  charges  and  interest  rates  to  be  charged  participating  parties  in  connection 
with  financing  residential  rehabilitation.  (Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.14.  REVISION  OF  LOAN  CHARGES.  Prior  to  any  revision  of 
the  fees,  charges  and  interest  rates  for  financing  residential  rehabilitation,  the  Board 
of  Supervisors  shall  prescribe  standards  for  the  revision  of  such  fees,  charges  and 
interest  rates.  Such  standards: 

(a)  Shall  be  adopted  by  the  Board  of  Supervisors  after  a public  hearing 
preceded  by  public  notice  to  affected  parties;  and 

(b)  May  reflect  only  changes  in  interest  rates  on  the  City  and  County’s  bonds, 
losses  due  to  defaults,  and  bona  fide  changes  in  loan  servicing  charges  related  to  the 
administration  of  a program  under  the  provisions  of  this  Chapter.  (Added  by  Ord. 
23-74.  App.  1/9/74) 


ARTICLE  III 

ADMINISTRATION  OF  PROGRAM 

SEC.  32.20.  RESPONSIBILITY  FOR  ADMINISTRATION  OF  PRO- 
GRAM. The  Chief  Administrative  Officer  shall  be  responsible  for  administration 
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of  all  aspects  of  the  Rehabilitation  Assistance  Program  except  those  aspects  for 
which  responsibility  is  specifically  retained  by  the  Board  of  Supervisors  or  assigned 
by  the  Board  of  Supervisors  to  another  City  and  County  agency.  The  Chief  Admin- 
istrative Officer,  and  each  City  and  County  agency  assigned  responsibilities  by  or 
pursuant  to  this  Chapter,  shall  have  all  such  authority  as  may  be  reasonably 
necessary  to  carry  out  those  responsibilities.  While  retaining  overall  responsibility 
for  administration  of  the  program,  the  Chief  Administrative  Officer  shall  utilize  the 
services  of  the  Department  of  Public  Works  in  connection  with  the  code  enforce- 
ment aspects  of  the  program,  and  the  services  of  the  Real  Estate  Department  in 
connection  with  the  rehabilitation  financing  aspects  of  the  program.  The  Chief 
Administrative  Officer  may  also  request  the  assistance  of  any  other  City  and 
County  agency  in  meeting  his  or  her  responsibilities  under  this  program.  (Added  by 
Ord.  23-74,  App.  1/9/74) 

SEC.  32.21.  RULES  AND  REGULATIONS.  The  Chief  Administrative 
Officer  shall  promulgate  such  rules  and  regulations  as  he  or  she  may  deem  appropri- 
ate to  carry  out  the  provisions  of  this  Chapter.  These  rules  and  regulations  shall  be 
developed  with  the  participation  of  the  Citizen  Advisory  Committees  and  the  Rent 
Board.  A copy  of  all  such  rules  and  regulations  shall  be  available  for  review  by  the 
public  during  regular  business  hours  in  the  office  of  the  Chief  Administrative 
Oficer,  the  office  of  the  Clerk  of  the  Board  of  Supervisors,  the  Department  of  Public 
Works,  and  in  every  other  office  established  for  the  purpose  of  carrying  out  this 
program.  (Added  by  Ord.  269-82,  App.  6/10/82) 

SEC.  32.22.  MANAGEMENT  OF  BOND  PROCEEDS.  Unless  provided 
otherwise  in  any  bond  resolution  adopted  pursuant  to  the  provisions  of  this 
Chapter,  the  Chief  Administrative  Officer,  acting  on  the  recommendation  of  the 
Controller: 

(a)  May  invest  and  reinvest  both  the  bond  proceeds  and  the  revenues  from 
the  financing  of  residential  rehabilitation,  and 

(b)  May  manage  fiscally  the  proceeds  of  bonds  issued  for  the  purpose  of 
establishing  a residential  rehabilitation  loan  fund,  or 

(c)  Together  with  the  Purchaser  may  enter  into  contractual  arrangement  with 
private  lending  institutions  or  trust  companies  to  manage  the  Residential 
Rehabilitation  Loan  Fund,  including  investment  and  reinvestment  of  the  funds, 
disbursements  from  the  fund  and  collection  of  revenues.  (Added  by  Ord.  23-74, 
App.  1/9/74) 

SEC.  32.23.  RECOMMENDATION  OF  FEES,  CHARGES  AND 
INTEREST  RATES  ON  FINANCING.  The  Chief  Administrative  Officer,  acting 
on  the  advice  of  the  Controller,  shall  recommend  to  the  Board  of  Supervisors  for 
adoption: 

(a)  The  fees,  charges  and  interest  rates  which  will  be  charged  participating 
parties  in  connection  with  financing  residential  rehabilitation;  and 

(b)  Revisions,  as  necessary,  of  the  fees,  charges  and  interest  rates  levied  on 
participating  parties,  consistent  with  the  standards  adopted  by  the  Board  of  Super- 
visors pursuant  to  Section  32.14.  (Added  by  Ord.  23-74,  App.  1/9/74) 
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SEC.  32.24.  NOTICE  OF  DEFAULTS  AND  FORECLOSURES.  When 
there  is  a default  on  a conventional  RAP  loan  secured  by  a deed  of  trust  naming  the 
City  and  County  as  a beneficiary  and  the  property  becomes  subject  to  foreclosure 
procedures,  the  Chief  Administrative  Officer  shall  so  inform  the  Citizens  Advisory 
Committee  for  the  residential  rehabilitation  area  where  the  property  is  located. 
(Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.25.  PUBLICATION  OF  EXPLANATORY  BROCHURE.  Sub- 
ject to  funds  being  available,  the  Chief  Administrative  Officer  shall  cause  to  be 
published  and  available  to  the  public  a brochure  describing  RAP  and  how  it  affects 
both  tenants  and  property  owners.  (Added  by  Ord.  23-74,  App.  1/9/74) 


ARTICLE  IV 

CITIZENS  ADVISORY  COMMITTEE,  AREA  LOAN  COMMITTEE  AND 
AREA  RENT  COMMITTEE 

SEC.  32.30.  CITIZENS  ADVISORY  COMMITTEE  — MEM- 
BERSHIP. (a)  There  shall  be  established  a Citizens  Advisory  Committee  for  each 
residential  rehabilitation  area.  Each  Citizens  Advisory  Committee  shall  consist  of 
not  more  than  1 1 persons. 

(b)  Property  owners  shall  constitute  six  of  the  1 1 members  when  50  percent  or 
more  of  the  structures  are  owner  occupied.  The  balance  of  the  membership  shall  be 
tenants. 

(c)  Tenants  shall  constitute  six  of  the  1 1 members  when  less  than  50  percent  of 
the  structures  are  owner  occupied.  The  balance  of  the  membership  shall  be  property 
owners. 

(d)  The  determination  as  to  whether  50  percent  or  more  of  the  structures  are 
owner-occupied  shall  be  made  by  Director  of  Planning  at  the  time  an  area  is 
proposed  for  designation  as  a RAP  area  by  the  Director.  (Amended  by  Ord.  567-77, 
App.  12/29/77) 

SEC.  32.30-1.  CITIZENS  ADVISORY  COMMITTEE  — MEM- 
BERSHIP. (a)  There  shall  be  established  a Citizens  Advisory  Committee  for  each 
residential  rehabilitation  area.  Each  Citizens  Advisory  Committee  shall  consist  of 
11  persons. 

(b)  Members  of  the  Citizens  Advisory  Committee  shall  be  selected  from  the 
following  groups  which  are  defined  only  for  the  purposes  of  Section  32.30-1. 

(1)  “Property  owners”  means  persons  owning  property  in  the  residential 
rehabilitation  area. 

(2)  “Employees  of  property  owners”  means  residents  of  the  residential 
rehabilitation  area  who  are  employed  by  area  property  owners  for  20  or  more  hours 
per  month. 

(3)  “Agents  of  property  owners”  means  residents  of  the  residential  rehabilita- 
tion area  who  represent  an  area  property  owner  in  dealing  with  third  persons  for  any 
purpose. 
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(4)  “Tenants”  means  residents  of  the  residential  rehabilitation  area  who  are 
not  area  property  owners,  employees  of  property  owners,  or  agents  of  property 
owners  as  defined  in  this  Section. 

(c)  At  least  one  property  owner,  and  either  additional  property  owners, 
employees  of  property  owners,  or  agents  of  property  owners  shall  constitute  six  of 
the  11  members  of  the  Citizens  Advisory  Committee  when  50  percent  of  the 
structures  are  owner-occupied.  The  balance  of  the  membership  shall  be  tenants. 

(d)  Tenants  shall  constitute  six  of  the  1 1 members  of  the  Citizens  Advisory 
Committee  when  less  than  50  percent  of  the  structures  are  owner-occupied.  The 
balance  of  the  membership  shall  consist  of  at  least  one  property  owner  and  either 
additional  property  owners,  employees  of  property  owners,  or  agents  of  property 
owners. 

(e)  The  determination  as  to  whether  50  percent  or  more  of  the  structures  are 
owner-occupied  shall  be  made  by  the  Director  of  Planning  at  the  time  an  area  is 
proposed  for  designation  as  a RAP  area  by  the  Director. 

(f)  If  the  number  of  nominees  for  any  constituency  on  the  Citizens  Advisory 
Committee  exceeds  the  number  of  openings  for  that  constituency,  a publicly 
announced  election  shall  be  held  to  select  the  members  of  that  constituency  and 
only  members  of  that  constituency  may  vote  in  that  election.  Property  owners, 
employees  of  property  owners,  and  agents  of  property  owners  shall  constitute  one 
constituency.  Tenants  shall  constitute  a separate  constituency. 

(g)  All  nominations,  appointments  and  elections  necessary  to  carry  out  the 
purposes  of  this  Section  shall  be  in  accordance  with  rules  and  regulations  promul- 
gated by  the  Chief  Administrative  Officer  or  the  person  to  whom  responsibility  for 
administration  of  the  program  has  been  delegated. 

(h)  The  provision  of  this  Section  shall  apply  only  in  residential  rehabilitation 
assistance  areas  designated  by  resolution  of  the  Board  of  Supervisors  pursuant  to 
Section  32.43  on  or  after  July  1,  1977.  (Added  by  Ord.  225-78,  App.  5/1/78) 

SEC.  32.31.  CITIZENS  ADVISORY  COMMITTEE  — FUNCTIONS. 
The  functions  of  the  Citizens  Advisory  Committee  include  the  following: 

(a)  Assist  the  Director  of  Planning  and  other  relevant  City  and  County 
departments  in  developing  a plan  for  public  improvements  in  the  residential 
rehabilitation  area; 

(b)  Participate  with  the  Chief  Administrative  Officer  in  development  of  the 
rules  and  regulations  governing  implementation  of  the  program: 

(c)  Assist  the  Chief  Administrative  Officer  in  implementation  of  the  Resi- 
dential Rehabilitation  Program  in  the  Residential  Rehabilitation  Area: 

(d)  Appoint  a representative  from  the  Residential  Rehabilitation  Area  to  the 
Loan  Committee; 

(e)  Appoint  members  of  the  Area  Rent  Committee: 

(f)  Develop  by-laws  for  the  operation  of  the  Citizens  Advisory  Committee, 
which  by-laws  shall  be  subject  to  the  approval  of  the  Chief  Administrative  Officer; 

(g)  Assist  the  Chief  Administrative  Officer  in  his  or  her  selection  of  the 
liaison  staff;  and 


AD-673 


Section  32.31 


San  Francisco  Administrative  Code 


(h)  Act  as  liaison  between  the  Chief  Administrative  Officer  and  the  owners  of 
property  in  and  residents  of  the  Residential  Rehabilitation  Area  in  solving  prob- 
lems which  arise  in  the  course  of  implementation  of  the  program.  (Added  by  Ord. 
23-74.  App.  1/9/74) 

SEC.  32.32.  LOAN  COMMITTEE  — MEMBERSHIP.  There  shall  be  a 
loan  committee  consisting  of  the  following  members: 

(a)  One  individual  from  each  Residential  Rehabilitation  Area  who  shall  be 
appointed  by  the  Citizens  Advisory  Committee  for  the  area; 

(b)  One  individual  who  is  a permanent  employee  of  the  Real  Estate  Depart- 
ment; and 

(c)  One  individual  qualified  in  the  field  of  real  estate  lending  and  financing 
who  shall  be  appointed  by  the  Chief  Administrative  Officer,  unless  provided 
otherwise  in  any  bond  resolution  issued  pursuant  to  the  provisions  of  this  Chapter. 
(Added  by  Ord.  23-74.  App.  1/9/74) 

SEC.  32.33.  LOAN  COMMITTEE  — FUNCTIONS.  The  functions  of 
Loan  Committee  are  as  follows: 

(a)  The  Loan  Committee  shall  periodically  review  the  rules  and  procedures 
and  standards  for  the  granting  of  residential  rehabilitation  loans  and  shall  recom- 
mend changes  as  needed  to  the  chief  Administrative  Officer. 

(b)  The  Loan  Committee  shall  review  and  recommend  approval  or  denial  of 
applications  required  to  be  considered  by  the  Loan  Committee  by  or  pursuant  to 
this  Chapter. 

(c)  The  Loan  Committee  shall  operate  in  an  manner  consistent  with  by-laws 
which  shall  be  developed  by  the  Chief  Administrative  Officer,  and  the  recommen- 
dations of  approval  or  denial  of  loan  applications  shall  be  in  accordance  with  the 
requirements  contained  in.  or  adopted  pursuant  to,  this  Chapter.  (Added  by  Ord. 
23-74,  App.  1/9/74) 

SEC.  32.34.  AREA  RENT  COMMITTEE.  There  shall  be  an  Area  Rent 
Committee  established  in  each  Residential  Rehabilitation  Area.  Each  Area  Rent 
Committee  shall  consist  of  two  tenants  and  two  landlords  living  in  the  area  who 
shall  be  appointed  by  the  Citizens  Advisory  Committee  pursuant  to  procedures 
established  by  the  Chief  Administrative  Officer.  (Added  by  Ord.  23-74,  App. 
1/9/74) 


ARTICLE  V 

DESIGNATION  OF  RESIDENTIAL  REHABILITATION  AREAS  AND 
DEVELOPMENT  OF  PLAN  FOR  PUBLIC  IMPROVEMENTS 

SEC.  32.40.  PROVISIONS  SUPERSEDE  SECTION  301.A  OF  HOUS- 
ING CODE.  The  provisions  of  this  Article  control  designation  of  areas  for 
residential  rehabilitation  assistance  without  regard  to  the  provisions  of  Section 
301.A  of  the  Housing  Code.  (Added  by  Ord.  23-74,  App.  1/9/74) 
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SEC.  32.41.  INITIAL  SELECTION  OF  AREAS  FOR  DESIGNATION 
AS  RESIDENTIAL  REHABILITATION  AREAS  BY  THE  DIRECTOR  OF 
PLANNING,  (a)  The  Director  of  Planning  shall  recommend  to  the  Chief  Admin- 
istrative Officer  areas  to  be  considered  for  designation  by  the  Board  of  Supervisors. 

(b)  Prior  to  recommending  an  area,  the  Director  of  Planning  shall  conduct 
one  or  more  public  meetings  in  the  area.  Residents,  property  owners  and  represen- 
tatives of  neighborhood  organizations  shall  be  invited  to  attend  these  meetings.  At 
these  meetings  the  Director  of  Planning  shall  explain  the  rehabilitation  assistance 
program,  shall  invite  comments  from  the  public  and  shall  raise  for  discussion  the 
following  issues: 

(1)  Would  rent  increases  or  demolitions  resulting  from  the  cost  of  meeting 
rehabilitation  standards  result  in  widespread  displacement  of  tenants; 

(2)  Would  RAP  assist  neighborhood-initiated  improvement  programs; 

(3)  Would  RAP  preserve  and  improve  the  social,  ethnic,  and  economic 
integration  of  the  area;  and 

(4)  Is  there  support  from  residents  of  the  area  and  from  the  owners  of 
property  in  the  area  for  institution  of  the  RAP? 

(c)  In  deciding  whether  to  recommend  an  area  for  designation  as  a Residen- 
tial Rehabilitation  Area,  the  Director  of  Planning  shall  take  into  consideration  the 
comments  from  and  the  discussions  with  the  public  at  the  hearings  held  pursuant  to 
Subsection  (b).  With  each  recommendation  of  a Residential  Rehabilitation  Area, 
the  Director  of  Planning  shall  convey  an  opinion  to  the  Chief  Administrative 
Officer  concerning  the  following  factors: 

(1)  The  extent  of  public  support  for  designation  of  the  area  as  a Residential 
Rehabilitation  Area; 

(2)  Whether  there  is  a substantial  number  of  deteriorating  structures  in  the 
area  which  do  not  conform  to  rehabilitation  standards; 

(3)  Whether  there  is  a need  for  financial  assistance  for  residential  rehabilita- 
tion to  arrest  the  deterioration  of  the  area; 

(4)  Whether  financing  of  residential  rehabilitation  in  the  area  is  economically 
feasible; 

(5)  Whether  rent  increases  or  demolitions  resulting  from  the  cost  of  meeting 
rehabilitation  standards  would  result  in  widespread  displacement  of  tenants; 

(6)  Whether  institution  of  RAP  in  the  area  would  assist  in  neighborhood 
initiated  improvement  programs;  and 

(7)  Whether  institution  of  RAP  would  preserve  and  improve  the  social, 
ethnic,  and  economic  integration  of  the  area.  (Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.42.  RECOMMENDATION  OF  AN  AREA  FOR  DESIGNA- 
TION AS  A RESIDENTIAL  REHABILITATION  AREA  BY  THE  CHIEF 
ADMINISTRATIVE  OFFICER.  If,  after  reviewing  the  recommendation  of  the 
Director  of  Planning  for  designation  of  an  area,  the  Chief  Administrative  Officer  is 
satisfied  that  the  area  is  appropriate  for  designation  as  a Residential  Rehabilitation 
Area,  the  Chief  Administrative  Officer  shall  recommend  to  the  Board  of  Super- 
visors that  it  designate  the  area  as  a Residential  Rehabilitation  Area.  Along  with 
any  recommendation  of  an  area  for  designation  as  a Residential  Rehabilitation 
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Area,  the  Chief  Administrative  Officer  shall  transmit  to  the  Board  of  Supervisors 
the  Director  of  Planning's  opinion  given  pursuant  to  Section  32.41(c).  (Added  by 
Ord.  23-74.  App.  1/9/74) 

SEC.  32.43.  DESIGNATION  OF  RESIDENTIAL  REHABILITATION 
AREAS  BY  THE  BO  ARD  OF  SUPERVISORS.  Residential  Rehabilitation  Areas 
shall  be  so  designated  by  resolution  of  the  Board  of  Supervisors  following  a public 
hearing  and  findings  that: 

(a)  There  is  a substantial  number  of  deteriorating  structures  in  the  area  which 
do  not  conform  to  rehabilitation  standards; 

(b)  Low-cost,  long-term  property  owner  loans  are  necessary  to  arrest  the 
deterioration  of  the  area;  and 

(c)  Based  upon  currently  available  data  and  past  experience  with  residential 
rehabilitation  assistance  projects  (including  experience  with  federally  assisted  code 
enforcement  areas),  financing  of  residential  rehabilitation  in  the  area  is  eco- 
nomically feasible.  (Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.44.  PLAN  FOR  PUBLIC  IMPROVEMENTS.  With  the  par- 
ticipation of  the  Citizens  Advisory  Committee,  and  in  consultation  with  other 
relevant  City  and  County  agencies,  the  Director  of  Planning  shall  develop  a 
proposed  plan  for  public  improvements  for  each  Residential  Rehabilitation  Area. 
The  proposed  plan  for  public  improvements  for  each  area  shall  include  all  items  the 
Director  of  Planning  deems  necessary  to  the  successful  rehabilitation  of  the  Resi- 
dential Rehabilitation  Area  and  shall  include  consideration  of  health,  recreation, 
child  care,  education,  culture  and  safety  facilities  and  services.  The  Director  of 
Planning  shall  submit  the  proposed  plan  for  public  improvements  in  a Residential 
Rehabilitation  Area  to  the  Board  of  Supervisors.  Prior  to  submittal  of  the  plan  for 
public  improvements  to  the  Board  of  Supervisors,  the  Director  of  Planning  shall 
transmit  it  to  the  Citizens  Advisory  Committee  for  its  recommendations.  The 
Citizens  Advisory  Committee’s  recommendations  shall  be  transmitted  to  the 
Board  of  Supervisors  along  with  the  proposed  plan.  The  Board  of  Supervisors  shall 
consider  the  plan  at  a public  hearing.  After  such  modification  of  the  proposed  plan, 
if  any.  as  the  Board  of  Supervisors  deems  necessary,  the  Board  shall  adopt  a plan  for 
public  improvements  for  that  area.  (Added  by  Ord.  23-74,  App.  1/9/74) 


ARTICLE  VI 

LIMITATIONS  ON  AMOUNT  OF  LOAN 

SEC.  32.50.  MAXIMUM  INDEBTEDNESS  ON  PROPERTY.  Out- 
standing loans  on  the  property  to  be  rehabilitated,  including  the  amount  of  the  loan 
for  rehabilitation,  shall  not  exceed  80  percent  of  the  anticipated  after-rehabilitation 
value  of  the  property  to  be  rehabilitated,  as  determined  by  the  Chief  Administrative 
Officer,  except  that  the  Chief  Administrative  Officer  may  authorize  loans  of  up  to 
95  percent  of  the  anticipated  after-rehabilitation  value  of  the  property  if: 

(a)  Such  loans  are  made  for  the  purpose  of  rehabilitating  the  property  for 
residential  purposes; 
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(b)  There  is  demonstrated  need  for  such  higher  limit;  and 

(c)  There  is  a high  probability  that  the  value  of  the  property  will  not  be 
impaired  during  the  term  of  the  loan.  (Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.51.  MAXIMUM  AMOUNT  OF  LOAN.  The  maximum  loan  for 
rehabilitation  shall  be  as  follows:  single  family,  $30,000;  two-three  units,  $10,000 
per  unit;  four  or  more  units,  $7,500;  commercial,  $5,000  per  unit;  guest  rooms,  as 
defined  in  Section  203.7  of  the  Housing  Code,  $2,500  per  unit. 

The  Chief  Administrative  Officer  may  approve  a loan  in  excess  of  these 
amounts  following  guidelines  established  by  the  Chief  Administrative  Officer; 
provided,  that  in  no  case  may  the  loan  exceed  $17,500  per  unit  for  dwelling  units 
other  than  in  single  family  dwellings  and  $11,500  per  unit  for  guest  rooms. 
(Amended  by  Ord.  30-78,  App.  1/13/78) 

SEC.  32.52.  LIMITATIONS  ON  USE  OF  LOAN  FOR  GENERAL 
PROPERTY  IMPROVEMENTS.  No  more  than  20  percent  of  any  loan  for  resi- 
dential rehabilitation  shall  be  used  for  general  property  improvements  except  that 
in  the  case  of  owner-occupied,  one-to-four  dwelling  unit  properties,  up  to  40 
percent  of  the  loan  may  be  used  for  general  property  improvements.  (Added  by 
Ord.  23-74,  App.  1/9/74) 

SEC.  32.53.  REFINANCING,  (a)  A loan  may  be  made  to  refinance  an 
existing  indebtedness  on  a residence  if  the  cost  of  meeting  rehabilitation  standards 
and  correcting  incipient  violations  thereof  for  the  residence  equals  at  least  20 
percent  of  the  principal  amount  of  the  loan;  and 

( 1 ) If  the  sum  of  the  monthly  principal  and  interest  payments  on  the  proposed 
loan  for  rehabilitation  and  the  monthly  payments  on  existing  debt  secured  by  the 
property,  plus  property  taxes  and  insurance,  would  result  in  total  monthly  pay- 
ments that  would  exceed  20  percent  of  the  applicant’s  total  monthly  income;  or 

(2)  If  the  Loan  Committee  recommends  approval  of  refinancing  and  the 
recommendation  is  accepted  by  the  Chief  Administrative  Officer; 

(b)  If  the  Chief  Administrative  Officer  does  not  accept  the  recommendation 
of  the  Loan  Committee  regarding  refinancing,  he  or  she  shall  give  written  reasons 
for  the  refusal  to  accept  such  recommendation. 

(c)  In  deciding  whether  to  recommend  that  refinancing  be  made  available  to 
any  particular  applicant,  the  Loan  Committee  shall  adhere  to  guidelines  for  refi- 
nancing which  shall  be  adopted  by  the  Chief  Administrative  Officer.  In  developing 
guidelines  for  refinancing,  the  Chief  Administrative  Officer  shall  take  into  consid- 
eration the  availability  of  funds  for  financing  residential  rehabilitation,  the  need  to 
prevent  significant  rent  increases  which  would  result  in  a hardship  for  tenants,  and 
the  need  to  prevent  speculators  from  profiting  from  the  use  of  residential  rehabilita- 
tion financing.  (Amended  by  Ord.  116-77,  App.  4/1/77) 

SEC.  32.54.  LIMITATION  BASED  ON  FAIR  MARKET  VALUE  OF 
WORK,  (a)  Prior  to  the  granting  of  any  loan  over  $20,000  under  this  Chapter,  a 
qualified  estimator  will  make  an  on-premises  inspection  of  the  applicant's  property 
and  certify,  in  writing,  that  the  estimated  cost  of  the  recommended  work,  as 
detailed  in  the  job  specifications,  is  not  more  than  10  percent  above  fair  market 
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value.  No  loan  will  be  granted  in  an  amount  exceeding  10  percent  of  fair  market 
value  for  the  work  specified  or  higher  than  the  lowest  bid  received,  whichever  is 
less,  without  the  approval  of  the  Chief  Administrative  Officer 

(b)  Where  loan  is  under  $20,000  and  low  bid  exceeds  estimate  of  building 
inspector  by  10  percent,  the  Real  Estate  Department  will  hire  an  estimator  to  certify 
the  fair  market  value  of  the  job  specifications. 

(c)  A qualified  estimator  is  a person: 

(1)  Who  is  not  a City  employee;  but 

(2)  Who  is  selected  by  the  Chief  Administrative  Officer  because  he  or  she  is 
qualified  and  experienced  in  the  area  of  residential  rehabilitation. 

The  estimator  shall  operate  under  the  direction  of  the  Director  of  the  Real 
Estate  Department. 

(d)  A property  owner  wishing  to  challenge  the  low  bid  or  the  estimator’s  value 
may  hire  a licensed  estimator  if  he  or  she  so  desires. 

(e)  The  Chief  Administrative  Officer  shall,  semi-annually,  direct  a report  to 
the  Board  of  Supervisors  setting  forth  a list  of  the  loans  which  were  in  excess  of  10 
percent  of  the  estimated  fair  market  value  pursuant  to  the  provisions  of  Paragraph 
(a)  giving  the  reasons  for  approval  in  each  case.  (Amended  by  Ord.  274-78,  App. 
6/9/78) 


ARTICLE  VII 

TERMS  OF  CONVENTIONAL  RAP  LOANS 

SEC.  32.60.  ELIGIBILITY  FOR  LOANS,  (a)  Each  owner  of  property 
located  within  a residential  rehabilitation  area  is  eligible  for  a conventional  RAP 
loan,  provided  the  owner  demonstrates  to  the  satisfaction  of  the  Chief  Admin- 
istrative Officer  the  ability  to  repay  such  a loan;  applies  for  the  loan  within  a time 
period  to  be  designated  by  the  Chief  Administrative  Officer;  and  can  meet  the  other 
requirements  of  this  Chapter.  The  property  owner  shall  agree  to  all  conditions  of  the 
loan  agreement  as  a prerequisite  to  obtaining  a loan.  No  elective  officer  of  the  state 
or  any  of  its  subdivisions  shall  be  eligible  to  receive  a loan  under  the  provisions  of 
this  Chapter. 

(b)  Any  owner  who  is  denied  a loan  by  the  Chief  Administrative  Officer  on 
the  grounds  that  the  owner  does  not  meet  eligibility  requirements  may  appeal  the 
decision  to  the  Loan  Committee.  The  Loan  Committee  shall  review  the  application 
for  a loan  and  make  a recommendation  regarding  approval  or  denial  to  the  Chief 
Administrative  Officer.  In  reviewing  the  application,  the  Loan  Committee  shall 
give  due  consideration  to  the  need  for  the  loan  to  be  made  in  order  to  accomplish 
the  purposes  of  the  program,  the  risks  to  the  City  and  County  of  granting  the  loan, 
and  the  ability  of  the  property  to  support  the  loan  as  well  as  to  the  reasons  for  denial 
of  the  application  by  the  Chief  Administrative  Officer.  If  the  Chief  Administrative 
Officer  does  not  accept  the  recommendations  of  the  Loan  Committee,  he  or  she 
shall  give  written  reasons  for  the  refusal  to  approve  the  loan.  (Added  by  Ord.  23-74, 
App.  1/9/74) 
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SEC.  32.61.  MAXIMUM  REPAYMENT  PERIOD  FOR  LOAN;  INITIA- 
TION OF  PAYMENTS  AFTER  REHABILITATION,  (a)  The  maximum  repay- 
ment period  for  a conventional  RAP  loan  shall  be  20  years  or  3/»  of  the  economic  life 
of  the  property,  whichever  is  less. 

(b)  Subject  to  budgetary  and  fiscal  limitations,  payments  on  a conventional 
RAP  loan  shall  not  be  required  to  commence  prior  to  completion  of  the  improve- 
ments for  which  such  loan  is  made;  provided  that  payments  shall  begin  no  later 
than  six  months  after  an  initial  disbursement  from  proceeds  of  the  loan.  The 
monthly  payment  due  under  the  loan  shall  be  adjusted  to  insure  repayment  of  the 
principal  and  interest  due  on  the  loan  within  the  time  required  by  paragraph  (a)  of 
this  Section.  (Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.62.  PREPAYMENT  PENALTIES.  There  shall  be  no  penalty 
assessed  for  prepayment  of  any  conventional  RAP  loan.  (Added  by  Ord.  23-74. 
App.  1/9/74) 

SEC.  32.63.  SECURITY  FOR  LOAN.  Unless  provided  otherwise  in  any 
bond  resolution  issued  pursuant  to  the  provisions  of  this  Chapter,  every  conven- 
tional RAP  loan  shall  be  secured  by  a deed  of  trust  naming  the  City  and  County  as 
beneficiary  of  the  trust.  (Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.64.  INSURANCE.  All  conventional  RAP  loan  agreements  shall 
provide  that  so  long  as  the  loan  or  any  portion  of  it  is  outstanding,  the  owner  of  the 
property  subject  to  the  loan  shall  carry  adequate  property  insurance.  The  Chief 
Administrative  Officer  shall  establish  standards  for  determining  when  property 
insurance  is  adequate.  (Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.65.  IMPOUND  ACCOUNT.  If  the  Chief  Administrative  Officer 
deems  it  desirable  and  necessary  to  effectuate  the  purposes  of  the  program  that  an 
impound  account  be  required  to  assure  taxes,  insurance,  or  a maintenance  reserve, 
he  or  she  may  include  such  a requirement  in  any  conventional  RAP  loan  agree- 
ment. (Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.66.  TRANSFER  OF  LOANS,  (a)  The  unpaid  amount  of  a con- 
ventional RAP  loan  shall  be  due  and  payable  upon  sale  or  transfer  of  the  ownership 
of  the  property,  except  that  assignment  of  the  unpaid  amount  of  such  a loan  to  a 
purchaser  or  transferee  may  be  permitted  when  the  Chief  Administrative  Officer 
determines  that  hardship  conditions  exist  and  the  prospective  owner  qualifies  for  a 
loan  on  the  basis  of  current  loan  eligibility  standards. 

(b)  If  the  holder  of  a conventional  RAP  loan  is  dissatisfied  with  the  Chief 
Administrative  Officer’s  refusal  to  permit  transfer  of  the  unpaid  amount  of  the  loan 
because  of  a finding  that  hardship  conditions  do  not  exist,  the  holder  of  the  loan 
may  request  review  of  the  Chief  Administrative  Officer’s  determination  by  the 
Loan  Committee.  If  the  Loan  Committee  recommends  a finding  that  hardship 
conditions  exist,  the  Chief  Administrative  Officer  shall  either  accept  that  recom- 
mendation or  give  written  reasons  for  the  refusal  to  accept  it. 

(c)  Hardship  conditions  exist: 
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( 1 ) When  the  owner  of  property  subject  to  a conventional  RAP  loan  is  forced 
to  sell  the  property  and  the  property  cannot  be  sold  without  a substantial  loss  of 
equity  unless  the  loan  is  transferable; 

(2)  When  the  income  of  a prospective  purchaser  of  property  subject  to  a 
conventional  RAP  loan  is  at  or  below  income  standards  to  be  established  by  the 
Chief  Administrative  Officer,  or 

(3)  When  the  prospective  purchaser  is  unable  to  obtain  financing  in  the 
private  sector  because  of  age.  disability  or  sex;  or 

(4)  When  transfer  of  the  loan  is  necessary  to  prevent  significant  rent 
increases. 

(d)  The  Chief  Administrative  Officer  shall  develop  standards  which  shall  be 
applied  in  making  determinations  required  under  this  Section.  (Added  by  Ord. 
23-74.  App.  1/9/74) 

SEC.  32.67.  INTEREST  RATES  AND  OTHER  LOAN  CHARGES.  The 
interest  rate  and  any  other  charges  for  a conventional  RAP  loan  shall  be  established 
pursuant  to  the  provisions  of  Sections  32.13  and  32.23,  and  may  include: 

(a)  The  interest  charged  the  City  and  County  on  funds  borrowed  to  carry  out 
the  provisions  of  this  Chapter; 

(b)  An  amount  needed  to  provide  for  possible  defaults  on  outstanding  loans; 

(c)  An  amount  to  cover  the  cost  of  servicing  loan  accounts; 

(d)  An  amount  to  cover  the  cost  of  making  hardship  loans  (as  provided  for  in 
Article  VIII);  and 

(e)  An  amount  to  cover  the  costs  of  issuing  bonds.  (Added  by  Ord.  23-74, 
App.  1/9/74) 

SEC.  32.68.  VARIABLE  INTEREST  RATE.  In  connection  with  a con- 
ventional RAP  loan,  the  loan  agreement  may  provide  for  a variable  interest  rate.  If 
the  loan  agreement  does  provide  for  a variable  interest  rate,  the  terms  of  the  loan 
agreement  and  any  change  in  the  interest  rate  or  other  charges  shall  conform  to  the 
requirements  of  Sections  37917  of  the  Health  and  Safety  Code  of  the  State  of 
California  relating  to  the  use  of  variable  interest  rates  in  connection  with  financing 
residential  rehabilitation.  (Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.69.  TENANT  MOVING  COSTS  AND  RIGHT  OF  FIRST 
REFUSAL.  All  conventional  RAP  loan  agreements  shall  provide  that,  in  the  case 
of  dwelling  units  which  must  be  vacated  because  of  residential  rehabilitation  to  be 
performed  on  the  structures  where  they  are  located: 

(a)  A tenant  who  must  vacate  a dwelling  unit  shall  have  the  right  of  first 
refusal  to  occupy  that  unit  at  a rent  adjusted  in  accordance  with  the  San  Francisco 
Administrative  Code  when  rehabilitation  of  the  property  is  completed; 

(b)  The  property  owner  shall  give  each  tenant  affected  written  notice  30  days 
prior  to  the  date  the  tenant  must  vacate  of  the  following: 

(1)  That  the  tenant  has  the  right  to  first  refusal  to  reoccupy  the  unit  vacated 
when  rehabilitation  of  the  property  is  completed: 

(2)  That  relocation  assistance  may  be  available  and  that  relocation  informa- 
tion may  be  obtained  from  the  Chief  Administrative  Officer,  Room  289,  City  Hall, 
San  Francisco;  and 
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(3)  That  the  tenant  may  be  subject  to  certain  protections  under  the  Rent 
Ordinance  and  that  information  concerning  such  protection  is  available  from  the 
Rent  Board,  170  Fell  Street,  Room  16,  San  Francisco. 

(c)  A copy  of  the  notice  specified  in  clause  (b)  shall  be  forwarded  to  the  Rent 
Board.  (Amended  by  Ord.  112-83,  App.  3/11/83) 

SEC.  32.70.  OPEN  HOUSING.  All  conventional  RAP  loan  agreements 
shall  provide  that  so  long  as  the  loan  or  any  portion  of  it  is  outstanding  the  property 
shall  be  open  upon  sale  or  rental  of  all  or  any  portion  thereof,  to  all  persons 
regardless  of  race,  color,  religion,  national  origin  or  ancestry.  (Added  by  Ord.  23-74. 
App.  1/9/74) 

SEC.  32.71.  EQUAL  EMPLOYMENT  OPPORTUNITY.  All  conven- 
tional RAP  loan  agreements  shall  provide  that  all  contracts  and  subcontracts  let  for 
residential  rehabilitation  financed  under  this  Chapter  are  to  be  let  without  regard  to 
the  race,  sex,  marital  status,  color,  religion,  national  origin  or  ancestry  of  the 
contractor  or  subcontractor.  Further,  all  conventional  RAP  loan  agreements  shall 
provide  that  any  contractor  or  subcontractor  engaged  in  residential  rehabilitation 
financed  under  this  Chapter  must  agree  to  provide  equal  opportunity  for  employ- 
ment without  regard  to  race,  sex,  marital  status,  color,  religion,  national  origin  or 
ancestry.  (Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.71-1.  PERFORMANCE  OF  WORK  BY  LICENSED  GENERAL 
BUILDING  CONTRACTOR.  A licensed  general  building  contractor  having  in  his 
or  her  contract  more  than  two  unrelated  building  trades  or  crafts  may  do  or 
superintend  the  whole  or  any  part  of  residential  rehabilitation  without  regard  to  the 
provisions  of  Section  E I of  the  Plumbing  Code  or  Section  41  of  the  Electrical  Code. 
(Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.72.  ENFORCEMENT  OF  LOAN  PROVISIONS.  The  provi- 
sions of  Section  32.70  and  the  provisions  of  Section  32.71  is  they  relate  to  enforce- 
ment of  nondiscrimination  on  the  basis  of  race,  sex,  marital  status,  color,  religion, 
national  origin  or  ancestry,  are  enforceable  by  the  Human  Rights  Commission.  The 
enforcement  powers,  responsibilities  and  procedures  of  the  Human  Rights  Com- 
mission set  forth  in  Chapters  12A  and  12B  of  the  San  Francisco  Administrative 
Code  shall  be  applicable  to  carry  out  the  Commission’s  responsibilities  under  this 
Chapter.  In  addition,  pursuant  to  rules  to  be  adopted  by  the  Chief  Administrative 
Officer,  violation  of  the  loan  agreement  provisions  required  by  Sections  32.69, 
32.70,  and  32.71  may  result  in  any  outstanding  financing  obtained  pursuant  to  the 
loan  agreement  becoming  immediately  due  and  payable.  (Added  by  Ord.  23-74. 
App.  1/9/74) 

SEC.  32.73.  RENT  INCREASE  LIMITATIONS  FOR  AREAS  DESIG- 
NATED PRIOR  TO  JULY  1, 1977.  (a)  The  property  owner  shall  agree  that  during 
the  time  any  conventional  RAP  loan  is  outstanding,  rent  for  any  dwelling  unit  in 
the  rehabilitated  residence  shall  not  exceed  the  base  rent  plus  actual  increased  costs 
to  the  owner  in  the  form  of  monthly  loan  payments,  property  taxes,  insurance, 
maintenance,  and  annual  adjustments  tied  to  the  Bay  Area  Cost  of  Living  Index. 
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(b)  The  Chief  Administrative  Officer  shall  calculate  the  annual  cost  of  living 
adjustment  on  the  basis  of  the  Bay  Area  cost  of  living  index  as  of  January  1st  each 
year,  and  shall  announce  to  both  property  owners  and  tenants  the  adjustment  no 
iater  than  30  days  following  publication  of  such  figures  by  the  United  States 
Department  of  Commerce. 

(c)  Base  rent  date  is  the  1 80th  day  preceding  the  date  of  designation  of  the  area 
for  residential  rehabilitation  by  the  Board  of  Supervisors  or  the  date  10  days 
preceding  the  first  public  meeting  conducted  in  a residential  rehabilitation  area  by 
the  Director  of  Planning,  whichever  is  earlier  in  time. 

(d)  Base  rent  for  a dwelling  unit  is  the  rent  charged  for  this  dwelling  unit  on 
the  base  rent  date;  except  that  if  no  rent  was  being  charged  on  the  base  rent  date,  or  if 
the  property  owner  believes  that  the  rent  charged  on  the  base  rent  date  was 
unreasonably  low  due  to  special  conditions,  the  property  owner  may  petition  the 
Chief  Administrative  Officer  to  establish  a base  rent  or  to  revise  the  base.  The  Chief 
Administrative  Officer  shall  give  notice  and  an  opportunity  to  comment  in  writing 
to  tenants  to  be  affected  by  the  Chief  Administrative  Officer’s  decision.  In  estab- 
lishing or  revising  the  base  rent,  the  Chief  Administrative  Officer  shall  take  into 
consideration  the  rent  charged  on  the  base  rent  date  for  comparable  units  within  the 
same  building;  the  rent  charged  on  the  base  rent  date  for  comparable  units  in  the 
immediate  neighborhood;  and  any  special  or  unusual  circumstances  affecting  the 
rent  charged  on  the  base  rent  date  for  the  subject  unit. 

(e)  Any  property  owner  who  petitions  the  Chief  Administrative  Officer  to 
establish  or  revise  the  base  rent  and  any  tenant  occupying  a unit  for  which  such  a 
petition  is  brought  by  the  property  owner  may  appeal  the  base  rent  to  the  Area  Rent 
Committee.  Unless  the  Area  Rent  Committee  decides  otherwise  by  a vote  of  three, 
the  decision  of  the  Chief  Administrative  Officer  shall  stand. 

(f)  The  provisions  of  this  Section  shall  apply  in  all  residential  rehabilitation 
areas  designated  by  resolution  of  the  Board  of  Supervisors  pursuant  to  Section 
32.43  prior  to  July  1,  1977.  (Amended  by  Ord.  269-82,  App.  6/10/82) 

SEC.  32.73-1.  RENT  INCREASE  LIMITATIONS  FOR  AREAS  DES- 
IGNATED ON  OR  AFTER  JULY  1, 1977.  (a)  The  property  owner  shall  agree  that 
during  the  time  any  conventional  RAP  loan  is  outstanding,  rent  for  a tenant 
occupying  a dwelling  unit  in  the  rehabilitated  residence  shall  not  exceed  that  rent 
which  is  allowable  under  Chapter  37  of  the  San  Francisco  Administrative  Code. 

(b)  At  the  time  the  RAP  loan  is  recorded,  the  Chief  Administrative  Officer 
shall  notify  the  owner  and  each  tenant  of  the  allowable  rent  increase  based  upon  the 
amortized  loan.  If  a tenant  believes  that  the  allowable  rent  increase  is  inaccurate, 
the  tenant  may  file  a complaint  with  the  Chief  Administrative  Officer  within  30 
days  of  notification.  The  procedures  for  handling  the  complaint  follow; 

(1)  The  Chief  Administrative  Officer  shall  investigate  the  tenant’s  complaint 
and  shall  render  a decision  not  more  than  30  days  after  receiving  the  complaint; 

(2)  If  the  Chief  Administrative  Officer  determines  that  the  complaint  is  valid, 
the  property  owner  shall  reduce  the  rent  in  accordance  with  this  determination  and 
rebate  the  excess  amount  collected  within  15  days  of  notice  of  the  decision. 

(c)  The  Chief  Administrative  Officer  shall  notify  the  owner,  each  tenant  and 
the  Rent  Board  of  the  allowable  rent  increases  as  established  in  Subsection  (a) 
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above.  An  owner  shall  only  impose  subsequent  rent  increases  in  accordance  with 
the  provisions  set  forth  in  Chapter  37  of  the  San  Francisco  Administrative  Code. 
(Amended  by  Ord.  112-83,  App.  3/11/83) 

SEC.  32.74.  RENT  INCREASE  PROTEST  PROCEDURES.  When  a ten- 
ant believes  that  the  rent  for  his  or  her  dwelling  unit  has  been  increased  above  the 
amounts  allowed  under  Section  32.73,  or  incrreased  in  excess  of  the  limitations  set 
forth  in  the  Rent  Ordinance  (Chapter  37  of  the  San  Francisco  Administrative 
Code),  the  tenant  may  petition  the  Rent  Board  for  a rental  arbitration  hearing. 
(Amended  by  Ord.  269-82,  App.  6/10/82) 

SEC.  32.75.  SANCTIONS  FOR  VIOLATION  OF  RENT  INCREASE 
LIMITATIONS.  If  a property  owner  refuses  to  rebate  excess  rent  collected  in 
violation  of  the  provisions  of  Section  32.73,  or  fails  to  comply  with  the  decision  of 
the  Rent  Board  with  respect  to  a rent  increase  or  increases  for  his  or  her  tenants,  the 
Rent  Board  shall  refer  the  matter  to  the  Chief  Administrative  Officer  with  a 
recommendation  that  the  conventional  RAP  loan  agreement  be  terminated.  Upon 
such  recommendation,  the  Chief  Administrative  Officer  may  terminate  the  agree- 
ment and  the  unpaid  amount  of  the  loan  shall  become  due  and  payable  immedi- 
ately. In  determining  whether  to  declare  a loan  agreement  terminated,  the  Chief 
Administrative  Officer  shall  consider  any  recommendations  of  the  Citizens 
Advisory  Committee  for  the  residential  rehabilitation  area  where  the  property 
subject  to  the  loan  is  located.  (Amended  by  Ord.  269-82,  App.  6/10/82) 

SEC.  32.75-1.  EVICTIONS.  Tenants  residing  in  buildings  subject  to  RAP 
loans  are  subject  to  eviction  only  in  accordance  with  Section  37.9  of  the  San 
Francisco  Administrative  Code.  If  the  property  owner  evicts,  attempts  to  evict,  or 
threatens  to  evict  tenants  because  the  tenants  are  seeking  to  enforce  their  rights 
under  this  Chapter,  the  Chief  Administrative  Officer  may  declare  the  conventional 
RAP  loan  agreement  terminated,  and  the  unpaid  amount  of  the  loan  shall  immedi- 
ately become  due  and  payable.  In  determining  whether  to  declare  a loan  agreement 
terminated,  the  Chief  Administrative  Officer  shall  consider  any  recommendations 
of  the  Citizens  Advisory  Committee  for  the  residential  rehabilitation  area  where 
the  property  subject  to  the  loan  is  located.  (Amended  by  Ord.  269-82,  App.  6/10/82) 


ARTICLE  VIII 
HARDSHIP  LOANS 

SEC.  32.80.  USE  OF  HARDSHIP  LOANS.  Hardship  loans  are  to  be  used 
only  for  meeting  rehabilitation  standards  and  incipient  violations  thereof. 
(Amended  by  Ord.  116-77,  App.  4/1/77) 

SEC.  32.81.  MAXIMUM  AMOUNT  OF  LOAN  AND  ELIGIBILITY,  (a) 
A hardship  loan  of  up  to  $7,500  can  be  made  to  a low-income  applicant  who  is  the 
owner-occupant  of  a one-to-four  dwelling  unit  building. 
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(b)  To  be  eligible  for  a hardship  loan  the  applicant  must  demonstrate  to  the 
satisfaction  of  the  Chief  Administrative  Officer  that:  (1)  the  applicant’s  income 
does  not  exceed  80  percent  of  the  median  family  income  of  the  San  Francisco- 
Oakland  Standard  Metropolitan  Statistical  Area  as  determined  by  the  United 
States  Department  of  Housing  and  Urban  Development  (HUD);  and  (2)  that  the 
applicant  does  not  have  other  assets  to  correct  housing  code  violations  without 
jeopardizing  the  ability  to  be  self  supporting. 

(c)  An  applicant  whose  income  exceeds  the  standards  promulgated  by  HUD, 
as  described  in  Section  (b)  above,  may  appeal  to  the  Loan  Committee  for  approval 
of  a hardship  loan  when  age,  health,  physical  handicap  or  size  of  family  require 
unusual  expenditures  by  applicant.  (Amended  by  Ord.  31-81,  App.  1/9/81) 

SEC.  32.82.  TERM  OF  HARDSHIP  LOAN.  A hardship  loan  shall  be  due 
and  payable  at  the  time  of  sale  or  transfer  of  property  unless  the  hardship  loan  is 
transferred  pursuant  to  Section  32.83.  (Amended  by  Ord.  410-77,  App.  9/16/77) 

SEC.  32.83.  TRANSFERABILITY  OF  HARDSHIP  LOAN,  (a)  Upon 
conveyance  of  property  subject  to  a hardship  loan,  the  hardship  loan  may  be 
converted  to  a conventional  RAP  loan  and  assigned  to  the  transferee  of  the 
property  under  the  same  circumstances  and  upon  the  same  terms  as  are  applicable 
to  the  transfer  of  a conventional  RAP  loan  as  provided  in  Section  32.66.  The  total 
remaining  period  of  the  loan  may  not  extend  beyond  20  years  from  the  date  of  the 
orignal  loan. 

(b)  Upon  transfer  of  property  subject  to  a hardship  loan,  or  an  interest 
therein,  to  a spouse  or  heir  who  is  otherwise  eligible  for  a hardship  loan,  if  the 
spouse  or  heir  so  chooses,  the  hardship  loan  shall  be  transferred  to  the  spouse  or 
heir. 

If  the  owner  of  property  subject  to  a hardship  loan  dies,  and  the  hardship  loan 
is  not  repaid  or  transferred  to  another  person  within  one  year  of  the  owner’s  death, 
the  loan  shall  as  of  one  year  from  the  date  of  the  owner’s  death,  bear  interest  at  the 
then  current  interest  rate  charged  for  conventional  RAP  loans  which  were  made  in 
the  same  year  as  the  hardship  loan.  (Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.84.  USE  IN  CONJUNCTION  WITH  THE  CONVENTIONAL 
REHABILITATION  ASSISTANCE  PROGRAM  LOAN.  A conventional 
rehabilitation  assistance  loan  may  be  used  to  supplement  a hardship  loan  provided 
the  property  owner  otherwise  qualifies  for  a conventional  RAP  loan.  (Added  by 
Ord.  23-74,'App.  1/9/74) 

SEC.  32.85.  SECURITY.  Unless  provided  otherwise  in  any  bond  resolu- 
tion issued  pursuant  to  the  provisions  of  this  Chapter,  hardship  loans  shall  be 
secured  bv  a deed  of  trust  naming  the  City  and  County  as  beneficiary  of  the  trust. 
(Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.86.  ADDITIONAL  LOAN  TERMS.  Each  provision  required  to 
be  contained  in  a conventional  RAP  loan  agreement  pursuant  to  Section  32.69 
through  32.75-1  shall  also  be  contained  in  each  hardship  loan  agreement. 
(Amended  by  Ord.  269-82,  App.  6/10/82) 


AD-684 


San  Francisco  Administrative  Code 


Section  32.87 


SEC.  32.87.  SOURCE  OF  FUNDS.  Any  funds  given  to  received  by  the 
City  and  County  specifically  for  the  purpose  of  establishing  a hardship  loan  fund 
may  be  accepted  by  the  Chief  Administrative  Officer  and  may  be  accepted  by  that 
purpose.  In  addition,  the  Board  of  Supervisors  may,  from  time  to  time,  appropriate 
funds  for  a hardship  loan  fund.  (Added  by  Ord.  23-74,  App.  1/9/74) 


ARTICLE  IX 

MISCELLANEOUS  PROVISIONS 

SEC.  32.90.  RELOCATION  ASSISTANCE,  (a)  The  Chief  Admin- 
istrative Officer  shall  by  regulation  approved  by  resolution  of  the  Board  of 
Supervisors  establish  the  conditions  of  eligibility  for  relocation  benefits  and  to 
describe  the  various  types  of  benefits  available  to  eligible  persons  who  are  displaced 
by  Rehabilitation  Assistance  Program  (RAP)  activities  and  who  do  not  receive 
benefits  under  the  Uniform  Relocation  Assistance  and  Real  Property  Acquisition 
Policies  Act  of  1970. 

(b)  These  are  the  services  and  assistance  which  will,  at  a minimum,  be 
provided  to  all  persons  or  businesses  located  in  a RAP  area: 

(1)  Not  less  than  90  days  prior  to  displacement,  residents  of  the  RAP  area 
shall  be  informed  of  the  availability  of  various  types  of  relocation  benefits,  the 
eligibility  requirements  for  relocation  benefits  and  the  procedures  for  obtaining 
relocation  benefits. 

(2)  Current  and  continuing  information  on  the  availability  and  cost  of  com- 
parable housing  and  comparable  commercial  properties  and  locations  will  be 
maintained  and  available  to  the  public  at  the  Central  Relocation  Services  Office. 

(3)  Information  concerning  federal  and  state  housing  programs,  disaster  loan 
and  other  programs  administered  by  the  Small  Business  Administration,  and  other 
federal  or  state  programs  offering  assistance  to  displaced  persons,  will  be  available 
at  the  Central  Relocation  Services  Office. 

(4)  Persons  who  believe  that  they  have  been  discriminated  against  in  the 
rehousing  process  will  be  referred  to  the  Human  Rights  Commission  for  either 
action  or  referral  to  the  appropriate  law  enforcement  agencies.  (Added  by  Ord. 
116-77,  App.  4/1/77) 

SEC.  32.91.  ADMINISTRATION  OF  RELOCATION  ASSISTANCE. 
Central  Relocation  Services  shall  be  responsible  for  administration  of  relocation 
benefits,  including  the  provisions  of  general  services.  (Added  by  Ord.  116-77,  App. 
4/1/77) 

SEC.  32.91-1.  FINDER'S  FEE.  (a)  Each  individual  or  family  who  is  eligi- 
ble for  replacement  housing  and  who  finds  his  or  her  own  dwelling  unit  which  is  in 
code  compliance  shall  be  paid  a finder’s  fee  of  $50. 

(b)  Those  relocated  to  hotels  do  not  qualifV  for  finder’s  fee.  (Added  bv  Ord. 
462-78,  App.  10/13/78) 
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SEC.  32.92.  CON  VERSION  TO  STATE  OR  FEDERAL  PROGRAM.  In 
the  event  that  funds  for  rehabilitation  loans  become  available  through  a state  or 
federal  program  on  more  favorable  terms  than  conventional  RAP  loans,  every 
effort  shall  be  made  to  convert  to  the  use  of  such  loans  in  existing  Residential 
Rehabilitation  Areas.  (Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.93.  AVAILABILITY  OF  REHABILITATION  FINANCING  IN 
FACE  AREAS,  (a)  The  rehabilitation  financing  provisions  of  the  chapter  shall  be 
available  to  complete  the  projects  in  the  three  existing  federally-assisted  code 
enforcement  areas:  Bernal  Heights,  Duboce  Triangle  and  Alamo  Square.  Nothing 
in  this  Chapter  shall  be  construed  or  applied  to  prevent  the  proceeds  of  bonds 
issued  pursuant  to  the  provisions  of  this  Chapter  from  being  used  to  finance 
residential  rehabilitation  in  these  three  areas.  Financing  for  residential  rehabilita- 
tion in  these  areas  shall  be  the  first  priority  for  use  of  the  proceeds  of  such  bonds. 

(b)  The  Citizens  Advisory  Committees  previously  established  in  Bernal 
Heights.  Duboce  Triangle  and  Alamo  Square  shall  be  the  Citizens  Advisory  Com- 
mittees required  by  this  Chapter  without  regard  to  Section  32.30. 

(c)  For  the  purposes  of  this  Chapter,  Bernal  Heights,  Duboce  Triangle  and 
Alamo  Square  shall  be  deemed  designated  as  Residential  Rehabilitation  Area  as  of 
the  date  on  which  this  ordinance  becomes  effective.  (Added  by  Ord.  23-74,  App. 
1/9/74) 

SEC.  32.94.  CONSTRUCTION  AND  EFFECT  OF  CHAPTER.  The 
provisions  of  this  Chapter,  being  necessary  for  the  welfare  of  the  City  and  County  of 
San  Francisco  and  its  inhabitants,  shall  be  liberally  construed  to  effect  its  purposes. 
(Added  by  Ord.  23-74,  App.  1/9/74) 

SEC.  32.95.  SEVERABILITY.  If  any  provision  of  this  Chapter,  or  the 
application  thereof  to  any  person  or  circumstance,  is  held  invalid,  the  validity  of  the 
remainder  of  the  chapter  and  the  applicability  of  such  provisions  to  other  persons 
and  circumstances  shall  not  be  affected  thereby.  (Added  by  Ord.  23-74,  App.  1/9/74) 
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CHAPTER  33 

COMMISSION  ON  THE  STATUS  OF  WOMEN 


Sec.  33.1.  Findings. 

Sec.  33.2.  Declaration  of  Policy. 

Sec.  33.3.  Establishment  of  Commission;  Appointment  of  Commissioners; 

Terms  of  Office;  Removal  of  Commissioners;  Chairperson; 

Compensation;  Coordinator;  Appropriations. 

Sec.  33.4.  Powers  and  Duties. 

Sec.  33.5.  Cooperation  with  Other  Groups  and  Individuals. 

Sec.  33.6.  Meetings. 

Sec.  33.7.  Rules  and  Regulations. 

Sec.  33.8.  Reports. 

Sec.  33.9.  Availability  of  All  Agendas,  Minutes  and  Reports. 

SEC.  33.1.  FINDINGS.  Because  of  tradition  and  prejudice,  social,  politi- 
cal, economic  and  educational  restrictions  on  women  through  the  years,  women 
have  been  denied  by  virtue  of  their  status  as  women,  basic  human  rights  resulting  in 
inequities  in  economic,  political,  legal  and  social  status.  Despite  obvious  depriva- 
tions of  opportunity  to  attain  equality  with  men,  women  have  made  and  continue 
to  make  substantial  contributions  in  diverse  areas  of  human  activity  and  enter- 
prise. Women  have  initiated  movements  for  social  and  political  emancipation, 
human  welfare  and  world  peace.  The  disadvantaged  status  of  women  is,  however, 
inimical  to  the  public  welfare  in  that  it  prevents  women  from  fully  developing  their 
individual  potentials  and  from  contributing  fully  to  the  cultural  and  economic  life 
of  the  community.  In  view  of  the  long  tradition  of  according  women  an  inferior 
status  in  society,  nothing  less  than  a concerted  effort  at  the  national,  state  and  local 
levels  will  result  in  true  equality  of  the  sexes.  (Added  by  Ord.  28-75,  App.  2/11/75) 

SEC.  33.2.  DECLARATION  OF  POLICY.  It  is  the  policy  of  the  City  and 
County  of  San  Francisco  to  give  every  inhabitant  of  the  City  and  County,  woman  or 
man,  equal  economic,  political,  social  and  educational  opportunities  and  to  give 
equal  services  and  protection  by  public  agencies.  It  is  the  policy  of  the  City  and 
County  of  San  Francisco  to  keep  the  public  informed  on  developments  in  the  legal 
and  social  status  of  women;  to  develop  and  distribute  pertinent  information  and 
recommendations  to  the  City  and  County  agencies  and  to  the  general  public;  to 
provide  expert  advice  and  assistance  to  the  offices,  agencies,  boards,  departments, 
and  employees  of  the  City  and  County  in  undertaking  efforts  to  assure  equality  in 
the  treatment  of  the  sexes;  and  to  officially  encourage  private  persons  and  groups  to 
take  steps  to  remove  the  barriers  in  the  struggle  of  both  women  and  men  for  equal 
opportunities  resulting  from  tradition  and  prejudice  as  well  as  the  educational, 
economic,  political,  legal  and  social  restrictions  of  the  past.  (Added  bv  Ord.  28-75, 
App.  2/11/75) 
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SEC.  33.3.  ESTABLISHMENT  OF  COMMISSION;  APPOINTMENT 
OF.  COMMISSIONERS;  TERMS  OF  OFFICE;  REMOVAL  OF  COMMIS- 
SIONERS; CHAIRPERSON;  COMPENSATION;  COORDINATOR;  APPRO- 
PRIATIONS. (a)  Establishment  of  Commission.  A Commission  on  the  Status  of 
Women  for  the  City  and  County  of  San  Francisco  is  hereby  created  consisting  of  11 
members. 

(b)  Appointment  of  Commissioners.  The  members  of  the  Commission  on  the 
Status  of  Women  shall  be  appointed  by  and  serve  at  the  pleasure  of  the  Mayor. 

(c)  Terms  of  Office.  The  first  appointments  by  the  Mayor  shall  be  made  not 
later  than  60  days  after  the  effective  date  of  this  Chapter.  Of  the  members  first 
appointed,  three  shall  serve  for  a term  of  one  year,  four  shall  serve  for  a term  of  two 
years,  and  four  shall  serve  for  a term  of  three  years.  The  term  of  office  of  each 
Commissioner  shall  be  determined  by  the  drawing  of  lots  at  the  first  meeting  of  the 
Commission.  Thereafter,  members  shall  be  appointed  for  a term  of  office  of  three 
years,  except  that  all  of  the  vacancies  occurring  during  a term  shall  be  filled  for  the 
unexpired  term.  A member  shall  hold  office  until  a successor  has  been  appointed 
and  has  qualified. 

(d)  Removal  of  Commissioners.  Any  Commissioner  who  misses  three  regu- 
larly scheduled  meetings  of  the  Commission  in  any  12-month  period  without  the 
express  approval  of  51  percent  of  the  members  of  the  Commission  given  at  a 
regularly  scheduled  meeting  shall  be  deemed  to  have  resigned  from  the  Commis- 
sion. 

(e)  Chairperson.  The  members  of  the  Commission  shall  elect  a Chairperson 
from  among  the  members  of  the  Commission  and  the  term  of  office  for  the 
Chairperson  shall  be  for  the  calendar  year  or  for  that  portion  of  it  remaining  after 
the  Chairperson  is  designated  or  elected. 

(f)  Compensation.  Upon  adoption  of  a budget  for  the  Commission  on  the 
Status  of  Women,  the  compensation  for  attendance  at  Commission  meetings  shall 
be  $20,  inclusive  of  child  care,  for  each  meeting  of  the  Commission  actually 
attended  by  the  member;  provided,  however,  that  no  member  shall  be  paid  for 
attending  more  than  two  Commission  meetings  in  any  one  calendar  month. 

(g)  Coordinator.  A Coordinator  for  the  Commission  shall  be  appointed  by  the 
Chairperson  of  the  Commission  with  the  approval  of  a majority  of  the  members  of 
the  Commission. 

(h)  Appropriations.  The  Board  of  Supervisors  shall  appropriate  funds  to 
compensate  the  members  of  the  Commission  for  attendance  at  Commission  meet- 
ings; and  to  pay  for  such  other  personnel,  services  and  facilities  as  may  be  reason- 
ably necessary  to  enable  the  Commission  to  exercise  its  powers  and  perform  its 
duties  under  this  ordinance.  (Amended  by  Ord.  363-80,  App.  8/7/80) 

SEC.  33.4.  POWERS  AND  DUTIES.  The  Commission  shall  have  the 
power  and  the  duty  to: 

(a)  Prepare  and  disseminate  educational  and  informational  material  relative 
to  the  role  that  tradition  and  prejudice  and  the  deprivation  of  equal  opportunities 
in  areas  such  as  education  and  employment  have  played  in  keeping  women  of  all 
races,  creeds,  ages,  marital  status  and  sexual  orientation  from  developing  their  full 
individual  potentials  and  from  contributing  fully  to  the  cultural  and  economic  life 
of  the  community. 
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(b)  Hold  public  hearings  on  matters  relevant  to  the  general  scope  of  the 
Commission. 

(c)  Review  national,  state  and  local  legislation  which  may  have  an  impact  on 
the  status  of  women  and  recommend  to  the  Board  of  Supervisors  positions  on 
significant  legislation  affecting  the  status  of  women. 

(d)  Develop  and  maintain  a Talent  Bank  of  Women  which  can  be  used  in  a 
variety  of  ways,  including  but  not  limited  to  assisting  the  Civil  Service  Commission 
in  recruiting  qualified  women  to  serve  as  members  of  qualifications  appraisal 
boards,  and  the  Commission  on  the  Status  of  Women  in  nominating  qualified 
women  for  appointment  by  the  Mayor  to  vacancies  on  boards  and  commissions  of 
the  City  and  County. 

(e)  Cooperate  with  and  make  recommendations  to  the  Civil  Service  Com- 
mission in  the  development  and  implementation  of  programs  and  practices  which 
have  the  purpose  of  furthering  the  objectives  of  this  ordinance,  including  but  not 
limited  to  recommendations  regarding  terminology  used  in  job  announcements, 
recruitment  techniques,  job  qualifications,  salary  schedules,  training  and  promo- 
tional practices. 

(f)  Encourage  the  Civil  Service  Department  to  recruit  and  implement 
employment  of  qualified  women  applicants  for  those  positions  filled  through  the 
Civil  Service  Department  which  traditionally  employ  few  women. 

(g)  Study  job  categories  which  traditionally  are  filled  primarily  by  women  or 
primarily  by  men  to  determine  whether  the  rate  of  compensation  in  the  tradi- 
tionally female  jobs  compares  reasonably  and  favorably  with  the  rate  of  compensa- 
tion in  the  traditionally  male  jobs,  taking  into  consideration  the  training, 
experience,  mental  and  physical  effort  and  responsibility  required  and  the  working 
conditions  involved,  and  take  necessary  steps  to  implement  equity. 

(h)  Study  and  make  recommendations  regarding  the  special  employment 
problems  of  women  stemming  from  the  assignment  to  them  of  traditional  roles 
such  as  responsibility  for  child  rearing,  including  but  not  limited  to  the  need  for 
child  care  centers,  on-the-job  training  and  retraining  for  those  who  have  been  out  of 
the  employment  market  for  extended  periods  and  part-time  employment  oppor- 
tunities. 

(i)  Cooperate  with  and  make  recommendations  to  law  enforcement  agencies 
and  officials  concerning  the  enforcement  of  laws  which  have  a particular  impact  on 
women,  including  but  not  limited  to  laws  relating  to  rape  and  prostitution. 

(j)  Cooperate  with  and  make  recommendations  to  the  Community  College 
District  and  to  the  San  Francisco  Unified  School  District  on  the  development  and 
implementation  of  programs  and  practices  which  have  the  purpose  of  furthering 
the  objectives  of  this  ordinance,  including  but  not  limited  to  recommendations 
concerning  in-service  training,  sex-role  stereotyping  in  textbooks  and  courses  and 
methods  of  providing  role  models  for  female  students  who  may  be  interested  in 
areas  of  employment  not  traditionally  filled  by  women. 

(k)  Provide  information,  guidance  and  technical  assistance  to  other  public 
agencies  and  private  persons,  organizations  and  institutions  engaged  in  activities 
and  programs  intended  to  eliminate  prejudice  and  discrimination  against  women 
because  of  their  status  as  women. 
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(l)  Advise  the  Human  Rights  Commission  on  the  form  of  the  annual  census 
of  City  and  County  employees  and  members  of  boards  and  commissions  regarding 
sex.  race,  salary  level,  job  classification  and  other  statistical  data,  and  to  develop  an 
analysis  of  the  data  in  regard  to  the  areas  of  concern  to  the  Commission. 

(m)  Cooperate  with  and  make  written  recommendations  to  the  City  and 
County  agencies,  boards  and  commissions  and  City  and  County  officials  regarding 
the  development  and  implementation  of  programs  and  practices  for  the  purpose  of 
furthering  the  objectives  of  this  ordinance. 

(n)  Investigate  and  mediate,  at  the  request  of  a party  and  within  the  limita- 
tions of  staff  time  and  resources,  all  incidents  of  discrimination  against  women 
because  of  their  status  as  women  which  are  not  within  the  exclusive  jurisdiction  of 
some  federal  or  state  agency  or  the  Human  Rights  Commission,  and  make  specific 
recommendations  to  the  involved  parties  as  to  the  methods  for  eliminating  dis- 
crimination against  women. 

(o)  Prepare,  encourage  and  coordinate  programs  of  voluntary  action  to 
reduce  or  eliminate  existing  inequalities  and  disadvantages  in  both  the  public  and 
private  sector  resulting  from  prejudice,  tradition  and  past  discrimination.  (Added 
by  Ord.  28-75.  App.  2/11/75) 

SEC.  33.5.  COOPERATION  WITH  OTHER  GROUPS  AND  INDI- 
VIDUALS. The  Commission  shall  consult  with  and  maintain  contact  with  groups 
and  individuals  who  are  concerned  with  the  status  of  women  or  who  are  primarily 
responsible  for  assuring  equal  opportunities  for  women.  (Added  by  Ord.  28-75, 
App.  2/11/75) 

SEC.  33.6.  MEETINGS.  The  Commission  shall  meet  at  least  one  evening 
each  month.  Special  meetings  can  be  called  as  needed  with  no  less  than  48  hours 
notice  to  all  members  and  the  public.  All  Commission  meetings  shall  be  open  to  the 
public.  (Added  by  Ord.  28-75,  App.  2/11/75) 

SEC.  33.7.  RULES  AND  REGULATIONS.  The  Commission  shall  issue 
the  necessary  rules  and  regulations  for  the  conduct  of  its  business  under  this 
ordinance.  The  public  shall  have  at  least  10  days  for  comment  on  commission  rules 
and  regulations  before  they  are  finally  adopted  by  the  Commission.  (Added  by  Ord. 
28-75,  App.  2/11/75) 

SEC.  33.8.  REPORTS.  The  Commission  shall  render  written  reports  of  its 
activities  to  the  Mayor  and  the  Board  of  Supervisors  not  less  than  once  every  six 
months.  (Added  by  Ord.  28-75,  App.  2/11/75) 

SEC.  33.9.  AVAILABILITY  OF  ALL  AGENDAS,  MINUTES  AND 
REPORTS.  Agenda  items  for  each  Commission  meeting  shall  be  posted  at  least 
five  days  in  advance  of  the  meeting  at  the  office  of  the  Commission  and  at  the  main 
branch  of  the  public  library.  Minutes  of  all  meetings  and  the  written  report  on 
Commission  activities  required  under  Section  33.8  shall  be  available  for  viewing  by 
the  public  at  the  office  of  the  Commission  and  at  the  main  branch  of  the  public 
library.  (Added  by  Ord.  28-75,  App.  2/11/75) 
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CHAPTER  34 


NOTIFICATION  TO  ASSESSOR  CONCERNING  ZONING 
RECLASSIFICATIONS  OF  PROPERTY,  CONDITIONAL  USE  PERMITS 
AND  VARIANCES,  REASSESSMENT  OF  PROPERTY 


ARTICLE  I 

NOTIFICATION  TO  ASSESSOR 

Sec.  34.1.  Zoning  Reclassification  Enacted  by  Board  of  Supervisors. 
Sec.  34.2.  Conditional  Use  Authorized  by  City  Planning  Commission. 
Sec.  34.3.  Conditional  Use;  Appeal  to  Board  of  Supervisors. 

Sec.  34.4.  Variance  Granted  by  Zoning  Administrator. 

Sec.  34.5.  Variance;  Appeal  to  Board  of  Permit  Appeals. 

ARTICLE  II 

REASSESSMENT  OF  PROPERTY 

Sec.  34.6.  Date  of  Reassessment. 


ARTICLE  I 

NOTIFICATION  TO  ASSESSOR 

SEC.  34.1.  ZONING  RECLASSIFICATION  ENACTED  BY  BOARD 
OF  SUPERVISORS.  Whenever  the  Board  of  Supervisors  shall,  by  ordinance, 
enact  a zoning  reclassification  of  property  pursuant  to  Charter  Section  7.501  and 
the  City  Planning  Code,  the  Clerk  of  the  Board  of  Supervisors  shall,  within  30  days 
after  enactment,  notify  the  Assessor  of  such  action  in  writing.  (Added  bv  Ord. 
113-75,  App.  4/4/75) 

SEC.  34.2.  CONDITIONAL  USE  AUTHORIZED  BY  CITY  PLAN- 
NING COMMISSION.  Whenever  the  City  Planning  Commission  shall,  by  reso- 
lution, authorize  a conditional  use  pursuant  to  the  City  Planning  Code,  the  Zoning 
Administrator  shall  immediately  transmit  a copy  of  such  resolution  to  the  Clerk  of 
the  Board  of  Supervisors,  and  the  Clerk  of  the  Board  of  Supervisors,  within  30  days 
after  the  approval  of  such  resolution,  notify  the  Assessor  of  such  action  in  writing. 
(Added  by  Ord.  113-75,  App.  4/4/75) 

SEC.  34.3.  CONDITIONAL  USE;  APPEAL  TO  BOARD  OF  SUPER- 
VISORS. Whenever  the  Board  of  Supervisors  shall,  by  resolution,  disapprove  the 
decision  of  the  City  Planning  Commission  on  appeal  and  authorize  a conditional 
use,  pursuant  to  Charter  Section  7.501  and  the  City  Planning  Code,  the  Clerk  of  the 
Board  of  Supervisors  shall,  within  30  days  after  such  authorization,  notify  the 
Assessor  of  such  action  in  writing.  (Added  by  Ord.  113-75,  App.  4/4/75) 
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SEC.  34.4.  VARIANCE  GRANTED  BY  ZONING  ADMINISTRATOR. 
Whenever  the  Zoning  Administrator  shall  issue  a decision  granting  a variance 
pursuant  to  Charter  Section  7.503  and  the  City  Planning  Code,  the  Zoning  Admin- 
istrator shall  immediately  transmit  a copy  of  such  decision  to  the  Clerk  of  the  Board 
of  Supervisors;  and  the  Clerk  of  the  Board  of  Supervisors  shall,  within  30  days  after 
such  decision,  notify  the  Assessor  of  such  action  in  writing.  (Added  by  Ord.  113-75, 
App.  4/4/75) 

SEC.  34.5.  VARIANCE;  APPEAL  TO  BOARD  OF  PERMIT  APPEALS. 
Whenever  the  Board  of  Permit  Appeals  shall  issue  a decision  granting  or  modifying 
a variance  on  appeal  from  the  Zoning  Administrator,  pursuant  to  Charter  Sections 
3.65 1 and  7.503  and  the  City  Planning  Code,  the  Executive  Director  of  the  Board  of 
Permit  Appeals  shall  immediately  transmit  a copy  of  such  decision  to  the  Clerk  of 
the  Board  of  Supervisors,  and  the  Clerk  of  the  Board  of  Supervisors  shall,  within  30 
davs  after  such  decision,  notify  the  Assessor  of  such  action  in  writing.  (Added  by 
Ord.  113-75.  App.  4/4/75) 


ARTICLE  II 

REASSESSMENT  OF  PROPERTY 

SEC.  34.6.  DATE  OF  REASSESSMENT.  If,  during  the  assessment  year, 
the  Assessor  receives  notice  pursuant  to  the  provisions  of  Article  I hereof,  he  or  she 
shall  reappraise  the  property  as  of  the  next  succeeding  lien  date,  pursuant  to  the 
provisions  of  Section  402.2,  Revenue  and  Taxation  Code.  (Added  by  Ord.  113-75, 
App.  4/4/75) 
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CHAPTER  35 

HOME-OWNERSHIP  ASSISTANCE  PROGRAM 


ARTICLE  I 
IN  GENERAL 


Sec.  35.1. 

Purpose. 

Sec.  35.2. 

Reference  to  Public  Officials  and  Public  Agencies. 

Sec.  35.3. 

Definitions. 

Sec.  35.4. 

Severability. 

ARTICLE  II 

ELIGIBILITY 

Sec.  35.10. 

Eligibility  Evaluation. 

Sec.  35.11. 

Eligibility  for  Preliminary  Involvement. 

Sec.  35.12. 

“Program  Area.” 

Sec.  35.13. 

"Household.” 

Sec.  35.14. 

“Elderly  Household.” 

Sec.  35.15. 

“Low-income  Household.” 

Sec.  35.16. 

“Steady  Income.” 

ARTICLE  III 

DOWN  PAYMENT  ASSISTANCE  LOAN 

Sec.  35.20. 

Down  Payment  Assistance  Loan. 

Sec.  35.21. 

Maximum  Amount  of  Down  Payment  Assistance  Loan. 

Sec.  35.22. 

Repayment  of  a Down  Payment  Assistance  Loan. 

Sec.  35.23. 

Length  of  Ownership. 

Sec.  35.24. 

Inspection  for  Compliance  with  Housing  Codes. 

Sec.  35.25. 

Abatement  of  Code  Violations. 

Sec.  35.26. 

Approval  of  Down  Payment  Assistance  Loans. 

ARTICLE  IV 

EMERGENCY  LOAN  SUPPLEMENTS 

Sec.  35.30. 

Emergency  Loan  Supplement. 

Sec.  35.31. 

“Condition  of  Hardship.” 

Sec.  35.32. 

Maximum  Amounts  of  Emergency  Loan  Supplement. 

Sec.  35.33. 

Repayment  of  an  Emergency  Loan  Supplement. 

ARTICLE  V 

GENERAL  PROGRAM  LOAN  TERMS 

Sec.  35.40. 

Prepayment  Penalty. 

Sec.  35.41. 

Security  for  a Program  Loan. 

Sec.  35.42. 

Property  Insurance. 
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Sec. 

Sec. 

Sec. 

Sec. 


Sec. 

Sec. 

Sec. 


Sec. 

Sec. 

Sec. 

Sec. 

Sec. 

Sec. 


Sec. 

Sec. 

Sec. 

Sec. 


35.43.  Transfer  of  a Program  Loan. 

35.44.  Ownership  Occupancy. 

35.45.  Participation  in  Counseling  Services. 

35.46.  Termination  of  Loan. 

ARTICLE  VI 

COUNSELING  SERVICES 

35.50.  Purposes  of  Counseling  Services. 

35.51.  Coordination. 

35.52.  Scope  of  Counseling  Services. 

ARTICLE  VII 

COMMUNITY  LOAN  BOARD  AND  APPEAL  PROCEDURES 

35.60.  Community  Loan  Board — Membership. 

35.61.  Community  Loan  Board — Functions. 

35.62.  Denial  of  Preliminary  Involvement  or  of  a Program  Loan. 

35.63.  Appeal  from  Denial  of  Preliminary  Involvement  or  a Program 
Loan. 

35.64.  Equal  Opportunity. 

35.65.  Equal  Opportunity  Appeal. 

ARTICLE  VIII 

ADMINISTRATION  OF  THE  PROGRAM 

35.70.  Responsibility  for  Administration  of  the  Program. 

35.71.  Rules  and  Regulations. 

35.72.  Program  Publicity. 

35.73.  Community  Volunteer  Staff. 


ARTICLE  I 
IN  GENERAL 

SEC.  35.1.  PURPOSE.  This  Chapter  provides  for  the  establishment, 
administration,  and  financing  of  the  home-ownership  assistance  program  of  the 
City  and  County  of  San  Francisco.  The  Board  of  Supervisors  finds  and  declares  that 
it  is  of  vital  importance  to  San  Francisco  to  increase  owner-occupancy  of  housing 
units  among  low-income  persons  and  the  elderly,  and  that  the  following  public 
purposes  will  be  served  by  this  home-ownership  program: 

(a)  It  will  promote  home-ownership  opportunities  for  persons  who  might 
otherwise  be  denied  such  opportunities  due  to  insufficient  funds  to  make  a down 
payment  on  housing. 

(b)  It  will  decrease  long-term  housing  costs  for  low  income  and  elderly 
persons. 

(c)  It  will  increase  owner-occupancy  of  residential  buildings. 
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(d)  It  will  improve  the  quality  of  living  conditions  in  the  City  and  County  by 
encouraging  property  and  neighborhood  maintenance. 

(e)  It  will  assist  in  maintaining  and  improving  the  existing  diversity  of  San 
Francisco’s  neighborhoods. 

The  methods  to  be  used  in  carrying  out  the  purposes  of  this  program  consist  of 
down  payment  assistance  loans,  emergency  loan  supplements,  home-ownership 
counseling  services,  and  publicity  on  the  nature  and  benefits  of  the  program. 

The  Board  of  Supervisors  recognizes  the  innovative  nature  of  the  program, 
and  acknowledges  the  difficulties  associated  with  its  initial  implementation.  In  this 
regard,  the  Board  declares  that  this  is  a pilot  program  which  shall  be  instituted  on  a 
trial  basis  in  a specially  designated  program  area.  (Added  by  Ord.  54-76,  App. 
3/5/76) 

SEC.  35.2.  REFERENCE  TO  PUBLIC  OFFICIALS  AND  PUBLIC 
AGENCIES.  Unless  otherwise  indicated,  all  public  officials  and  public  agencies 
named  in  this  Chapter  are  officials  and  agencies  of  the  City  and  County.  (Added  by 
Ord.  54-76,  App.  3/5/76) 

SEC.  35.3.  DEFINITIONS,  (a)  “Director  of  Property”  means  the  head  of 
the  Real  Estate  Department  and  his  or  her  designee. 

(b)  “Program”  means  the  home-ownership  assistance  program  established  in 
this  Chapter. 

(c)  “Program  loan”  means  either  a down  payment  assistance  loan  or  an 
emergency  loan  supplement. 

(d)  “Residential  property”  means  a living  unit  which  is  to  be  the  residence  of 
the  holder  of  a program  loan.  The  residence  may  be  a single  family  dwelling  or  a 
condominium  unit,  a community  apartment,  or  a stock  cooperative  as  follows: 

(1)  A community  apartment  is  an  estate  in  real  property  consisting  of  an 
undivided  interest  in  common  in  a parcel  of  real  property  and  the  improvements 
thereon  coupled  with  the  right  of  exclusive  occupancy  of  any  apartment  located 
therein. 

(2)  A condominium  is  an  estate  in  real  property  consisting  of  an  undivided 
interest  in  common  in  a portion  of  a parcel  of  real  property  together  with  a separate 
interest  in  space  in  a residential  building  on  the  real  property. 

(3)  Stock  cooperative  is  a corporation  which  is  formed  or  availed  of  primarily 
for  the  purpose  of  holding  title  to  improved  real  property  if  all  or  substantially  all  of 
the  shareholders  of  such  corporation  receive  a right  of  exclusive  occupancy  in  a 
portion  of  the  real  property,  title  to  which  is  held  by  the  corporation,  which  right  of 
occupancy  is  transferable  only  concurrently  with  the  transfer  of  the  shares  of  stock 
in  the  corporation  held  by  the  person  having  the  right  of  occupancy.  (Added  by  Ord. 
54-76,  App.  3/5/76) 

SEC.  35.4.  SEVERABILITY.  If  any  provision  of  this  Chapter,  or  the 
application  thereof  to  any  person  or  circumstances,  is  held  invalid,  the  validity  of 
the  remainder  of  the  chapter  and  the  applicability  of  such  provision  to  other 
persons  and  circumstances  shall  not  be  affected  thereby.  (Added  by  Ord.  54-76, 
App.  3/5/76) 
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ARTICLE  II 
ELIGIBILITY 

SEC  35.10.  ELIGIBILITY  EVALUATION.  There  shall  be  two  levels  of 
evaluation  for  eligibility  for  financial  assistance  under  the  program: 

(a)  The  preliminary  evaluation  which  shall  establish  whether  an  applicant  is 
eligible  for  preliminary  involvement  in  the  program,  such  as  pre-loan  social  serv- 
ices and  home-ownership  counseling,  receipt  of  information  regarding  available 
residential  property,  and  receipt  of  information  regarding  sources  of  mortgage 
financing;  and 

(b)  The  final  evaluation  which  shall  result  in  approval  or  disapproval  of  the 
application  for  a down  payment  assistance  loan.  (Added  bv  Ord.  54-76,  App. 
3/5/76) 

SEC.  35.11.  ELIGIBILITY  FOR  PRELIMINARY  INVOLVEMENT.  To 
be  eligible  for  preliminary  involvement  in  the  program,  an  applicant  should  satisfy 
the  following  requirements: 

(a)  Be  a resident  in  the  program  area  as  defined  in  Section  35.12  for  at  least 
one  year; 

(b)  Be  either  an  individual  who  is  part  of  an  elderly  household  or  a low- 
income  household  as  these  terms  are  defined  in  Sections  35.13,  35.14  and  35.15; 

(c)  Establish  proof  of  steady  income  as  defined  in  Section  35.16  for  the 
previous  year;  and 

(d)  Agree  to  participate  in  the  counseling  element  of  the  program.  (Added  by 
Ord.  54-76,  App.  3/5/76) 

SEC.  35.12.  “PROGRAM  AREA.”  For  the  purposes  of  this  chapter,  “pro- 
gram area”  means  the  geographical  area  known  as  the  Haight-Ashbury  neigh- 
borhood. which  is  the  area  generally  bounded  by  Fulton  Street,  Baker  Street,  Buena 
Vista  Avenue  West,  Upper  Terrace,  Seventeenth  Street,  and  Stanyan  Street.  Pro- 
gram area  shall  also  mean  any  additional  area  designated  for  participation  in  this 
program  in  an  ordinance  appropriating  funds  for  the  program.  (Added  by  Ord. 
54-76.  App.  3/5/76) 

SEC.  35.13.  “HOUSEHOLD.”  For  the  purposes  of  this  Chapter,  either  of 
the  following  groups  of  persons  living  together  in  a single-living  unit  constitutes  a 
“household”: 

(a)  One  person,  or  two  or  more  persons  related  by  blood,  marriage,  adoption 
or  by  legal  guardianship,  and  not  more  than  three  boarders;  or 

(b)  A group  of  not  more  than  five  persons  unrelated  by  blood,  marriage, 
adoption  or  by  legal  guardianship.  (Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.14.  “ELDERLY  HOUSEHOLD.”  For  the  purposes  of  this  Chap- 
ter. an  “elderly  household”  consists  of  either: 

(a)  A single  person  aged  62  or  older;  or 

(b)  A household  in  which  the  head  of  the  household  is  aged  62  or  older. 
(Added  by  Ord.  54-76,  App.  3/5/76) 
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SEC.  35.15.  “LOW-INCOME  HOUSEHOLD.”  For  the  purposes  of  this 
Chapter,  a “low-income  household”  is  a household  where  the  total  combined 
incomes  of  the  occupants  do  not  exceed  80  percent  of  the  median  income  for  San 
Francisco  as  established  by  the  Regional  Office  of  the  United  States  Department  of 
Housing  and  Urban  Development  (HUD)  in  connection  with  administration  of  the 
Housing  and  Community  Development  Act  1974,  P.L.  93-383;  except  that  the 
Director  of  Property  shall  make  appropriate  adjustments  to  the  HUD  figures  to 
take  into  account  the  number  of  persons  in  the  household.  Income  shall  be  calcu- 
lated from  all  sources  of  each  person  residing  in  the  household,  except  that  there 
shall  be  excluded: 

(a)  The  annual  income  of  any  member  of  the  household  (other  than  the  head 
of  the  household  or  his  or  her  spouse)  who  is  under  18  years  of  age,  or  is  a full-time 
student; 

(b)  The  first  $300  of  the  annual  income  of  a secondary  wage  earner  who  is  the 
spouse  of  the  head  of  the  household; 

(c)  An  amount  equal  to  $300  for  each  member  of  the  household  (other  than 
the  head  of  the  household  or  his  or  her  spouse)  who  is  1 8 years  of  age  or  older  and  is 
disabled  or  handicapped,  or  a full-time  student; 

(d)  Nonrecurring  income; 

(e)  Five  percent  of  the  household’s  gross  income  (10  percent  in  the  case  of 
elderly  households); 

(f)  Such  extraordinary  medical  or  other  expenses  as  the  Director  of  Property 
approves  for  exclusion;  and 

(g)  An  amount  equal  to  the  sums  received  by  the  head  of  the  household  or  his 
or  her  spouse  from,  or  under  the  direction  of,  any  public  or  private  nonprofit  child 
placing  agency  for  the  care  and  maintenance  of  one  or  more  persons  who  are  under 
18  years  of  age  and  were  placed  in  the  household  by  such  agency.  (Added  by  Ord. 
54-76,  App.  3/5/76) 

SEC.  35.16.  “STEADY  INCOME.”  For  the  purposes  of  this  Chapter, 
“steady  income”  shall  be  defined  as  income  derived  on  a periodic  basis  and  may 
include  income  from  employment,  investments,  public  assistance,  or  social 
security.  (Added  by  Ord.  54-76,  App.  3/5/76) 


ARTICLE  III 

DOWN  PAYMENT  ASSISTANCE  LOAN 

SEC.  35.20.  DOWN  PAYMENT  ASSISTANCE  LOAN.  The  purpose  of  a 
down  payment  assistance  loan  is  to  enable  low-income  and  elderly  persons  to  make 
a down  payment  on  residential  property.  (Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.21.  MAXIMUM  AMOUNT  OF  DOWN  PAYMENT 
ASSISTANCE  LOAN.  A down  payment  assistance  loan  shall  equal  the  personal 
down  payment  investment  of  the  recipient  of  the  loan,  on  a matching  basis,  ud  to  a 
maximum  of  $3,500.  (Added  by  Ord.  54-76,  App.  3/5/76) 
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SEC.  35.22.  REPAYMENT  OF  A DOWN  PAYMENT  ASSISTANCE 
LOAN.  A down  payment  assistance  loan  shall  be  interest-free  with  repayment  of 
the  principal  amount  of  the  loan  amortized  over  a period  of  not  less  than  five  years 
or  more  than  10  years.  The  exact  term  of  the  loan  shall  be  determined  on  a case  by 
case  basis  by  the  Director  of  Property  who  shall  give  due  consideration  to  the 
financial  ability  of  the  borrower  of  the  loan  and  to  the  objective  of  keeping  the 
borrower's  total  monthly  housing  cost  equal  to  or  less  than  the  housing  cost  prior  to 
purchasing  the  unit.  (Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.23.  LENGTH  OF  OWNERSHIP.  Recipients  of  a down  payment 
assistance  loan  must  retain  ownership  of  the  residential  property  for  a minimum  of 
five  years.  In  the  event  the  unit  is  sold  or  transferred  within  five  years  from  the  date 
the  loan  was  made.  50  percent  of  any  capital  gain  earned  as  a result  of  the  sale  or 
transfer  of  the  property  subject  to  the  loan  shall  be  due  and  payable  to  the  program, 
as  well  as  the  outstanding  balance  due  on  the  loan.  Capital  gain  shall  be  considered 
as  being  the  remainder  of  the  net  recipients  from  the  sale  of  the  property  after 
deducting  both  the  acquisition  costs  to  the  borrower  and  costs  of  any  improve- 
ments subsequently  made.  (Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.24.  INSPECTION  FOR  COMPLIANCE  WITH  HOUSING 
CODES.  All  residential  property  being  proposed  for  purchase  with  a down  pay- 
ment assistance  loan  shall  be  inspected  for  compliance  with  the  San  Francisco 
Housing  Code  prior  to  the  granting  of  the  loan.  The  Real  Estate  Department  shall 
be  responsible  for  securing  qualified  persons  to  perform  the  inspection  at  no  cost  to 
the  applicant.  Qualified  persons  shall  mean  construction  inspectors,  civil  engineers 
or  architects  who  shall  be  licensed  by  the  State  of  California.  The  inspection  report 
shall  describe  the  work  necessary  to  bring  the  property  into  code  compliance  and 
shall  include  an  estimate  of  the  cost  of  that  work.  (Added  by  Ord.  54-76,  App. 
3/5/76) 

SEC.  35.25.  ABATEMENT  OF  CODE  VIOLATIONS.  Code  violations 
which  constitute  life  hazards  as  defined  by  the  Abatement  Appeals  Board  must  be 
abated  within  six  months  of  the  date  of  the  purchase  of  the  property  subject  to  a 
down  payment  assistance  loan.  Code  violations  other  than  life  hazards  must  be 
abated  within  the  time  limits  set  by  the  Abatement  Appeals  Board.  Life  hazards 
include  but  are  not  limited  to  the  following:  (a)  a missing  egress,  (b)  serious 
electrical  hazards:  (c)  structural  deficiencies;  (d)  unvented  or  unapproved  gas 
appliances;  and  (e)  lack  of  life  sanitation  facilities.  (Added  by  Ord.  54-76,  App. 
3/5/76) 

SEC.  35.26.  APPROVAL  OF  DOWN  PAYMENT  ASSISTANCE 
LOANS.  The  Director  of  Property  may  approve  a down  payment  assistance  loan  if 
he  or  she  determines  that  the  following  criteria  are  met: 

(a)  Residential  property  in  the  program  area  has  been  located  for  purchase 
and  inspected  pursuant  to  Section  35.24; 

(b)  The  applicant  agrees  in  writing  to  undertake  and  complete  a prescribed 
counseling  program: 
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(c)  With  the  down  payment  assistance  loan,  the  applicant  will  have  sufficient 
funds  for  the  down  payment  required  to  purchase  the  property; 

(d)  There  has  been  no  change  in  the  applicant’s  eligibility  for  preliminary 
involvement  as  set  forth  in  Section  35.11;  and 

(e)  Abatement  of  life  hazards  and  code  violations  can  be  accomplished  as 
required  in  Section  35.25.  and  that  there  will  be  sufficient  funds  therefor.  (Added  by 
Ord.  54-76,  App.  3/5/76) 


ARTICLE  IV 

EMERGENCY  LOAN  SUPPLEMENTS 

SEC.  35.30.  EMERGENCY  LOAN  SUPPLEMENT.  The  Director  of 
Property  shall  establish  an  emergency  loan  fund  to  provide  additional  financial 
assistance  to  the  holder  of  a down  payment  assistance  loan  when  the  condition  of 
hardship  as  defined  in  Section  35.31  occurs.  The  emergency  loan  fund  shall  be 
maintained  by  the  Director  of  Property  in  amounts  necessary  to  satisfy  the  antici- 
pated demands  for  these  loans  by  the  holders  of  down  payment  assistance  loans. 
(Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.31.  “CONDITION  OF  HARDSHIP."  The  “condition  of  hard- 
ship” exists  when  the  holder  of  a down  payment  assistance  loan  is  temporarily 
unable  to  meet  the  monthly  financial  obligation  of  mortgage  payments,  down 
payment  assistance  loan  payments,  insurance  or  taxes  due  to  a loss  or  reduction  of 
income  because  of  illness,  unemployment,  or  other  similar  circumstances.  (Added 
by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.32.  MAXIMUM  AMOUNTS  OF  EMERGENCY  LOAN  SUP- 
PLEMENT. The  emergency  loan  supplement  shall  not  exceed  the  amounts  needed 
each  month  for  mortgage  payments,  insurance,  and  taxes,  and  shall  be  disbursed  on 
a monthly  basis  for  a maximum  period  of  three  months.  Holders  of  a down 
payment  assistance  loan  may  continue  to  apply  for  emergency  loan  supplements 
until  the  maximum  amount  is  outstanding.  (Added  by  Ord.  54-76.  App.  3/5/76) 

SEC.  35.33.  REPAYMENT  OF  AN  EMERGENCY  LOAN  SUPPLE- 
MENT. An  emergency  loan  supplement  shall  be  interest-free.  Repayment  of  the 
loan  shall  be  pursuant  to  a schedule  established  by  the  Director  of  Property  who  in 
establishing  the  repayment  schedule  shall  give  due  consideration  to  the  financial 
situation  of  the  borrower  and  to  the  objective  of  enabling  the  borrower  to  retain  the 
property  subject  to  a program  loan,  provided,  however,  any  loan  repayments  to  be 
made  after  the  down  payment  assistance  loan  is  paid  shall  be  in  an  amount  at  least 
equal  to  the  monthly  payments  the  borrower  was  making  on  the  down  payment 
assistance  loan  except  that  the  Director  of  Property  may  waive  this  requirement 
when  waiver  is  necessary  to  enable  the  borrower  to  retain  the  propertv.  (Added  bv 
Ord.  54-76,  App.  3/5/76) 
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ARTICLE  V 

GENERAL  PROGRAM  LOAN  TERMS 

SEC.  35.40.  PREPAYMENT  PENALTY.  There  shall  be  no  penalty  for 
prepayment  of  a program  loan.  (Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.41.  SECURITY  FOR  A PROGRAM  LOAN.  Every  program  loan 
shall  be  secured  by  a deed  of  trust  naming  the  City  and  County  of  San  Francisco  as 
beneficiary  of  the  trust.  Said  deed  of  trust  shall  include  provision  for  recapture  of  50 
percent  of  capital  gain  in  the  event  of  early  resale  of  the  property  as  provided  in 
Section  35.23.  (Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.42.  PROPERTY  INSURANCE.  So  long  as  any  program  loan,  or 
portion  thereof,  is  outstanding,  the  holder  of  the  loan  shall  carry  adequate  insur- 
ance on  the  property.  (Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.43.  TRANSFER  OF  A PROGRAM  LOAN.  The  unpaid  amount 
of  a program  loan  shall  be  due  and  payable  upon  sale  or  transfer  of  the  ownership  of 
the  property,  or  death  of  the  holder  of  the  loan.  Assignment  of  the  unpaid  amount  of 
a program  loan  to  a purchaser  or  a transferee  may  be  permitted  when  the  Director  of 
Property  determines  that  the  prospective  owner  qualifies  for  the  loan  on  the  basis  of 
prevailing  loan  eligibility  standards.  (Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.44.  OWNERSHIP  OCCUPANCY.  Holders  of  a program  loan 
must  occupy  the  dwelling  unit  on  which  the  program  loan  is  secured.  Use  of 
property  subject  to  a program  loan  for  rental,  lease,  or  other  income  purposes, 
except  during  temporary  absences  which  shall  not  exceed  a period  of  one  year,  will 
be  grounds  for  termination  of  the  loan  at  the  discretion  of  the  Director  of  Property. 
(Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.45.  PARTICIPATION  IN  COUNSELING  SERVICES.  Every 
person  found  eligible  for  preliminary  involvement  in  the  program  under  Section 
35.11  and  every  holder  of  a program  loan  shall  be  required  to  participate  in 
counseling  appropriate  to  his  or  her  needs  unless  the  Director  of  Property  gives  the 
person  a written  waiver  from  this  requirement  on  the  grounds  that  no  counseling  is 
heeded.  (Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.46.  TERMINATION  OF  LOAN.  If  the  holder  of  a program  loan 
fails  to  comply  with  the  terms  of  this  Chapter,  with  program  regulations,  or  with  the 
terms  of  the  loan  agreement,  the  Director  of  Property  may  declare  the  outstanding 
amount  of  the  program  loan  immediately  due  and  payable.  (Added  by  Ord.  54-76, 
App.  3/5/76) 


ARTICLE  VI 

COUNSELING  SERVICES 

SEC.  35.50.  PURPOSES  OF  COUNSELING  SERVICES.  The  purpose 
of  the  counseling  services  component  of  the  home-ownership  assistance  program  is 
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to  aid  participants  in  all  aspects  of  home-ownership  in  order  to  improve  and 
maintain  the  financial  stability  and  self-sufficiency  of  each  assisted  household. 
(Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.51.  COORDINATION.  The  Real  Estate  Department  shall  coor- 
dinate counseling  services  through  agreements  with  either  paid  or  volunteer  com- 
munity services  or  counseling  organizations.  It  shall  be  the  policy  of  the  Real  Estate 
Department  to  reduce  the  cost  of  providing  counseling  services  to  program  partici- 
pants by  facilitating  the  use  of  free  or  reduced  fee  counseling  services  wherever 
possible.  (Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.52.  SCOPE  OF  COUNSELING  SERVICES.  Every  effort  shall 
be  made  to  include  as  part  of  the  counseling  available  counseling  in  areas  relevant 
to  the  responsibilities  of  home-ownership,  including  legal  services,  mortgage  finan- 
cing, real  estate  and  tax  information,  family  financial  management,  and  home 
maintenance  training.  (Added  by  Ord.  54-76,  App.  3/5/76) 


ARTICLE  VII 

COMMUNITY'  LOAN  BOARD  AND  APPEAL  PROCEDURES 

SEC.  35.60.  COMMUNITY  LOAN  BOARD  — MEMBERSHIP.  There 
shall  be  a Community  Loan  Board  for  each  program  area  consisting  of  13  members, 
who  are  selected  in  the  following  manner: 

(a)  Two  members  of  the  Community  Loan  Board  shall  be  appointed  by  the 
Director  of  Property;  one  shall  be  experienced  in  the  field  of  real  estate  lending  and 
financing,  and  one  shall  be  a permanent  employee  of  the  Real  Estate  Department. 

(b)  Eleven  members  of  the  Community  Loan  Board  shall  be  appointed  by  the 
Board  of  Supervisors,  based  on  nominations  to  be  submitted  by  each  supervisor. 
Members  of  the  Community  Loan  Board  shall  serve  a term  of  two  years.  All 
appointees  shall  be  residents  of  the  program  area  for  at  least  six  months  prior  to 
their  appointment.  Nominations  shall  be  solicited  by  the  Board  of  Supervisors 
from  the  program  area. 

(c)  All  nominations,  appointments,  and  elections  necessary  to  carry  out  the 
purpose  of  this  Section  shall  be  in  accordance  with  the  rules  and  regulations 
promulgated  by  the  Director  of  Property.  (Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.61.  COMMUNITY  LOAN  BO  ARD  — FUNCTIONS.  The  func- 
tions of  the  Community  Loan  Board  include  the  following: 

(a)  Consult  with  the  Director  of  Property  regarding  appropriate  rules  and 
regulations  for  governing  the  implementation  of  the  program; 

(b)  Develop  by-laws  for  the  operation  of  the  Community  Loan  Board,  which 
by-laws  shall  be  subject  to  the  approval  of  the  Director  of  Property: 

(c)  Review  final  loan  applications  and  make  advisory  recommendations  to 
the  Director  of  Property  for  approval  or  denial  of  program  loans:  and 

(d)  Such  other  duties  as  may  from  time  to  time  be  assigned  by  the  Director  of 
Property.  (Added  by  Ord.  54-76,  App.  3/5/76) 
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SEC.  35.62.  DENIAL  OF  PRELIMINARY  INVOLVEMENT  OR  OF  A 
PROGRAM  LOAN.  Denial  of  an  application  for  preliminary  involvement  or  for  a 
program  loan  shall  be  in  writing  and  shall  include  a brief  description  of  the  basis  for 
the  denial.  (Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.63.  APPEAL  FROM  DENIAL  OF  PRELIMINARY  INVOLVE- 
MENT OR  A PROGRAM  LOAN.  When  an  application  for  preliminary  involve- 
ment or  for  a program  loan  has  been  denied  by  the  Director  of  Property,  the 
applicant  may  appeal  the  denial  to  the  Community  Loan  Board  which  shall  review 
the  application  and  make  a recommendation  to  the  Director  of  Property  whose 
decision  after  review  of  the  Community  Loan  Board’s  recommendation  of  the 
application  is  final.  (Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.64.  EQUAL  OPPORTUNITY.  Participation  in  the  program  shall 
be  open  to  all  persons  regardless  of  race,  religion,  color,  ancestry,  age,  sex,  sexual 
orientation,  physical  disability,  place  of  birth,  marital  status,  or  the  presence  or 
absence  of  children.  (Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.65.  EQUAL  OPPORTUNITY  APPEAL.  Any  applicant  who 
feels  that  his  or  her  participation  in  the  program  has  been  denied  by  the  Director  of 
Property  in  violation  of  the  equal  opportunity  provisions  in  Section  35.64  may 
appeal  the  denial  to  the  Human  Rights  Commission.  If  the  applicant  appeals  the 
denial  to  the  Human  Rights  Commission,  the  Human  Rights  Commission  shall 
investigate  the  matter  and  the  Director  of  the  Human  Rights  Commission  shall 
recommend,  in  writing,  findings  and  action  to  the  Director  of  Property  who  shall 
make  the  final  decision  on  the  appeal.  (Added  by  Ord.  54-76,  App.  3/5/76) 


ARTICLE  VIII 

ADMINISTRATION  OF  THE  PROGRAM 

SEC.  35.70.  RESPONSIBILITY  FOR  ADMINISTRATION  OF  THE 
PROGRAM.  Responsibility  for  the  administration  of  the  program  shall  rest  with 
the  Real  Estate  Department.  The  Director  of  Property  shall  have  authority  to  make 
final  determinations  on  all  aspects  of  the  program,  but  shall  appoint  a Program 
Coordinator  to  whom  the  Director  shall  delegate  responsibility  for  day-to-day 
administration  of  the  program.  Administration  of  the  program  includes,  but  is  not 
limited  to.  the  following: 

(a)  Determining  the  eligibility  for  preliminary  involvement  in  the  program 
and  approving  or  denying  applications  for  program  loans; 

(b)  Coordinating  the  counseling  services  component  of  the  program  by  utiliz- 
ing existing  community  service  organizations  or  by  establishing  new  counseling 
programs  as  necessary; 

(c)  Making  all  necessary  factual  determinations  in  connection  with  the 
administration  of  the  program; 

(d)  Developing  and  maintaining  a current  list  of  properties  in  each  program 
area  that  would  be  appropriate  for  purchase  under  the  program; 
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(e)  Assisting  applicants  for  a down  payment  assistance  loan  in  obtaining 
home-purchase  financing  at  the  lowest  possible  interest  rates; 

(f)  Coordinating  volunteers  who  wish  to  assist  in  carrying  out  the  purposes  of 
the  program;  and 

(g)  Maintaining  records  and  establishing  procedures  to  measure  and  promote 
the  effectiveness  of  the  program  in  carrying  out  its  purposes.  (Added  by  Ord.  54-76. 
App.  3/5/76) 

SEC.  35.71.  RULES  AND  REGULATIONS.  The  Director  of  Property 
shall  promulgate  such  rules  and  regulations  as  are  necessary  to  carry  out  the 
provisions  of  this  program.  The  rules  and  regulations  developed  pursuant  to  this 
Section  shall  be  developed  after  consultation  with  the  Community  Loan  Board. 
Both  draft  and  final  rules  and  regulations  shall  be  available  for  review  by  the  public 
at  places  and  at  times  to  be  determined  bv  the  Director  of  Propertv.  (Added  bv  Ord. 
54-76.  App.  3/5/76) 

SEC.  35.72.  PROGRAM  PUBLICITY.  In  order  to  recruit  eligible  appli- 
cants for  down  payment  assistance  loans  and  to  attract  potential  property  sellers, 
the  Director  of  Property  shall  publicize  the  home-ownership  assistance  program  in 
program  areas.  Interested  groups  or  organizations  should  be  used  in  disseminating 
information  concerning  the  existence,  purposes,  benefits,  and  availability  of  the 
program.  (Added  by  Ord.  54-76,  App.  3/5/76) 

SEC.  35.73.  COMMUNITY  VOLUNTEER  STAFF.  The  Director  of 
Property  may  be  assisted  in  carrying  out  his  or  her  administrative  functions  by  a 
volunteer  staff,  the  members  of  which  shall  serve  at  the  pleasure  of.  and  be 
responsible  to.  the  Director  of  Property.  (Added  by  Ord.  54-76.  App.  3/5/76) 


AD-703 


. 


San  Francisco  Administrative  Code 


Section  36.1 


CHAPTER  36 


VICTIM/WITNESS  ASSISTANCE  PROGRAM 
Sec.  36. 1 . Declaration  of  Policy. 

Sec.  36.2.  Establishment,  Composition,  Policy  Committee. 

Sec.  36.3.  Powers  and  Duties. 

Sec.  36.4.  Confidentiality  of  Records. 

Sec.  36.5.  Funding. 

Sec.  36.6.  Reports. 

Sec.  36.7.  Severability. 

SEC.  36.1.  DECLARATION  OF  POLICY.  It  is  hereby  declared  that  the 
policy  of  the  City  and  County  of  San  Francisco  is  to  provide  assistance  toward  the 
rehabilitation  of  persons  who  suffer  as  a direct  result  of  violent  crime  and,  to  the 
extent  practicable,  to  assist,  encourage,  and  facilitate  the  cooperation  of  the  wit- 
nesses of  crime  with  the  criminal  justice  system  except  as  to  payment  of  rewards, 
which  subject  is  covered  by  other  provisions  of  local  law. 

The  City  and  County  of  San  Francisco  hereby  finds  that  more  public  coopera- 
tion with  the  criminal  justice  system  is  essential  for  the  protection  of  the  public 
from  the  ravages  of  crime.  The  City  and  County  further  finds  that  the  reduction  of 
crime  and  the  furtherance  of  justice,  both  to  persons  accused  of  crime  and  to  the 
general  public,  demand  that  the  workings  of  the  criminal  justice  system  be  accessi- 
ble, sensitive,  comprehensible,  and  rapid.  (Added  by  Ord.  131-77,  App.  4/21/77) 


SEC.  36.2.  ESTABLISHMENT,  COMPOSITION,  POLICY  COM- 
MITTEE. (a)  Subject  to  the  budget,  fiscal  and  civil  service  provisions  of  the 
Charter,  there  is  hereby  established  a service  to  be  known  as  the  Victim/Witness 
Assistance  Program  in  the  City  and  County  of  San  Francisco  in  the  Office  of  the 
District  Attorney,  and  a Policy  Committee. 

(b)  The  Policy  Committee  shall  consist  of  the  following  persons  or  their 
designee:  the  District  Attorney,  the  Chief  of  Police,  the  Public  Defender,  the 
Director  of  Health  Care  Services,  the  General  Manager,  Department  of  Social 
Services,  the  Chairperson  of  the  Commission  of  the  Aging,  the  Chairperson  on  the 
Commission  of  the  Status  of  Women,  the  President  of  the  San  Francisco  Barristers’ 
Club,  the  Chair  of  the  Public  Protection  Committee  of  the  Board  of  Supervisors  of 
the  City  and  County  of  San  Francisco,  the  Director  of  the  Center  for  Special 
Problems,  and  the  Director  of  Adult  Probation.  The  Policy  Committee  shall  elect  a 
chairperson  from  among  its  members.  The  term  of  office  as  chairperson  shall  be  for 
the  calendar  year  or  for  that  portion  thereof  remaining  after  each  such  chairperson 
is  elected:  Members  of  the  Policy  Committee  shall  serve  as  such  without  compensa- 
tion. 

(c)  The  Policy  Committee  shall  oversee  general  policy  implementation  and 
shall  determine  the  priority  which  various  program  goals  shall  be  assigned.  The 
Policy  Committee  shall  meet  monthly,  or  as  necessary.  It  shall  review  the  progress 
of  the  program,  its  service  to  both  the  victims  of  violent  crime  and  to  the  witnesses 
thereof,  and  its  ability  to  make  the  criminal  justice  system  more  effectively  serve 
the  community. 
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(d)  The  Policy  Committee  shall  facilitate  liaison  with  all  interested  institu- 
tions and  community  groups;  it  shall  endeavor  to  create  good  working  relationships 
with  all  volunteer  service  organizations.  With  the  assurance  of  equal  treatment  of 
all  victims  and  witnesses,  it  shall  coordinate  with  among  others,  the  Public 
Defender,  the  Juvenile  Probation  Department,  the  Municipal  Court,  the  Superior 
Court,  the  Juvenile  Court,  the  Department  of  Social  Services,  the  Department  of 
Public  Health,  the  Sheriff,  the  State  Board  of  Control,  the  Department  of  Voca- 
tional Rehabilitation,  and  various  social  service  and  community  groups  concerned 
with  individuals  affected  with  the  criminal  justice  system.  Emphasis  shall  be  placed 
on  assuring  proper  treatment  of  the  victims  of  sexual  assault  and  of  domestic 
violence  and  victims  who  are  senior  citizens.  The  Policy  Committee  shall  assure  the 
concerns  of  both  community  and  institutional  interests  with  respect  to  treatment  of 
victims  and  witnesses  are  carefully  articulated  and  incorporated  in  policy  imple- 
mentation by  the  District  Attorney. 

(e)  Subject  to  the  budget,  fiscal  and  Civil  Service  provisions  of  the  Charter,  an 
executive  director  shall  be  appointed  and  shall  be  responsible  for  the  day-to-day 
program  operations,  including  but  not  limited  to  supervision  of  staff  and  volunteer 
personnel,  coordination  with  other  institutional  and  community  agencies,  budget- 
ing and  recruitment  and  training  volunteers. 

(f)  The  Board  of  Supervisors,  subject  to  its  budgetary  discretion  and  the 
successful  application  for  Federal  grants  to  support  the  program  shall  provide  funds 
to  pay  for  such  personnel,  services  and  facilities  as  may  be  reasonably  necessary  to 
enable  the  District  Attorney  to  exercise  his  powers  and  perform  his  duties  under 
this  ordinance.  (Amended  by  Ord.  195-82,  App.  4/16/82) 

SEC.  36.3.  POWERS  AND  DUTIES.  The  program  shall  provide,  to  the 
extent  it  is  feasible,  the  following: 

(а)  Liaison  Services.  Program  staff  shall  provide  liaison  services  for  victims 
and  witnesses  of  crimes  to  better  enable  these  persons  to  participate  in  and  fully 
understand  the  criminal  justice  system.  The  staff  shall,  for  both  victims  and 
witnesses,  including  those  involved  with  the  Juvenile  Court  and  the  Youth  Guid- 
ance Center; 

(1)  Assure  that  victims  and  witnesses  are  made  aware  of  exactly  what  is 
expected  of  them  by  the  judicial  system  and  the  purpose  of  various  steps  in  the 
investigation  and  litigation. 

(2)  Assure  that  all  persons  who  work  with  victims  of  sexual  assault  and  family 
violence  are  made  sensitive  to  the  special  problems  peculiar  to  the  victims  of  such 
crimes. 

(3)  Assure  that  victims  and  witnesses  are  kept  apprised  of  the  progress  of  the 
case  in  which  they  are  involved. 

(4)  Establish  an  on-call  system  (whereby  victims  and  witnesses  may  avoid 
long  waits)  to  notify  persons  scheduled  to  appear  when,  in  reality,  their  appearance 
will  be  required. 

(5)  Assist  and  educate  witnesses  in  participating  in  the  criminal  justice 
process. 

(б)  Encourage  victims  and  witnesses  to  develop  a more  positive  attitude 
toward  the  criminal  justice  system,  and  to  cooperate  more  fully  with  police,  the 
district  attorney,  and  the  public  defender  and  private  defense  counsel. 
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(7)  Encourage  criminal  justice  agencies,  including  the  police,  the  district 
attorney,  the  public  defender  and  private  defense  counsel,  to  give  more  considera- 
tion and  personal  attention  to  victims  and  witnesses. 

(8)  Provide  bilingual  assistance  (in  both  Spanish  and  Chinese)  to  victims  and 
witnesses  with  little  or  no  familiarity  with  English. 

(b)  Services  Assistance.  The  program  staff  will  assist  victims  of  crime  in 
obtaining  a quicker  recovery  from  the  effects  of  violent  crime  by  providing  referral 
and  assistance  to  victims  and  witnesses  to  crimes.  The  services  shall  include, 
among  others: 

(1)  Provision  of  liaison  and  referral  to  special  counseling  facilities  for  the 
victims  of  violent  sexual  assault  and  domestic  violence. 

(2)  Making  proper  referrals  to  community  service  agencies  in  order  to  assure 
that  victims  suffering  from  emotionally  traumatic  assaults  may  recover  as  expedi- 
tiously as  possible. 

(3)  Referral  of  injured  victims,  as  appropriate,  to  rehabilitation  facilities. 

(4)  Establishment  of  a child-care  and  transportation  capability  for  victims 
and  witnesses  who  need  such  services  in  order  to  attend  court  appearances  and 
interviews. 

(c)  Economic  Assistance.  The  project  staff  shall: 

(1)  Increase  the  number  of  qualified  applicants  for  State  Compensation  to 
victims  of  violent  crime. 

(2)  Reduce  the  time  required  for  victims  to  receive  State  Compensation; 
assist  victims  in  preparing  complete  and  detailed  claims;  assist  the  State  by  provid- 
ing local  verification  and  evaluation. 

(3)  Provide  liaison  with  local  welfare  authorities  for  victims  in  need  of 
immediate  financial  assistance. 

(d)  Research  and  Evaluation.  The  research  and  evaluation  component  shall 
gather  and  classify  data  on  victims  of  violent  crimes  by  area,  type  of  offense,  service 
needs,  cost  of  county  benefits,  cost  for  State  Compensation,  response  by 
authorities,  processing  and  turn-around  times,  socio-economic  status,  and 
attitudes  towards  the  criminal  justice  system;  the  research  and  evaluation  compo- 
nent will  gather,  classify  and  keep  data  on  witnesses  in  criminal  proceedings  by 
area,  type  of  proceeding,  service  needs,  costs  for  fees,  time  spent  in  service,  and 
attitudes  towards  the  criminal  justice  system,  and  make  determinations  relative  to 
cost-effectiveness  for  the  provision  of  services  to  witnesses.  The  research  and 
evaluation  component  shall  prepare  a year-end  report  on  the  effectiveness  of  the 
program. 

(e)  Volunteers.  All  program  components  shall  provide  a means  for  volunteers 
approved  by  the  Policy  Committee  to  work  within  the  criminal  justice  system  and 
will  promote  cooperative  educational  programs  for  students  in  criminal  justice  and 
related  fields.  The  services  and  offices  of  the  Volunteer  Service  Bureau  of  the  Bay 
Area  Crusade  shall  be  used  to  the  maximum  extent  possible.  Program  staff  shall 
provide  community  education  and  publicity  in  order  to  make  citizens  aware  of  the 
availability  of  victim/witness  services. 

(f)  The  above  enumerated  powers  and  duties  shall  not  be  deemed  exclusive. 
The  Program’s  Policy  Committee  shall  have  the  power  to  adopt  and  to  direct  its 
staff  to  undertake  other  duties  reasonably  related  to,  or  necessary  for.  the  assistance 
of  the  victims  of  crime.  (Added  by  Ord.  131-77.  App.  4/21/77) 
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SEC.  36.4.  CONFIDENTIALITY  OF  RECORDS.  All  information  and 
data  collected  from  and  regarding  individual  victims  (and/or  relating  to  particular 
witnesses,  defendants  or  prospective  defendants)  shall  remain  confidential.  No 
action  taken  by  the  Policy  Committee  shall  contravene  prohibitions  against  dis- 
closure of  confidential  criminal  records  as  contained  in  the  California  Penal  Code, 
the  California  Government  Code,  regulations  of  the  State  Attorney  General,  or 
laws  or  regulations  promulgated  or  administered  or  enforced  by  the  U.S.  Depart- 
ment of  Justice.  The  District  Attorney  shall  advise  the  Policy  Committee  on  all 
matters  regarding  the  confidentiality  of  criminal  records.  (Added  by  Ord.  131-77, 
App.  4/21/77) 

SEC.  36.5.  FUNDING.  The  program  may  request,  solicit,  receive  and 
disburse  funds  from  governmental  and  nongovernmental  sources  under  the  provi- 
sions of  Article  XV,  Sections  10.170  and  10.170-1  of  the  San  Francisco  Admin- 
istrative Code.  (Added  by  Ord.  131-77,  App.  4/21/77) 

SEC.  36.6.  REPORTS.  On  the  first  Monday  of  March,  the  District 
Attorney  shall  submit  an  annual  report  to  the  Board  of  Supervisors  and  to  members 
of  the  Policy  Committee.  Such  report  shall  include,  but  not  be  limited  to,  a review  of 
the  status  of  services  to  victims,  recommendations  for  the  development  and 
coordination  of  services  for  victims,  progress  made  by  the  office  in  performing  its 
duties,  and  a statement  of  goals  for  the  following  year.  (Added  by  Ord.  131-77,  App. 
4/21/77) 

SEC.  36.7.  SEVERABILITY.  If  any  part  or  provision  of  this  ordinance,  or 
the  application  thereof  to  any  person  or  circumstance  is  held  invalid,  the  remainder 
of  the  ordinance,  including  the  application  of  such  part  or  provision  to  other 
persons  or  circumstances,  shall  not  be  affected  thereby  and  shall  continue  in  full 
force  and  effect.  To  this  end  the  provisions  of  this  ordinance  are  severable.  (Added 
by  Ord.  131-77,  App.  4/21/77) 
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CHAPTER  37 

RESIDENTIAL  RENT  STABILIZATION  AND  ARBITRATION 
ORDINANCE 


Sec.  37.1. 

Title  and  Findings. 

Sec.  37.2. 

Definitions. 

Sec.  37.3A. 

Rent  Limitations. 

Sec.  37.4. 

Establishment;  Appointment;  Terms;  Executive  Secretary; 
Funding;  Compensation. 

Sec.  37.5. 

Meetings  of  the  Board. 

Sec.  37.6. 

Powers  and  Duties. 

Sec.  37.7. 

Certification  of  Rental  Increases  for  Capital  Improvements  and 
Rehabilitation  Work. 

Sec.  37.8. 

Arbitration  of  Rental  Increase  Adjustments. 

Sec.  37.9. 

Evictions. 

Sec.  37.9A. 

Tenant  Rights  in  Certain  Displacements. 

Sec.  37.10A. 

Misdemeanors. 

Sec.  37. 11  A. 

Civil  Actions. 

Sec.  37.12. 

Severability. 

SEC.  37.1.  TITLE  AND  FINDINGS,  (a)  The  Chapter  shall  be  known  as 
the  Residential  Rent  Stabilization  and  Arbitration  Ordinance. 

(b)  The  Board  of  Supervisors  hereby  finds: 

(1)  There  is  a shortage  of  decent,  safe  and  sanitary  housing  in  the  City  and 
County  of  San  Francisco  resulting  in  a critically  low  vacancy  factor. 

(2)  Tenants  displaced  as  a result  of  their  inability  to  pay  increased  rents  must 
relocate  but  as  a result  of  such  housing  shortage  are  unable  to  find  decent,  safe  and 
sanitary  housing  at  affordable  rent  levels.  Aware  of  the  difficulty  in  finding  decent 
housing,  some  tenants  attempt  to  pay  requested  rent  increases,  but  as  a conse- 
quence must  expend  less  on  other  necessities  of  life. 

This  situation  has  had  a detrimental  effect  on  substantial  numbers  of  renters 
in  the  City  and  County,  especially  creating  hardships  on  senior  citizens,  persons  on 
fixed  incomes  and  low  and  moderate  income  households. 

(3)  The  problem  of  rent  increases  reached  crisis  level  in  the  Spring  of  1979.  At 
that  time  the  Board  of  Supervisors  conducted  hearings  and  caused  studies  to  be 
made  on  the  feasibility  and  desirability  of  various  measures  designed  to  address  the 
problems  created  by  the  housing  shortage. 

(4)  In  April,  1979,  pending  development  and  adoption  of  measures  designed 
to  alleviate  the  City  and  County’s  housing  crisis,  the  Board  of  Supervisors  adopted 
Ordinance  No.  181-79,  prohibiting  most  rent  increases  on  residential  rental  proper- 
ties for  60  days.  Ordinance  No.  181-79  is  scheduled  to  expire  no  later  than  June  30, 
1979. 

(5)  The  provisions  of  Ordinance  No.  181-79  have  successfully  reduced  the 
rate  of  rent  increases  in  the  City  and  County,  along  with  the  concomitant  hardships 
and  displacements.  However,  a housing  shortage  still  exists  within  the  City  and 
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County  of  San  Francisco  and  total  deregulation  of  rents  at  this  time  would  immedi- 
ately lead  to  widespread  exhorbitant  rent  increases  and  recurrence  of  the  crisis, 
problems  and  hardships  which  existed  prior  to  the  adoption  of  the  moratorium 
measures. 

(6)  This  ordinance  shall  be  in  effect  for  15  months.  During  this  time,  a 
Citizens'  Housing  Task  Force  shall  be  created  to  conduct  a further  study  of  and 
make  recommendations  for,  the  problems  of  housing  in  San  Francisco.  In  the 
interim,  some  immediate  measures  are  needed  to  alleviate  San  Francisco’s  housing 
problems.  This  ordinance,  therefore,  creates  a Residential  Rent  Stabilization  and 
Arbitration  Board  in  order  to  safeguard  tenants  from  excessive  rent  increases  and, 
at  the  same  time,  to  assure  landlords  fair  and  adequate  rents  consistent  with  Federal 
Anti-Inflation  Guidelines.  (Added  by  Ord.  276-79,  App.  6/12/79) 

SEC.  37.2.  DEFINITIONS,  (a)  Base  Rent.  That  rent  which  is  charged  a 
tenant  upon  initial  occupancy  plus  any  rent  increases  allowable  and  imposed  under 
this  Chapter,  provided,  however,  that  base  rent  shall  not  include  increases  imposed 
pursuant  to  Section  37.7  below  or  utility  passthroughs  pursuant  to  Section  37.2(o) 
below.  Base  rent  for  tenants  of  RAP  rental  units  in  areas  designated  on  or  after  July 
1.  1977.  shall  be  that  rent  which  was  established  pursuant  to  Section  32.73-1  of  the 
San  Francisco  Administrative  Code.  Rent  increases  attributable  to  the  Chief 
Administrative  Officer’s  amortization  of  a RAP  loan  in  an  area  designated  on  or 
after  July  1.  1977.  shall  not  be  included  in  the  base  rent. 

(b)  Board.  The  Residential  Rent  Stabilization  and  Artibration  Board. 

(c)  Capital  Improvements.  Those  improvements  which  materially  add  to  the 
value  of  the  property,  appreciably  prolong  its  useful  life,  or  adapt  it  to  new  uses,  and 
which  may  be  amortized  over  the  useful  life  of  the  improvement. 

(d)  CPI.  Consumer  Price  Index  for  all  Urban  Consumers  for  the  San  Fran- 
cisco-Oakland  Metropolitan  Area,  U.S.  Department  of  Labor. 

(e)  Energy  Conservation  Measures.  Work  performed  pursuant  to  the  require- 
ments of  Article  12  of  the  San  Francisco  Housing  Code. 

(f)  Hearing  Officer.  A person,  designated  by  the  board,  who  arbitrates  rental 
increase  disputes. 

(g)  Housing  Services.  Services  provided  by  the  landlord  connected  with  the 
use  or  occupancy  of  a rental  unit  including,  but  not  limited  to,  repairs,  replacement, 
maintenance,  painting,  light,  heat,  water,  elevator  service,  laundry  facilities  and 
privileges,  janitor  service,  refuse  removal,  furnishings,  telephone,  parking  and  any 
other  benefits,  privileges  or  facilities. 

(h)  Landlord.  An  owner,  lessor,  sublessor,  who  receives  or  is  entitled  to 
receive  rent  for  the  use  and  occupancy  of  any  residential  rental  unit  or  portion 
thereof  in  the  City  and  County  of  San  Francisco,  and  the  agent,  representative  or 
successor  of  any  of  the  foregoing. 

(i)  Member.  A member  of  the  Residential  Rent  Stabilization  and  Arbitration 
Board. 

(j)  RAP.  Residential  Rehabilitation  Loan  Program  (Chapter  32,  San  Fran- 
cisco Administrative  Code). 

(k)  RAP  Rental  Units.  Residential  dwelling  units  subject  to  RAP  loans 
pursuant  to  Chapter  32,  San  Francisco  Administrative  Code. 
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(l)  Real  Estate  Department.  A city  department  in  the  City  and  County  of  San 
Francisco. 

(m)  Rehabilitation  Work.  Any  rehabilitation  or  repair  work  done  by  the 
landlord  with  regard  to  a rental  unit,  or  to  the  common  areas  of  the  structure 
containing  the  rental  unit,  which  work  was  done  in  order  to  be  in  compliance  with 
State  or  local  law,  or  was  done  to  repair  damage  resulting  from  fire,  earthquake  or 
other  casualty  or  natural  disaster. 

(n)  Rent.  The  consideration,  including  any  bonus,  benefits  or  gratuity, 
demanded  or  received  by  a landlord  for  or  in  connection  with  the  use  or  occupancy 
of  a rental  unit,  or  the  assignment  of  a lease  for  such  a unit,  including  but  not  limited 
to  monies  demanded  or  paid  for  parking,  furnishing,  food  service,  housing  services 
of  any  kind,  or  subletting. 

(o)  Rent  Increases.  Any  additional  monies  demanded  or  paid  for  rent  as 
defined  in  item  (m)  above,  or  any  reduction  in  housing  services  without  a corres- 
ponding reduction  in  the  monies  demanded  or  paid  for  rent;  provided,  however, 
that  where  the  landlord  has  been  paying  the  tenant’s  utilities  and  cost  of  those 
utilities  increase,  the  landlord’s  passing  through  to  the  tenant  of  such  increased 
costs  does  not  constitute  a rent  increase. 

(p)  Rental  Units.  All  residential  dwelling  units  in  the  City  and  County  of  San 
Francisco  together  with  the  land  and  appurtenant  buildings  thereto,  and  all  housing 
services,  privileges,  furnishings  and  facilities  supplied  in  connection  with  the  use  or 
occupancy  thereof,  including  garage  and  parking  facilities.  The  term  shall  not 
include: 

(1)  Housing  accommodations  in  hotels,  motels,  inns,  tourist  houses,  rooming 
and  boarding  houses,  provided  that  at  such  time  as  an  accommodation  has  been 
occupied  by  a tenant  for  32  continuous  days  or  more,  such  accommodation  shall 
become  a rental  unit  subject  to  the  provisions  of  this  Chapter,  provided  further,  no 
landlord  shall  bring  an  action  to  recover  possession  of  such  unit  in  order  to  avoid 
having  the  unit  come  within  the  provisions  of  this  Chapter.  An  eviction  for  a 
purpose  not  permitted  under  Section  37.9(a)  shall  be  deemed  to  be  an  action  to 
recover  possession  in  order  to  avoid  having  a unit  come  within  the  provisions  of 
this  Chapter; 

(2)  Dwelling  units  in  nonprofit  cooperatives  owned,  occupied  and  controlled 
by  a majority  of  the  residents; 

(3)  Housing  accommodation  in  any  hospital,  convent,  monastery,  extended 
care  facility,  asylum,  nonprofit  home  for  the  aged,  or  in  dormitories  owned  and 
operated  by  an  institution  of  higher  education,  a high  school,  or  an  elementary 
school; 

(4)  Dwelling  units  whose  rents  are  controlled  or  regulated  by  any  government 
unit,  agency  or  authority,  excepting  those  unsubsidized  and/or  unassisted  units 
which  are  insured  by  the  United  States  Department  of  Housing  and  Urban  Devel- 
opment; 

(5)  Owner-occupied  buildings  containing  four  residential  rental  units  or  less, 
wherein  owner  has  resided  for  at  least  six  continuous  months; 

(6)  Rental  units  located  in  a structure  for  which  a certificate  of  occupancy  was 
first  issued  after  the  effective  date  of  this  ordinance,  except  as  provided  in  Section 
37.9A(b)  of  this  Chapter; 
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(7)  Dwelling  units  in  a building  which  has  undergone  substantial  rehabilita- 
tion after  the  effective  date  of  this  ordinance;  provided,  however,  that  RAP  rental 
units  are  not  subject  to  this  exemption. 

(q)  Substantial  Rehabilitation. The  renovation,  alteration  or  remodeling  of 
residential  units  of  50  or  more  years  of  age  which  have  been  condemned  or  which 
do  not  qualify  for  certificates  of  occupancy  or  which  require  substantial  renovation 
in  order  to  conform  the  building  to  contemporary  standards  for  decent,  safe  and 
sanitary  housing.  Substantial  rehabilitation  may  vary  in  degree  from  gutting  and 
extensive  reconstruction  extensive  improvements  that  cure  substantial  deferred 
maintenance.  Cosmetic  improvements  alone  such  as  painting,  decorating  and 
minor  repairs,  or  other  work  which  can  be  performed  safely  without  having  the  unit 
vacated  do  not  qualify  as  substantial  rehabilitation. 

(r)  Tenant.  A person  entitled  by  written  or  oral  agreement,  sub-tenancy 
approved  by  the  landlord,  or  by  suffrance,  to  occupy  a residential  dwelling  unit  to 
the  exclusion  of  others. 

(s)  Utilities.  The  term  “utilities”  shall  refer  to  gas  and  electricity  exclusively. 
(Amended  by  Ord.  193-86,  App.  5/30/86) 

SEC.  37.3A.  RENT  LIMITATIONS,  (a)  Rent  Increase  Limitations  for 
Tenants  in  Occupancy.  Landlords  may  impose  rent  increase  upon  tenants  in 
occupancy  only  as  provided  below: 

(1)  Annual  Rent  Increase.  On  March  1st  of  each  year,  the  board  shall  publish 
the  increases  in  the  CPI  for  the  preceding  12  months,  as  made  available  by  the  U.S. 
Department  of  Labor.  A landlord  may  impose  annually  a rent  increase  which  does 
not  exceed  a tenant’s  base  rent  by  more  than  60  percent  of  said  published  increase. 
In  no  event,  however,  shall  the  allowable  annual  increase  be  less  than  four  percent 
or  greater  than  seven  percent. 

(2)  Banking.  A landlord  who  refrains  from  imposing  an  annual  rent  increase 
or  any  portion  thereof  may  accumulate  said  increase  and  impose  that  amount  on 
the  tenant’s  subsequent  rent  increase  anniversary  dates.  A landlord  who,  between 
April  1,  1982  and  February  29,  1984,  has  banked  an  annual  seven  percent  rent 
increase  (or  rent  increases)  or  any  portion  thereof  may  impose  the  accumulated 
increase  on  the  tenant’s  subsequent  rent  increase  anniversary  dates. 

(3)  Capital  Improvements,  Rehabilitation,  and  Energy  conservation  Mea- 
sures. A landlord  may  impose  rent  increases  based  upon  the  cost  of  capital 
improvements,  rehabilitation  or  energy  conservation  measures  provided  that  such 
costs  are  certified  pursuant  to  Section  37.7  below. 

(4)  Utilities.  A landlord  may  impose  increases  based  upon  the  cost  of  utilities 
as  provided  in  Section  37.2(o)  above. 

(5)  RAP  Loans.  A landlord  may  impose  rent  increases  attributable  to  the 
Chief  Administrative  Officer’s  amortization  of  the  RAP  loan  in  an  area  designated 
on  or  after  July  1, 1977,  pursuant  to  Chapter  32  of  the  San  Francisco  Administrative 
Code. 

(6)  Additional  Increases.  A landlord  who  seeks  to  impose  any  rent  increase 
which  exceeds  those  permitted  above  shall  petition  for  a rental  arbitration  hearing 
pursuant  to  Section  37.8  of  this  Chapter. 
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(b)  Notice  of  Rent  Increase  for  Tenants  In  Occupancy.  On  or  before  the  date 
upon  which  a landlord  gives  a tenant  legal  notice  of  a rent  increase,  the  landlord 
shall  inform  the  tenant,  in  writing,  of  the  following: 

(1)  Which  portion  of  the  rent  increase  reflects  the  annual  increase; 

(2)  Which  portion  of  the  rent  increase  reflects  a banked  amount,  if  any, 
pursuant  to  Section  37.3A(a)(2); 

(3)  Which  portion  of  the  rent  increase  reflects  costs  for  capital  improve- 
ments, rehabilitation,  or  energy  conservation  measures  certified  pursuant  to  Sec- 
tion 37.7; 

(4)  Which  portion  of  the  rent  increase  reflects  the  passthrough  of  charges  for 
gas  and  electricity,  which  charges  shall  be  explained; 

(5)  Which  portion  of  the  rent  increase  reflects  the  amortization  of  the  RAP 
loan,  as  described  in  Section  37.A(a)(5)  above. 

(6)  Nonconforming  Rent  Increases.  Any  rent  increase  which  does  not  con- 
form with  the  provisions  of  this  Section  shall  be  null  and  void.  (Added  by  Ord. 
20-84,  App.  1/19/84) 

SEC.  37.4.  ESTABLISHMENT;  APPOINTMENT;  TERMS;  EXECU- 
TIVE SECRETARY;  FUNDING;  COMPENSATION,  (a)  There  is  hereby  estab- 
lished a board  to  be  known  as  the  San  Francisco  Residential  Rent  Stabilization  and 
Arbitration  Board  (hereinafter  called  “Board”),  consisting  of  five  members.  Mem- 
bers, each  of  whom  shall  have  a specific  alternate  having  the  same  qualifications  as 
the  member,  shall  serve  at  the  pleasure  of  the  Mayor.  All  members  and  alternates 
shall  be  appointed  by  the  Mayor. 

(b)  The  Board  shall  consist  of  two  landlords,  two  tenants,  and  one  person 
who  is  neither  a landlord  nor  a tenant  and  who  owns  no  residential  rental  property; 
and  an  alternate  for  each  specific  member.  All  members  shall  be  residents  of  the 
City  and  County  of  San  Francisco. 

(c)  In  accordance  with  applicable  State  Law,  all  members  shall  disclose  all 
present  holdings  and  interests  in  real  property,  including  interests  in  corporations, 
trusts  or  other  entities  with  real  property  holdings. 

(d)  All  members  shall  be  appointed  by  the  Mayor  to  serve  48-month  terms. 
All  vacancies  occurring  during  a term  shall  be  filled  for  the  unexpired  term. 

(e)  Commencing  with  the  date  upon  which  the  first  members  take  office,  the 
Board  shall  elect  a Chairman  and  Vice-Chairman  from  among  its  members. 

(f)  The  position  of  Executive  Secretary  to  the  Board  shall  be  established 
pursuant  to  and  subject  to  Charter  Sections  3.500  and  8.200.  The  person  occupying 
the  position  of  Executive  Secretary  shall  be  appointed  by  the  Chairman  of  the 
Board  with  the  approval  of  a majority  of  the  members.  All  staff  personnel  shall  be 
under  the  immediate  direction  and  supervision  of  the  Executive  Secretary'. 

(g)  Pursuant  to  the  budgetary  and  fiscal  provisions  of  the  Charter,  the  Board 
of  Supervisors  shall  provide  funds  to  pay  for  staff  personnel,  services  and  facilities 
as  may  be  reasonably  necessary  to  enable  the  Board  to  exercise  its  powers  and 
perform  its  duties  under  this  Chapter.  A special  fund  to  be  known  as  the  Residential 
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Rent  Stabilization  and  Arbitration  Fund  shall  be  established  under  the  supervision 
and  direction  of  the  Board  for  the  receipt  of  fees  under  this  Chapter,  such  fees  to  be 
appropriated  by  the  Board  of  Supervisors  for  the  operation  of  the  Board. 

(h)  Subject  to  the  budgetary  and  fiscal  limitations  of  the  Charter,  each  mem- 
ber shall  be  paid  $75  per  Commission  meeting  attended  if  the  meeting  lasts  for  six 
hours  or  more  in  a single  24-hour  period.  The  Commission  shall  adopt  rules  to 
allow  for  payment  of  an  equitable  portion  of  this  per  diem  if  a meeting  lasts  less  than 
six  hours.  The  total  per  diem  shall  not  exceed  $750  per  month.  In  addition,  each 
member  may  receive  reimbursement  for  actual  expenses  incurred  in  the  course  and 
scope  of  the  member’s  duties.  (Amended  by  Ord.  435-86,  App.  11/10/86) 

SEC.  37.5.  MEETINGS  OF  THE  BOARD,  (a)  Time  and  place  of  meet- 
ings. The  Board  shall  meet  as  often  as  necessary  to  stay  current  with  the  workload 
but  in  no  event  less  than  once  a month.  The  time  and  place  of  meetings  shall  be 
determined  by  rules  adopted  by  the  Board.  The  first  meeting  shall  be  held  within  1 5 
days  of  the  appointment  of  the  first  Board.  The  matter  of  establishing  standards  for 
the  selection  of  hearing  officers  shall  be  considered  at  the  first  meeting. 

(b)  Quorum.  A quorum  for  the  transaction  of  official  business  shall  consist  of 
a majority  of  the  total  Board  members.  No  action  may  be  taken  by  the  Board  at  any 
meeting  attended  by  less  than  the  quorum.  A decision  by  the  Board  shall  require  a 
majority  of  all  of  the  members  of  the  Board. 

(c)  Special  meetings.  The  Board  may  hold  special  meetings  in  accordance 
with  Charter  Section  3.500. 

(d)  Meetings  open  and  public.  All  meetings  of  the  Board  shall  be  open  and 
public  in  accordance  with  the  Charter  and  applicable  State  law.  (Added  by  Ord. 
276-79,  App.  6/12/79) 

SEC.  37.6.  POWERS  AND  DUTIES.  In  addition  to  other  powers  and 
duties  set  forth  in  this  Chapter,  and  in  addition  to  powers  under  the  Charter,  the 
Board  shall  have  the  power  to: 

(a)  Promulgate  policies,  rules  and  regulations  to  effectuate  the  purposes  of 
this  Chapter, 

(b)  Hire  such  staff,  including  hearing  officers,  as  may  be  reasonably  necessary 
to  perform  its  functions,  and  promulgate  standards  for  all  such  staff,  subject  to  the 
Civil  Service  provisions  of  the  Charter; 

(c)  Conduct  rental  arbitration  hearings  and  administer  oaths  and  affirma- 
tions in  connection  with  such  hearings; 

(d)  Publish,  on  March  1st  of  each  year,  the  increase  in  the  CPI  for  the 
proceding  12  months,  as  made  available  by  the  U.S.  Department  of  Labor; 

(e)  Make  studies  and  surveys  and  conduct  such  hearings  as  necessary  to 
perform  its  functions; 

(f)  Report  bi-annually  to  the  Mayor  and  the  Board  of  Supervisors  on  its 
activities  and  on  progress  made  towards  the  achievement  of  the  purposes  of  the 
Chapter; 

(g)  Make  available  to  the  public,  on  request,  policies,  rules  and  regulations, 
reports  and  surveys  in  accordance  with  applicable  State  law; 

(h)  Issue  rules  and  regulations  for  the  conduct  of  its  own  affairs; 
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(i)  Be  empowered  to  request  and,  if  granted,  to  receive  funds  appropriated  by 
the  Board  of  Supervisors  through  the  mayor, 

(j)  Maintain,  on  at  least  a monthly  basis,  statistics  on  the  number  of  notices  to 
vacate  filed  with  the  Board  pursuant  to  Section  37.9(c)  and  statistics  on  the  causes 
given  in  such  notices  or  in  any  additional  written  documents  as  provided  in  Section 
37.9(c).  Said  statistics  shall  be  published  in  a report  on  March  1st  every  year,  and 
copies  of  the  report  shall  be  submitted  to  the  Mayor  and  Board  of  Supervisors; 

(k)  Compile  a list  at  random,  on  a monthly  basis,  of  10  percent  of  the  notices 
to  vacate  filed  pursuant  to  Section  37.9(c)  which  state  on  the  notice  or  in  any 
additional  written  document  any  causes  under  Section  37.9(a)(8)  as  the  reason  for 
eviction.  Said  list  shall  be  transmitted  to  the  District  Attorney  on  a monthly  basis 
for  investigation  pursuant  to  Section  37.9(c).  (Amended  by  Ord.  7-87,  App. 
1/15/87) 

SEC.  37.7.  CERTIFICATION  OF  RENTAL  INCREASES  FOR  CAP- 
ITAL IMPROVEMENTS  AND  REHABILITATION  WORK,  (a)  Authority.  In 
accordance  with  such  guidelines  as  the  Board  shall  establish,  the  Board  and  desig- 
nated hearing  officers  shall  have  the  authority  to  conduct  hearings  in  order  to 
certify  rental  increases  to  the  extent  necessary  to  amortize  the  cost  of  capital 
improvements,  rehabilitations,  and  energy  conservation  measures.  Costs  deter- 
mined to  be  attributable  to  such  work  shall  be  amortized  over  a period  which  is  fair 
and  reasonable  for  the  type  and  the  extent  of  the  work  and  which  will  provide  an 
incentive  to  landlords  to  maintain,  improve  and  renovate  their  properties  while  at 
the  same  time  protecting  tenants  from  excessive  rent  increases.  Costs  attributable 
to  routine  repair  and  maintainance  shall  not  be  certified. 

(b)  Requirements  for  Certification.  The  Board  and  designated  hearing 
officers  may  only  certify  the  costs  of  capital  improvements,  rehabilitation,  and 
energy  conservation  measures  where  the  following  criteria  are  met: 

(l)  The  landlord  completed  capital  improvements  or  rehabilitation  on  or 
after  April  15,  1979,  or  the  landlord  completed  installation  of  energy  conservation 
measures  on  or  after  July  24,  1982,  and  has  filed  a proof  of  compliance  with  the 
Bureau  of  Building  Inspection  in  accordance  with  the  requirements  of  Section 
1207(d)  of  the  Housing  Code; 

(2)  The  landlord  has  not  yet  increased  the  rent  or  rents  to  reflect  the  cost  of 
said  work; 

(3)  The  landlord  has  not  been  compensated  for  the  work  by  insurance  pro- 
ceeds; 

(4)  The  building  is  not  subject  to  a RAP  loan  in  a RAP  area  designated  prior 
to  July  1,  1977. 

(c)  Amortization  and  Cost  Allocation.  The  Board  shall  establish  amortization 
periods  and  cost  allocation  formulas.  Costs  shall  be  allocated  to  each  unit  according 
to  the  benefit  of  the  work  attributable  to  such  unit. 

(d)  Estimator.  The  Board  or  its  executive  secretary  may  hire  an  estimator 
where  an  expert  appraisal  is  required. 

(e)  Filing  Fee.  The  Board  shall  establish  a filing  fee  based  upon  the  cost  of  the 
capital  improvement,  rehabilitation,  or  energy  conservation  measures  being 

I reviewed.  Such  fees  will  pay  for  the  costs  of  an  estimator  and  the  administrative 
overhead  of  the  Board  in  connection  therewith. 
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(0  Application  Procedures. 

(1)  Filing.  Landlords  who  seek  to  pass  through  the  costs  of  capital  improve- 
ments, rehabilitation,  or  energy  conservation  measures  must  file  an  application  on 
a form  prescribed  by  the  Board.  The  application  shall  be  accompanied  by  such 
supporting  material  as  the  Board  shall  prescribe.  All  applications  must  be  submit- 
ted with  the  filing  fee  established  by  the  Board. 

(2)  Filing  Date.  Applications  must  be  filed  prior  to  the  mailing  or  delivery  of 
legal  notice  of  a rent  increase  to  the  tenants  of  units  for  which  the  landlord  seeks 
certification. 

(3)  Effect  of  Filing  Application.  Upon  the  filing  of  the  application,  the 
requested  increases  will  be  inoperative  until  such  time  as  the  hearing  officer  makes 
findings  of  fact  at  the  conclusion  of  the  certification  hearing. 

(4)  Notice  to  Parties.  The  Board  shall  calendar  the  application  for  hearing 
before  a designated  hearing  officer  and  shall  give  written  notice  of  the  date  to  the 
parties  at  least  10  days  prior  to  the  hearing. 

(g)  Certification  Hearings. 

(1)  Time  of  Hearing.  The  hearing  shall  be  held  within  45  days  of  the  filing  of 
the  application. 

(2)  Consolidation.  To  the  greatest  extent  possible,  certification  hearings  with 
respect  to  a given  building  shall  be  consolidated.  Where  a landlord  and/or  tenant 
has  filed  a petition  for  hearing  based  upon  the  grounds  and  under  the  procedure  set 
forth  in  Section  37.8,  the  Board  may,  in  its  discretion,  consolidate  certification 
hearings  with  hearings  on  Section  37.8  petitions. 

(3)  Conduct  of  Hearing.  The  hearing  shall  be  conducted  by  a hearing  officer 
designated  by  the  Board.  Both  parties  may  offer  such  documents,  testimony, 
written  declarations  or  other  evidence  as  may  be  pertinent  to  the  proceedings. 
Burden  of  proof  is  on  the  landlord.  A record  of  the  proceedings  must  be  maintained 
for  purposes  of  appeal. 

(4)  Determination  of  the  Hearing  Officer.  In  accordance  with  the  Board’s 
amortization  schedules  and  cost  allocation  formulas,  the  hearing  officer  shall  make 
findings  as  to  whether  or  not  the  proposed  rent  increases  are  justified  based  upon 
the  following  considerations: 

(A)  The  application  and  its  supporting  documentation. 

(B)  Evidence  presented  at  the  hearing  establishing  both  the  extent  and  the 
cost  of  the  work  performed. 

(C)  Estimator’s  report,  where  such  report  has  been  prepared. 

(D)  Any  other  such  relevant  factors  as  the  Board  shall  specify  in  rules  and 
regulations. 

(5)  Findings  of  Fact.  The  hearing  officer  shall  make  written  findings  of  fact, 
copies  of  which  shall  be  mailed  within  30  days  of  the  hearing. 

(6)  Payment  or  Refund  of  Rents  to  Implement  Certification  Decision.  If  the 
hearing  officer  finds  that  all  of  any  protion  of  the  heretofore  inoperative  rent 
increase  is  justified,  the  tenant  shall  be  ordered  to  pay  the  landlord  that  amount.  If 
the  tenant  has  paid  an  amount  to  the  landlord  which  the  hearing  officer  finds 
unjustified,  the  hearing  officer  shall  order  the  landlord  to  reimburse  the  tenant  said 
amount. 

(7)  Finality  of  Hearing  Officer’s  Decision.  The  decision  of  the  hearing  officer  | 

shall  be  final  unless  the  Board  vacates  his  or  her  decision  on  appeal. 
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(8)  Appeals.  Either  party  may  file  an  appeal  of  the  hearing  officer’s  decision 
with  the  Board.  Such  appeals  are  governed  by  Section  37.8(f)  below.  (Amended  by 
Ord.  438-83,  App.  9/2/83) 

SEC.  37.8.  ARBITRATION  OF  RENTAL  INCREASE  ADJUST- 
MENTS. (a)  Authority  of  Board  and  Hearing  Officers.  In  accordance  with  such 
guidelines  as  the  Board  shall  establish,  the  Board  and  designated  hearing  officers 
shall  have  the  authority  to  arbitrate  rental  increase  adjustments  and  to  administer 
the  rent  increase  protest  procedures  with  respect  to  RAP  rental  units  as  set  forth  in 
Chapter  32  of  the  San  Francisco  Administrative  Code. 

(b)  Request  for  Arbitration. 

(1)  Landlords.  Landlords  who  seek  to  impose  rent  increases  which  exceed  the 
limitations  set  forth  in  Section  37.3(a)  above  must  request  an  arbitration  hearing  as 
set  forth  in  this  Section.  Burden  of  proof  is  on  the  landlord. 

(2)  Tenants. 

(a)  Nothwithstanding  Section  37.3,  tenants  of  non-RAP  rental  units  and 
tenants  of  RAP  rental  units  in  areas  designated  on  or  after  July  1, 1977,  may  request 
arbitration  hearings  where  a landlord  has  substantially  decreased  services  without  a 
corresponding  reduction  in  rent  and/or  has  failed  to  perform  ordinary  repair  and 
maintenance  under  state  or  local  law  and/or  has  failed  to  perform  ordinary  repair 
and  maintenance  under  state  or  local  law  and/or  has  failed  to  provide  the  tenant 
with  a clear  explanation  of  the  charges  for  gas  and  electricity  passed  through  to  the 
tenant.  Burden  of  proof  is  on  the  tenant. 

(b)  Tenants  of  RAP  rental  units  in  areas  designated  on  or  after  July  1,  1977, 
may  petition  for  a hearing  where  the  landlord  has  noticed  an  increase  which  exceeds 
the  limitations  set  forth  in  Section  37.3  above.  Tenants  of  RAP  rental  units  in  areas 
designated  prior  to  July  1,  1977,  may  petition  for  a hearing  where  the  landlord  has 
noticed  an  increase  which  exceeds  the  limitations  set  forth  in  Section  32.73  of  the 
San  Francisco  Administrative  Code.  After  a vacancy  has  occurred  in  any  RAP 
rental  unit,  a new  tenant  of  said  unit  may  petition  for  a hearing  where  the  landlord 
has  demanded  and/or  received  a rent  for  that  unit  which  exceeds  the  applicable  rent 
increase  limitations  set  forth  in  Chapter  32  of  the  San  Francisco  Administrative 
Code.  Burden  of  proof  is  on  the  landlord. 

(c)  Procedure  for  Landlord  Petitioners. 

(1)  Filing.  The  request  for  arbitration  must  be  filed  on  a petition  form 
prescribed  by  the  Board  and  shall  be  accompnaied  by  such  supporting  material  as 
the  Board  shall  prescribe,  including  but  not  limited  to,  justification  for  the  pro- 
posed rental  increase.  All  applications  must  be  accompanied  by  a filing  fee  of  $20 
per  rental  unit;  provided,  that  landlord  in  any  consolidated  case  shall  pay  a fee  not 
to  exceed  $400  in  any  single  case,  said  fees  to  be  reviewed  by  the  Board  and  the  cost 
analysis  of  the  first  six  months  be  prepared  and  submitted  to  the  Board  of  Super- 
visors not  later  than  seven  months  after  the  effective  date  of  said  amendment. 

(2)  Filing  Date.  The  petition  must  be  filed  prior  to  the  mailing  or  delivering  to 
the  tenant  or  tenants  legal  notice  of  the  rental  increase  exceeding  the  limitations  as 
defined  in  Section  37.3. 

(3)  Effect  of  Timely  Filing  of  Petition.  Provided  a completed  petition  is  timely 
filed,  that  portion  of  the  requested  rental  increase  which  exceeds  the  limitations  set 
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forth  in  Section  37.3  and  has  not  been  certified  as  a justifiable  increase  in  accord- 
ance with  Section  37.7  is  inoperative  until  such  time  as  the  hearing  officer  makes 
findings  of  fact  at  the  conclusion  of  the  arbitration  hearing. 

(4)  Notice  of  Parties.  The  boards  shall  calendar  the  petition  for  hearing  before 
a designated  hearing  officer  and  shall  give  written  notice  of  the  date  to  the  parties  at 
least  10  days  prior  to  the  hearing. 

(d)  Procedure  for  Tenant  Petitioners. 

(1)  Filing.  The  request  for  arbitration  must  be  filed  on  a petition  form 
prescribed  by  the  Board  and  must  be  accompanied  by  such  supporting  material  as 
the  Board  shall  prescribe,  including  but  not  limited  to,  a copy  of  the  landlord’s 
notice  of  rent  increase.  If  the  tenant  petitioner  has  received  certification  findings 
regarding  his  rental  unit  in  accordance  with  Section  37.7,  such  findings  must 
accompany  the  petition.  If  the  tenant  petitioner  has  received  findings  regarding  his 
rental  unit  in  accordance  with  Section  37.7  such  findings  must  accompany  the 
petition.  If  the  tenant  petitioner  has  received  a notification  from  the  Chief  Admin- 
istrative Officer  with  respect  to  base  rent  and  amortization  of  a RAP  loan,  such 
notification  must  accompany  the  petition.  All  applications  must  be  accompanied 
by  a filing  fee  of  $15;  provided,  however,  the  fee  shall  be  waived  for  an  individual 
who  files  an  affidavit  under  penalty  of  perjury  stating  that  he  or  she  is  an  indigent 
person  who  does  not  have  and  cannot  obtain  the  money  to  pay  the  filing  fee  without 
using  money  needed  for  the  necessities  of  life.  A tenant  may  deduct  the  $ 1 5 filing  fee 
from  the  rent  where  the  tenant  prevails  at  the  hearing. 

(2)  Notice  of  Parties.  The  boards  shall  calendar  the  petition  for  hearing  before 
a designated  hearing  officer  and  shall  give  written  notice  of  the  date  to  the  parties  at 
least  10  days  prior  to  the  hearing.  Responses  to  a petition  for  hearing  may  be 
submitted  in  writing. 

(e)  Hearings. 

(1)  Time  of  Hearing.  The  hearing  shall  be  held  within  45  days  of  the  filing  of 
the  petition.  The  level  of  housing  services  provided  to  tenants  rental  units  shall  not 
be  decreased  during  the  period  between  the  filing  of  the  petition  and  the  conclusion 
of  the  hearing. 

(2)  Consolidation.  To  the  greatest  extent  possible,  hearings  with  respect  to  a 
given  building  shall  be  consolidated. 

(3)  Conduct  of  Hearing.  The  hearing  shall  be  conducted  by  a hearing  officer 
designated  by  the  Board.  Both  parties  may  offer  such  documents,  testimony, 
written  declarations  or  other  evidence  as  may  be  pertinent  to  the  proceedings.  A 
record  of  the  proceedings  must  be  maintained  for  purposes  of  appeal. 

(4)  Determination  of  the  Hearing  Officer:  Rental  Units.  Based  upon  the 
evidence  presented  at  the  hearing  and  upon  such  relevant  factors  as  the  Board  shall 
determine,  the  hearing  officer  shall  make  findings  as  to  whether  or  not  the  land- 
lord’s proposed  rental  increase  exceeding  the  limitations  set  forth  in  Section  37.3  is 
justified  or  whether  or  not  the  landlord  has  effected  a rent  increase  through  a 
reduction  in  services  or  has  failed  to  perform  ordinary  repair  and  maintenance  as 
required  by  state  or  local  law.  In  making  such  findings,  the  hearing  officer  shall  take 
into  consideration  the  following  factors: 

(A)  Increases  or  decreases  in  operating  and  maintenance  expenses,  including, 
but  not  limited  to,  real  estate  taxes,  sewer  service  charges,  janitorial  service,  refuse 
removal,  elevator  service  security  system,  and  debt  service;  provided,  however, 
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when  a unit  is  purchased  after  the  effective  date  of  this  ordinance,  and  this  purchase 
occurs  within  two  years  of  the  date  of  the  previous  purchase,  consideration  shall  not 
be  given  to  that  portion  of  increased  debt  service  which  has  resulted  from  a selling 
price  which  exceeds  the  seller’s  purchase  price  by  more  than  the  percentage  increase 
in  the  “Consumer  Price  Index  for  All  Urban  Consumers  of  the  San  Francisco- 
Oakland  Metropolitan  Area,  U.S.  Department  of  Labor”  between  the  date  of 
previous  purchase  and  the  date  of  the  concurrent  sale,  plus  the  cost  of  capital 
improvements  or  rehabilitation  work  made  or  performed  by  the  seller. 

( B)  The  past  history  of  increases  in  the  rent  for  the  unit  and  the  comparison  of 
the  rent  for  the  unit  with  rents  for  comparable  units  in  the  same  general  area. 

(C)  Any  findings  which  have  been  made  pursuant  to  Section  37.7  with  respect 
to  the  unit. 

(D)  Failure  to  perform  ordinary  repair,  replacement  and  maintenance  in 
compliance  with  applicable  state  and  local  law. 

(E)  Any  other  such  relevant  factors  as  the  Board  shall  specify  in  rules  and 
regulations. 

(5)  Determination  of  the  Hearing  Officer:  RAP  Rental  Units. 

(A)  RAP  Rental  Units  in  RAP  areas  designated  prior  to  July  1,  1977.  The 

hearing  officer  shall  make  findings  as  to  whether  or  not  the  notice  or  proposed 
rental  increase  exceeds  the  rent  increase  limitations  set  forth  in  Seciton  32.73  of  the 
San  Francisco  Administrative  Code.  In  making  such  findings,  the  hearing  officer 
shall  apply  the  rent  increase  limitations  set  forth  in  Chapter  32  of  the  San  Francisco 
Administrative  Code  and  all  rules  and  regulations  promulgated  pursuant  thereto. 
The  hearing  officer  shall  consider  the  evidence  presented  at  the  hearing.  The 
burden  of  proof  shall  be  on  the  landlord. 

(B)  RAP  Rental  Units  in  RAP  areas  designated  on  or  after  July  1, 1977.  The 
hearing  officer  shall  make  findings  with  respect  to  rent  increases  exceeding  the 
limitations  as  set  forth  in  Section  37.3  of  this  Chapter.  In  making  such  findings,  the 
hearing  officer  shall  take  into  consideration  the  factors  set  forth  in  Subsection  (4) 
above  and  shall  consider  evidence  presented  at  the  hearing.  Burden  of  proof  is  on 
the  landlord. 

(6)  Findings  of  Fact.  The  hearing  officer  shall  make  written  findings  of  fact, 
copies  of  which  shall  be  mailed  to  the  parties  within  30  days  of  the  hearing. 

(7)  Payment  or  Refund  of  Rents  to  Implement  Arbitration  Decision.  If  the 
hearing  officer  finds  that  all  or  any  portion  of  the  heretofore  inoperative  rent 
increase  is  justified,  the  tenant  petitioner  shall  be  ordered  to  pay  all  or  a portion  of 
that  cumulative  amount  to  the  landlord  within  five  days  of  the  mailing  of  the 
findings  of  fact  or  said  amount  may  be  ordered  added  to  future  rents,  or  that  all  or 
any  portion  of  a heretofore  operative  rent  increase  is  not  justified,  the  landlord  shall 
be  ordered  to  pay  that  cumulative  amount  to  the  tentant  petitioner  within  five  days 
of  the  mailing  of  the  findings  of  fact  or  said  amount  may  be  ordered  offset  against 
future  rents. 

(8)  Finality  of  Hearing  Officer’s  Decision.  The  decision  of  the  hearing  officer 
shall  be  final  unless  the  Board  vacates  his  decision  on  appeal. 

(f)  Appeals. 

(1)  Time  and  Manner.  An  appeal  to  the  Board  from  the  determination  of  the 
hearing  officer  may  made  within  15  days  of  the  mailing  of  the  findings  of  fact.  Each 
tenant  appeal  shall  be  accompanied  by  a $15  filing  fee;  provided,  however,  the  fee 
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shall  be  waived  for  an  individual  who  files  an  affidavit  under  penalty  of  perjury 
stating  that  he  or  she  is  an  indigent  person  who  does  not  have  and  cannot  obtain  the 
money  to  pay  the  filing  fee  without  using  money  needed  for  the  necessities  of  life. 
Each  landlord  appeal  shall  be  accompanied  by  a $15  per  unit  filing  fee.  The  appeal 
shall  be  in  writing  and  must  state  why  appellant  believes  there  was  either  error  or 
abuse  of  discretion  on  the  part  of  the  hearing  officer.  The  filing  of  an  appeal  will  not 
stay  the  effect  of  the  hearing  officer’s  decision. 

(2)  Record  on  Appeal.  Upon  receipt  of  an  appeal,  the  entire  administrative 
record  of  the  matter,  including  the  appeal,  shall  be  filed  with  the  Board. 

(3)  Appeals.  The  Board  shall,  in  its  discretion,  hear  appeals.  In  deciding 
whether  or  not  to  hear  a given  appeal,  the  Board  shall  consider,  among  other 
factors,  fairness  to  the  parties,  hardship  to  either  party,  and  promoting  the  policies 
and  purposes  of  this  Chapter,  in  addition  to  any  written  comments  submitted  by 
the  hearing  officer  whose  decision  is  being  challenged.  The  Board  may  also  review 
other  material  from  the  administrative  record  of  the  matter  as  it  deems  necessary.  A 
vote  of  three  members  shall  be  required  in  order  for  an  appeal  to  be  heard. 

(4)  Remand  to  Hearing  Officer  without  Appeal  Hearing.  In  those  cases  where 
the  Board  is  able  to  determine  on  the  basis  of  the  documents  before  it  that  the 
hearing  officer  has  erred,  the  Board  may  remand  the  case  for  further  hearing  in 
accordance  with  its  instructions  without  conducting  an  appeal  hearing.  Both  par- 
ties shall  be  notified  as  to  the  time  of  the  re-hearing,  which  shall  be  conducted 
within  30  days  of  remanding  by  the  Board.  In  those  cases  where  the  Board  is  able  to 
determine  on  the  basis  of  the  documents  before  it  that  the  hearing  officer’s  findings 
contain  numerical  or  clerical  inaccuracies,  or  require  clarification,  the  Board  may 
continue  the  hearing  for  purposes  of  re-referring  the  case  to  said  hearing  officer  in 
order  to  correct  the  findings. 

(5)  Time  of  Appeal  Hearing;  Notice  to  Parties.  Appeals  accepted  by  the  Board 
shall  be  heard  within  45  days  of  the  filing  of  an  appeal.  Within  30  days  of  the  filing  of 
an  appeal,  both  parties  shall  be  notified  in  writing  as  to  whether  or  not  the  appeal 
has  been  accepted.  If  the  appeal  has  been  accepted,  the  notice  shall  state  the  time  of 
the  hearing  and  the  nature  of  the  hearing.  Such  notice  must  be  mailed  at  least  10 
days  prior  to  the  hearing. 

(6)  Appeal  Hearing;  Decision  of  the  Board.  At  the  appeal  hearing,  both 
appellant  and  respondent  shall  have  an  opportunity  to  present  oral  testimony  and 
written  documents  in  support  of  their  positions.  After  such  hearing  and  after  any 
further  investigation  which  the  Board  may  deem  necessary  the  Board  may,  upon 
hearing  the  appeal,  affirm,  reverse  or  modify  the  hearing  officer’s  decision  or  may 
remand  the  case  for  futher  hearing  in  accordance  with  its  findings.  The  Board’s 
decision  must  be  rendered  within  45  days  of  the  hearing  and  the  parties  must  be 
notified  of  such  decision. 

(7)  Notification  of  the  Parties.  In  accordance  with  items  (6)  above,  parties 
shall  receive  written  notice  of  the  decision.  The  notice  shall  state  that  this  decision 
is  final.  (Amended  by  Ord.  435-86,  App.  11/10/86) 

SEC.  37.9.  EVICTIONS.  Notwithstanding  Section  37.3,  this  Section  shall 
apply  as  of  August  24, 1980,  to  all  landlords  and  tenants  of  rental  units  as  defined  in 
Section  37.2(o). 

(a)  A landlord  shall  not  endeavor  to  recover  possession  of  a rental  unit  unless: 
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(1)  The  tenant  has  failed  to  pay  the  rent  to  which  the  landlord  is  lawfully 
entitled  under  the  oral  or  written  agreement  between  the  tenant  and  landlord  or 
habitually  pays  the  rent  late  or  gives  checks  which  are  frequently  returned  because 
there  are  insufficient  funds  in  the  checking  account;  or 

(2)  The  tenant  has  violated  a lawful  obligation  or  covenant  of  tenancy  other 
than  the  obligation  to  surrender  possession  upon  proper  notice  and  failure  to  cure 
such  violation  after  having  received  written  notice  thereof  from  the  landlord;  or 

(3)  The  tenant  is  committing  or  permitting  to  exist  a nuisance  in,  or  is  causing 
substantial  damage  to,  the  rental  unit,  or  is  creating  a substantial  interference  with 
the  comfort,  safety  or  enjoyment  of  the  landlord  or  tenants  in  the  building,  and  the 
nature  of  such  nuisance,  damage  or  interference  is  specifically  stated  by  the  land- 
lord in  the  writing  as  required  by  Section  37.9(c);  or 

(4)  The  tenant  is  using  or  permitting  a rental  unit  to  be  used  for  any  illegal 
purpose;  or 

(5)  The  tenant,  who  had  an  oral  or  written  agreement  with  the  landlord  which 
has  terminated,  has  refused  after  written  request  or  demand  by  the  landlord  to 
execute  a written  extension  or  renewal  thereof  for  a further  term  of  like  duration 
and  under  such  terms  which  are  materially  the  same  as  in  the  previous  agreement; 
provided,  that  such  terms  do  not  conflict  with  any  of  the  provisions  of  this  Chapter; 
or 

(6)  The  tenant  has,  after  written  notice  to  cease,  refused  the  landlord  access  to 
the  rental  unit  as  required  by  state  or  local  law;  or 

(7)  The  tenant  holding  at  the  end  of  the  term  of  the  oral  or  written  agreement 
is  a subtenant  not  approved  by  the  landlord;  or 

(8)  The  landlord  seeks  to  recover  possession  in  good  faith,  without  ulterior 
reasons  and  with  honest  intent,  for  the  landlord’s  use  or  occupancy  as  his  or  her 
principal  residence,  or  for  the  use  and  occupancy  as  the  principal  residence  of  the 
landlord’s  children,  parent,  grandparents,  grandchildren,  brother  or  sister,  or  the 
landlord’s  spouse  or  the  spouses  of  such  relations,  for  a period  of  at  least  12 
continuous  months.  For  purposes  of  this  Subsection,  the  term  landlord  shall  be 
defined  as  an  owner  of  record  of  at  least  10  percent  interest  in  the  property.  A 
landlord  may  not  recover  possession  under  this  Subsection  if  a comparable  unit  in 
the  building  is  already  vacant  and  available,  or  if  such  a unit  becomes  vacant  and 
available  during  the  period  of  the  notice  terminating  tenancy.  If  a comparable  unit 
does  become  vacant  and  available  during  said  notice  period,  the  lanlord  shall 
rescind  the  notice  to  vacate.  It  shall  be  rebuttably  presumed  that  the  landlord  has 
not  acted  in  good  faith  if  the  owner  or  relative  for  whom  the  tenant  was  evicted  does 
not  move  into  the  unit  and  occupy  said  unit  for  a mininum  of  12  continuous 
months;  or 

(9)  The  landlord  seeks  to  recover  possession  in  good  faith  in  order  to  sell  the 
unit  in  accordance  with  a condominium  conversion  approved  under  the  San 
Francisco  subdivision  ordinance  and  does  so  without  ulterior  reasons  and  with 
honest  intent;  or 

(10)  The  landlord  seeks  to  recover  possession  in  good  faith  in  order  to 
demolish  or  to  otherwise  permanently  remove  the  rental  unit  from  housing  use  and 
has  obtained  all  the  necessary  permits  on  or  before  the  date  upon  which  notice  to 
vacate  is  given,  and  does  so  without  ulterior  reasons  and  with  honest  intent;  or 
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(11)  The  landlord  seeks  in  good  faith  to  remove  temporarily  the  unit  from 
housing  use  in  order  to  be  able  to  carry  out  capital  improvements  or  rehabilitation 
work  and  has  obtained  all  the  necessary  permits  on  or  before  the  date  upon  which 
notice  to  vacate  is  given,  and  does  so  without  ulterior  reasons  and  with  honest 
intent.  Any  tenant  who  vacates  the  units  under  such  circumstances  shall  have  the 
right  to  reoccupy  the  unit  at  the  prior  rent  adjusted  in  accordance  with  the  provi- 
sions of  this  Chapter.  The  tenant  will  vacate  the  unit  only  for  the  minimum  time 
required  to  do  the  work.  On  or  before  the  date  upon  which  notice  to  vacate  is  given, 
the  landlord  shall  advise  the  tenant  in  writing  that  the  rehabilitation  or  capital 
improvement  plans  are  on  file  with  the  Central  Permit  Bureau  of  the  Department  of 
Public  Works  located  at  450  McAllister  Street  and  that  arrangements  for  reviewing 
such  plans  can  be  made  with  the  Central  Permit  Bureau.  In  addition  to  the  above, 
no  landlord  shall  endeavor  to  recover  possession  of  any  unit  subject  to  a RAP  loan 
as  set  forth  in  Section  37.2(k)  of  this  Chapter  except  as  provided  in  Section  32.69  of 
the  San  Francisco  Administrative  Code.  The  tenant  shall  not  be  required  to  vacate 
pursuant  to  this  Subsection  for  a period  in  excess  of  three  months;  provided, 
however,  that  such  time  period  may  be  extended  by  the  Board  or  its  hearing  officers 
upon  application  by  the  landlord.  The  Board  shall  adopt  rules  and  regulations  to 
implement  the  application  procedure.  Any  landlord  who  seeks  to  recover  posses- 
sion under  this  Subsection  shall  pay  the  tenant  actual  costs  up  to  $1,000  for  moving 
and  relocation  expenses  not  less  than  10  days  prior  to  recovery  of  possession;  or 

(12)  The  landlord  seeks  to  recover  possession  in  good  faith  in  order  to  carry 
out  substantial  rehabilitation,  as  defined  in  Section  37.2(q),  and  has  obtained  all  the 
necessary  permits  on  or  before  the  date  upon  which  notice  to  vacate  is  given,  and 
does  so  without  ulterior  reasons  and  with  honest  intent.  Notwithstanding  the 
above,  no  landlord  shall  endeavor  to  recover  possession  of  any  unit  subject  to  a 
RAP  loan  as  set  forth  in  Section  37.2(k)  of  this  Chapter  except  as  provided  in 
Section  32.69  of  the  San  Francisco  Administrative  Code;  or 

(13)  The  landlord,  who  does  not  have  cause  to  evict  under  any  other  provi- 
sion of  this  Subsection  (a),  wishes  to  withdraw  from  rent  or  lease  all  rental  units 
within  any  detached  physical  structure  and,  in  addition,  in  the  case  of  any  detached 
physical  structure  containing  three  or  fewer  rental  units,  any  other  rental  units  on 
the  same  lot,  and  complies  in  full  with  Section  37.9A  with  respect  to  each  such  unit; 
provided,  however,  that  a unit  classified  as  a residential  unit  under  Chapter  41  of 
this  Code  which  is  vacated  under  this  Subsection  may  not  be  put  to  any  use  other 
than  that  of  a residential  hotel  unit  without  compliance  with  the  provisions  of 
Section  41.9  of  this  Code. 

4b)  A landlord  who  resides  in  the  same  rental  unit  with  his  or  her  tenant  may 
evict  said  tenant  without  just  cause  as  required  under  Subsection  (a)  above. 

(c)  A landlord  shall  not  endeavor  to  recover  possession  of  a rental  unit  unless 
at  least  one  of  the  grounds  enumerated  in  Subsection  (a)  above  is  the  landlord’s 
dominant  motive  for  recovering  possession  and  unless  the  landlord  informs  the 
tenant  in  writing  on  or  before  the  date  upon  which  notice  to  vacate  is  given  of  the 
grounds  under  which  possession  is  sought  and  that  advice  regarding  the  notice  to 
vacate  is  available  from  the  Residential  Rent  Stabilization  and  Arbitration  Board, 
before  endeavoring  to  recover  possession.  A copy  of  all  notices  to  vacate  except 
three-day  notices  to  vacate  or  pay  rent  and  a copy  of  any  additional  written 
documents  informing  the  tenant  of  the  grounds  under  which  possession  is  sought 
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shall  be  filed  with  the  Board  within  10  days  following  service  of  the  notice  to  vacate. 
The  District  Attorney  shall  determine  whether  the  units  set  forth  on  the  list 
complied  on  accordance  with  Section  37.6(k)  are  still  being  occupied  by  the  tenant 
who  succeeded  the  tenant  upon  whom  the  notice  was  served.  In  cases  where  the 
District  Attorney  determines  that  Section  37.9(a)(B)  has  been  violated,  the  District 
Attorney  shall  take  whatever  action  he  deems  appropriate  under  this  Chapter  or 
under  State  law. 

(d)  No  landlord  may  case  a tenant  to  quit  involuntarily  or  threaten  to  bring 
any  action  to  recover  possession,  or  decrease  any  services,  or  increase  the  rent,  or 
take  any  other  action  where  the  landlord’s  dominant  motive  is  retaliation  for  the 
tenant’s  exercise  of  any  rights  under  the  law.  Such  retaliation  shall  be  a defense  to 
any  action  to  recover  possession.  In  an  action  to  recover  possession  of  a rental  unit, 
proof  of  the  exercise  by  the  tenant  of  rights  under  the  law  within  six  months  prior  to 
the  alleged  act  of  retaliation  shall  create  a rebuttable  presumption  that  the  land- 
lord’s act  was  retaliatory. 

(e)  It  shall  be  unlawful  for  a landlord  or  any  other  person  who  willfully  assists 
the  landlord  to  endeavor  to  recover  possession  or  to  evict  a tenant  except  as 
provided  in  Section  37.9(a).  Any  person  endeavoring  to  recover  possession  of  a 
rental  unit  from  a tenant  or  evicting  a tenant  in  a manner  not  provided  for  in 
Section  37.9(a)  or  without  having  a substantial  basis  in  fact  for  the  eviction  as 
provided  for  in  Section  37.9(a)  shall  be  guilty  of  a misdemeanor  and  shall  be 
subject,  upon  conviction,  to  the  fines  and  penalties  setforth  in  Section  37.10.  Any 
waiver  by  a tenant  of  rights  under  this  Chapter  shall  be  void  as  contrary  to  public 
policy. 

(f)  Whenever  a landlord  wrongfully  endeavors  to  recover  possession  or 
recovers  possession  of  a rental  unit  in  violation  of  Sections  37.9  and/or  37.10  as 
enacted  herein,  the  tenant  or  Board  may  institute  a civil  proceeding  for  injunctive 
relief,  money  damages  of  not  less  that  three  times  actual  damages,  and  whatever 
other  relief  the  court  deems  appropriate.  The  prevailing  party  shall  be  entitled  to 
reasonable  attorney’s  fees  and  costs  pursuant  to  order  of  the  court.  The  remedy 
available  under  this  Subsection  shall  be  in  addition  to  any  other  existing  remedies 
which  maybe  available  to  the  tenant  or  the  Board.  (Amended  bv  Ord.  7-87,  App. 
1/15/87) 

SEC.  37.9A.  TENANT  RIGHTS  IN  CERTAIN  DISPLACEMENTS,  (a) 
Rent  Allowed.  Any  rental  unit  which  a tenant  vacates  after  receiving  a notice  to  quit 
relying  on  Section  37.9(a)(13),  if  again  offered  for  rent  or  lease  at  any  time,  must  be 
offered  at  a rent  not  greater  than  that  which  would  have  been  allowed  had  the  prior 
tenant  or  tenants  remained  in  continuous  occupancy  during  the  entire  period  of  the 
vacancy.  If  it  is  asserted  that  a rent  increase  or  increases  could  have  taken  place 
during  the  vacancy  in  question,  the  owner  shall  bear  the  burden  of  showing  by  a 
preponderance  of  the  evidence  that  the  rent  could  have  been  legally  increased 
during  the  period.  If  it  is  asserted  that  the  increase  is  based  in  whole  or  part  on 
capital  improvements,  rehabilitation  or  substantial  rehabilitation,  the  owner  must 
petition  the  Rent  Board  pursuant  to  the  procedures  of  Section  37.7  of  this  Chapter. 
No  increase  shall  be  allowed  on  account  of  any  expense  incurred  in  connection  with 
withdrawing  any  unit  from  rent  or  lease. 
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(b)  Treatment  of  Replacement  Units.  If  one  or  more  units  covered  by  Subsec- 
tion (a)  is  demolished,  and  one  or  more  new  units  qualifying  as  rental  units  under 
this  Chapter  but  for  the  date  on  which  they  first  receive  a certificate  of  final 
completion  and  occupancy  are  constructed  on  the  same  property,  and  offered  for 
rent  or  lease  within  five  years  of  the  date  the  last  or  the  original  units  became  vacant, 
the  newly  constructed  units  shall  be  offered  at  rents  not  greater  than  those  reason- 
ably calculated  to  produce  a fair  and  reasonable  return  on  the  newly  constructed 
units,  notwithstanding  Section  37.2(p)(6)  or  any  other  provision  of  this  Chapter. 
The  provisions  of  this  Chapter  shall  thereafter  apply.  The  Board  shall  adopt  rules 
for  determining  the  rents  necessary  to  provide  a fair  and  reasonable  return. 

(c)  Rights  to  Re-Rent.  Any  owner  who  again  offers  for  rent  or  lease  any  unit 
covered  by  Subsection  (a)  shall  first  offer  the  unit  for  rent  or  lease  to  the  tenants  or 
lessees  displaced  from  the  unit  on  the  following  conditions: 

(1)  If  any  tenant  or  lessee  has  advised  the  owner  in  writing  within  30  days  of 
displacement  of  his  or  her  desire  to  consider  an  offer  to  renew  the  tenancy  and  has 
furnished  the  owner  with  an  address  to  which  that  offer  is  to  be  directed,  the  owner 
must  make  such  an  offer  whenever  the  unit  is  again  offered  for  rent  or  lease.  That 
tenant,  lessee,  or  former  tenant  or  lessee  may  advise  the  owner  at  any  time  of  a 
change  of  address  to  which  an  offer  is  to  be  directed. 

(2)  If  the  offer  is  made  within  10  years  after  the  date  on  which  the  unit  became 
vacant,  the  owner  must  make  such  an  offer  whenever  the  tenant  or  lessee  requests 
the  offer  in  writing  within  30  days  after  the  owner  has  notified  the  City  of  an 
intention  to  offer  the  unit  again  for  residential  rent  or  lease  pursuant  to  Subsection 
(g).  The  owner  shall  be  liable  to  any  tenant  or  lessee  who  was  displaced  for  failure  to 
comply  with  this  Subsection  (2),  for  punitive  damages  in  an  amount  which  does  not 
exceed  the  contract  rent  for  six  months. 

(d) (1)  Acceptance  of  Re- Rental  Offer.  If  the  owner  again  offers  a rental  unit 
for  rent  or  lease,  and  any  former  tenant  or  lessee  has  advised  the  owner  pursuant  to 
Subsection  (c)  of  a desire  to  consider,  or  requested,  an  offer  to  renew  the  tenancy, 
then  the  owner  shall  offer  to  reinstitute  a rental  agreement  or  lease  at  rents 
permitted  under  Subsection  (a)  and  on  terms  equivalent  to  those  available  to  that 
displaced  tenant  or  lessee  prior  to  displacement.  This  offer  shall  be  deposited  in  the 
United  States  mail,  by  registered  or  certified  mail  with  postage  prepaid,  addressed 
to  the  displaced  tenant  or  lessee  at  the  address  furnished  to  the  owner  as  provided  in 
Subsection  (c)  and  shall  describe  the  terms  of  the  offer.  The  displaced  tenant  or 
lessee  shall  have  30  days  from  the  deposit  of  the  offer  in  the  mail  to  accept  the  offer 
by  personal  delivery  of  that  acceptance  or  by  deposit  of  the  acceptance  in  the  United 
States  mail  by  registered  or  certified  mail  }vith  postage  prepaid. 

(2)  If  more  than  one  tenant  or  lessee  attempts  to  accept  the  offer  for  a given 
unit,  the  landlord  shall  notify  each  tenant  or  lessee  so  accepting  that  other  accept- 
ances have  been  received,  and  shall  further  advise  each  such  tenant  or  lessee  of  the 
names  and  addresses  of  the  others.  If  all  such  tenants  or  lessees  do  not  within  30 
days  thereafter  agree  and  notify  the  landlord  of  which  tenant(s)  or  lessee(s)  will 
reoccupy  the  unit,  the  tenant(s)  or  lessee(s)  who  first  occupied  the  unit  previously 
shall  be  entitled  to  accept  the  landlord’s  offer.  If  more  than  one  eligible  tenant  or 
lessee  initially  occupied  the  unit  on  the  same  date,  then  the  first  such  tenant  or 
lessee  to  have  originally  sent  notice  accepting  the  landlord’s  offer  shall  be  entitled  to 
occupy  the  unit. 
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(e)  Re-Rental  Within  One  Year.  If  a unit  covered  by  Subsection  (a)  is  offered 
for  rent  or  lease  within  one  year  after  it  became  vacant: 

(1)  The  owner  shall  be  liable  to  any  tenant  or  lessee  who  was  displaced  from 
the  property  for  actual  damages  which  were  the  proximate  result  of  that  displace- 
ment, as  defined  and  limited  by  the  standards  for  compensation  or  payments 
applied  to  public  entities  with  respect  to  rental  dwellings  by  Section  7262  and  7264 
of  the  California  Government  Code,  and  for  punitive  damages  in  an  amount  which 
does  not  exceed  the  contract  rent  for  six  months.  Any  action  by  a tenant  or  lessee 
pursuant  to  this  paragraph  shall  be  brought  within  two  years  of  displacement. 
However,  nothing  in  this  paragraph  precludes  a tenant  from  pursuing  any  alter- 
native remedy  available  under  the  law. 

(2)  The  City  may  institute  a civil  proceeding  against  the  owner  who  has  again 
offered  the  unit  for  rent  or  lease  for  exemplary  damages  for  displacement  of  tenants 
or  lessees.  The  exemplary  damages  shall  not  exceed  the  contract  rent  for  six  months 
for  any  unit  or  units  from  which  a tenant  or  lessee  was  displaced  by  withdrawal  of 
the  unit  from  rent  or  lease.  Any  action  by  the  City  pursuant  to  this  paragraph  shall 
be  brought  within  three  years  of  the  withdrawal  of  the  unit  from  rent  or  lease. 

(f) (1)  Payments  to  Tenants.  The  tenants  of  any  rental  unit  who  receive  a 
notice  to  quit  stating  as  a basis  for  eviction  a ground  covered  by  Section  37.9(a)(  1 3), 
in  addition  to  all  rights  under  any  other  provision  of  law,  shall  be  entitled  to  receive 
before  vacating  the  premises  the  following  sums: 

(A)  If  the  unit  is  a studio  (one  or  two  rooms),  $1,500;  or 

(B)  If  the  unit  is  a one-bedroom  (three  rooms),  $1,750;  or 

(C)  If  the  unit  contains  two  or  more  separate  bedrooms,  $2,500;  or 

(D)  Notwithstanding  the  above,  irrespective  of  the  size  of  the  unit,  if  any 
tenant  resides  in  the  unit  who  is  62  or  older  at  the  time  notice  is  served,  or  who  is 
handicapped  within  the  definition  given  in  Section  50072  of  the  California  Health 
and  Safety  Code,  $3,000. 

(2)  The  payments  due  pursuant  to  this  Subsection  (f)  with  respect  to  any  unit 
which  was  occupied  by  more  than  one  tenant  shall  be  divided  equally  among  all  the 
occupying  tenants. 

(3)  Any  notice  to  quit  pursuant  to  Section  37.9(a)(13)  shall  notify  the  tenant 
or  tenants  concerned  of  the  right  to  receive  payment  under  this  Subsection  and  the 
amount  of  payment  which  the  landlord  believes  to  be  due. 

(g) (1)  Notice  to  Rent  Board.  Any  owner  who  intends  to  withdraw  from  rent 
or  lease  any  rental  unit  shall  notify  the  Board  in  writing  of  said  intention.  Said 
notice  shall  contain  statements,  under  penalty  of  perjury,  providing  information  on 
the  number  of  residential  units,  the  address  or  location  of  those  units,  the  name  or 
names  of  the  tenants  or  lessees  of  the  units,  and  the  rent  applicable  to  each 
residential  rental  unit.  Said  notice  shall  include  a certification  under  penalty  of 
perjury  that  actions  have  been  filed  as  required  by  law  to  terminate  all  existing 
tenancies  in  the  structure  in  question.  Information  respecting  the  name  or  names  of 
the  tenants,  the  rent  applicable  to  any  unit,  or  the  total  number  of  units,  is 
confidential  and  shall  be  treated  as  confidential  information  by  the  City  for  pur- 
poses of  the  Information  Practices  Act  of  1977,  as  contained  in  Chapter  1 (com- 
mencing with  Section  1798)  of  Title  1.8  of  Part  4 of  Division  3 of  the  Civil  Code.  The 
City  shall,  to  the  extent  required  by  the  preceding  sentence,  be  considered  an 
“agency,”  as  defined  by  Subdivision  (d)  of  Section  1798.3  of  the  Civil  Code. 
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(2)  The  owner  shall  cause  to  be  recorded  with  the  County  Recorder  a memo- 
randum of  the  notice  required  by  Subsection  (1)  summarizing  its  provisions,  other 
than  the  confidential  provisions,  in  substantially  with  following  form: 

Memorandum  of  Notice 

Regarding  Withdrawal  of  Rental  Unit  From  Rent  or  Lease 
This  memorandum  evidences  that  the  undersigned,  as  the  owner  or  one 
behalf  of  the  owner,  of  the  property  described  in  Exhibit  A attached,  has  filed  a 
notice,  whose  contents  are  certified  under  penalty  of  perjury,  stating  the  intent 
to  withdraw  from  rent  or  lease  all  units  subject  to  existing  tenancies  at  said 
property,  pursuant  to  San  Francisco  Administrative  Code  Section  37.9A(f). 


(Signature) 

(3)  Where  an  owner  satisifies  the  requirements  of  Subsections  (g)(1)  and 

(g)(2),  the  date  on  which  the  units  are  withdrawn  from  rent  or  lease  for  purposes  of 
this  Chapter  is  60  days  from  the  delivery  in  person  or  by  first-class  mail  of  the  notice 
to  the  public  entity. 

(4)  The  owner  shall  notify  any  tenant  or  lessee  to  be  displaced  that  the  City 
has  been  notified  pursuant  to  Subsection  (f)(1),  that  the  notice  specified  the  name 
and  the  amount  of  rent  paid  by  the  tenant  or  lessee  as  an  occupant  of  the  rental  unit, 
and  of  the  amount  of  rent  the  owner  specified  in  the  notice,  together  with  a notice  to 
the  tenant  or  lessee  of  his  or  her  rights  under  Subsection  (f)(1)  of  this  Section. 

(5)  The  owner  shall  notify  the  Board  in  writing  of  any  intention  to  again  offer 
for  rent  or  lease  any  rental  unit  as  to  which  notice  was  given  under  Subsection  (g)(  1 ), 
or  which  is  covered  by  Subsection  (a). 

(h)  Successor  Owners.  The  provisions  of  this  Section  37.9A  shall  apply  to  the 
owner  of  a rental  unit  at  the  time  displacement  of  a tenant  or  tenants  is  initiated  and 
to  any  successor  in  interest  of  the  owner,  subject  to  the  provisions  of  Chapter  12.75 
of  Division  7 of  Title  1 of  the  California  Government  Code. 

(i) (l)  Reports  Required.  Not  later  than  the  last  day  of  the  third  and  sixth 
calendar  months  following  the  month  in  which  notice  is  given  to  the  Board  under 
Subsection  (g)(  1 ),  and  thereafter  not  later  than  December  3 1 st  of  each  calendar  year 
for  a period  of  five  years,  beginning  with  the  year  in  which  the  six-month  notice  is 
given,  the  owner  of  any  property  which  contains  or  formerly  contained  one  or  more 
rental  units  which  a tenant  or  tenants  vacated  pursuant  to  Section  37.9(a)(13)  shall 
notify  the  Board,  in  writing,  under  penalty  of  perjury,  for  each  such  unit: 

(A)  Whether  the  unit  has  been  demolished; 

(B)  If  the  unit  has  not  been  demolished,  whether  it  is  in  use; 

(C)  If  it  is  in  use,  whether  it  is  in  residential  use; 

(D)  If  it  is  in  residential  use,  the  date  the  tenancy  began,  the  name  of  the 
tenant(s),  and  the  amount  of  rent  charged. 

If  the  unit  has  been  demolished,  and  one  or  more  new  units  constructed  on  the 
lot,  the  owner  shall  furnish  the  information  required  by  items  (B),  (C)  and  (D)  for 
each  new  unit.  The  Board  shall  maintain  a record  of  the  notice  received  under 
Subsection  (g)  and  all  notices  received  under  this  Section  for  each  unit  subject  to 
this  reporting  requirement. 
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(2)  The  Board  shall  notify  each  person  who  is  reported  as  having  become  a 
tenant  in  a vacated  or  new  unit  subject  to  the  reporting  requirements  of  Subsection 
(1)  that  it  maintains  the  records  described  in  Subsection  (1),  and  that  the  rent  of  the 
unit  may  be  restricted  pursuant  to  Subsection  (a)  of  this  Section. 

(j)  This  Section  37.9A  is  enacted  principally  to  exercise  specific  authority 
provided  for  by  Chapter  12.75  of  Division  7 of  Title  1 of  the  California  Government 
Code  as  enacted  by  Stats.  1985,  Ch.  1509.  Section  1.  In  the  case  of  any  amendment  to 
Chapter  1 2. 75  or  any  other  provision  of  State  law  which  amendment  is  inconsistent 
with  this  Section,  this  Section  shall  be  deemed  to  be  amended  to  be  consistent  with 
State  law,  and  to  the  extent  it  cannot  be  so  amended  shall  be  interpreted  to  be 
effective  as  previously  adopted  to  the  maximum  extent  possible.  (Added  by  Ord. 
193-86,  App.  5/30/86) 

SEC.  37.10A.  MISDEMEANORS.  It  shall  be  unlawful  for  a landlord  to 
increase  rent  or  rents  in  violation  of  the  decision  of  a hearing  officer  or  the  decision 
of  the  Board  on  appeal  pursuant  to  the  hearing  and  appeal  procedures  set  forth  in 
Section  37.8  of  this  Chapter.  It  shall  further  be  unlawful  for  a landlord  to  charge  any 
rent  which  exceeds  the  limitations  of  this  Chapter.  Any  person  who  increases  rents 
in  violation  of  such  decisions  or  who  charges  excessive  rents  shall  be  guilty  of  a 
misdemeanor.  Any  person  convicted  of  a misdemeanor  hereunder  shall  be  punish- 
able by  a fine  of  not  more  than  $2,000  or  by  imprisonment  in  the  County  Jail  for  a 
period  of  not  more  than  six  months,  or  by  both.  Each  violation  of  the  decision  of  a 
hearing  officer  or  the  decision  of  the  Board  on  appeal  as  set  forth  above  shall 
constitute  a separate  offense.  (Added  by  Ord.  20-84,  App.  1/19/84) 

SEC.  37.11A.  CIVIL  ACTIONS.  Whenever  a landlord  charges  a tenant  a 
rent  which  exceeds  the  limitations  set  forth  in  this  Chapter,  or  retaliates  against  a 
tenant  for  the  exercise  of  any  rights  under  this  Chapter,  the  tenant  may  institute  a 
civil  proceeding  for  money  damages.  The  prevailing  party  in  any  civil  action 
brough  under  this  Section  shall  be  entitled  to  recover  reasonable  attorneys’  fees  and 
costs.  The  remedy  available  under  this  Section  shall  be  in  addition  to  any  other 
existing  remedies  which  may  be  available  to  the  tenant.  (Added  by  Ord.  20-84,  App. 
1/19/84) 

SEC.  37.12.  SEVERABILITY.  If  any  provision  or  clause  of  this  Chapter  or 
the  application  thereof  to  any  person  or  circumstance  is  held  to  be  unconstitutional 
or  to  be  otherwise  invalid  by  any  court  of  competent  jurisdiction,  such  invalidity 
shall  not  affect  other  Chapter  provisions,  and  clauses  of  this  Chapter  are  declared  to 
be  severable.  (Amended  by  Ord.  20-84,  App.  1/19/84) 
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TRANSIT  IMPACT  DEVELOPMENT  FEE 


Definitions. 

Findings. 

Purposes. 

Imposition  of  Transit  Impact  Development  Fee. 

Transit  Impact  Development  Fee  Schedule. 

Adjustments  to  and  Review  of  the  Transit  Impact  Development 
Fee  Schedule. 

Use  of  Proceeds  From  Transmit  Impact  Development  Fee. 
Setting  of  Fee. 

Credits  for  Prior  Use. 

Rules  and  Regulations. 

Nonpayment,  Recordation  of  Notice  of  Fee  and  Notice  of 
Delinquency,  Additional  Request;  Notice  of  Assessment  of 
Interest  and  Institution  of  Lien  Proceedings. 

Lien  Proceedings;  Notice. 

Hearing. 

Collection  of  Assessment. 

Recordation;  Charges. 

Filing  with  Controller  and  Tax  Collector;  Distribution  of 
Proceeds. 

Release  of  Lien,  Recording  Fee. 

Manner  of  Giving  Notices. 

Severability. 

Charitable  Exemptions. 


DEFINITIONS.  For  the  purposes  of  this  Chapter,  the  following 
definitions  shall  apply: 

(a)  Board.  The  Board  of  Supervisors  of  the  City  and  County  of  San  Francisco. 

(b)  “Certificate  of  Final  Completion  and  Occupancy”  shall  mean  a certificate 
of  final  completion  and  occupancy  issued  by  any  authorized  entity  or  official  of  the 
City  and  County  of  San  Francisco  including  the  Superintendent,  Bureau  of  Build- 
ing Inspection,  pursuant  to  the  Building  Code. 

(c)  City.  The  City  and  County  of  San  Francisco. 

(d)  Downtown  Area.  That  portion  of  the  City  and  County  bounded  by  Van 
Ness  Avenue  as  for  north  as  Broadway,  from  Van  Ness  Avenue  and  Broadway 
easterly  on  Broadway  to  Sansome  Street,  then  northerly  on  Sansome  Street  to  the 
Embarcadero;  then  southeasterly  on  the  Embarcadero  to  Berry  Street;  then  south- 
westerly on  Berry  Street  to  De  Haro  Street;  then  southerly  on  De  Haro  Street  to 
Alameda  Street;  then  westerly  on  Alameda  Street  to  Bryant  Street;  then  northerly 
on  Bryant  Street  to  Thirteenth  Street;  then  westerly  on  Thirteenth  Street  to  South 
Van  Ness  Avenue;  then  northerly  to  Van  Ness  Avenue.  The  downtown  area  includes 
all  property  which  abuts  upon  any  of  or  is  within  the  area  surrounded  by  the  above 
enumerated  boundary  streets.  This  definition  shall  apply  to  all  developments 
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which  have  not  received  a certificate  of  final  completion  and  occupancy  or  for 
which  the  transit  impact  development  fee  has  not  been  billed  on  the  effective  date 
of  this  amendment. 

(e)  Gross  Square  Foot  of  Office  Use.  A square  foot  of  floor  space  within  a 
structure,  whether  or  not  within  a room,  to  be  occupied  by,  or  primarily  serving, 
office  use. 

(0  New  Development.  Any  new  constsruction,  addition,  extension,  conver- 
sion. or  enlargement  of  an  existing  structure  which  includes  any  gross  square  feet  of 
office  use. 

(g)  Office  Use.  Any  structure  or  portion  thereof  intended  for  occupancy  by 
business  entities  which  will  primarily  provide  clerical,  professional  or  business 
services  of  the  business  entity,  or  which  will  primarily  provide  clerical,  professional 
or  business  services  to  other  business  entities  or  to  the  public,  at  that  location. 
Where  the  words  “office  space”  are  used  in  this  ordinance  they  shall  mean  the  same 
as  “office  use.” 

(h)  Peak  Period.  The  total  number  of  minutes  in  an  average  working  day, 
determined  in  accordance  with  Section  38.5(a),  during  which  the  Municipal  Rail- 
way deploys  all  its  operable  equipment  so  that  the  system  experiences  no  excess 
vehicular  capacity. 

(i)  Public  Transit  Service.  Services  of  the  Municipal  Railway  of  the  City  and 
County  of  San  Francisco. 

(j)  Temporary  Permit  of  Occupancy.  Permission  which  is  granted  by  any 
authorized  entity  or  official  of  the  City  and  County  of  San  Francisco,  including  the 
Superintendent,  Bureau  of  Building  Inspection,  to  occupy  any  building,  structure 
or  portion  thereof  for  office  use  prior  to  the  completion  of  the  entire  building  or 
structure.  (Amended  by  Ord.  205-86,  App.  6/6/86) 

SEC.  38.2.  FINDINGS.  All  office  uses  in  the  downtown  area  are  benefited 
by  virtue  of  the  availability  of  the  Municipal  Railway  as  a means  of  transit  for 
employees  and  customers. 

The  demand  for  public  transit  service  from  downtown  area  office  uses 
imposes  a unique  burden  on  the  Municipal  Railway,  qualitatively  different  than 
the  burden  imposed  by  other  uses  of  property  in  San  Francisco.  The  need  for  that 
level  of  service  provided  by  the  Municipal  Railway  during  peak-periods  can  be 
attributed  in  substantial  part  to  office  uses  of  property  in  the  downtown  area. 

New  developments  will  bring  increased  need  for  public  transit  service  in  the 
downtown  area  during  peak-periods.  The  Municipal  Railway  will  be  burdened  with 
the  demands  of  transporting  a large  number  of  passengers.  Future  increases  in 
demand  for  public  transit  service  are  therefore  attributable  directly  to  new  develop- 
ment in  the  downtown  area  increasing  the  number  of  persons  using  the  Municipal 
Railway  during  peak-periods. 

This  increased  demand  must  be  met  not  only  by  the  acquisition  of  new  rolling 
stock  and  the  addition  of  new  services,  but  also  by  the  employment  of  additional 
personnel  and  fuel  to  operate  the  added  facilities,  and  the  maintenance,  repair  and 
replacement  of  the  addition  facilities  as  they  wear  out  or  become  obsolete. 

That  level  of  additional  cost  incurred  by  the  City  in  expanding  and  operating, 
maintaining,  repairing  and  replacing  its  public  transit  facilities  to  accommodate  the 
additional  peak-period  person-trips  generated  by  office  use  in  new  developments 
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can  be  translated  into  a cost  per  gross  square  foot  of  office  use  in  the  new  develop- 
ments. The  cost  of  expanding  current  services  and  adding  new  services  is  directly 
proportional  to  the  amount  of  peak-period  Municipal  Railway  travel  generated  by 
new  development.  Development  of  office  uses  causes  more  additional  Municipal 
Railway  peak-period  person-trips,  per  square  foot,  than  the  development  of  any 
other  use  of  property  in  the  downtown  area.  It  is  desirable  to  impose  the  increased 
burden  of  serving  such  use,  through  a fee  approximating  the  cost  per  square  foot, 
directly  upon  the  developer  of  new  development  generating  the  need. 

Even  though  other  uses  such  as  retail  use  also  generate  Municipal  Railway 
peak-period  person-trips  (and  even  if  a particular  alternate  use  were  to  generate 
more  such  trips  than  do  office  uses),  the  Board  refrains  from  imposing  the  Transit 
Impact  Development  Fee  on  such  uses  at  this  time,  and  in  that  regard  finds:  (1)  The 
vast  majority  of  new  commercial  space  in  the  downtown  area  will  be  devoted  to 
office  uses,  and  the  primary  cause  for  new  peak-period  Municipal  Railway  pas- 
sengers will  be  the  development  of  new  office  uses;  and  (2)  a significant  proportion 
of  the  new  retail  and  service  uses  which  will  hereafter  be  developed  in  the  down- 
town area  will  be  constructed  in  connection  with  new  office  developments  and,  for 
that  reason,  limitation  of  the  fee  to  office  uses  both  ameliorates  the  economic 
impact  of  the  fee  on  developers  of  office  space  and  encourages  the  development  of 
projects  with  mixed  uses  consisting  of  office,  retail  and  service  uses.  (Amended  by 
Ord.  224-84,  App.  5/15/84) 

SEC.  38.3.  PURPOSES.  In  order  to  be  able  to  provide  public  transit 
services  for  new  development  in  the  Downtown  Area,  the  City  and  County  must 
impose  a fee.  This  fee  shall  be  known  as  the  Transit  Impact  Development  Fee. 

It  is  the  purpose  of  this  ordinance  to  require  developers  of  new  development 
in  the  Downtown  Area  to  pay  a fee  which  is  related  directly  to  the  incremental 
financial  burden  imposed  upon  the  Municipal  Railway  both  for  initial  capital 
outlay  for  the  acquisition  of  rolling  stock  and  the  construction  of  facilities:  and  for 
the  long  term  operation,  maintenance  and  replacement  of  those  facilities  once  they 
are  in  place. 

The  Transit  Impact  Development  Fee  is  the  most  practical  and  equitable 
method  of  financing  the  construction  and  operation  of  required  public  transit 
service  additions  and  improvements  for  the  Downtown  Area.  This  fee  is  intended 
to  recover  all  costs  incurred  by  the  Municipal  Railway  in  meeting  peak-period 
public  transit  service  demands  created  by  office  uses  in  each  new  development 
subject  to  the  fee.  including  the  expansion  of  service  capacity  through  the  purchase 
of  rolling  stock,  the  installation  of  new  lines,  the  addition  to  existing  lines  and  the 
long  term  operation,  maintenance,  repair  and  replacement  of  those  expanded 
facilities. 

The  rate-making  process  established  by  this  ordinance  is  intended  to  identify 
and  measure  the  total  incremental  burdens  imposed  on  the  City  and  County’s 
Municipal  Railway  by  virtue  of  the  demands  created  by  office  uses  in  new  develop- 
ment in  the  Downtown  Area.  Such  burdens  are  to  be  allocated  equitably  among 
new  developments  in  the  Downtown  Area  subject  to  the  Transit  Impact  Develop- 
ment Fee.  This  fee  is  designed  to  reflect  the  benefits  conferred  on  new  development 
because  of  the  added  peak-period  capacity  to  carry  the  passengers  generated  by 
office  uses  in  the  new  developments.  Such  benefits  shall  be  measured  in  terms  of  the 
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costs  incurred  by  the  City  and  County  in  expanding  and  operating  the  additional 
capacity  in  the  Downtown  Area  required  to  meet  the  estimated  long-term  peak- 
period  public  transit  service  needs  of  such  office  use  in  new  development. 

The  Transit  Impact  Development  Fee  shall  be  collected  as  a condition  for  the 
issuance  of  a certificate  of  final  completion  and  occupancy  for  new  development  in 
the  Downtown  Area. 

This  fee  will  enable  the  City  and  County  to  pay  the  capital  and  operating  costs 
of  all  additional  peak-period  public  transit  services  in  the  Downtown  Area  necessi- 
tated by  office  use  in  new  development.  The  fee  schedule  shall  be  reviewed  annually 
and  adjusted  over  time  to  insure  that  it  continues  to  reflect  the  projected  cost  of 
providing  the  additional  public  transit  service  required  by  new  developments. 

Notwithstanding  the  basic  purposes  of  this  ordinance,  the  Transit  Impact 
Development  Fee  shall  not  exceed  $5  per  square  foot.  (Added  by  Ord.  224-81,  App. 
5/5/81) 

SEC.  38.4.  IMPOSITION  OF  TRANSIT  IMPACT  DEVELOPMENT 
FEE.  A.  Each  developer  of  a new  development  in  the  Downtown  Area  shall  pay  to 
the  City  and  County  of  San  Francisco  upon  the  issuance  of  any  temporary  permit  of 
occupancy  and  as  a condition  precedent  to  issuance  of  any  certificate  of  final 
completion  and  occupancy  whichever  occurs  first,  for  such  new  development  in  the 
Downtown  Area,  a Transit  Impact  Development  Fee.  That  fee  shall  be  calculated 
on  the  basis  of  the  number  of  gross  square  feet  of  office  use  added  by  the  new 
development,  multiplied  by  the  per  square  foot  rate  in  effect  (a)  on  the  effective  date 
of  this  ordinance  for  new  developments  for  which  building  permits  were  issued 
prior  to  the  effective  date  hereof,  and  (b)  on  the  date  of  the  filing  of  the  building 
permit  application  as  to  all  other  new  development.  The  rate  shall  be  established  as 
a current  estimate  of  the  total  cost  incurred  by  the  City  and  County  providing  the 
additional  peak-period  Municipal  Railway  transit  capacity  necessitated  by  the 
public  transit  service  needs  generated  by  office  uses  in  the  new  development  over 
its  estimate  useful  life. 

B.  No  city  official  or  agency  including  the  Bureau  of  Building  Inspection  may 
issue  a certificate  of  final  completion  and  occupancy  for  any  new  development  in 
the  Downtown  Area  subject  to  the  fee  until  it  has  received  evidence  of  payment  of 
the  Transite  Impact  Development  Fee  (or  of  the  initial  installment  if  installment 
payment  is  permitted  pursuant  to  Section  38.4)  as  set  in  accordance  with  Section 
38.8  of  this  Chapter. 

C.  Except  as  provided  in  Section  38.4(D)  herein,  the  fee  imposed  by  this 
ordinance  shall  be  payable  with  respect  to  (1)  all  new  developments  in  the  Down- 
town Area  for  which  building  permits  are  issued  on  or  after  the  effective  date  of  this 
ordinance,  (2)  such  new  developments  in  the  Downtown  Area  for  which  building 
permits  were  issued  prior  to  the  effective  date  of  this  ordinance  where  the  devel- 
opers had,  in  receiving  approval  by  the  City  Planning  Commission,  committed 
themselves  to  pay  a reasonable  fee  or  participate  in  an  assessment  district  or  other 
financing  mechanism  designed  to  enable  the  City  and  County  to  provide  and 
operate  additional  peak-period  public  transit  service  necessary  to  accommodate 
the  additional  number  of  peak-period  public  transit  service  person-trips  generated 
by  office  use  in  the  new  development,  and  (3)  all  other  new  developments  in  the 
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Downtown  Area  for  which  building  permits  were  issued  prior  to  the  effective  date 
of  this  ordinance  but  which  had  not  received  a certificate  of  final  completion  and 
occupancy  prior  to  the  effective  date  of  this  ordinance. 

D.  The  fee  imposed  by  this  ordinance  shall  not  be  payable  with  respect  to  new 
construction  or  the  addition,  alteration,  conversion,  enlargement,  extension,  or 
rehabilitation  of  an  existing  structure  for  which  a valid  building  permit  was  issued 
prior  to  the  effective  date  of  this  ordinance  (June  5,  1981),  if: 

(1)  No  commitment  was  made  to  pay  a reasonable  fee  or  participate  in  an 
assessment  district  or  other  financing  mechanism  designed  to  enable  the  City  and 
County  to  provide  and  operate  additional  peak-period  public  transit  service  as 
specified  above;  and 

(2)  One  or  more  of  the  following  occurred  prior  to  June  5,  1981: 

(a)  In  the  case  of  new  construction  or  the  addition,  alteration,  conversion, 
enlargement,  extension  or  rehabilitation  of  an  existing  building  involving  building 
on  vacant  land,  whether  previously  occupied  or  not,  the  site  or  portion  thereof  on 
which  the  new  building  or  addition,  alteration,  conversion,  enlargement,  extension 
or  rehabilitation  of  an  existing  building  is  to  be  located  has  been  fully  prepared  and 
the  first  structural  element  has  been  erected  thereon  or  the  foundation  has  been 
completed. 

(b)  In  the  case  of  addition,  alteration,  conversion,  enlargement,  extension  or 
rehabilitation  of  an  existing  building  not  otherwise  described  in  paragraph  (1) 
above,  any  work  has  been  performed  to  change  the  configuration  of  space  in  the 
existing  structure  by  the  movement  of  walls  or  otherwise. 

(c)  In  the  case  of  a conversion  space  within  an  existing  structure  not  requiring 
any  physical  changes  nor  a building  permit,  the  space  is  first  occupied  for  office  use. 

E.  As  to  those  new  developments  for  which  building  permits  are  issued  on  or 
after  the  effective  date  of  this  ordinance,  the  Transit  Impact  Development  Fee  is 
payable  on  the  earliest  of  the  following  dates: 

(1)  The  date  when  50  percent  of  the  net  rentable  area  of  the  project  has  been 
occupied; 

(2)  The  date  of  issuance  of  the  first  temporary  permit  of  occupancy  with 
respect  to  any  office  use  in  the  new  development; 

(3)  The  date  of  issuance  of  a final  certificate  of  occupancy. 

F.  (1)  As  to  those  developments  subject  to  the  Transit  Impact  Development 
Fee  for  which  building  permits  have  been  issued  prior  to  the  effective  date  of  this 
ordinance,  the  Transit  Impact  Development  Fee  shall  be  payable  on  the  effective 
date  of  this  ordinance  unless  on  that  date  none  of  the  following  has  occurred: 

(a)  The  date  when  50  percent  of  the  net  rentable  area  of  the  project  has  been 
occupied; 

(b)  Eight  months  after  the  date  of  issuance  of  the  first  temporary  permit  of 
occupancy  with  respect  to  any  office  use  in  the  new  development; 

(c)  The  date  of  issuance  of  a final  certificate  of  occupancy;  and 

(d)  The  owner  or  developer  has  elected  to  make  installment  payments. 

(2)  If  none  of  the  foregoing  has  occurred  on  the  effective  date  of  this  ordi- 
nance, the  Transit  Impact  Development  Fee  shall  be  due  when  the  earliest  of  the 
following  occurs: 
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(a)  The  date  when  50  percent  of  the  net  rentable  area  of  the  project  has  been 
occupied; 

(b)  The  date  of  issuance  of  the  First  temporary  permit  of  occupancy  with 
respect  to  any  ofTice  use  in  the  new  development; 

(c)  The  date  of  issuance  of  a Final  certiFicate  of  occupancy. 

(3)  By  electing  to  defer  payment  by  delivery  to  the  City  and  County  a written 
election  acknowledging  the  obligation  therefor,  the  owner  of  the  new  development 
may  obligate  itself  to  pay  the  fee  in  monthly  installments  of  interest  only,  at  the  rate 
of  one  percent  per  month,  for  a period  of  Five  years,  and  thereafter  in  level  monthly 
payments  of  principal  and  interest,  at  the  rate  of  one  percent  per  month  on  the 
outstanding  balance  amortizing  over  (1)  the  remaining  useful  life  of  the  develop- 
ment. or  (2)  30  years,  whichever  is  the  shorter,  such  payments  to  be  made  on  or 
before  the  First  day  of  each  calendar  month  during  the  payment  period. 

(4)  The  First  monthly  installment  of  the  fee  (if  monthly  installments  are  to  be 
made)  shall  be  due  on  the  First  day  oF the  First  calendar  month  following  the  date  the 
fee  would  otherwise  become  due  and  such  First  payment  shall  be  prorated  according 
to  the  number  oF  days  by  which  the  due  date  follows  the  date  the  fee  would 
otherwise  become  due.  (Amended  by  Ord.  491-85,  App.  10/31/85) 

SEC.  38.5.  TRANSIT  IMPACT  DEVELOPMENT  FEE  SCHEDULE. 
This  Transit  Impact  Development  Fee  Schedule  is  set  at  an  actuarially  sound  level 
to  insure  that  the  proceeds  from  the  Transit  Impact  Development  Fee  from  each 
new  development  is  sufficient,  including  such  earnings  as  may  be  derived  from 
investment  of  all  proceeds  and  amortization  thereof,  to  pay  for  all  capital  and 
operating  costs  incurred  in  providing  and  operating  additional  required  peak- 
period  public  transit  service  capacity,  over  the  life  of  such  new  development; 
without,  however,  exceeding  $5  per  square  foot. 

The  following  principals  have  been  and,  in  the  future,  shall  be  observed  in 
calculating  the  amount  of  the  Fee; 

(a)  The  times  during  the  day  which  constitute  the  peak-period  shall  be 
determined  functionally  as  the  period  of  time  during  which  a decision  to  add 
additional  scheduled  vehicle  runs  would  require  Muni  to  purchase  or  lease  addi- 
tional vehicles  because  the  existing  available  fleet  is  fully  committed  in  the  sense 
that  vehicles  are  actually  in  revenue  service,  being  held  for  deployment  later  in  the 
peak-period,  in  reserve,  or  scheduled  for  repair  or  preventive  maintenance. 

(b)  State,  federal  and  private  operating  and  capital  subsidies  for  the  cost  of 
providing  additional  peak-period  service  shall  be  assumed  only  when  and  to  the 
extent  that  receipt  of  such  subsidies  is  reasonably  probable. 

(c)  The  calculation  of  future  costs  of  providing  service  for  additional  pas- 
sengers during  the  peak-periods  should  assume  no  increase  in  the  level  of  crowding 
for  the  system  as  a whole  or  material  decreases  in  the  frequency  of  service. 

(d)  The  cost  of  electricity  shall  be  calculated  based  on  the  price  which  the  City 
could  receive  for  such  power  were  it  sould  to  PG&E  assigned  customers  rather  than 
the  cost  at  which  it  is  furnished  to  the  Municipal  Railway  by  the  Hetch  Hetchy 
Water  and  Power  Department. 

(e)  Costs  and  revenue  attributable  to  trips  taken  outside  the  peak-periods  by 
office  workers  and  visitors  shall  not  be  included. 
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(f)  In  calculating  the  revenue  from  additional  peak-period  trips,  a weighted 
average  fare  (reflecting  the  frequency  of  trips  paid  by  for  cash  fares  as  opposed  to 
fast  passes)  shallbe  estimated.  In  making  this  calculation,  the  average  fare  for  a fast 
pass  trip  shall  be  determined  by  dividing  the  cost  of  a fast  pass  by  an  estimate  of  the 
total  number  of  trips  per  month  (whether  or  not  taken  in  the  peak-period)  which 
will  be  taken  by  a fast  pass  purchaser.  In  projecting  future  revenues,  peak-period 
revenue  shall  be  assumed  to  increase  at  the  same  rate  as  peak-period  operating 
costs. 

(g)  Where  feasible,  actual  information  for  the  fiscal  year  for  which  the  fee  is 
being  calculated  should  be  used.  Where  estimates  must  be  made,  those  estimates 
should  be  based  on  such  information  as  the  General  Manager  of  the  Public  Utilities 
Commission  or  his  delegate  considers  reasonable  for  the  purpose.  Possible  changes 
in  the  operation  or  productivity  of  the  Municipal  Railway  shall  be  taken  into 
account  only  if  such  changes  are  the  announced  policy  of  the  Municipal  Railway  or 
the  Public  Utilities  Commission  and  the  impact  of  such  change  on  peak-period 
costs  or  revenues  can  be  estimated  with  reasonable  certainty. 

The  Transit  Impact  Fee  Schedule  shall  be  as  follows: 

FOR  EACH  GROSS  SQUARE  FOOT  OF  OFFICE  USE 

IN  NEW  DEVELOPMENT  IN  THE  DOWNTOWN  AREA  $5.00*. 

*Formula  fee  rate  calculated  to  be  in  excess  of  $5.00;  limited  to  $5.00. 
(Amended  by  Ord.  224-84,  App.  5/15/84) 

SEC.  38.6.  ADJUSTMENTS  TO  AND  REVIEW  OF  THE  TRANSIT 
IMPACT  REVELOPMENT  FEE  SCHEDULE.  The  Transit  Impact  Develop- 
ment Fee  Schedule  as  set  forth  in  Section  38.5  shall  be  reviewed  annually  by  the 
Board,  or  more  often  as  it  may  deem  necessary,  to  insure  that,  subject  to  the  limit  of 
$5  per  square  foot,  the  fee  accurately  measures  the  cost  of  adding,  operating,  and 
maintaining  the  additional  peak-period  public  transit  service  required  by  office 
uses  in  new  development  in  the  Downtown  Area. 

In  determining  the  number  of  peak-period  person-trips  generated  annually  by 
office  uses  in  new  developments  in  the  Downtown  Area  the  Board  shall  obtain  a 
report  from  the  City  Planning  Commission.  Such  report  shall  estimate  the  number 
of  peak-period  person-trips  generated  annually  per  gross  square  foot  of  office  use  in 
new  developments. 

The  Board  shall  obtain  a report  from  the  General  Manager  of  Public  Utilities 
regarding  the  then-current  cost  per  peak-period  Municipal  Railway  person-trip 
necessary  to  provide  the  expanded  public  transit  services  required  by  new  develop- 
ment. The  General  Manager  shall  also  report  the  estimated  useful  life  in  years  of 
new  development,  and  may  recommend  different  useful-life  categories  if  deemed 
necessary  or  desirable  to  ensure  a fair  and  accurate  fee  schedule. 

The  General  Manager  shall  also  report  the  projected  annual  increases  in  the 
cost  per  peak-period  Municipal  Railway  person-trip  necessary  to  provide  the 
necessary  additional  transit  services  during  the  estimated  useful  lives  of  new 
developments.  Finally,  the  General  Manager  shall  report  the  estimated  annual  rate 
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of  return  on  the  proceeds  of  this  fee  which  would  be  invested  prior  to  their  use  to 
provide  the  necessary  additional  transit  services  during  the  useful  lives  of  new 
developments. 

After  receiving  these  reports  and  making  them  available  for  public  distribu- 
tion. the  Board  of  Supervisors  shall  conduct  a public  hearing  in  which  it  shall 
consider  these  reports,  hear  testimony  from  any  interested  members  of  the  public 
and  receive  such  other  evidence  as  it  may  deem  necessary.  At  the  conclusion  of  that 
hearing  the  Board  shall  determine  the  number  of  peak-period  person-trips  of  the 
Municipal  Railway  generated  annually  per  gross  square  foot  of  office  use  in  new 
development.  The  Board  shall  also  determine  whether  differing  categories  of  useful 
lives  expressed  in  years  should  be  used  to  ensure  a fair  and  accurate  fee  schedule; 
and.  if  so.  what  the  different  categories  should  be.  The  Board  shall  then  determine 
the  current  cost  per  peak-period  Municipal  Railway  person-trip  for  the  additional 
peak-period  service  necessary  to  serve  new  developments.  The  Board  shall  also 
determine  the  appropriate  annual  rate  of  increase  of  the  cost  of  providing  addi- 
tional peak-period  Municipal  Railway  person-trips  and  the  appropriate  annual  rate 
of  return  on  the  invested  proceeds  of  this  fee. 

The  Board  shall  then  establish  a Transit  Impact  Development  Fee  Schedule 
expressed  in  terms  of  a sum  per  gross  square  foot  for  office  use  in  new  developments 
using  the  general  formula:  annual  peak-period  Municipal  Railway  person-trips  per 
gross  square  foot  times  current  cost  per  additional  peak-period  Municipal  Railway 
person-trip  times  the  present  value  factor  appropriate  to  the  difference  between  the 
annual  rate  of  cost  increases;  and  return  on  invested  funds  over  the  useful  lives  of 
new  developments,  establishing  as  many  separate  rates  as  are  deemed  appropriate 
to  the  determinations  of  useful  life  categories. 

The  rates  of  the  fee  schedule  shall  be  set  at  an  actuarially  sound  level  to  insure 
that  the  proceeds  will  be  sufficient  to  pay  for  all  capital  and  operating  costs  incurred 
in  providing  and  operating  additional  required  peak-period  capacity,  including 
such  earnings  as  may  be  derived  from  investment  of  the  proceeds  and  amortization 
thereof,  over  the  life  of  such  new  developments;  provided,  however,  that  said  sum 
may  not,  for  any  category  of  useful  life,  exceed  $5  per  square  foot. 

In  the  event  that  the  City  and  County  shall  impose  and  collect  any  additional 
fees  or  assessments  specifically  to  recover  the  costs  of  transit  services,  including 
transit  services  the  cost  of  which  are  included  in  the  fee  imposed  by  Section  38.4, 
the  owner  of  a development  for  which  the  Transit  Impact  Development  Fee  has 
been  fully  paid  shall  annually  receive  a credit,  up  to  the  total  amount  of  such  fees  or 
assessments,  of  that  portion  of  the  prorated  annual  amount  of  the  Transit  Impact 
Development  Fee  equal  to  those  costs  of  transit  services  included  in  such  fees  or 
assessments  which  are  also  included  in  the  Transit  Impact  Development  Fee:  The 
prorated  annual  amount  of  the  Transit  Impact  Development  Fee  is  obtained  by 
dividing  the  total  Transit  Impact  Development  Fee  already  paid  by  the  estimated 
useful  life  of  the  development,  in  years. 

The  portion  credited  against  the  such  fees  or  assessments  shall  be  determined 
by  comparing  those  costs  included  in  the  Transit  Impact  Development  Fee  and 
those  included  in  such  fees  or  assessments. 

In  the  event  that  the  City  and  County  shall  impose  and  collect  any  additional 
fees  or  assessments  specifically  to  recover  the  costs  of  transit  services,  including 
transit  services  the  cost  of  which  are  included  in  the  fee  imposed  by  Section  38.4, 
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the  owner  of  a development  for  which  the  Transit  Impact  Development  Fee  is  being 
paid  in  installments  shall  annually  receive  a credit,  up  to  the  total  amount  of  such 
fees  or  assessments,  for  that  portion  of  such  annual  installment,  whether  interest 
only  or  principal  and  interest,  equal  to  those  costs  of  transit  services  included  in 
such  fees  or  assessments  which  are  also  included  in  the  Transit  Impact  Develop- 
ment Fee. 

In  the  event  the  City  and  County  shall  impose  and  collect  any  additional  fees 
or  assessments  specifically  to  recover  the  costs  of  transit  services,  including  transit 
services  the  cost  of  which  are  included  in  the  fee  imposed  by  Section  38.4,  the  owner 
of  a development  for  which  the  Transit  Impact  Development  Fee  will  be  due  but  has 
not  been  paid  shall  receive  a credit  against  the  development  fee  otherwise  due  in  an 
amount  equal  to  that  portion  of  the  Transit  Impact  Development  Fee  equal  to  the 
value  of  those  costs  of  transit  services  included  in  such  fees  or  assessments  which 
are  also  included  in  the  Transit  Impact  Development  Fee.  (Added  by  Ord.  224-81, 
App.  5/5/81) 

SEC.  38.7.  USE  OF  PROCEEDS  FROM  TRANSIT  IMPACT  DEVEL- 
OPMENT FEE.  The  sums  derived  from  the  collection  of  the  Transit  Impact 
Development  Fee  shall  be  held  in  trust  by  the  Treasurer  of  the  City  and  County  and 
shall  be  distributed  according  to  the  fiscal  and  budgetary  provisions  of  the  San 
Francisco  Charter  subject  only  to  the  following  conditions  and  limitations.  The 
proceeds  from  the  Transit  Impact  Development  Fee,  including  earnings  from 
investments  thereof,  may  be  used  only  for  the  provisions  of  peak-period  public 
transit  service  over  and  above  public  transit  service  being  provided  on  March  1, 
1980,  to  and  from  and  within  the  Downtown  Area,  to  compensate  for  and  to  defray 
the  capital  and  operating  costs  incurred  by  the  City  and  County  in  providing  the 
benefit  of  public  transit  service  in  the  Downtown  Area  in  order  to  meet  the  special 
peak-period  burden  placed  on  the  City  and  County  by  the  addition  of  new  office  use 
in  new  developments  in  the  Downtown  Area  of  the  City  and  County. 

In  the  event  a structure  for  which  this  Transit  Impact  Development  Fee  has 
been  fully  paid  is  demolished  or  converted  to  non-office  use  prior  to  the  expiration 
of  its  estimated  useful  life,  the  City  and  County  shall  refund  to  the  owner  a portion 
of  the  amount  of  the  fee  determined  by  deducting  an  amount  reflecting  the  duration 
of  the  office  use  in  relation  to  the  useful  life  estimate  used  in  determining  the  Transit 
Impact  Development  Fee  for  that  structure.  In  the  event  a structure  for  which  the 
Transit  Impact  Development  Fee  is  being  paid  in  installments  is  demolished  or 
converted  to  non-office  use  prior  to  the  final  payment,  installments  shall  continue 
only  until  the  principal  obligation  is  reduced  to  the  amount  which  would  have  been 
refunded  if  the  Transit  Impact  Development  Fee  had  been  fully  paid.  In  the  event  a 
building  permit  expires  prior  to  completion  of  the  work  and  commencement  of 
occupancy,  so  that  it  will  be  necessary  to  obtain  a new  permit  to  carry  out  new 
development,  the  obligation  to  pay  the  fee  shall  be  cancelled,  and  any  amount 
previously  paid  shall  be  refunded.  (Added  by  Ord.  224-81,  App.  5/5/81) 

SEC.  38.8.  SETTING  OF  FEE.  Each  developer,  prior  to  obtaining  a build- 
ing permit  for  any  new  development  in  the  downtown  area  after  the  effective  date  of 
this  ordinance,  shall  file  with  the  General  Manager  of  the  Public  Utilities  Commis- 
sion, on  such  form  as  he  may  develop,  a report  indicating  the  number  of  gross 
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square  feet  of  the  new  development  intended  for  office  use.  Each  developer  of  a new 
development  for  which  a building  permit  was  issued  prior  to  the  effective  date  of 
this  ordinance  and  for  which  a final  certificate  of  occupancy  had  not  been  issued 
prior  to  the  effective  date  of  this  ordinance  shall  file  the  same  report  prior  to 
obtaining  a final  certificate  of  occupancy.  The  General  Manager  shall  determine  the 
number  of  gross  square  feet  of  office  use  to  which  the  Transit  Impact  Development 
Fee  Schedule  applies,  disregarding  the  number  of  gross  square  feet  of  office  use 
being  retained,  determine  the  useful  life  category  if  the  Fee  Schedule  includes  useful 
life  categories,  apply  the  fee  schedule,  and  determine  the  fee  which  reflects  the 
additional  cost  of  peak-period  public  transit  service  generated  by  the  office  use  in 
the  new  development.  The  applicant  shall  be  notified  of  the  General  Manager’s 
determination  in  writing.  The  General  Manager  shall  mail  a copy  of  his  determina- 
tion to  the  applicant.  The  applicant  may  appeal  the  determination  of  the  number  of 
gross  square  feet  of  office  use  subject  to  the  fee,  the  adjustment  factor  described  in 
Section  38.8.5(b),  or  the  useful-life  category  if  the  fee  schedule  includes  useful  life 
categories,  to  the  Public  Utilities  Commission  in  order  to  reduce  the  amount  of  the 
fee  obligation.  If  the  applicant  notifies  the  General  Manager  of  his  acceptance  of  the 
determination,  or  does  not  appeal  to  the  Public  Utilities  Commission  within  15 
days  of  the  date  of  personal  service  or  mailing  of  notice  of  the  General  Manager’s 
determination,  the  General  Manager’s  determination  shall  be  final,  and  a notice  of 
such  determination  shall  be  provided  the  Central  Permit  Bureau.  The  Central 
Permit  Bureau  may  not  issue  a building  permit  for  any  new  development  in  the 
downtown  area  until  it  has  received  notice  from  the  General  Manager  of  the  Public 
Utilities  Commission  or  the  Public  Utilities  Commission  of  the  final  determina- 
tion of  the  amount  of  the  Transit  Impact  Development  Fee  to  be  paid.  (Amended  by 
Ord.  224-84,  App.  5/15/84) 

SEC.  38.8.5.  CREDITS  FOR  PRIOR  USE.  In  determining  the  number  of 
gross  square  feet  of  office  use  to  which  the  Transit  Impact  Development  Fee 
Schedule  applies,  the  General  Manager  shall  provide  for  the  following  credits: 

a.  For  prior  office  uses,  there  shall  be  credit  for  the  number  of  gross  square  feet 
of  office  use  being  eliminated  as  part  of  the  project. 

b.  For  prior  uses  other  than  office  use,  there  shall  be  a credit  for  the  number  of 
gross  square  feet  of  nonoffice  use  being  eliminated  multiplied  by  an  adjustment 
factor  to  reflect  the  difference  between  office  building  peak-period  Municipal 
Railway  trip  generation  rates  and  peak-period  Municipal  Railway  trip  generation 
rates  for  other  uses.  The  adjustment  factor  shall  be  determined  by  the  General 
Manager  as  follows: 

(1)  The  adjustment  factor  shall  be  a fraction,  the  numerator  of  which  shall  be 
the  peak-period  Municipal  Railway  trip  generation  rate  which  the  General  Man- 
ager shall  determine,  in  consultation  with  the  Department  of  City  Planning  applies 
to  the  class  of  prior  use  being  eliminated  by  the  project. 

(2)  The  denominator  of  the  fraction  shall  be  the  peak-period  Municipal 
Railway  trip  generation  rate  for  office  use  used  in  the  most  recent  calculation  of  the 
Transit  Impact  Development  Fee  Schedule  approved  by  the  Board  of  Supervisors. 

(3)  Notwithstanding  the  foregoing,  the  adjustment  factor  shall  not  exceed  1. 
(Added  by  Ord.  224-84,  App.  5/15/84) 
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SEC.  38.9.  RULES  AND  REGULATIONS.  The  Public  Utilities  Com- 
mission is  empowered  to  adopt  such  rules,  regulations,  and  administrative  pro- 
cedures as  it  deems  necessary  to  implement  this  Chapter,  including  the 
determination,  collection,  refund,  and  utilization  of  the  proceeds,  of  the  Transit 
Impact  Development  Fee.  (Added  by  Ord.  224-81,  App.  5/5/81) 

SEC.  38.10.  NONPAYMENT,  RECORDATION  OF  NOTICE  OF  FEE 
AND  NOTICE  OF  DELINQUENCY,  ADDITIONAL  REQUEST;  NOTICE  OF 
ASSESSMENT  OF  INTEREST  AND  INSTITUTION  OF  LIEN  PROCEED- 
INGS. A.  Upon  the  General  Manager’s  determination  that  a development  is  within 
the  transit  impact  development  fee  boundaries  as  defined  by  Section  38.1(d)  of  this 
ordinance,  he  may  cause  the  County  Recorder  to  record  a notice  that  such  develop- 
ment is  subject  to  the  Transit  Impact  Development  Fee.  He  shall  serve  or  mail  a 
copy  of  such  notice  to  the  persons  liable  for  payment  of  the  fee  and  the  owners  of  the 
real  property  described  in  the  notice.  The  notice  shall  include  ( 1 ) a description  of  the 
real  property  subject  to  the  fee;  (2)  a statement  that  the  development  is  within  the 
transit  impact  development  fee  downtown  area  boundaries  as  defined  by  Section 
38.1(d)  of  this  ordinance  and  is  subject  to  the  imposition  of  the  fee;  and  (3)  a 
statement  that  the  amount  of  the  fee  to  which  the  building  is  subject  is  determined 
pursuant  to  San  Francisco  Administrative  Code  Section  38.8  and  related  provi- 
sions of  said  ordinance. 

B.  Payment  of  the  transit  impact  development  fee  imposed  by  this  ordinance 
is  delinquent  if  (1)  in  the  case  of  a fee  not  payable  in  installments  the  fee  is  not  paid 
within  30  days  of  request  for  payment;  (2)  in  the  case  of  a fee  payable  in  installments 
the  fee  installment  is  not  paid  within  30  days  of  the  date  fixed  for  payment. 

C.  Where  the  transit  impact  development  fee,  not  payable  in  installments 
pursuant  to  Section  38.4  hereof  is  not  paid  within  30  days  of  request  for  payment 
and  where  the  transit  impact  development  fee  is  payable  in  installments  pursuant 
to  Section  38.4  of  this  ordinance  and  any  installment  is  not  paid  within  30  days  of 
the  date  fixed  for  payment. 

(1)  The  General  Manager  or  his  designee  may  cause  the  County  Recorder  to 
record  a notice  of  delinquent  transit  impact  development  fee  which  shall  include: 
(a)  The  amount  of  the  delinquent  fee;  (b)  the  amount  of  the  entire  fee  as  reflected  on 
the  final  determination  and  a statement  of  whether  the  fee  is  payable  in  installment: 
(c)  the  fee  interest  and  penalty  the  due;  (d)  the  interest  and  penalties  that  shall 
accrue  on  the  delinquent  fee  if  not  promptly  paid;  (e)  a description  of  the  real 
property  subject  to  the  fee;  (f)  notification  that  if  the  fee  is  not  promptly  paid 
proceedings  will  be  instituted  before  the  Board  of  Supervisors  to  impose  a lien  for 
the  unpaid  fee  together  with  any  penalties  and  interest  against  the  real  property 
described  in  the  delinquency  notice;  (q)  notification  of  the  fee  payer’s  right  to 
appeal  the  delinquency  determination  to  the  Public  Utilities  Commission  within  1 5 
days  of  the  notice  to  the  fee  payer. 

(2)  Where  the  General  Manager  determines  to  record  a notice  of  delinquency 
he  shall  also  serve  or  mail  the  notice  of  delinquent  transit  impact  development  fee 
to  the  persons  liable  for  the  fee  and  to  the  owners  of  the  real  property  described  on 
the  notice. 
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(3)  Where  a notice  of  transit  impact  development  fee  delinquency  has  been 
recorded  and  the  delinquent  fee  is  paid  or  the  General  Manager’s  determination  of 
delinquency  is  reversed  by  appeal  to  the  Public  Utilities  Commission  or  the 
delinquency  is  otherwise  cured,  the  General  Manager  shall  promptly  cause  the 
County  Recorder  to  record  a notice  that  the  transit  impact  development  fee 
delinquency  has  been  cured.  Said  notice  shall  include:  (a)  Description  of  the  real 
property  affected;  (b)  the  book  and  page  number  of  the  county  record  wherein  the 
notice  of  delinquency  was  recorded;  (c)  the  date  the  notice  of  delinquency  was 
recorded;  (d)  notification  that  the  delinquency  reflected  on  the  notice  of  delin- 
quency was  cured  and  the  date  of  cure;  (e)  the  amount  of  the  entire  fee  as  reflected 
on  the  final  determination;  (0  if  applicable,  the  amount  of  the  fee  paid  to  effect  the 
cure;  and  (g)  if  applicable,  a statement  that  the  fee  was  payable  in  installments  and 
specification  of  the  delinquency  installments  cured;  (h)  if  applicable,  the  amount  of 
the  fee  paid  to  effect  the  cure. 

(4)  The  General  Manager  shall  serve  or  mail  the  notice  that  the  transit  impact 
development  fee  delinquency  has  been  cured,  referred  to  in  Section  38.10B(3)  of 
this  ordinance,  to  the  persons  liable  for  the  fee  and  to  the  owners  of  the  real  property 
described  in  such  notice. 

D.  Where  the  transit  impact  development  fee,  not  payable  in  installments 
pursuant  to  Section  38.4  hereof  is  not  paid  within  30  days  of  request  for  payment 
and  where  the  transit  impact  development  fee  is  payable  in  installments  pursuant 
to  Section  38.4  of  this  ordiance  and  the  installment  is  not  paid  within  30  days  of  the 
date  fixed  for  payment,  the  General  Manager  or  his  designee  shall  mail  an  addi- 
tional request  for  payment  and  notice  to  the  owner  stating  the  following; 

(1)  If  the  amount  due  is  not  paid  within  30  days  of  the  date  of  mailing  the 
additional  request  and  notice,  interest  at  the  legal  rate  shall  be  assessed  upon  the  fee 
or  installment  due. 

(2)  With  respect  to  both  noninstallment  and  installment  fees,  if  the  account  is 
not  current  within  60  days  of  the  date  of  mailing  the  additional  request  and  notice, 
the  General  Manager  shall  institute  proceedings  to  record  a special  assessment  lien 
for  the  entire  balance  and  any  accrued  interest  against  the  property  upon  which  the 
fee  is  owed. 

E.  Thirty  days  after  mailing  the  additional  request  for  payment  the  General 
Manager  may  assess  interest  as  specified  in  paragraph  38.10(A)(C)  (1)  above.  Sixty 
days  after  mailing  the  additional  request  for  payment  and  notice  the  General 
Manager  may  institute  lien  proceedings  as  specified  in  Paragraph  38.10A.C.(2) 
above.  (Amended  by  Ord.  18-87,  App.  1/29/87) 

SEC.  38.11.  LIEN  PROCEEDINGS;  NOTICE.  If  payment  of  the  fee  not 
payable  in  installments  is  not  received  within  30  days  following  mailing  of  the 
additional  request  and  notice  or  if  with  respect  to  installment  payments  the  account 
is  not  brought  current  within  60  days  of  the  mailing  of  the  additional  request  and 
notice,  the  General  Manager  of  the  Public  Utilities  Commission  shall  initiate 
proceedings,  by  reporting  the  delinquency  to  the  Board,  to  make  the  entire  unpaid 
balance  of  the  Transit  Impact  Development  Fee,  including  interest  on  the  unpaid 
fee  or  installments  a special  assessment  lien  against  the  property  served.  Such 
charges  against  delinquent  accounts  shall  be  reported  to  the  Board  at  least  once  each 
year.  Said  report  for  each  such  delinquent  account  shall  contain  the  owner’s  name, 
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the  amount  due.  including  interest,  amount  of  the  unpaid  balance,  including 
interest  on  any  delinquent  installment,  and  the  description  of  the  parcel  served. 
The  General  Manager  of  the  Public  Utilities  Commission  shall  also  recommend 
which  of  such  delinquent  accounts  should  be  exempted  from  the  lien  procedure  or 
other  sanctions  because  of  the  small  amounts  involved,  or  because  another  debt 
collection  procedure  is  more  appropriate  or  for  other  appropriate  reasons.  The 
descriptions  of  the  parcels  shall  be  those  used  for  the  same  parcels  on  the  Assessor’s 
map  books  for  the  current  year.  Upon  receipt  of  such  report  the  Board  shall  fix  a 
time,  date  and  place  for  hearing  the  report  and  any  protest  or  objections  thereto, 
and  shall  cause  notice  of  the  hearing  to  be  mailed  to  each  owner  of  the  parcels  of  real 
property  described  in  the  report  not  less  than  10  days  prior  to  the  date  of  hearing. 
(Amended  by  Ord.  491-85.  App.  10/31/85) 

SEC.  38.12.  HEARING.  At  the  time  fixed  for  consideration  of  the  report 
the  Board  shall  hear  it  with  any  objections  of  the  owners  of  the  parcels  liable  to  be 
assessed  for  delinquent  accounts.  The  Board  may  make  such  revisions,  corrections 
or  modifications  of  the  report  as  it  may  deem  just:  and  in  the  event  that  the  Board  is 
satisfied  with  the  correctness  of  the  report  (as  submitted  or  as  revised,  corrected  or 
modified),  it  shall  be  confirmed.  The  decision  of  the  Board  on  the  report  and  on  all 
protests  or  objections  thereto  shall  be  final  and  conclusive:  provided,  however,  any 
delinquent  account  may  be  removed  from  the  report  by  payment  in  full  at  any  time 
prior  to  confirmation  of  the  report.  The  Clerk  of  the  Board  shall  cause  the  con- 
firmed report  to  be  verified  in  form  sufficient  to  meet  recording  requirements. 
(Added  by  Ord.  224-81,  App.  5/5/81) 

SEC.  38.13.  COLLECTION  OF  ASSESSMENT.  Upon  confirmation  of 
the  report  by  the  Board,  the  delinquent  charges  contained  therein  shall  constitute  a 
special  assessment  against  the  parcels  to  which  the  services  were  rendered. 

Each  such  assessment  shall  be  subordinate  to  all  existing  special  assessment 
liens  previously  imposed  upon  such  parcels  and  paramount  to  all  other  liens  except 
those  for  state,  county  and  municipal  taxes  with  which  it  shall  be  upon  parity.  The 
lien  shall  continue  until  the  assessment  and  all  interest  and  penalties  due  and 
payable  thereon  are  paid.  All  laws  applicable  to  the  levy,  collection  and  enforce- 
ment of  municipal  taxes  shall  be  applicable  to  said  special  assessment.  (Added  bv 
Ord.  224-81,  App.  5/5/81) 

SEC.  38.14.  RECORDATION;  CHARGES.  The  Clerk  of  the  Board  shall 
cause  the  confirmed  and  verified  report  to  be  recorded  in  the  County  Recorder's 
office  and  the  special  assessment  lien  on  each  parcel  of  property  described  in  said 
report  shall  carry  additional  charges  for  administrative  expenses  of  $50  or  10 
percent  of  the  amount  of  the  unpaid  balance,  including  penalty,  whichever  is 
higher:  and  a rate  of  one  and  one-half  percent  per  full  month  compounded  monthly 
from  the  date  of  the  recordation  of  the  lien  on  all  charges  due.  (Added  bv  Ord. 
224-81,  App.  5/5/81) 

SEC.  38.15.  FILING  WITH  CONTROLLER  AND  TAX  COLLECTOR: 
DISTRIBUTION  OF  PROCEEDS.  The  Clerk  of  the  Board  shall  file  a certified 
copy  of  each  confirmed  report  with  the  Controller  and  Tax  Collector  within  10  days 
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after  confirmation  of  the  report,  whereupon  it  shall  be  the  duty  of  said  officers  to 
add  the  amount  of  said  assessment  to  the  next  regular  bill  for  taxes  levied  against 
said  parcel  or  parcels  of  land  for  municipal  purposes,  and  thereafter  said  amount 
shall  be  collected  at  the  same  time  and  in  the  same  manner  as  City  and  County  taxes 
are  collected,  and  shall  be  subject  to  the  same  procedure  under  foreclosure  and  sale 
in  case  of  delinquency  as  provided  for  property  taxes  of  the  City  and  County  of  San 
Francisco. 

Except  for  the  release  of  lien  recording  fee  authorized  in  Section  38.16,  all 
sums  collected  by  the  Tax  Collector  pursuant  to  this  ordinance  shall  be  held  in  trust 
by  the  Treasurer  and  distributed  as  provided  in  Section  38.6  of  this  Chapter.  (Added 
by  Ord.  224-81.  App.  5/5/81) 

SEC.  38.16.  RELEASE  OF  LIEN,  RECORDING  FEE.  On  payment  to 
the  Tax  Collector  of  the  special  assessment,  the  Tax  Collector  shall  cause  to  be 
recorded  a release  of  lien  with  the  County  Recorder,  and  from  the  sum  collected 
pursuant  to  Section  38.15.  shall  pay  to  the  County  Recorder  a recording  fee  of  $6. 
(Added  by  Ord.  224-81,  App.  5/5/81) 

SEC.  38.17.  MANNER  OF  GIVING  NOTICES.  Any  notice  required  to 
be  given  hereunder  by  the  Board  of  the  Public  Utilities  Commission  to  an  owner 
shall  be  sufficiently  given  or  served  upon  the  owner  for  all  purposes  hereunder  if 
personally  served  upon  the  owner  or  if  deposited,  postage  prepaid,  in  a post  office 
letter  box  addressed  in  the  name  of  the  owner  at  the  official  address  of  the  owner 
maintained  by  the  Tax  Collector  of  the  City  and  County  for  the  mailing  of  tax  bills; 
or.  if  no  such  address  is  available,  to  the  owner  at  the  address  of  the  real  property  to 
which  the  public  transit  service  was  provided.  (Added  by  Ord.  224-81,  App.  5/5/81) 

SEC.  38.18.  SEVERABILITY.  The  provisions  of  this  ordinance  shall  not 
apply  to  any  person,  association,  corporation  or  to  any  property  as  to  whom  or 
which  it  is  beyond  the  power  of  the  City  and  County  of  San  Francisco  to  impose  the 
fee  herein  provided.  If  any  sentence,  clause,  section  or  part  of  this  ordinance,  or  any 
fee  imposed  upon  any  person  or  entity  is  found  to  be  unconstitutional,  illegal  or 
invalid,  such  unconstitutionality,  illegality,  or  invalidity  shall  affect  only  such 
clause,  sentence,  section  or  part  of  this  ordinance,  or  person  or  entity  ; and  shall  not 
affect  or  impair  any  of  the  remaining  provisions,  sentences,  clauses,  sections  or 
other  parts  of  this  ordinance,  or  its  effect  on  other  persons  or  entities.  It  is  hereby 
declared  to  be  the  intention  of  the  Board  of  Supervisors  of  the  City  and  County  that 
this  ordinance  would  have  been  adopted  had  such  unconstitutional,  illegal  or 
invalid  sentence,  clause,  section  or  part  of  this  ordinance  not  been  included  herein; 
or  had  such  person  or  entity  been  expressly  exempted  from  the  application  of  this 
ordinance.  To  this  end  the  provisions  of  this  ordinance  are  severable.  (Added  by 
Ord.  224-81.  App.  5/5/81) 

SEC.  38.45.  CHARITABLE  EXEMPTIONS,  (a)  When  the  property  or  a 
portion  thereof  will  be  exempt  from  real  property  taxation  pursuant  to  California 
Constitution,  Article  XIII,  Section  4,  as  implemented  by  California  Revenue  and 
Taxation  Code,  Section  214,  then  the  developer  shall  not  be  required  to  pay  the 
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Transit  Impact  Development  Fee  attributed  to  the  net  new  office  space  in  the 
exempt  property  or  portion  thereof,  so  long  as  the  property  or  portion  thereof 
continues  to  enjoy  the  aforementioned  exemption  from  real  property  taxation. 

(b)  The  Transit  Impact  Development  Fee  shall  be  calculated  for  exempt 
structures  in  the  same  manner  and  at  the  same  time  as  for  all  other  structures.  The 
developer  may  apply  to  the  Public  Utilities  Commission  for  an  exemption  pur- 
suant to  the  standards  set  forth  herein.  In  the  event  the  Commission  determines 
that  the  developer  is  entitled  to  an  exemption  under  this  Section,  it  shall  cause  to  be 
recorded  a notice  advising  that  the  Transit  Impact  Development  Fee  has  been 
calculated  and  imposed  upon  the  structure  and  that  the  structure  or  a portion 
thereof  has  been  exempted  from  payment  of  the  fee  but  that  if  the  property  or 
portion  thereof  loses  its  exempt  status  during  the  10-year  period  commencing  with 
the  date  of  the  imposition  of  the  Transit  Impact  Development  Fee,  then  the 
building  owner  shall  be  subject  to  the  requirement  to  pay  the  fee. 

(c)  If  within  10  years  from  the  date  of  the  issuance  of  the  Certificate  of  Final 
Completion  and  occupancy,  the  exempt  property  or  portion  thereof  loses  its 
exempt  status,  then  the  property  owner  shall,  within  90  days  thereafter,  be  obligated 
to  pay  the  Transit  Impact  Development  Fee,  reduced  by  an  amount  reflecting  the 
duration  of  the  charitable  exempt  status  in  relation  to  the  useful  life  estimate  used  ' 
in  determining  the  Transit  Impact  Development  Fee  for  that  structure.  The  amount 
remaining  to  be  paid  shall  be  determined  by  recalculating  the  fee  using  a useful  life 
equal  to  the  useful  life  used  in  the  initial  calculation  minus  the  number  of  years 
during  which  the  exempt  status  has  been  in  effect. 

(d)  In  the  event  a property  owner  fails  to  pay  a fee  within  the  90-day  period,  a 
notice  for  request  of  payment  shall  be  served  by  the  Public  Utilities  Commission 
pursuant  to  Section  38.10  of  this  Chapter.  Thereafter,  upon  nonpayment,  a lien 
proceeding  shall  be  instituted  pursuant  to  Sections  38.11  to  38.17,  inclusive,  of  this 
Chapter.  (Added  by  Ord.  223-84,  App.  5/10/84) 
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ARTICLE  I 
IN  GENERAL 

SEC.  40.1.  PURPOSE.  This  Chapter  provides  for  the  administration  and 
financing  of  a systematic  Housing  Code  Enforcement  Loan  Program  (HELP)  in  the 
City  and  County  of  San  Francisco.  The  provisions  of  this  Chapter  and  Chapter  32  of 
the  San  Francisco  Administrative  Code  constitute  the  City  and  County’s  compre- 
hensive residential  rehabilitation  financing  program  adopted  pursuant  to  the 
Marks-Foran  Residential  Rehabilitation  Act  of  1973,  Section  37910,  et  seq.  of  the 
Health  and  Safety  Code. 

The  purpose  of  HELP  is  to  improve  the  condition  of  housing  for  the  public, 
especially  low  and  moderate  income  tenants  presently  residing  in  apartments  and 
residential  hotels,  and  to  improve  the  quality  of  life  in  San  Francisco  by  providing  a 
means  through  which  owners  of  deteriorating  residential  property  may  obtain 
financial  assistance  to  rehabilitate  their  property  and  maintain  it  in  a residential 
use,  thus  preserving  and  enhancing  the  City  and  County’s  low  income  housing 
stock. 

In  establishing  a systematic  Housing  Code  Enforcement  Loan  Program,  the 
Board  of  Supervisors  finds  and  declares  that: 
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(a)  There  is  a shortage  in  San  Francisco  of  safe,  decent,  and  sanitary  housing. 

(b)  The  preservation.of  existing  housing  is  the  most  effective  way  to  provide 
decent  housing  in  the  City  and  County  of  San  Francisco. 

(c)  The  cost  of  repairing  and  upgrading  substandard  residential  structures  is 
generally  far  less  costly  than  demolition  and  replacement  housing. 

(d)  Rehabilitation  of  existing  housing  results  in  less  personal  hardship, 
involves  less  overall  social  costs,  and  retains  neighborhood  identity. 

(e)  A city/countywide  program  of  systematic  code  enforcement  in  all  multi- 
family buildings  has  been  found  to  be  a reliable  manner  in  which  to  determine 
which  of  these  existing  residential  structures  are  substandard  and  in  need  of 
rehabilitation. 

(f)  The  cost  of  financing  rehabilitation  of  such  structures  is  a major  and 
substantial  factor  affecting  the  supply  and  cost  of  decent,  safe,  and  sanitary  housing 
in  San  Francisco. 

(g)  The  revenue  bonds  provided  for  in  this  Chapter  will  substantially  lower 
the  cost  of  financing  such  rehabilitation 

(h)  This  lowered  cost  of  rehabilitation  financing  will  increase  the  supply  of 
adequate  housing  by  encouraging  rehabilitation  rather  than  demolition  of  these 
substandard  buildings. 

(i)  The  lowered  cost  of  rehabilitation  financing  will  increase  the  supply  of 
adequate  housing  by  speeding  the  rehabilitation  of  these  substandard  buildings. 

(j)  This  lowered  cost  of  rehabilitation  financing  will  lower  the  cost  of  decent, 
safe,  and  sanitary  housing  in  San  Francisco. 

(k)  This  lowered  cost  of  rehabilitation  financing  is  in  the  public  interest  and 
serves  a public  purpose  by  lowering  the  cost  of  maintaining  an  adequate  supply  of 
safe,  decent,  and  sanitary  housing  in  the  City  and  County  of  San  Francisco. 

(l)  A public  purpose  is  also  served  by  using  rehabilitation  financing,  made 
available  pursuant  to  this  Chapter,  to  encourage  voluntary  code  compliance  in 
multi-family  buildings  located  in  San  Francisco’s  Neighborhood  Strategy  Areas. 

(m)  Pursuant  to  regulations  of  the  United  States  Department  of  Housing  and 
Urban  Development,  the  City  and  County  of  San  Francisco  has  designated  a 
number  of  Neighborhood  Strategy  Areas  throughout  the  City  and  County.  Such 
areas  have  been  selected  for  comprehensive  revitalization  programs  using  a variety 
of  local,  state  and  federal  programs;  to  upgrade  and  stabilize  these  residential 
communities. 

(n)  The  City  and  County’s  goal  of  revitalization  of  these  areas  will  be  pro- 
moted if  substandard  multi-family  buildings  in  the  areas  are  brought  into  code 
compliance  in  advance  of  the  time  that  these  buildings  would  ordinarily  be 
required  to  meet  rehabilitation  standards  under  a systematic  code  enforcement 
program. 

(o)  Allowing  owners  of  multi-family  buildings  in  such  areas,  who  request  a 
binding  inspection  of  their  buildings,  to  apply  for  rehabilitation  financing  pursuant 
to  this  Chapter  will  encourage  voluntary  code  compliance. 

(p)  Encouraging  voluntary  code  compliance  for  multi-family  buildings 
located  in  Neighborhood  Strategy  Areas  serves  a public  purpose  in  that  it  acceler- 
ates code  compliance  in  buildings  which  will  eventually  be  subject  to  a systematic 
code  enforcement  program  and  furthers  the  City  and  County’s  commitment  to 
revitalize  various  neighborhoods  throughout  the  City  and  County. 
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(q)  The  shortage  of  safe,  decent  and  sanitary  housing  is  especially  acute  for 
low  and  moderate  income  tenants  of  apartments  and  residential  hotels. 

(r)  A public  purpose  is  also  served  by  minimizing  the  displacement  of  exist- 
ing tenants  of  buildings  rehabilitated  under  this  program  by  establishing  effective 
tenant  protections  and  by  prohibiting  the  use  of  HELP  loans  for  the  conversion  of 
multifamilv  housing  to  condominium  or  commercial  uses.  (Added  by  Ord.  482-80, 
App.  10/17/80) 

SEC.  40.2.  DEFINITIONS.  Unless  the  context  otherwise  requires,  the 
following  definitions  govern  the  construction  of  this  Chapter: 

(a)  “Bonds”  means  any  bonds,  notes,  interim  certificates,  debentures,  or 
other  obligations  issued  by  the  City  and  County  pursuant  to  this  Chapter  and  which 
are  payable  exclusively  from  revenues,  as  defined,  and  from  any  other  funds 
specified  in  this  Chapter  upon  which  the  bonds  may  be  made  a charge  and  from 
which  they  are  payable. 

(b)  “City”  means  the  City  and  County  of  San  Francisco. 

(c)  “Commercial  Use”  means  any  nonresidential  use  including,  but  not 
limited  to,  a store,  office,  manufacturing  facility,  warehouse,  or  other  business 
facility.  For  the  purpose  of  this  Chapter,  commercial  use  shall  include  a tourist 
facility  ortourist  hotel. 

(d)  “Conventional  HELP  Loan”  means  any  loan  made  for  the  purpose  of 
meeting  rehabilitation  standards  pursuant  to  the  provisions  of  this  Chapter. 

(e)  “Financing”  means  the  lending  of  moneys  or  any  other  thing  of  value  for 
the  purpose  of  repair  and  improvement  of  a residence  necessary  to  meet  rehabilita- 
tion standards. 

(f)  “Housing  Code  Enforcement  Loan  Program”  or  “HELP”  has  the  same 
meaning  as  “program.” 

(g)  “Loan  Committee”  means  the  committee  established  in  accordance  with 
Section  40.13. 

(h)  “Loan  Fund”  means  the  fund  established  with  the  proceeds  of  bonds 
issued  pursuant  to  the  provisions  of  this  Chapter  or  any  other  fund  established  for 
the  purpose  of  making  loans  to  property  owners  pursuant  to  this  Chapter. 

(i)  "Low  and  Moderate  Income  Household”  means  a household  whose 
income  does  not  exceed  120  percent  of  the  median  income  for  the  City  and  County 
by  family  size. 

(j)  “Multi-Family  Buildings”  means  buildings  containing  three  or  more 
dwellings  units,  as  defined  in  the  San  Francisco  Housing  Code,  or  more  than  six 
guest  rooms  as  defined  in  the  San  Francisco  Housing  Code. 

(k)  “Neighborhood  Strategy  Area”  means  an  area  designated  by  the  City  and 
County  as  a “Neighborhood  Strategy  Area”  as  that  term  is  defined  in  regulation 
issued  by  the  United  States  Department  of  Housing  and  Urban  Development. 

(l)  “Participating  Party”  means  any  person,  company,  corporation,  part- 
nership. firm  or  other  entity  or  group  of  entities  requiring  financing  for  the  purpose 
of  meeting  rehabilitation  standards  pursuant  to  the  provisions  of  this  Chapter. 

(m)  “Program”  means  the  systematic  Housing  Code  Enforcement  Loan 
Program  or  HELP  described  in  this  Chapter  and  includes,  but  is  not  limited  to,  the 


AD-748 


San  Francisco  Administrative  Code 


Section  40.2 


provisions  for  code  enforcement  and  financing  residential  rehabilitation  in  a 
citywide  program  of  systematic  enforcement  of  rehabilitation  standards  in  all 
multi-family  buildings. 

(n)  “Rehabilitation  Standards”  means  the  standards  established  in  the  City 
Housing  Code  and  other  applicable  codes  relating  to  the  physical  conditions  of 
existing  residential  structures. 

(o)  “Residence”  means  real  property  improved  with  a residential  structure. 

(p)  “Residential  Rehabilitation”  means  the  repairs  and  improvements  to  a 
substandard  residential  structure  necessary  to  meet  rehabilitation  standards. 

(q)  “Systematic  Enforcement”  means  the  enforcement  of  rehabilitation  stan- 
dards in  accordance  with  a systematic  program  of  making  inspections  of  all  multi- 
family dwelling  structures  in  accordance  with  objective  criteria  for  selection  or 
order  of  selection  of  dwelling  structures  to  be  inspected.  (Added  by  Ord.  482-80. 
App.  10/17/80) 

SEC.  40.3.  REFERENCES  TO  PUBLIC  OFFICIALS  AND  PUBLIC 
AGENCIES,  (a)  Unless  otherwise  indicated,  all  public  officials  and  public  agencies 
named  in  this  Chapter  are  officials  and  agencies  of  the  City  and  County. 

(b)  Whenever  a City  and  County  official  is  referred  to  in  this  Chapter,  the 
reference  includes  that  official  and  his  or  her  designee  or  designees. 

(c)  All  references  to  the  Charter  or  to  ordinances  are  references  to  the  Charter 
or  to  ordinances  of  the  City  and  County.  (Added  by  Ord.  482-80.  App.  10/17/80) 


ARTICLE  II 

RESPONSIBILITIES  OF  BOARD  OF  SUPERVISORS 

SEC.  40.4.  ISSUANCE  OF  BONDS.  The  Board  of  Supervisors  may  from 
time  to  time  by  resolution  authorize  procedures  for  the  issuance  of  bonds  for  the 
purpose  of  establishing  a loan  fund  to  be  used  to  assist  property  owners  with  the 
rehabilitation  of  residential  structures  as  required  in  a City  and  County-wide 
program  of  systematic  enforcement  of  rehabilitation  standards  in  multi-family 
buildings.  The  repayment  of  principal,  interest  and  other  charges  on  the  loans  to  the 
property  owners,  together  with  such  other  moneys  as  the  Board  of  Supervisors  may, 
in  its  discretion,  make  available  therefor,  shall  be  the  sole  source  of  funds  pledged 
by  the  City  and  County  for  repayment  of  such  bonds. 

Bonds  issued  under  the  provisions  of  this  Chapter  shall  not  be  deemed  to 
constitute  a debt  or  liability  of  the  City  and  County  or  a pledge  of  the  faith  and  credit 
of  the  City  and  County,  but  shall  be  payable  solely  from  the  funds  specified  in  this 
Section.  The  issuance  of  such  bonds  shall  not  directly,  indirectly  or  contingently 
obligate  the  Board  of  Supervisors  to  levy  or  to  pledge  any  form  of  taxation  whatever 
therefore,  or  to  make  anv  appropriation  for  their  payment.  (Added  bv  Ord.  482-80. 
App.  10/17/80) 
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SEC.  40.5.  APPROVAL  OF  FEES,  CHARGES  AND  INTEREST 
RATES  ON  FINANCING.  The  Board  of  Supervisors  shall,  upon  the  recommen- 
dation of  the  Chief  Administrative  Officer,  approve  by  resolution  prior  to  levy,  all 
fees,  charges  and  interest  rates  to  be  charged  participating  parties  in  connection 
with  financing  residential  rehabilitation.  (Added  by  Ord.  482-80,  App.  10/17/80) 

SEC.  40.6.  REVISION  OF  LOAN  CHARGES.  Prior  to  any  revision  of 
the  fees,  charges  and  interest  rates  for  financing  residential  rehabilitation,  the  Board 
of  Supervisors  shall  prescribe  standards  for  the  revision  of  such  fees,  charges  and 
interest  rates.  Such  standards: 

(a)  Shall  be  adopted  by  the  Board  of  Supervisors  after  a public  hearing 
preceded  by  public  notice  to  affected  parties;  and 

(b)  May  reflect  only  changes  in  interest  rates  on  the  City  and  County’s  bonds, 
losses  due  to  defaults,  and  bona  fide  changes  in  loan  servicing  charges  related  to  the 
administration  of  a program  under  the  provisions  of  this  Chapter.  (Added  by  Ord. 
482-80,  App.  10/17/80) 


ARTICLE  III 

ADMINISTRATION  OF  PROGRAM 

SEC.  40.7.  RESPONSIBILITY  FOR  ADMINISTRATION  OF  THE 
PROGRAM.  The  Chief  Administrative  Officer  shall  be  responsible  for  administra- 
tion of  all  aspects  of  the  Housing  Code  Enforcement  Loan  Program  except  those 
aspects  for  which  responsibility  is  specifically  retained  by  the  Board  of  Supervisors 
or  assigned  by  the  Board  of  Supervisors  to  another  City  and  County  agency.  The 
Chief  Administrative  Officer,  and  each  City  and  County  agency  assigned  respon- 
sibilities by  or  pursuant  to  this  Chapter,  shall  have  all  such  authority  as  may  be 
reasonably  necessary  to  carry  out  those  responsibilities.  While  retaining  overall 
responsibility  for  administration  of  the  program,  the  Chief  Administrative  Officer 
shall  utilize  the  services  of  the  Bureau  of  Building  Inspection  of  the  Department  of 
Public  Works  in  connection  with  the  code  enforcement  aspects  of  the  program;  and 
the  services  of  the  Real  Estate  Department  in  connection  with  the  rehabilitation 
financing  aspects  of  the  program.  The  Chief  Administrative  Officer  may  also 
request  the  assistance  of  any  other  City  and  County  agency  in  meeting  his  or  her 
responsibilities  under  this  program.  (Added  by  Ord.  482-80,  App.  10/17/80) 

SEC.  40.8.  ADOPTION  OF  OBJECTIVE  SELECTION  CRITERIA 
FOR  SYSTEMATIC  ENFORCEMENT  OF  REHABILITATION  STAN- 
DARDS. (a)  The  Chief  Administrative  Officer  shall  adopt  objective  selection 
criteria  for  the  systematic  enforcement  of  rehabilitation  standards  in  all  multi- 
family buildings.  Such  criteria  shall  be  recommended  to  the  Chief  Administrative 
Officer  by  the  Superintendent  of  the  Bureau  of  Building  Inspection. 

(b)  Criteria  for  the  order  of  selection  of  multi-family  buildings  to  be  inspected 
shall  be  based  upon  the  seriousness  and  frequency  of  occurrence  of  Housing  Code 
and  other  City  and  County  code  violations  constituting  a threat  to  public  health  and 
safety.  Such  hazardous  conditions  include,  but  are  not  limited  to,  lack  of  proper 
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egress,  improper  use  and  occupancy,  storage  of  flammable  or  combustible  mate- 
rials, and  lack  of  safety  devices  such  as  smoke  and  heat  detection  devices,  fire 
alarms,  stairway  enclosures,  and  sprinkler  systems.  Data  on  hazardous  conditions 
in  these  buildings  shall  be  obtained  from  a survey  conducted  by  the  Division  of 
Apartment  House  and  Hotel  Inspection  of  the  Bureau  of  Building  Inspection  which 
was  conducted  in  1969  and  which  is  periodically  updated. 

(c)  Before  the  Superintendent  of  the  Bureau  of  Building  Inspection  recom- 
mends the  adoption  of  objective  selection  criteria,  the  Superintendent  shall  con- 
duct a public  hearing  at  which  the  objective  selection  criteria  will  be  discussed. 

(d)  At  least  10  days  preceding  the  hearing,  the  Superintendent  shall  make 
proposed  objective  selection  criteria  available  for  public  inspection  at  the  Bureau  of 
Building  Inspection. 

(e)  At  least  10  days  preceding  the  hearing,  notice  of  the  hearing  shall  be 
published  once  in  a newspaper  of  general  circulation  published  in  San  Francisco. 
The  notice  shall  state  the  time,  place  and  purpose  of  the  hearing.  The  notice  shall 
also  state  that  the  Superintendent’s  proposed  objective  selection  criteria  are  avail- 
able for  public  inspection  at  the  Bureau  of  Building  Inspection. 

(f)  After  the  Chief  Administrative  Officer  has  adopted  objective  selection 
criteria,  the  following  procedure  must  be  observed  before  the  Chief  Administrative 
Officer  can  change  the  criteria: 

(1)  A copy  of  the  proposed  change  shall  be  made  available  for  public  inspec- 
tion at  the  Bureau  of  Building  Inspection  at  least  10  days  before  a proposed  change 
can  become  final. 

(2)  Notice  of  the  proposed  change  must  be  published  once  in  a newspaper  of 
general  circulation  published  in  San  Francisco  at  least  10  days  before  the  proposed 
change  can  become  final.  The  notice  shall  state  the  nature  of  the  proposed  change 
and  the  fact  that  the  text  of  the  proposed  change  is  available  for  public  inspection  at 
the  Bureau  of  Building  Inspection. 

(3)  The  Superintendent  of  the  Bureau  of  Building  Inspection  shall  mail  a 
copy  of  the  notice  specified  in  Section  40.8  (f)  (2)  to  all  persons  who  have  submitted 
a request  in  writing  to  the  Superintendent  that  they  receive  copies  of  such  notices. 
(Added  by  Ord.  482-80,  App.  10/17/80) 

SEC.  40.9.  INSPECTION  OF  BUILDINGS  IN  NEIGHBORHOOD 
STRATEGY  AREAS,  (a)  An  owner  of  a multi-family  building  located  in  a Neigh- 
borhood Strategy  Area  may  request  that  his  or  her  building  be  inspected,  for  the 
purpose  of  determining  if  it  meets  rehabilitation  standards,  in  advance  of  the  time 
that  such  building  would  ordinarily  be  inspected  pursuant  to  the  criteria  estab- 
lished in  Section  40.8.  The  owner  shall  submit  a written  request  for  this  inspection 
to  the  Superintendent  of  the  Bureau  of  Building  Inspection.  After  receiving  such  a 
request,  the  Superintendent  shall  have  the  building  inspected  and,  if  the  building  is 
found  to  be  substandard,  the  owner  will  be  eligible  to  apply  for  a loan  pursuant  to 
this  Chapter. 

(b)  Such  inspections  will  be  binding  on  the  owner  of  the  building  even  if  this 
owner  is  later  found  not  to  be  eligible  for  a loan  pursuant  to  this  Chapter. 

(c)  The  Superintendent  of  the  Bureau  of  Building  Inspection  shall  include 
notice  of  the  availability  of  the  inspection  program  described  in  this  Section  in  the 
annual  billing  for  the  permit  of  occupancy  license  fee  for  multi-family  buildings. 
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Such  notice  shall  state  that  owners  who  request  these  inspections  will  be  eligible  to 
apply  for  rehabilitation  financing  pursuant  to  this  part.  The  notice  shall  plainly 
describe  the  Superintendent’s  evaluation  of  the  possibility  that  in  the  next  succeed- 
ing year  funds  will  not  be  available  to  fund  all  applications  meeting  the  program 
criteria  in  a timely  fashion,  and  that  in  such  case  priority  for  buildings  qualifying 
under  this  Section  will  be  given  to  those  buildings  in  which  50  percent  or  more  of 
the  units,  as  shown  in  the  loan  application,  are  such  that  the  units  meet  the 
definition  of  “low  income  housing  stock”  in  Chapter  13  (Subdivision  Code)  of  the 
Municipal  Code  of  the  City  and  County  of  San  Francisco.  The  notice  shall  also  state 
that  the  boundaries  of  Neighborhood  Strategy  Areas  will  be  available  for  public 
inspection  at  the  Bureau  of  Building  Inspection.  The  notice  shall  also  state  that  the 
inspections  will  be  binding  on  the  owners.  (Added  by  Ord.  482-80,  App.  10/17/80) 

SEC.  40.10.  RULES  AND  REGULATIONS,  (a)  The  Chief  Admin- 
istrative Officer  shall  adopt  such  rules  and  regulations  as  he  or  she  may  deem 
appropriate  to  carry  out  the  provisions  of  this  Chapter.  A copy  of  all  such  rules  and 
regulations  shall  be  available  for  review  by  the  public  during  regular  business  hours 
in  the  office  of  the  Chief  Administrative  Officer,  the  office  of  the  Clerk  of  the  Board 
of  Supervisors,  the  Department  of  Public  Works,  and  in  every  other  office  estab- 
lished for  the  purpose  of  carrying  out  this  program. 

(b)  Before  the  Chief  Administrative  Officer  adopts  these  rules  and  regula- 
tions, the  Chief  Administrative  Officer  or  his  or  her  delegate  shall  conduct  a public 
hearing  at  which  the  rules  and  regulations  will  be  discussed. 

(c)  At  least  10  days  preceding  the  hearing,  the  Chief  Administrative  Officer 
shall  make  the  proposed  rules  and  regulations  available  for  public  inspection  at  the 
Bureau  of  Building  Inspection. 

(d)  At  least  10  days  preceding  the  hearing,  notice  of  the  hearing  shall  be 
published  once  in  a newspaper  of  general  circulation  published  in  San  Francisco. 
The  notice  shall  state  the  time,  place  and  purpose  of  the  hearing.  The  notice  shall 
also  state  that  the  proposed  rules  and  regulations  are  available  for  public  inspection 
at  the  Bureau  of  Building  Inspection. 

(e)  After  the  Chief  Administrative  Officer  has  adopted  rules  and  regulations, 
the  following  procedure  must  be  observed  before  the  Chief  Administrative  Officer 
can  change  the  rules  and  regulations: 

(1)  A copy  of  the  proposed  change  shall  be  made  available  for  public  inspec- 
tion at  the  Bureau  of  Building  Inspection  at  least  10  days  before  a proposed  change 
can  become  final. 

(2)  Notice  of  the  proposed  change  must  be  published  once  in  a newspaper  of 
general  circulation  published  in  San  Francisco  at  least  10  days  before  the  proposed 
change  can  become  final.  The  notice  shall  state  the  nature  of  the  proposed  change 
and  the  fact  that  the  text  of  the  proposed  change  is  available  for  public  inspection  at 
the  Bureau  of  Building  Inspection. 

(3)  The  Superintendent  of  the  Bureau  of  Building  Inspection  shall  mail  a 
copy  of  the  notice  specified  in  Section  40.9  (e)  (2)  to  all  persons  who  have  submitted 
a request  in  writing  to  the  Superintendent  that  they  receive  copies  of  such  notices. 
(Added  by  Ord.  482-80,  App.  10/17/80) 
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SEC.  40.11.  MANAGEMENT  OF  BOND  PROCEEDS.  Unless  provided 
otherwise  in  any  bond  resolution  adopted  pursuant  to  the  provisions  of  this 
Chapter,  the  Chief  Administrative  Officer,  acting  on  the  recommendation  of  the 
Controller: 

(a)  May  invest  and  reinvest  both  the  bond  proceeds  and  the  revenues  from 
the  financing  of  residential  rehabilitation;  and 

(b)  May  manage  fiscally  the  proceeds  of  bonds  issued  for  the  purpose  of 
establishing  a residential  rehabilitation  loan  fund;  or 

(c)  Together  with  the  Purchaser  may  enter  into  contractual  arrangement  with 
private  lending  institutions  or  trust  companies  to  manage  the  residential  rehabilia- 
tion  loan  fund,  including  investment  and  reinvestment  of  the  funds,  disbursements 
from  the  fund  and  collection  of  revenues.  (Added  by  Ord.  482-80,  App.  10/17/80) 

SEC.  40.12.  RECOMMENDATION  OF  FEES,  CHARGES,  AND 
INTEREST  RATES  ON  FINANCING.  The  Chief  Administrative  Officer,  acting 
on  the  advice  of  the  Controller,  shall  recommend  to  the  Board  of  Supervisors  for 
adoption; 

(a)  The  fees,  charges  and  interest  rates  which  will  be  charged  participating 
parties  in  connection  with  financing  residential  rehabilitation;  and 

(b)  Revisions,  as  necessary,  of  the  fees,  charges  and  interest  rates  levied  on 
participating  parties,  consistent  with  the  standards  adopted  by  the  Board  of  Super- 
visors pursuant  to  Section  40.6.  (Added  by  Ord.  482-80,  App.  10/17/80) 

SEC.  40.13.  NOTICE  OF  DEFAULTS  AND  FORECLOSURES.  When 
there  is  a default  on  a conventional  HELP  loan  secured  by  a deed  of  trust  naming 
the  City  and  County  as  a beneficiary  and  the  property  becomes  subject  to  fore- 
closure procedures,  the  Chief  Administrative  Officer  shall  so  inform  the  Loan 
Committee.  (Added  by  Ord.  482-80,  App.  10/17/80) 


ARTICLE  IV 
LOAN  COMMITTEE 

SEC.  40.14.  LOAN  COMMITTEE  — MEMBERSHIP.  There  shall  be  a 
Loan  Committee,  whose  members  shall  serve  without  compensation,  consisting  of 
the  following  members,  all  of  whom  shall  be  residents  of  the  City  and  County: 

(a)  One  individual,  with  permanent  residence  as  a tenant  in  the  City  and 
County,  appointed  by  the  Mayor. 

(b)  One  individual,  with  permanent  residence  as  a tenant  in  the  City  and 
County,  appointed  by  the  President  of  the  Board  of  Supervisors. 

(c)  One  individual  appointed  by  the  Controller. 

(d)  One  individual  qualified  in  the  field  of  real  estate  lending  and  financing 
who  shall  be  appointed  by  the  Chief  Administrative  Officer. 

(e)  One  individual  who  is  a permanent  employee  of  the  Real  Estate  Depart- 
ment. (Added  by  Ord.  482-80,  App.  10/17/80) 
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SEC.  40.15.  LOAN  COMMITTEE  — FUNCTIONS.  The  functions  of 
the  Loan  Committee  are  as  follows: 

(a)  The  Loan  Committee  shall  periodically  review  the  rules  and  procedures 
and  standards  for  the  granting  of  residential  rehabilitation  loans  and  shall  recom- 
mend changes  as  needed  to  the  Chief  Administrative  Officer. 

(b)  The  Loan  Committee  shall  review  and  recommend  approval  or  denial  of 
applications  required  to  be  considered  by  the  Loan  Committee  by  or  pursuant  to 
this  Chapter. 

(c)  The  Loan  Committee  shall  operate  in  a manner  consistent  with  by-laws 
which  shall  be  developed  by  the  Loan  Committee  and  approved  by  the  Chief 
Administrative  Officer,  and  the  recommendation  of  approval  or  denial  of  loan 
applications  shall  be  in  accordance  with  the  requirements  contained  in,  or  adopted 
pursuant  to,  this  Chapter.  (Added  by  Ord.  482-80,  App.  10/17/80) 


ARTICLE  V 

REHABILITATION  FINANCING 

SEC.  40.16.  ELIGIBILITY  FOR  LOAN,  (a)  Each  owner  of  a residential 
multi-family  building  inspected  pursuant  to  a systematic  program  of  enforcement 
of  rehabilitation  standards  or  pursuant  to  the  voluntary  inspection  program 
defined  in  Section  40.9  of  this  Chapter  is  eligible  for  a loan,  provided  the  owner 
demonstrates  to  the  satisfaction  of  the  Chief  Administrative  Officer  the  ability  to 
repay  such  a loan;  applies  for  the  loan  within  a time  period  to  be  designated  by  the 
Chief  Administrative  Officer;  and  can  meet  the  other  requirements  of  this  Chapter. 
The  property  owner  shall  agree  to  all  conditions  of  the  loan  agreement  as  a 
prerequisite  to  obtaining  a loan.  No  elective  officer  of  the  state  or  any  of  its 
subdivisions  shall  be  eligible  to  receive  a loan  under  the  provisions  of  this  Chapter. 

(b)  No  owner  shall  be  eligible  for  a loan  under  the  program  if  the  owner  has  in 
the  12  months  preceding  the  date  of  application: 

(1)  Attempted  to,  or  intentionally  did  cause  any  tenant  to  vacate  his  or  her 
premises  in  the  subject  building,  other  than  for  those  causes  defined  as  just  cause  by 
the  San  Francisco  Rent  Stabilization  and  Arbitration  Ordinance  or  other  ordinance 
or  general  law  limitation  on  cause  for  eviction  as  may  be  applicable  to  the  building; 
or 

(2)  Attempted  to,  or  intentionally  did  cause  any  tenant  to  vacate  his  or  her 
premises  in  the  subject  property  by  the  use  of  coercion,  intimidation,  harassment, 
undue  influence,  or  any  means  contrary  to  law;  or 

(3)  Caused  the  conversion  of  any  residential  hotel  unit  to  any  other  use  or  any 
apartment  unit  to  tourist  hotel  unit  use  in  the  subject  building  subsequent  to 
November  23,  1979  in  violation  of  the  San  Francisco  Residential  Hotel  Unit 
Conversion,  Demolition  and  Change  in  Use  Ordinance,  or  such  other  ordinance  or 
law  as  may  be  applicable  to  the  conversion  of  such  units  at  the  time  of  such 
conversion. 

Any  owner  found  ineligible  for  any  of  the  above  reasons  may  not  reapply  for  a 
loan  under  this  Chapter  for  a period  of  1 8 months  from  the  date  of  final  denial.  Each 
loan  applicant  shall  be  required  as  part  of  the  application  process  to  sign  an  affidavit 
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swearing  under  penalty  of  perjury  that  he  or  she  has  not  engaged  in  any  of  the 
prohibited  practices  specified  herein  during  the  12  months  preceding  the  date  of 
application. 

(c)  In  any  year  in  which  the  Chief  Administrative  Officer  determines  that  in 
the  next  succeeding  year  funds  will  not  be  available  to  fund  all  applications  meeting 
the  program  criteria  in  a timely  fashion,  priority  shall  be  given  to  those  buildings 
inspected  pursuant  to  Section  40.8,  and  second  priority  to  those  buildings  qualify- 
ing under  Section  40.9  in  which  50  percent  or  more  of  the  units,  as  shown  in  the  loan 
application,  are  such  that  the  units  meet  the  definition  of  “low  income  housing 
stock”  in  Chapter  13  (Subdivision  Code)  of  the  Municipal  Code  of  the  City  and 
County  of  San  Francisco. 

(d)  Any  owner  who  is  denied  a loan  by  the  Chief  Administrative  Officer  on 
the  grounds  that  the  owner  does  not  meet  eligibility  requirements  may  appeal  the 
decision  to  the  Loan  Committee.  Any  tenant  of  a building  for  which  approval  has 
been  granted  may  appeal  the  approval  on  grounds  of  ineligibility  under  Subdivi- 
sion (b)  of  this  Section.  The  Loan  Committee  shall  review  the  application  for  a loan 
and  make  a recommendation  regarding  approval  or  denial  to  the  Chief  Admin- 
istrative Officer. 

In  reviewing  the  application,  the  Loan  Committee  shall  give  due  considera- 
tion to  the  need  for  the  loan  to  be  made  in  order  to  accomplish  the  purposes  of  the 
program,  the  risks  to  the  City  and  County  of  granting  the  loan,  and  the  ability  of  the 
property  to  support  the  loan  as  well  as  the  reasons  for  approval  or  denial  of  the 
application  by  the  Chief  Administrative  Officer.  If  the  Chief  Administrative  Officer 
does  not  accept  the  recommendation  of  the  Loan  Committee,  he  or  she  shall  give 
written  reasons  for  the  refusal  to  approve  or  deny  the  loan.  (Added  by  Ord.  482-80, 
App.  10/17/80) 


ARTICLE  VI 

FINANCING  LIMITATIONS 

SEC.  40.17.  MAXIMUM  INDEBTEDNESS  ON  PROPERTY.  Out- 
standing loans  on  the  property  to  be  rehabilitated,  including  the  amount  of  the  loan 
for  rehabilitation,  shall  not  exceed  80  percent  of  the  anticipated  after-rehabilitation 
value  of  the  property  to  be  rehabilitated,  as  determined  by  the  Chief  Administrative 
Officer,  except  that  the  Chief  Administrative  Officer  may  authorize  loans  of  up  to 
95  percent  of  the  anticipated  after-rehabilitation  value  of  the  property  if: 

(a)  Such  loans  are  made  for  the  purpose  of  rehabilitating  the  property  for 
residential  purpose: 

(b)  There  is  demonstrated  need  for  such  higher  limit:  and 

(c)  There  is  a high  probability  that  the  value  of  the  property  will  not  be 
impaired  during  the  term  of  the  loan.  (Added  by  Ord.  482-80,  App.  10/17/80) 

SEC.  40.18.  MAXIMUM  AMOUNT  OF  LOAN.  The  loan  shall  be  made 
only  for  the  purpose  of  meeting  rehabilitation  standards  and  the  maximum 
amounts  shall  be  as  follows:  Three  units,  $10,000  per  unit:  four  or  more  units. 
$7,500  per  unit:  and  guest  rooms,  as  defined  in  Section  203.7  of  the  Housing  Code. 
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$2,500  per  unit.  The  Chief  Administrative  Officer  may  approve  a loan  in  excess  of 
these  amounts  following  guidelines  established  by  the  Chief  Administrative  Officer 
only  where  such  excess  financing  will  result  in  the  creation  of  additional  housing 
units  by  making  habitable  a multi-family  building  which  has  been  abandoned  or 
vacated  for  a period  of  one  year  prior  to  the  date  of  application,  or  by  the  conversion 
of  a multi-family  building  or  portion  thereof  from  commercial  use  to  noncommer- 
cial use:  provided,  that  in  no  case  may  the  loan  exceed  $17,500  per  unit  for  dwelling 
units  and  $ 1 1.500  per  unit  for  guest  rooms.  (Added  by  Ord.  482-80,  App.  10/17/80) 

SEC.  40.19.  LIMITATION  BASED  ON  FAIR  MARKET  VALUE  OF 
WORK,  (a)  Prior  to  granting  of  any  loan  over  $20,000  under  this  Chapter,  a 
qualified  estimator  hired  by  the  borrower  will  make  an  on-premises  inspection  of 
the  applicant’s  property  and  certify,  in  writing,  the  fair  market  value  of  the  recom- 
mended work  as  detailed  in  the  job  specifications. 

(b)  Where  loan  is  under  $20,000  and  low  bid  exceeds  estimate  of  building 
inspector  by  10  percent,  the  borrower  will  hire  a qualified  estimator  to  certify,  in 
writing,  the  fair  market  value  of  the  work  as  detailed  in  the  job  specifications. 

(c)  A qualified  estimator  is  a person: 

(1)  Who  is  not  a City  and  County  employee:  but 

(2)  Who  is  approved  by  the  Chief  Administrative  Officer  because  he  or  she  is 
qualified  and  experienced  in  the  area  of  residential  rehabilitation. 

The  estimator  shall  operate  under  the  direction  of  the  Director  of  the  Real 
Estate  Department. 

(d)  No  loan  will  be  be  granted  in  an  amount  exceeding  110  percent  of  the  fair 
market  value  of  the  recommended  work  as  specified  in  the  job  specifications  as 
certified  in  writing  by  a qualified  estimator,  or  higher  than  the  lowest  bid  received, 
whichever  is  less,  without  the  approval  of  the  Chief  Administrative  Officer. 

(e)  The  Chief  Administrative  Officer  shall,  semi-annually,  direct  a report  to 
the  Board  of  Supervisors  setting  forth  a list  of  the  loans  which  were  in  excess  of  1 10 
percent  of  fair  market  value  pursuant  to  the  provisions  of  Subdivision  (d)  giving  the 
reasons  for  approval  in  each  case.  (Added  by  Ord.  482-80,  App.  10/17/80) 


ARTICLE  VII 
TERMS  OF  LOANS 

SEC.  40.20.  MAXIMUM  REPAYMENT  PERIOD  FOR  LOAN;  INI- 
TIATION OF  PAYMENTS  AFTER  REHABILITATION,  (a)  The  maximum 
repayment  period  for  a HELP  loan  shall  be  20  years  or  three-fourths  of  the 
economic  life  of  the  property,  whichever  is  less. 

(b)  Subject  to  budgetary  and  fiscal  limitations,  and  approval  of  the  Chief 
Administrative  Officer,  payments  on  a HELP  loan  may  not  be  required  to  com- 
mence prior  to  completion  of  the  improvements  for  which  such  loan  is  made; 
provided,  that  payments  shall  begin  no  later  than  six  months  after  an  initial 
disbursement  from  proceeds  of  the  loan.  The  monthly  payment  due  under  the  loan 
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shall  be  adjusted  to  insure  repayment  of  the  principal  and  interest  due  on  the  loan 
within  the  time  required  by  Paragraph  (a)  of  this  Section.  (Added  by  Ord.  482-80, 
App.  10/17/80) 

SEC.  40.21.  SECURITY  FOR  LOAN.  Unless  provided  otherwise  in  any 
bond  resolution  issued  pursuant  to  the  provisions  of  this  Chapter,  every  HELP  loan 
shall  be  secured  by  a deed  of  trust  naming  the  City  and  County  as  beneficiary  of  the 
trust.  (Added  by  Ord.  482-80,  App.  10/17/80) 

SEC.  40.22.  IMPOUND  ACCOUNT.  If  the  Chief  Administrative  Officer 
deems  it  desirable  and  necessary  to  effectuate  the  purposes  of  the  program  that  an 
impound  account  be  required  to  assure  taxes,  insurance,  or  a maintenance  reserve, 
he  or  she  may  include  such  a requirement  in  any  HELP  loan  agreement.  (Added  by 
Ord.  482-80,  App.  10/17/80) 

SEC.  40.23.  TRANSFER  OF  LOANS,  (a)  The  unpaid  amount  of  a HELP 
loan  shall  be  due  and  payable  upon  sale  or  transfer  of  the  ownership  of  the  property, 
except  that  assignment  of  the  unpaid  amount  of  such  a loan  to  a purchaser  or 
transferee  may  be  permitted  when  the  Chief  Administrative  Officer  determines 
that  hardship  conditions  exist  and  the  prospective  owner  qualifies  for  a loan  on  the 
basis  of  current  loan  eligibility  standards. 

(b)  If  the  holder  of  a HELP  loan  is  dissatisfied  with  the  Chief  Administrative 
Officer’s  refusal  to  permit  transfer  of  the  unpaid  amount  of  the  loan  because  of  a 
finding  that  hardship  conditions  do  not  exist,  the  holder  of  the  loan  may  request 
review  of  the  Chief  Administrative  Officer’s  determination  by  the  Loan  Commit- 
tee. If  the  Loan  Committee  recommends  a finding  that  hardship  conditions  exist, 
the  Chief  Administrative  Officer  shall  either  accept  that  recommendation  or  give 
written  reasons  for  the  refusal  to  accept  it. 

(c)  Hardship  conditions  exist: 

(1)  When  the  owner  of  property  subject  to  a HELP  loan  is  forced  to  sell  the 
property  and  the  property  cannot  be  sold  without  a substantial  loss  of  equity  unless 
the  loan  is  transferable; 

(2)  When  the  income  of  a prospective  purchaser  of  property  subject  to  a 
HELP  loan  is  at  or  below  income  standards  to  be  established  by  the  Chief  Admin- 
istrative Officer;  or 

(3)  When  the  prospective  purchaser  is  unable  to  obtain  financing  in  the 
private  sector  because  of  age,  disability  or  sex;  or 

(4)  When  transfer  of  the  loan  is  necessary  to  prevent  significant  rent 
increases. 

(d)  The  Chief  Administrative  Officer  shall  develop  standards  which  shall  be 
applied  in  making  determinations  required  under  this  Section.  (Added  bv  Ord. 
482-80,  App.  10/17/80) 

SEC.  40.24.  INTEREST  RATES  AND  OTHER  LOAN  CHARGES.  The 
interest  rate  and  any  other  charges  to  the  borrower  for  a HELP  loan  shall  be 
established  pursuant  to  the  provisions  of  Sections  40.5  and  40.1 1,  and  may  include: 

(a)  The  interest  charged  the  City  and  County  on  funds  borrowed  to  carry  out 
the  provisions  of  this  Chapter; 
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(b)  An  amount  needed  to  provide  for  possible  defaults  on  outstanding  loans; 

(c)  An  amount  to  cover  the  cost  of  issuing  loans; 

(d)  An  amount  to  cover  the  cost  of  servicing  loan  accounts; 

(e)  An  amount  to  cover  the  costs  of  issuing  bonds; 

(f)  An  amount  to  cover  the  costs  of  the  administration  of  the  loans  including, 
but  not  limited  to,  loan  officer  services,  title  report,  and  credit  report.  (Added  by 
Ord.  482-80,  App.  10/17/80) 

SEC.  40.25.  TENANT  MOVING  COSTS  AND  RIGHT  OF  FIRST 
REFUSAL;  RENT  FOR  REOCCUPIED  UNITS,  (a)  Every  loan  application  for 
the  HELP  program  shall  report  the  current  rents  of  each  unit  in  the  building  for 
which  assistance  is  sought. 

(b)  In  the  case  of  dwelling  units  which  the  Superintendent  of  the  Bureau  of 
Building  Inspection  certifies  as  dwelling  units  which  must  be  vacated  because  of 
residential  rehabilitation  to  be  performed  on  the  structure  where  they  are  located 
with  assistance  from  the  HELP  program  — 

(1)  The  property  owner  is  responsible  for  paying  the  reasonable  cost  of 
moving  expenses  only  of  each  low  and  moderate  income  household  displaced  from 
such  a unit;  maximum  moving  expense  shall  not  be  in  excess  of  $500; 

(2)  Any  tenant  who  must  vacate  such  a dwelling  unit  shall  have  the  right  of 
first  refusal  to  occupy  that  unit  when  rehabilitation  of  the  property  is  completed; 

(3)  Notwithstanding  any  other  provisions  of  the  San  Francisco  Rent  Sta- 
bilization and  Arbitration  Ordinance,  or  any  rules  or  regulations  promulgated  in 
accordance  with  that  ordinance,  and  notwithstanding  the  provisions  of  any  suc- 
cessor ordinance  or  law  regulating  rent  increases  which  is  in  effect  at  the  time  the 
HELP  loan  is  made,  the  rent  charged  to  any  tenant  who  next  occupies  such  a unit 
following  rehabilitation  may  not  exceed  the  rent  which  could  be  charged  a reoc- 
cupying tenant  under  the  terms  of  such  ordinance  or  law  in  effect  at  the  time  the 
HELP  loan  is  made  (the  prior  rent  adjusted  in  accordance  with  Section  37.9  (a)  (11) 
of  Chapter  37  of  the  San  Francisco  Administrative  Code  or  comparable  provisions 
of  the  ordinance  in  effect  at  the  time  the  HELP  loan  is  made). 

For  purposes  of  Section  37.9  (a)  ( 1 1)  the  rehabilitation  cost  which  is  permitted 
to  be  passed  on  as  a rent  increase  to  any  tenant  who  chooses  to  occupy  a dwelling 
unit  after  rehabilitation  of  the  property  has  been  completed  shall  be  amortized  over 
the  original  amortization  period  of  the  HELP  loan. 

(4)  The  property  owner  shall  give  each  tenant  living  in  such  a unit  written 
notice,  30  days  prior  to  the  date  the  tenant  must  vacate,  of  the  right  to  have  no  more 
than  $500  of  the  reasonable  cost  of  moving  the  household  paid,  if  the  household 
qualifies  as  a low  and  moderate  income  household,  and  of  the  right  to  first  refusal  to 
reoccupy  the  unit  at  the  prior  rent  adjusted  in  accordance  with  Section  37.9  (a)  (1 1) 
of  Chapter  37  of  the  San  Francisco  Administrative  Code,  or  successor  provision,  as 
modified  in  clause  (3)  above.  A copy  of  the  notice  specified  in  clause  (3)  shall  be 
forwarded  to  the  Chief  Administrative  Officer. 

(c)  The  requirements  of  Subdivision  (b)  shall  be  included  in  the  terms  of  each 
HELP  loan  agreement. 

(d)  The  anticipated  cost  of  moving  households  affected  by  residential 
rehabilitation  may  be  included  in  the  property  owner’s  loan. 
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(e)  The  determinations  of  qualification  as  a low  and  moderate  income  house- 
hold and  of  the  amount  of  moving  expenses  due  a tenant  shall  be  made  by  the 
Central  Relocation  Service  of  the  Mayor’s  Office  using  the  standard  schedule  for 
such  computation.  (Added  by  Ord.  482-80,  App.  10/17/80) 

SEC.  40.26.  OPEN  HOUSING.  All  HELP  agreements  shall  provide  that 
so  long  as  the  loan  or  any  portion  of  it  is  outstanding  the  property  shall  be  open, 
upon  sale  or  rental  of  all  or  any  portion  thereof,  to  all  persons  regardless  of  race,  sex, 
marital  status,  color,  religion,  national  origin  or  ancestry.  (Added  by  Ord.  482-80, 
App.  10/17/80) 

SEC.  40.27.  EQUAL  EMPLOYMENT  OPPORTUNITY.  All  HELP  loan 
agreements  shall  provide  that  all  contracts  and  subcontracts  let  for  residential 
rehabilitation  financed  under  this  Chapter  are  to  be  let  without  regard  to  the  race, 
sex,  marital  status,  color,  religion,  national  origin  or  ancestry  of  the  contractor  or 
subcontractor.  Further,  all  HELP  loan  agreements  shall  provide  that  any  contractor 
or  subcontractor  engaged  in  residential  rehabilitation  financed  under  this  Chapter 
must  agree  to  provide  equal  opportunity  for  employment  without  regard  to  race, 
sex,  marital  status,  color,  religion,  national  origin  or  ancestry.  (Added  by  Ord. 
482-80,  App.  10/17/80) 

SEC.  40.28.  ENFORCEMENT  OF  LOAN  PROVISIONS.  The  provi- 
sions of  Section  40.26  and  the  provisions  of  Section  40.27  as  they  relate  to  enforce- 
ment of  nondiscrimination  on  the  basis  of  race,  sex,  marital  status,  color,  religion, 
national  origin  or  ancestry,  are  enforceable  by  the  Human  Rights  Commission.  The 
enforcement  powers,  responsibilities  and  procedures  of  the  Human  Rights  Com- 
mission set  forth  in  Chapters  12A  and  12B  of  the  San  Francisco  Administrative 
Code  shall  be  applicable  to  carry  out  the  Commission’s  responsibilities  under  this 
Chapter.  (Added  by  Ord.  482-80,  App.  10/17/80) 


ARTICLE  VIII 

MISCELLANEOUS  PROVISIONS 

SEC.  40.29.  LIMITATIONS  ON  CONVERSIONS,  (a)  HELP  loans  are 
intended  to  be  used  only  for  the  purpose  of  maintaining  eligible  multi-family 
buildings  for  their  current  use.  No  HELP  loan  may  be  used  for  rehabilitation  for  the 
purpose  of  conversion  of  a multi-family  building,  or  portion  thereof,  to  a condo- 
minium: for  conversion  to  a tourist  hotel  unit,  as  defined  in  the  Residential  Hotel 
Unit  Conversion  Demolition  and  Change  in  Use  Ordinance;  or  for  conversion  to 
commercial  use;  nor  may  any  owner  cause  any  such  conversion  while  the  loan  is 
still  outstanding. 

(b)  No  building,  or  portion  thereof,  may  be  converted  to  such  condominium, 
tourist  hotel  unit,  or  commercial  use  for  a period  of  five  years  following  the 
recording  of  a HELP  loan  on  the  building,  nor  for  a period  of  five  years  following 
the  assumption  of  such  a HELP  loan  within  the  first  five-year  period,  whether 
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intentionally  or  unintentionally,  and  whether  by  the  original  borrower  or  a suc- 
cessor in  interest.  To  assure  notice  and  enforceability  of  this  requirement  as  affects 
successors  in  interest,  no  HELP  loan  shall  be  made  without  the  recording  of  deed 
restrictions  as  provided  in  this  paragraph. 

(c)  Every  HELP  loan  agreement  shall  include  agreement  to  comply  with 
Subdivisions  (a)  and  (b)  of  this  Section. 

(d)  No  City  and  County  agency  may  approve  any  building  permit  or  subdivi- 
sion map  which  would  permit  violation  of  this  Section. 

(e)  Every  borrower,  or  successor  obligor,  of  a HELP  loan  shall  annually  file 
with  the  Bureau  of  Building  Inspection  an  affidavit  swearing  under  penalty  of 
perjury  that  no  conversion  prohibited  by  this  Section  has  occurred  during  the 
preceding  year. 

(f)  Except  as  provided  in  Subdivision  (b)  of  this  Section,  nothing  in  this 
Section  shall  prevent  conversions  of  multi-family  buildings  assisted  under  the 
program  following  repayment  of  the  entire  balance  due  on  the  HELP  loan.  (Added 
by  Ord.  482-80,  App.  10/17/80) 

SEC.  40.30.  RELOCATION  ASSISTANCE,  (a)  In  addition  to  moving 
costs,  a tenant  displaced  because  of  rehabilitation  financed  pursuant  to  this  Chapter 
of  the  dwelling  unit  or  building  in  which  the  tenant  lives  may  be  eligible  for 
relocation  assistance  under  the  City  and  County's  Special  Rent  Assistance  Program 
under  the  Central  Relocation  Service  of  the  Mayor’s  Office. 

(b)  If  state  or  federal  funds  are  available  for  relocation  assistance,  such  funds 
shall  be  provided  to  eligible  recipients  pursuant  to  State  law.  If  such  funds  are 
available,  the  Chief  Administrative  Officer  shall  notify  all  owners  and  tenants  of 
buildings  rehabilitated  with  assistance  of  financing  issued  pursuant  to  this  Chapter 
of  the  availability  of  various  types  of  relocation  benefits,  the  eligibility  require- 
ments for  relocation  benefits  and  the  procedures  for  obtaining  relocation  benefits; 
and  the  terms  and  conditions  under  which  the  relocation  costs  shall  be  reimbursed 
to  the  City  and  County  by  the  owner. 

(c)  Current  and  continuing  information  on  the  availability  and  cost  of  com- 
parable housing  and  comparable  commercial  properties  and  locations  will  be 
maintained  and  available  to  the  public  at  the  Central  Relocation  Services  Office. 

(d)  Information  concerning  federal  and  State  housing  programs,  disaster 
loan  and  other  programs  administered  by  the  Small  Business  Administration,  and 
other  federal  or  State  programs  offering  assistance  to  displaced  persons,  will  be 
available  at  the  Central  Relocation  Services  Office. 

(e)  Persons  who  believe  that  they  have  been  discriminated  against  in  the 
rehousing  process  will  be  referred  to  the  Human  Rights  Commission  for  either 
action  or  referral  to  the  appropriate  law  enforcement  agencies. 

(f)  Central  Relocation  Services  shall  be  responsible  for  administration  of  any 
relocation  benefits  provided  pursuant  to  this  Section.  (Added  by  Ord.  482-80,  App. 
10/17/80) 

SEC.  40.31.  PRIVATE  CAUSE  OF  ACTION.  Any  tenant  of  any  dwelling 
unit  benefited  by  any  HELP  loan  whose  rent  may  be  increased,  who  may  be 
displaced,  or  who  may  otherwise  be  injured  by  any  violation  of  any  term  of  the 
HELP  loan  agreement  shall  be  entitled  to  institute  a private  action: 
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(a)  To  enjoin  continued  violation  of  the  HELP  loan  agreement;  and 

(b)  To  recover  any  actual  damages  suffered  as  well  as  costs  and  attorneys  fees. 
(Added  by  Ord.  482-80,  App.  10/17/80) 

SEC.  40.32.  REVIEW.  This  ordinance  shall  be  reviewed  by  the  Board  of 
Supervisors  within  two  years  of  the  date  on  which  it  takes  effect.  At  such  time  the 
Board  of  Supervisors  shall  conduct  hearings  regarding  the  continuation,  revision, 
or  termination  of  the  program  and  as  to  whether  this  Chapter  should  continue  in 
effect,  be  amended,  or  be  repealed.  (Added  by  Ord.  482-80,  App.  10/17/80) 

SEC.  40.33.  CONSTRUCTION  AND  EFFECT  OF  CHAPTER.  The 

provisions  of  this  Chapter,  being  necessary  for  the  welfare  of  the  City  and  County  of 
San  Francisco  and  its  inhabitants,  shall  be  liberallv  construed  to  effect  its  purposes. 
(Added  by  Ord.  482-80,  App.  10/17/80) 

SEC.  40.34.  SEVERABILITY.  If  any  provision  of  this  Chapter,  or  the 
application  thereof  to  any  person  or  circumstance,  is  held  invalid,  the  validity  of  the 
remainder  of  the  chapter  and  the  applicability  of  such  provisions  to  other  persons 
and  circumstances  shall  not  be  affected  thereby.  (Added  by  Ord.  482-80,  App. 
10/17/80) 
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CHAPTER  41 

RESIDENTIAL  HOTEL  UNIT  CONVERSION  AND  DEMOLITION 


Sec.  41.1. 

Title. 

Sec.  41.2. 

Purpose. 

Sec.  41.3. 

Findings. 

Sec.  41.4. 

Definitions. 

Sec.  41.5. 

Applicability  of  this  Chapter. 

Sec.  41.6. 

Initial  Status  Determination;  Exemptions. 

Sec.  41.7. 

Annual  Usage  Report. 

Sec.  41.8. 

Administration. 

Sec.  41.9. 

Permit  to  Convert. 

Sec.  41.10. 

One-for-one  Replacement. 

Sec.  41.11. 

Mandatory  Denial  of  Permit  to  Convert. 

Sec.  41.12. 

Approval  and  Issuance  of  Permit  to  Recover. 

Sec.  41.13. 

Appeal  of  Denial  or  Approval  of  Permit  to  Convert. 

Sec.  41.14. 

Rights  of  Permanent  Residents. 

Sec.  41.15. 

Demolition. 

Sec.  41.16. 

Unlawful  Conversion;  Remedies;  Fines. 

Sec.  41. 16 A. 

Misdemeanors. 

Sec.  41.17. 

Annual  Review  of  Residential  Hotel  Status. 

Sec.  41.18. 

Construction. 

SEC.  41.1.  TITLE.  This  Chapter  shall  be  known  as  the  Residential  Hotel 
Unit  Conversion  and  Demolition  Ordinance.  (Amended  by  Ord.  400-83.  App. 
7/21/83) 

SEC.  41.2.  PURPOSE.  It  is  the  purpose  of  this  ordinance  to  benefit  the 
general  public  by  minimizing  adverse  impact  on  the  housing  supply  and  on 
displaced  low  income,  elderly,  and  disabled  persons  resulting  from  the  loss  of 
residential  hotel  units  through  their  conversion  and  demolition.  This  is  to  be 
accomplished  by  establishing  the  status  of  residential  hotel  units,  by  regulating  the 
demolition  and  conversion  of  residential  hotel  units  to  other  uses,  and  by  appropri- 
ate administrative  and  judicial  remedies.  (Amended  by  Ord.  400-83,  App.  7/21/83) 

SEC.  41.3.  FINDINGS.  The  Board  of  Supervisors  finds  that: 

(a)  There  is  a severe  shortage  of  decent,  safe,  sanitary  and  affordable  rental 
housing  in  the  City  and  County  of  San  Francisco  and  this  shortage  affects  most 
severely  the  elderly,  the  disabled  and  low-income  persons. 

(b)  The  people  of  the  City  and  County  of  San  Francisco,  cognizant  of  the 
housing  shortage  in  San  Francisco,  on  November  4, 1980,  adopted  a declaration  of 
policy  to  increase  the  City’s  housing  supply  by  20,000  units. 

(c)  Many  of  the  elderly,  disabled  and  low-income  persons  and  households 
reside  in  residential  hotel  units. 

(d)  A study  prepared  by  the  Department  of  City  Planning  estimated  that 
there  were  only  26,884  residential  hotels  units  in  the  City  in  December  of  1979,  a 
decrease  of  6098  such  units  from  1975.  The  decrease  is  caused  by  vacation. 
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conversion  or  demolition  of  residential  hotel  units.  Continued  vacation,  conver- 
sion or  demolition  of  residential  hotel  units  will  aggravate  the  existing  shortage  of 
affordable,  safe  and  sanitary  housing  in  the  City  and  County  of  San  Francisco. 

(e)  As  a result  of  the  removal  of  residential  hotel  units  from  the  rental  housing 
market,  a housing  emergency  exists  within  the  City  and  County  of  San  Francisco  for 
its  elderly,  disabled  and  low-income  households. 

(0  Residential  hotel  units  are  endangered  housing  resources  and  must  be 
protected. 

(g)  The  Board  of  Supervisors  and  the  Mayor  of  the  City  and  County  of  San 
Francisco  recognized  this  housing  emergency  and  enacted  an  ordinance  which 
established  a moratorium  on  the  demolition  or  conversion  of  residential  hotel  units 
to  anv  other  use.  The  moratorium  ordinance  became  effective  on  November  21, 
1979. 

(h)  The  conversion  of  residential  hotel  units  affects  those  persons  who  are 
least  able  to  cope  with  displacement  in  San  Francisco’s  housing  market. 

(i)  It  is  in  the  public  interest  that  conversion  of  residential  hotel  units  be 
regulated  and  that  remedies  be  provided  where  unlawful  conversion  has  occurred, 
in  order  to  protect  the  resident  tenants  and  to  conserve  the  limited  housing 
resources. 

(j)  The  tourist  industry  is  one  of  the  major  industries  of  the  City  and  County 
of  San  Francisco.  Tourism  is  essential  for  the  economic  well  being  of  San  Francisco. 
Therefore,  it  is  in  the  public  interest  that  a certain  number  of  moderately  priced 
tourist  hotel  units  be  maintained  especially  during  the  annual  tourist  season 
between  May  1st  and  September  30th.  (Amended  by  Ord.  400-83,  App.  7/21/83) 

SEC.  41.4.  DEFINITIONS,  (a)  Hotel.  Any  building  containing  six  or  more 
guest  rooms  intended  or  designed  to  be  used,  or  which  are  use,  rented  or  hired  out  to 
be  occupied  or  which  are  occupied  for  sleeping  purposes  and  dwelling  purposes  by 
guests,  whether  rent  is  paid  in  money,  goods,  or  services.  It  includes  motels,  as 
defined  in  Chapter  XII,  Part  II  of  the  San  Francisco  Municipal  Code.  (Housing 
Code)  but  does  not  include  any  jail,  hospital,  asylum,  sanitarium,  orphanage, 
prison  detention  home  or  other  institution  in  which  human  beings  are  housed  or 
detained  under  legal  restraint,  or  nursing  home  or  any  private  club  and  nonprofit 
organization  in  existence  on  September  23,  1979;  provided,  however,  that  no 
building  excluded  from  the  terms  of  this  Chapter  as  a result  of  operation  by  a 
nonprofit  organization  shall  be  excluded  if  the  nonprofit  organization  seeks  to 
demolish  the  building  or  to  remove  units  within  the  building  from  housing  use,  or 
sells  the  building.  For  the  purposes  of  this  ordinance  a nonprofit  organization  shall 
mean  an  entity  exempt  from  taxation  pursuant  to  Title  26,  Section  501  of  the 
United  States  Code. 

(b)  Residential  Hotel.  Any  building  or  structure  which  contains  a residential 
hotel  unit  as  defined  in  (c)  below  unless  exempted  pursuant  to  the  provisions  of 
Sections  41.5  and  41.6  below. 

(c)  Residential  Unit.  Any  guest  room  as  defined  in  Section  203.7  of  Chapter 
XII,  Part  II  of  the  San  Francisco  Municipal  Code  (Housing  Code)  which  had  been 
occupied  by  a permanent  resident  on  September  23,  1979,  or  any  guest  room 
designated  as  a residential  unit  pursuant  to  Sections  41.6  or  41.7  below. 
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(d)  Permanent  Resident.  A person  who  occupies  a guest  room  for  at  least  32 
consecutive  days. 

(e)  Tourist  Unit.  A guest  room  which  was  not  occupied  on  September  23, 
1979,  by  a permanent  resident  or  is  certified  as  tourist  unit  pursuant  to  Sections  41.6 
and  41.7  below. 

(f)  Conversion.  The  change  or  attempted  change  of  the  use  of  a residential 
unit  as  defined  in  Subsection  (c)  above  to  a tourist  use,  or  the  elimination  of  a 
residential  unit  contrary  to  the  provisions  of  this  Chapter  or  the  voluntary  demoli- 
tion of  a residential  hotel.  However,  a change  in  the  use  of  a residential  hotel  unit 
into  a noncommercial  use  which  serves  only  the  needs  of  the  permanent  residents, 
such  as  residents’  lounge,  storeroom  or  common  area  shall  not  constitute  a conver- 
sion within  the  meaning  of  this  Chapter. 

(g)  Low-Income  Household.  A household  whose  income  does  not  exceed  80 
percent  of  the  median  income  for  the  San  Francisco  Standard  Metropolitan  Statis- 
tical Area  as  published  by  the  United  States  Department  of  Housing  and  Urban 
Development  and  adjusted  according  to  the  determination  of  that  Department 
pursuant  to  the  Housing  and  Community  Development  Act  of  1974. 

(h)  Low-Income  Housing.  Residential  units  whose  rent  may  not  exeed  30 
percent  of  the  gross  monthly  income  of  low-income  household  as  defined  in 
Subsection  (g)  above. 

(i)  Elderly  Person.  A person  62  years  of  age  or  older. 

(j)  Disabled  Person.  A recipient  of  disability  benefits. 

(k)  Owner.  Owner  includes  any  person  or  legal  entity  holding  any  ownership 
interest  in  a residential  hotel. 

(l)  Operator.  An  operator  includes,  the  lessee  or  any  person  or  legal  entity 
whether  or  not  the  owner,  who  is  responsible  for  the  day-to-day  operation  of  a 
residential  hotel  and  to  whom  a hotel  license  issued  for  a residential  hotel. 

(m)  Interested  Party.  A permanent  resident  of  a hotel,  or  his  or  her  authorized 
representative,  or  a former  tenant  of  a hotel  who  vacated  a residential  unit  within 
the  past  90  days  preceding  the  filing  of  complaint  or  court  proceeding  to  enforce  the 
provisions  of  this  Chapter,  or  a tenants’  organization;  provided,  that  such  organiza- 
tion certifies  under  the  penalty  of  perjury  that  the  alleged  unlawful  act  or  acts  have 
been  committed  by  the  owner  or  operator  against  five  or  more  permanent  residents 
within  the  past  90  days  preceding  the  filing  of  the  complaint  or  court  proceeding  to 
enforce  the  provisions  of  this  Chapter.  Interested  party  shall  also  mean  any  non- 
profit organization  which  has  the  preservation  or  improvement  of  housing  as  a 
stated  purpose  in  its  articles  of  incorporation  and/or  by-laws;  provided,  however, 
that  such  interested  parties  are  entitled  to  seek  to  enforce  administrative  remedies 
only  under  this  Chapter. 

(n)  Certificate  of  Use.  Following  the  initial  unit  usage  and  annual  unit  usage 
determination  pursuant  to  the  provisions  of  Sections  41.6  and  41.7  below,  every 
hotel  shall  be  issued  a certificate  of  use  specifying  the  number  of  residential  and 
tourist  units  therein. 

(o)  Posting  or  Post.  Where  posting  is  required  by  this  Chapter,  material  shall 
be  posted  in  a conspicuous  location  at  the  front  desk  in  the  lobby  of  the  hotel  or,  if 


AD-765 


Section  41.4 


San  Francisco  Administrative  Code 


there  is  no  lobby,  in  the  public  entranceway.  No  material  posted  may  be  removed  by 
any  person  except  as  otherwise  provided  in  this  Chapter.  (Amended  by  Ord.  232-85, 
App.  5/17/85) 

SEC.  41.5.  APPLICABILITY  OF  THIS  CHAPTER.  The  provisions  of 
this  Chapter  shall  not  apply  to: 

(a)  The  change  in  use  of  a residential  unit  where  the  unit  has  been  found  to  be 
unfit  for  human  habitation  prior  to  November  23, 1979,  and  ordered  to  be  vacated 
by  the  Department  of  Public  Health;  or 

(b)  A hotel  wherein  95  percent  of  the  guest  rooms  were  tourist  units  on 
September  23,  1979;  or 

(c)  A unit  which  rents  for  over  $1,000  per  month. 

(d)  A hotel  in  which  95  percent  of  the  total  number  of  guest  rooms  are  either 
tourist  units  or  rented  for  more  than  $1,000  per  month  on  September  23,  1979;  or 

(e)  A building  which  was  unlawfully  converted  to  a rooming  house  or  hotel  in 
violation  of  the  provisions  of  the  City  Planning  Code;  or 

(f)  A building  which  meets  the  requirements  of  Section  41.6(a)  below  for  a 
claim  of  exemptionfor  partially-completed  conversions;  or 

(g)  A building  which  meets  the  requirements  of  Section  41.6(2)  below  for  a 
claim  of  exemption  for  low-income  housing;  or 

(h)  A hotel  which  has  a certificate  of  use  for  all  residential  units  but  which 
contained  no  permanent  residents  on  September  23, 1979;  provided,  that  the  hotel 
is  owned,  leased  or  operated  by  a nonprofit  organization  pursuant  to  Title  26, 
Section  501  of  the  United  States  Code,  at  the  time  this  exemption  is  sought.  The 
owner,  operator  or  lessee  of  such  a hotel  must  file  with  the  Superintendent  evidence 
to  support  such  exemption.  If  the  exemption  is  approved,  the  Superintendent  shall 
issue  a certificate  of  use  designating  all  the  hotel’s  units  as  tourist  units;  provided, 
however,  that  the  certificate  shall  not  be  issued  until  the  hotel  owner,  operator  or 
lessee  has  paid  any  penalties  imposed  under  Section  41.6(e)  or  Section  41.7(f)  or 
released  any  liens  imposed  under  Section  41.16(d).  (Amended  by  Ord.  536-85,  App. 
12/4/85) 

SEC.  41.6.  INITIAL  STATUS  DETERMINATION;  EXEMPTIONS, 
(a)  Distribution  of  Summary  of  Ordinance  and  Reporting  Forms  for  Initial  Unit 
Usage  Report.  Compliance  by  any  party  or  by  the  City  of  San  Francisco  with  notice, 
filing,  challenge,  designation  of  unit  and  certification  requirements  of  Ordinance 
No.  330-81  regarding  the  initial  status  of  units  shall  satisfy  similar  requirements  set 
forth  in  this  Chapter  and  all  such  notices,  filings,  challenges,  designations  or 
certificates  shall  have  the  same  force  and  effect  as  if  made  pursuant  to  this  Section. 

(b)  Filing  of  Initial  Status  Determination;  Time  Limit.  Within  30  calendar 
days  of  the  mailing  date  of  the  summary  of  the  ordinance  and  the  prescribed 
reporting  forms,  the  owner  or  operator  of  each  hotel  shall  file  either  a statement  of 
exemption,  a claim  of  exemption  based  on  low-income  housing,  a claim  of  exemp- 
tion based  on  partially  completed  conversion,  or  an  initial  unit  usage  report  as 
specified  below.  All  filing  shall  be  accompanied  by  supporting  evidence.  However, 
upon  application  by  an  owner  or  operator  and  upon  showing  of  good  cause  therefor, 
the  Superintendent  of  the  Bureau  of  Building  Inspection  may  grant  an  extension  of 
time  not  to  exceed  30  days  for  said  filing.  A notice  that  a copy  of  the  initial  status 
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determination  document  filed  with  the  Superintendent  of  the  Bureau  of  Building 
Inspection  is  available  for  inspection  between  the  hours  of  9:00  a.m.  and  5:00  p.m. 
Monday  through  Friday  shall  be  posted  on  the  day  of  filing. 

(1)  Statement  of  Exemption.  Any  hotel  claiming  exemption  under  the  provi- 
sions of  Sections  41.5(a)  through  41.5(d)  shall  file  a statement  of  exemption  specify- 
ing the  basis  for  the  exemption.  Any  hotel  claiming  exemption  under  the  provisions 
of  Sections  41.5(b)  through  41.5(c)  shall  also  state  the  total  number  of  guest  rooms 
and  the  number  of  residential  hotel  units  with  monthly  rent  over  $ 1.000  per  month. 

(2)  Claim  of  Exemption  Based  on  Low-Income  Housing.  To  qualify  for  a 
claim  of  exemption  based  on  low-income  housing,  the  units  to  be  rehabilitated 
must  meet  the  following  requirements: 

(A)  A claim  for  this  exemption  has  been  filed  and  the  requisite  fees  paid  to  the 
Bureau  of  Building  Inspection  no  later  than  60  calendar  days  after  the  effective  date 
of  this  ordinance; 

(B)  With  the  exception  of  ground  floor  commercial  space,  the  entire  building 
must  be  completely  occupied  as  low-income  housing: 

(C)  The  Superintendent  of  the  Bureau  of  Building  Inspection  finds  that  the 
proposed  elimination  of  a unit  is  necessary  to  comply  with  Building  Code  and 
Housing  Code  requirements;  and 

(D)  Alternate  guest  rooms  are  made  available  within  the  building  to  the 
displaced  permanent  residents;  or 

(E)  In  those  circumstances  where  it  is  necessary  to  relocate  a permanent 
resident  offsite,  the  permanent  resident  shall  recieve  the  actual  moving  expenses 
and  the  difference  between  the  rent  at  the  time  of  relocation  and  the  rent  of  the 
temporary  housing  during  the  period  of  rehabilitation. 

(F)  The  owner  or  operator  and  successors  in  interest  shall  continue  to  main- 
tain all  units  in  the  rehabilitated  hotel  as  low-income  housing  for  25  years.  A deed 
restriction  on  such  use  shall  be  submitted  to  the  City  Attorney’s  office  for  approval. 
An  approved  copy  shall  be  forwarded  to  the  Superintendent  of  the  Bureau  of 
Building  Inspection  and  the  original  shall  be  filed  with  the  Recorder  by  the  owner  or 
operator. 

(3)  Claim  of  Exemption  Based  on  Partially  Completed  Conversion.  A claim  of 
exemption  based  on  partially  completed  conversion  shall  not  be  approved  until 
and  unless  all  of  the  following  requirements  are  met: 

(A)  An  application  for  partially  completed  conversion  was  filed  no  later  than 
60  calendar  days  after  the  effective  date  of  this  ordinance: 

(B)  The  owner  or  operator  has  commenced  work  on  extensive  Capital 
Improvements  and  Rehabilitation  Work,  prior  to  November  23. 1979.  as  defined  in 
Section  37.2  of  the  San  Francisco  Administrative  Code  (the  San  Francisco  Rent 
Stabilization  and  Arbitration  Ordinance)  and  has  completed  such  work  on  at  least 
35  percent  of  the  units  intended  to  be  converted  or  has  expended  40  percent  of  the 
total  sum  budgeted  for  said  work; 

(C)  The  owner  or  operator  or  previous  owner  or  operator  shall  have  clearly 
demonstrated  his  intention  to  convert  all  of  the  residential  units  in  the  subject 
building  to  tourist  units  as  of  November  23,  1979.  Satisfactory  evidence  of  inten- 
tion to  convert  may  be  demonstrated  by  the  following  factors,  including  but  not 
limited  to; 
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(i)  Whether  an  architect  has  been  engaged  to  prepare  plans  and  specifica- 
tions; or 

(ii)  Whether  bids  for  construction  work  have  been  received;  or 

(iii)  Whether  applications  for  the  necessary  permits  have  been  submitted  to 
all  relevant  City  departments;  or 

(iv)  Whether  a building  permit  has  been  issued. 

(D)  Each  permanent  resident  displaced  by  the  conversion  is  offered  reloca- 
tion assistance  as  set  forth  in  Section  41.14  below;  and 

(E)  For  each  vacant  residential  unit  converted,  but  not  occupied  by  a perma- 
nent resident,  a sum  of  $250  per  unit  not  to  exceed  a total  of  $10,000  shall  be 
deposited  in  the  San  Francisco  Residential  Hotel  Preservation  Account  of  the 
Repair  and  Demolition  Fund  established  pursuant  to  Section  203.1  of  the  San 
Francisco  Building  Code  (being  Chapter  1,  Article  2,  Part  II  of  the  San  Francisco 
Municipal  Code)  to  be  used  exclusively  for  the  repair,  purchase  and  rehabilitation 
of  residential  hotel  units  by  agencies  of  the  City  and  County  of  San  Francisco  and  to 
be  administered  by  the  Department  of  Public  Works. 

(4)  Filing  of  Initial  Unit  Usage  Report.  All  hotels  not  covered  by  the  above 
filings  must  file  an  initial  unit  usage  report  containing  the  following: 

(A)  The  number  of  residential  and  tourist  units  in  the  hotel  as  of  September 
23,  1979; 

(B)  The  designation  by  room  number  and  location  of  the  residential  units 
and  tourist  units  as  of  seven  calendar  days  prior  to  the  date  of  filing  the  report; 

(C)  The  total  number  of  residential  and  tourist  rooms  in  the  hotel  as  of  seven 
calendar  days  to  date  of  filing  the  report. 

(c)  Insufficient  Filing. 

If  the  Superintendent  of  the  Bureau  of  Building  Inspection  or  his  designee 
determines  that  additional  information  is  needed  to  make  a determination,  he  shall 
request  the  additional  information  in  writing.  The  owner  or  operator  shall  furnish 
the  requested  information  within  15  calendar  days  upon  receipt  of  the  written 
request  and  post  a notice  that  a copy  is  available  for  inspection  between  the  hours  of 
9:00  a.m.  and  5:00  p.m.  Monday  through  Friday,  on  the  same  date  as  it  is  furnished, 
of  the  information  requested.  If  the  requested  information  is  not  furnished,  all  the 
guest  rooms  not  supported  by  evidence  shall  be  deemed  to  be  residential  units. 

(d)  Certification  of  Units. 

The  Superintendent  of  the  Bureau  of  Building  Inspection  shall  review  the 
information  and  accompanying  supporting  data.  A certified  copy  of  hotel  tax 
returns  for  the  calendar  year  1979  may  be  used  to  establish  the  number  of  tourist 
units.  If.  in  the  opinion  of  the  Superintendent  of  the  Bureau  of  Building  Inspection, 
the  initial  unit  usage  report  is  supported  by  adequate  supporting  evidence,  he  shall 
certify  the  number  of  residential  and  tourist  units  within  90  calendar  days  of  its 
submission.  The  owner  or  operator  shall  have  the  burden  of  proving  the  number  of 
tourist  units  claimed  by  a preponderance  of  evidence. 

Notwithstanding  any  other  provisions  in  this  Chapter,  if  no  owner  or  operator 
took  possession  of  the  hotel  operation  after  September  23, 1979,  and  before  June  15, 
1981,  and  if  the  owner  or  operator  can  demonstrate  that  good  cause  exists  why  he/ 
she  cannot  obtain  supporting  evidence  from  the  previous  owner  or  operator  to  file 
the  initial  report,  the  owner  or  operator  shall  base  his  filing  on  information 
available  to  him  two  weeks  after  he  took  possession  of  the  hotel;  any  units  which  are 
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vacant  on  that  date  shall  be  allocated  equally  between  tourist  and  residential  uses; 
provided,  that  a permanent  resident  may  rebut  this  presumption  by  clear  and 
convincing  evidence. 

After  the  Superintendent  of  the  Bureau  of  Building  inspection  certifies  the 
number  of  residential  and  tourist  units,  he  shall  issue  a certificate  of  use  for  one 
year.  A notice  that  copy  of  the  certificate  of  use  is  available  for  inspection  between 
the  hours  of  9:00  a.m.  and  5:00  p.m.  Monday  through  Friday  must  be  posted. 

(e)  Failure  to  File  Statement  of  Exemption,  Claim  of  Exemption  and  Initial 
Units  Report.  If  no  initial  units  usage  report,  or  statement  of  exemption,  or  a claim 
of  exemption  based  on  partially  completed  conversion,  or  a claim  of  exemption 
based  on  low-income  housing  for  all  of  the  guest  rooms,  is  filed  for  a hotel  within  the 
time  set  forth  in  Section  41.6(b),  the  Superintendent  of  Bureau  of  Building  Inspec- 
tion shall  mail  a notice  to  the  owner  or  operator  of  record  by  registered  or  certified 
mail  stating  that  all  the  rooms  in  the  hotel  shall  be  deemed  residential  units  unless 
the  owner  or  operator  files  a unit  usage  report  within  calendar  days  of  the  mailing 
date  of  said  notice  and  that  a late  filing  fee  of  $50  will  be  assessed  in  addition  to  the 
fee  set  forth  in  Section  41.8  of  this  Chapter.  If  the  owner  or  operator  fails  to  submit  a 
unit  usage  report  within  10  calendar  days  after  notification  by  the  Bureau  of 
Building  Inspection,  a certificate  of  use  for  residential  units  only  shall  be  issued. 

(f)  Appeal  of  Initial  Determination.  An  owner  or  operator  may  appeal  the 
initial  unit  status  determination  by  the  Superintendent  of  the  Bureau  of  Building 
Inspection;  provided,  that  there  was  no  challenge  pursuant  to  the  provisions  of 

| Subsection  (g)  below,  and  further  provided,  that  an  appeal  is  filed  within  10 

I calendar  days  of  the  mailing  of  the  certification.  If  an  appeal  is  filed,  a copy  of  the 

notice  of  appeal  shall  be  posted  by  the  owner  or  operator  and  a hearing  pursuant  to 
the  provisions  of  Section  41.8(b)  shall  be  scheduled. 

(g)  Challenge;  Standing;  Statute  of  Limitation.  Challenges  to  the  information 
contained  in  the  initial  status  determination  report  filed  by  the  owner  or  operator 
may  be  filed  by  an  interested  party  in  writing;  provided,  that  it  is  submitted  within 
15  calendar  days  from  the  date  the  report  to  the  Bureau  of  Building  Inspection  is 
filed.  Upon  receipt  of  a challenge,  a hearing  shall  be  held  by  the  Superintendent  of 
the  Bureau  of  Building  Inspection  or  his  designee  pursuant  to  the  provisions  of 
Section  41.8(b).  The  owner  or  operator  shall  have  the  burden  of  proving  by  a 
preponderance  of  evidence  that  the  information  filed  is  correct. 

(h)  Daily  Log.  Following  the  effective  date  of  this  ordinance,  each  residential 
hotel  shall  maintain  a daily  log  containing  the  status  of  each  room  whether  it  is 
occupied  or  vacant,  whether  it  is  used  as  a residential  unit  or  tourist  unit  and  the 
name  under  which  the  occupant  is  registered.  Each  hotel  shall  also  maintain  copies 
of  rent  receipts  showing  the  amount  and  period  paid  for.  The  daily  log  shall  be 
available  for  inspection  pursuant  to  the  provision  of  Section  41.8(c)  of  this  Chapter 
upon  demand  between  the  hours  of  9:00  a.m.  and  5:00  p.m.  between  Monday  and 
Friday. 

(i)  Weekly  Report.  Following  the  initial  determination,  an  owner  or  operator 
of  residential  units  shall  post  on  each  Monday  before  12:00  noon  the  following 

! information: 

(1)  The  number  of  tourist  units  to  which  the  owner  or  operator  is  currently 
y entitled  and  the  date  the  certification  of  use  was  last  issued. 
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(2)  The  number  of  guest  rooms  which  each  day  of  the  preceding  week  were 
used  as  tourist  units.  Evidence  of  compliance  with  requirements  imposed  here- 
under shall  be  preserved  by  the  owner  or  operator  for  a period  of  not  less  than  two 
years  after  each  posting  is  required  to  be  made.  The  owner  or  operator  shall  permit 
the  Superintendent  of  the  Bureau  of  Building  Inspection  or  his  designee,  to  inspect 
the  hotel  records  and  other  supporting  evidence  to  determine  the  accuracy  of  the 
information  posted.  (Amended  by  Ord.  217-85,  App.  5/9/85) 

SEC.  41.7.  ANNUAL  USAGE  REPORT,  (a)  Filing.  (1)  On  October  15, 
1983.  and  on  October  15  th  of  each  succeeding  year  thereafter,  every  hotel  owner  or 
operator  required  to  file  an  initial  unit  usage  report  shall  file  with  the  Bureau  of 
Building  Inspection  an  Annual  Unit  Usage  Report  containing  the  following  infor- 
mation. 

(A)  The  number  of  rooms  in  the  hotel  as  of  September  30th  of  the  year  of 
filing; 

(B)  The  number  of  residential  and  tourist  units  as  of  September  30th  of  the 
year  of  filing; 

(C)  The  number  of  vacant  residential  units  as  of  September  30th  of  the  year  of 
filing; 

(D)  The  average  rent  for  the  residential  hotel  units  as  of  September  30th  of 
the  year  of  filing; 

(E)  The  number  of  residential  hotel  units  rented  by  week  or  month  as  of 
September  30th  of  the  year  of  filing;  and 

(F)  The  designation  by  room  number  and  location  of  the  residential  units  and 
tourist  units  as  of  September  30th  of  the  year  of  filing. 

(2)  The  nature  of  services  provided  to  the  permanent  residents  and  whether 
there  has  been  an  increase  or  decrease  in  the  services  so  provided.  This  information 
will  not  be  used  for  determining  the  entitlement  of  residential  or  tourist  units. 

(3)  On  the  day  of  filing,  the  owner  or  operator  shall  post  a notice  that  a copy  of 
the  Annual  Unit  Usage  Report  submitted  to  the  Bureau  of  Building  Inspection  is 
available  for  inspection  between  the  hours  of  9:00  a.m.  and  5:00  p.m.  Monday 
through  Friday  which  notice  shall  remain  posted  until  a new  certificate  of  use  has 
been  issued. 

However,  upon  application  by  an  owner  or  operator  and  upon  showing  of 
good  cause  therefor,  the  Superintendent  of  the  Bureau  of  Building  Inspection  may 
grant  one  extension  of  time  not  to  exceed  30  days  for  said  filing. 

(b)  Certificate  of  Annual  Unit  Usage  Report.  After  receipt  on  the  Annual 
Unit  Usage  Report,  the  Bureau  of  Building  Inspection  shall  issue  a certified 
acknowledgement  of  receipt. 

(c)  Renewal  of  Hotel  License  and  Issuance  of  New  Certificate  of  Use.  As  of  the 

effective  date  of  this  ordinance,  no  hotel  license  may  be  issued  to  any  owner  or 
operator  of  a hotel  unless  the  owner  or  operator  presents  with  his/her  license 
application  a certified  acknowledgment  of  receipt  from  the  Bureau  of  Building 
Inspection  of  the  Annual  Unit  Usage  Report  for  the  upcoming  year.  Upon  payment 
of  the  license  fee,  the  Tax  Collector  shall  notify  the  Bureau  of  Building  Inspection 
that  a current  certificate  of  use  for  the  ensuing  year  may  be  issued.  The  Bureau  of 
Building  Inspection  shall  issue  said  permit  within  45  working  days  of  payment  of 
that  license  fee. 


AD-770 


San  Francisco  Administrative  Code 


Section  41.7 


(d)  Insufficient  Filing;  Penalties.  The  Superintendent  of  the  Bureau  of  Build- 
ing Inspection  is  authorized  to  assess  a penalty  as  set  forth  below  for  insufficient 
filing,  with  interest  on  the  penalty  accruing  at  the  rate  of  I-‘/2  percent  per  full  month 
compounded  monthly  from  the  date  the  penalty  is  due  as  stated  in  the  Superinten- 
dent’s written  notification  below. 

If  the  Superintendent  or  his  designee  determines  that  additional  information 
is  needed  to  make  a determination,  he  shall  send  both  the  owner  and  operator  a 
written  request  to  furnish  such  information  within  15  calendar  days  of  the  mailing 
of  the  written  request.  The  letter  shall  state  that  if  the  requested  information  is  not 
furnished  in  the  time  required,  the  residential  and  tourist  units  shall  be  presumed  to 
be  unchanged  from  the  previous  year  and  that  the  Superintendent  shall  impose  a 
$500  penalty  for  failure  to  furnish  the  additional  information  within  the  15-day 
period.  If  the  Superintendent  does  not  timely  receive  the  information,  he  shall 
notify  both  the  owner  and  operator,  by  mail,  that  he  is  imposing  a $500  penalty 
which  must  be  paid  within  30  days  of  the  mailing  of  the  notification,  and  that 
interest  on  the  penalty  shall  accrue  from  the  expiration  of  the  30  days  at  the  rate  of  1- 
‘/2  percent  per  full  month  compounded  monthly.  The  written  notification  shall  state 
that  if  the  penalty  is  not  paid,  a lien  to  secure  the  amount  of  the  penalty,  plus  the 
accrued  interest,  will  be  recorded  against  the  real  property  pursuant  to  the  provi- 
sions of  Section  41.16(d)  of  this  Chapter. 

(e)  Failure  to  File  Annual  Unit  Usage  Report;  Penalties.  The  Superintendent 
of  the  Bureau  of  Building  Inspection  is  authorized  to  assess  penalties  as  set  forth 
below  for  failure  to  file  an  Annual  Unit  Usage  Report,  with  interest  on  penalties 
accruing  at  the  rate  of  l-'/2  percent  per  full  month  compounded  monthly  from  the 
date  the  penalty  is  due  as  stated  in  the  Superintendent’s  notification  below. 

If  the  owner  or  operator  fails  to  file  an  Annual  Unit  Usage  Report,  the 
Superintendent  or  his  designee  shall  notify  the  owner  and  operator  by  registered  or 
certified  mail  and  shall  post  a notice  informing  the  owner  and  operator  that  unless 
submission  of  the  Annual  Unit  Usage  Report  and  application  for  renewal  of  the 
hotel  license  is  made  within  15  calendar  days  of  the  mailing  of  the  letter,  the 
residential  and  tourist  units  shall  be  presumed  to  be  unchanged  from  the  previous 
year  and  the  Superintendent  shall  impose  a penalty  of  $300  per  month  for  each 
month  the  annual  report  is  not  filed.  If  the  Superintendent  does  not  receive  the 
report,  he  shall  notify  both  the  owner  and  operator,  by  mail,  that  he  is  imposing  the 
appropriate  penalty,  as  prorated,  which  must  be  paid  within  30  days  of  the  mailing 
of  the  notification,  and  that  interest  on  the  penalty  shall  accrue  from  the  expiration 
of  the  30  days  at  the  rate  of  l-*/2  percent  per  full  month  compounded  monthly.  The 
written  notification  shall  state  that  if  the  penalty  is  not  paid,  a lien  to  secure  the 
amount  of  the  penalty,  plus  the  accrued  interest,  will  be  recorded  against  the  real 
property  pursuant  to  the  provisions  of  Section  41.16(d)  of  this  Chapter. 

(f)  Appeal  of  Annual  Usage  Determination.  An  owner  or  operator  may  appeal 
the  annual  unit  usage  determination  by  the  Superintendent  of  the  Bureau  of 
Building  Inspection;  provided,  that  there  was  no  challenge  pursuant  to  the  provi- 
sions of  Subsection  (h)  below,  and  further  provided,  that  an  appeal  is  filed  within  20 
calendar  days  from  the  date  of  issuance  of  the  certificate  of  use.  If  an  appeal  is  filed, 
a copy  of  the  notice  of  appeal  shall  be  posted  by  the  owner  or  operator  and  a hearing 
pursuant  to  the  provisions  of  Section  41.8(b)  shall  be  scheduled. 
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(g)  Challenge;  Standing;  Statute  of  Limitation.  Any  interested  party  may  file 
a challenge  to  the  information  contained  in  the  annual  unit  usage  report  filed  by  the 
owner  or  operator;  provided,  that  such  a challenge  is  in  writing  and  is  submitted 
within  30  calendar  days  from  the  date  the  report  to  the  Bureau  of  Building 
Inspection  is  filed.  Upon  receipt  of  a challenge,  a hearing  pursuant  to  the  provisions 
of  Section  41.8(b)  shall  be  scheduled.  The  owner  or  operator  shall  have  the  burden 
of  proving  by  a preponderance  of  evidence  that  the  information  filed  is  correct. 
(Amended  by  Ord.  217-85,  App.  5/9/85) 

SEC.  41.8.  ADMINISTRATION,  (a)  Fees.  The  owner  or  operator  shall 
pay  the  following  filing  fees  to  the  Bureau  of  Building  Inspection  to  cover  its  costs  of 
investigating  and  reporting  on  eligibility.  Fees  shall  be  waived  for  an  individual  who 
files  an  affidavit  under  penalty  of  perjury  stating  that  he  or  she  is  an  indigent  person 
who  cannot  pay  the  filing  fee  without  using  money  needed  for  the  necessities  of  life. 

(1)  Statement  of  exemption:  $125. 

(2)  Claim  of  exemption  based  on  low-income  housing:  $125. 

(3)  Claim  of  exemption  based  on  partially  completed  conversion:  $250. 

(4)  Initial  Unit  Usage  Report:  $125  if  no  challenge  is  filed.  If  a challenge  is 
filed,  the  party  with  the  adverse  decision  shall  be  assessed  an  additional  $200  to 
reimburse  the  City  for  costs  of  public  hearing  prior  to  the  issuance  of  a certificate  of 
use  as  defined  in  Section  41.4(n). 

(5)  Annual  Unit  Usage  Report:  $40  if  no  challenge  is  filed.  If  a challenge  is 
filed,  the  party  with  the  adverse  decision  shall  be  assessed  an  additional  $200  to 
reimburse  the  City  for  costs  of  public  hearing  prior  to  the  issuance  of  a certificate  of 
use  as  defined  in  Section  41.4(n). 

(6)  Permit  to  convert:  $200.00. 

(7)  Challenge  to  claims  of  exemption,  Initial  Units  Usage  Report  or  Annual 
Unit  Usage  Report:  $10. 

(8)  Complaint  of  unlawful  conversion:  $10. 

(9)  Appeal  of  initial  or  annual  status  determination:  $50.  The  party  with  the 
adverse  decision  shall  be  assessed  an  additional  $200  to  reimburse  the  City  for  costs 
of  public  hearing  prior  to  the  issuance  of  a certificate  of  use  as  defined  in  Section 
41.4(n). 

(10)  Determination  by  Department  of  Real  Estate:  $750  and  the  actual 
amount  necessary  to  reimburse  the  Department  for  obtaining  independent 
appraisals. 

(b)  Hearing. 

(1)  Notice  of  Hearing.  Whenever  a hearing  is  required  or  requested  in  this 
Chapter,  the  Superintendent  of  the  Bureau  of  Building  Inspection  shall  within  45 
calendar  days  notify  the  owner  or  operator  of  the  date,  time,  place  and  nature  of  the 
hearing  by  registered  or  certified  mail.  The  Superintendent  of  the  Bureau  of 
Building  Inspection  shall  appoint  a hearing  officer.  Notice  of  such  a hearing  shall  be 
posted  by  the  Bureau  of  Building  Inspection.  The  owner  or  operator  shall  state 
under  oath  at  the  hearing  that  the  notice  remained  posted  for  at  least  10  calendar 
days  prior  to  the  hearing.  Said  notice  shall  state  that  all  permanent  residents 
residing  in  the  hotel  may  appear  and  testify  at  the  public  hearing;  provided,  that  the 
Bureau  of  Building  Inspection  is  notified  of  such  an  intent  72  hours  prior  to  the 
hearing  date. 
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(2)  Hearing  Procedure.  If  more  than  one  hearing  for  the  same  hotel  is 
required,  the  Superintendent  of  the  Bureau  of  Building  Inspection  shall  consolidate 
all  of  the  appeals  and  challenges  into  one  hearing;  however,  if  a civil  action  has  been 
filed  pursuant  to  the  provisions  of  Section  41.16(e)  of  this  Chapter,  all  hearings  on 
administrative  complaints  of  unlawful  conversions  involving  the  same  hotel  shall 
be  abated  until  such  time  as  final  judgment  has  been  entered  in  the  civil  action;  an 
interested  party  may  file  a complaint  in  intervention.  The  hearing  shall  be  tape 
recorded.  Any  party  to  the  appeal  may,  at  his/her  own  expense,  cause  the  hearing  to 
be  recorded  by  a certified  court  reporter.  The  hearing  officer  is  empowered  to  issue 
subpoenas  upon  application  of  the  parties  three  calendar  days  prior  to  the  date  of 
the  hearing.  During  the  hearing,  evidence  and  testimony  may  be  presented  to  the 
hearing  officer.  Parties  to  the  hearing  may  be  represented  by  counsel  and  have  the 
right  to  cross-examine  witnesses.  All  testimony  shall  be  given  under  oath.  Written 
decision  and  findings  shall  be  rendered  by  the  hearing  officer  within  20  working 
days  of  the  hearing.  Copies  of  the  findings  and  decision  shall  be  served  upon  the 
parties  to  the  hearing  by  registered  or  certified  mail.  A notice  that  a copy  of  the 
findings  and  decision  is  available  for  inspection  between  the  hours  of  9:00  a.m.  and 
5:00  p.m.  Monday  through  Friday  shall  be  posted  by  the  owner  or  operator. 

(3)  Judicial  Review.  The  decision  of  the  hearing  officer  shall  be  final  unless 
judicial  review  pursuant  to  Section  1094.5  of  the  Code  of  Civil  Procedure  is  filed 
with  a court  of  competent  jurisdiction  within  30  calendar  days  of  the  issuance  of  the 
written  decision. 

(c)  Inspection.  The  Superintendent  of  the  Bureau  of  Building  Inspection  shall 
conduct  from  time  to  time  on-site  inspections  of  the  daily  logs  and  other  supporting 
documents  to  determine  if  the  provisions  of  this  Chapter  have  been  complied  with. 
In  addition,  the  Superintendent  of  the  Bureau  of  Building  Inspection  or  his 
designee  shall  conduct  such  an  inspection  or  his  designee  shall  conduct  such  an 
inspection  as  soon  as  practicable  upon  the  request  of  a permanent  resident  of  the 
hotel.  If  upon  such  an  inspection,  the  Superintendent  or  his  designee  determines 
that  an  apparent  violation  of  the  provisions  of  this  Chapter  has  occurred,  he  shall 
post  a notice  of  apparent  violation  informing  the  permanent  residents  of  the  hotel 
thereof.  This  notice  shall  remain  posted  until  the  Superintendent  of  the  Bureau  of 
Building  Inspection,  or  his  designee,  determines  that  the  hotel  is  no  longer  in 
violation  of  the  provisions  of  this  Chapter. 

(d)  The  Superintendent  of  the  Bureau  of  Building  Inspection  may  impose  a 
penalty  of  $250  per  violation  for  failure  to  maintain  daily  logs  as  required  under 
Section  41.6(h)  above  and  for  failure  to  post  materials  as  required  under  Sections 
41.6(b), (c),(d),(f)  and  (i),  41.7(a)(3),  41.7(e),  41.7(f),  41.8(b)(2),  41.9(b)(10),  and 
41.15(b)  and  (c).  In  order  to  impose  such  penalties,  the  Superintendent  shall  notify 
both  the  owner  and  operator  by  certified  mail  that  he  is  imposing  the  penalty  or 
penalties,  which  must  be  paid  within  30  days  of  the  mailing  of  the  notification.  The 
written  notification  shall  state  that  if  the  penalty  is  not  paid,  a lien  to  secure  the 
amount  of  the  penalty  will  be  recorded  against  the  real  property  pursuant  to  the 
provisions  of  Section  41.16(d)  of  this  Chapter. 
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(e)  Costs  of  Enforcement.  The  proceeds  from  the  filing  fees  and  civil  fines 
assessed  shall  be  used  exclusively  to  cover  the  costs  of  investigation  and  enforce- 
ment of  this  ordinance  by  the  City  and  County  of  San  Francisco.  The  Superinten- 
dent of  the  Bureau  of  Building  Inspection  shall  annually  report  these  costs  to  the 
Board  of  Supervisors  and  recommend  adjustments  thereof. 

(0  Inspection  of  Records.  The  Bureau  of  Building  Inspection  shall  maintain  a 
file  for  each  residential  hotel  which  shall  contain  copies  of  all  applications,  exemp- 
tions. permits,  reports  and  decisions  filed  pursuant  to  the  provisions  of  this 
Chapter.  All  documents  maintained  in  said  files,  except  for  all  tax  returns  and 
documents  specifically  exempted  from  the  California  Public  Record  Act,  shall  be 
made  available  for  public  inspection  and  copying. 

(g)  Promulgation  of  Rules  and  Regulations.  The  Superintendent  of  the 
Bureau  of  Building  Inspection  shall  propose  rules  and  regulations  governing  the 
appointment  of  an  administrative  officer  and  the  administration  and  enforcement 
of  this  Chapter.  After  reasonable  notice  and  opportunity  to  submit  written  com- 
ment are  given,  final  rules  and  regulations  shall  be  promulgated.  (Amended  by  Ord. 
217-85,  App.  5/9/85) 

SEC.  41.9.  PERMIT  TO  CONVERT,  (a)  Any  owner  or  operator,  or  his 
authorized  agent,  of  a residential  hotel  may  apply  for  a permit  to  convert  one  or 
more  residential  units  by  submitting  an  application  and  the  required  fee  to  the 
Central  Permit  Bureau. 

(b)  The  permit  application  shall  contain  the  following  information: 

(1)  The  name  and  address  of  the  building  in  which  the  conversions  are 
proposed;  and 

(2)  The  names  and  addresses  of  all  owners  or  operators  of  said  building;  and 

(3)  A description  of  the  proposed  conversion  including  the  nature  of  the 
conversion,  the  total  number  of  units  in  the  building,  their  current  uses;  and 

(4)  The  room  numbers  and  locations  of  the  units  to  be  converted;  and 

(5)  Preliminary  drawings  showing  the  existing  floor  plans  and  proposed  floor 
plans;  and 

(6)  A description  of  the  improvements  or  changes  proposed  to  be  constructed 
or  installed  and  the  tentative  schedule  for  start  of  construction;  and 

(7)  The  current  rental  rates  for  each  residential  unit  to  be  converted;  and 

(8)  The  length  of  tenancy  of  the  permanent  residents  affected  by  the  proposed 
conversion;  and 

(9)  A statement  regarding  how  one-for-one  replacement  of  the  units  to  be 
converted  will  be  accomplished,  including  the  proposed  location  of  replacement 
housing  if  replacement  is  to  be  provided  off-site;  and 

(10)  A declaration  under  penalty  of  peijury  from  the  owner  or  operator 
stating  that  he  has  complied  with  the  provisions  of  Section  41.14(b)  below  and  his 
filing  of  a permit  to  convert.  On  the  same  date  of  the  filing  of  the  application,  a 
notice  that  an  application  to  convert  has  been  filed  shall  be  posted  until  a decision  is 
made  on  the  application  to  convert.  (Amended  by  Ord.  400-83,  App.  7/21/83) 

SEC.  41.10.  ONE-FOR-ONE  REPLACEMENT,  (a)  Prior  to  the  issuance 
of  a permit  to  convert,  the  owner  or  operator  shall  provide  one-for-one  replacement 
of  the  units  to  be  converted  by  one  of  the  following  methods: 
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(1)  Construct  or  cause  to  be  constructed  a substantially  comparable-sized 
unit  to  be  made  available  at  comparable  rent  to  replace  each  of  the  units  to  be 
converted;  or 

(2)  Cause  to  be  brought  back  into  the  housing  market  a comparable  unit  from 
any  building  which  was  not  subject  to  the  provisions  of  this  Chapter  to  be  offered  at 
comparable  rent  to  replace  each  unit  to  be  converted;  or 

(3)  Construct  or  cause  to  be  constructed  or  rehabilitated  apartment  units  for 
elderly,  disabled  or  low-income  persons  or  households  at  a ratio  of  less  than  one-to- 
one  to  be  determined  by  the  City  Planning  Commission  in  accordance  with  the 
provisions  of  Section  303  of  the  City  Planning  Code.  A notice  of  said  City  Planning 
Commission  hearing  shall  be  posted  by  the  owner  or  operator  seven  calendar  days 
before  the  hearing. 

(4)  Pay  to  the  City  and  County  of  San  Francisco  an  amount  equal  to  40 
percent  of  the  cost  of  construction  of  an  equal  number  of  comparable  units  plus  site 
acquisition  cost.  All  such  payments  shall  go  into  a San  Francisco  Residential  Hotel 
Preservation  Fund  Account.  The  Department  of  Real  Estate  shall  determine  this 
amount  based  upon  two  independent  appraisals. 

(b)  Any  displaced  permanent  resident  relocated  to  replacement  units  pro- 
vided under  Subdivision  (a)  above  shall  be  deemed  to  have  continued  his  occu- 
pancy in  the  converted  unit  for  the  purpose  of  administering  Subsection  (k)  of 
Section  37.2,  San  Francisco  Administrative  Code  (San  Francisco  Rent  Stabilization 
and  Arbitration  Ordinance).  (Amended  by  Ord.  400-83,  App.  7/21/83) 

SEC.  41.11.  MANDATORY  DENIAL  OF  PERMIT  TO  CONVERT.  A 
permit  to  convert  shall  be  denied  by  the  Superintendent  of  the  Bureau  of  Building 
Inspection  if: 

(a)  The  requirements  of  Section  41.9  or  41.10,  above,  have  not  been  fully 
complied  with; 

(b)  The  application  is  incomplete  or  contains  incorrect  information; 

(c)  An  applicant  has  committed  unlawful  action  as  defined  in  this  Chapter 
within  12  months  previous  to  the  issuance  for  a permit  to  convert.  (Amended  by 
Ord.  400-83,  App.  7/21/83) 

SEC.  41.12.  APPROVAL  AND  ISSUANCE  OF  PERMIT  TO 
RECOVER.  The  Superintendent  of  the  Bureau  of  Building  Inspection  shall  issue  a 
permit  to  convert;  provided,  that; 

(a)  The  requirements  of  Section  41.9  have  been  met; 

(b)  Evidence  of  compliance  with  the  requirements  of  Section  41.10  has  been 
submitted.  Satisfactory  evidence  of  compliance  may  be: 

( 1 ) A certification  of  final  completion  or  permit  of  occupancy  on  the  replace- 
ment housing;  or 

(2)  A receipt  from  the  City  Treasurer  that  the  in-lieu  payment  determined  by 
the  Department  of  Real  Estate  has  been  received;  and 

(3)  Evidence  of  compliance  with  the  requirements  of  Section  41.14  herein. 

Concurrent  with  the  issuance  of  a permit  to  convert,  the  Superintendent  of  the 

Bureau  of  Building  Inspection  shall  issue  a new  certificate  of  use  which  shall  state 
the  newly  certified  number  of  residential  units  and  tourist  units.  (Amended  by  Ord. 
400-83,  App.  7/21/83) 
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SEC.  41.13.  APPEAL  OF  DENIAL  OR  APPROVAL  OF  PERMIT  TO 
CONVERT,  (a)  Denial  or  approval  of  a permit  application  may  be  appealed  to  the 
Board  of  Permit  Appeals,  pursuant  to  Sections  8 et  seq.  Part  III  of  the  San  Francisco 
Municipal  Code. 

(b)  The  owner  or  operator  shall  submit  a statement  under  the  penalty  of 
perjury  that  he  has  notified  all  the  affected  permanent  residents  of  his  appeal  and  of 
the  date,  time,  and  place  of  the  hearing  before  the  Board  of  Permit  appeals  seven 
calendar  days  prior  to  the  scheduled  hearing. 

(c)  The  appellant  shall  have  the  burden  of  proving  that  the  determination  of 
the  Superintendent  of  the  Bureau  of  Building  Inspection  is  invalid.  (Amended  by 
Ord.  217-85,  App.  5/9/85) 

SEC.  41.14.  RIGHTS  OF  PERMANENT  RESIDENTS,  (a)(1)  All  perma- 
nent residents  residing  in  said  building  at  the  time  of  an  application  for  a permit  to 
convert  and  thereafter  shall  be  timely  informed  of  all  public  hearings  and  admin- 
istrative decisions  concerning  said  conversion;  said  notices  shall  be  posted  by  the 
owner  or  operator; 

(2)  A permanent  resident  has  the  right  to  occupy  his/her  residential  unit  for 
60  calendar  days  from  the  issuance  of  the  permit  to  convert; 

(3)  A permanent  resident  shall  be  offered  comparable  available  units  in  the 
building,  or  to  any  replacement  housing  provided  pursuant  to  subdivision 
41.10(a)(1)  or  (2);  and 

(4)  All  displaced  permanent  residents  are  entitled  to  relocation  assistance  as 
provided  for  in  Subsection  (b)  below. 

(5)  Seven  calendar  days  prior  to  the  filing  of  an  application  for  a permit  to 
convert,  the  owner  or  operator  shall  notify,  in  writing,  by  personal  service,  or 
registered  or  certified  mail,  every  permanent  resident  affected  by  the  proposed 
conversion  of  his/her  intent  to  convert  designated  units. 

(6)  The  notification  required  by  Subsection  (4)  above  shall  also  inform  the 
permanent  residents  of  their  rights  under  Subsections  (1)  through  (3)  above. 

(b)  Relocation  Assistance. 

(1)  A permanent  resident,  who  as  a result  of  the  conversion  of  his/her  unit 
must  relocate  off  site,  shall  be  reimbursed  the  actual  moving  expenses  not  to  exceed 
$300  or  may  consent  to  be  moved  by  the  owner  or  operator; 

(2)  A displaced  permanent  resident  shall  have  the  right  of  first  refusal  for  the 
rental  or  leasing  of  replacement  units,  if  any,  provided  pursuant  to  the  provisions  of 
Sections  41.10(a)(1)  or  41.10(a)(2); 

(3)  A permanent  resident  displaced  by  partially  completed  conversion  under 
the  provisions  of  Section  41.6(c)(3)  shall  be  entitled  to  a displacement  allowance  of 
$1,000  per  displaced  person.  (Amended  by  Ord.  400-83,  App.  7/21/83) 

SEC.  41.15.  DEMOLITION,  (a)  This  Section  shall  apply  only  to  demoli- 
tion of  buildings  pursuant  to  an  abatement  order  of  the  Director  of  Public  Works  or 
the  Superior  Court  of  the  State  of  California. 

(b)  Upon  submission  of  an  application  for  a demolition  permit,  the  owner  or 
operator  shall  post  a copy  of  said  application. 
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(c)  Upon  notification  by  the  Central  Permit  Bureau  that  a demolition  permit 
has  been  issued,  the  owner  or  operator  shall  post  a notice  explaining  the  procedure 
for  challenging  the  issuance  of  the  demolition  permit  to  the  Board  of  Permit 
Appeals. 

(d)  When  issued  a demolition  permit,  the  owner  or  operator  shall  provide  a 
written  notice  of  the  demolition  within  10  calendar  days  of  issuance  of  the  permit  to 
each  residential  permanent  resident.  Each  permanent  resident  shall  be  notified  in 
writing  of  his/her  rights  ro  relocation  assistance  and  to  occupy  the  same  unit  for  a 
period  of  up  to  60  days  after  issuance  of  the  demolition  permit. 

(e)  The  subsequent  issuance  of  a building  permit  for  construction  on  the 
demolished  site  shall  be  conditioned  on  the  owner  or  operator’s  agreement  to 
replace,  on  a one-for-one  basis,  the  demolished  residential  units  as  required  by  the 
provisions  of  Section  41.10.  No  building  permit  shall  be  issued  until  the  provisions 
of  Section  41.10  have  been  complied  with. 

(f)  The  conditions  for  issuance  of  a demolition  permit  set  forth  in  Subsection 
(e)  above  shall  be  recorded  by  the  owner  at  the  time  of  issuance  of  the  demolition 
permit  in  order  to  provide  notice  of  said  conditions  to  all  subsequent  purchasers 
and  interested  parties.  (Amended  by  Ord.  217-85,  App.  5/9/85) 

SEC.  41.16.  UNLAWFUL  CONVERSION;  REMEDIES;  FINES,  (a) 
Unlawful  Actions.  It  shall  be  unlawful  to: 

(1)  Change  the  use  of,  or  to  eliminate  a residential  hotel  unit  or  to  demolish  a 
residential  hotel  unit  except  pursuant  to  a lawful  abatement  order,  without  first 
obtaining  a permit  to  convert  in  accordance  with  the  provisions  of  this  Chapter. 

(2)  Rent  any  residential  unit  for  a daily  term  of  tenancy  unless  specifically 
provided  for  in  Subsection  (3)  below. 

(3)  Offer  for  rent  for  nonresidential  use  or  tourist  use  a residential  unit  except 
as  follows: 

(A)  A tourist  unit  may  be  rented  to  a permanent  resident  without  changing 
the  legal  status  of  that  unit  as  a tourist  unit  upon  voluntary  vacation  of  that  unit  by 
the  permanent  resident  or  upon  eviction  for  cause; 

(B)  A residential  unit  which  is  vacant  at  any  time  during  the  period  com- 
mencing on  May  1st  and  ending  on  September  30th  annually  may  be  rented  as  a 
tourist  unit;  provided,  that  the  residential  unit  was  vacant  due  to  voluntary  vaca- 
tion of  a permanent  resident  or  was  vacant  due  to  lawful  eviction  for  cause  after  the 
tenant  was  accorded  all  the  rights  guaranteed  by  State  and  local  laws  during  his/her 
tenancy,  and  further  provided,  that  that  residential  hotel  unit  shall  immediately 
•rpvert  to  residential  use  on  application  of  a prospective  permanent  resident. 

(b)  Hearing  Standards  to  be  Applied.  Upon  the  filing  of  a complaint  by  an 
interested  party  that  an  unlawful  conversion  has  occurred  and  payment  of  the 
required  fee,  the  Superintendent  at  the  Bureau  of  Building  Inspection  shall  sched- 
ule a hearing  pursuant  to  the  provisions  of  Section  41.8(b).  The  Complainant  shall 
bear  the  burden  of  proving  that  a unit  has  been  unlawfully  converted.  The  hearing 
officer  shall  consider,  among  others,  the  following  factors  in  determining  whether 
conversion  has  occurred: 

( 1 ) Shortening  of  the  term  of  an  existing  tenancy  without  the  prior  approval  of 
the  permanent  resident; 
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(2)  Reduction  of  the  basic  services  provided  to  a residential  hotel  unit 
intended  to  lead  to  conversion.  For  the  purpose  of  this  Section,  basic  services  are 
defined  as  access  to  common  areas  and  facilities,  food  service,  housekeeping 
services  and  security; 

(3)  Repeated  failure  to  comply  with  order  of  the  Bureau  of  Building  Inspec- 
tion or  the  Department  of  Public  Health  to  correct  code  violations  with  intent  to 
cause  the  permanent  residents  to  voluntarily  vacate  the  premises; 

(4)  Repeated  citations  by  the  Superintendent  of  the  Bureau  of  Building 
Inspection  or  the  Department  of  Public  Health  of  code  violations; 

(5)  Offer  of  the  residential  units  for  nonresidential  use  or  tourist  use  except  as 
provided  in  this  Chapter;  and 

(6)  Eviction  or  attempt  to  evict  a permanent  resident  from  a residential  hotel 
on  grounds  other  than  those  specified  in  Sections  37.9(a)(1)  through  37.9(a)(8)  of 
the  San  Francisco  Administrative  Code  except  where  a permit  to  convert  has  been 
issued. 

(7)  Repeated  posting  by  the  Superintendent  of  the  Bureau  of  Building  Inspec- 
tion of  notices  of  apparent  violations  of  this  Chapter  pursuant  to  Section  41.8(c) 
above. 

(c)  Civil  Penalties.  Where  the  hearing  officer  finds  that  an  unlawful  conver- 
sion has  occurred,  a civil  penalty  of  three  times  the  daily  rate  per  day  for  each 
unlawfully  converted  unit  from  the  day  the  complaint  is  filed  until  such  time  as  the 
living  unit  reverts  to  its  authorized  use,  not  to  exceed  the  total  sum  of  $5,000  shall 
be  imposed  by  the  Superintendent.  The  hearing  officer’s  decision  shall  notify  the 
parties  of  this  penalty  provision  and  shall  state  that  the  Superintendent  of  the 
Bureau  of  Building  Inspection  is  authorized  to  impose  the  appropriate  penalty  by 
written  notification  to  both  the  owner  and  operator,  requesting  payment  within  30 
days.  If  the  penalty  imposed  is  not  paid,  a lien  to  secure  the  amount  of  the  penalty 
will  be  recorded  against  the  real  property  pursuant  to  the  provisions  of  Section 
41.16(d)  of  this  Chapter. 

(d)  Lien  Proceedings. 

1.  Preparation  of  Delinquency  Report.  If  any  penalty  imposed  pursuant  to 
Sections  41.7(d),  41.7(e),  41.8(d)  or  41.16(c)  is  not  received  within  the  required  time 
period,  the  Superintendent  of  the  Bureau  of  Building  Inspection  shall  initiate 
proceedings  to  make  the  penalty,  plus  accrued  interest,  a special  assessment  lien 
against  the  real  property  regulated  under  this  Chapter.  The  Superintendent  shall 
prepare  a delinquency  report  for  the  Board  of  Supervisors.  For  each  delinquent 
account,  the  report  shall  contain  the  owner’s  name,  the  amount  due,  including 
interest,  and  a description  of  the  real  property.  The  report  shall  also  indicate  which 
of  the  delinquent  accounts  should  be  exempted  from  the  lien  procedure  because  of 
the  small  amounts  involved,  or  because  another  debt  collection  procedure  is  more 
appropriate.  The  descriptions  of  the  parcels  shall  be  those  used  for  the  same  parcels 
on  the  Assessor’s  map  books  for  the  current  year. 

2.  Notice.  Five  days  prior  to  forwarding  the  delinquency  report  to  the  Board 
of  Supervisors,  the  Superintendent  shall  mail  a copy  of  the  report  to  each  affected 
owner  and  shall  post  the  report  at  the  affected  properties.  Upon  receipt  of  the 
report,  the  Board  of  Supervisors  shall  fix  a time,  date  and  place  for  hearing  the 
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report  and  any  protest  or  objections  thereto,  and  shall  mail  notice  of  the  hearing  to 
each  owner  of  real  property  described  in  the  report  not  less  than  10  days  prior  the 
date  of  hearing. 

3.  Hearing  and  Confirmation.  The  Board  of  Supervisors  shall  hear  the  report 
with  opportunity  for  any  protests  or  objections  of  the  owners  of  the  real  property 
liable  to  be  assessed  for  delinquent  accounts.  The  Board  may  make  such  revisions, 
corrections  or  modifications  of  the  report  as  it  may  deem  just,  after  which,  by 
motion  or  resolution,  it  shall  be  confirmed.  The  Board’s  decision  on  the  report  and 
on  all  protests  or  objections  thereto  shall  be  final  and  conclusive;  provided,  how- 
ever, that  any  delinquent  account  may  be  removed  from  the  report  by  payment  in 
full  at  any  time  prior  to  confirmation  of  the  report.  The  Clerk  of  the  Board  shall 
cause  the  confirmed  report  to  be  verified  in  form  sufficient  to  meet  recording 
requirements. 

4.  Collection  of  Assessment.  Upon  confirmation  of  the  report  by  the  Board, 
the  delinquent  charges  contained  therein  shall  constitute  a special  assessment 
against  the  property  listed  in  the  report.  Each  such  assessment  shall  be  subordinate 
to  all  existing  special  liens  previously  imposed  upon  such  property  and  paramount 
to  all  other  liens  except  those  for  state,  county  and  municipal  taxes  with  which  it 
shall  be  in  parity.  The  lien  shall  continue  until  the  assessment  and  all  interest  due 
and  payable  thereon  are  paid.  All  laws  applicable  to  the  levy,  collection  and 
enforcement  of  municipal  taxes  shall  be  applicable  to  said  special  assessment. 

5.  Recordation;  Charges.  The  Clerk  of  the  Board  shall  cause  the  confirmed 
and  verified  report  to  be  recorded  in  the  County  Recorder’s  office  within  10  days  of 
its  confirmation.  The  special  assessment  lien  on  each  parcel  of  property  described 
in  said  report  shall  carry  additional  charges  for  administrative  expenses  of  $100  or 
10  percent  of  the  amount  of  the  unpaid  balance,  including  interest,  whichever  is 
higher. 

6.  Filing  with  Controller  and  Tax  Collector;  Distribution  of  Proceeds.  After 
the  report  is  recorded,  the  Clerk  of  the  Board  shall  file  a certified  copy  with  the 
Controller  and  Tax  Collector,  whereupon  it  shall  be  the  duty  of  said  officers  to  add 
the  amount  of  said  assessment  to  the  next  regular  bill  for  taxes  levied  against  said 
parcel  or  parcels  of  land  for  municipal  purposes,  and  thereafter  said  amount  shall 
be  collected  at  the  same  time  and  in  the  same  manner  as  ordinary  City  and  County 
taxes  are  collected,  and  shall  be  subject  to  the  same  penalties  and  the  same 
procedure  under  foreclosure  and  sale  in  case  of  delinquency  as  provided  for 
property  taxes  of  the  City  and  County  of  San  Francisco.  Except  for  the  release  of  lien 
recording  fee  authorized  in  Subsection  (7)  below,  all  sums  collected  by  the  Tax 
Collector  pursuant  to  this  Section  shall  be  held  in  trust  by  the  Treasurer  and 
distributed  as  provided  in  Section  41.8(e)  of  this  Chapter. 

7.  Release  of  Lien;  Recording  Fee.  Upon  payment  to  the  Tax  Collector  of  the 
special  assessment,  the  Tax  Collector  shall  cause  a Release  of  Lien  to  be  recorded 
with  the  County  Recorder,  and  from  the  sum  collected  pursuant  to  Subsection  (6) 
above,  shall  pay  to  the  County  Recorder  a recording  fee  of  $6. 

(e)  Civil  Action.  A permanent  resident  injured  by  any  action  unlawful  under 
this  Chapter  may  institute  a civil  proceeding  for  injunctive  relief  and  damages.  The 
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Superintendent  of  the  Bureau  of  Building  Inspection  may  institute  a civil  proceed- 
ing for  injunctive  relief.  Counsel  for  the  permanent  resident  shall  notify  the  City 
Attorney’s  Office  of  the  City  and  County  of  San  Francisco  of  any  action  filed 
pursuant  to  this  Section.  In  determining  whether  an  unlawful  conversion  has 
occurred,  the  court  may  consider,  among  other  factors,  those  enumerated  in 
Section  41.16(b)  of  this  Chapter.  (Amended  by  Ord.  217-85,  App.  5/9/85) 

SEC.  41.16A.  MISDEMEANORS.  It  shall  be  unlawful  for  an  owner  or 
operator  to  provide  false  information  to  the  Superintendent  of  the  Bureau  of 
Building  Inspection  or  his  designees.  Any  owner  or  operator  who  files  false  infor- 
mation shall  be  guilty  of  a misdemeanor.  Conviction  of  a misdemeanor  hereunder 
shall  be  punishable  by  a fine  of  not  more  than  $500  or  by  imprisonment  in  the 
County  Jail  for  a period  not  to  exceed  six  months,  or  by  both.  (Amended  by  Ord. 
271-85,  App.  5/9/85) 

SEC.  41.17.  ANNUAL  REVIEW  OF  RESIDENTIAL  HOTEL  STATUS, 
(a)  The  Department  of  City  Planning  shall  prepare  and  submit  to  the  Board  of 
Supervisors  an  annual  status  report  containing  the  following: 

(1)  Current  data  on  the  number  of  residential  hotels  and  the  number  of 
residential  units  in  each  of  the  residential  hotels  in  the  City  and  County  of  San 
Francisco,  including,  to  the  extent  feasible,  information  regarding  rents,  services 
provided,  and  violations  of  the  City’s  codes; 

(2)  Current  data  on  the  number  of  residential  hotel  units  converted  pursuant 
to  a permit  to  convert; 

(3)  Current  data  on  the  number  of  hotel  units  demolished  or  eliminated  due 
to  code  abatement  proceedings  and  fire; 

(4)  Current  data  on  the  number  of  residential  hotel  units  illegally  converted; 

(5)  Current  data  on  the  number  of  replacement  housing  units  rehabilitated  or 
constructed; 

(6)  A summary  of  the  enforcement  efforts  by  all  City  agencies  responsible  for 
the  administration  of  this  Chapter; 

(7)  An  analysis  of  the  effectiveness  of  this  Chapter  relative  to  the  preservation 
of  and  construction  of  low  and  moderate  income  housing  and  the  availability  of 
moderately  priced  tourist  units  in  the  City  and  County  of  San  Francisco. 

(b)  The  Planning,  Housing  and  Development  Committee  of  the  Board  of 
Supervisors  shall  conduct  a hearing  on  the  annual  report  submitted  by  the  Depart- 
ment of  City  Planning  and  shall  recommend  appropriate  actions  to  be  taken  by  the 
Board  of  Supefyisors.  (Amended  by  Ord.  400-83,  App.  7/21/83) 

SEC.  41.18.  CONSTRUCTION,  (a)  Nothing  in  this  Chapter  may  be  con- 
strued to  supersede  any  other  lawfully  enacted  ordinance  of  the  City  and  County  of 
San  Francisco. 

(b)  Clauses  of  this  Chapter  are  declared  to  be  severable  and  if  any  provision 
or  clause  of  this  Chapter  or  the  application  thereof  is  held  to  be  unconstitutional  or 
to  be  otherwise  invalid  by  any  court  of  competent  jurisdiction,  such  invalidity  shall 
not  affect  other  provisions  of  this  Chapter.  (Amended  by  Ord.  400-83,  App. 
7/21/83) 
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Conversion  Ordinance.  (Added  by  Ord.  331-81,  App.  6/26/81) 
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41A.1. 
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41A.2. 

Sec. 

41A.3. 

Sec. 

41A.4. 

Sec. 

41A.5. 

Sec. 

41A.6. 

Sec. 

41A.7. 

SEC. 

SEC.  41A.2.  PURPOSE.  It  is  the  purpose  of  this  ordinance  to  benefit  the 
general  public  by  minimizing  adverse  impacts  on  the  housing  supply  and  on 
persons  and  households  of  all  income  levels  resulting  from  the  loss  of  apartment 
units  through  their  conversion  to  tourist  and  transient  use.  This  is  to  be  accom- 
plished by  regulating  the  conversion  of  apartment  units  to  tourist  and  transient  use. 
and  through  appropriate  administrative  and  judicial  remedies.  (Added  by  Ord. 
331-81,  App.  6/26/81) 


SEC.  41A.3.  FINDINGS.  The  Board  of  Supervisors  finds  that: 

(a)  There  is  a severe  shortage  of  decent,  safe,  sanitary  and  affordable  rental 
housing  in  the  City  and  County  of  San  Francisco. 

(b)  The  people  of  the  City  and  County  of  San  Francisco,  cognizant  of  the 
housing  shortage  in  San  Francisco,  on  November  4, 1980,  adopted  a declaration  of 
policy  to  increase  the  City  and  County’s  housing  supply  by  20,000  units. 

(c)  Many  of  the  City  and  County’s  elderly,  disabled  and  low-income  persons 
and  households  reside  in  apartment  units. 

(d)  As  a result  of  the  removal  of  apartment  units  from  the  rental  housing 
market,  a housing  emergency  exists  within  the  City  and  County  of  San  Francisco  for 
its  elderly,  disabled  and  low-income  households. 

(e)  The  Board  of  Supervisors  and  the  Mayor  of  the  City  and  County  of  San 
Francisco  recognized  this  housing  emergency  and  enacted  an  ordinance  which 
established  a moratorium  on  the  conversion  of  apartment  units  to  tourist  and 
transient  use. 

(f)  The  conversion  of  apartment  units  to  tourist  and  transient  use  impacts 
especially  on  persons  seeking  housing  in  the  low  to  moderate  price  range. 

(g)  It  is  in  the  public  interest  that  conversion  of  apartment  units  be  regulated 
and  that  remedies  be  provided  when  unlawful  conversion  has  occurred,  in  order  to 
protect  the  resident  tenants  and  to  conserve  the  limited  housing  resources.  (Added 
by  Ord.  331-81,  App.  6/26/81) 


SEC.  41A.4.  DEFINITIONS,  (a)  Apartment  Unit.  Room  or  rooms  in  any 
building,  or  portion  thereof,  which  is  designed,  built,  rented,  leased,  let  or  hired  out 
to  be  occupied,  or  which  is  occupied  as  the  home  or  residence  of  four  or  more 
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households  living  independently  of  each  other  in  dwelling  units  as  defined  in  the 
San  Francisco  Housing  Code,  provided  that  the  apartment  was  occupied  by  a 
permanent  resident  on  or  after  February  8,  1981. 

(b)  Residential  Use.  Any  use  for  occupancy  as  a dwelling  unit  by  a permanent 
resident. 

(c)  Tourist  or  Transient  Use.  Use  of  an  apartment  unit  for  occupancy  on  a 
daily  term  of  tenancy;  or  occupancy  of  a unit  leased  by  a business  entity,  whether  on 
short-term  or  long-term  basis,  for  temporary  use  of  its  employees  or  guests. 

(d)  Permanent  Resident.  A person  who  occupies  an  apartment  unit  for  at  least 
60  consecutive  days  with  intent  to  establish  that  unit  as  his  or  her  principal  place  or 
residence. 

(e)  Conversion  or  Convert.  The  change  of  the  use  or  to  rent  an  apartment  unit 
from  residential  use  to  tourist  and  transient  use. 

(f)  Owner.  Owner  includes  any  person  who  is  the  owner  of  record  of  the  real 
property.  (Added  by  Ord.  331-81,  App.  6/26/81) 

SEC.  41A.5.  UNLAWFUL  CONVERSION;  REMEDIES,  (a)  Unlawful 
Actions.  It  shall  be  unlawful  for  any  owner  to  offer  an  apartment  unit  for  rent  for 
tourist  use. 

(b)  Civil  Action  by  Tenant.  Any  permanent  resident  injured  by  any  action 
unlawful  under  this  chapter  shall  be  entitled  to  injunctive  relief  and  to  recover  three 
times  the  actual  damages  in  a civil  action.  (Added  by  Ord.  331-81,  App.  6/26/81) 

SEC.  41A.6.  REPORT  ON  APARTMENT  CONVERSION,  (a)  The 
Department  of  City  Planning  shall  report  to  the  Board  of  Supervisors  on  the 
conversion  of  apartment  units  to  tourist  and  commercial  uses  and  shall  formulate 
comprehensive  legislation  for  the  Board  of  Supervisors  to  consider  within  one  year 
of  the  passage  of  this  ordinance. 

(b)  The  Department  of  City  Planning  shall  specifically  determine  the  follow- 
ing: 

(1)  The  social,  economic  and  physical  impact  of  such  conversion  upon  low 
and  moderate-income  households,  which  comprise  a significant  portion  of  the 
residents  of  apartment  units.  These  groups  shall  include,  but  not  be  limited  to,  the 
elderly,  the  disabled,  minorities,  single  heads  of  households  with  minor  children, 
and  other  persons  with  limited  economic  resources, 

(2)  The  impact  that  such  conversions  will  have  upon  the  total  stock  of  low 
and  moderate-income  housing  in  the  City  and  County  of  San  Francisco  as  a whole, 
as  well  as  the  impact  upon  the  areas  in  which  the  units  in  question  are  located; 

(3)  The  effect  of  prohibition  of  the  conversion  of  said  apartment  units  to 
tourist  or  commercial  uses  unless  replacement  housing  units  are  provided  on  a one- 
to-one  basis.  (Added  by  Ord.  331-81,  App.  6/26/81) 

SEC.  41A.7.  CONSTRUCTION,  (a)  Nothing  in  this  Chapter  may  be  con- 
strued to  supersede  any  other  lawfully  enacted  ordinance  of  the  City  and  County  of 
San  Francisco. 

(b)  Clauses  of  this  Chapter  are  declared  to  be  severable  and  if  any  provision 
or  clause  of  this  chapter  or  the  application  thereof  is  held  to  be  unconstitutional  or 
to  be  otherwise  invalid  by  any  court  of  competent  jurisdiction,  such  invalidity  shall 
not  affect  other  provisions  of  this  Chapter.  (Added  by  Ord.  331-81,  App.  6/26/81) 
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CHAPTER  41 B 


CHINATOWN-NORTH  BEACH  MORATORIUM  ON  RESIDENTIAL 
HOTEL  UNIT  CONVERSION,  DEMOLITION  AND  CHANGE  IN  USE 
ORDINANCE 


Sec.  41B.1. 

Title. 

Sec.  41B.2. 

Findings. 

Sec.  41B.3. 

Creation  of  Citizens’  Advisory  Committee. 

Sec.  41B.4. 

Definitions. 

Sec.  41B.5. 

Moratorium  on  Approval  of  Permit  Applications  to  Change  the 
Use  of  Residential  Hotel  Units. 

Sec.  41B.6. 

Prohibition  Against  Conversion. 

Sec.  41B.7. 

Injunctive  Relief. 

Sec.  41 B. 8. 

Criminal  Penalty. 

Sec.  41B.9. 

Civil  Action. 

Sec.  4 IB.  10. 

Action  on  Permits  After  Unlawful  Demolition. 

Sec.  41B.11. 

Duration  of  Ordinance. 

Sec.  4 IB.  12. 

Declaration  of  Intent. 

Sec.  4 IB.  13. 

Severability. 

SEC.  41B.1.  TITLE.  This  ordinance  shall  be  known  as  the  Chintown- 
North  Beach  Moratorium  on  Residential  Hotel  Unit  Conversion,  Demolition,  and 
Change  in  Use  Ordinance.  (Added  by  Ord.  185-84,  App.  5/4/84) 

SEC.  41B.2.  FINDINGS.  The  Board  of  Supervisors  finds  and  declares  as 
follows: 

(a)  There  is  a severe  shortage  of  decent,  safe,  sanitary,  and  affordable  rental 
housing  in  the  Chinatown-North  Beach  area. 

(b)  A housing  emergency  exists  in  Chinatown-North  Beach  requiring  imme- 
diate legislative  action  by  the  Board  of  Supervisors. 

(c)  Residential  hotel  units  are  a significant  source  of  low-income  housing 
stock  and  form  a large  proportion  of  the  housing  in  the  Chinatown-North  Beach 
area.  More  than  10,000  people  reside  in  residential  hotel  units  in  said  area,  most  of 
whom  are  low-income,  minority,  elderly,  or  disabled.  They  are  the  most  frail  and 
the  highest-need  groups  of  San  Francisco,  and  are  least  able  to  cope  with  displace- 
ment and  threats  of  displacement  in  San  Francisco’s  housing  market. 

(d)  Residential  hotel  tenants  in  Chinatown  have  special  needs.  They  are 
mostly  older  Chinese  with  single-language  skills.  Over  half  (5,790)  of  the 
Chinatown  Census  Area  population  speaks  English  not  well  or  not  at  all.  The 
population  has  limited  income  and  is  dependent  on  walking  or  buses  to  get  to  their 
daily  activities.  More  than  75  percent  of  the  residents  have  no  automobile  and  need 
to  live  in  an  area  which  is  close  to  transportation,  shops  and  services  which  can 
meet  their  non-English  speaking  needs. 

(e)  The  damand  for  office  and  other  commercial  space  in  the  City  impacts  the 
Chinatown-North  Beach  area  with  particular  severity,  since  said  area  is  adjacent  to 
the  Financial  District  (C-3-0  district)  and  because  of  the  financial  and  physical  ease 
with  which  structures  in  Chinatown-North  Beach  can  be  converted  or  demolished. 
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This  demand,  combined  with  the  development  restraints  imposed  on  the  adjacent 
downtown  area  by  both  the  interim  controls  and  proposed  permanent  controls  of 
the  Downtown  Plan  increases  the  pressure  on  the  existing  scarce  supply  of  afford- 
able rental  space  in  the  Chinatown-North  Beach  area.  This  pressure  encourages 
conversion  of  residential  hotel  units  to  commercial  and  office  uses. 

(0  The  South  of  Market,  North  of  Market  and  Chinatown-North  Beach 
neighborhoods  have  two-thirds  of  the  City’s  residential  hotels,  but  the  two  other 
neighborhoods  have  controls  or  proposed  controls  in  addition  to  the  controls  of  the 
Residential  Hotel  Unit  Conversion  and  Demolition  Ordinance  which  serve  as 
disincentives  to  the  conversion  or  demolition  of  residential  units.  The  North  of 
Market  has  zoning  amendments  pending  which  would  impose  additional  require- 
ments for  conversion  to  nonresidential  uses.  The  South  of  Market  has  had  in  place 
since  December  1983  an  Interim  South  of  Market  Industrial  and  Housing  Conser- 
vation Special  Use  District  which  limits  the  floor  area  ratio  for  office  development 
and  increases  the  parking  requirements  over  what  previously  had  been  in  effect  for 
office  development.  The  provisions  of  the  Special  Use  District  are  a disincentive  to 
the  conversion  or  demolition  of  existing  development  for  office  use. 

(g)  The  existing  Residential  Hotel  Unit  Conversion  and  Demolition  Ordi- 
nance by  itself  is  not  adequate  to  deal  with  the  problems  of  conversion  of 
Chinatown-North  Beach  residential  hotel  units  into  office  and  commercial  uses,  to 
protect  the  resident  tenants,  or  to  ensure  one-for-one  replacement  housing  in  the 
Chinatown-North  Beach  area.  There  are  approximately  4,722  residential  hotel 
units  in  the  Chinatown-North  Beach  area  as  of  September,  1982;  this  number 
represented  a decrease  of  a minimum  of  418  such  units  in  the  short  period  between 
1980  and  1982,  despite  the  existence  of  the  Residential  Hotel  Unit  Conversion  and 
Demolition  Ordinance.  This  decrease  was  caused  by  vacation,  conversion,  or 
demolition  of  residential  hotel  units,  particularly  for  office  and  other  commercial 
space.  At  least  1,000  residential  hotel  units  will  soon  be  permanently  converted  to 
nonresidential  uses,  not  because  of  a lack  of  need  by  residents,  but  because  of  the 
higher  profits  attendant  to  conversion.  The  ordinance’s  provision  permitting  pay- 
ment of  partial  replacement  costs  or  placing  actual  replacement  units  on  another 
site  is  virtually  ineffective  in  Chinatown  where  the  land  is  so  valuable  for  office  and 
commercial  use.  The  commercial  zoning  of  Chinatown  and  Chinatown’s  proximity 
to  downtown  has  increased  the  land  costs  to  as  much  as  $200  a square  foot  in  some 
recent  transactions. 

(h)  At  the  public  meetings  regarding  the  performance  of  the  Residential 
Hotel  Unit  Conversion  and  Demolition  Ordinance,  much  of  the  concern  raised 
ragarding  the  tourist  season  exception  focused  on  the  lack  of  standards  for  purposes 
of  monitoring  and  enforcement  and  the  possibility  of  unlawful  eviction  of  perma- 
nent residents  in  anticipation  that  their  rooms  may  be  used  for  tourists  in  the 
summer  season.  The  Democratic  Convention,  which  is  going  to  be  held  in  San 
Francisco  in  the  summer  of  1984,  increases  the  incentive  for  unlawful  evictions  to 
accommodate  the  anticipated  increased  tourist  trade. 

(i)  The  Residential  Hotel  Unit  Conversion  and  Demolition  Ordinance  cur- 
rently in  effect  is  now  the  subject  of  review  by  members  of  the  Board  of  Supervisors, 
City  departments  charged  with  implementation  and  review  of  the  law,  and  resi- 
dents, but  adoption  of  any  amendments  will  take  several  months  to  a year.  The 
elderly,  disabled,  minority,  and  low-income  residential  hotel  unit  dwellers  of 
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Chinatown-North  Beach  will  suffer  great  hardship  if  conversion  of  residential  hotel 
units  is  allowed  to  continue  while  an  effective  legislative  solution  is  found  to  the 
housing  problems  in  that  area  of  the  City.  There  is  already  great  concern  and  alarm 
among  citizens  residing  or  working  in  the  Chinatown-North  Beach  area,  commu- 
nity organizations,  and  other  groups  over  the  actual  and  threatened  removal  of 
residential  hotel  units  from  the  rental  market,  particularly,  the  conversion  to  office 
uses  with  the  resulting  displacement  of  existing  residential  units,  neighborhood 
business  and  services,  and  other  community-oriented  organizations. 

(j)  A moratorium  is  necessary  to  provide  a reasonable  period  of  time  for  the 
study  required  by  Section  4 IB. 3 of  this  ordinance  and  for  implementation  of  the 
recommendations  of  such  study,  to  prevent  the  frustration  of  the  results  of  said 
study  by  any  demolition,  conversion,  or  change  of  use  which  may  occur  prior  to  the 
implementation  of  the  recommendations  and  which  may  be  in  conflict  with  the 
legislative  scheme  which  is  ultimately  adopted  to  address  housing  problems  in  the 
Chinatown-North  Beach  area,  and  to  protect  the  public  safety,  health,  and  welfare. 

(k)  A moratorium  is  also  necessary  in  order  for  the  Chinatown-North  Beach 
area  to  benefit  fully  from  the  ongoing  Chinatown  Planning  and  Zoning  Study 
commenced  by  the  Department  of  City  Planning  in  December  1983.  This  study  is 
scheduled  to  result  in  rezoning  proposals  within  a 12-month  period.  During  the 
study,  however,  the  district  is  vulnerable  to  escalation  of  conversion  and  demoli- 
tion of  residential  hotel  units  by  project  sponsors  attempting  to  implement  projects 
prior  to  the  effective  date  of  any  further  permanent  controls  for  the  area. 

(l)  The  proposed  moratorium  is  consistent  with  the  following  provisions  of 
the  Residence  Element  of  the  Master  Plan: 

(a)  Policy  6 of  Objective  1 discourages  development  of  new  housing  on  sites 
containing  existing  housing  worthy  of  retention.  Objective  3,  Policy  1 discourages 
the  demolition  of  existing  housing.  The  moratorium  would  temporarily  prevnet 
conversion  and  demolition  of  Chinatown’s  residential  hotels. 

(b)  Objective  5 addresses  the  issue  of  affordability  and  encourages  the  provi- 
sion of  housing  affordable  for  all  income  groups,  particularly  low-income 
housholds.  The  Chinatown  residential  hotel  units  generally  rent  at  very  low- 
income  levels  as  established  in  Section  1309(e)  and  (f)  of  the  San  Francisco  Subdivi- 
sion Code. 

(c)  Policy  6 of  Objective  7 says  that  adequate  rental  housing  opportunities 
should  be  provided.  Residential  hotel  units  are  approximately  58  percent  of  the 
residential  units  in  Chinatown.  About  87  percent  of  the  population  of  Chinatown 
are  renters,  a larger  proportion  than  the  citywide  average  of  62  percent. 

(d)  Objective  8 seeks  to  avoid  the  hardships  imposed  by  displacement.  The 
Chinatown  residential  hotel  population  of  elderly  non-English  speaking  indi- 
viduals is  particularly  vulnerable  to  displacement,  especially  if  displacement  has  to 
be  outside  of  the  Chinatown  area.  (Added  by  Ord.  185-84,  App.  5/4/84) 

SEC.  41B.3.  CREATION  OF  CITIZENS’  ADVISORY  COMMITTEE. 
There  is  hereby  established  a citizens’  advisory  committee  to  study  problems 
relating  to  the  shortage  of  rental  housing  in  the  Chinatown-North  Beach  area  and 
the  conversion  of  residential  hotel  units  to  other  uses.  This  committee  shall  be  in 
existence  for  12  months  from  the  effective  date  of  the  latest  amendment  of  this 
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section.  The  committee  shall  recommend  to  the  Board  of  Supervisors  legislative 
amendments  designed  to  insure  the  preservation  of  residential  hotel  units  for  rental 
housing  purposes  in  the  Chinatown-North  Beach  area. 

This  committee  shall  be  known  as  the  Chinatown-North  Beach  Housing 
Advisory  Committee  and  shall  consist  of  13  voting  members.  Each  member  of  the 
Board  of  Supervisors  shall  appoint  one  member;  the  Mayor  shall  appoint  one 
member;  and  the  Chief  Administrative  Officer  shall  appoint  one  member.  The 
committee  members  shall  serve  without  compensation.  The  committee  shall  estab- 
lish rules  and  regulations  for  its  own  organization  and  procedures  and  shall  meet 
when  determined  necessary  by  the  committee.  No  moneys  from  the  General  Fund 
of  the  City  and  County  of  San  Francisco  shall  be  either  appropriated  to  or  expended 
by  the  committee.  (Amended  by  Ord.  240-86,  App.  6/20/86) 

SEC.  41B.4.  DEFINITIONS,  (a)  “Chinatown-North  Beach  area”  shall 
mean  that  area  bounded  on  the  north  by  the  south  side  of  Vallejo  Street  to  the  east 
side  of  Montgomery  Street  to  the  south  side  of  Green  Street  to  the  west  side  of 
Sansome  Street  to  the  north  side  of  Washington  Street  to  the  west  side  of  Montgom- 
ery Street  to  the  north  side  of  Sacramento  Street  to  the  west  side  of  Kearny  Street  to 
the  north  side  of  Sutter  Street  to  the  east  side  of  Powell  Street  to  the  south  side  of 
Bush  Street  to  the  east  side  of  Stockton  Street  to  the  north  side  of  Sacramento  Street 
to  the  east  side  of  Powell  Street  to  the  north  side  of  Clay  Street  to  the  east  side  of 
Mason  Street  to  the  south  side  of  Vallejo  Street,  which  area  encompasses  the 
following  Assessor’s  blocks  and,  where  indicated,  lots:  148,  147,  146,  145,  144,  134, 
165/10, 208, 227, 269/5, 288/25, 294/21, 272/8, 134, 143, 144, 145, 146, 147, 148, 159, 
160,  161,  162,  163, 164,  175, 176, 177, 178,  179, 180,  191, 192, 193, 194,  195,  196,  208, 
209,  210,  211,  212,  224,  225,  226,  227,  241,  242,  257,  258,  270,  271,  285,  286,  287. 

(b)  “Residential  hotel  unit”  shall  mean  any  guest  room  as  defined  in  Section 
203.7  of  Chapter  XII,  Part  II  of  the  San  Francisco  Municipal  Code  (Housing  Code) 
which  was  occupied  by  a permanent  resident  on  September  23,  1979,  and  which  is 
located  in  a building  which  contains  five  or  more  additional  guest  rooms  unless  said 
unit  has  been  exempted  from  the  Residential  Hotel  Unit  Conversion  and  Demoli- 
tion Ordinance  pursuant  to  Sections  41.5  and  41.6  of  the  San  Francisco  Admin- 
istrative Code.  “Residential  hotel  unit”  shall  also  mean  any  guest  room  which  has 
been  designated  as  a residential  unit  pursuant  to  Sections  41.6  or  41.7  of  the  San 
Francisco  Administrative  Code. 

(c)  “Owner  of  residential  hotel  unit”  shall  mean  any  person  or  legal  entity 
holding  an  ownership  interest  in  a residential  hotel  unit  or  a building  which 
contains  a residential  hotel  unit. 

(d)  “Operator  of  a residential  hotel  unit”  shall  mean  any  person,  including 
but  not  limited  to  a lessee,  who  is  responsible  for  the  day-to-day  operation  of  a 
residential  hotel  unit.  (Added  by  Ord.  185-84,  App.  5/4/84) 

SEC.  41B.5.  MORATORIUM  ON  APPROVAL  OF  PERMIT  APPLICA- 
TIONS TO  CHANGE  THE  USE  OF  RESIDENTIAL  HOTEL  UNITS,  (a)  For 
the  duration  of  this  ordinance,  no  department  may  accept  or  act  upon: 

( 1 ) Any  application  filed  pursuant  to  Chapter  4 1 of  the  San  Francisco  Admin- 
istrative Code  for  a permit  to  convert  any  residential  hotel  unit  to  other  use;  or 
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(2)  Any  application  for  a permit  for  demolition  of  a structure,  filed  pursuant 
to  Part  II,  Chapter  I of  the  San  Francisco  Municipal  Code  (Building  Code),  when 
such  activity  would  cause  the  demolition  of  any  residential  hotel  unit  or  prevent  the 
use  of  any  residential  hotel  unit  in  the  Chinatown-North  Beach  area;  or 

(3)  Any  application  for  any  permit  required  by  Section  301.A  of  Part  II, 
Chapter  I of  the  San  Francisco  Municipal  Code  (Building  Code)  when  the  proposed 
activity  will  cause  the  conversion  of  any  residential  hotel  unit  to  any  other  use, 
including,  but  not  limited  to,  an  apartment;  provided,  however,  that  conversion  to 
a residents’  lounge,  laundry  room,  storeroom,  common  area,  community  kitchen 
or  community  bathroom  shall  be  permitted  so  long  as  such  uses  are  maintained 
exclusively  for  the  benefit  of  the  permanent  residents. 

(b)  Nothing  herein  shall  apply  to  the  demolition  of  residential  hotel  units 
declared  to  be  a public  nuisance.  (Amended  by  Ord.  424-85,  App.  9/12/85) 

SEC.  41B.6.  PROHIBITION  AGAINST  CONVERSION,  (a)  No  owner 
or  operator  of  a residential  hotel  unit  in  the  Chinatown-North  Beach  area  shall 
convert  such  unit  to  any  other  use. 

(b)  To  convert  a residential  hotel  unit  to  any  other  use  shall  mean  to: 

(1)  Demolish  any  residential  hotel  unit,  except  pursuant  to  an  order  of 
abatement  issued  by  the  Director  of  the  Department  of  Public  Works  or  pursuant  to 
an  order  of  the  Court;  or 

(2)  Allow  any  residential  hotel  unit  to  be  used  for  commercial  office  use  or  for 
any  other  purpose  inconsistent  with  its  use  as  a guest  room  as  defined  in  Housing 
Code  Section  203.7,  when  the  owner  allows  such  use  pursuant  to  a rental  or  lease 
agreement  or  any  other  agreement  pursuant  to  which  such  use  is  allowed  in  return 
for  money,  goods,  services  or  any  other  compensation;  provided,  however,  that  use 
of  a residential  hotel  unit  as  a residents’  lounge,  laundry  room,  storeroom,  common 
area,  community  kitchen  or  community  bathroom  shall  be  permitted  so  long  as 
such  uses  are  maintained  exclusively  for  the  benefit  of  the  permanent  residents;  or 

(3)  Rent  a residential  hotel  unit  for  a daily  term  of  tenancy.  (Amended  by 
Ord.  424-85,  App.  9/12/85) 

SEC.  41B.7.  INJUNCTIVE  RELIEF.  The  City  and  County  of  San  Fran- 
cisco or  any  interested  party  may  commence  an  action  to  enjoin  unlawful  conver- 
sion of  a residential  hotel  unit  prohibited  by  Section  41B.6  of  this  ordinance.  An 
interested  party  is  ( 1)  a tenant  of  any  residential  hotel  unit  which  it  is  contended  an 
owner  or  operator  is  or  will  be  unlawfully  converting  or  his  or  her  authorized 
representative;  (2)  a person  who  had  been  a tenant  in  a building  which  contains  a 
residential  hotel  unit  which  it  is  contended  an  owner  or  operator  is  or  will  be 
unlawfully  converting  or  his  or  her  authorized  representative;  or  (3)  any  aggrieved 
person  or  organization.  (Added  by  Ord.  185-84,  App.  5/4/84) 

SEC.  41B.8.  CRIMINAL  PENALTY.  Any  person  who  converts  any  resi- 
dential hotel  unit  to  any  other  use  in  violation  of  Section  4 IB. 6 of  this  ordinance 
shall  be  deemed  guilty  of  a misdemeanor.  (Added  by  Ord.  185-84,  App.  5/4/84) 

SEC.  41B.9.  CIVIL  ACTION.  Any  person  who  has  been  deprived  of  the 
use  of  a residential  hotel  unit  because  of  the  violation  of  this  ordinance  may  recover 
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attorneys’  fees  and  money  damages  of  not  less  than  three  times  actual  damages,  and 
whatever  other  relief  that  a court  of  competent  jurisdiction  deems  appropriate. 
(Added  by  Ord.  185-84,  App.  5/4/84) 

SEC.  41B.10.  ACTION  ON  PERMITS  AFTER  UNLAWFUL  DEMOLI- 
TION. (a)  If  a building  containing  residential  hotel  units  is  demolished  in  whole  or 
in  part  on  or  after  November  15, 1983,  in  violation  of  San  Francisco  Administrative 
Code  Section  41.16  or  Section  301.A  of  Part  II,  Chapter  I of  the  San  Francisco 
Municipal  Code  (Building  Code)  or  Section  41B.6  of  this  ordinance,  any  applica- 
tion by  any  person  for  a permit  to  do  work  on  the  site  where  the  building  had  been 
located  which  is  filed  pursuant  to  Section  301.  A of  Part  II,  Chapter  I of  the  San 
Francisco  Municipal  Code  (Building  Code)  shall  be  denied  so  long  as  this  ordinance 
remains  in  effect,  except  as  provided  in  Subsection  (b). 

(b)  If  the  unlawful  demolition  occurred  after  the  effective  date  of  this  ordi- 
nance, any  such  application  shall  be  denied.  If  the  unlawful  demolition  occurred 
during  the  period  of  time  beginning  November  1 5, 1 983,  and  ending  on  the  effective 
date  of  this  ordinance,  any  such  application  shall  be  denied  unless,  at  the  time  such 
application  is  made,  the  person  or  persons  with  an  ownership  interest  in  the  site,  or 
real  property  on  the  site,  which  is  the  subject  of  the  application  is  or  are  different 
from  the  person  or  persons  who  had  an  ownership  interest  in  the  site,  or  real 
property  on  the  site,  at  the  time  of  the  unlawful  demolition;  provided,  however, 
that  an  application  shall  be  denied  even  under  those  circumstances  if  any  of  the  new 
owner  or  owners  had  actual  notice  prior  to  acquiring  an  ownership  interest  that  an 
unlawful  demolition  had  occurred  and  had  actual  notice  of  the  substance  of  the 
provisions  of  this  Section  requiring  denial  of  permit  applications  for  sites  of 
unlawful  demolition.  Owners  shall  be  deemed  “different”  only  if  all  the  persons 
and  entities  with  an  ownership  interest  at  the  time  of  application  had  no  ownership 
interest  at  the  time  of  unlawful  demolition. 

(c)  If  an  application  is  so  denied  and  no  appeal  from  the  denial  is  taken  to  the 
Board  of  Permit  Appeals,  or  if  an  appeal  is  taken  and  the  Board  of  Permit  Appeals 
concurs  in  the  determination  that  the  application  be  denied,  that  application,  or 
any  for  a like  permit  covering  the  same  site,  may  not  be  renewed,  nor  shall  such 
application  be  heard  by  the  officer  or  entity  to  which  the  original  application  was 
made,  so  long  as  this  ordinance  remains  in  effect,  and  there  shall  be  no  appeal  to  the 
Board  of  Permit  Appeals  for  failure  or  refusal  to  hear  any  such  application.  (Added 
by  Ord.  185-84,  App.  5/4/84) 

SEC.  41B.11.  DURATION  OF  ORDINANCE.  This  ordinance  shall 
expire  12  months  from  the  effective  date  of  the  latest  amendment  of  this  Section  or 
until  the  effective  date  of  permanent  legislation  rezoning  the  area  subject  to  the 
Chinatown  Planning  and  Rezoning  Study,  whichever  is  sooner.  (Amended  by  Ord. 
240-86,  App.  6/20/86) 

SEC.  41B.12.  DECLARATION  OF  INTENT.  It  is  the  intent  of  the  Board 
of  Supervisors  that  any  act  by  any  person  with  respect  to  any  residential  hotel  unit 
in  the  Chinatown-North  Beach  area  which  constitutes  a violation  of  the  Residential 
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Hotel  Unit  Conversion  and  Demolition  Ordinance  is  subject  to  any  penalty  autho- 
rized by  the  provisions  of  that  ordinance  and  that  such  penalty  may  be  imposed  in 
addition  to  any  penalty  imposed  for  violation  of  any  of  the  provisions  of  this 
ordinance.  (Added  by  Ord.  185-84,  App.  5/4/84) 

SEC.  41B.13.  SEVERABILITY.  If  any  sentence,  clause,  section,  provision 
or  other  part  of  this  Chapter,  or  the  application  thereof  to  any  person  or  circum- 
stance, is  held  to  be  unconstitutional  or  to  be  otherwise  invalid  by  any  court  of 
competent  jurisdiction,  such  invalidity  shall  not  affect  or  impair  any  of  the  remain- 
ing sentences,  clauses,  sections,  provisions  or  parts  of  this  Chapter,  or  its  effect  on 
other  persons  or  in  other  circumstances.  It  is  hereby  declared  to  be  the  intention  of 
the  Board  of  Supervisors  that  the  provisions  of  this  Chapter  would  have  been 
adopted  had  such  unconstitutional,  illegal  or  invalid  sentence,  clause,  section, 
provision  or  part  of  this  Chapter  not  been  include  herein  and  the  provisions  of  this 
Chapter  are  declared  to  be  severable.  (Added  by  Ord.  185-84,  App.  5/5/84) 
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Sec.  41C.1. 

TIME-SHARE  CONVERSION  ORDINANCE 

Title. 

Sec.  41C.2. 

Findings. 

Sec.  4 1C. 3. 

Definitions. 

Sec.  41C.4. 

Conversions  Prohibited. 

Sec.  41C.5. 

Enforcement. 

Sec.  41C.6. 

Review  of  Ordinance. 

Sec.  4 1C. 7. 

Severability. 

SEC.  41C.1.  TITLE.  This  Chapter  may  be  referred  to  as  the  Time-Share 
Conversion  Ordinance.  (Added  by  Ord.  82-86,  App.  3/21/86) 

SEC.  41C.2.  FINDINGS,  (a)  There  is  a severe  shortage  of  permanent  hous- 
ing in  San  Francisco. 

(b)  A small  supply  of  suitable  vacant  land,  zoning  constraints,  construction 
costs  and  other  factors  limit  the  construction  of  additional  housing  in  San  Fran- 
cisco. 

(c)  Population  pressures  and  other  demographic  trends  cause  great  demand 
and  are  likely  to  accelerate  the  demand  for  San  Francisco  housing. 

(d)  In  light  of  housing  demand  and  limited  new  construction,  conserving 
existing  permanent  housing  is  especially  important. 

(e)  Conversion  of  permanent  housing  to  tourist  or  other  temporary  use 
removes  housing  units  from  the  available  stock  and  worsens  the  existing  shortage. 

(f)  The  shortage  of  housing  most  acutely  affects  low-  and  moderate-income 
persons,  the  elderly  and  the  disabled,  both  those  already  living  in  San  Francisco  and 
those  wishing  to  move  to  the  City.  Conversion  of  permanent  housing  to  tourist  or 
other  temporary  use  most  seriously  affects  low-  and  moderate-income  persons,  the 
elderly  and  the  disabled,  both  those  already  living  in  San  Francisco  and  those 
wishing  to  move  to  the  City. 

(g)  At  this  time,  there  appears  to  be  no  shortage  of  lodging  facilities  for 
visitors  in  San  Francisco. 

(h)  It  is  in  the  public  interest  to  prohibit  any  additional  conversions  of 
permanent  housing,  whether  occupied  or  unoccupied,  to  time-share  use,  which  is 
principally  suitable  for  or  used  by  visitors  and  other  temporaryusers. 

(i)  The  purpose  of  this  ordinance  is  to  benefit  the  general  public  by  preserving 
the  supply  of  existing  permanent  housing  and  minimizing  adverse  effects  on 
persons  and  households  of  all  income  levels,  including  but  not  limited  to  lower-  and 
moderate-income,  elderly  and  disabled  persons,  by  prohibiting  the  conversion  of 
dwelling  units  to  time-share  use  and  authorizing  appropriate  remedies.  (Added  by 
Ord.  82-86,  App.  3/21/86) 

SEC.  41C.3.  DEFINITIONS.  When  used  in  this  ordinance,  the  following 
terms  shall  each  have  the  meaning  indicated. 

(a)  “Residential  unit”  shall  mean:  (i)  a dwelling  unit  as  defined  in  Section 
203.4  of  the  Housing  Code,  or:  (ii)  any  portion  of  a structure  which  portion  is  part  of 
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a hotel  as  defined  in  Section  203.8  of  the  Housing  Code;  provided,  however,  that 
“residential  unit”  shall  not  include  any  unit  classified  as  a tourist  unit  or  a private 
club  under  Chapter  41  of  the  Administrative  Code,  or  any  unit  covered  by  a 
preliminary  public  report  issued  by  the  California  Department  of  Real  Estate, 
pursuant  to  Sections  1 1010  et  seq..  Business  and  Professions  Code,  prior  to  January 
1,  1986. 

(b)  “Time-share  use”  shall  mean  a right,  whatever  its  legal  form,  in  per- 
petuity, for  life,  or  for  a term  of  years,  to  the  recurrent,  exclusive  use  or  occupancy  of 
any  segment  of  real  property,  annually  or  on  some  other  periodic  basis,  for  a period 
of  time  that  has  been  or  will  be  allotted  from  among  periods  established  by  deed, 
condition,  agreement  or  other  means,  whether  or  not  coupled  with  an  estate  in  real 
property.  (Added  by  Ord.  82-86,  App.  3/21/86) 

SEC.  41C.4.  CONVERSIONS  PROHIBITED.  It  shall  be  unlawful  for  any 
person  to  convert  to  time-share  use,  offer  to  another  for  time-share  use  or  occupy  as 
a time-share  use  any  portion  of  any  structure  which  portion  was  a residential  unit 
not  in  time-share  use  on  the  initial  effective  date  of  this  Section.  This  prohibition 
shall  not  be  affected  by  any  intervening  change  in  use  of  the  unit.  (Added  by  Ord. 
82-86,  App.  3/21/86) 

SEC.  41C.5.  ENFORCEMENT.  Violation  of  this  ordinance  shall  be  a 
misdemeanor.  The  Bureau  of  Building  Inspection  shall  be  responsible  for  enforce- 
ment of  this  ordinance,  and  may  recommend  to  the  City  Attorney  or  District 
Attorney  initiation  of  an  action  hereunder.  The  City  Attorney  shall  have  the  power 
to  bring  an  action  for  injunctive  or  other  judicial  relief  hereunder.  (Added  by  Ord. 
82-86,  App.  3/21/86) 

SEC.  41C.6.  REVIEW  OF  ORDINANCE.  Not  later  than  four  years  and 
six  months  after  the  initial  effective  date  of  this  Section,  the  Department  of  City 
Planning  shall  report  to  the  Board  of  Supervisors  with  respect  to  the  subject  matter 
of  this  ordinance  and  the  stock  of  permanent  housing  in  the  City  and  County  of  San 
Francisco,  and  may  recommend,  if  appropriate,  the  modification  or  repeal  of  this 
ordinance.  Not  later  than  six  months  after  receipt  of  said  report,  the  Board  of 
Supervisors  shall  hold  a hearing  to  consider  the  contents  of  the  report,  and  to 
consider  extension  or  repeal  of  this  ordinance.  Not  later  than  six  months  after 
receipt  of  said  report,  the  Board  of  Supervisors  shall  hold  a hearing  to  consider  the 
contents  of  the  report,  and  to  consider  extension  or  repeal  of  this  ordinance.  This 
ordinance  shall  be  repealed  five  years  after  its  initial  effective  date  unless  the  Board 
of  Supervisors  shall  on  or  before  that  date  extend  or  re-enact  it.  (Added  by  Ord. 
82-86,  App.  3/21/86) 

SEC.  41C.7.  SEVERABILITY.  If  any  part  or  parts  of  this  ordinance  should 
be  held  unconstitutional  or  otherwise  invalid,  that  shall  not  affect  the  validity  of 
any  remaining  part  or  parts  of  this  ordinance.  The  Board  of  Supervisors  hereby 
declares  that  it  would  have  passed  each  part  of  this  ordinance  irrespective  of  the 
unconstitutionality  or  invalidity  of  any  other  part  or  parts.  (Added  by  Ord.  82-86, 
App.  3/21/86) 
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42.1.  CREATED  UNDER  PROVISIONS  OF  STATE  LAW.  There 


is  need  for  a public  corporation  to  be  known  as  the  Industrial  Development 
Authority  of  the  City  and  County  of  San  Francisco,  to  function  in  the  City  and 
County  under  the  provisions  of  the  California  Industrial  Development  Financing 
Act,  Title  10  (commencing  with  Section  91500)  of  the  Government  Code. 

An  Industrial  Development  Authority  shall  be  created  and  constituted  at  the 
same  time  and  in  the  same  manner  prescribed  by  the  California  Industrial  Devel- 
opment Financing  Act  of  said  code.  (Added  by  Ord.  595-80,  App.  12/26/80) 


SEC.  42.2.  DEFINITIONS.  Unless  the  context  otherwise  requires,  the 
definitions  in  this  section  shall  govern  the  construction  of  this  chapter,  as  follows: 

(a)  “Act”  means  the  California  Industrial  Development  Financing  Act,  Title 
10  (commencing  with  Section  91500)  of  Government  Code. 

(b)  “Authority”  means  the  Industrial  Development  Authority  of  the  City  and 
County  of  San  Francisco. 

(c)  “Board”  means  the  Board  of  Directors  of  the  authority. 

(d)  “Officer”  means  the  Chairperson  and  members  of  the  Board,  a secretary, 
a treasurer,  and  such  assistants  for  the  secretary  and  the  treasurer  as  the  Board  may 
appoint.  (Added  by  Ord.  595-80,  App.  12/26/80) 
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SEC.  42.3.  GOVERNING  BODY;  NAME.  There  shall  be  a five  member 
board  which  shall  be  known  as  the  “Industrial  Development  Authority  of  the  City 
and  County  of  San  Francisco  Board  of  Directors.”  (Added  by  Ord.  595-80,  App. 
12/26/80) 

SEC.  42.4.  SELECTION  OF  BOARD.  For  purposes  of  selecting  original 
members  of  the  Board  and  each  replacement  to  the  Board  as  may  be  required  from 
time  to  time,  the  Mayor  shall  present  to  the  Board  of  Supervisors  of  the  City  and 
County  of  San  Francisco  the  name  of  one  person  for  each  vacancy  of  the  Board  for 
consideration  for  appointment  to  the  Board  by  the  Board  of  Supervisors.  The 
Board  of  Supervisors,  alone,  shall  officially  appoint  members  of  the  Board.  (Added 
by  Ord.  595-80,  App.  12/26/80) 

SEC.  42.5.  TERMS  OF  OFFICE.  At  the  time  of  the  appointment  of  the 
first  directors,  the  Board  of  Supervisors  shall  divide  the  directors  into  three  groups 
containing  as  nearly  equal  whole  numbers  as  possible.  The  first  term  of  the 
directors  included  in  the  first  group  shall  be  approximately  one  year;  the  first  term 
of  the  directors  in  the  second  group  shall  be  approximately  two  years;  the  first  term 
of  the  directors  included  in  the  third  group  shall  be  approximately  three  years,  as 
determined  by  the  Board  of  Supervisors,  and  thereafter  the  terms  of  all  directors 
shall  be  three  years.  Directors  shall  be  eligible  for  reappointment  for  an  unlimited 
number  of  terms.  (Added  by  Ord.  595-80,  App.  12/26/80) 

SEC.  42.6.  CHAIRPERSON  OF  BOARD.  The  authority  shall  have  a 
chairperson  of  its  board  who  shall  be  elected  by  the  members  of  the  Board  from 
among  its  membership.  (Added  by  Ord.  595-80,  App.  12/26/80) 

SEC.  42.7.  ORGANIZATIONAL  MEETING.  Within  90  days  after  the 
effective  date  of  this  ordinance,  the  Board  shall  meet  and  organize  as  a board  of  the 
authority.  (Added  by  Ord.  595-80,  App.  12/26/80) 

SEC.  42.8.  POWERS  AND  LIMITATIONS  OF  AUTHORITY.  The 
authority  shall  exercise  all  powers,  and  be  subject  to  all  limitations,  prescribed  in 
the  Act.  Direct  and  indirect  expenses  of  operation  of  the  authority  shall  be  paid 
exclusively  from  proceeds  of  bonds  issued  pursuant  to  the  Act  and  this  ordinance, 
or  from  fees  charged  by  the  authority  for  applications  and  other  filings.  (Added  by 
Ord.  595-80,  App.  12/26/80) 

SEC.  42.9.  OFFICERS,  EMPLOYEES  AND  AGENTS.  The  authority 
may  appoint  officers,  employees,  and  agents  as  prescribed  in  the  Act  and  not 
otherwise  inconsistent  with  this  chapter.  (Added  by  Ord.  595-80,  App.  12/26/80) 

SEC.  42.10.  SECRETARY.  The  authority  shall  appoint  a secretary.  (Added 
by  Ord.  595-80,  App.  12/26/80) 

SEC.  42.11.  ATTORNEY.  The  City  Attorney  of  the  City  and  County  of  San 
Francisco  shall  serve  as  attorney  to  the  authority.  (Added  by  Ord.  595-80,  App. 
12/26/80) 
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SEC.  42.12.  OATH  OF  OFFICE.  Each  officer  of  the  authority  before 
entering  upon  the  duties  of  office  shall  take  and  subscribe  to  the  official  oath  and  file 
it  with  the  secretary  of  the  authority.  The  oath  of  office  may  be  before  the  secretary, 
any  member  of  the  authority,  or  any  officer  authorized  by  law  to  administer  oaths. 
(Added  by  Ord.  595-80,  App.  12/26/80) 

SEC.  42.13.  MANNER  OF  ACTION  BY  AUTHORITY.  The  authority 
shall  act  in  the  manner  and  be  subject  to  the  Charter  of  the  City  and  County  of  San 
Francisco  and  ordinances  enacted  thereto.  (Added  by  Ord.  595-80,  App.  12/26/80) 

SEC.  42.14.  QUORUM.  A majority  of  the  Board  shall  constitute  a quorum 
for  the  transaction  of  business.  (Added  by  Ord.  595-80,  App.  12/26/80) 

SEC.  42.15.  ADOPTION  OF  RESOLUTION  AND  MOTIONS  BY 
MAJORITY  VOTE.  No  resolution  or  motion  shall  be  passed  or  become  effective 
without  the  affirmative  votes  of  at  least  a majority  of  the  members  of  the  Board. 
(Added  by  Ord.  595-80,  App.  12/26/80) 

SEC.  42.16.  TAKING  OF  AYES  AND  NOES,  ENTRY  UPON  MIN- 
UTES. The  ayes  and  noes  shall  be  taken  upon  the  passage  of  all  resolutions  or 
motions  and  entered  upon  the  minutes  of  the  Board.  (Added  by  Ord.  595-80,  App. 
12/26/80) 

SEC.  42.17.  SIGNING  OF  RESOLUTIONS;  ATTESTATION.  All  reso- 
lutions shall  be  signed  by  the  Chairperson  and  attested  by  the  Secretary.  (Added  by 
Ord.  595-80,  App.  12/26/80) 

SEC.  42.18.  ESTABLISHMENT  OF  RULES.  Except  for  any  applicable 
provisions  of  the  Act  prescribing  rules  for  the  proceedings  of  the  authority,  the 
authority  shall  establish  rules  for  its  proceedings.  The  authority  shall  submit  to  the 
Board  of  Supervisors  for  approval  guidelines  and  priority  businesses  and  types  of 
facilities  to  be  provided  financing  under  this  ordinance.  (Added  by  Ord.  595-80, 
App.  12/26/80) 

SEC.  42.19.  ADMINISTRATION  OF  OATHS  AND  AFFIRMA- 
TIONS. Each  member  of  the  Board,  or  the  Secretary,  may  administer  oaths  and 
affirmations  in  connection  with  the  taking  of  testimony  at  any  hearing,  investiga- 
tion, or  other  matters  pending  before  the  authority.  (Added  by  Ord.  595-80,  App. 
12/26/80) 

SEC.  42.20.  DUTIES  OF  CHAIRPERSON.  The  Chairperson  shall:  (a) 
sign  all  contracts  on  behalf  of  the  authority;  (b)  perform  other  duties  imposed  by  the 
Board.  (Added  by  Ord.  595-80,  App.  12/26/80) 

SEC.  42.21.  DUTIES  OF  SECRETARY.  The  Secretary  shall:  (a)  Counter- 
sign all  contracts  on  behalf  of  the  authority;  (b)  perform  other  duties  imposed  bv  the 
Board.  (Added  by  Ord.  595-80,  App.  12/26/80) 
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SEC.  42.22.  QUARTERLY  REPORTS  TO  BOARD  OF  SUPER- 
VISORS. The  authority  shall  file  with  the  Board  of  Supervisors  at  quarterly 
intervals  a detailed  report  of  all  its  transactions,  including  a statement  of  all 
revenues  and  expenditures.  The  budget  of  the  authority  shall  be  transmitted  to  the 
Board  of  Supervisors  and  approved  annually  by  the  Board  of  Supervisors  in 
conjunction  with  the  annual  budget  of  the  City  and  County  of  San  Francisco. 
(Added  by  Ord.  595-80,  App.  12/26/80) 
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ARTICLE  I 

GENERAL  PROVISIONS  AND  DEFINITIONS 

SEC.  43.1.  TITLE.  This  Chapter  may  be  cited  as  the  Residential  Mortgage 
Revenue  Bond  Law.  (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.2.  PURPOSE.  The  Board  of  Supervisors  hereby  finds  and 
declares  that  it  is  necessary,  essential,  a public  purpose  and  a municipal  affair  for 
the  City  and  County  to  make,  purchase  and  contract  for  the  making  of  below- 
market-interest-rate  loans  for  the  purpose  of  providing  mortgage  financing  for  the 
acquisition,  construction,  or  rehabilitation  of  housing  in  the  City  and  County  to 
encourage  the  availability  of  adequate  housing  and  home  finance  for  persons  and 
families,  including  those  of  low  or  moderate  income,  and  to  develop  viable  com- 
munities by  providing  decent  housing  and  enhanced  living  environment. 

The  City  and  County  can  promote  such  interests  pursuant  to  this  Chapter 
without  adversely  affecting  areas  outside  the  City  and  County  and  without  conflict- 
ing with  efforts  by  the  State  of  California  to  solve  problems  of  statewide  concern. 
(Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.3.  DEFINITIONS.  Unless  the  context  otherwise  requires,  the 
terms  defined  in  this  Chapter  shall  have  the  following  meanings: 

(a)  “Board  of  Supervisors”  means  the  Board  of  Supervisors  of  the  City  and 
County  of  San  Francisco. 

(b)  “Bonds”  means  any  bonds,  notes,  certificates,  debentures  or  other  obliga- 
tions issued  by  the  City  and  County  pursuant  to  this  Chapter  and  payable  as 
provided  in  this  Chapter. 

(c)  “City”  means  the  City  and  County  of  San  Francisco. 

(d)  “Cost”  means  the  total  of  all  costs  incurred  by  or  on  behalf  of  a participat- 
ing party  to  carry  out  all  works  and  undertakings  and  to  obtain  all  rights  and  powers 
necessary  or  incident  to  the  acquisition,  construction,  or  rehabilitation  of  a resi- 
dence. “Cost”  may  include  all  costs  of  issuance  of  bonds  for  such  purposes  and  costs 
for  construction  undertaken  by  a participating  party  as  its  own  contractor. 

(e)  “Participating  party”  means  any  individual,  association,  corporation, 
partnership  or  other  entity  which  is  approved  by  the  City  and  County  to  undertake 
the  financing  of  the  costs  of  a residence  pursuant  to  this  Chapter. 

(f)  “Residence”  means  real  property  improved  with  a residential  structure. 
“Residence”  includes  condominium  and  cooperative  dwelling  units,  real  property 
improved  with  single-family  residential  structures,  and  real  property  improved 
with  multi-family  residential  structures. 

(g)  “Revenues”  means  amounts  received  by  the  City  and  County  as  pay- 
ments of  principal,  interest,  and  all  other  charges  with  respect  to  a loan  under  this 
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Chapter;  as  payments  under  a lease,  sublease  or  sale  agreement  with  respect  to  a 
residence;  as  proceeds  received  by  the  City  and  County  from  mortgage,  hazard  or 
other  insurance  on  or  with  respect  to  such  a loan  (or  any  property  securing  such 
loan),  lease,  sublease  or  sale  agreement,  all  other  rents,  charges,  fees,  income  and 
receipts  derived  by  the  City  and  County  from  the  financing  of  a residence  under  this 
Chapter;  any  amounts  received  by  the  City  and  County  as  investment  earnings  on 
moneys  deposited  in  any  fund  securing  bonds  and  such  other  legally  available 
moneys  as  the  Board  of  Supervisors  may,  in  its  discretion,  lawfully  designate  as 
revenues.  (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.4.  NO  LIMITATION  ON  APPROPRIATIONS.  None  of  the 
Revenues,  as  defined  by  this  Chapter,  shall  be  taken  into  acount  in  any  manner  in 
determining  the  City  and  County’s  compliance  with  Article  XIIIB  of  the  California 
Constitution.  (Added  by  Ord.  245-81,  App.  5/13/81) 


ARTICLE  II 

FINANCING  RESIDENCES 

SEC.  43.5.  LOANS  FOR  RESIDENCES.  The  City  and  County  may  use 
the  proceeds  of  bonds  to  make,  purchase,  or  otherwise  contract  for  the  making  of,  a 
mortgage  or  other  secured  or  unsecured  loan,  upon  such  terms  and  conditions  as 
the  City  and  County  shall  deem  proper,  to  any  participating  party  for  the  costs  of  a 
residence.  (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.6.  ACQUISITION,  CONSTRUCTION,  LEASING  AND 
SELLING  OF  RESIDENCES.  The  City  and  County  may  use  the  proceeds  of 
bonds,  or  other  moneys  provided  by  or  on  behalf  of  a participating  party,  to  acquire, 
construct,  enlarge,  remodel,  renovate,  alter,  improve,  furnish,  equip  and  lease  as 
lessee  a residence  solely  for  the  purpose  of  selling  or  leasing  as  lessor  such  residence 
to  such  participating  party,  and  may  contract  with  such  participating  party  to 
undertake  on  behalf  of  the  City  and  County  to  construct,  enlarge,  remodel,  reno- 
vate, alter,  improve,  furnish  and  equip  such  residence. 

The  City  and  County  may  sell  or  lease,  upon  such  terms  and  conditions  as  the 
City  and  County  shall  deem  proper,  to  a participating  party  any  residence  owned  by 
the  City  and  County  under  this  Chapter,  including  a residence  conveyed  to  the  City 
and  County  in  connection  with  a financing  under  this  Chapter  but  not  being 
financed  hereunder.  (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.7.  FEES.  The  City  and  County  may  charge  participating  parties 
application,  commitment,  financing  and  other  fees,  in  order  to  recover  all  admin- 
istrative and  other  costs  and  expenses  incurred  in  the  exercise  of  the  powers  and 
duties  conferred  by  this  Chapter.  (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.8.  INSURANCE.  The  City  and  County  may  obtain,  or  aid  in 
obtaining,  from  any  department  or  agency  of  the  United  States  or  of  the  State  of 
California  or  any  private  company,  any  insurance  or  guarantee  as  to,  or  of,  or  for  the 
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payment  or  repayment  of,  interest  or  principal,  or  both,  or  any  part  thereof,  on  any 
loan,  lease  or  sale  obligation  or  any  instrument  evidencing  or  securing  the  same, 
made  or  entered  into  pursuant  to  the  provisions  of  this  Chapter;  and  may  accept 
payment  in  such  manner  and  form  as  provided  therein  in  the  event  of  default  by  a 
participating  party,  and  may  assign  any  such  insurance  or  guarantee  as  security  for 
bonds.  (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC,  43.9.  RENTS  AND  CHARGES.  The  City  and  County  may  fix  rents, 
payments,  fees,  charges  and  interest  rates  for  financing  under  this  Chapter  and  may 
agree  to  revise  from  time  to  time  such  rents,  payments,  fees,  charges  and  interest 
rates  to  reflect  changes  in  interest  rates  on  bonds,  losses  due  to  defaults  or  changes  in 
other  expenses  related  to  this  Chapter,  including  City  and  County  administrative 
expenses.  (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.10.  SECURITY  FOR  LOANS.  The  City  and  County  may  hold 
deeds  of  trust  or  mortgages  or  security  interests  in  personal  property  as  security  for 
loans  under  this  Chapter  and  may  pledge  or  assign  the  same  as  security  for 
repayment  of  bonds.  Such  deeds  of  trust,  mortgages  or  security  interests,  or  any 
other  interest  of  the  City  and  County  in  any  residence,  may  be  assigned  to,  and  held 
on  behalf  of  the  City  and  County  by  any  bank  or  trust  company  appointed  to  act  as 
trustee  by  the  City  and  County  in  any  resolution  or  indenture  providing  for 
issuance  of  bonds.  (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.11.  PROFESSIONAL  SERVICES.  The  City  and  County  may 
contract  for  such  engineering,  architectural,  financial,  accounting,  legal  or  other 
services  as  may  be  necessary  in  the  judgment  of  the  City  and  County  for  the 
purposes  of  this  Chapter.  (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.12.  EQUAL  OPPORTUNITY.  The  City  and  County  shall  require 
that  contractors  and  subcontractors  engaged  in  the  construction  of  facilities 
financed  under  this  Chapter  shall  provide  equal  opportunity  for  employment, 
without  discrimination  as  to  race,  marital  status,  sex,  color,  religion,  national  origin 
or  ancestry.  (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.13.  PUBLIC  WORKS  REQUIREMENTS  INAPPLICABLE. 

Except  as  specifically  provided  in  this  Chapter,  the  acquisition,  construction,  or 
rehabilitation  of  a residence  financed  under  this  Chapter  shall  not  be  subject  to  any 
requirements  relating  to  buildings,  works  or  improvements  owned  or  operated  by 
the  City  and  County,  and  any  requirement  of  public  competitive  bidding  or  other 
procedural  restriction  imposed  on  the  award  of  contracts  for  acquisition  or  con- 
struction of  a City  and  County  building,  work  or  improvement  or  to  the  lease, 
sublease,  sale  or  other  disposition  of  City  and  County  property  shall  not  be 
applicable  to  any  action  taken  under  this  Chapter.  (Added  by  Ord.  245-81,  App. 
5/13/81) 

SEC.  43.14.  REGULATIONS.  The  Mayor  of  the  City  and  County,  or  a 
person  designated  by  the  Mayor,  shall  prepare  and  submit  to  the  Board  of  Super- 
visors. for  approval,  rules  or  regulations,  or  both,  permitted  under  this  Section. 
(Added  by  Ord.  245-81,  App.  5/13/81) 
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SEC.  43.15.  ADDITIONAL  POWERS.  In  addition  to  all  other  powers 
specifically  granted  by  this  Chapter,  the  City  and  County  may  do  all  things  neces- 
sary or  convenient  to  carry  out  the  purposes  of  this  Chapter,  provided,  however, 
that  the  City  and  County  shall  not  have  the  power  to  operate  a residence  financed 
under  this  Chapter  as  a business,  except  temporarily  in  the  case  of  a default  by  a 
participating  party.  (Added  by  Ord.  245-81,  App.  5/13/81) 


ARTICLE  III 
BONDS 

SEC.  43.16.  ISSUANCE  OF  BONDS.  The  City  and  County  may,  from 
time  to  time,  issue  bonds  for  any  of  the  purposes  specified  in  Section  105.  Bonds 
shall  be  negotiable  instruments  for  all  purposes,  subject  only  to  the  provisions  of 
such  bonds  for  registration.  (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.17.  BONDS  NOT  DEBT  OF  CITY.  Every  issue  of  bonds  shall  be  a 
limited  obligation  of  the  City  and  County  payable  from  all  or  any  specified  part  of 
the  revenues  and  the  moneys  and  assets  authorized  in  this  Chapter  to  be  pledged  or 
assigned  to  secure  payment  of  bonds.  Such  revenues,  moneys  or  assets  shall  be  the 
sole  source  of  repayment  of  such  issue  of  bonds.  Bonds  issued  under  the  provisions 
of  this  Chapter  shall  not  be  deemed  to  constitute  a debt  or  liability  of  the  City  and 
County  or  a pledge  of  the  faith  and  credit  of  the  City  and  County  but  shall  be 
payable  solely  from  specified  revenues,  moneys  and  assets.  The  issuance  of  bonds 
shall  not  directly,  indirectly,  or  contingently  obligate  the  City  and  County  to  levy  or 
pledge  any  form  of  taxation  or  to  make  any  appropriation  for  their  payment. 

All  bonds  shall  contain  on  the  face  thereof  a statement  to  the  following  effect: 

Neither  the  faith  and  credit  nor  the  taxing  power  of  the  City  and  County  is 

pledged  to  the  payment  of  the  principal  of  or  premium  or  interest  on  this 

bond. 

(Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.18.  COST  OF  ISSUANCE.  In  determining  the  amount  of  bonds 
to  be  issued,  the  City  and  County  may  include  all  costs  of  the  issuance  of  such 
bonds,  reserve  funds  and  capitalized  bond  interest.  (Added  by  Ord.  245-81,  App. 
5/13/81) 

SEC.  43.19.  RESOLUTION  AND  BOND  TERMS.  Bonds  may  be  issued 
as  serial  bonds,  term  bonds,  installment  bonds  or  pass-through  certificates  or  any 
combination  thereof.  Bonds  shall  be  authorized  by  resolution  of  the  Board  of 
Supervisors  and  shall  bear  such  date  or  dates;  mature  at  such  time  or  times;  bear 
interest  at  such  fixed  or  variable  rate  or  rates;  be  payable  at  such  time  or  times;  be  in 
such  denominations,  be  in  such  form,  either  coupon  or  registered,  carry  such 
registration  privileges,  be  executed  in  such  manner,  be  payable  in  lawful  money  of 
the  United  States  of  America  at  such  place  or  places,  be  subject  to  such  terms  of 
redemption  and  have  such  other  terms  and  conditions  as  such  resolution,  or  any 
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indenture  authorized  by  such  resolution  to  be  entered  into  by  the  City  and  County, 
may  provide.  Bonds  may  be  sold  at  either  public  or  private  sale  and  for  such  prices 
as  the  City  and  County  shall  determine.  (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.20.  BOND  PROVISIONS.  Any  resolution  authorizing  any  bonds 
or  any  issue  of  bonds,  or  any  indenture  authorized  by  such  resolution  to  be  entered 
into  by  the  City  and  County,  may  contain  provisions  respecting  any  of  the  following 
terms  and  conditions,  which  shall  be  a part  of  the  contract  with  the  holders  of  such 
bonds: 

(a)  The  terms,  conditions  and  form  of  such  bonds  and  the  interest  and 
principal  to  be  paid  thereon; 

(b)  Limitations  on  the  uses  and  purposes  to  which  the  proceeds  of  sale  of  such 
bonds  may  be  applied,  and  the  pledge  or  assignment  of  such  proceeds  to  secure  the 
payment  of  such  bonds; 

(c)  Limitations  on  the  issuance  of  additional  parity  bonds,  the  terms  upon 
which  additional  parity  bonds  may  be  issued  and  secured,  and  the  refunding  of 
outstanding  bonds; 

(d)  The  setting  aside  of  reserves,  sinking  funds  and  other  funds  and  the 
regulation  and  disposition  thereof; 

(e)  The  pledge  or  assignment  of  all  or  any  part  of  the  revenues  and  of  any 
other  moneys  or  assets  legally  available  therefor  and  the  use  and  disposition  of  such 
revenues,  moneys  and  assets; 

(f)  Limitation  on  the  use  of  revenues  for  operating,  administration  or  other 
expenses  of  the  City  and  County; 

(g)  Specification  of  the  acts  or  omissions  to  act  which  shall  constitute  a 
default  in  the  duties  of  the  City  and  County  to  holders  of  such  bonds,  and  providing 
the  rights  and  remedies  of  such  holders  in  the  event  of  default,  including  any 
limitations  on  the  right  of  action  by  individual  bondholders; 

(h)  The  appointment  of  a corporate  trustee  to  act  on  behalf  of  the  City  and 
County  and  the  holders  of  its  bonds,  the  pledge  or  assignment  of  loans,  deeds  of 
trust,  mortgages,  leases,  subleases,  sale  contracts  and  any  other  contracts  to  such 
trustee,  and  the  rights  of  such  trustee; 

(i)  The  procedure,  if  any,  by  which  the  terms  of  any  contract  with  bond- 
holders may  be  amended  or  abrogated,  the  amount  of  such  bonds  the  holders  of 
which  must  consent  thereto,  and  the  manner  in  which  such  consent  may  be  given; 
and 

(j)  Any  other  provisions  which  the  Board  of  Supervisors  may  deem  reason- 
able and  proper  for  the  purposes  of  this  Chapter  and  the  security  of  the  bond- 
holders. (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.21.  PLEDGE  OF  REVENUES,  MONEY  OR  PROPERTY; 
LIEN.  Any  pledge  of  revenues  or  other  moneys  or  assets  pursuant  to  the  provisions 
of  this  Chapter  shall  be  valid  and  binding  from  the  time  such  pledge  is  made. 
Revenues,  moneys  and  assets  so  pledged  and  thereafter  received  by  the  City  and 
County  shall  immediately  be  subject  to  the  lien  of  such  pledge  without  any  physical 
delivery  thereof  or  further  act;  and  the  lien  of  any  such  pledge  shall  be  valid  and 
binding  as  against  all  parties  having  claims  of  any  kind  in  tort,  contract,  or 
otherwise  against  the  City  and  County,  irrespective  of  whether  such  parties  have 
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notice  thereof.  Neither  the  resolution  nor  any  indenture  by  which  a pledge  is 
created  need  be  filed  or  recorded  except  in  the  records  of  the  City  and  County. 
(Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.22.  NO  PERSONAL  LIABILITY.  Neither  the  members  of  the 
Board  of  Supervisors,  the  officers  or  employees  of  the  City  and  County,  nor  any 
person  executing  any  bonds  shall  be  liable  personally  on  the  bonds  or  be  subject  to 
any  personal  liability  or  accountability  by  reason  of  the  issuance  thereof.  (Added  by 
Ord.  245-81,  App.  5/13/81) 

SEC.  43.23.  PURCHASE  OF  BONDS  BY  CITY.  The  City  and  County 
shall  have  the  power  out  of  any  funds  available  therefor  to  purchase  its  bonds.  The 
City  and  County  may  hold,  pledge,  cancel,  or  resell  such  bonds,  subject  to  and  in 
accordance  with  agreements  with  the  bondholders.  (Added  by  Ord.  245-81,  App. 
5/13/81) 

SEC.  43.24.  ACTIONS  BY  BONDHOLDERS.  Any  holder  of  bonds 
issued  under  the  provisions  of  this  Chapter  or  any  of  the  coupons  appertaining 
thereto,  and  any  trustee  appointed  pursuant  to  any  resolution  authorizing  the 
issuance  of  bonds,  except  to  the  extent  the  rights  thereof  may  be  restricted  by  such 
resolution  or  any  indenture  authorized  thereby  to  be  entered  into  by  the  City  and 
County,  may,  either  at  law  or  in  equity,  by  suit,  action,  mandamus  or  other 
proceedings,  protect  or  enforce  any  and  all  rights  specified  in  law  or  in  such 
resolution  or  indenture,  and  may  enforce  and  compel  the  performance  of  all  duties 
required  by  this  Chapter  or  by  such  resolution  or  indenture  to  be  performed  by  the 
City  and  County  or  by  any  officer,  employee,  or  agent  thereof  including  the  fixing, 
charging,  and  collecting  of  rates,  fees,  interest,  and  charges  authorized  and  required 
by  the  provisions  of  such  resolution  or  indenture  to  be  fixed,  charged,  and  collected. 
(Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.25.  REFUNDING  BONDS.  The  City  and  County  may  issue 
bonds  for  the  purpose  of  refunding  any  bonds  then  outstanding.  (Added  by  Ord. 
245-81,  App.  5/13/81) 

SEC.  43.26.  VALIDITY  OF  BONDS.  The  validity  of  the  authorization 
and  issuance  of  any  bonds  is  not  dependent  on  and  shall  not  be  affected  in  any  way 
by  any  proceedings  taken  by  the  City  and  County  for  the  approval  of  any  financing 
or  the  entering  into  of  any  agreement,  or  by  the  failure  to  provide  financing  or  enter 
into  any  agreement,  for  which  bonds  are  authorized  to  be  issued  under  this  Chapter. 
(Added  by  Ord.  245-81,  App.  5/13/81) 


ARTICLE  IV 

SUPPLEMENTAL  PROVISIONS 

SEC.  43.27.  LIBERAL  CONSTRUCTION.  This  Chapter,  being  neces- 
sary for  the  welfare  of  the  City  and  County  and  its  inhabitants,  shall  be  liberally 
construed  to  effect  its  purposes.  (Added  by  Ord.  245-81,  App.  5/13/81) 
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SEC.  43.28.  OMISSIONS  NOT  TO  AFFECT  VALIDITY  OF  BONDS. 
Any  omission  of  any  officer  or  the  Cuy  and  County  in  proceedings  under  this 
Chapter  or  any  other  defect  in  the  proceedings  shall  not  invalidate  such  proceedings 
or  the  bonds  issued  pursuant  to  this  Chapter.  (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.29.  FULL  AUTHORITY.  This  Chapter  is  full  authority  for  the 
issuance  of  bonds  by  the  City  and  County  for  the  purposes  specified  herein.  (Added 
by  Ord.  245-81.  App.  5/13/81) 

SEC  43.30.  ADDITIONAL  AUTHORITY.  This  Chapter  shall  be  deemed 
to  provide  a complete,  additional,  and  alternative  method  for  doing  the  things 
authorized  thereby,  and  shall  be  regarded  as  supplemental  and  additional  to  the 
powers  conferred  by  other  laws.  The  issuance  of  bonds  under  the  provisions  of  this 
Chapter  need  not  comply  with  the  requirements  of  any  other  law  applicable  to  the 
issuance  of  bonds. 

The  purposes  authorized  hereby  may  be  effectuated  and  bonds  may  be  issued 
for  any  such  purposes  under  this  Chapter  notwithstanding  that  any  other  law  may 
provide  for  such  purposes  or  for  the  issuance  of  bonds  for  like  purposes  and  without 
regard  to  the  requirements,  restrictions,  limitations  or  other  provisions  contained 
in  any  other  law.  (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.31.  CHAPTER  CONTROLLING.  To  the  extent  that  the  provi- 
sions of  this  Chapter  are  inconsistent  with  the  provisions  of  any  general  statute  or 
special  act  or  parts  thereof  the  provisions  of  this  Chapter  shall  be  deemed  control- 
ling. (Added  by  Ord.  245-81,  App.  5/13/81) 

SEC.  43.32.  SEVERABILITY.  If  any  provision  of  this  Chapter  or  the 
application  thereof  to  any  person  or  circumstance  is  held  invalid,  such  invalidity 
shall  not  affect  any  other  provision  or  application  of  this  Chapter  which  can  be 
given  effect  without  the  invalid  provision  or  application;  and  to  this  end  the 
provisions  of  this  Chapter  are  declared  to  be  severable.  The  Board  of  Supervisors 
hereby  declares  that  it  would  have  adopted  and  passed  this  Chapter  and  each 
section,  subsection,  sentence,  clause,  phrase  and  word  hereof,  irrespective  of  the 
fact  that  any  one  or  more  of  the  other  sections,  subsections,  sentences,  clauses, 
phrases  or  words  hereof  be  declared  invalid  or  unconstitutional  (Added  by  Ord. 
245-81,  App.  5/13/81). 
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CHAPTER  44 

ADULT  DAY  HEALTH  CARE  PLANNING  COUNCIL 

Sec.  44. 1 . Establishment  of  the  Council;  Appointment. 

Sec.  44.2.  Public  Hearing. 

Sec.  44.3.  Composition  of  Council. 

Sec.  44.4.  Terms  of  Council  Members. 

Sec.  44.5.  President  and  Vice  President  of  the  Council. 

Sec.  44.6.  Compensation. 

Sec.  44.7.  Power  and  Duties. 

Sec.  44.8.  Assistance  in  the  Development  of  the  County  Plan. 

SEC.  44.1.  ESTABLISHMENT  OF  THE  COUNCIL;  APPOINTMENT. 
Pursuant  to  Section  1572.5  of  the  California  Health  and  Safety  Code,  there  is  hereby 
established  an  advisory  council  of  15  members,  known  as  the  Adult  Day  Health 
Care  Planning  Council,  who  shall  be  appointed  by  the  Board  of  Supervisors. 
(Added  by  Ord.  329-81,  App.  6/19/81) 

SEC.  44.2.  PUBLIC  HEARING.  In  accordance  with  Section  1572.7  of  the 
California  Health  and  Safety  Code,  there  shall  be  a public  hearing  prior  to  the 
establishment  of  the  Council.  (Added  by  Ord.  329-81,  App.  6/19/81) 

SEC.  44.3.  COMPOSITION  OF  COUNCIL.  The  composition  of  the 
Council  shall  be  as  follows: 

(a)  Eight  persons  over  55  years  of  age  who  have  a demonstrated  interest  in  the 
special  health  and  social  needs  of  the  elderly  and  who  are  representative  of  organi- 
zations dedicated  primarily  to  the  needs  of  older  persons,  including  those  of  low 
income  and  racial  and  ethnic  minorities; 

(b)  One  representative  of  the  area  agency  on  aging  designated  pursuant  to 
Public  Law  94-135;  or,  if  none,  a county  agency  responsible  for  services  to  senior 
citizens; 

(c)  One  representative  of  a county  agency  responsible  for  administration  of 
health  programs  for  senior  citizens; 

(d)  One  representative  of  an  area  health  planning  agency  designated  pursuant 
to  Section  437.7  of  the  Health  and  Safety  Code,  for  an  area  included  within  the 
Council’s  jurisdiction; 

(e)  One  representative  of  the  County  Medical  Society; 

(f)  One  representative  of  a publicly  funded  senior  citizen  transportation 
program; 

(g)  One  representative  of  a health  facility  or  organization  of  health  facilities 
providing  acute  or  long-term  care  to  the  elderly;  and 

(h)  One  person  who  has  demonstrated  expertise  in  the  fields  of  long-term  care 
and/or  aging. 

In  making  appointments  to  the  Council,  the  Board  shall  take  into  considera- 
tion any  recommendations  made  by  the  Mayor  with  respect  to  any  of  the  above 
categories.  (Added  by  Ord.  329-81,  App.  6/19/81) 


AD-805 


Section  44.4 


San  Francisco  Administrative  Code 


SEC.  44.4.  TERMS  OF  COUNCIL  MEMBERS.  The  term  of  each  mem- 
ber shall  be  for  three  years;  provided,  however,  that  for  the  members  first 
appointed,  their  terms  shall  be  determined  as  follows  on  the  basis  of  an  alphabetical 
listing  of  the  1 5 members:  the  first  five  members  on  the  list  shall  have  a term  of  one 
year;  the  next  five  members  shall  have  a term  of  two  years;  the  final  five  members 
shall  have  a term  of  three  years.  It  is  further  provided  that  where  a member,  prior  to 
the  expiration  of  his  or  her  term,  ceases  to  retain  the  status  which  qualified  him  or 
her  for  appointment  to  the  Council,  the  membership  shall  terminate  and  there  shall 
be  a vacancy  on  the  Council.  (Added  by  Ord.  329-81,  App.  6/19/81) 

SEC.  44.5.  PRESIDENT  AND  VICE  PRESIDENT  OF  THE  COUN- 
CIL. Commencing  with  the  date  upon  which  the  first  members  take  office,  the 
Council  shall  elect  a president  and  vice  president  from  among  its  members.  (Added 
by  Ord.  329-81,  App.  6/19/81) 

SEC.  44.6.  COMPENSATION.  Members  of  the  Council  shall  serve  with- 
out compensation.  (Added  by  Ord.  329-81,  App.  6/19/81) 

SEC.  44.7.  POWER  AND  DUTIES.  Pursuant  to  Section  1572.9  of  the 
California  Health  and  Safety  Code  and  guidelines  adopted  thereunder,  the  Council 
shall  have  the  following  powers  and  duties; 

(a)  To  prepare  a City  and  County  plan  for  the  development  of  a community- 
based  system  of  quality  adult  day  health  care; 

(b)  To  hold  public  hearings  on  the  City  and  County  plan  prior  to  the  plan’s 
adoption;  and 

(c)  To  review  all  applications  for  adult  day  health  care  licenses  within  the  City 
and  County  and  make  recommendations  to  the  California  Department  of  Health 
Services.  (Added  by  Ord.  329-81,  App.  6/19/81) 

SEC.  44.8.  ASSISTANCE  IN  THE  DEVELOPMENT  OF  THE 
COUNTY  PLAN.  The  Department  of  Public  Health  and  the  Commission  on  the 
Aging  shall  assist  the  Council  in  the  development  of  the  City  and  County  plan  for 
adult  day  health  care.  Staff  support  shall  be  provided  by  the  Department  of  Public 
Health.  (Added  by  Ord.  329-81,  App.  6/19/81) 
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CHAPTER  45 
JURY  FEES 


Sec.  45.1.  Title. 

Sec.  45.2.  Grand  Juror  Fees. 

Sec.  45.3.  Trial  Juror  Fees. 

SEC.  45.1.  TITLE.  This  chapter  shall  be  known  as  the  Grand  Jury  ordi- 
nance. (Amended  by  Ord.  514-84,  App.  12/21/84) 

SEC.  45.2.  GRAND  JUROR  FEES.  Grand  Jurors  shall  receive  for  each 
day’s  attendance,  upon  a regularly  called  grand  jury  meeting,  $11  per  meeting  and, 
in  addition  a Grand  Juror  shall  be  compensated  for  up  to  four  committee  meetings 
per  month  at  $11  per  meeting. 

For  the  purposes  of  this  section,  meetings  to  be  compensated  are  defined  as 
follows.  A grand  jury  meeting  shall  mean  a meeting  of  the  full  grand  jury.  A 
committee  meeting  shall  mean  a meeting  of  the  grand  jury  which  is  less  than  the 
total  number  of  members  of  the  full  grand  jury  and  designated  by  the  foreperson  of 
the  grand  jury  to  conduct,  on  behalf  of  the  grand  jury,  an  investigation  of  the 
operations  of  City  and  County  government,  provided  that  the  committee  must  be 
investigating  a matter  under  its  jurisdiction.  (Amended  by  Ord.  514-84,  App. 
12/21/84) 

SEC.  45.3.  TRIAL  JUROR  FEES.  Trial  jurors  shall  receive  for  each  day’s 
attendance  in  the  Superior  and  Municipal  Courts,  in  both  civil  and  criminal  cases, 
the  fee  of  $10.  In  addition,  trial  jurors  shall  be  reimbursed  at  the  rate  of  $1.50  for 
every  10  miles,  or  fraction  thereof,  actually  travelled  from  the  residence  of  the  juror 
in  attending  court  as  a juror,  in  going  only.  (Added  by  Ord.  514-84,  App.  12/21/84) 
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Sec.  48.40. 
Sec.  48.41. 
Sec.  48.42. 
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CHAPTER  48 

ECONOMIC  DEVELOPMENT  BOND  LAW 


ARTICLE  I 

GENERAL  PROVISIONS  AND  DEFINITIONS 

Title. 

Purpose. 

Definitions. 

No  Limitation  on  Appropriations. 

ARTICLE  II 

FINANCING  FACILITIES 

Loans  for  Facilities. 

Acquisition,  Construction,  Leasing  and  Selling  of  Facilities. 
Applications  for  Approval. 

Fees. 

Insurance. 

Rents  and  Charges. 

Security  for  Loans. 

Professional  Services. 

Public  Works  Requirements  Inapplicable. 

Additional  Powers. 

ARTICLE  III 
BONDS 


Issuance  of  Bonds. 

Bonds  Not  Debt  of  City. 

Bond  Terms. 

Bond  Provisions. 

Pledge  of  Revenues.  Money  or  Property;  Lien. 
No  Personal  Liability. 

Purchase  of  Bonds  by  City. 

Actions  by  Bondholders. 

Refunding  Bonds. 

Bond  Anticipation  Notes. 

Validity  of  Bonds. 

ARTICLE  IV 

SUPPLEMENTAL  PROVISIONS 
Liberal  Construction. 

Omissions  Not  to  Affect  Validity  of  Bonds. 
Full  Authority. 
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Additional  Authority. 
Chapter  Controlling. 
Severability. 


ARTICLE  I 

GENERAL  PROVISIONS  AND  DEFINITIONS 

SEC.  48.1.  TITLE.  This  Chapter  may  be  cited  as  the  Economic  Develop- 
ment Revenue  Bond  Law  of  the  City  and  County  of  San  Francisco.  (Added  by  Ord. 
No.  139-83,  App.  3/18/83) 

SEC.  48.2.  PURPOSE.  The  Board  of  Supervisors  hereby  finds  and 
declares  that  it  is  necessary  and  essential  to  the  well-being  of  the  City  and  County 
that  it  provide  financial  assistance  to  promote  the  economic  development  of  the 
City  and  County.  Such  economic  development  will  serve  the  following  public 
purposes  and  municipal  affairs  of  the  City  and  County: 

(a)  The  full  and  gainful  employment  of  residents  of  the  City  and  County; 

(b)  The  full  and  efficient  utilization  and  modernization  of  existing  industrial, 
commercial  and  business  facilities; 

(c)  The  development  of  new  industrial,  commercial  and  business  facilities; 

(d)  The  growth  of  the  City  and  County’s  tax  base  through  increased  property 
values  and  consumer  purchasing; 

(e)  The  reduction  of  the  need  for  and  costs  of  welfare  and  other  remedial 
programs; 

(f)  The  reduction  of  urban  ills,  such  as  crime,  attributable  in  part  to  inade- 
quate economic  opportunities; 

(g)  The  stability  and  diversification  of  the  City  and  County’s  economy; 

(h)  The  lowering  of  the  cost  to  City  and  County  consumers  of  necessary  goods 
and  services; 

(i)  The  environmentally  optimum  disposition  of  waste  materials  of  the  City 
and  County;  and 

(j)  The  enhancement  of  the  general  economic  prosperity,  health,  safety  and 
welfare  of  the  residents  of  the  City  and  County. 

The  availability  of  the  financial  assistance  authorized  by  this  Chapter  will 
serve  those  purposes  and  the  general  plan  of  the  City  and  County  by  providing 
private  enterprises  and  the  City  and  County  with  new  methods  of  financing  capital 
outlays  in  the  City  and  County  and  by  ensuring  that  economic  development  within 
the  City  and  County  will  reflect  the  local  community’s  needs  and  objectives  and 
will  be  environmentally  optimum  with  respect  to  both  the  physical  and  social 
environment  of  the  City  and  County.  The  City  and  County  shall  promote  such 
public  interests  pursuant  to  this  Chapter  without  adversely  affecting  areas  outside 
the  City  and  County  and  without  conflicting  with  efforts  by  the  State  of  California 
to  solve  problems  of  statewide  concern.  (Added  by  Ord.  No.  139-83,  App.  3/18/83) 

SEC.  48.3.  DEFINITIONS.  Unless  the  context  otherwise  requires,  the 
terms  defined  in  this  Chapter  shall  have  the  following  meanings: 
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(a)  “Board”  means  the  Board  of  Supervisors  of  the  City  and  County  of  San 
Francisco. 

(b)  “Bonds”  means  the  bonds,  notes,  certificates,  debentures  and  other  obli- 
gations and  evidences  of  indebtedness  authorized  to  be  issued  by  the  City  and 
County  pursuant  to  this  Chapter  and  payable  as  provided  in  this  Chapter. 

(c)  “City”  means  the  City  and  County  of  San  Francisco. 

(d)  “Cost”  means  the  total  of  all  costs  incurred  by  or  on  behalf  of  a Participat- 
ing Party  to  carry  out  all  works  and  undertakings  and  to  obtain  all  rights  and  powers 
necessary  or  incident  to  the  acquisition,  construction,  installation,  reconstruction, 
rehabilitation  or  improvement  of  a Facility.  “Cost”  may  include  all  costs  of  issu- 
ance of  bonds  for  such  purposes,  costs  for  construction  undertaken  by  a Participat- 
ing Party  as  its  own  contractor,  capitalized  bond  interest,  reserves  for  debt  service 
and  for  repairs,  replacements,  additions  and  improvements  to  a Facility,  and  other 
working  capital  incident  to  the  operation  of  a Facility. 

(e)  “Facility”  means  any  of  the  facilities,  places  or  buildings  within,  serving 
or  otherwise  substantially  connected  to  the  City  and  County  which  are.  or  will  be. 
maintained  and  operated  for  industrial,  manufacturing,  research  and  develop- 
ment, commercial  or  business  purposes,  or  energy  uses,  or  any  combination  of  such 
purposes  and  uses,  and  conform  to  the  general  plan  of  the  City  and  County  are 
approved  by  the  City  and  County  for  the  financing  authorized  by  this  Chapter,  such 
approval  being  given  only  when  the  City  and  County  finds  and  determines  that 
such  financing  (1)  will  substantially  promote  one  or  more  of  the  public  purposes 
listed  in  Section  48.2  and  (2)  will  not  have  the  proximate  effect  of  the  relocation  of 
any  substantial  operations  of  the  Participating  Party  from  one  area  of  the  State  to 
another  or  the  abandonment  of  any  substantial  operations  of  such  Participating 
Party  within  other  areas  of  the  State,  or,  if  such  financing  will  have  either  of  such 
effects,  then  such  financing  is  reasonably  necessary  to  prevent  the  relocation  of  any 
substantial  operations  of  the  Participating  Party  from  an  area  within  the  State  to  an 
area  outside  the  State. 

A “Facility”  may  also  be  an  activity  which  may  otherwise  be  financed  pur- 
suant to  the  California  Industrial  Development  Financing  Act  (Government  Code 
Section  91500  et  seq.)  to  the  extent  said  Act  permits  the  financing  of  such  activity 
under  alternative  authority.  “Facility”  includes,  without  limitation,  real  and  per- 
sonal property,  land,  buildings,  structures,  fixtures  machinery  and  equipment  and 
all  such  property  related  to  or  required  or  useful  for  the  operation  of  a Facility. 
Facility  does  not  include  any  facility,  place  or  building  used  or  to  be  used  primarily 
for  sectarian  instruction  or  study  or  as  a place  for  devotional  activities  or  religious 
worship. 

(f)  “Participating  Party”  means  any  individual,  association,  corporation, 
partnership  or  other  entity  which  is  approved  by  the  City  and  County  to  undertake 
the  financing  of  the  Costs  of  a Facility  for  which  this  Chapter  authorizes  the 
issuance  of  Bonds. 

(g)  “Responsible  Department”  means  the  Mayor  except  that,  unless  other- 
wise specified  by  the  Mayor.  Responsible  Department  for  proposals  for  financing 
under  this  Chapter  of  any  Facility  described  in  Section  103(b)  (4)  of  the  Internal 
Revenue  Code  of  1954,  as  amended,  shall  be  that  department,  office,  commission 
or  authority  of  the  City  and  County  having  jurisdiction  over  the  proposed  Facility. 
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(h)  “Revenue”  means  amounts  received  by  the  City  and  County  as  payments 
of  principal,  interest,  and  all  other  charges  with  respect  to  a loan  authorized  by  this 
Chapter,  as  payments  under  a lease,  sublease  or  sale  agreement  with  respect  to  a 
Facility,  as  proceeds  received  by  the  City  and  County  from  mortgage,  hazard  or 
other  insurance  on  or  with  respect  to  a loan  (or  property  securing  such  loan),  lease, 
sublease  or  sale  agreement  all  other  rents,  charges,  fees,  income  and  receipts  derived 
by  the  City  and  County  from  the  financing  of  a Facility  authorized  by  this  Chapter, 
any  amounts  received  by  the  City  and  County  as  investment  earnings  on  moneys 
deposited  in  any  fund  securing  the  Bonds,  and  such  other  legally  available  moneys 
as  the  Board  of  Supervisors  may,  in  its  discretion,  lawfully  designate  as  Revenues. 
(Added  by  Ord.  No.  139-83,  App.  3/18/83) 

SEC.  48.4.  NO  LIMITATION  ON  APPROPRIATIONS.  Revenues,  as 
defined  by  this  Chapter,  and  the  expenditure  of  such  Revenues  shall  not  be  taken 
into  account  in  any  manner  in  determining  the  City  and  County’s  compliance  with 
Article  XII IB  of  the  California  Constitution.  (Added  by  Ord.  No.  139-83,  App. 
3/18/83) 


ARTICLE  II 

FINANCING  FACILITIES 

SEC.  48.20.  LOANS  FOR  FACILITIES.  The  City  and  County  is  hereby 
authorized  to  make,  purchase,  or  otherwise  contract  for  the  making  of,  a mortgage 
or  other  secured  or  unsecured  loan,  with  the  proceeds  of  Bonds  and  upon  such 
terms  and  conditions  as  the  City  and  County  shall  deem  proper,  to  any  Participat- 
ing Party  for  the  Costs  of  a Facility.  (Added  by  Ord.  No.  139-83,  App.  3/18/83) 

SEC.  48.21.  ACQUISITION,  CONSTRUCTION,  LEASING  AND 
SELLING  OF  FACILITIES.  The  City  and  County  is  authorized  to  acquire, 
construct,  enlarge,  remodel,  renovate,  alter,  improve,  furnish,  equip  and  lease  as 
lessee,  with  the  proceeds  of  Bonds,  a Facility  solely  for  the  purpose  of  selling  or 
leasing  as  lessor  such  Facility  to  such  Participating  Party,  and  is  further  authorized 
to  make  any  contracts  for  such  purposes.  The  City  and  County  is  also  authorized  to 
contract  with  such  Participating  Party  to  undertake  on  behalf  of  the  City  and 
County  to  construct,  enlarge,  remodel,  renovate,  alter,  improve,  furnish  and  equip 
such  Facility. 

The  City  and  County  is  authorized  to  sell  or  lease,  upon  such  terms  and 
conditions  as  the  City  and  County  shall  deem  proper,  to  a Participating  Party  any 
Facility  owned  by  the  City  and  County  under  this  Chapter,  including  a Facility 
conveyed  to  the  City  and  County  in  connection  with  a financing  authorized  by  this 
Chapter  but  not  being  financed  hereunder.  (Added  by  Ord.  No.  139-83,  App. 
3/18/83) 

SEC.  48.22.  APPLICATIONS  FOR  APPROVAL.  Any  person  may  apply 
to  the  responsible  department  for  approval  as  a Participating  Party  and  for  approval 
of  a Facility  for  financing  under  this  Chapter.  Applications  shall  set  forth  such 
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information  as  the  Responsible  Department  may  require  in  order  to  enable  the 
Responsible  Department  to  evaluate  the  applicant,  the  Facility  and  its  proposed 
costs.  (Added  by  Ord.  No.  139-83,  App.  3/18/83) 

SEC.  48.23.  FEES.  The  City  and  County  is  hereby  authorized  to  charge 
Participating  Parties  application,  commitment,  financing  and  other  fees,  in  order  to 
recover  all  administrative  and  other  costs  and  expenses  incurred  in  the  exercise  of 
the  powers  and  duties  conferred  by  this  Chapter.  The  Responsible  Department 
shall  transmit  a letter  agreement  or  contract  to  a Participating  Party  which  will 
obligate  such  party  to  pay  such  fees  and  expense  as  the  City  and  County  may  charge 
or  incur  hereunder.  (Added  by  Ord.  No.  139-83,  App.  3/18/83) 

SEC.  48.24.  INSURANCE.  The  City  and  County  is  hereby  authorized  to 
obtain,  or  aid  in  obtaining,  from  any  department  or  agency  of  the  United  States  or 
of  the  State  of  California  or  any  private  company,  any  insurance  or  guarantee  as  to, 
or  of,  or  for  the  payment  or  repayment  of,  interest  or  principal,  or  both,  rents,  fees  or 
other  charges,  or  any  part  thereof,  on  any  loan,  lease  or  sale  obligation  or  any 
instrument  evidencing  or  securing  the  same,  made  or  entered  into  as  authorized  by 
this  Chapter;  and  is  authorized  to  accept  payment  in  such  manner  and  form  as 
provided  therein  in  the  event  of  default  by  a Participating  Party,  and  to  assign  any 
such  insurance  or  guarantee  as  security  for  Bonds.  (Added  by  Ord.  No.  1 39-83,  App. 
3/18/83) 

SEC.  48.25.  RENTS  AND  CHARGES.  The  City  and  County  is  hereby 
authorized  to  fix  rents,  payments,  fees,  charges  and  interest  rates  for  a financing 
authorized  by  this  Chapter  and  to  agree  to  revise  from  time  to  time  such  rents, 
payments,  fees,  charges  and  interest  rates  to  reflect  changes  in  interest  rates  on 
Bonds,  losses  due  to  defaults  or  changes  in  other  administrative  expenses.  (Added 
by  Ord.  No.  139-83,  App.  3/18/83) 

SEC.  48.26.  SECURITY  FOR  LOANS.  The  City  and  County  is  hereby 
authorized  to  hold  deeds  of  trust  or  mortgages  or  security  interests  in  personal 
property  as  security  for  loans  and  other  obligations  authorized  by  this  Chapter  and 
to  pledge  or  assign  the  same  as  security  for  repayment  of  Bonds.  Such  deeds  of  trust, 
mortgages  or  security  interests,  or  any  other  interest  of  the  City  and  County  in  any 
Facility,  may  be  assigned  to,  and  held  on  behalf  of,  the  City  and  County  by  any  bank 
or  trust  company  appointed  to  act  as  trustee  by  the  City  and  County  in  any 
resolution  or  indenture  providing  for  the  issuance  of  Bonds.  (Added  by  Ord.  No. 
139-83,  App.  3/18/83) 

SEC.  48.27.  PROFESSIONAL  SERVICES.  The  City  and  County  is 
hereby  authorized  to  contract  for  such  engineering,  architectural,  financing, 
accounting,  leasing,  legal  or  other  services  as  may  be  necessary  in  the  judgment  of 
the  City  and  County  to  accomplish  the  purposes  of  this  Chapter.  (Added  by  Ord. 
No.  139-83,  App.  3/18/83) 

SEC.  48.28.  PUBLIC  WORKS  REQUIREMENTS  INAPPLICABLE. 

Except  as  specifically  provided  in  this  Chapter,  the  acquisition,  construction. 
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installation,  reconstruction,  rehabilitation  or  improvement  of  a Facility  financed 
under  this  Chapter  shall  not  be  subject  to  any  requirements  relating  to  buildings, 
works  or  improvements  owned  or  operated  by  the  City  and  County,  and  any 
requirement  of  public  competitive  bidding  or  other  procedural  restriction  imposed 
on  the  award  of  contracts  for  acquisition  or  construction  of  a City  and  County 
building,  work  or  improvement  or  to  the  lease,  sublease,  sale  or  other  disposition  of 
Citv  and  Countv  property  shall  not  be  applicable  to  any  action  taken  under  this 
Chapter.  (Added  by  Ord.  No.  139-83,  App.  3/18/83) 

SEC.  48.29.  ADDITIONAL  POWERS.  In  addition  to  all  other  powers 
specifically  granted  by  this  Chapter,  the  City  and  County  is  hereby  authorized  to 
contract  for  and  do  all  things  necessary  or  convenient  to  carry  out  the  purposes  of 
this  Chapter,  provided,  however,  that  the  City  and  County  shall  not  have  the  power 
to  operate  a Facility  financed  under  this  Chapter  as  a business,  except  temporarily 
in  the  case  of  a default  by  a Participating  Party.  (Added  by  Ord.  No.  139-83,  App. 
3/18/83) 


ARTICLE  III 
BONDS 

SEC.  48.40.  ISSUANCE  OF  BONDS.  The  City  and  County  is  authorized 
to  issue  Bonds  in  an  unlimited  aggregate  principal  amount,  from  time  to  time,  in 
such  series  and  amounts  as  are  determined  by  the  Board  of  Supervisors  to  be 
necessary  or  appropriate  to  provide  for  the  Costs  of  Facilities  approved  by  the 
Board  of  Supervisors.  Bonds  shall  be  negotiable  instruments  for  all  purposes, 
subject  only  to  the  provisions  of  such  Bonds  for  registration.  (Added  by  Ord.  No. 
139-83,  App.  3/18/83) 

SEC.  48.41.  BONDS  NOT  DEBT  OF  CITY.  All  of  the  Bonds  authorized 
under  this  Chapter  shall  be  limited  obligations  of  the  City  and  County  payable  from 
all  or  any  specified  part  of  the  revenues  and  the  moneys  and  assets  authorized  in 
this  Chapter  to  be  pledged  or  assigned  to  secure  payment  of  Bonds.  Such  revenues, 
moneys  or  assets  shall  be  the  sole  source  of  repayment  of  such  issues  of  Bonds. 
Bonds  issued  as  authorized  by  this  Chapter  shall  not  be  deemed  to  constitute  a debt 
or  liability  of  the  City  and  County  or  a pledge  of  the  faith  and  credit  of  the  City  and 
County  but  shall  be  payable  solely  from  specified  revenues,  moneys  and  assets.  The 
issuance  of  Bonds  shall  not  directly,  indirectly,  or  contingently  obligate  the  City 
and  County  to  levy  or  pledge  any  form  of  taxation  or  to  make  any  appropriation  for 
their  payment. 

All  Bonds  shall  contain  on  the  face  thereof  a statement  to  the  following  effect: 

Neither  the  faith  and  credit  nor  the  taxing  power  of  the  City  and  County  of  San 

Francisco  is  pledged  to  the  payment  of  the  principal  of  or  premium,  if  any,  or 

interest  on  this  bond. 

(Added  by  Ord.  No.  139-83,  App.  3/18/83) 
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SEC.  48.42.  BOND  TERMS.  Bonds  shall  be  issued  as  serial  bonds,  term 
bonds,  installment  bonds  or  pass-through  certificates  or  any  combination  thereof. 
The  Responsible  Department  shall  determine  the  terms  and  timing  of  the  issuance 
of  particular  Bonds  in  accord  with  the  resolution  of  the  Board  of  Supervisors 
approving  the  particular  Facility  to  be  financed  thereby.  Bonds  shall  bear  such  date 
or  dates,  mature  at  such  time  or  times  not  to  exceed  40  years,  bear  interest  at  such 
fixed  or  variable  rate  or  rates  approved  by  the  Participating  Party  whose  Facility  is 
being  financed  but  not  to  exceed  the  maximum  rate  permitted  by  law,  be  payable  at 
such  time  or  times,  be  in  such  denominations,  be  in  such  form,  either  coupon  or 
registered,  carry  such  registration  privileges,  be  executed  in  such  manner,  be 
payable  in  lawful  money  of  the  United  States  of  America  at  such  place  or  places,  be 
subject  to  such  terms  of  redemption  and  have  such  other  terms  and  conditions  as 
such  resolution,  or  any  indenture  to  be  entered  into  by  the  City  and  County 
pursuant  to  such  resolution,  shall  provide.  Bonds  shall  be  sold  at  either  public  or 
private  sale  and  for  such  prices  as  the  City  and  County  shall  determine.  (Added  by 
Ord.  No.  139-83,  App.  3/18/83) 

SEC.  48.43.  BOND  PROVISIONS.  Any  resolution  relating  to  the  issuance 
of  any  Bonds,  or  any  indenture  to  be  entered  into  by  the  City  and  County  pursuant 
to  such  resolution,  may  contain  provisions  respecting  any  of  the  following  terms 
and  conditions,  which  shall  be  a part  of  the  contract  with  the  holders  of  such  Bonds: 

(a)  The  terms,  conditions  and  form  of  such  Bonds  and  the  interest  and 
principal  to  be  paid  thereon; 

(b)  Limitations  on  the  uses  and  purposes  to  which  the  proceeds  of  sale  of  such 
Bonds  may  be  applied,  and  the  pledge  or  assignment  of  such  proceeds  to  secure  the 
payment  of  such  Bonds; 

(c)  Limitations  on  the  issuance  of  additional  parity  Bonds,  the  terms  upon 
which  additional  parity  Bonds  may  be  issued  and  secured,  and  the  refunding  of 
outstanding  Bonds; 

(d)  The  setting  aside  of  reserves,  sinking  funds  and  other  funds  and  the 
regulation  and  disposition  thereof; 

(e)  The  pledge  or  assignment  of  all  or  any  part  of  the  Revenues  and  of  any 
other  moneys  or  assets  legally  available  therefor  (including  loans,  deeds  of  trust, 
mortgages,  leases,  subleases,  sales  agreements  and  other  contracts  and  security 
interests)  and  the  use  and  disposition  of  such  Revenues,  moneys  and  assets,  subject 
to  such  agreements  with  the  holders  of  Bonds  as  may  then  be  outstanding; 

(f)  Limitation  on  the  use  of  Revenues  for  operating,  administration  or  other 
expenses  of  the  City  and  County; 

(g)  Specification  of  the  act  or  omissions  to  act  which  shall  constitute  a default 
in  the  duties  of  the  City  and  County  to  holders  of  such  Bonds,  and  providing  the 
rights  and  remedies  of  such  holders  in  the  event  of  default,  including  any  limita- 
tions on  the  right  of  action  by  individual  bondholders; 

(h)  The  appointment  of  a corporate  trustee  to  act  on  behalf  of  the  City  and 
County  and  the  holders  of  its  Bonds,  the  pledge  or  assignment  of  loans,  deeds  of 
trust,  mortgages,  leases,  subleases,  sale  contracts  and  any  other  contracts  to  such 
trustee,  and  the  rights  of  such  trustee; 
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(i)  The  procedure,  if  any.  by  which  the  terms  of  any  contract  with  bond- 
holders may  be  amended  or  abrogated  the  amount  of  such  Bonds  the  holders  of 
which  must  consent  thereto,  and  the  manner  in  which  such  consent  may  be  given; 
and 

(j)  Any  other  provisions  which  the  Board  of  Supervisors  or  the  Responsible 
Department  may  deem  reasonable  and  proper  for  the  purposes  of  this  Chapter  and 
the  security  of  the  bondholders.  (Added  by  Ord.  No.  139-83,  App.  3/18/83) 

SEC.  48.44.  PLEDGE  OF  REVENUES,  MONEY  OR  PROPERTY; 
LIEN.  Any  pledge  of  Revenues  or  other  moneys  or  assets  as  authorized  by  this 
Chapter  shall  be  valid  and  binding  from  the  time  such  pledge  is  made.  Revenues, 
moneys  and  assets  so  pledged  and  thereafter  received  by  the  City  and  County  shall 
immediately  be  subject  to  the  lien  of  such  pledge  without  any  physical  delivery 
thereof  or  further  act,  and  the  lien  of  any  such  pledge  shall  be  valid  and  binding  as 
against  all  parties  having  claims  of  any  kind  in  tort,  contract,  or  otherwise  against 
the  City  and  County,  irrespective  of  whether  such  parties  have  notice  thereof. 
Neither  the  resolution  nor  any  indenture  by  which  a pledge  is  created  need  be  filed 
or  recorded  except  in  the  records  of  the  City  and  County.  (Added  by  Ord.  No. 
139-83.  App.  3/18/83) 

SEC.  48.45.  NO  PERSONAL  LIABILITY.  Neither  the  members  of  the 
Board  of  Supervisors,  the  officers  or  employees  of  the  City  and  County  or  the 
Responsible  Department,  nor  any  person  executing  any  Bonds  shall  be  liable 
personally  on  the  Bonds  or  be  subject  to  any  personal  liability  or  accountability  by 
reason  of  the  issuance  thereof.  (Added  by  Ord.  No.  139-83,  App.  3/18/83) 

SEC.  48.46.  PURCHASE  OF  BONDS  BY  CITY.  The  City  and  County 
shall  have  the  power  out  of  any  funds  available  to  purchase  its  Bonds.  The  City  and 
County  may  hold,  pledge,  cancel,  or  resell  such  Bonds,  in  accordance  with  agree- 
ments with  the  bondholders.  (Added  by  Ord.  No.  139-83,  App.  3/18/83) 

SEC.  48.47.  ACTIONS  BY  BONDHOLDERS.  Any  holder  of  Bonds 
issued  under  the  provisions  of  this  Chapter,  and  any  trustee  appointed  pursuant  to 
any  resolution  relating  to  the  issuance  of  Bonds,  except  to  the  extent  the  rights 
thereof  may  be  restricted  by  such  resolution  or  any  indenture  authorized  thereby  to 
be  entered  into  by  the  City  and  County,  may,  either  at  law  or  in  equity,  by  suit, 
action,  mandamus  or  other  proceedings,  protect  or  enforce  any  and  all  rights 
specified  in  law  or  in  such  resolution  or  indenture,  and  may  enforce  and  compel  the 
performance  of  all  duties  required  by  this  Chapter  or  by  such  resolution  or  indent- 
ure to  be  performed  by  the  City  and  County  or  by  any  officer,  employee,  or  agent  of 
the  City  and  County,  including  the  fixing,  charging,  and  collecting  of  rates,  fees, 
interest,  and  charges  authorized  and  required  by  the  provisions  of  such  resolution 
or  indenture  to  be  fixed,  charged,  and  collected.  (Added  by  Ord.  No.  139-83,  App. 
3/18/83) 

SEC.  48.48.  REFUNDING  BONDS.  The  City  and  County  is  hereby 
authorized  to  issue  Bonds  for  the  purpose  of  refunding  any  Bonds  then  outstanding. 
(Added  by  Ord.  No.  139-83,  App.  3/18/83) 
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SEC.  48.49.  BOND  ANTICIPATION  NOTES.  In  anticipation  of  the  sale 
of  Bonds  authorized  by  this  Chapter,  the  City  and  County  is  hereby  authorized  to 
issue  bond  anticipation  notes,  and  to  renew  the  same  from  time  to  time,  in  such 
series  and  amounts  as  are  determined  by  the  Board  of  Supervisors  to  be  necessary 
or  appropriate  for  the  Costs  of  Facilities  approved  by  the  Board  of  Supervisors. 
Such  notes  shall  be  payable  from  Revenues  or  other  moneys  or  assets  authorized  by 
this  Chapter  to  be  pledged  to  secure  payment  of  Bonds,  and  which  are  not  otherwise 
pledged,  or  from  the  proceeds  of  sale  of  the  particular  Bonds  in  anticipation  of 
which  they  are  issued.  Such  notes  shall  be  issued  in  the  same  manner  as  Bonds.  The 
Responsible  Department  shall  determine  the  terms  and  timing  of  the  issuance  of 
particular  bond  anticipation  notes  in  accord  with  the  provisions  of  Section  48.42 
and  the  resolution  of  the  Board  of  Supervisors  approving  the  particular  Facility  to 
be  financed  thereby.  Such  notes,  any  resolution  relating  to  the  issuance  of  such 
notes  and  any  indenture  to  be  entered  into  by  the  City  and  County  pursuant  to  such 
resolution  may  contain  any  provisions,  conditions  or  limitations  permitted  under 
Section  48.43.  (Added  by  Ord.  No.  139-83,  App.  3/18/83) 

SEC.  48.50.  VALIDITY  OF  BONDS.  The  validity  of  the  authorization 
and  issuance  of  any  Bonds  is  not  dependent  on  and  shall  not  be  affected  in  any  way 
by  any  proceedings  taken  by  the  City  and  County  for  the  approval  of  any  financing 
or  the  entering  into  of  any  agreement,  or  by  the  failure  to  provide  financing  or  enter 
into  any  agreement,  for  which  Bonds  are  authorized  to  be  issued  under  this  Chapter. 
(Added  by  Ord.  No.  139-83,  App.  3/18/83) 


ARTICLE  IV 

SUPPLEMENTAL  PROVISIONS 

SEC.  48.60.  LIBERAL  CONSTRUCTION.  This  Chapter,  being  neces- 
sary for  the  welfare  of  the  City  and  County  and  its  inhabitants,  shall  be  liberally 
construed  to  effect  its  purposes.  (Added  by  Ord.  No.  139-83,  App.  3/18/83) 

SEC.  48.61.  OMISSIONS  NOT  TO  AFFECT  VALIDITY  OF  BONDS. 

Any  omission  of  any  officer  of  the  City  and  County  in  proceedings  under  this 
Chapter  or  any  other  defect  in  the  proceedings  shall  not  invalidate  such  proceedings 
or  the  Bonds  issued  pursuant  to  this  Chapter.  (Added  by  Ord.  No.  139-83,  App. 
3/18/83) 

SEC.  48.62.  FULL  AUTHORITY.  This  Chapter  is  full  authority  for  the 
issuance  of  Bonds  by  the  City  and  County  for  any  of  the  purposes  specified  herein. 
(Added  by  Ord.  No.  139-83,  App.  3/18/83) 

SEC.  48.63.  ADDITIONAL  AUTHORITY.  This  Chapter  shall  be  deemed 
to  provide  a complete,  additional,  and  alternative  method  for  doing  the  things 
authorized  thereby,  and  shall  be  regarded  as  supplemental  and  additional  to  the 
powers  conferred  by  other  laws.  The  issuance  of  Bonds  under  the  provisions  of  this 
Chapter  need  not  comply  with  the  requirements  of  any  other  law  applicable  to  the 
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issuance  of  bonds.  The  purposes  authorized  hereby  may  be  effectuated  and  Bonds 
are  authorized  to  be  issued  for  any  such  purposes  under  this  Chapter  notwithstand- 
ing that  any  other  law  may  provide  for  such  purposes  or  for  the  issuance  of  bonds 
for  like  purposes  and  without  regard  to  the  requirements,  restrictions,  limitations 
or  other  provisions  contained  in  any  other  law.  (Added  by  Ord.  No.  139-83,  App. 
3/18/83) 

SEC.  48.64.  CHAPTER  CONTROLLING.  To  the  extent  that  the  provi- 
sions of  this  Chapter  are  inconsistent  with  the  provisions  of  any  general  statute  or 
special  act  or  parts  thereof  the  provisions  of  this  Chapter  shall  be  deemed  control- 
ling. (Added  by  Ord.  No.  139-83,  App.  3/18/83) 

SEC.  48.65.  SEVERABILITY.  If  any  provisions  of  this  Chapter  or  the 
application  thereof  to  any  person  or  circumstance  is  held  invalid,  such  invalidity 
shall  not  affect  any  other  provision  or  application  of  this  Chapter  which  can  be 
given  effect  without  the  invalid  provision  or  application,  and  to  this  end  the 
provisions  of  this  Chapter  are  declared  to  be  severable.  The  Board  of  Supervisors 
hereby  declares  that  it  would  have  adopted  and  passed  this  Chapter  and  each 
section,  subsection,  sentence,  clause,  phrase  and  word  hereof,  irrespective  of  the 
fact  that  any  one  or  more  of  the  other  sections,  subsections,  sentences,  clauses, 
phrases  or  words  hereof  be  declared  invalid  or  unconstitutional.  (Added  by  Ord. 
No.  139-83,  App.  3/18/83) 
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CHAPTER  49 

SECURITY  DEPOSITS  FOR  RESIDENTIAL  RENTAL  PROPERTY 

Sec.  49. 1 . Security  Deposit  for  Residential  Rental  Property  Defined. 

Sec.  49.2.  Payment  of  Interest  on  Security  Deposits. 

Sec.  49.3.  Remedies. 

Sec.  49.4.  Waiver. 

Sec.  49.5.  Severability. 

SEC.  49.1.  SECURITY  DEPOSIT  FOR  RESIDENTIAL  RENTAL 
PROPERTY  DEFINED.  As  provided  in  Section  1950.5  of  the  California  Civil 
Code,  a security  deposit  is  any  payment,  fee,  deposit  or  charge  including,  but  not 
limited  to.  any  of  the  following:  (1)  The  compensation  of  a landlord  for  a tenant’s 
default  in  the  payment  of  rent;  (2)  the  repair  of  damages  to  the  premises  caused  by 
the  tenant;  (3)  the  cleaning  of  the  premises  upon  termination  of  the  tenancv.  (Added 
by  Ord.  No.  299-83,  App.  6/3/83) 

SEC.  49.2.  PAYMENT  OF  INTEREST  ON  SECURITY  DEPOSITS,  (a) 
A landlord  who  is  subject  to  the  provisions  of  Section  1950.5  of  the  California  Civil 
Code  shall  pay  at  least  five  percent  simple  interest  per  year  on  all  security  deposits 
held  for  at  least  one  year  for  his  or  her  tenants;  provided,  however,  that  this 
requirement  shall  not  apply  where  the  rent  is  assisted  or  subsidized  by  any  govern- 
ment unit,  agency  or  authority. 

(b)  Interest  shall  begin  accruing  on  September  1,  1983,  or  on  whatever  date 
the  security  deposit  is  received  by  the  landlord  after  September  1, 1983.  Beginning 
on  September  1, 1984,  or  on  any  date  thereafter  upon  which  the  security  deposit  has 
been  held  by  the  landlord  for  one  year,  a tenant  shall  be  given  the  unpaid  accrued 
interest  in  the  form  of  ether  a direct  payment  or  a credit  against  the  tenant’s  rent. 
The  landlord  shall  choose  between  these  two  methods  of  payment. 

(c)  The  landlord  may  elect  to  pay  the  accrued  interest  as  provided  in  Subsec- 
tion (b)  above  on  a monthly  basis,  but  in  no  event  less  than  once  a year. 

(d)  Upon  termination  of  tenancy,  a tenant  whose  security  deposit  has  been 
held  for  one  year  or  more  shall  be  entitled  to  a direct  payment  of  any  unpaid  accrued 
interest  no  later  than  two  weeks  after  the  tenant  has  vacated  the  premises;  provided, 
however,  that  a landlord  may  retain  any  portion  of  the  unpaid  accrued  interest, 
subject  to  the  limitations  and  requirements  set  forth  in  Section  1950.5  (e)  of  the 
California  Civil  Code,  where  the  security  deposit  alone  is  insufficient  to  remedy 
tenant  default  in  the  payment  of  rent,  to  repair  damages  to  the  premises  caused  by 
the  tenant,  exclusive  of  ordinary  wear  and  tear,  or  to  clean  such  premises,  if 
necessary,  upon  termination  of  the  tenancy. 

(e)  Nothing  in  this  Chapter  shall  preclude  a landlord  from  exercising  his  or 
her  discretion  in  investing  security  deposits.  (Added  bv  Ord.  No.  299-83.  App. 
6/3/83) 

SEC.  49.3.  REMEDIES.  The  rights,  obligations  and  remedies  of  tenants 
and  landlords  under  this  Chapter  shall  be  as  provided  in  Subsections  (f).  (g).  (h)  and 
O’)  of  Section  1950.5  of  the  California  Civil  Code.  (Added  bv  Ord.  No.  299-83,  App. 
6/3/83) 
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SEC.  49.4.  WAIVER.  Any  waiver  by  a tenant  of  rights  under  this  Chapter 
shall  be  void  as  contrary  to  public  policy.  (Added  by  Ord.  No.  299-83,  App.  6/3/83) 

SEC.  49.5.  SEVERABILITY.  If  any  provision  or  clause  of  this  Chapter  or 
the  application  thereof  to  any  person  or  circumstance  is  held  to  be  unconstitutional 
or  to  be  otherwise  invalid  by  any  court  of  competent  jurisdiction,  such  invalidity 
shall  not  affect  other  Chapter  provisions,  and  clauses  of  this  Chapter  are  declared  to 
be  severable.  (Added  by  Ord.  No.  299-83,  App.  6/3/83) 
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CHAPTER  50 

NONPROFIT  PERFORMING  ARTS  LOAN  PROGRAM 


Sec.  50.1. 

Sec.  50.2. 

ARTICLE  I 

GENERAL  PROVISIONS 

Purpose  and  Findings. 

Definitions. 

ARTICLE  II 

LOAN  ADMINISTRATION 

Sec.  50.10. 
Sec.  50.11. 
Sec.  50.12. 

Duties  of  City  and  County  Agencies. 

Rules  and  Regulations. 

Reports  to  the  Board  of  Supervisors. 

ARTICLE  III 

LOAN  REQUIREMENTS 

Sec.  50.20. 

Applicant’s  Plan  for  Facilities  Maintenance  and  Capital 

Sec.  50.21. 
Sec.  50.22. 

Improvements. 

Eligibility  for  Loans. 

Maximum  Loan  Amount;  Factors  in  Determining  Terms  and 
Conditions. 

Sec.  50.23. 
Sec.  50.24. 
Sec.  50.25. 
Sec.  50.26. 

Loan  Fees  and  Interest  Rates;  Deferrals  and  Waivers. 

Security  for  Loans. 

Insurance. 

Transfer  and  Assignment  of  Loans. 

ARTICLE  IV 

MISCELLANEOUS  PROVISIONS 

Sec.  50.30. 

Severability. 

ARTICLE  I 

GENERAL  PROVISIONS 

SEC.  50.1.  PURPOSE  AND  FINDINGS.  The  Board  of  Supervisors 
hereby  finds  and  declares  that  nonprofit  performing  arts  organizations  are  an 
important  cultural  element  of  the  quality  of  life  in  San  Francisco.  The  Board  also 
finds  and  declares  that  numerous  arts  organizations  either  operate  out  of  facilities 
which  do  no  meet  the  standards  imposed  by  City  and  State  fire,  building,  earth- 
quake and  other  safety  codes  or  are  unable  to  acquire  adequate  operating  space. 
Many  of  these  arts  organizations  are  financially  unable  to  maintain  their  facilities 
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or  make  the  capital  improvements  needed  to  bring  their  facilities  into  compliance 
with  these  codes.  This  Chapter  is  therefore  enacted  in  order  to  make  low-cost  loans 
available  to  qualified  arts  organizations  for  facilities  maintenance  and  capital 
improvements  so  that  they  may  carry  on  their  work  in  facilities  which  are  in  full 
compliance  with  all  applicable  code  requirements.  In  addition,  this  Chapter  is 
enacted  in  order  that  low-cost  loans  may  be  made  to  these  arts  organizations  for  the 
acquisition  of  adequate  operating  space,  to  the  extent  that  funds  are  available  for 
this  purpose. 

The  Board  of  Supervisors  expressly  finds  and  declares  that  the  appropriation 
and  expenditure  of  public  funds  for  the  purposes  set  forth  above  will  serve  a public 
purpose  and  will  benefit  the  residents  of  San  Francisco  as  a whole.  Nonprofit  arts 
organizations  which  work  in  substandard  facilities  are  currently  faced  with  the 
choice  of  either  continuing  to  work  in  environments  that  are  unsafe  for  their 
members  and  audiences  alike,  or  of  interrupting  their  work  while  they  seek  new  and 
adequate  facilities.  The  loans  to  be  provided  under  this  Chapter  will  assure  that 
these  arts  organizations  carry  on  their  efforts  in  facilities  which  enhance  the  health, 
safety  and  welfare  of  the  artists  and  of  those  who  come  to  view  their  work.  (Added 
by  Ord.  69-84.  App.  2/15/84) 

SEC.  50.2.  DEFINITIONS.  Unless  otherwise  indicated  by  the  context,  the 
following  definitions  shall  govern  the  construction  of  this  Chapter: 

(a)  “Arts  organization”  shall  mean  a nonprofit  performing  arts  organization 
which  is  eligible  for  loans  under  this  Chapter. 

(b)  “Director”  shall  mean  the  Executive  Director  of  the  Mayor’s  Office  of 
Housing  and  Economic  Development,  or  his  or  her  designee. 

(c)  “Fund”  shall  mean  the  Nonprofit  Performing  Arts  Loan  Fund,  estab- 
lished pursuant  to  Administrative  Code  Section  10.117-41. 

(d)  “Incipient  code  violation”  shall  mean  a physical  condition  of  property 
which  may  reasonably  be  expected  to  deteriorate  into  a code  violation  within  two 
years.  (Added  by  Ord.  69-84,  App.  2/15/84) 


ARTICLE  II 

LOAN  ADMINISTRATION 

SEC.  50.10.  DUTIES  OF  CITY  AND  COUNTY  AGENCIES.  The  Direc- 
tor shall  be  responsible  for  administration  of  all  aspects  of  the  Nonprofit 
Performing  Arts  Loan  Program.  The  Director  and  each  City  and  County  agency 
assigned  responsibilities  under  this  Chapter  shall  have  all  such  authority  as  may  be 
reasonably  necessary  to  carry  out  those  responsibilities.  While  retaining  the  overall 
responsibility  for  the  administration  of  the  program,  the  Director  may  utilize  the 
services  of  the  Department  of  Public  Works  and  the  Fire  Department  in  connection 
with  the  code  enforcement  aspects  of  the  program,  and  the  services  of  the  Real 
Estate  Department  in  connection  with  the  loan  financing  aspects  of  the  program. 
The  Director  may  also  request  the  assistance  of  any  other  City  and  County  agency 
in  meeting  his  or  her  responsibilities  under  this  program.  (Added  by  Ord.  69-84, 
App.  2/15/84) 
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SEC.  50.11.  RULES  AND  REGULATIONS.  The  Director  shall  promul- 
gate such  rules  and  regulations  as  he  or  she  may  deem  appropriate  to  carry  out  the 
provisions  of  this  Chapter.  Said  rules  and  regulations  shall  be  developed  in  con- 
sultation with  pertinent  City  and  County  agencies  and  any  other  appropriate 
organizations  which  the  Director  in  his  or  her  discretion  may  choose  to  consult. 
The  Board  of  Supervisors  shall  by  resolution  approve  all  such  rules  and  regulations 
prior  to  their  effective  date.  A copy  of  all  such  rules  and  regulations  shall  be 
available  for  review  by  the  public  during  regular  business  hours  in  the  office  of  the 
Director,  the  office  of  the  Clerk  of  the  Board  of  Supervisors,  the  Fire  Prevention 
Bureau  of  the  Fire  Department,  the  Department  of  Pdblic  Works  and  in  every  other 
office  which  is  assigned  responsibilities  for  carrying  out  this  program.  (Added  by 
Ord.  69-84,  App.  2/15/84) 

SEC.  50.12.  REPORTS  TO  THE  BOARD  OF  SUPERVISORS.  The 
Director  shall  submit  a semi-annual  report  to  the  Board  of  Supervisors,  setting 
forth  a description  of  all  loans  made  under  this  Chapter  and  an  accounting  of  the 
uses  made  of  all  monies  appropriated  to  the  fund  for  the  period  in  question.  The 
Director’s  report  shall  include  the  fees,  interest  rates  and  other  charges  levied  for 
each  loan.  (Added  by  Ord.  69-84,  App.  2/15/84) 


ARTICLE  III 
LOAN  REQUIREMENTS 

SEC.  50.20.  APPLICANT'S  PLAN  FOR  FACILITIES  MAINTE- 
NANCE AND  CAPITAL  IMPROVEMENTS.  Each  loan  applicant  shall  submit  a 
proposed  plan  for  facilities  maintenance  and  capital  improvements  or  acquisition 
as  part  of  the  loan  application  process.  The  proposed  plan  shall  include  provisions 
designed  to  correct  all  code  violations  and  incipient  code  violations  of  applicable 
City  and  State  fire,  building,  earthquake  and  other  safety  codes,  and  any  other 
provisions  which  the  Director  in  his  or  her  discretion  may  require.  In  consultation 
with  the  Department  of  Public  Works,  the  Fire  Department  and  other  relevant  City 
and  County  agencies,  the  Director  shall  review  the  proposed  plan  to  ensure  that  it 
meets  all  applicable  code  requirements  for  the  subject  property.  (Added  by  Ord. 
69-84,  App.  2/15/84) 

SEC.  50.21.  ELIGIBILITY  FOR  LOANS.  Each  arts  organization  working 
in  a facility  in  San  Francisco  which  has  been  or  is  subject  to  being  cited  for  code 
violations  or  incipient  code  violations  or  that  intends  to  acquire  a facility  in  San 
Francisco  shall  be  eligible  for  a loan  under  this  Chapter.  Loans  under  this  Chapter 
shall  be  available  only  to  arts  organizations  with  annual  budgets  of  less  than 
$1,000,000,  and  only  for  the  repair  and  maintenance  or  acquisition  of  facilities 
containing  50  to  499  seats.  Each  arts  organization  shall  apply  for  a loan  in  com- 
pliance with  all  applicable  rules  and  regulations  as  promulgated  by  the  Director, 
shall  demonstrate  to  the  satisfaction  of  the  Director  the  ability  to  repay  such  a loan; 
and  shall  meet  all  applicable  requirements  as  set  forth  in  this  Chapter. 
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Priority  for  loans  shall  be  given  to  arts  organizations  seeking  funds  to  correct 
life  safety  code  violations  in  the  facility  where  they  are  presently  working  or 
acquisitions  necessitated  by  life  safety  code  defects.  It  is  the  intent  of  the  Board  of 
Supervisors  that  the  maximum  degree  of  cultural  and  ethnic  diversity  be  achieved 
among  loan  recipients,  to  insure  that  minority,  disabled,  lesbian/gay  and  other  arts 
organizations  may  share  in  the  benefits  of  this  program.  In  administering  this  loan 
program,  the  Director  shall  give  priority  to  this  intent  and  shall  insure  that  suffi- 
cient funds  are  available  to  achieve  this  purpose.  (Added  by  Ord.  69-84,  App. 
2/15/84) 

SEC.  50.22.  MAXIMUM  LOAN  AMOUNT;  FACTORS  IN  DETER- 
MINING TERMS  AND  CONDITIONS.  The  maximum  amount  of  a loan  under 
this  Chapter  shall  be  $100,000.  The  Director  shall  determine  the  terms  and  condi- 
tions of  each  loan,  based  upon  the  following  factors: 

(a)  Whether  the  arts  organization  owns  the  subject  property  or  holds  a 
longterm  lease  the  life  of  which  exceeds  the  anticipated  repayment  period; 

(b)  The  size,  age,  value  and  condition  of  the  subject  property; 

(c)  The  nature  and  extent  of  all  code  and  incipient  code  violations; 

(d)  The  type  of  security  to  be  given  for  the  loan; 

(e)  The  verifiable  financial  soundness  of  the  arts  organization  and  its  ability 
to  complete  the  project  for  which  the  loan  application  is  made; 

(f)  The  degree  to  which  an  arts  organization  can  demonstrate  community 
interest  in  and  support  for  its  artistic  programs;  and 

(g)  Any  other  factors  that  the  Director  shall,  by  rule  and  regulation,  establish. 
(Added  by  Ord.  69-84,  App.  2/15/84) 

SEC.  50.23.  LOAN  FEES  AND  INTEREST  RATES;  DEFERRALS 
AND  WAIVERS.  A one  percent  loan  fee  on  the  principal  of  the  loan  shall  be  levied 
for  all  loans  made  under  this  Chapter.  An  interest  rate  of  three  percent  simple 
interest  shall  also  be  levied  by  the  Director. 

In  individual  cases  of  documented  hardship,  the  Director  may  either  waive 
payment  of  the  loan  fee  or  defer  it  until  the  termination  of  the  loan.  The  Director 
shall  promulgate  rules  and  regulations  which  shall  be  applied  in  making  determina- 
tions of  such  waivers  and  deferrals.  (Added  by  Ord.  69-84,  App.  2/15/84) 

SEC.  50.24.  SECURITY  FOR  LOANS.  The  owner  of  the  subject  property 
shall  agree  in  writing  to  all  alterations  to  the  property  to  be  financed  by  the  loan  as  a 
prerequisite  to  granting  a loan  to  any  arts  organization  which  is  a tenant  in  the 
subject  property.  A copy  of  the  arts  organization’s  lease  shall  also  be  filed  with  the 
Director. 

Every  loan  made  under  this  Chapter  shall  be  fully  secured.  The  Director  shall 
evaluate  the  types  of  security  offered  by  each  loan  applicant  and  shall  give  prefer- 
ence to  those  types  and  amounts  of  security  that  in  his  or  her  opinion  will  provide 
the  greatest  protection  for  the  City’s  funds.  Those  types  of  security  shall  include,  but 
are  not  limited  to: 

(a)  A deed  of  trust  on  the  subject  property,  naming  the  City  and  County  as 
beneficiary; 
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(b)  The  guarantee  of  the  owner  of  the  subject  property,  in  cases  where  the  arts 
organization  is  the  tenant  of  the  property  to  be  improved; 

(c)  A deed  of  trust  encumbering  the  leasehold  interest  of  the  arts  organization 
in  the  subject  property;  provided,  that  said  leasehold  interest  shall  exceed  the 
proposed  repayment  period  by  at  least  one  year; 

(d)  The  independent,  joint  and  several,  collateral  guarantee  of  the  Board  of 
Directors  of  an  arts  organization; 

(e)  A chattel  mortgage  or  financing  statement  on  equipment  or  other  personal 
property  owned  by  the  arts  organization.  (Added  by  Ord.  69-84,  App.  2/15/84) 

SEC.  50.25.  INSURANCE.  All  loans  made  under  this  Chapter  shall  pro- 
vide that  the  loan  applicant  shall  maintain,  throughout  the  term  of  the  loan,  fire  and 
lightning  insurance  with  an  extended  coverage  endorsement  and  a vandalism  and 
malicious  mischief  endorsement.  Such  insurance  shall  be  in  an  amount  equal  to  100 
percent  of  the  replacement  cost  of  the  improvements  or  other  work  to  be  financed 
by  the  proceeds  of  the  loan.  If  a loss  occurs  which  results  in  the  total  destruction  of 
the  subject  structure,  the  insurance  policy  shall  provide  payment  to  the  City  in  the 
amount  of  the  then  outstanding  loan  balance.  The  Director  shall  promulgate 
regulations,  in  consultation  with  the  Risk  Manager,  to  determine  the  circumstances 
in  which  any  additional  insurance  requirments  may  be  imposed.  (Added  by  Ord. 
69-84,  App.  2/15/84) 

SEC.  50.26.  TRANSFER  AND  ASSIGNMENT  OF  LOANS,  (a)  The 
unpaid  amount  of  any  loan  shall  be  due  and  payable  upon  sale  or  transfer  of  the 
ownership  of  the  property,  if  the  arts  organization  is  the  owner  of  the  subject 
property;  or  upon  the  date  that  the  arts  organization  vacates  the  property,  if  the 
organization  is  the  tenant  of  the  subject  property. 

(b)  Assignment  of  the  unpaid  amount  of  such  a loan  to  a purchaser  or 
transferee  may  be  permitted  where  the  Director  determines  that  the  purchaser  or 
transferee  is  an  arts  organization  which  qualifies  for  a loan  under  current  loan 
eligibility  standards.  The  Director  shall  promulgate  rules  and  regulations  which 
shall  be  applied  in  making  the  determinations  required  under  this  subsection. 
(Added  by  Ord.  69-84,  App.  2/15/84) 


ARTICLE  IV 

MISCELLANEOUS  PROVISIONS 

SEC.  50.30.  SEVERABILITY.  The  provisions  of  this  ordinance  shall  not 
apply  to  any  person,  association,  corporation  or  to  any  property  as  to  whom  or 
which  it  is  beyond  the  power  of  the  City  and  County  to  legislate.  If  any  sentence, 
clause,  section  or  part  of  this  ordinance  is  found  to  be  unconstitutional,  illegal  or 
invalid,  such  unconstitutionality,  illegality,or  invalidity  shall  affect  only  such 
clause,  sentence,  section  or  part  of  this  ordinance,  or  person  or  entity;  and  shall  not 
affect  or  impair  any  of  the  remaining  provisions,  sentences,  clauses,  sections  or 
other  parts  of  this  ordinance,  or  its  effect  on  other  persons  or  entities.  It  is  hereby 
declared  to  be  the  intention  of  the  Board  of  Supervisors  of  the  City  and  County  that 
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this  ordinance  would  have  been  adopted  had  such  unconstitutional,  illegal  or 
invalid  sentence,  clause,  section  or  part  of  this  ordinance  not  been  included  herein; 
or  had  such  person  or  entity  been  expressly  exempted  from  the  application  of  this 
ordinance.  To  this  end  the  provisions  of  this  ordinance  are  severable.  (Added  by 
Ord.  69-84.  App.  2/15/84) 
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CHAPTER  51 


VOLUNTARY  ARTS  CONTRIBUTIONS  PROGRAM 


Sec.  51.01. 
Sec.  51.02. 
Sec.  51.03. 
Sec.  51.04. 
Sec.  51.05. 


Purpose  and  Findings. 

Duties  of  Tax  Collector. 

Duties  of  Chief  Administrative  Officer. 
Expenditures  from  Fund. 

Severability. 


SEC.  51.01.  PURPOSE  AND  FINDINGS.  The  Board  of  Supervisors 
hereby  finds  and  declares  that  it  is  in  the  public  interest  to  facilitate  private 
contributions  for  the  support  of  the  arts  in  San  Francisco.  To  the  extent  that 
members  of  the  public  can  be  encouraged  to  make  donations  to  nonprofit  arts 
organizations,  the  cultural  quality  of  life  in  the  City  will  be  enhanced  and  the  need 
to  support  such  arts  activities  with  public  funds  will  be  diminished.  This  Chapter  is 
therefore  enacted  to  facilitate  the  collection  and  distribution  of  donations  from  San 
Francisco  residents  and  other  interested  members  of  the  public  for  equipment 
acquisition,  facilities  maintenance  and  capital  improvements.  (Added  by  Ord. 
79-84,  App.  2/23/84) 


SEC.  51.02.  DUTIES  OF  TAX  COLLECTOR,  (a)  The  Tax  Collector  shall 
develop  procedures  to  solicit  contributions  from  all  taxpayers  for  nonprofit  arts 
organizations  in  San  Francisco.  Said  procedures  shall  include,  but  not  be  limited  to, 
the  inclusion  of  an  explanatory  brochure  or  other  material  to  be  mailed  in  conjunc- 
tion with  all  property  tax  bills,  stating  that  contributions  for  nonprofit  arts  organi- 
zations may  be  mailed  to  the  Tax  Collector  in  addition  to  payments  for  property 
taxes. 

(b)  The  Tax  Collector  shall  record  the  receipt  of  all  contributions  received 
and  shall  deposit  the  same  into  the  Voluntary  Arts  Contributions  Fund.  (Added  by 
Ord.  79-84,  App.  2/23/84) 


SEC.  51.03.  DUTIES  OF  CHIEF  ADMINISTRATIVE  OFFICER,  (a) 

The  Chief  Administrative  Officer,  or  his  or  her  designee,  shall  be  responsible  for  the 
administration  of  the  Voluntary  Arts  Contributions  Fund,  and  shall  have  all  such 
authority  as  may  be  reasonably  necessary  to  carry  out  those  responsibilities. 

(b)  The  Chief  Administrative  Officer  shall  promulgate  such  rules  and  regula- 
tions as  he  or  she  may  deem  appropriate  to  carry  out  the  provisions  of  this  Chapter. 
Such  rules  and  regulations  shall  be  developed  in  consultation  with  any  appropriate 
agencies  or  organizations  with  which  the  Chief  Administrative  Officer,  or  his  or  her 
designee,  may  choose  to  consult.  Such  rules  and  regulations  shall  be  designed  to 
ensure  that  nonprofit  arts  organizations  which  meet  current  eligibility  require- 
ments for  the  receipt  of  funds  from  the  Publicity  and  Advertising  Fund  shall  also  be 
eligible  for  the  receipt  of  funds  under  this  Chapter. 

(c)  The  Chief  Administrative  Officer  shall  submit  a semi-annual  report  to  the 
Board  of  Supervisors,  setting  forth  an  accounting  of  the  amounts  disbursed  to  each 
nonprofit  arts  organization  and  the  uses  for  which  said  funds  were  made.  (Added  bv 
Ord.  79-84,  App.  2/23/84) 
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SEC.  51.04.  EXPENDITURES  FROM  FUND.  It  is  the  intent  of  the  Board 
of  Supervisors  that  monies  deposited  into  the  Voluntary  Arts  Contribution  Fund 
shall  be  made  available  for  equipment  acquisition,  facilities  maintenance  and 
capital  improvements  for  the  benefit  of  nonprofit  arts  organizations. 

In  evaluating  applications  for  funds  under  this  Chapter,  the  Chief  Admin- 
istrative Officer  shall  give  preference,  where  possible,  to  nonprofit  arts  organiza- 
tions with  annual  budgets  of  less  than  $1,000,000. 

It  is  also  the  intent  of  the  Board  of  Supervisors  that  the  maximum  degree  of 
cultural  and  ethnic  diversity  be  achieved  among  recipients  of  funds  under  this 
Chapter,  to  insure  that  minority,  disabled,  lesbian/gay  and  other  nonprofit  arts 
organizations  may  share  in  the  benefits  of  this  Fund.  In  administering  the  Volun- 
tary Arts  Contribution  Fund,  the  Chief  Administrative  Officer  shall  give  priority  to 
this  intent  and  shall  insure  that  sufficient  funds  are  available  to  achieve  this 
purpose.  (Added  by  Ord.  79-84,  App.  2/23/84) 

SEC.  51.05.  SEVERABILITY.  If  any  provisions  of  this  ordinance  or  the 
application  thereof  to  any  person  or  circumstance  is  held  invalid,  the  validity  of  the 
remainder  of  the  ordinance  and  the  applicability  of  such  provisions  to  other 
persons  and  circumstances  shall  not  be  affected  thereby.  (Added  by  Ord.  79-84, 
App.  2/23/84) 
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Section  51A.1 


CHAPTER  51A 

YOUTH  AND  CHILDREN  SERVICES  CONTRIBUTIONS  PROGRAM 

Sec.  5 1 A.  1 . Purpose  and  Findings. 

Sec.  51A.2.  Duties  of  Tax  Collector. 

Sec.  5 1A.3.  Duties  of  Mayor’s  Office  of  Community  Development. 

Sec.  51A.4.  Disbursements  from  Fund. 

SEC.  51A.1.  PURPOSE  AND  FINDINGS.  The  Board  of  Supervisors 
hereby  finds  and  declares  that  it  is  in  the  public  interest  to  facilitate  private 
contributions  for  the  development  of  youth  and  children  programs  in  San  Fran- 
cisco. To  the  extent  that  members  of  the  public  can  be  encouraged  to  make 
donations  for  youth  and  children  programs,  the  quality  of  life  in  the  City  will  be 
enhanced,  incidents  of  delinquency  reduced  and  the  need  to  address  such  activities 
with  public  funds  will  be  diminished.  This  Chapter  is  therefore  enacted  to  facilitate 
the  collection  and  distribution  of  donations  from  San  Francisco  residents  and  other 
interested  members  of  the  public  for  the  creation  and  development  of  youth  and 
children  programs  by  the  City  and  nonprofit  organizations  for  development  of 
recreational  and  cultural  activities  for  the  youth  and  children  of  the  City  including 
but  not  limited  to  administration,  equipment  acquisition,  facilities  maintenance 
and  capital  improvements.  (Amended  by  Ord.  505-86,  App.  12/24/86) 

SEC.  51A.2.  DUTIES  OF  TAX  COLLECTOR,  (a)  The  Tax  Collector  shall 
develop  procedures  to  solicit  contributions  from  all  taxpayers  for  youth  and 
children  services  in  San  Francisco.  Said  procedures  shall  include,  but  not  be  limited 
to,  the  inclusion  of  an  explanatory  brochure  or  other  material  to  be  mailed  in 
conjunction  with  all  annual  Payroll  and  Business  Tax  Statements  or  Small  Business 
Tax  Exemption  Notices,  and  the  quarterly  Hotel  Transient  Occupancy  Tax  returns, 
stating  that  the  contributions  may  be  mailed  to  the  Tax  Collector  in  addition  to  or 
separate  from  payments  for  property  taxes. 

(b)  The  Tax  Collector  shall  record  the  receipt  of  all  contributions  received 
and  shall  deposit  the  same  into  the  Youth  and  Children  Services  Contributions 
Fund.  (Amended  by  Ord.  505-86,  App.  12/24/86) 

SEC.  51A.3.  DUTIES  OF  MAYOR’S  OFFICE  OF  COMMUNITY 
DEVELOPMENT,  (a)  The  Executive  Director  of  the  Mayor’s  Office  of  Commu- 
nity Development,  or  his  or  her  designee,  shall  be  responsible  for  the  administra- 
tion of  the  Youth  and  Children  Services  Contributions  Fund,  and  shall  have  all  such 
authority  as  may  be  reasonably  necessary  to  carry  out  those  responsibilities. 

(b)  The  Executive  Director  shall  promulgate  such  rules  and  regulations  as  he 
or  she  may  deem  appropriate  to  carry  out  the  provisions  of  this  Chapter.  Such  rules 
and  regulations  shall  be  developed  in  consultation  with  any  appropriate  agencies  or 
organizations  with  which  the  Executive  Director,  or  his  or  her  designee,  may 
choose  to  consult.  Such  rules  and  regulations  shall  be  designed  to  ensure  that 
nonprofit  organizations  which  meet  current  eligibility  requirements  for  the  receipt 
of  funds  from  the  City’s  Community  Development  Block  Grant  Program  Public 
Services  category  shall  also  be  eligible  for  the  receipt  of  funds  under  this  Chapter. 
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(c)  The  Executive  Director  shall  establish  a protocol  for  the  use  of  the  Fund, 
which  shall  be  approved  by  the  Board  of  Supervisors.  Thereafter,  the  Executive 
Director  shall  submit  a semi-annual  report  to  the  Board  of  Supervisors,  setting 
forth  an  accounting  of  the  amounts  to  be  disbursed  to  each  nonprofit  organization 
and  the  uses  for  which  said  funds  were  made.  (Amended  by  Ord.  505-86,  App. 
12/24/86) 

SEC.  51A.4.  DISBURSEMENTS  FROM  FUND.  It  is  the  intent  of  the 
Board  of  Supervisors  that  monies  deposited  in  the  Youth  and  Children  Services 
Contribution  Fund  shall  be  made  available  for  administration,  equipment  acquisi- 
tion, facilities  maintenance  and  capital  improvements  for  the  benefit  of  public  and 
nonprofit  organizations.  (Amended  by  Ord.  505-86,  App.  12/24/86) 
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CHAPTER  52 

WATER  DEPARTMENT  AND  HETCH  HETCHY  REVENUE  BOND 
ELECTION  PROCEDURE 


Sec. 

52. 

.01. 

Sec. 

52. 

.02. 

Sec. 

52. 

.03. 

Sec. 

52. 

.04. 

Sec. 

52. 

.05. 

Sec. 

52. 

.06. 

Sec. 

52. 

.07. 

Sec. 

52. 

.08. 

Sec. 

52. 

.09. 

Utility  Revenue  Bonds;  Submission  to  Voters. 

Statement  of  Purpose;  Incidental  Expenses;  Discretion. 
Regular  or  Special  Meeting. 

Content  of  Resolution. 

Regular  or  Special  Election;  Other  Propositions. 

Payable  Only  from  Revenues;  Not  to  be  Secured  by  Taxing 
Power. 

Publication  and  Distribution. 

Majority  Vote  of  Electorate  Required. 

Issuance  and  Sale  of  Authorized  Bonds. 


SEC.  52.01.  UTILITY  REVENUE  BONDS;  SUBMISSION  TO 
VOTERS.  Whenever  the  Charter  requires  that  a Water  Department  or  Hetch 
Hetchy  revenue  bond  issue  be  submitted  to  the  voters,  this  Board  by  resolution 
adopted  and  signed  by  the  Mayor  shall  submit  the  proposed  revenue  bond  issue  to 
the  voters  and  shall  set  the  date  for  the  election.  (Added  by  Ord.  346-84,  App. 
8/7/84) 


SEC.  52.02.  STATEMENT  OF  PURPOSE;  INCIDENTAL  EXPENSES; 
DISCRETION.  The  resolution  authorizing  submission  of  the  proposed  revenue 
bond  issue  may  include  any  purpose  authorized  by  the  Revenue  Bond  Law  of  1941. 
as  it  read,  including  amendments,  on  June  5,  1984,  and  may  include  any  or  all 
expenses  incidental  to  such  purpose  or  connected  therewith  and  may  include  any 
combination  of  two  or  more  such  purposes.  (Added  by  Ord.  346-84,  App.  8/7/84) 

SEC.  52.03.  REGULAR  OR  SPECIAL  MEETING.  The  resolution  call- 
ing a revenue  bond  election  may  be  adopted  by  a majority  vote  of  all  members  at  a 
regular  or  special  meeting  and  at  the  same  meeting  at  which  it  is  introduced.  (Added 
by  Ord.  346-84,  App.  8/7/84) 


SEC.  52.04.  CONTENT  OF  RESOLUTION.  The  resolution  shall: 

(a)  State  the  purpose  for  which  the  bonds  are  proposed  to  be  issued. 

(b)  State  the  maximum  principal  amount  of  the  bonds. 

(c)  Fix  the  election  date. 

(d)  Fix  the  manner  of  holding  the  election. 

(e)  Fix  the  manner  of  voting  on  the  issuance  of  the  bonds. 

(f)  State  that  in  all  other  particulars  the  election  shall  be  held  and  the  votes 
canvassed  pursuant  to  law  governing  general  municipal  elections,  the  Charter,  or  as 
otherwise  specified  in  such  resolution.  (Added  by  Ord.  346-84,  App.  8/7/84) 

SEC.  52.05.  REGULAR  OR  SPECIAL  ELECTION;  OTHER  PROPO- 
SITIONS. The  resolution  may  provide  for  a special  election  to  consider  the 
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revenue  bond  proposition  or  propositions  or  it  may  provide  for  including  the 
revenue  bond  propostition  or  propositions  in  any  city-wide  election.  (Added  by 
Ord.  346-84,  App.  8/7/84) 

SEC.  52.06.  PAYABLE  ONLY  FROM  REVENUES;  NOT  TO  BE 
SECURED  BY  TAXING  POWER.  The  resolution  shall  state  that  the  bonds  are  to 
be  revenue  bonds,  payable  exclusively  from  the  revenue  of  the  Water  Department 
or  the  Hetch  Hetchy  Project,  as  the  case  may  be,  and  the  resolution  shall  also  state 
that  the  bonds  are  not  to  be  secured  by  the  taxing  power  of  the  City  and  County  of 
San  Francisco.  (Added  by  Ord.  346-84,  App.  8/7/84) 

SEC.  52.07.  PUBLICATION  AND  DISTRIBUTION.  The  ballot  propo- 
sition authorizing  a sale  of  revenue  bonds  shall  be  printed  in  the  voters’  pamphlet 
and  mailed  to  each  registered  voter  pursuant  to  Charter  Section  9.105.  No  other 
publication,  mailing  or  distribution  shall  be  required.  (Added  by  Ord.  346-84,  App. 

8/7/84) 

SEC.  52.08.  MAJORITY  VOTE  OF  ELECTORATE  REQUIRED.  The 
votes  of  a majority  of  all  the  voters  voting  on  the  proposition  to  issue  revenue  bonds 
are  required  to  authorize  the  issuance  of  the  bonds.  (Added  by  Ord.  346-84,  App. 
8/7/84) 

SEC.  52.09.  ISSUANCE  AND  SALE  OF  AUTHORIZED  BONDS.  If 
the  issuance  of  the  bonds  is  authorized  at  the  election,  the  Public  Utilities  Commis- 
sion shall  provide  for  their  issuance  and  sale.  (Added  by  Ord.  346-84,  App.  8/7/84) 
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ABATEMENT  APPEALS  BOARD 


INDEX 
— A — 

ABATEMENT  APPEALS  BOARD 
Defined  32.2 

ACCIDENT  PREVENTION  PROGRAM 
See  PERSONNEL 

ACHENBACH  FOUNDATION  FOR 
GRAPHIC  ARTS 
See  also  ACHENBACH  GIFT 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-32 

ACHENBACH  GIFT 

See  also  ACHENBACH  FOUNDATION 
FOR  GRAPHIC  ARTS 
Designated,  conditions,  title,  exhibition 
10.115 

ACQUISITION 
Defined  3.015 

ACT 

Defined  42.2 

ACTUARIAL  EQUIVALENT 
Defined  16.29-1 

ADMINISTRATIVE  CODE 

See  also  CODE  ENFORCEMENT 
Citation 

See  Designated,  citation 
Designated,  citation  1.1 
Gender 

See  Language,  gender  neutral,  intent 
Language,  gender  neutral,  intent  1.2-1 
Section  catchlines  not  to  govern  1.2 

ADMINISTRATIVE  OFFICER 
See  CHIEF  ADMINISTRATIVE 
OFFICER 

PUBLIC  ADMINISTRATOR 

ADULT  DAY  HEALTH  CARE  PLANNING 
COUNCIL 
See  also  COUNCILS 


Assistance  44.8 
Compensation  44.6 
Established,  appointment  44. 1 
Hearing  required  44.2 
Membership  44.3 
Officer  election  44.5 
Powers,  duties  44.7 
Terms  44.4 

ADULT  DETENTION  ADVISORY 
COMMITTEE 
See  also  COMMITTEES 
Compensation  13.73 
Established  13.70 
Facility  inspection  13.75 
Membership  13.71 
Report  13.74 

Terms,  vacancy  filling  13.72 

ADULT  PROBATION  DEPARTMENT 
CASH  REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.168 

ADULT  PROBATION  DIRECTOR 
Jail  cost  reimbursement 

defendant  ability  determination  10.39-2 
per-day  costs  determination  10.39-3 

ADULT  PROBATION  OFFICER 
See  also  PROBATION  OFFICERS 
TRAINING  AID 

Chief,  adult  probation  revolving  fund  for 
temporary  loan  to  probationers  under  the 
special  supervision  program, 
recordkeeping,  accounting  duties 
10.117-2 

Collection  services,  service  charge  10. 1 80 

ADULT  PROBATION  REVOLVING  FUND 
FOR  TEMPORARY  LOAN  TO 
PROBATIONERS  UNDER  THE  SPECIAL 
SUPERVISION  PROGRAM 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-2 

ADVISORY  COUNCIL  ON  THE  AGING 
See  also  COUNCILS 

Appointment,  composition,  powers,  duties 
generally  5.54 

AFFIRMATIVE  ACTION  PLAN 
See  PERSONNEL 
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AGE 

Defined  I2A.3.  I2B.1.  12C.2 

AGING.  COMMISSION  ON 

See  COMMISSION  ON  THE  AGING 

AGRICULTURAL  COMMISSIONER. 
COUNTY 

Agricultural  products  inspection 
authority,  duties  generally  1.9 
certificate  of  inspection  issuance. 

vegetable  destruction  authority  1.13 
vegetables,  imported,  duties  when  1.11 
Regional  service  advisory  committee 
membership  5.2 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-40 

Salary,  augmentation,  agreement  1.13-1 
Weights,  measures  sealer 

See  also  WEIGHTS.  MEASURES 
SEALER 

duties  consolidated,  designation  as 
16.3-7 

AGRICULTURAL.  LAND  DIVISION 
SUPERINTENDENT 
Regional  service  advisory  committee 
membership  5.2 

AGRICULTURAL  PRODUCTS 
See  also  FARMER’S  MARKET 
Inspection  prior  to  shipment 

certificate  of  inspection,  issuance, 
vegetables  destruction  when  1.13 
fees 

See  also  Vegetables,  imported. 

inspection 
designated  1.10 
required  when,  procedure 

See  also  Vegetables,  imported, 
inspection 
generally  1.9 

Vegetables,  imported,  inspection 

See  also  Inspection  prior  to  shipment 
certificate  of  inspection,  issuance, 
vegetables  destruction  when  1.13 
fees  1.12 

required  when,  procedure  generally 
1.11 
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AIR  POLLUTION 

City,  county  cooperation,  policy,  scope  2.6 
AIRPORT 

Contracts,  requirements  generally 
See  PUBLIC  WORKS. 

IMPROVEMENTS  CONTRACTS 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-27 

AIRPORT  CASH  REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.132 

AIRPORTS  COMMISSION 
See  also  COMMISSIONS 
Claims  against  city,  county,  authority 
generally  10.20-6 

Delinquent  revenue  collection  duties 
10.41-1 

Public  works,  improvements  contracts, 
airport,  prevailing  wage  complaint  duties, 
authority  6.1-3 

AIRPORTS  DIRECTOR 

See  also  OFFICERS,  CITY.  COUNTY 
Capital  improvement  advisory  committee 
membership  3.06 

Noise  control  task  force  membership  5.40 
ALCOHOL 

Medical  facility  obtention 

See  NARCOTICS,  ALCOHOL 

ALCOHOL  ABUSE  FUND 

See  SPECIAL  ALCOHOL  AND  DRUG 
ABUSE  FUND 

ALCOHOL  PROGRAM  SPECIAL  TRUST 
ACCOUNT 
See  also  FUNDS 
Created,  purpose,  use  10.117-22 

ALCOHOLISM  PROGRAM 
See  also  DRUG  ABUSE 
Administration  19A.  14 
State  aid.  acceptance,  purpose  1 0. 1 72 
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.ALLIED  HEALTH  TRAINING 


ALLIED  HEALTH  PROFESSION 
TRAINING 
Contract  19A.10 

AMBULANCE  DRIVER 

Injury  in  performance  of  duty 
See  PERSONNEL 

ANIMAL  PURCHASE  .AND  EXCHANGE 
FUND 

See  also  FUNDS 
Created,  purpose,  use  10.187 

ANNUAL  ARTS  FESTIVAL 

See  ARTS  FESTIVAL.  ANNUAL 

ANNUITY 

Defined  16.29-2 

APARTHEID 

See  SOUTH  AFRICAN  DIVESTMENT 

APARTMENT  UNIT 
Defined  41A4 

APARTMENT  UNIT  CONVERSION 
See  also  HOUSING  CODE 

ENFORCEMENT  LOAN 
PROGRAM 
Apartment  unit 
defined  41A.4 

tourist  use.  rental  unlawful,  remedies 
41A5 

Construction,  severability  of  provisions 
41A7 

Conversion  defined  41.A4 
Convert  defined  41A4 
Definitions  41A4 
Findings  41  A3 
Owner  defined  41A4 
Permanent  resident  defined  41A4 
Purpose  of  provisions 
See  also  Findings 
designated  41A2 
Report  required,  scope  41 A6 
Residential  use  defined  41 A4 
Title  of  provisions  41 A 1 
Tourist  use 

See  also  Apartment  unit 
defined  41A4 
Transient  use  defined  41.A4 


APPEALS  BOARD 
See  also  BOARDS 

Appointment,  qualifications,  term  5.93 
Established,  purpose,  composition  5.92 
Handicapped  persons 

See  Appointment,  qualifications,  term 
Powers,  duties  generally,  decisions  final 
5.94 

APPLICANT 
Defined  20.55.2 

ARBITRATION  PANEL  SPECLAL  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-18 

AREA  AGENCY  ON  AGING 

See  COMMISSION  ON  THE  AGING 

AREA  RENT  COMMITTEE 
Defined  3221 

ART  COMMISSION 

See  also  ASLAN  ART  COMMISSION 
COMMISSIONS 

Art  media,  public,  powers,  duties  generally 
1.16 

Building,  construction  by  city.  county . art 
work  requirement,  appropriation  duties 
3.13 

Defined  10.193 

Public  arts  fund,  report  duties  10.117-1 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-45 

ART  COMMISSION  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.132-5 

ART  MEDLA  PUBLIC 

Building,  construction  bv  city.  county . art 
work  requirement,  appropriation 
procedure  3.13 

Designated,  care,  maintenance,  sale. 

authority  generally  1.16 
Reproductions,  adaptations 

See  Designated,  care,  maintenance,  sale, 
authority  generally 
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Sale 

See  also  GOLDEN  GATE  MUSEUMS 
fund 

See  PUBLIC  ART  MEDIA  FUND 

ART  ORGANIZATION 

See  also  NONPROFIT  PERFORMING 
ARTS  LOAN  PROGRAM 
VOLUNTARY  ARTS 
CONTRIBUTION  FUND 
defined  50.2 

ARTIST 

Defined  10.193 

ARTS  FESTIVAL,  ANNUAL 
Application  fees 

See  Rules,  regulations  generally 
Art  commission  defined  1 0. 1 93 
Artist  defined  10.193 
Craftsperson  defined  1 0. 1 93 
Defined  10.193 
Director  defined  10.193 
Handling  fees 
defined  10.193 
designation 

See  Rules,  regulations  generally 
Rules,  regulations  generally  10.193 
Screening  committee  defined  1 0. 1 93 
Visual  arts  committee  defined  1 0. 1 93 

ASIAN  ART  COMMISSION 
See  also  ART  COMMISSION 
COMMISSIONS 
Bylaws  adoption  28.12 
Established,  membership  28.10 
Museum  name  changed  28. 1 5 
Name  established  28.14 
Powers,  duties  28. 1 3 

ASIAN  ARTS  MUSEUM  CASH 
REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10. 141 A 

ASSASSINATION  SURVIVORSHIP  FUND 
See  also  FUNDS 

Appropriations,  additional,  when  16.607 

Assassination  defined  16.601 

Child 

defined  16.601 

minor  child  defined  1 6.60 1 
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College  age  children  defined  16.601 
Controller 

See  also  CONTROLLER 
defined  16.601 
Created,  purpose,  use  16.602 
Definitions  16.601 

Elected  public  officials  defined  16.601 
Findings  16.600 
Payments  to  survivors 
order  of  payment  16.603 
procedure,  amount  16.604 
termination  when 

allocations  to  children  16.606 
generally  16.605 
Purpose  of  provisions 
See  Findings 

Severability  of  provisions  16.608 
Treasurer 

See  also  TREASURER 
defined  16.601 
Widow  defined  16.601 
Widower  defined  16.601 

ASSESSMENT  APPEALS  BOARD 
See  also  BOARDS 
Appointment  2B.3 

Clerk,  administrator  designated,  duties 
generally  2B.7 
Compensation  2B.5 
Created  2B.I 
Designation  2B.2 
Powers,  duties  generally  2B.4 
Property  tax,  damaged  property, 
reassessment  duties  10.2-5 
Quorum  2B.6 

Tax  appeals  board  redesignated  as 
assessment  appeals  board,  effect  2B.8 

ASSESSOR 

See  also  OFFICERS,  CITY,  COUNTY 
Assassination,  survivorship  provisions 
See  ASSASSINATION 

SURVIVORSHIP  FUND 
Assessor’s  office  personnel,  training  course 
assignment  authority  16.6-56 
Block  books 

See  Lot,  block  numbering  system 
TAX  ASSESSMENTS 
Bond,  charter,  state  required 

See  also  OFFICERS,  CITY,  COUNTY 
designated  16.136-1 
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Federal  legislation  committee  membership 
5.1-2 

Intergovernmental  bodies 

See  also  Representation  of  city,  county 
designated,  membership  authorized 

16.6- 51 

Lot,  block  numbering  system 

assessment  roll,  use  on,  authority  10.71 
block  books 

See  also  TAX  ASSESSMENTS 
changes,  recordation  duties  10.72 
preparation,  authority,  duties  generally 
10.70 

Property  tax 

claimant  notification  duties  10.2-1 
collection  authority,  secured  personal 
property  taxes  10.3-1 
damaged  property,  reassessment  duties 
10.2-5 

exemption,  homeowners’  reappraisal 
duties  34.6 

Representation  of  city,  county 
See  also  Intergovermental  bodies 
REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 

16.6- 3 

State  legislation  committee  membership 
5.7 

Tax  assessments  reduction,  application 
acceptance  authority  10.2-3 
Taxes,  certain  acts  designated,  performance 
authority  10.2 

.ASSESSOR  CASH  REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.133 

ASSESSOR’S  OFFICE 
Personnel 

See  also  PERSONNEL 
' training  courses,  reimbursement  when 

16.6- 56 

ATTORNEY  INTERNSHIP 

See  INTERNSHIP  PROGRAMS 

ATTORNEY.  CITY 

See  also  OFFICERS.  CITY.  COUNTY 
Assassination,  survivorship  provisions 
See  ASSASSINATION 

SURVIVORSHIP  FUND 


ASSESSOR 


Ballot  simplification  committee 
membership  5.70 
Bond,  charter,  state  required 

See  also  OFFICERS,  CITY.  COUNTY 
designated  16.136-1 
CATV  franchise  duties  1 1.27 
Claims  against  city,  county,  settlement 
duties  generally  10.21 
Elections 

campaign  contribution  control  violation 
investigation,  authority  generally 
16.514 

measure  general  statement,  question 
preparation  5.73-2 
Elections  citizens  advisory  committee 
membership  5.81 

Eminent  domain  proceedings,  disclaimer 
filing  authority,  proceedings  brought  by 
United  States  1.7 

Federal  legislation  committee  membership 
5.1-2 

Industrial  development  authority  duties 
42.11 

Law  books,  obsolete,  disposal  authority  8.8 
Law  student,  attorney  internship  system 
establishment,  duties  generally  16.9-1 
Lot  line  window  agreement  approval  23.29 
Nuisance  abatement  action,  proceeding 
dismissal  authority  when  1.7-1 
Officer  bond  approval 
blanket  bond  16.151 
charter,  state  required  16.140 
Old  age  security  payments  recovery  20.20 
Personnel  blanket  bond  approval  1 6. 1 30 
Property  lease  approval  23. 19 
Regional  service  advisory  committee 
membership  5.2 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

charter,  ordinances,  resolutions,  validity 
attack  required  when,  conflict 
resolution  duties  2.95 
designated  organizations,  membership 

16.6-4 

Retirement  benefits  excess  payments, 
recovery  action  authority  16.37-8 
State  legislation  committee  membership 
5.7 

Surplus  property  commission  duties 
See  SURPLUS  PROPERTY 
COMMISSION 
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Tax  collector  collection  actions,  dismissal 
upon  payment  in  full,  authority  1.7-2 

AUDIT  ADVISORY  COMMITTEE 
See  also  COMMITTEES 
Auditor  selection  recommendation  10.4-2 
Composition  10.4-1 
Created,  powers,  duties  generally  10.4 

AUDITOR 

Assessment  rolls,  computation  to  even 
cent,  duties  10.2-2 
Selection,  recommendations  10.4-2 

AUDITOR  ADVISORY  COMMITTEE 
Provisions  not  to  prohibit  controller  from 
duties  10.4-3 

AUDITS 

Administration,  authority  designated  10.4 
Committee 

See  AUDIT  ADVISORY 
COMMITTEE 

Real  property,  city,  county,  lease  audit 
10.6-2 
Report 

appropriation  requirements  10.8 
required,  response,  requirements 
generally  10.7-1 
Retirement  system  16.41 
Scope,  authority  generally  10.6 
Veterans’  exemption  claims  10.6-1 

AUTHORITY 
Defined  42.2 

AUTOMOBILE  DISMANTLERS 
Contract  with  city,  hold  harmless 
agreement  1.25-2 

AUTOMOBILE  POOL 
See  VEHICLES,  CITY 

AVIATION  FUND 

See  SPECIAL  AVIATION  FUND 

AWARD 

Defined  16.109 

AWARDS 

See  CITIZENS  AWARD 


— B — 

BACTERIOLOGICAL  MEDIA 
Contaminating  agents,  combating 
See  EMERGENCY 

BALLAD,  OFFICIAL 

See  also  SONG,  OFFICIAL 
“I  Left  My  Heart  in  San  Francisco,” 
designated  1.5-1 

BALLOT  SIMPLIFICATION  COMMITTEE 
Established,  appointment,  qualifications, 
organization  5.70 

Measure  digest  readability  standard,  use 
duties  5.72 
Meetings  5.71-1 
Powers,  duties  generally  5.71 

BALLOTS 

See  ELECTIONS 

BANK  DRAFTS 

Use  for  obligation  payment 
See  CHECKS 

BASE  RENT 
Defined  37.2 

BASEBALL  STADIUM  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-48 

BAY  AREA  RAPID  TRANSIT  DISTRICT 
Payments  to  city,  agreement,  scope  10.3-3 

BEACH  NOURISHMENT  PLAN  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-62 

BENEFICIARY 

Defined  16.29-3,  16.79 

BENEFITS 

See  also  PERSONNEL 

WAR  REPARATION 
Collateral,  defined  10D.2 

BICENTENNIAL 

See  also  SAN  FRANCISCO  TWIN 
BICENTENNIAL,  INC. 
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Official  medals,  publications,  sales,  moneys 
deposit,  use  8.12-2 

BICENTENNIAL  FUND 

Established,  purpose,  use  8.12-2 

BICENTENNIAL  INFORMATION  FUND 
Moneys  transfer  to  bicentennial  fund 
8.12-2 

BIDDER 

Defined  12D.5 

BLOCK 

Numbering  system 

See  TAX  ASSESSMENTS 

BLOCK  BOOKS 

See  TAX  ASSESSMENTS 

BOARD 

See  also  Specific  Board 

BOARD  OF  SUPERVISORS 
Defined  2.1,  11.21,  16.29-4,  37.2,  38.1, 
42.2,  48.3 

BOARD  OF  EQUALIZATION 
Assistance 

appraisers,  expert,  employment  2.20 
property  director,  duties  2.19 

BOARD  OF  SUPERVISORS 
See  also  BOARDS 

OFFICERS.  CITY.  COUNTY 
Appointing  authority- 

adult  day  health  care  planning  council 
44.1 

adult  detention  advisory  committee 
13.71 

advisory  council  on  the  aging  5.54 
appeals  board  5.93 
assessment  appeals  board  2B.3 
ballot  simplification  committee  5.70 
Chinatown-North  Beach  housing 
advisory  committee  41B.3 
citizens  telecommunications  policy 
committee  11.40 

community  loan  board  members  35.60 
delinquency  prevention  commission 
20.51 

drug  abuse  advisors 
board  15.9 


schools  15.9-1 

industrial  development  authority  board 
of  directors  42.4 

mental  health  service  advisory  board 
15.3 

national  guard  advisory  council  5. 1 1 1 
noise  control  task  force  5.40 
open  space/park  renovation  citizens 
advisory  committee  5.90 
Phillip  Burton  commemorative  citizens 
advisory  committee  2.90 
veterans’ affairs  council  5.102 
Assassination,  survivorship  provisions 
See  ASSASSINATION 

SURVIVORSHIP  FUND 
Badge,  official,  designated,  use  restrictions 
2.2 

Board  defined  2.1 

Board  of  equalization,  duties  as 

See  BOARD  OF  EQUALIZATION 
Bond,  charter,  state  required 

See  also  OFFICERS.  CITY.  COUNTY 
designated  16.136-1 
Budget 

adoption  duties  3.5 

economic  development  council  budget. 

duties  when  3.16-1 
proposed  budget 

interim  appropriations  ordinance 
enactment  3.1 

interim  salary  ordinance  enactment 
3.2 

review,  justification,  summaries  hearing 
duties  3.17-1 
CATV  franchise 

application  solicitation,  approval  1 1.26 
granting  authority  11.22 
powers  generally  11.30 
regulation  promulgation,  rate 
establishment  11.31 
renewal,  modification  authority  1 1.37 
termination  11.25 
transfer  approval  11.29 
Claims  against  city,  county,  statute  of 
limitations  waiver  fee  determination 
10.20-8 
Clerk 

See  CLERK  OF  THE  BOARD 
Contract  discrimination  prevention  duties 
12B.5 

Defined  43.3 

Disaster  council  membership  7.3 
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Drug  abuse  control  plan  modification, 
approval  I9A.  12 

Elections,  measure  argument  submittal 
privilege  5.77 

Environmental  review,  project  approval 
31.1 1 

Funds,  receipt  of  funds  formerly  received 
by  sheriff  10.82 

General  assistance  program  administration 
20.55.5 

Housing  authority  commissioner 
appointment  request  12.2 
Housing  code  enforcement  loan  program 
administration,  authority  generally  40.7 
fees,  charges,  interest  rates 
approval  40.5 

revision,  duties  generally  40.6 
Indigent  person  care  agreement  execution 
20.40 

Intergovernmental  bodies,  member 
participation 

See  also  Representation  of  city,  county 
citizens  advisory  committee,  public 
hearings 

formation  encouragement,  current 
body  16.6-49.2 
policy  designated,  new  bodies 
16.6-49.3 

position  designated  16.6-49.1 
Meetings 

language  interpretation  services, 
provision  2.6-2 

officials,  city,  county,  attendance  when 
2.9 

special  meetings,  procedure  2.8 
Municipal  bond  proposal  resolution. 

ordinance  adoption  duties  2.34 
Newspaper,  official,  designation  duties 
2.81 

Off-street  parking,  city,  county  property 
lease 

parking  rates  Change,  authority 
generally  17.17 

site  procurement  recommendation 
approval,  rejection  authority  17.13 
President 

agricultural  commissioner,  county, 
salary  augmentation  authority  1.13-1 
appointing  authority 

central  suggestion  committee  16.113 
housing  code  enforcement  loan 
program  loan  committee  40.14 


audit  advisory  committee  membership 
10.4-1 

Bay  Area  Rapid  Transit  District, 
payments  to  city,  agreement  authority 
10.3-3 

cable  car  centennial  medals,  use  as  gifts, 
authority  designated  8. 1 2-2. 1 
citizens  award  committee  membership 
16.160 

federal  legislation  committee 
membership  5.1-2 
nursery  stock  inspection,  contract 
authority  1.13-4 
pesticides,  state  regulations 
implementation  contract  authority 
1.13-3 

public  utility  rates  change,  adjustment 
proposal  consideration  date,  setting 
2.27 

regional  service  advisory  committee 
membership  5.2 

San  Francisco  Twin  Bicentennial,  Inc. 

membership  8.12-3 
shell  egg  standards  enforcement, 
contract  authority  1.13-2 
Property 

city,  county,  lease,  concession 
agreements  approval  2.6-1 
lease 

execution  23.20 
renegotiation  approval  23.26 
transfer  approval  23. 1 3,  23. 1 5 
use  contract  discrimination 
prevention  12C.5 

Public  utility  rates  change,  adjustment 
approval,  rejection  authority  2.29 
findings  duties  2.28 
Public  works,  improvements  contracts, 
wage,  prevailing  rate  determination 
duties  6.37 

Radio  communications  facility  plans 
recommendation  22.3 
Regional  service  advisory  committee 
membership  5.2 

Rehabilitation  assistance  program 
area  designation  32.12 
bond  issuance  32.10 
enforcement,  administration  32. 1 1 
fees,  charges 

approval  32.13 
revision  32.14 

improvements  plan  adoption  32.44 
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residential  area  designation  32.43 
Relocation  appeals  board  appointment 
approval  24B.1 
Representation  of  city,  county 

See  also  Intergovernmental  bodies, 
member  participation 
REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-1 

Residential  hotel  unit  conversion, 
demolition,  unlawful,  powers,  duties 
when  41.16 

San  Francisco  Twin  Bicentennial.  Inc. 

steering  committee  membership  8.12-3 
Special  meetings 
See  Meetings 

State  legislation  committee  membership 
5.7 

State  legislation,  policy,  determination 
5.11 

Surplus  property  commission  duties 
See  SURPLUS  PROPERTY 
COMMISSION 

United  Nations  Plaza  use  permit  appeals 
hearing  duties  2.74 

Victim/witness  assistance  program  duties 
36.2 

War  reparation 

claim  processing  10D.3 
limitation  authority  10D.6 

BOARD  OF  SUPERVISORS  CASH 
REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.169-3 

BOARDINGHOME 
Licensing  20. 1 1 

BOARDS 

See  also  Specific  Board 
Affirmative  action  plan  duties  16.9-24 
Annual  reports,  official  published 
documents,  other  documents,  filing  with 
library,  failure,  penalty  8. 1 6 
Budget 

estimates,  duties  generally  3. 1 7 
review,  justification  duties  3.17-1 
City,  county  personnel  membership,  roster 
requirements  16.9-15 


Gifts  to 

See  also  GIFTS  TO  CITY,  COUNTY 
acceptance,  authority  generally  10. 1 16 
Income  tax  accounting,  reporting  duties 
10.18 

Inquiries  from  board  of  supervisors, 
response  requirements  1 .23 
Meetings 

public  testimony  permitted  16.5-1 
special  meetings,  procedure  16.5 
Petitions  to,  consideration  duties  1.32 
Public  service  internship  program. 

cooperation,  duties  generally  16.9-18 
Rules,  regulations  posting,  availability  8.15 

BOMB  DISPOSAL  DEVICE 

Remote  controlled,  indefinite  loan,  hold 
harmless  agreement  1.26 

BOND 

See  also  MUNICIPAL  BONDS 
CATV  franchise  11.27 
Clerk  of  the  board,  assistant  2.40 
Defined  48.3 
Economic  development 

See  ECONOMIC  DEVELOPMENT 
REVENUE  BOND  LAW 
New  York  fiscal  agent  10.49 
Officers,  city,  county 

blanket  bond,  designated  officers 
16.144 

charter,  state  required  bond 
designated  16.136 
officers  designated  1 6. 1 36- 1 
Personnel  16.122 

Port  commission  employee  authorized  to 
sign  on  fund  18.11 

Property,  city,  county,  decoration  purposes, 
use  1.17 

Public  works,  improvements  contracts 
bid,  surety  bond  6.19 
faithful  performance  6.20 
Purchasing 

performance  bond  21.14 
surety  bond  21.15 
Residential  mortgage 

See  RESIDENTIAL  MORTGAGE 
REVENUE  BOND  LAW 
Voting  machine,  temporary  use  4.14 
Water  department,  Hetch  Hetchv  Project 
52.01 
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BONDED  INDEBTEDNESS 
See  MUNICIPAL  BONDS 

BONDS 

Defined  32.2.40.2.43.3 

BROOKS  HALL 

Rental  deposit  refund 
See  FEES 

BUDGET 

Adoption  procedure  3.5 
Appropriations 

See  also  Proposed  budget 
state,  federal  funds  availability, 
certification  requirements  3.14 
supplemental  appropriation,  rejected 
items,  notation  required  3.15 
Building,  construction  by  city,  county,  art 
work  requirement,  appropriation  duties 
See  ART  MEDIA.  PUBLIC 
Economic  development  council, 
requirements  generally  3.16-1 
Estimates,  requirements,  procedures  3.17 
Master  budget,  page  numbering,  cross- 
indexing  requirements  3.9 
Operating  within,  required  3.12 
Parking  authority  17.6 
Port  commission,  flexibility  3.16 
Proposed  budget 

committee  report  3.3 
employment  listing  requirements  3.1 1 
introduction,  interim  appropriation 
ordinance  3.1 
preparation,  assistance  3.8 
salary  ordinance 

administrative  provisions,  interim 
ordinance  3.2 

department  offices,  subdivisions 
numbering  3.10 

Review 

information  requirements  generally  3.7 
justification,  summary  requirements 
3.17-1 

Salary  ordinance 

See  Proposed  budget 

BUDGET  ANALYST 

Electronic  information  processing  steering 
committee  membership  3.019 
Lease  report  review,  report  23.25 


BUILDING 

Construction  by  city,  county,  art  work 
See  ART  MEDIA.  PUBLIC 

BUILDING  INSPECTION  BUREAU 
Appeals  board  staff  provision  duties  5.93 
Lot  line  window  agreement  review  23.27 
Residential  hotel  unit  conversion, 
demolition 

certificate  of  use  issuance  authority 
41.7 

BUILDING  INSPECTION  BUREAU 
SUPERINTENDENT 
Housing  code  enforcement  loan  program 
administration,  rules,  regulations 
change  notice  duties  40.10 
systematic  enforcement 

building  inspection  duties  40.9 
selection  criteria  determination  40.8 
Residential  hotel  unit  conversion, 
demolition 

administration,  powers,  duties, 
authority  generally  41.8 
conversion,  unlawful,  powers,  duties 
when  41.16 

permit  to  convert,  approval  authority 
41.12 

status  determination,  initial,  duties 
generally  41.6 

BUILDINGS,  PUBLIC 

Administration,  authority  generally  4.1-1 
Food  vending  machines 

See  also  LAGUNA  HONDA 
HOSPITAL 
funds,  deposit,  use  4.5 
installation 

See  also  San  Francisco  General 
Hospital,  permit, 
requirements  generally 
agreement,  term  4.8 
arrangements,  authority  4.3,  4.4 
authority  designated  4.2 
insurance  requirements  4.7 
San  Francisco  General  Hospital,  permit, 
requirements  generally  4.9-1 
sanitation,  requirements  generally  4.6 
Office  space  allocation 
See  also  CITY  HALL 

HALL  OF  JUSTICE 
procedure  generally  4. 1 
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BUREAU  OF  DELINQUENT  REVENUE 
COLLECTION 
Delinquent  revenue  collection 
authority  generally  10.39 
report  duties  10.42 
Established,  supervision  10.37 

BUSINESS 

See  also  SMALL  BUSINESS  ADVISORY 
COMMISSION 
SMALL  BUSINESS  BUREAU 
Local,  defined  12D.5 

— C — 

CABLE  CAR  SYSTEM  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.109-4 

CABLE  CARS 

Centennial  medals,  use  as  gifts,  permitted 
when  8.12-2.1 

CABLE  TELEVISION  SYSTEM 
See  also  CATV  FRANCHISE 
Defined  11.21 

CALIFORNIA  PALACE  OF  THE  LEGION 
OF  HONOR 

See  GOLDEN  GATE  MUSEUMS 

CANDIDATE 
Defined  16.503 

CAPITAL  ASSETS 
Committee 

See  CAPITAL  IMPROVEMENT 
ADVISORY  COMMITTEE 
Maintenance,  improvement  needs, 
identification  3.05 

CAPITAL  EXPENDITURE  PLAN 
Purpose,  scope,  preparation  3.08 

CAPITAL  IMPROVEMENT  ADVISORY 
COMMITTEE 
See  also  COMMITTEES 
Capital  expenditure  plan  preparation 
responsibilities  3.08 
Capital  improvement  projects, 
appropriations,  supplemental, 
conformance  report  duties  3.010 


Composition  3.06 
Created,  purpose,  goals  3.05 
Municipal  bonds,  proposal  report  duties 
2.30-1 

Procedural  rules,  regulations  3.07 

CAPITAL  IMPROVEMENT  PROJECTS 
Appropriations,  supplemental,  conformity 
requirements  3.010 
Master  plan 

See  also  MASTER  PLAN 
conformity  requirements  3.011 

CAPITAL  IMPROVEMENTS 
Defined  37.2 

CASH  DEFICITS.  OVERAGES 

Counterfeit  moneys,  inclusion  10.88-1 
Report,  procedures  when  10.88 

CASH  DIFFERENCE  FUND 
See  also  FUNDS 

Created,  purpose,  use.  applicability  10.88 

CASH  REVOLVING  FUNDS 

See  also  Specific  Cash  Revolving  Fund 
FUNDS 

Accounting  procedures  1 0. 1 30 
Authorized,  purposes  generally  10.125 
Definitions  10.127 
Departmental  revolving  fund  defined 
10.127 

Disbursements,  disapproved,  repayment 
10.131 

Expenditures  10.126 
Purpose 

See  Authorized,  purposes  generally 
Responsibility  designated  10.129 
Revolving  fund  defined  1 0. 1 27 
Subdivision,  deposit,  withdrawal 
regulations  10.128 

CATV  FRANCHISE 
Acceptance  11.28 
Application  11.26 
Board  defined  11.21 
Bond,  insurance  requirements  1 1.27 
Cable  television  system  defined  1 1.21 
CATV  defined  11.21 

Chief  administrative  officer  defined  1 1.21 

City  defined  11.21 

City  rights  designated  1 1 .30 
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CTV  defined  11.21 

Definitions  11.21 

Discrimination  prohibited  11.34 

Franchise  defined  11.21 

Generally  11.22 

Grantee  defined  11.21 

Grantee  rights,  duties  designated  1 1 .33 

Gross  receipts 

annual  advertising,  defined  11.21 
annual  basic  subscriber,  defined  1 1.21 
annual  lease,  defined  11.21 
annual  nonbasic  service,  defined  1 1.21 
defined  11.21 
Limitations  11.29 
Payments  required  1 1 .24 
Permit  requirements,  construction 
commencement  11.32 
Person  defined  11.21 
Property  of  grantee  defined  11.21 
Regulations,  rate  establishment  1 1.31 
Renewal,  modification  1 1.37 
Service  requirements  11.23 
Severability  11.36 
Street  defined  11.21 
Subscriber  defined  11.21 
Term,  termination  procedure  11.25 
User  defined  11.21 
Violations  designated,  penalty  1 1.35 

CENTRAL  EMERGENCY 

See  EMERGENCY  MEDICAL 
COMMUNICATIONS 

CENTRAL  PERMIT  BUREAU  CASH 
REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.135 

CENTRAL  SAFETY  COMMITTEE 
See  also  COMMITTEES 
Accident  prevention  program,  powers, 
duties  generally  16.121-3 
Composition  16.121-2 

CENTRAL  SUGGESTION  COMMITTEE 
See  also  COMMITTEES 
Created,  powers,  duties  generally  1 6. 1 1 3 
Employee  suggestion  program 
See  also  Created,  powers,  duties 
generally 

suggestion  submittal,  duties  when 
16.116 


CERTIFICATE  OF  USE 
Defined  41.4 
Residential  hotel  41.7 

CHARITABLE  ORGANIZATION 
Defined  16.503 

CHARTER 

Amendment 

personnel  regulations 

employee  relations  director 
appointment  2.23-11 
employees  engaged  in  strike, 
dismissal  2.23-9 

proposed,  publication,  format  2.24 
Defined  16.29-22 
Departmental  use,  copies 

See  DOCUMENTS,  PUBLICATIONS 

CHECKS 

Negotiable  paper 

See  Use  for  obligation  payment 
Use  for  obligation  payment 

applicability  of  provisions  10.16 
definitions  10.10 
eifccess  payment,  refund  procedure 
10.15 

insufficient  amount,  deficiency,  return 
to  sender,  recordkeeping  10.13 
negotiable  paper  defined  1 0. 1 0 
obligation  defined  10.10 
permitted  when  10.11 
submission  for  collection 
deemed  payed  when  1 0. 1 4 
procedure  generally  1 0. 1 2 
return  without  payment,  charge 
10.13-1 

CHEMICAL  SUBSTANCES 

Contaminating  agents,  combatting 
See  EMERGENCY 

CHIEF 

Defined  7.10,  7.11 

CHIEF  ADMINISTRATIVE  OFFICER 
See  also  OFFICERS,  CITY,  COUNTY 
Accident  prevention  program 

See  also  Central  safety  committee 
membership 

coordinator,  designation  as  16.121-4 
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Appointing  authority 

central  suggestion  committee  1 6. 1 1 3 
Chinatown-North  Beach  housing 
advisory  committee  41B.3 
farmers’  market  advisory  committee 
9A.5 

housing  code  enforcement  loan  program 
loan  committee  40. 14 
street  utility  construction  citizens 
advisory  committee  5.64 
Buildings,  grounds,  public,  administrative 
authority  generally  4.1-1 
Capital  improvement  advisory  committee 
membership  3.06 
CATV  franchise 

application  review,  recommendation 
11.26 

service  regulation  1 1 .23 
termination  11.25 

Central  safety  committee  membership 
16.121-2 
Defined  11.21 

Disaster  council  membership  7.3 
Electronic  information  processing  steering 
committee  membership  3.019 
Emergency  services  vice-commander, 
designated  as,  authority  generally  7.6-1 
Farmers’  market 

See  also  Appointing  authority 
establishment  9 A.  1 
rule,  regulation  promulgation  9A.9 
Federal  legislation  committee  membership 
5.1-2 

Food  vending  machines,  public  buildings, 
installation  authority  generally  4.3 
Franchise 

duties  designated  11.5 
investigation,  report  11.6 
Housing  code  enforcement  loan  program 
administration 

authority  generally  40.7 
rules,  regulations  promulgation 
40.10 
loans 

fees,  charges,  interest  rates, 
recommendation  authority  40.12 
report  duties  40. 1 9 
systematic  enforcement  selection 
criteria  determination  40.8 
Purchasing,  contract  signature  authority 
21.11 

Real  property  transfer  approval  23.10 


Records  center  establishment, 
maintenance,  authority  generally  8.5 
Records  preservation  officer 

designation  as,  authority  generally  8. 10 
duties  generally 

See  RECORDS  PRESERVATION 
OFFICER 

Regional  service  advisory  committee 
membership  5.2 

Rehabilitation  assistance  program 
administration  32.20 
bond  proceed  management  32.22 
brochure  publication  32.25 
fees,  charges  recommendation  32.23 
foreclosure,  notification  32.24 
loan 

administration  32.60 
transfer  approval  32.66 
residential  area  recommendation  32.42 
rule,  regulation  promulgation  32.21 
Rent  supplement  program  funds  transfer 
24A.02 

Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-23 

Revenue,  taxation  report  duty  10A.2 
State  legislation  committee  membership 
5.7 

Streets  of  major  traffic  importance 
improvement  projects,  agreement 
authority,  duties  10.87 
Surplus  property  commission  manager 
duties 

See  SURPLUS  PROPERTY 
COMMISSION 
Vehicles,  city 

passenger  vehicles,  city  seal  imprint 
exception  authority  4.10 
Voluntary  arts  contribution  fund 
administration,  report  51.03 
priority  determination  5 1 .04 

CHILD 

College  age  children  defined  16.601 

Defined  16.601 

Minor  child  defined  16.601 

CHILD  CARE  OFFICE 

See  MAYOR’S  CHILD  CARE  OFFICE 
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CHILD  PLACEMENT  SERVICES 

See  SOCIAL  SERVICES  DEPARTMENT 

CHILDREN  SERVICES  CONTRIBUTIONS 
PROGRAM 

See  YOUTH  AND  CHILDREN 

SERVICES  CONTRIBUTIONS 
PROGRAM 

CHILDREN’S  MERCY  FUND 

See  EMERGENCY  MERCY  FUND 

CHILDREN’S  TRUST  FUND 
See  also  FUNDS 
Created,  purpose,  use  1 0. 1 1 7-34 

CHINATOWN-NORTH  BEACH  AREA 
See  also  RESIDENTIAL  HOTEL  UNIT 

CONVERSION,  DEMOLITION 
Defined  41B.4 

CHINATOWN-NORTH  BEACH  HOUSING 
ADVISORY  COMMITTEE 
See  also  COMMITTEES 
Created,  composition,  powers,  duties 
generally  41B.3 

CHORE  SERVICES 

See  HOMEMAKER.  CHORE  SERVICES 

CITIZENS  ADVISORY  COMMITTEE 
See  also  Specific  Committee 
Defined  32.2 

CITIZENS  AWARD 
Committee 

See  CITIZENS  AWARD  COMMITTEE 
Design,  cash  emolument  inclusion  when 
16.162 
Fund 

See  CITIZENS  AWARD  FUND 
Presentation  ceremony  1 6. 1 64 
Recipient  selection,  criteria  1 6. 1 63 
Rules,  regulations  promulgation  16.166 
Selection  panel 

See  CITIZENS  AWARD  SELECTION 
PANEL 

CITIZENS  AWARD  COMMITTEE 
See  also  COMMITTEES 
Award 

design  duties  1 6. 1 62 
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Composition,  term  16.160 
Rules,  regulations  adoption  authority 
16.166 

CITIZENS  AWARD  FUND 
See  also  FUNDS 
Created,  purpose,  use  16.165 

CITIZENS  AWARD  SELECTION  PANEL 
Duties  generally  16.163 
Established,  composition  16.161 

CITIZENS’  BOND  SCREENING 
COMMITTEE 
See  also  COMMITTEES 
Municipal  bond  proposal 

resolution  report,  recommendation 
2.32 

CITIZENS  TELECOMMUNICATIONS 
POLICY  COMMITTEE 
Established,  appointment  11.40 
Expense  funding  11.44 
Membership  11.41 
Officers,  terms  1 1 .43 
Powers,  duties  11.42 

CITY 

Defined  10.211,  11.21,  16.29-5,  24A.01, 
32.2,  38.1,40.2,  43.3,  48.3 

CITY  AND  COUNTY 
Defined  1 0.2 1 1 

CITY  AND  COUNTY  OF  SAN  FRANCISCO 
Defined  16.29-5 

CITY  AND  COUNTY  SERVICE 
Defined  16.29-6 

CITY  ATTORNEY 

See  ATTORNEY.  CITY 

CITY  ATTORNEY  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.136 
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CITY  ATTORNEY  SPECIAL  LITIGATION 
CONTINGENCY  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-43 

CITY  FUNDS 
See  also  FUNDS 

SOUTH  AFRICAN 
DIVESTMENT 
Defined  10.211 

CITY  HALL 

Communication  system,  portable,  custody, 
use  4.1-2 

Office  space  allocation  procedure  4. 1 

CITY-FUNDED  ORGANIZATIONS 
See  NONPROFIT  ORGANIZATIONS, 
CITY-FUNDED 

CIVIC  AUDITORIUM 
Rental  deposit  refund 
See  FEES 

CIVIC  AUDITORIUM  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.137 

CIVIC  CENTER  PLAZA 

Parking  facility,  underground,  financing, 
constructing 
agreements 

See  also  findings,  agreement 
approval  10.121 
execution,  attestation  1 0. 1 23 
land  lease,  operating  agreement, 
award  procedure  1 0. 1 22 
findings,  agreement 
See  also  agreements 
designated,  inclusion  10.118 
parking  authority,  city,  county 
designated  10.124 
permitted  when,  compliance 
requirements  10.120 
purpose,  statutory  authority  of 
provisions  10.119 

CIVIC  SERVICE  DEPARTMENT 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 


organizations  designated,  membership 
16.6-14 


CIVIL  SERVICE 

See  CIVIL  SERVICE  SYSTEM 
PERSONNEL 


CIVIL  SERVICE  COMMISSION 
See  also  COMMISSIONS 

OFFICERS,  CITY,  COUNTY 
Affirmative  action  plan  duties  16.9-24 
Fees,  scope,  designation  8.26 
Intership  programs 
Personnel 

employee  relations,  powers,  duties 
generally  16.204 
residency  requirements,  map 
maintenance  duties  16.99 
training  courses 

present  assignment,  authority  when 

16.9- 4 

promotional  training,  authority 
when  16.9-4 

rules,  regulations  promulgation 

16.9- 8 

training  courses  appeals  duties 
present  position  training  16.9-7 
promotional  training  16.9-6 
Personnel  general  manager,  supplemental 
training,  employment  program  duties 
16-9.11 

Public  service  internship  program 

establishment,  development  authority 

16.9- 17 

intern  qualifications  designation 

16.9- 20 

Public  works,  improvements  contracts 
airport  contracts,  prevailing  wage 
duties,  authority  6.1-3 
wage,  prevailing  rate  determination 
duties  6.37 

Sexual  harassment  complaint  duties 

16.9-25 

War  reparation  recommendation  10D.3 

CIVIL  SERVICE  COMMISSION  CASH 
REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.138 
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CIVIL  SERVICE  COMMISSION 
EXAMINATION  RESEARCH  AND 
DEVELOPMENT  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.192 

CIVIL  SERVICE  COMMISSION 
FINGERPRINT  PROCESSING  FUND 
See  also  FUNDS 
Created,  purpose,  use  1 0.1 17-28 

CIVIL  SERVICE.  GENERAL 
ADMINISTRATION  COMMITTEE 
Chairman,  federal  legislation  committee 
membership  5.1-2 

CIVIL  SERVICE  SYSTEM 
See  also  PERSONNEL 
Budget,  salary  ordinance  numbering  duties 
3.10 

CLAIMS  AGAINST  CITY,  COUNTY 
By  officers,  employees 

applicability  of  provisions  10.25-8 
automobile,  privately-owned,  use  by 
personnel  10.35 
stolen  property,  permitted  when 
10.25-9 

By  uniformed  officers,  employees 
applicability  of  provisions  10.25-1 
equipment,  property,  prostheses  repair, 
replacement 

limitations,  authority  10.25-6 
permitted  when  10.25-3 
filing,  time  limits  10.25-4 
payment  permitted  when  10.25-5 
rules,  regulations  promulgation  10.25-7 
uniformed  officers,  employees 
See  also  Specific  Subject 

applicability  of  provisions 
defined  10.25-2 
Disposition 

See  also  Settlement 

authority,  certain  commissions  10.20-6 
procedure  generally  10.20-5 
Filing 

contents  10.20-2 
late  claim 

See  also  Statute  of  limitations, 
waiver  when,  fee 
procedure  10.20-7 


place  of  presentation,  procedure 
10.20-4 

required  10.20-1 
timelimits  10.20-3 
Late  claim 
See  Filing 

Statute  of  limitations,  waiver  when, 
fee 

Officers,  by 

See  By  officers,  employees 

By  uniformed  officers,  employees 
Personnel,  by 

See  By  officers,  employees 

By  uniformed  officers,  employees 
Settlement 

See  also  Disposition 
claims  in  favor  of  city,  county 

moneys,  deposit  requirements  10.26 
notice  requirements  10.23 
procedure  generally  10.24 
exceptions,  designated  claims  10.25 
litigation  not  exceeding  five  thousand 
dollars  10.22-2 
minor’s  claim  1 0.22- 1 
unlitigated  claims,  requirements 
claims  over  five  thousand  dollars 
10.22 

requirements  generally  10.21 
Statute  of  limitations,  waiver  when,  fee 
10.20-8 
Time  limits 
See  Filing 

CLERK  OF  THE  BOARD 

Absence,  chief  assistant  clerk  authority 
when  2.3 

Air  pollution  ordinances,  regulations 
compilation  duties  2.6 
Appointing  authority,  assistant  clerks  of  the 
board  2.40 

Assessment  appeals  board,  clerk, 
administrator,  designation,  duties  as  2B.7 
Assistant  clerks  of  the  board 
chief  assistant  clerk 

See  Absence,  chief  assistant  clerk 
authority  when 

position  created,  powers,  duties 
generally  2.40 

Bay  Area  Rapid  Transit  District,  payments 
to  city,  agreement  authority  10.3-3 
Budget,  proposed,  transmittal  duties  3.3 
Corporate  seal,  custody  1.6 
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CLERK  OF  THE  BOARD 


Mental  health  service  plan  execution  1 5.7 
Municipal  bond  proposal  resolution  referral 
duties 

to  citizens’  bond  screening  committee 
2.32 

to  controller  2.33 

Public  utility  rates,  policy  before  State 
Public  Utilities  Commission, 
determination  2.5 
Residential  hotel  unit  conversion, 
demolition,  unlawful,  powers,  duties 
when  41.16 

Social  aid  granted,  lien,  release  20.19 
Street,  temporary  use,  occupancy  request 
referral  duties  2.70 
Supervisors  meetings,  language 
interpretation  services  funding  duties 
2.6-2 

Zoning  actions,  assessor  notification 
conditional  use 

appeal  approval  34.3 
approval  34.2 
reclassifications  34.1 
variances 

appeal  approval  34.5 
generally  34.4 

CLERK,  COUNTY 

Bond,  charter,  state  required 

See  also  OFFICERS,  CITY,  COUNTY 
designated  16.136-1 

Fees  from  public  administrator,  payment 

1.22 

CODE 

See  also  ADMINISTRATIVE  CODE 
Enforcement  area  defined  32.2 
Violation,  incipient,  defined  32.2 

CODE  ENFORCEMENT 

See  also  ADMINISTRATIVE  CODE 
Program,  administration,  federal  funding 
10.171 

COLORS.  OFFICIAL 
Designated  1.5-2 

COMMENDATION 
Defined  16.109 

COMMERCIAL  USE 
Defined  40.'2 


COMMISSION 

See  also  COMMISSIONS 
Defined  5.50,7.10,7.11,16.202.12 
Revenue,  taxation  report  contribution 
I0A.3 

COMMISSION  ON  THE  AGING 

Adult  day  health  care  planning  council 
assistance  44.8 

Appointment,  term,  organization. 

meetings,  compensation  5.5 1 
Area  agency  on  the  aging,  designated  5.52 
Commission  defined  5.50 
Council 

See  also  ADVISORY  COUNCIL  ON 
THE  AGING 

bylaws  development,  adoption  5.54 
defined  5.50 
Definitions  5.50 

Director,  appointment,  authority  generally 
5.51 

Member  defined  5.50 
Powers,  duties  generally  5.53 
Victim/witness  assistance  policy  committee 
duties  36.2 

COMMISSION  ON  THE  STATUS  OF 
WOMEN 

See  also  COMMISSIONS 
Agenda,  minutes  availability  33.9 
Cooperation,  similar  groups  33.5 
Domestic  violence  program  administration, 
coordination  authority,  duties  1 0. 1 1 7-2 1 
Established,  organization  33.3 
Meetings  33.6 
Policy  designated  33.2 
Powers,  duties  33.4 
Purpose  of  provisions  33. 1 
Report  duties  33.8 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-2.1 

Rule,  regulation  promulgation  33.7 
Victim/witness  assistance  policy  committee 
duties  36.2 

COMMISSIONS 

See  also  Specific  Commission 
Affirmative  action  plan  duties  1 6.9-24 
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Annual  reports,  official  published 
documents,  other  documents,  filing  with 
library,  failure,  penalty  8.16 
Budget 

estimates,  duties  generally  3. 1 7 
review,  justification  duties  3.17-1 
City,  county  personnel  membership,  roster 
requirements  16.9-15 
Downtown  plan  monitoring  report 
contribution  10E.4 
Gifts  to 

See  also  GIFTS  TO  CITY.  COUNTY 
acceptance,  authority  generally  10. 1 16 
Income  tax  accounting,  reporting  duties 
10.18 

Inquiries  from  board  of  supervisors, 
response  requirements  1 .23 
Meetings 

public  testimony  permitted  16.5-1 
special  meetings,  procedure  generally 
16.5 

Petitions  to.  consideration  duties  1.32 
Public  service  internship  program, 
cooperation,  duties  generally  1 6.9- 1 8 
Rules,  regulations  posting,  availability  8. 1 5 
Voting  requirements  1 .29 

COMMITTEE 
Defined  16.503 

COMMITTEES 

See  also  Specific  Committee 
City,  county  personnel  membership,  roster 
requirements  16.9-15 
Meetings,  language  interpretation  services. 

provision  2.6-2 
Voting  requirements  1.29 

COMMODITIES 
Defined  10.211 


COMMUNICATION  SYSTEM,  PORTABLE 
See  CITY  HALL 


COMMUNITY  COLLEGE  DISTRICT 
Allied  health  profession  training 

See  ALLIED  HEALTH  PROFESSION 
TRAINING 
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COMMUNITY  DEVELOPMENT 
RESIDENTIAL  REHABILITATION 
ASSISTANCE  PROGRAM  UNUSED  SICK 
LEAVE  ACCOUNT 
See  also  FUNDS 
Created,  purpose,  use  16.17-1 

COMMUNITY  MENTAL  HEALTH 
SERVICE 

See  MENTAL  HEALTH  SERVICE 


COMMUNITY  MENTAL  HEALTH 
SERVICES  SUBSTITUTE  PAYEE 
PROGRAM  TRUST  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-58 

COMMUNITY  REDEVELOPMENT  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.91 

COMPENSATION 

See  also  Specific  Subject 
PERSONNEL 

Average  final  compensation  defined 
16.30-1 

Compensation  as  distinguished  from 
benefits  defined  1 6.29-7. 1 
Compensation  earnable  by  a member 
defined  16.29-7.2 

Final  compensation  defined  16.29-7.3 
COMPLAINT 

Verified  complaint  defined  6.1-3 

COMPLETION.  OCCUPANCY 
CERTIFICATE,  FINAL 
Defined  38.1 

COMPUTERS 

See  also  ELECTRONIC  INFORMATION 
PROCESSING 

System  time,  programming  time,  sale 
permitted  when  8.12-1 

CONCESSION 

Defined  6.1-3.  12B.1,  12C.2,  12D.5 

CONCESSIONAIRE 

Defined  6.1-3.  12B.1,  12C.2 


INDEX  AD-18 


San  Francisco  Administrative  Code 


CONCESSIONS 

City,  county  property 

See  PROPERTY,  CITY,  COUNTY 

CONDOMINIUM  CONVERSION 

See  APARTMENT  UNIT  CONVERSION 
HOUSING  CODE  ENFORCEMENT 
LOAN  PROGRAM 
RESIDENTIAL  HOTEL  UNIT 
CONVERSION.  DEMOLITION 
TIME-SHARE  CONVERSION 

CONSTITUTIONAL  REVISION  CITIZENS 
ADVISORY  COMMISSION 
City,  county  participation,  provisions 
16.6-54 

CONSTRUCTION.  OTHER  PROJECTS, 
UTILITY  LIAISON  COMMITTEE 
See  also  COMMITTEES 
Established,  composition,  powers,  duties 
generally  5.63 

CONSULT 

Defined  16.202.2 

CONTAMINATED 
Defined  7.15 

CONTAMINATING  AGENT 
Combating 

See  EMERGENCY 
Defined  7.15 

CONTRACT 

See  also  Specific  Subject,  Type 
PURCHASING 

Awarding  authority  defined  12D.5 
Defined  6.1-3,10.211,  12B.1.  12C.2,  12D.5 
Discrimination  prevention  provisions 
administration  12B.3 
affirmative  action  guidelines  designated 
12B.4 

age  defined  12B.1 
applicability,  limitations  12B.5 
concession,  concessionaire  defined 
12B.1 

contract,  contractor  defined  12B.  1 
designated  12B.2 
disability  defined  1 2B.  1 
franchise,  franchisee  defined  1 2B.  1 
inclusion  required,  definitions  12B.1 


CONCESSIONS 


lease  defined  12B.  1 
lessee  defined  12B.1 
qualified  disabled  employee  defined 
12B.1 

severability  12B.6 
sex  defined  12B.1 
sexual  orientation  defined  12B.  1 
subcontract,  subcontractor  defined 
12B.1 

sublease  defined  1 2B.  1 
supplier  defined  12B.1 
One  million  dollars,  more,  board  of 
supervisors’ approval  required  1.28 
Subcontract  defined  1 2B.  1 

CONTRACTING 
Back,  defined  12D.5 
Lower  tier  subcontracting  defined  1 2D.5 

CONTRACTING  OFFICER 
Defined  10.211 

CONTRACTOR 

Defined  6.1-3,  12B.1.  12C.2,  12D.5 
Subcontractor  defined  12B.  1,  12C.2,  12D.5 

CONTRACTUAL  SERVICES 
Defined  10.211 

CONTRIBUTION 
Defined  16.503 

CONTRIBUTIONS 

Accumulated  additional  contributions 
defined  16.29-9.1 

Accumulated  contributions  defined 

16.29- 9.2 

Accumulated  normal  contributions  defined 

16.29- 9.3 

Accumulated  prior  contributions  defined 

16.29- 9.7 

Accumulated  retroactive  contributions 
defined  16.29-9.9 

Normal  contributions  defined  16.29-9.5 
Prior  contributions  defined  1 6.29-9.6 
Retroactive  contributions  defined 

16.29- 9.8 

CONTROLLED 
Defined  12D.5 
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See  also  OFFICERS.  CITY.  COUNTY 
Actions  against  by  city,  county,  special 
counsel  contract  authority  10.28 
Affirmative  action  plan  duties  16.9-24 
Appointing  authority,  housing  code 
enforcement  loan  program  loan 
committee  40.14 

Assassination  survivorship  fund  warrant 
duties  16.604 

Audit  advisory  committee  membership 
10.4-1 
Audits 

duties,  authority  generally  10.6 
report  duties  10.7-1 
Bond,  charter,  state  required 

See  also  OFFICERS.  CITY,  COUNTY 
designated  16.136-1 
Budget 

document  provision  duties  3.7 
estimates,  duties  generally  3.17 
master  budget,  page  numbering,  cross- 
indexing duties  3.9 
preparation  duties  3.8 
Capital  improvement  advisory  committee 
membership  3.06 
Cash  revolving  funds 

disapproved  disbursements,  duties 
when  10.131 

reimbursement  authority  10.130 
Claims  against  city,  county 

by  uniformed  officers,  employees,  rules, 
regulations  promulgation  authority 
10.25-7 

duties  generally  1 0.20-5 
Deferred  payment  of  settlements  trust  fund, 
authority,  duties  generally  1 0. 1 1 7-20 
Defined  16.601 

Disaster  council  membership  7.3 
Election  measure  financial  analysis  duties 
5.73-1 

Electronic  information  processing  steering 
committee  membership  3.019 
Federal  legislation  committee  membership 
5.1-2 

Fees  refund  claim  audit,  warrant  issuance 
duties  10.43-1.4 

Franchise  investigation,  report  1 1.7 
Funds,  receipt  of  funds  formerly  received 
by  sheriff  10.82 

Grants,  federal,  state,  other,  accounting 
duties  10.170-1 


Housing  authority  accounting 
contract  establishment  12.4 
duties  designated  12.6 
Hunters  Point  Reclamation  District 
controller-auditor,  designation  as, 
authority  generally  10.8-1 
Income  tax  accounting,  reporting,  duties 
generally  10.17 

Jail  stores  accounting  methods  prescription 
13.12 

Laguna  Honda  Home,  patient  money 
accounting  methods  determination 
10.114-1 

Municipal  bond  proposal  resolution, 
analysis  duties  2.33 
Officer  bond 
blanket  bond 

approval  16.151 

custodian,  designation  as  1 6. 1 53 
charter,  state  required 
approval  16.140 
custodian,  designation  as  16.142 
Off-street  parking,  city,  county  property 
lease,  parking  rates  survey,  report  duties 
17.17 

Payroll  preparation  authority  18.2 
Personnel 

automobile,  privately-owned,  use 
mileage  rate  determination  10.34 
voucher  rules  promulgation  10.36 
blanket  bond 

approval  16.130 
custodian,  designated  1 6. 1 3 1 
salary,  wage  deductions 
administration  16.91 
authority  generally  16.90 
service  fee  determination,  charge 
authority  16.92 
vacation  payment  procedure 
determination,  entitlement  from  two 
or  more  departments  1 6. 1 6 
Prisoner  extradition  fund  disposition  13.17 
Property  lease  funds  authorization  23. 19 
Property  tax 

collection  authority,  secured  personal 
property  taxes  10.3-1 
damaged  property,  reassessment  duties 
10.2-5 

Public  works,  improvements  contracts, 
wage  noncompliance,  payment  deduction 
authority  when  6.42 
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Purchasing,  surety  company  approval 
authority  21.16 

Real  property,  city,  county,  lease  audit 
duties  10.6-2 

Regional  service  advisory  committee 
membership  5.2 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 

16.6-12 

Rewards,  payment  authority  1 0. 1 77 
Service-rendering  agencies  cost  recovery 
CETA  program,  applicability,  effect  of 
provisions  10.199-1 
costs  determination  10.195 
funds  allocation  by  recipient  agencies 
budget  review  10.199 
general  service  charge  computation 
10.197 

survey  duties  1 0. 1 96 

Special  funds,  accounts,  creation  authority 
10.80 

State  legislation  committee  membership 
5.7 

Streets,  roads,  expenditure  report  duties 
10.3-2 

Tax  rate  levy,  annual 

ordinance,  amendment  preparation 
duties  1.19 

proceeds  apportionment,  distribution 
duties  1.19-1 
Taxes 

See  also  Specific  Tax 
certain  acts  designated,  performance 
authority  10.2 

unidentified  collections,  account 
maintenance  duties  10.44 
Training  reimbursement  authority 
assessor’s  office  personnel  16.6-56 
human  rights  commission  personnel 

16.6- 55 

public  works  department  personnel 

16.6- 50 

Veterans’  exemption  claims  audit 
authority,  duties  generally  10.6-1 
performance,  contract  authority  10.7 
Voter  registrar,  documents  copying  costs 
reimbursement  8.22 
Welfare  warrant  mailing  20.26 


CONTROLLER 


CONTROLLER  CASH  REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.139 

CONVENTION  FACILITIES  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.201 

CONVENTION  PROMOTION  AND 
SERVICES  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.109-6 

CONVENTIONAL  HELP  LOAN 
Defined  40.2 

CONVERSION 

Defined  41.4,  4IA.4 

CONVERT 

Defined  41A.4 

CORONER 

See  also  OFFICERS,  CITY.  COUNTY 
Documents,  services,  fees,  designated  8. 1 4 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 

16.6-34 
Services 

See  Documents,  services,  fees, 
designated 

Veterans,  veterans’  widows,  interment, 
administrative  officer,  designated,  duties 
generally  16.3-6 

CORPORATE  SEAL 

See  also  VEHICLES.  CITY 
Designated,  use  1.6 

CORRECTIONS  OFFICERS  TRAINING 
AID 

Reception,  recruitment,  training  standards 
adherence  agreement  1 0. 1 70-4 

COST 

Defined  43.3,  48.3 

COUNCIL 

See  also  COUNCILS 
Defined  5.50 


INDEX  AD-21 


COUNCILS 


San  Francisco  Administrative  Code 


COUNCILS 

See  also  Specific  Council 
Voting  requirements  1.29 

COUNTY  CLERK  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.140 

COUNTY  JAIL 
See  JAIL 

COUNTY  JAIL  PRISONERS  WELFARE 
FUND 

See  also  FUNDS 

Created,  purpose,  use  10.1 17-8 

COURTHOUSE  TEMPORARY 
CONSTRUCTION  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-35 

CPI 

Defined  37.2 

CRAFTSPERSON 
Defined  10.193 

CRIMINAL  HISTORY  RECORDS 
Destruction,  schedule,  regulations 
generally  8.25 

— D — 

DAHLIA 

Official  flower,  designated  1.5 

DALE  ACCOUNT 

See  DRUG  ABUSE  LAW 

ENFORCEMENT  ACCOUNT 

DAMAGE 

Defined  10.2-5 

DATA  PROCESSING  EQUIPMENT 

See  also  ELECTRONIC  INFORMATION 
PROCESSING 

Purchase,  sale,  lease  regulations  21.18-1 
Rental  of  time,  agreement,  rates  21.18-2 

DAYS 

Defined  16.202.3 


DEATH  ALLOWANCE 

See  also  RETIREMENT  SYSTEM 
Defined  16.29-9.10 

DECREASE 

Defined  20.55.2 

DEFERRED  PAYMENT  OF  SETTLEMENTS 
TRUST  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-20 

DEFINITIONS 

Abatement  appeals  board  32.2 
Acquisition  3.015 
Act  42.2 

Actuarial  equivalent  16.29-1 
AFDC  20.55.2 
Age  12A.3  12B.1,  12C.2 
Annuity  16.29-2 
Apartment  unit  41A.4 
Applicant  20.55.2 
Area  rent  committee  32.2 
Art  commission  1 0. 1 93 
Artist  10.193 

Arts  festival,  annual  10.193 
Arts  organization  50.2 
Authority  42.2 
Award  16.109 
Back  contracting  12D.5 
Base  rent  37.2 
Beneficiary  16.29-3,  16.79 
Benefits,  collateral  10D.2 
Bidder  12D.5 

Board  2.1,  11.21,  16.29-4,  37.2,  38.1,  42.2, 
48.3 

Board  of  supervisors  43.3 
Bonds  32.2,  40.2,  43.3,  48.3 
Cable  television  system  11.21 
Candidate  16.503 
Capital  improvements  37.2 
CATV  11.21 
Certificate  of  use  41.4 
Charitable  organization  16.503 
Charter  16.29-22 
Chief  7.10,  7.11 

Chief  administrative  officer  11.21 
Child 

college  age  children  16.601 
generally  16.601 
minor  child  16.601 
Chinatown-North  Beach  area  41B.4 
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Citizens  advisory  committee  32.2 
City  10.211.  il.21,  16.29-5,  24A.01,  32.2, 
38.1.40.2,  43.3,  48.3 
City  and  county  10.211 
City  and  county  of  San  Francisco  1 6.29-5 
City  and  county  service  1 6.29-6 
City  funds  10.211 
Code  enforcement  area  32.2 
Commendation  16.109 
Commercial  use  40.2 
Commission  5.50,  7.10,  7.11,  16.202.12 
Committee  16.503 
Commodities  10.211 
Compensation 

average  final  compensation  16.30-1 
compensation  as  distinguished  from 

benefits  16.29-7.1 

compensation  eamable  by  a member 

16.29- 7.2 

final  compensation  16.29-7.3 
Complaint  verified  complaint  6.1-3 
Concession  6.1-3,  12B.2.  12C.2,  12D.5 
Concessionaire  6.1-3,  1 2b.  1 , 12C.2 
Consult  16.202.2 
Contaminated  7.15 
Contaminating  agent  7.15 
Contract  6.1-3.  12B.1,  12C.2,  12D.5 
Contract  awarding  authority  12D.5 
Contracting  officer  1 0.2 1 1 
Contractor  6.1-3.  12B.1,  12C.2,  12D.5 
Contractual  services  10.21 1 
Contribution  16.503 
Contributions 

accumulated  additional  contributions 

16.29- 9.1 

accumulated  contributions  16.29-9.2 
accumulated  normal  contributions 

16.29- 9.3 

accumulated  prior  contributions 

16.29- 9.7 

accumulated  retroactive  contributions 

16.29- 9.9 

additional  contributions  16.29-9.4 
normal  contributions  16.29-9.5 
prior  contributions  1 6.29-9. 6 
retroactive  contributions  16.29-9.8 
Controlled  12D.5 
Controller  16.601 
Conventional  HELP  loan  40.2 
Conversion  41.4,  41A.4 
Convert  41A.4 
Cost  43.3.  48.3 


Council  5.50 
CPI  37.2 

Craftsperson  10.193 
CTV  11.21 
Damage  10.2-5 
Days  16.202.3 
Death  allowance  1 6.29-9. 1 0 
Decrease  20.55.2 
Department  20.55.2 
Department  head  1 8. 1 
Designated  area  32.2 
Determining  body  1 6.202.4 
Determining  official  16.202.4 
Development,  new  38. 1 
Director  10.193,  12D.5.  50.2 
Director  of  property  35.3 
Disability 

generally  12A.3,  12B.  1.  12C.2 
temporary  disability  16.10 
Disabled  person  4 1 .4 
Discontinuance  20.55.2 
Displaced  by  governmental  action  24A.01 
District  attorney  investigator  1 6. 1 75 
Downtown  area  38. 1 
EDD  20.55.2 
Elderly  24A.01 
Elderly  person  41.4 
Election  16.503 

Electronic  information  processing  3.0 1 5 
Electronic  information  processing 
resources  3.015 
Emergency  7.1 
Emergency  relief  20.33 
Employee 

confidential  employee  1 6.202. 1 
employee  of  property  owner  32.30-1 
generally  16.10.  16.29-9.11,  16.109 
management  employee  16.202.8 
professional  employees  1 6.202. 1 3 
supervisory  employee  1 6.202. 1 7 
Employee  organization 
generally  16.202.5 
recognized  employee  organization 

16.202.14 

registered  employee  organization 

16.202.15 

Employee  representation  16.202.6 
Energy  conservation  measures  37.2 
Enforcement 

authority  16.503 
systematic  enforcement  40.2 
Enhancement  3.015 
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Facility  48.3 
Family  24A.01 

Final  completion,  occupancy  certificate 

38.1 

Finance  32.2 

Financial  institutions  10.211 
Financing  40.2 

Franchise  6.1-3,  11.21,  12B.1,  12C.2.  12D.5 
Franchisee  6.1-3,  12B.1,  12C.2,  12D.5 
Fund  50.2 
Gender  16.29-23 
General  manager  20.55.2 
Government  of  South  Africa  10.211 
Grantee  11.21 
Gross  receipts 

annual  advertising  11.21 
annual  basic  subscriber  11.21 
annual  lease  11.21 
annual  nonbasic  service  11.21 
generally  11.21 
Handling  fees  10.193 
Hearing  officer  37.2 
HELP  40.2 
Homelands  10.211 
Hotel  41.4 
Housing 

dilapidated  24A.0I 
substandard  24A.01 

Housing  code  enforcement  loan  program 

40.2 

Housing  services  37.2 

Human  rights  commission  12D.5 

Impasse  16.202.7 

Improvement  6.36 

Improvements,  general  property  32.2 

Incipient  code  violation  50.2 

Income  10.117-15 

Instrument  12C.2 

Interest,  regular  1 6.29- 1 6 

Interested  party  41.4 

Landlord  37.2 

Lease  6.1-3,  12B.1,  12C.2,  12D.5 
Lessee  6.1-3,  12B.1.  12C.2,  12D.5 
Liability  4.13,  10.89 
Loan 

committee  32.2,  40.2 
conventional  RAP  32.2 
hardship  32.2 
program  35.3 

residential  rehabilitation  fund  32.2 
Loan  fund  40.2 
Loans  10.211 


Local  business  12D.5 

Low  and  moderate  income  household  40.2 

Lower  tier  subcontracting  1 2D. 5 

Low-income  household  41.4 

Low-income  housing  41.4 

Masterplan  3.015 

May  20.55.2 

Mayor  24A.01 

MBE  12D.5 

Measure  5.71,  16.503 

Mediation  16.202.9 

Meet  and  confer  in  good  faith  1 6.202. 1 0 
Member  5.50.  7.1 1,  16.29-12,  37.2 
Member  of  fire  department  16.29-13 
Member  of  police  department  16.29-13 
Members  7.10 

Memorandum  of  understanding  16.202.1 1 
MIA  20.55.2 
MIC  20.55.2 

Minority  business  enterprise  12D.5 
Minority,  minority  person  12D.5 
Motor  vehicle  4.13 
Multi-family  buildings  40.2 
Museums  10.117-15 
Negotiable  paper  10.10 
Neighborhood  strategy  area  40.2 
Newspaper,  official  2.80 
Nonresident  20.33 
Number  16.29-23 
Obligation  10.10 

Occupancy  permit,  temporary  38.1 
Office  use 

generally  38.1 
gross  square  foot  of  38. 1 
Officer  4.13,  42.2 
Officers  4.13 

Officers  and  employees  10.89 
Operator  41.4 

Owned  12D.5,  24A.01,  41.4,  41  A.4 
Participating  party  32.2,  40.2,  43.3,  48.3 
Peak  period  38. 1 
Pension  16.29-14 
Permit  6.1-3 

Person  6.1-3,  11.21,  12D.5,  16.503 
Personal  services  6.1-3 
Physically  handicapped  24A.01 
Policy,  official  established  16.6-49 
Post  41.4 
Posting  41.4 
Prior  service  1 6.29- 1 5 
Program  32.2,  35.3,  40.2 
Property  of  grantee  11.21 
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Property  owner 

agent  of  property  owner  32.30-1 
employee  of  property  owner  32.30-1 
generally  32.30-1 
Proposal  21.1 

Public  officials,  elected  16.601 
Public  property  10.89 
Public  service  16.55-1 
Public  transit  service  38.1 
Public  work  6.36 
Purchaser  10.211,21.1 
Qualified  disabled  employee  12A.3,  12B.  1. 
12C.2 

Quotation  21.1 
RAP  37.2 

Real  estate  department  37.2 
Real  property  1 2C.2 
Records 

current  records  8.4 
generally  8.1 
storage  records  8.4 
Recoupment  20.55.2 
Rehabilitation 

area,  residential  32.2 
assistance  program  32.2 
residential  32.2 
standards  32.2,  40.2 
substantial  37.2 
work  37.2 
Rent  37.2 
Rent  board  32.2 
Rent  increases  37.2 
Rental  units 
generally  37.2 
RAP  37.2 

Representation,  scope  of  representation 
16.202.16 
Reserve  7.10,  7.1 1 
Residence  32.2,  40.2,  43.3 
Resident 

general  16.99-5 

permanent  resident  41.4,  41A.4 
Residential  hotel  41.4 
Residential  hotel  unit 
generally  4 IB. 4 

operator  of  a residential  hotel  unit 
41B.4 

owner  of  a residential  hotel  unit  41B.4 
Residential  property  35.3 
Residential  rehabilitation  40.2 
Residential  unit  41.4,  41C.3 
Residential  use  41A.4 


Responsible  department  48.3 
Retired  person,  status  of  16.70-1 
Retirement  allowance  1 6.29- 1 7 
Retirement  fund  16.29-18 
Retirement  system  16.29,16.29-19 
Revenue  48.3 
Revenues  43.3 
Revolving  fund 

departmental  revolving  fund  10. 127 

generally  10.127 
Salary  losses,  direct  10D.2 
School  department  16.29-20 
School  district  of  the  city  and  county  of  San 
Francisco  16.29-5 
Screening  committee  10.193 
Security  deposit  49.1 
Service 

continuous  service  16.10,16.29-8, 
16.700 

paid  service  16.10 
Sex  12A.3,  12B.1,  12C.2 
Sexual  harassment  16.9-25 
Sexual  orientation  12A.3,  12B.  1,  12C.2 
Shall  20.55.2 
Sound  recordings  8.3-1 
South  Africa  10.211 
SSI/SSP  20.55.2 
Steady  income  35.16 
Steering  committee  3.015 
Street 

generally  11.21 

predominantly  commercial  street 
defined  2.71 
Subcontract  6.1-3.  12B.1 
Subcontractor  6.1-3,  12B.  1,  12C.2,  12D.5 
Sublease  6.1-3.  12B.1,  12C.2 
Subscriber  11.21 
Suggestion  16.109 
Supplier  12B.  1 
System  16.29-19 
Teacher  16.29-21 
Tenant  12C.2,  32.30-1,  37.2 
Time-share  use  4 1C.  3 
Tourist  unit  41.4 
Tourist  use  41A.4 
Transient  use  41A.4 
Treasurer  10.211,16.601 
Uniformed  officers,  employees  10.25-2 
User  11.21 
Utilities  37.2 
Vacation  allowance  16.10 
Vacation  entitlement,  maximum  16.10 
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Vacation  with  pay  16.10 
Violation,  incipient  code  32.2 
Visual  arts  committee  10. 193 
Wage,  prevailing  rate  of  6.1-3 
WBE  1 2D. 5 
Widow  16.601 
Widower  16.601 
Withholding  20.55.2 
Women  business  enterprise  12D.5 
Work  schedule 

irregular  work  schedule  16.10 
regular  work  schedule  16. 10 

DELINQUENCY  PREVENTION 
COMMISSION 
See  also  COMMISSIONS 
Appointment,  terms,  vacancy  filling  20.51 
Establishment  20.50 
Funding  20.52 


DELINQUENT  REVENUE  COLLECTION 
See  also  AIRPORTS  COMMISSION 
PORT 

SOCIAL  SERVICES 
DEPARTMENT 

Assignment  permitted  when  10.39-1 
Authority  designated  10.39 
Bureau 

See  BUREAU  OF  DELINQUENT 
REVENUE  COLLECTION 
Claim  abandonment,  compromise  when 
10.40 

Delinquency  report  requirements  10.38 
Report  requirements  10.42 
Utility  accounts,  municipally-owned 
utilities,  procedure  10.41 


DELINQUENT  REVENUE  COLLECTION 
BUREAU 

See  BUREAU  OF  DELINQUENT 
REVENUE  COLLECTION 


DENTISTRY  STUDENT  TRAINING 

See  also  ALLIED  HEALTH  PROFESSION 
TRAINING 
Contract  19A.9 


DEPARTMENT 

See  also  DEPARTMENTS 
Responsible,  defined  48.3 


DEPARTMENT  HEADS 

See  also  OFFICERS,  CITY,  COUNTY 
PERSONNEL 


Affirmative  action  plan  duties  16.9-24 
Budget,  employment  listing  duties  3. 1 1 
Defined  18.1 

Delinquent  account  report  duties  10.38 
Downtown  plan  monitoring  report 
contribution  10E.4 

Electronic  information  processing  budget 
report,  request  duties  3.017 
Equipment  inventory,  losses,  damages, 
report  duties  21.32 
Food  vending  machines  installation 
authority  designated  4.2 
Payroll,  pay  warrants  delivery  duties  18.7 
Personnel 

See  also  Specific  Subject 
employee  suggestion  program 

department  suggestion  committee 
appointment  authority  16.112 
departmental  administrator 
designation  authority  16.111 
responsibilities  generally  1 6. 1 1 0 
retirement  system  members  status 
change,  notice  duties  when  16.44 
suggestion  submittal,  duties  when 
16.116 

Purchasing,  authority  generally  21.2 
Records,  city,  county 

disposition,  destruction,  useless  records, 
authority,  duties  8.3 
preservation,  filing  responsibilities  8.2 
Revenue,  taxation  report  contribution 
10A.3 


DEPARTMENT  OF  HEALTH 
METHADONE  TREATMENT  FUND 


See  also  FUNDS 

Created,  purpose,  use  1 0. 1 1 0- 1 


DEPARTMENT  OF  PUBLIC  WORKS 
AWARDS  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.109-8 


DEPARTMENT  OF  PUBLIC  WORKS 
NUISANCE  ABATEMENT  AND 
REMOVAL  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-53 
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DEPARTMENT  SUGGESTION 
COMMITTEE 
See  also  COMMITTEES 
Appointment,  responsibilities  generally 
16.113 

Employee  suggestion  program 

See  also  Appointment,  responsibilities 
generally 

suggestion  submittal,  duties  when 
16.116 

DEPARTMENTAL  ADMINISTRATOR 
Designation,  responsibilities  generally 
16.111 

Employee  suggestion  program 

See  also  Designation,  responsibilities 
generally 

suggestion  submittal,  duties  when 
16.116 

DEPARTMENTS 

See  also  Specific  Department 
Annual  reports,  official  published 
documents,  other  documents,  filing  with 
library,  failure,  penalty  8.16 
Budget 

operating  within,  required  3.12 
procedure  generally 
See  BUDGET 

review,  justification  duties  3.17-1 
Fees,  schedules,  report  requirements  3. 1 7-2 
Gifts  to 

See  also  GIFTS  TO  CITY,  COUNTY 
acceptance,  authority  generally  1 0. 1 1 6 
Leasing  authority  23.18 
Oath  of  affirmation,  allegiance,  taking  by 
personnel,  certification  duties,  authority 
designated  18. 

Payroll  time  sheets  maintenance  duties 
18.4 

Public  service  internship  program, 
cooperation,  duties  generally  16.9-18 
Records 

See  RECORDS,  CITY,  COUNTY 
Rules,  regulations  posting,  availability  8.15 

DEPOSIT 

See  RENTAL  UNIT 

DESIGNATED  AREA 
Defined  32.2 


DETENTION  FACILITY 
See  JAIL 

DETERMINING  BODY 
Defined  16.202.4 

DETERMINING  OFFICIAL 
Defined  16.202.4 

DEVELOPMENT 

See  also  ECONOMIC  DEVELOPMENT 
REVENUE  BOND  LAW 
New,  defined  38. 1 

DIRECTOR 

Defined  10.193,  12D.5,  50.2 

DIRECTOR  OF  PROPERTY 
Defined  35.3 

DISABILITY 

Defined  12A.3,  12B.1,  I2C.2 
Temporary  disability  defined  16.10 

DISABLED  PERSON 
Defined  41.4 

DISASTER  CORPS 

Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-35,  16.6-35.1 

DISASTER  CORPS  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.142 

DISASTER  COUNCIL 
See  also  COUNCILS 
Created,  composition  7.3 
Powers,  duties  generally  7.4 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-35,  16.6-35.1 
Violation,  penalty  7.17 

DISCONTINUANCE 
Defined  20.55.2 
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DISCRIMINATION 
See  Specific  Subject 
CONTRACT 
EMPLOYEE 

HOME-OWNERSHIP  ASSISTANCE 
PROGRAM 

HUMAN  RIGHTS  COMMISSION 
PROPERTY  USE  CONTRACTS 
WAR  REPARATION 


DISPUTE  RESOLUTION  PROGRAM 
FUND 

See  also  FUNDS 

Created,  purpose,  use  10. 1 17-63 

DISTRICT  ATTORNEY 

See  also  OFFICERS,  CITY.  COUNTY 
Assassination,  survivorship  provisions 
See  ASSASSINATION 

SURVIVORSHIP  FUND 
Election  campaign  contribution  control 
campaign  statement  review  duties 
16.513 

violation  investigation,  authority 
generally  16.514 

Hold  harmless  agreements,  entering, 
authority,  witness  protection  program, 
contract  with  state  1 .27 
Law  student,  attorney  internship  system 
establishment,  duties  generally  16.9-1 
Prisoner,  extradited,  prosecution  13.19 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-25 

Victim/witness  assistance  policy  committee 
annual  report  36.6 
membership  36.2 

DISTRICT  ATTORNEY  FAMILY  SUPPORT 
BUREAU’S  TAX  INTERCEPT  PROGRAM 
REVOLVING  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-47 

DISTRICT  ATTORNEY  INVESTIGATOR 
Defined  16.175 
Injury  in  performance  of  duty 
Sfee  PERSONNEL 


DOCUMENT  STORAGE  CONVERSION 
FUND 

See  also  FUNDS 
Created,  purpose,  use  8.24-1 

DOCUMENTS,  PUBLICATIONS 

See  also  RECORDS.  CITY,  COUNTY 
Charter,  amendments,  departmental  use 
charge  against  department  funds  8. 1 3-1 
moneys  deposit,  use  8. 1 3-2 
Coroner’s  documents 
See  CORONER 

Departmental  documents,  publications, 
costs,  liability  8.12.2 
Free,  certain  agencies,  persons  8.12.4 
Handling,  distribution,  custody,  authority 
designated  8.12 
Sales 

moneys,  disposition  8.12.3 
sales  price  determination  8.12.1 

DOLPHIN  CLUB  SPECIAL  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-23 

DOLPHIN  SWIMMING,  BOATING  CLUB 
Fund 

See  DOLPHIN  CLUB  SPECIAL 
FUND 

DOMESTIC  VIOLENCE  PROGRAM 
Administration,  coordination,  authority 
designated  10.117-21 

DOMESTIC  VIOLENCE  PROGRAM  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.117-21 

DOWNTOWN  AREA 
Defined  38.1 

DOWNTOWN  PLAN 
Monitoring 

five-year  report  10E.3 
information  provision  10E.4 
purpose  of  provisions  10E.1 
report,  contents  1 0E.2 

DRAFT 

Use  for  obligation  payment 
See  CHECKS 
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DRUG  ABUSE 

See  also  ALCOHOLISM  PROGRAM 
Advisory  board  established,  organization 
15.9 

Control  plan 

annual  report  1 9A.  1 3 
development  19A.12 
Suppression  in  schools,  local  advisory 
committee,  established,  organization 
15.9-1 

DRUG  ABUSE  FUND 

See  SPECIAL  ALCOHOL  AND  DRUG 
ABUSE  FUND 

DRUG  ABUSE  LAW  ENFORCEMENT 
ACCOUNT 
See  also  FUNDS 
Created,  purpose,  use  10.185 

DRUG  ABUSE  PREVENTION  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-5 

— E — 

EARTHQUAKE 

See  also  EMERGENCY 
Public  works,  improvements  damage 
See  PUBLIC  WORKS. 

IMPROVEMENTS  CONTRACTS 

ECONOMIC  DEVELOPMENT  COUNCIL 
See  also  COUNCILS 
Budget  duties  generally  3.16-1 

ECONOMIC  DEVELOPMENT  FUND 
See  SAN  FRANCISCO  ECONOMIC 
DEVELOPMENT  REVOLVING 
LOAN  FUND 

ECONOMIC  DEVELOPMENT  REVENUE 
BOND  LAW 

See  also  MUNICIPAL  BONDS 
Appropriations  limitations  48.4 
Authority  48.62 
Board  defined  48.3 
Bonds 

anticipation  note  issuance  48.49 
defined  48.3 

form,  authorization,  execution  48.42 
generally  48.41 


holder  rights,  enforcement  48.47 
issuance  48.40 
liability  disclaimer  48.45 
pledges  binding,  lien  48.44 
purchase  by  city,  resale  48.46 
refunding  48.48 
resolution  contents  48.43 
validity 

generally  48.50 
omissions,  effect  48.61 

City 

defined  48.3 
powers  generally  48.29 
Conflict  of  provisions  48.64 
Construction  of  provisions  48.60 
Cost  defined  48.3 
Definitions  48.3 
Facility  defined  48.3 
Fees  generally  48.23 
Insurance  obtention  48.24 
Loan 

funding  48.20 
security  48.26 
Participating  party 

approval  application  48.22 
defined  48.3 

Professional  services  contracting  48.27 
Property  acquisition,  alteration  48.21 
Public  works  exceptions  designated  48.28 
Purpose  of  provisions  48.2 
Regulations  generally  48.63 
Rent,  interest  rate  establishment,  revision 
48.25 

Responsible  department  defined  48.3 
Revenue  defined  48.3 
Severability  48.65 
Title  48.1 

EGGS 

Shell  egg  standards,  enforcement,  authority 
1.13-2 


ELDERLY 

Defined  24A.01 


ELDERLY.  COMMISSION  ON 

See  COMMISSION  ON  THE  AGING 


ELDERLY  PERSON 
Defined  41.4 
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ELECTION 

See  also  ELECTIONS 
Defined  16.503 
Revenue  bonds  approval 

See  WATER  DEPARTMENT 
REVENUE  BOND 

ELECTION  CAMPAIGN  CONTRIBUTION 
CONTROL 

Administration,  scope,  authority 
designated  16.512 
Applicability  of  provisions 

post-election  legal  proceedings  16.509-1 
run-off  election  1 6. 509 
Campaign  statement 

compliance  review  16.513 
filing  prerequisite  to  certificate  of 
nomination,  election  16.517 
public  inspection,  reproduction  16.506 
retention,  time  limits  16.507 
Candidate 

See  also  Specific  Subject 
defined  16.503 

Charitable  organization  defined  16.503 
Citation  of  provisions  16.502 
Committee  defined  16.503 
Construction  of  provisions  16.518 
Contribution 
defined  16.503 
limitations 

generally  16.508 
solicitation,  acceptance  16.510 
trust  account  required,  requirements 
generally  16.505 
Definitions  16.503 
Election  defined  16.503 
Enforcement  authority 

See  also  DISTRICT  ATTORNEY 
defined  16.503 
Intent 

See  Purpose,  intent  of  provisions 
Measure  defined  16.503 
Person  defined  16.503 
Purpose,  intent  of  provisions  16.501 
Severability  of  provisions  16.519 
State  law  designated,  adopted  16.504 
Violation 

complaint  procedure  16.514 
conviction,  effect  on  candidate  1 6.5 1 6 
penalty  16.515 


See  also  ELECTION  CAMPAIGN 

CONTRIBUTION  CONTROL 
VOTING  MACHINES 
Advisory  committee 

See  ELECTIONS  CITIZENS 

ADVISORY  COMMITTEE 

Ballot 

See  also  Ballot  pamphlet 
committee 

See  BALLOT  SIMPLIFICATION 
COMMITTEE 
Ballot  pamphlet 
contents  5.79 

English  language  classes,  information 
required  5.79-1 
format  5.78 
measures 

See  also  contents 
requirements  generally  5.80 
Candidate 

See  Specific  Subject 

ELECTION  CAMPAIGN 
CONTRIBUTION  CONTROL 
Committee 

See  ELECTIONS  CITIZENS 

ADVISORY  COMMITTEE 
Declaration  of  candidacy,  legal  name,  use 
required  5.69 
Informational  materials 
See  Ballot  pamphlet 
Initiative  petition 

See  also  PETITIONS 
submittal  deadlines  5.77-2 
Measures 

See  also  Ballot  pamphlet 
argument  submittal 

in-lieu-printing-fee  petition 
procedure  5.74-1 
mayor,  board  of  supervisors, 
privilege  5.77 

procedure  generally,  fees  5.74 
arguments 

See  also  argument  submittal 
Ballot  pamphlet 
conformity  determination  5.76 
length,  signature  requirements  5.75 
placement  on  ballot  5.77-1 
defined  5.71 
digest 

format  5.73 
preparation  5.71 
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readability  level,  standard 
designated  5.72 
financial  analysis,  scope  5.73-1 
general  statement,  question  5.73-2 
submittal  deadlines  5.77-2 
Pamphlet 

See  Ballot  pamphlet 
Petitions 

See  Initiative  petition 
PETITIONS 
Voting  machines 

See  VOTING  MACHINES 

ELECTIONS  CITIZENS  ADVISORY 
COMMITTEE 
See  also  COMMITTEES 
Complaints  against  registrar,  authority 
5.85 

Established,  appointment,  term, 
organization  5.81 
Meetings  5.84 

Powers,  duties  generally  5.82 
Report  duties  5.83 

ELECTRICITY  DEPARTMENT 
See  also  DEPARTMENTS 
Construction,  other  projects,  utility  liaison 
committee  membership  5.63 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-28 

ELECTRICITY  DEPARTMENT  CASH 
REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.143 

ELECTRICITY  DEPARTMENT  CHIEF 
Radio  communications  coordination 
duties  22.2 

ELECTRONIC  INFORMATION 
PROCESSING 
See  also  COMPUTERS 

DATA  PROCESSING 
EQUIPMENT 
Acquisition  defined  3.015 
Budget  requests 

report  required  for  appropriation  3.0 1 8 
requirements  generally,  reports  3.017 


Committee 

See  ELECTRONIC  INFORMATION 
PROCESSING  STEERING 
COMMITTEE 
Defined  3.015 
Definitions  3.015 
Enhancement  defined  3.015 
Master  plan 
defined  3.015 

purpose,  scope,  contents  3.016 
Resources  defined  3.015 
Steering  committee 

See  also  ELECTRONIC 

INFORMATION 
PROCESSING  STEERING 
COMMITTEE 
defined  3.015 

Training  authorized  when,  scope  16.6-52 
Users  committee  3.020 

ELECTRONIC  INFORMATION 
PROCESSING  STEERING  COMMITTEE 
See  also  COMMITTEES 
Composition  3.019 
Created,  purpose  3.015 
Electronic  information  processing 
budget  requests  review  duties  3.017 
master  plan  preparation,  duties 
generally  3.016 
Funding 

See  Procedural  rules  3.020 
Procedural  rules  3.020 
Users  committee 

See  Procedural  rules  3.020 

EMERGENCY 

See  also  Specific  Subject 

DISASTER  COUNCIL 
EMERGENCY  SERVICES 
ORGANIZATION 
Contaminating  agents 

combating,  procedures,  authority  7. 1 5 
contaminated  defined  7.15 
defined  7.15 
Defined  7.1 
Expenditures  7.18 

Mutual-aid  agreement,  state,  approval. 

compliance  7.2 
Plan 

development,  scope  7.4 
preparation,  scope  7.7 
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Proclamation,  regulations,  authority  when 
7.6 

Purchasing,  procedure  when 
See  PURCHASING 
Purpose  of  provisions  7. 1 
Severability  of  provisions  7.19 
Violation,  penalty  7.17 

EMERGENCY  MEDICAL  CARE 
COMMITTEE 
See  also  COMMITTEES 
Establishment,  duties  1 9A.  1 5 

EMERGENCY  MEDICAL 
COMMUNICATIONS 
Facilities  use  agreement  1 9A.  1 9 

EMERGENCY  MEDICAL  SERVICE 
Uniforms,  regulations  generally 
See  PURCHASING 

EMERGENCY  MERCY  FUND 
See  also  FUNDS 
Created,  purpose,  use  1 0. 1 1 7-49 

EMERGENCY  RELIEF 
Defined  20.33 

EMERGENCY  SERVICES  DIRECTOR 
Appointment,  powers,  duties  generally  7.7 
Designated,  powers,  duties  generally  7.6 
Disaster  council  membership  7.3 

EMERGENCY  SERVICES 
ORGANIZATION 

See  also  FIRE  AUXILIARY  RESERVE 

POLICE  AUXILIARY  RESERVE 
Composition,  organization,  functions 
generally  7.9 

Designated,  composition,  powers,  duties 
generally  7.5 
Director 

See  EMERGENCY  SERVICES 
DIRECTOR 
Functions 

See  Composition,  organization, 
functions  generally 
Red  Cross.  Golden  Gate  Chapter 
See  Composition,  organization, 
functions  generally 
Violation,  penalty  7.17 


Volunteering  services,  immunity, 
compensation,  loyalty  oath  7.16 

EMERGENCY  SERVICES  VICE- 
COMMANDER 

Designated,  powers,  duties  generally  7.6-1 

EMINENT  DOMAIN  PROCEEDINGS 

Disclaimer,  proceedings  brought  by  United 
States,  when  1.7 

EMPLOYEE 

See  also  Specific  Subject 

Specific  Employees 
OFFICERS,  CITY,  COUNTY 
PERSONNEL 

Confidential  employee  defined  16.202.1 
Defined  16.10,16.29-9.11,16.109 
Management  employee  defined  16.202.8 
Professional  employees  defined  1 6.202. 1 3 
Qualified  disabled,  defined  12A.3,  12B.  1, 
12C.2 

Sexual  privacy  regulations 
See  PERSONNEL 

Supervisory  employee  defined  1 6.202. 1 7 

EMPLOYEE  ORGANIZATION 
See  also  PERSONNEL 
Defined  16.202.5 

Recognized  employee  organization  defined 

16.202.14 

Registered  employee  organization  defined 

16.202.15 

EMPLOYEE  RELATIONS  DIRECTOR 
Charter  amendment,  applicability 
See  CHARTER 

Employee  organization  registration  duties 
16.209 

Powers,  duties  generally  1 6.203 

EMPLOYEE  RELATIONS  DIVISION 
Created,  supervision,  powers,  duties 
generally  16.203 

EMPLOYEE  REPRESENTATION 
See  also  PERSONNEL 
Defined  16.202.6 

EMPLOYEES’  RETIREMENT  FUND 
See  RETIREMENT  FUND 


INDEX  AD-32 


San  Francisco  Administrative  Code  EMPLOYEES’  RETIREMENT  SYSTEM 


EMPLOYEES’  RETIREMENT  SYSTEM 
See  RETIREMENT  SYSTEM 

EMPLOYEES'  RETIREMENT  SYSTEM 
CASH  REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.169-1 

EMPLOYMENT  PROGRAM 

Supplemental  training,  employment 
program 

See  PERSONNEL 

ENDOTRACHEAL  INTUBATION 
TRAINING  PROGRAM 
See  PARAMEDIC  DIVISION 

ENERGY  CONSERVATION  MEASURES 
Defined  37.2 

ENFORCEMENT 

Systematic  enforcement  defined  40.2 

ENFORCEMENT  AUTHORITY 
Defined  16.503 

ENGINEER,  CITY 

See  also  OFFICERS,  CITY,  COUNTY 
Lot,  block  numbering  system  preparation, 
authority,  duties  generally  10.70 
Surplus  property  commission  duties 
See  SURPLUS  PROPERTY 
COMMISSION 

ENGINEERING  BUREAU 

Construction,  other  projects,  utility  liaison 
committee  membership  5.63 

ENGLISH  LANGUAGE  CLASSES 
Free  classes,  provision  by  city  5.79-1 

ENHANCEMENT 
Defined  3.015 

ENVIRONMENTAL  REVIEW 
Applicability  31.11 
Approval  procedure  31.29 
Categorical  exemption,  listing, 
requirements  31.17 
Comments,  consultations  31.27 
Costs  allocation  31.45 


Excluded  projects 
emergencies  31.15 
feasibility,  planning  studies  31.16 
list  31.14 
ministerial  31.13 
non-physical  31.12 
Fees 

designated  31.46 
expert  services  31.47 
Generally  31.21 
Impact  report 

amendment  31.36 
draft  form  31.26 
final,  preparation  3 1 .28 
requirement  31.25 
Initial  evaluation  31.23 
Modifications,  procedure  31.35 
Necessity  determination  3 1 .22 
Negative  declarations  3 1 .24 
Office  created  31.41 
Policies  designated  3 1 .03 
. Projects,  designated,  implications  31.31 
Purpose  of  provisions  3 1 .02 
Requirements  generally  3 1 .05 
Scope  31.04 
Severability  31.50 
Statutory  authority  31.01 

EQUALIZATION  BOARD 

See  BOARD  OF  EQUALIZATION 


EXECUTIVE  DEPUTY  MAYOR  FOR 
FISCAL,  PROGRAM  ADMINISTRATION 
See  FISCAL.  PROGRAM 
ADMINISTRATOR 

EXPRESS  MONEY  ORDERS 
Use  for  obligation  payment 
See  CHECKS 

EXTRADITION 

See  PRISONER  EXTRADITION 

— F — 

FACILITY 
Defined  48.3 

FAMILY 

Defined  24A.01 
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FARMERS’  MARKET 

See  also  AGRICULTURAL  PRODUCTS 
Advisory  committee  established,  duties 
9A.5 

Establishment,  sale  regulations  9A.  1 

Fees  9 A.  7 

Fund 

See  FARMERS'  MARKET  CASH 
REVOLVING  FUNDS 
Hours  of  operation  9A.12 
Inspections  9A.6 
Loitering  prohibited  9A.13 
Merchant  restrictions  9A.10 
Rules,  regulations  generally  9A.9 
Sales  permit 
appeals  9A.18 
issuance  9 A.  15 
required  9A.14 
suspension,  revocation 

entrance  after  prohibited  9A.  1 7 
grounds  9A.  16 
Sanitation  generally  9A.11 
Surplus  distribution  9A.8 
Unlawful  entry  designated,  penalty  9A.19 
Violation,  penalty  9A.20 

FARMERS'  MARKET  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.144 

FEDERAL  LEGISLATION 
Committee 

See  FEDERAL  LEGISLATION 
COMMITTEE 
Proposals,  recommendation 
action,  authority  5.1-5 
policy,  promulgation  authority  5.1-6 
required  when  5. 1 
scope  5.1-1 

FEDERAL  LEGISLATION  COMMITTEE 
See  also  COMMITTEES 
Composition  5.1-2 
Created,  title  5.1 
Federal  legislation  proposals, 
recommendations,  duty  designated  5. 1-1 
Meetings  5.1-3 

Secretary  designated,  duties  generally  5.1-4 


San  Francisco  Administrative  Code 


FEDERAL  LEGISLATIVE 
REPRESENTATIVE 
Appointment,  authority  generally  16.3-1 
Proposals,  recommendations,  action, 
authority  5.1-5 

FEES 

See  also  Specific  Subject 
Adult  probation  officer  collection  services 
10.180 

Agricultural  products  inspection 
generally  1.10 
vegetables,  i m ported  1.12 
Arts  festival  annual,  handling  fees  10.193 
Check,  personal,  returned  without 
payment  10.13-1 

Civil  service  commission  services  8.26 
Claims  against  city,  county,  statute  of 
limitations  waiver  fee  10.20-8 
Coroner’s  documents,  services  8.14 
Departmental  report,  schedule 
requirements  3.17-2 
Economic  development  bond  48.23 
Election  measure  argument  5.74 
Farmers'  market  operation  9 A.  7 
Fingerprinting 

See  Civil  service  commission  services 
Jurors 

grand  45.2 
trial  45.3 

Performing  arts  loan  50.23 
Pest  control  operator  registration  1 . 1 3. 1 
Planning  department  documents,  copies 
8.28 

Police  department  documents,  copying 
8.23 

Public  works,  improvements  contract  bids 
6.19-1 
Recorder 

filing  fees  8.24-1 

grantor-grantee  indices,  copies  8.24 
Refund 

applicability  of  provisions  10.43-1.7 
audit,  warrant  issuance  when  1 0.43- 1 .4 
claim 

approval,  effect  10.43-1.2 
contents,  verification  1 0.43- 1 . 1 
filing,  time  limits  10.43-1 
incomplete,  completion,  failure, 
disapproval  10.43-1.3 
disapproval 
See  also  claim 
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FEES 


generally  10.43-1.5 
exceptions,  designated  taxes,  levies 
10.43-1.6 

permitted  when,  conditions  generally 
10.43 

rental  deposits.  Civic  Auditorium, 
Brooks  Hall  10.43-5 
Residential  hotel  unit  conversion, 
demolition  provisions  administration 
fees  41.8 

Residential  mortgage  revenue  bonds  43.7 
Sheriffs  department  fees  8.27 
Transit  impact 

See  TRANSIT  IMPACT 

DEVELOPMENT  FEE 
Voter  registrar  documents,  copying  8.22 
Voting  machine,  temporary  use  4. 1 4 
Weighing,  measuring  devices  registration 
1.13-5 

FINANCE 
Defined  32.2 

FINANCE  AND  RECORDS  DEPARTMENT 
See  also  DEPARTMENTS 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-33 

FINANCE  COMMITTEE 
See  also  COMMITTEES 
War  reparation  ordinance  duties  10D.3 

FINANCE.  RECORDS  DIRECTOR 
Voting  machines,  temporary  use 
authorization  authority  4.14 

FINANCIAL  INSTITUTIONS 
Defined  10.211 

FINANCING 
Defined  40.2 

FINE  ARTS  MUSEUM  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.141 

FINE  ARTS  MUSEUMS 

See  also  GOLDEN  GATE  MUSEUMS 


Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-19 

FINE  ARTS  MUSEUMS  BOARD  OF 
TRUSTEES 

Gifts,  devises,  bequests  acceptance 
authority  10.116-4 

FINGERPRINT  IDENTIFICATION 
SYSTEM,  AUTOMATIC 
Use,  hold  harmless  agreement  1 .26-1 

FINGERPRINT  PROCESSING  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.184 

FINGERPRINTING 

Civil  service  commission  fees  8.26 
Sheriffs  department  fees  8.27 

FIRE  AUXILIARY  RESERVE 

See  also  EMERGENCY  SERVICES 
ORGANIZATION 

Chief 

See  also  FIRE  CHIEF 
defined  7. 1 1 
Commission 

See  also  FIRE  COMMISSION 
defined  7. 1 1 

Created,  organization,  powers,  duties 
generally  7. 1 1 
Member  defined  7. 1 1 
Reserve  defined  7. 1 1 

FIRE  CHIEF 

See  also  OFFICERS.  CITY.  COUNTY 
Central  safety  committee  membership 
16.121-2 

Citizens  award  selection  panel 
membership  16.161 

Fire  auxiliary  reserve,  authority  generally 
7.11 

Noise  control  task  force  membership  5.40 
Uniforms,  recordkeeping  duties  21.51 

FIRE  COMMISSION 

See  also  COMMISSIONS 
Fire  auxiliary  reserve,  authority  generally- 
7.11 
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Fire  department  retirement  system,  early 
retirement  inducement  prohibition 
provisions  promulgation,  enforcement 
16.8-1 

President,  citizens  award  committee 
membership  16.160 

FIRE  DEPARTMENT 

See  also  DEPARTMENTS 

FIRE  AUXILIARY  RESERVE 
PERSONNEL 

Construction,  other  projects,  utility  liaison 
committee  membership  5.63 
Medical  examinations 
See  PERSONNEL 
Member  of  fire  department  defined 
16.29-13 

Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-6 
Retirement 

See  FIRE  DEPARTMENT 

RETIREMENT  SYSTEM 
RETIREMENT  SYSTEM 
Sound  recordings,  retention,  duties 
generally  8.3-1 

Uniformed  officers,  employees,  claims 
against  city,  county 
See  CLAIMS  AGAINST  CITY, 
COUNTY 

Uniforms,  regulations  generally 
See  PURCHASING 


FIRE  DEPARTMENT  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.144-5 


FIRE  DEPARTMENT  RETIREMENT 
SYSTEM 

See  also  RETIREMENT  SYSTEM 
Early  retirement,  inducement,  gratuity, 
prohibited  16.8-1 

FIREARMS 

Discharging  at  peace  officer,  fireman, 
conviction,  reward 
See  REWARDS 
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FISCAL,  PROGRAM  ADMINISTRATION, 
EXECUTIVE  DEPUTY  MAYOR  FOR 
See  FISCAl,  PROGRAM 
ADMINISTRATOR 

FISCAL,  PROGRAM  ADMINISTRATOR 
Electronic  information  processing  steering 
committee  membership  3.019 

FISH  AND  GAME  PROPAGATION  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.19 

FISH,  GAME  PROPAGATION, 
CONSERVATION 
See  also  GAME  BIRDS 
Expenditures,  purpose,  statutory  authority, 
supervisory  agency  designated  1 0. 1 9 

FLAGS 

Good  Friday,  flying  at  half-mast  1 .4 
Official  flag  designated  1.3 

FLOWER,  OFFICIAL 
See  DAHLIA 

FOOD  VENDING  MACHINES 
Buildings,  public,  installation 
See  BUILDINGS,  PUBLIC 

FORENSIC  ADVISORY  COUNCIL 
See  also  COUNCILS 

Purpose,  establishment,  organization  15.11 
FRANCHISE 

See  also  CATV  FRANCHISE 
Administration  11.5 
Application,  form  filing  1 1.2 
Defined  6.1-3,  11.21,  12B.1,  12C.2,  12D.5 
Financial  investigation  11.7 
Franchisee  defined  12C.2,  12D.5 
Granting  procedure  11.1-1 
Investigation,  report  11.6 
Ordinance 

contents  1 1 .4 

form  filing,  regulations  11.3 
Utility,  expired,  street  use  regulations  11.1 

FRANCHISEE 
Defined  6.1-3 
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FRAY  JUNIPERO  SERRA 


FRAY  JUNIPERO  SERRA  BIRTHPLACE 
Designated,  maintenance  agreement, 
authority  1.18 

FUND 

Defined  50.2 

FUNDS 

See  also  Specific  Fund 

CASH  REVOLVING  FUNDS 
GENERAL  FUND 
SOUTH  AFRICAN 
DIVESTMENT 

WARRANTS,  CITY,  COUNTY 
Custody  safe 

See  TREASURY 
Deposits,  procedures  generally, 
determination  10.81 
Inactive  accounts,  deposits  into,  amount, 
purpose  10.5 

Investment,  surplus  funds,  when  10.79-2 
Money  paid  as  reimbursement  for  incorrect 
payment,  deposit  requirements  10.9 
Sheriff,  funds  formerly  received  by, 
disposition  10.82 
South  African  investments 
See  SOUTH  AFRICAN 
DIVESTMENT 
Special  funds,  accounts 

See  also  Specific  Fund,  Account 
creation  when,  purpose,  use  10.80 
Transfer,  temporary 

interest  payment  10.79-3 
maintenance  purposes,  regulations 
10.79 

surplus  funds,  pending  bond  sales 
10.79-1 

— G — 

GAME 

See  FISH,  GAME  PROPAGATION, 
CONSERVATION 

GAME  BIRDS 

See  also  FISH.  GAME  PROPAGATION, 
CONSERVATION 
Propagation,  city,  county  property 
permitted  when,  conditions  1.8 


GAS  TAX  STREET  IMPROVEMENT  FUND 
See  SPECIAL  GAS  TAX  STREET 
IMPROVEMENT  FUND 

GENDER 

Defined  16.29-23 

GENERAL  ASSISTANCE  PROGRAM 
See  also  RENT  SUPPLEMENT 
PROGRAM 
SOCIAL  SERVICES 
DEPARTMENT 
Administration  20.55.5 
AFDC  defined  20.55.2 
Aid  payment 

administration  20.59.10 
cancellation,  grounds,  appeal  20.58.4 
changes  when  20.59.7 
discontinuance  20.59.6 
form  20.59.1 
generally  20.59 
in-kind  orders  20.59.3 
lost,  stolen,  replacement  20.59.8 
moneys  lost,  stolen,  replacement 
prohibited  20.59.9 
warrant,  check  issuance  20.59.2 
Appeal  hearing  20.60 
Applicant  defined  20.55.2 
Decrease  defined  20.55.2 
Definitions  20.55.2 
Department  defined  20.55.2 
Discontinuance  defined  20.55.2 
EDD  defined  20.55.2 
Eligibility  determination 

business  proprietor  ineligibility  20.56.3 
continuance  20.58 
contractual  employees  20.56.2 
discontinuance  20.58.1 
exempt  income  designated  20.56. 1 1 
generally  20.56 

identity  proof  required  20.56.13 
income  reception,  ineligibility 
presumption  20.56.6 
labor  dispute,  effect  20.56.7 
personal  property  allowed  20.56.10 
real  property  title,  security  for  aid 
20.56.9 

residency  requirement  20.56.8 
school  employees,  salary  proration 
20.56.1 

self-employed  worker  20.56.4 
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student,  ineligibility  presumption 
20.56.5 

• Employability  classification  20.58.2 
Establishment  authority,  applicability 
20.55.1 

Fraud,  prosecution  20.59.16 
General  manager  defined  20.55.2 
Grammatical  rules  20.55.3 
Grant  amounts 

designated,  adjustment  20.57 
payment  alternatives  20.57.2 
personal  needs  allowance  prohibited 
20.57.3 

shared  housing,  effect  20.57.1 
MIA  defined  20.55.2 
MIC  defined  20.55.2 
Proposed  action,  notice 
aid  paid  pending  20.60.3 
conduct  rules  20.60.7 
decision  20.60.8 

finality,  nonappearance  effect  20.60.9 
generally  20.60.1 
notice,  time  limit  20.60.4 
officer  designated  20.60.5 
request  20.60.2 
rights  advisement  20.60.6 
Purpose  of  provisions,  policy  20.55.4 
Quality  control  program 
reports  20.59.12 
required  20.59. 1 1 
Recipient  defined  20.55.2 
Records 

confidentiality  20.59.14 
old,  destruction  20.59.15 
required  20.59.13 
Recoupment  defined  20.55.2 
Reimbursement  agreement  required 
20.56.12 

Severability  20.55.6 
Shall,  may  defined  20.55.2 
Special  allowances 

bequest  funds  20.57.6 
medical  care  20.57.5 
transportation  20.57.4 
SSI/SSP  defined  20.55.2 
Title  20.55 

Withholding  defined  20.55.2 

GENERAL  FUND 
See  also  FUNDS 

Service-rendering  agencies  cost  recovery 
costs  determination  1 0. 1 95 


funds  allocation  by  recipient  agencies 
budget  review  10.199 
requirements  generally  10.198 
general  service  charge,  computation 
10.197 

purpose  of  provisions  1 0. 1 94 
survey  requirements  1 0. 1 96 

GENERAL  MANAGER 
Defined  20.55.2 

Victim/witness  assistance  policy  committee 
membership  36.2 

GIFTS  TO  CITY,  COUNTY 
See  also  Specific  Subject 
Five  thousand  dollars,  less 

acceptance  permitted  when,  purpose 
10.116 

cash  gifts,  deposit  requirements 
10.116-1 

non-cash  gifts,  inventory  requirements 
10.116-2 

report  requirements  1 0. 1 1 6-3 
Funds 

See  Specific  Fund 

GIRLS  TREATMENT  CENTER 
Established  20.53 

GOLDEN  GATE  MUSEUMS 
Art  sale 

See  also  ART  MEDIA,  PUBLIC 
auction,  public  28.3 
exchanges  28.2 
generally,  procedure  28. 1 
moneys  disposition  28.5 
private  sale  allowed  when  28.4 
California  Palace  of  the  Legion  of  Honor 
See  Specific  Subject 
ACHENBACH  GIFT 
Fine  Arts  Museums 
See  Specific  Subject 

FINE  ARTS  MUSEUMS 
Gifts,  devises,  bequests,  acceptance 
conditions  10.116-4 
M.  H.  de  Young  Memorial  Museum 
See  Specific  Subject 

GOLDEN  GATE  MUSEUMS  BOARD  OF 
TRUSTEES 
Art  sale  28.1 
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GOLDEN  GATE  PARK  CENTENNIAL 
FUND 

Created,  purpose,  use  10.109-2 

GOLF  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.179 

GOOD  FRIDAY 
Flags,  half-mast 
See  FLAGS 

GOVERNMENT  OF  SOUTH  AFRICA 
Defined  10.211 

GOVERNMENTAL  ACTION 
Displaced  by,  defined  24A.01 

GRANTEE 
Defined  11.21 
Property  of,  defined  1 1 .2 1 

GRANTS 

See  also  Specific  Subject 

GENERAL  ASSISTANCE 
PROGRAM 
Federal,  state,  other 

accounting,  recordkeeping 
requirements  10.170-1 
application  procedures,  regulations 
10.170 

expenditures,  approval  required 
10.170-3 

GROSS  RECEIPTS 
Annual 

advertising,  defined  11.21 
basic  subscriber,  defined  11.21 
lease,  defined  11.21 
nonbasic  service,  defined  1 1.21 
Defined  11.21 

GROUNDS,  PUBLIC 

Administration,  authority  generally  4.1-1 

— H — 

HALL  OF  JUSTICE 

Office  space  allocation  procedure  4. 1 
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HANDICAPPED  CHILD  ASSISTANCE 
Costs,  billing  of  family 
agreements  20.44 

payment  ability  determination  20.43 
Eligibility  20.42 
Gift,  donation  acceptance  20.45 
Moneys  deposit  20.47 
State  aid  agreement  authorization  20.46 

HANDICAPPED  PARKING 
See  MUNICIPAL  OFF-STREET 
PARKING  LOTS 

HANDICAPPED  PERSONS 

Appeals  board  membership  eligibility 
See  APPEALS  BOARD 

HANDLING  FEES 
Defined  10.193 

HARBOR  IMPROVEMENT  FUND 
See  also  FUNDS 

Deposits,  disbursements,  appropriations 
3.16 

HAWKER 

Scales,  regulations 

See  WEIGHING,  MEASURING 
DEVICES 

HAZARDOUS  MATERIALS 

Contaminating  agents,  combatting 
See  EMERGENCY 
PCBs 

See  Polychlorinated  biphenols,  removal, 
contract 

Polychlorinated  biphenols,  removal, 
contract  1.30 

HEALTH  CARE  SERVICES  DIRECTOR 
See  also  OFFICERS.  CITY.  COUNTY 
Contracting  authority 

emergency  medical  communications, 
facilities  use  19A.20 
technical  laboratory  services  1 9A.20 
Hospital  gift  shop,  space  arrangement 
19A.18 

Victim/witness  assistance  policy  committee 
membership  36.2 

HEALTH  COMMISSION 
See  also  COMMISSIONS 
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Contract  approval 

allied  health  profession  training  I9A.10 
dentistry,  podiatry  student  training 
19A.9 

emergency  medical  communications, 
facilities  use  19A.19 
laboratory  services.  University  of 
California  19A.11 
nalline  testing  19A.1 
physical  therapy  student  training 
19A.17 
state  aid 

mental  hygiene  department  19A.6 
public  health  department  19A.5 
student  nurse  training 

clinical  experience  19A.8 
fieldwork  19A.2 

university  research,  hospital  use  19A.3 
Hold  harmless  agreements,  entering, 
authority,  endotracheal  intubation 
training  program,  paramedic  division 

1.25- 3 

Indigency  reciprocal  agreement  execution 

20.25- 1 

Mental  health  service  agreements  1 5.6 
Narcotics,  alcohol  order  approval  1 9 A.  7 

HEALTH  DEPARTMENT 

See  PUBLIC  HEALTH  DEPARTMENT 


HEALTH  DIRECTOR 

See  PUBLIC  HEALTH  DIRECTOR 

HEALTH  SERVICE  BOARD 
See  also  BOARDS 
Bond,  charter,  state  required 

See  also  OFFICERS,  CITY,  COUNTY 
designated  16.136-1 

HEALTH  SERVICE  SYSTEM 

Contributions,  rate  changes,  effective  date 
16.157 

Membership 

continuous  service  defined  16.700 
eligible  personnel  designated  16.700 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-44 


HEALTHY  LIFESTYLE  PROGRAM  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.200 

HEALTHY  LIFESTYLE  PROGRAMS 
Designated  10.200 
Fund 

See  HEALTHY  LIFESTYLE 
PROGRAM  FUND 

HEARING  OFFICER 
Defined  37.2 

HELP 

Defined  40.2 
HELP  PROGRAM 

See  HOUSING  CODE  ENFORCEMENT 
LOAN  PROGRAM 


HETCH  HETCHY  PROJECT  CASH 
REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.145 

HETCH  HETCHY  PROJECT  REVENUE 
BOND 

See  WATER  DEPARTMENT  REVENUE 
BOND 

HETCH  HETCHY  TRANSIT  POWER 
DIVISION 
Fund 

See  HETCH  HETCHY  TRANSIT 
DIVISION  STORES 
REVOLVING  FUND 
Materials,  supplies,  purchasing 
funding  10.83 

funds,  appropriation  10.83-2 
payments  10.83-1 
procedures,  promulgation  10.83-4 
stores,  warehouses,  supervision  10.83-3 

HETCH  HETCHY  TRANSIT  POWER 
DIVISION  STORES  REVOLVING  FUNDS 
See  also  FUNDS 
Created,  purpose  10.83 
Insufficient  funds,  procedure  when  10.83-2 
Use,  withdrawals,  deposits  10.83-1 
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HETCH  HETCHY  WATER,  POWER 
SYSTEM 

Construction,  other  projects,  utility  liaison 
committee  membership  5.63 
Street  utilities  coordinating  committee 
membership  5.60 

Utility  construction  planning  committee 
membership  5.63 

HIGHWAY  SAFETY  PROJECTS 

Federal  grants,  application  authorized, 
purposes  designated  1 0. 1 1 7- 1 1 

HOLD  HARMLESS  AGREEMENTS 

Automobile  dismantlers,  contract  with  city 
1.25-2 

Bomb  disposal  device,  remote  controlled, 
indefinite  loan  1.26 
CATV  franchise  11.27 
Endotracheal  intubation  training  program, 
obtaining,  paramedic  division  1.25-3 
Exercise  classes,  physical  fitness,  sports 
council  1.31 

Fingerprint  identification  system, 
automatic  1.26-1 
Police  department 

investigative  units,  senior  escort  service, 
vehicles  from  designated  agencies 
1.25 

recruit,  field  training  programs, 
facilities,  designated  agencies,  use 
1.24 

Public  works,  improvements  contracts  6.21 
Purchasing,  property  on  loan,  trial  basis 
4.18 

Sheriffs  department,  vehicles  obtained  from 
United  States  government  1.24-1 
Vehicles,  city,  county,  lease,  in  lieu  of 
insurance  1.25-1 

Witness  protection  program,  contract  with 
state  1.27 

HOMEMAKER,  CHORE  SERVICES 

Preference,  continuity,  audit  requirements 
21.13-2 

HOME-OWNERSHIP  ASSISTANCE 
PROGRAM 
See  also  HOUSING 
Administration  35.70 
Advertising  35.72 


HETCH  HETCHY  SYSTEM 


Community  loan  board 
appeals  hearing  35.63 
membership  35.60 
powers,  duties  35.61 
Counseling  services 
coordination  35.51 
purpose  35.50 
scope  35.52 
Definitions  35.3 
Denial 

appeal  35.63 
form  35.62 

Director  of  property  defined  35.3 
Discrimination 

grounds  for  appeal  35.65 
prohibited  35.64 
Down  payment  assistance  loan 
See  also  Loans 
approval  35.26 

code  violation  abatement  required 
35.25 

maximum  amount  35.21 
ownership  retention  requirement  35.23 
property  inspection  required  35.24 
purpose  35.20 
repayment  35.22 

Elderly  household  designated  35.14 
Eligibility 

evaluation  levels  designated  35.10 
generally  35.11 
Emergency  loan  supplement 
See  also  Loans 

condition  of  hardship  designated  35.3 1 
fund  establishment  35.30 
maximum  amount  35.32 
repayment  35.33 
Household  designated  35.13 
Loans 

See  also  Down  payment  assistance  loan 
Emergency  loan  supplement 
counseling  services,  participation 
required  35.45 
occupancy  required  35.44 
prepayment  penalty  35.40 
property  insurance  requirement  35.42 
security  required  35.41 
termination,  grounds  35.46 
transferability  35.43 

Low-income  household  designated  35.15 
Officer  reference  construction  35.2 
Program  area  designated  35.12 
Program  defined  35.3 
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Program  loan  defined  35.3 
Purpose  of  provisions  35. 1 
Residential  property  defined  35.3 
Rule,  regulation  establishment  35.71 
Severability  35.4 
Steady  income  defined  35. 16 
Volunteer  staff  35.73 

HOMELANDS 
Defined  10.211 

HOMELESS  PERSONS 
Fund 

See  MAYOR’S  FUND  FOR  THE 
HOMELESS 


HOST  FUND 

See  PROTOCOL  AND  HOST  FUND 
HOTEL 

See  also  RESIDENTIAL  HOTEL  UNIT 

CONVERSION.  DEMOLITION 
Defined  41.4 

HOUSING 

See  also  APARTMENT  UNIT 
CONVERSION 
HOME-OWNERSHIP 
ASSISTANCE  PROGRAM 
HOUSING  CODE 
ENFORCEMENT  LOAN 
PROGRAM 
REAL  PROPERTY 
REDEVELOPMENT 
REHABILITATION 
ASSISTANCE  PROGRAM 
RENT  STABILIZATION 
RENT  SUPPLEMENT 
PROGRAM 
RENTAL  UNIT 
RESIDENTIAL  HOTEL  UNIT 
CONVERSION,  DEMOLITION 
RESIDENTIAL  MORTGAGE 
REVENUE  BOND  LAW 
TIME-SHARE  CONVERSION 
Dilapidated,  defined  24A.01 
Rentals,  deposit 

See  RENTAL  UNIT 
Services  defined  37.2 
Substandard,  defined  24A.01 


HOUSING  AFFORDABILITY  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.117-50 

HOUSING  AUTHORITY 
Accounting  contract  with  city 
establishment  12.4 
termination  12.7 

Commissioners  appointment  12.2 
Necessity  determination  1 2. 1 
Powers,  duties  12.5 
Purpose  of  provisions  12.3 
Redevelopment  approval  24.2 

HOUSING  CODE  ENFORCEMENT  LOAN 
PROGRAM 
See  also  HOUSING 

REHABILITATION 
ASSISTANCE  PROGRAM 
RESIDENTIAL  HOTEL  UNIT 
CONVERSION,  DEMOLITION 
Administration 

authority  designated  40.7 
rules,  regulations  promulgation  40.10 
Bonds 

See  also  MUNICIPAL  BONDS 
defined  40.2 

issuance,  procedure,  effect  40.4 
proceeds  management  40. 1 1 
Building  inspection 

See  Systematic  enforcement 
City  defined  40.2 
Commercial  use 

See  also  Conversion 
defined  40.2 

Contractors,  subcontractors,  equal 
employment  opportunity  requirements 
40.27 

Construction  of  provisions  40.33 
Conventional  HELP  loan 
See  also  Loans 
defined  40.2 
Conversion 

See  also  APARTMENT  UNIT 
CONVERSION 
RESIDENTIAL  HOTEL  UNIT 
CONVERSION, 
DEMOLITION 
restrictions,  prohibitions  40.29 
Defined  40.2 
Definitions  40.2 
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HOUSING  CODE  LOAN 


Enforcement 

See  also  Systematic  enforcement 
equal  housing,  employment  provisions, 
authority  designated  40.28 
Financing  defined  40.2 
HELP  defined  40.2 
Loan  committee 

See  also  HOUSING  CODE 

ENFORCEMENT  LOAN 
PROGRAM  LOAN 
COMMITTEE 
defined  40.2 
Loan  fund  defined  40.2 
Loans 

administration,  authority  designated 
40.15 

defaults,  foreclosures,  effect  40. 1 3 
due  date,  transferability  of  loan  40.23 
eligibility,  criteria  40. 1 6 
fair  market  value  basis,  determination 

40.19 

fees,  charges,  interest  rates 

determination,  approval  40.5 
establishment,  scope  40.24 
recommendations  40.12 
revision,  requirements  when  40.6 
impound  account  required  when  40.22 
maximum  amount  permitted  40.18 
maximum  indebtedness  limitation 
40.17 

repayment  period,  commencement 

40.20 

security,  deed  of  trust  40.21 
transfer  upon  sale 

See  due  date,  transferability  of  loan 
Low  and  moderate  income  household 
defined  40.2 
Multi-family  building 
See  also  Specific  Subject 
Conversion 
defined  40.2 

Neighborhood  strategy  area 
building  inspection 

See  Systematic  enforcement 
defined  40.2 

Participating  party  defined  40.2 
Program  defined  40.2 
Public  officials,  agencies,  references  to, 
effect  40.3 

Purpose  of  provisions  40. 1 
Rehabilitation  standards  defined  40.2 
Residence  defined  40.2 


Residential  rehabilitation 

See  also  REHABILITATION 

ASSISTANCE  PROGRAM 
defined  40.2 

Review  of  provisions,  purpose  40.32 
Severability  of  provisions  40.34 
Systematic  enforcement 
See  also  Enforcement 
defined  40.2 

neighborhood  strategy  areas,  building 
inspection  request,  effect  40.9 
objective  selection  criteria, 
determination  40.8 
Tenants 

discrimination  prohibited  40.26 
private  action  permitted  when  40.31 
relocation  assistance 

See  also  RELOCATION  APPEALS 
BOARD 

rights  generally,  notification 
required 

designated,  eligibility,  scope  40.30 
rights  generally,  notification  required 
40.25 

HOUSING  CODE  ENFORCEMENT  LOAN 
PROGRAM  LOAN  COMMITTEE 
See  also  COMMITTEES 
Created,  appointment,  composition  40.14 
Loans,  appeals  hearing  duties  40. 1 6 
Powers,  duties  generally  40. 1 5 

HOUSING,  ECONOMIC  DEVELOPMENT. 
SMALL  BUSINESS  OFFICE 
Economic  development  loan  programs 
administration  10.117-60 
Executive  director,  small  business  advisory 
commission  director,  designation  as 
5.121 

Small  business  loan  programs 
administration  10.117-61 
Urban  development  action  grant,  loan 
programs  administration  1 0. 1 1 7-59 

HUMAN  RIGHTS 
See  Specific  Subject 

HUMAN  RIGHTS  COMMISSION 

HUMAN  RIGHTS  COMMISSION 
See  also  COMMISSIONS 
Advisory  council  established  12A.6 
Affirmative  action  plan  duties  16.9-24 
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Age  defined  12A.3 
Complaint  handling  12A.9 
Conflict  of  provisions  1 2A.  14 
Contract  discrimination  prevention  12B.3 
Defined  12D.5 
Disability  defined  12A.3 
Employment  practices  regulation  12B.4 
Established,  organization  12A.4 
Home-ownership  assistance  program 
discrimination  hearing  35.65 
Housing  code  enforcement  loan  program, 
equal  housing,  employment  provisions, 
enforcement  authority  40.28 
Information  maintenance,  supply  12A.12 
Meetings,  public  attendance  allowed 
12A.16 

Minority  business  enterprise 
duties  generally  12D.6 
progress  report  1 2D.  1 5 
utilization  goal  establishment  12D.7 
Personnel 

See  also  PERSONNEL 
conferences,  workshops,  training 
courses,  reimbursement  when  16.6-55 
Policy  declared  1 2A.2 
Powers,  duties  designated  12A.5 
Program  implementation  12A.7 
Property  use  contract  discrimination 
prevention  12C.4 
Purpose  of  establishment  1 2A.  1 
Qualified  disabled  employee  defined  12A.3 
Remedy  limitation  12A.  13 
Report  duties,  contents  12A.  1 1 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-42 

Rule,  regulation  promulgation  12A.10 
Scope,  definitions  12A.3 
Severability  12A.15 
Sex  defined  12A.3 
Sexual  orientation  defined  12A.3 
Unfair  practices  designated  12 A. 8 

HUNTERS  POINT  RECLAMATION 
DISTRICT 

Controller-auditor,  treasurer  designated 
10.8-1 
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IMPASSE 

Defined  16.202.7 

IMPROVEMENT 
Defined  6.36 

IMPROVEMENTS 

General  property,  defined  32.2 

IMPROVEMENTS.  PUBLIC 
Bonded  indebtedness 

See  MUNICIPAL  BONDS 

INCARCERATION 
Costs  recovery 

See  JAIL  COST  REIMBURSEMENT 

INCOME 

Defined  10.117-15 
Steady,  defined  35.16 

INCOME  TAX 

Accounting,  reporting 

compliance  requirements  10.17 
responsibilities  designated,  failure 
deemed  dereliction  of  duty  1 0. 1 8 

INDIGENT,  NONRESIDENT 
See  also  SOCIAL  SERVICES 
DEPARTMENT 
Aid  administration  20.34 
Definitions  20.33 
Emergency  relief 

limitation,  exceptions  20.35 
reapplication  20.38 
temporary,  allowed  when  20.37 
Emergency  relief  defined  20.33 
Inter-county  agreements 
dispute  settlement  20.40-1 
generally  20.40 
Monthly  costs  report  20.38-1 
Nonresident  defined  20.33 
Transportation 

authorization  20.39 
costs  20.36 

INDUSTRIAL  DEVELOPMENT 
AUTHORITY 
Act  defined  42.2 
Attorney  designated  42. 1 1 
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INDUSTRIAL  DEVELOPMENT 


Authority  defined  42.2 
Board  defined  42.2 
Board  of  directors 
appointment  42.4 
chairperson  election  42.6 
generally  42.3 
organizational  meeting  42.7 
quorum  42.14 
resolution  adoption  42. 1 5 
terms  42.5 

vote  recordation  42. 1 6 
Chairperson,  duties  generally  42.20 
Definitions  42.2 
Establishment  42.1 
Hearings,  oath  administration  42.19 
Oath  requirement  42.12 
Officer  appointment  42.9 
Officer  defined  42.2 
Powers  generally  42.8 
Quarterly  report  duties  42.22 
Regulation  generally  42. 1 3 
Resolution  signing,  attestation  42. 1 7 
Rule,  regulation  promulgation  42.18 
Secretary 

appointment  42.10 
duties  generally  42.2 1 

INFANT  CAR  SEAT  DEPOSIT  FUND 
See  also  FUNDS 
Created,  purpose,  use  10. 1 1 7-27 

INFANTILE  PARALYSIS  FUND 
Created,  purpose,  use  10.107 

INFORMATION  AND  PUBLICATION 
ACCOUNT 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-6 

INSTRUMENT 
Defined  12C.2 

INSURANCE 

See  Specific  Subject 
PERSONNEL 
PURCHASING 
RISK  MANAGEMENT 

INSURANCE,  CITY,  COUNTY 
See  RISK  MANAGEMENT 


INTEREST 

Regular  interest  defined  1 6.29- 1 6 

INTERESTED  PARTY 
Defined  41.4 

INTERGOVERNMENTAL  BODIES 
See  ASSESSOR 

BOARD  OF  SUPERVISORS 
REPRESENTATION  OF  CITY, 
COUNTY 

INTERNSHIP  PROGRAMS 

Law  student,  attorney  internship  system 
created,  eligibility,  regulations  generally 

16.9- 1 

Office  of  the  mayor,  scope,  compensation 

16.9- 23 

Public  service  internship  program 

departmental  cooperation,  requirements 
generally  16.9-18 

establishment,  development  16.9-17 
interns 

city  nonliability  designated  16.9-22 
duties  generally  16.9-21 
qualifications  16.9-20 
selection  procedure  16.9-19 
policy  designated  1 6.9- 1 6 

ISLANDS  OF  SOBRIETY  (SOBER  HOTELS) 
PROJECT 

See  SPECIAL  ALCOHOL  FUND 
— J — 

JAIL 

See  also  ADULT  DETENTION 

ADVISORY  COMMITTEE 
PRISONER 

PRISONER  EXTRADITION 
SHERIFFS  WORK 
ALTERNATIVE  PROGRAM 
WORK  FURLOUGH  PROGRAM 
Cost  reimbursement 

defendant  ability,  determination 
10.39-2 

per-day  costs  determination  1 0.39-3 
Federal  prisoner 
admittance  13.1 
costs  accounting  13.3 
support  13.2 
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Inmate  labor 

authorization  13.4 

good  conduct  sentence  reduction  13.6 
regulations,  enforcement  13.5 
Inspection  13.75 
Stores 

accounting,  reports  13.12 
authorized  13.8 

maintenance,  conduct  rules  1 3. 1 3 
price  establishment,  funds  deposit 
13.10 

purchasing  procedure  1 3.9 
revolving  fund  established,  regulation 
13.14 

scrip  use  regulations  13.11 

JAPANESE  PERSONNEL 
See  WAR  REPARATION 

JUNIPERO  SERRA 

See  FRAY  JUNIPERO  SERRA 
BIRTHPLACE 

JURY  FEES 

Grand  jurors  45.2 
Title  45.1 
Trial  jurors  45.3 

JUVENILE  COURT 

See  also  VICTIM/WITNESS 

ASSISTANCE  PROGRAM 
WITNESS  PROTECTION 
PROGRAM 

Personnel 

See  also  PERSONNEL 
social  services  certificate  program, 
participation  16.6-53 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-7 


JUVENILE  PROBATION  OFFICER 
See  also  PROBATION  OFFICERS 
TRAINING  AID 
SOCIAL  SERVICES 
DEPARTMENT 

Chief,  personnel,  social  services  certificate 
program  participant  selection  16.6-53 

— K — 

KEY  TO  THE  CITY.  OFFICIAL 
Designated,  custody  1.6-1 
Unlawful  use  designated,  penalty  1.6-2 

— L — 

LABORATORY  SERVICES  CONTRACT 
See  also  PUBLIC  HEALTH  CONTRACTS 
Technical,  execution  19A.20 

LAGUNA  HONDA  HOME 

See  also  LAGUNA  HONDA  HOSPITAL 
Funds 

See  LAGUNA  HONDA  HOME  CASH 
REVOLVING  FUNDS 
LAGUNA  HONDA  HOME 
TRUST  FUND 
LAGUNA  HONDA  HOME 
WORKSHOP  FUND 
OLD  GOLD  TRUST  FUND 
Patient  care,  monthly  charge  repayment 
provisions  10.114-1 

Personal  property,  unclaimed,  disposition 
See  OLD  GOLD  TRUST  FUND 
Workshop 

established,  purpose  10. 1 1 1 
fund 

See  LAGUNA  HONDA  HOME 
WORKSHOP  FUND 
services,  materials,  equipment,  inmate 
employment  10.112 


JUVENILE  DELINQUENT 

See  DELINQUENCY  PREVENTION 
COMMISSION 


JUVENILE  PROBATION  COMMITTEE 
CASH  REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.146 


LAGUNA  HONDA  HOME  CASH 
REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.147 

LAGUNA  HONDA  HOME 
SUPERINTENDENT 
Patient  moneys  account  duties  1 0. 1 1 4- 1 
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LAGUNA  HONDA  HOME  TRUST  FUND 
Created,  purpose,  use  10.1 14-1 

LAGUNA  HONDA  HOME  WORKSHOP 
FUND 

See  also  FUNDS 
Created,  purpose  10.1 13 
Use,  expenditures  10. 1 14 

LAGUNA  HONDA  HOSPITAL 
Food  vending  machines 

See  Store  permitted,  regulations 
generally 

Fund 

See  LAGUNA  HONDA  HOSPITAL 
GIFT  FUND 

Store  permitted,  regulations  generally 
4.15-1 

Vending  machines 

See  Store  permitted,  regulations 
generally 

LAGUNA  HONDA  HOSPITAL 
ADMINISTRATOR 
Store  within  hospital,  authority  generally 
4.15-1 

Surplus  supplies  issue  sheet  signing 
authority  19A.4 

LAGUNA  HONDA  HOSPITAL  GIFT  FUND 
See  also  FUNDS 
Created,  purpose,  use  1 0. 1 1 0 

LANDLORD 
Defined  37.2 

LAW  ENFORCEMENT 
See  also  Specific  Subject 

POLICE  DEPARTMENT 
Information  network  agreement  13.51 
Telpak  circuit  system  agreement  13.50 

LAW  STUDENT  INTERNSHIP 
See  INTERNSHIP  PROGRAMS 


LEASE 

Defined  6.1-3,  12B.1,  12C.2,  12D.5 
Lessee  defined  12B.1,  12C.2,  12D.5 
Sublease  defined  12B.  1.  12C.2 


LAGUNA  HONDA  HOME 


LEGISLATION 

See  also  Specific  Subject 

FEDERAL  LEGISLATION 
STATE  LEGISLATION 
Gender  neutrality 

See  ADMINISTRATIVE  CODE 

LESSEE 

Defined  6.1-3 

LIABILITY 

Defined  4.13,  10.89 

LIBRARIAN 

See  also  OFFICERS,  CITY,  COUNTY 
Agenda  posting  duties  8. 1 6 

LIBRARY 

Fund 

See  LIBRARY  PUBLICATION  FUND 
SPECIAL  COLLECTIONS  FUND 
OF  THE  SAN  FRANCISCO 
PUBLIC  LIBRARY 
Note  cards,  printing,  sales,  authority 
designated  8.21 
Publications 
fund 

See  LIBRARY  PUBLICATION 
FUND 

publishing,  selling,  scope,  authority 
generally  8.21-1 

LIBRARY  COMMISSION 
See  also  COMMISSIONS 
Note  cards,  printing,  sales,  authority 
designated  8.21 

Publications,  publishing,  selling,  scope, 
authority  generally  8.21-1 

LIBRARY  DEPARTMENT 
See  also  DEPARTMENTS 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 

16.6- 17,  16.6-17.1,  16.6-17.2, 

16.6- 17.3,  16.6-17.4 

LIBRARY  DOCUMENTS  DEPARTMENT 
See  also  DEPARTMENTS 
Agendas,  minutes,  custody,  duties 
generally  8.16 
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LIBRARY  PUBLICATION  FUND 
See  also  FUNDS 
Established,  purpose,  use  8.21-1 

LICENSE 

Boardinghome  20. 1 1 

LICENSE  COLLECTOR 

Bond,  charter,  state  required 

Sec  also  OFFICERS.  CITY.  COUNTY 
designated  16.136-1 

LIGHT.  HEAT.  POWER  BUREAU 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-24 

LITTER  CONTROL  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.117 

LITTERING 

Enforcement,  authorized  personnel 
designated  16.3-8 

LOAN 

Conventional  RAP,  defined  32.2 
Hardship,  defined  32.2 
Program,  defined  35.3 

LOAN  COMMITTEE 
Defined  32.2.  40.2 

LOAN  FUND 
Defined  40.2 

LOANS 

Defined  10.211 

LOCAL  BUSINESS 

See  also  MINORITY  BUSINESS 

LOG  CABIN  RANCH  WELFARE  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.108 

LOT 

Lot  line  window  agreement 
See  REAL  PROPERTY 


Numbering  system 

See  TAX  ASSESSMENTS 

LOW  AND  MODERATE  INCOME 
HOUSEHOLD 
Defined  40.2 

LOW-INCOME  HOUSEHOLD 
Defined  41.4 

LOW-INCOME  HOUSING 
See  also  HOUSING 
Defined  41.4 

— M — 

M.  H.  DE  YOUNG  MEMORIAL  MUSEUM 
See  GOLDEN  GATE  MUSEUMS 

MASTER  PLAN 

Electronic  information  processing  master 
plan 

See  also  ELECTRONIC 

INFORMATION 
PROCESSING 
defined  3.015 

MAYOR 

See  also  OFFICERS,  CITY.  COUNTY 
Appointing  authority 
appeals  board  5.93 
Asian  art  commission 
chair  28.1 1 
members  28.10 

ballot  simplification  committee  5.70 
central  suggestion  committee  16. 1 13 
Chinatown-North  Beach  housing 
advisory  committee  41B.3 
commission  on  status  of  women  33.3 
commission  on  the  aging  5.51 
elections  citizens  advisory  committee 
5.81 

emergency  services  director  7.7 
federal  legislative  representative  16.3-1 
housing  authority  commissioners  12.2 
housing  code  enforcement  loan  program 
loan  committee  40.14 
human  rights  advisory  council  12A.6 
human  rights  commission  12A.4 
mayor’s  fund  for  the  homeless  advisory 
committee  10.117-33 
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noise  control  task  force  additional 
member  5.40-1 

relocation  appeals  board  24B.  1 
rent  stabilization,  arbitration  board 
37.4 

San  Francisco  Twin  Bicentennial.  Inc.. 

and  steering  committee  8.12-3 
small  business  advisory  commission 
5.122 

state  legislative  representative  16.3 
veterans' affairs  council  5.102 
Assassination,  survivorship  provisions 
See  ASSASSINATION 

SURVIVORSHIP  FUND 
Audit  advisory  committee  membership 
10.4-1 

Bicentennial  fund  transfer  authority  8. 12-2 
Bond,  charter,  state  required 

See  also  OFFICERS.  CITY.  COUNTY 
designated  16.136-1 

Cable  car  centennial  medals,  use  as  gifts, 
authority  designated  8. 1 2-2. 1 
Citizens  award  presentation  duties  1 6. 1 64 
Civic  Center  Plaza  underground  parking 
facility  land  lease,  operating  agreement 
authority  10.122 

Communication  system,  portable,  custody, 
maintenance  duties  4.1-2 
Controller’s  bond,  designated  custodian 
16.142 

Defined  24A.01 

Disaster  council  membership  7.3 
Election  measure  argument  submittal 
privilege  5.77 

Emergency  services  commander 

See  also  EMERGENCY  SERVICES 
COMMANDER 

designation  as,  duties  generally  7.6 
Federal  legislation  committee  membership 
5.1-2 

Housing  authority/controller  contract 
establishment  12.4 
termination  12.7 

Industrial  development  authority  board  of 
directors  recommendations  42.4 
Key,  official,  custody,  authority  generally 
1.6-1 

Personnel 

board,  commission,  committee 
membership  roster  duties  1 6.9- 1 5 
employee  relations,  impasse,  duties 
when  16.216 


MAYOR 


Phillip  Burton  commemorative  citizens 
advisory  committee  membership  2.90 
Polychlorinated  biphenols,  removal 
contract  authority,  duties  1.30 
Property  lease  execution  23.20 
Property  transfer 

recommendation  23.12 
request  referral  23. 1 1 
Regional  service  advisory  committee 
membership  5.2 
Rent  supplement  program 
contract  execution  24A.03 
deduction  approval  24A.  1 2 
discontinuance  24A.19 
eligibility  certificate  issuance  24A.09 
income  maximum  establishment 
24A.08 

increase  approval  24A.  1 5 
lease  form  approval  24A.  1 7 
rule,  regulation  promulgation  24A.20 
unit  size  limit  determination  24A.16 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-2 

Residential  mortgage  bond  regulation 
preparation,  submittal  43.14 
Rewards,  authority  generally  10. 1 76 
San  Francisco  Twin  Bicentennial.  Inc. 

See  also  Appointing  authority 
membership  8.12-3 

State  legislation  committee  membership 
5.7 

Trust  securities  sale,  endorsement  duties 
10.56 

MAYOR  CASH  REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.148 

MAYOR'S  CHILD  CARE  OFFICE 
Creation,  purpose  20.61 
Established,  organization  20.62 
Powers,  duties 
generally  20.63 

rule,  regulation  adoption  20.64 

MAYOR’S  COMMUNITY  DEVELOPMENT 
OFFICE 

Executive  director,  youth,  children  sen  ices 
contribution  fund  administration  51A.3 
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MAYOR’S  COUNCIL  ON  PHYSICAL 
FITNESS.  SPORTS 
See  PHYSICAL  FITNESS.  SPORTS 
COUNCIL 

MAYOR’S  EXECUTIVE  SECRETARY 
Federal  legislation  committee  secretary, 
designated,  duties  5.1-4 

MAYOR’S  FUND  FOR  THE  HOMELESS 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-33 

MAYOR’S  FUND  FOR  THE  HOMELESS 
ADVISORY  COMMITTEE 
Appointment,  powers,  duties  generally 
10.117-33 

MAYOR’S  OFFICE 

Bicentennial,  San  Francisco,  medals, 
publications  issuance,  sales  authority 
8.12-2 

MEASURE 

See  also  ELECTIONS 
Defined  5.71,  16.503 

MEASURING  DEVICES 

See  WEIGHING.  MEASURING 
DEVICES 

MEDIATION 

Defined  16.202.9 

MEDICAL  CARE  COMMITTEE 

See  EMERGENCY  MEDICAL  CARE 
COMMITTEE 

MEDI-CAL  SPECIAL  FUND 
See  also  FUNDS 
Created,  purpose,  use  1 0. 1 1 7- 1 7 

MEDICAL  STEWARD 

Injury  in  performance  of  duty 
See  PERSONNEL 

MEET  AND  CONFER  IN  GOOD  FAITH 
Defined  16.202.10 

MEMBER 

Defined  5.50.  7.11,  16.29-12.  37.2 


MEMBERS 
Defined  7.10 

MEMORANDUM  OF  UNDERSTANDING 
Defined  16.202.11 

MENTAL  HEALTH  ADVISORY  BOARDS 
See  also  BOARDS 

MENTAL  HEALTH  SERVICE 
Establishment  15.10-1 
Membership  15.10-2 
Powers,  duties  generally  15.1 0-3 
Purpose  15.10 

Service  provision  prohibited  15.10-5 
Staffing  15.10-4 

MENTAL  HEALTH  DIRECTOR 

See  also  OFFICERS.  CITY,  COUNTY 
Advisory  boards 

establishment  15.10-1 
staff  selection  15.1 0-4 

MENTAL  HEALTH  SERVICE 
Administration  15.2 
Advisory  board 

See  also  MENTAL  HEALTH 

ADVISORY  BOARDS 
organization  15.3 
powers,  duties  generally  15.4 
Agreements  with  city  15.6 
Drug  abuse 

See  DRUG  ABUSE 
Established  15.1 

Plan  execution,  filing,  contents  15.7 
Psychiatric  rehabilitation  service  contract 
15.8 

Services  designated  1 5.5 

MENTAL  HYGIENE  DEPARTMENT 
See  also  DEPARTMENTS 
State  aid 

See  PUBLIC  HEALTH  CONTRACTS 

MENTALLY-RETARDED  ADULTS 
Day  treatment  center  services,  young, 
disturbed  adults,  federal  funding,  effect 
10.172-1 

METHADONE  TREATMENT  FUND 
See  DEPARTMENT  OF  PUBLIC 
HEALTH  METHADONE 
TREATMENT  FUND 
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MINOR 


MINOR 

Claims  against  city,  county,  settlement 
See  CLAIMS  AGAINST  CITY, 
COUNTY 


MINORITY 
Defined  12D.5 

MINORITY  BUSINESS  ENTERPRISE 
Administration,  enforcement  12D.6 
Applicability  12D.4 
Back  contracting  defined  12D.5 
Bidder  defined  12D.5 
Concession  defined  12D.5 
Contract 

See  also  CONTRACT 
awarding  authority  defined  1 2D.5 
defined  12D.5 
Contractor  defined  1 2D.  5 
Controlled  defined  12D.5 
Definitions,  defined  12D.5 
Director  defined  12D.5 
Franchise,  franchisee  defined  12D.5 
Human  rights  commission  defined  12D.5 
Lease  defined  12D.5 
Lessee  defined  12D.5 
Local  business  defined  12D.5 
Lower  tier  subcontracting  defined  12D.5 
M BE  defined  12D.5 

Minority,  minority  person  defined  12D.5 
Monitoring,  recordkeeping,  investigation 
12D.14 

Owned  defined  12D.5 
Person  defined  12D.5 
Policy  declaration  12D.3 
Purpose  of  provisions  12D.2 
Severability  12D.16 
Subcontractor  defined  12D.5 
Title  of  provisions  1 2D.  1 
Utilization  goals 

achieving  generally  1 2D.8 
concession  contracts,  franchises  12D.  1 1 
consulting  services  1 2D.  1 2 
establishment  12D.7 
progress  report,  expiration  1 2D.  1 5 
public  works  contracts  12D.9 
purchasing  contracts  1 2D.  1 0 
waiver  allowed  when  1 2D.  1 3 
WBE  defined  12D.5 

Women  business  enterprise  defined  12D.5 


MONEY  ORDER 

Use  for  obligation  payment 
See  CHECKS 

MOTOR  VEHICLE 
Defined  4.13 

MOTOR  VEHICLE  POOL 
See  VEHICLES,  CITY 

MULTI-FAMILY  BUILDING 
See  also  HOUSING  CODE 

ENFORCEMENT  LOAN 
PROGRAM 
Defined  40.2 

MUNICIPAL  BONDS 

See  also  ECONOMIC  DEVELOPMENT 
REVENUE  BOND  LAW 
HOUSING  CODE 
ENFORCEMENT  LOAN 
PROGRAM 
REHABILITATION 
ASSISTANCE  PROGRAM 
RESIDENTIAL  MORTGAGE 
REVENUE  BOND  LAW 
WATER  DEPARTMENT 
REVENUE  BOND 

Clearing  house  representative,  designation 
10.49-5 

Countersignature  2.40 
Coupons,  lost,  destroyed 

indemnity  agreement,  purpose  10.49-2 
payment  procedure  10.49-1 
New  York  fiscal  agent 
bond  requirements 
See  reimbursement 
designated,  appointed  10.47 
reimbursement 

fee  schedule  1 0.48 
procedure  generally,  bond 
requirements  10.49 
Project  proposal 
See  Proposal 
Proposal 

initiative  petition,  applicability  of 
provisions  2.35 

ordinance  ordering  submittal  to  voters 
2.34 

resolution 

adoption,  time  limits  2.34 
preparation,  introduction  2.3 1 
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resolution  referral 

to  citizens’  bond  screening 
committee  2.32 
to  controller  2.33 
submittal 

See  also  resolution 
to  capital  improvement  advisory 
committee  2.30-1 
to  voters  2.30 

tax  rate  effect  statement,  contents  2.37 
water  pollution  control,  applicability  of 
provisions  2.36-1 
Sale,  notice,  contents  2.50 

MUNICIPAL  COURT 

See  also  VICTIM/WITNESS 

ASSISTANCE  PROGRAM 
WITNESS  PROTECTION 
PROGRAM 

Fund 

See  MUNICIPAL  COURT 

REVOLVING  CASH  FUNDS 
MUNICIPAL  COURT  SUSPENSE 
ACCOUNT 

Moneys,  receipt,  deposit 

See  MUNICIPAL  COURT  MONEYS 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-30 

MUNICIPAL  COURT  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.149 

MUNICIPAL  COURT  CLERK 
Municipal  court  moneys 

checks,  insufficient  funds,  register 
duties  10.67 

excess  payment  duties  10.66 
recordkeeping,  report  duties  10.69 

MUNICIPAL  COURT  MONEYS 

Checks,  other  documents,  insufficient 
funds,  register  10.67 
Credit  card  payment  permitted  when 
10.57A 

Delivery  to  treasury  when  10.57 
Excess  payments 

See  Unidentified,  excess  payments 


Recordkeeping,  report  requirements  10.69 
Traffic  court,  traffic  fines  bureau 
commercial  bank  account 
See  also  uncollected  deposits 
checks  drawn  upon,  signature 
requirements  10.59 
creation,  purpose  10.58 
deposit  requirements  10.60 
deposits 

See  commercial  bank  account 
uncollected  deposits 
uncollected  deposits 

amount,  deduction  from  drawn 
check  10.62 

cleared  case  reestablished  as 
uncleared  case  10.63 
Unidentified,  excess  payments 
account 

See  MUNICIPAL  COURT 
SUSPENSE  ACCOUNT 
deposit  requirements  10.64 
excess  payments 

See  also  deposit  requirements 
refund,  unclaimed  funds  procedures 
10.66 

identification,  transfer  to  proper 
account  10.68 

MUNICIPAL  COURT  SUSPENSE 
ACCOUNT 
See  also  FUNDS 
Created,  purpose,  deposits  10.65 

MUNICIPAL  OFF-STREET  PARKING  LOTS 
See  also  CIVIC  CENTER  PLAZA 
Handicapped  courtesy  coupons 
acceptance,  conditions  1 7.22 
issuance  standards,  procedures, 
agreement  17.23 
Lease  of  facilities,  private 

See  OFF-STREET  PARKING 

MUNICIPAL  RAILWAY 

See  also  MUNICIPAL  RAILWAY  FUNDS 
Construction,  other  projects,  utility  liaison 
committee  membership  5.63 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-20 
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Sound  recordings,  retention,  duties 
generally  8.3-1 

Souvenir  items,  printed  material,  sales 
authority  generally  1 0. 1 9 1 
fund 

See  MUNICIPAL  RAILWAY 

TRANSIT  INFORMATION 
FUND 

Street  utility  construction  citizens  advisory 
committee  membership  5.64 
Uniformed  officers,  employees,  claims 
against  city,  county 
See  CLAIMS  AGAINST  CITY, 
COUNTY 

Uniforms,  regulations  generally 
See  PURCHASING 

MUNICIPAL  RAILWAY  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.150 

MUNICIPAL  RAILWAY  FUNDS 
See  also  FUNDS 

MUNICIPAL  RAILWAY  CASH 
REVOLVING  FUNDS 
MUNICIPAL  RAILWAY 
OPERATORS  LOUNGE 
FACILITIES  FUND 
MUNICIPAL  RAILWAY 
TRANSIT  INFORMATION 
FUND 

Capital  reserve  fund,  created,  purpose,  use 
10.97 

Excess  liability  accident  reserve  fund 
created,  purpose  10.95 
funding  10.96 

MUNICIPAL  RAILWAY  GENERAL 
MANAGER 

Uniforms,  municipal  railway  employees, 
recordkeeping  duties  2 1 .44 

MUNICIPAL  RAILWAY  OPERATORS 
LOUNGE  FACILITIES  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-44 

MUNICIPAL  RAILWAY  TRANSIT 
INFORMATION  FUND 
See  also  FUNDS 
Created,  purpose,  use  1 0. 1 9 1 


MUSEUMS 

See  also  Specific  Museum 

ASIAN  ART  COMMISSION 
GOLDEN  GATE  MUSEUMS 
Defined  10.117-15 

MUSEUMS  ADMISSION  SPECIAL 
REVENUE  FUND 
See  also  FUNDS 
Created,  purpose,  use  1 0. 1 1 7- 1 5 
Income  defined  10.117-15 
Museums  defined  10.117-15 

— N — 

NALLINE  TESTING 
Contract  19  A.  1 

NARCOTICS,  ALCOHOL 

See  also  ALCOHOLISM  PROGRAM 
DRUG  ABUSE 
Medical  obtention  19A.7 

NARCOTICS  FORFEITURES  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.117-54 

NATIONAL  GUARD  ADVISORY 
COUNCIL 
See  also  COUNCILS 
Appointment,  composition  5. 1 1 1 
Established,  purpose  5.110 
Meetings  5.114 

Organization,  term,  compensation  5.1 12 
Powers,  duties  generally  5.113 
Procedural  rules  5.115 

NEGOTIABLE  PAPER 
Defined  10.10 
Use  for  obligation  payment 
See  CHECKS 

NEIGHBORHOOD  STRATEGY  AREA 
See  also  HOUSING  CODE 

ENFORCEMENT  LOAN 
PROGRAM 
Defined  40.2 

NEWSPAPER,  OFFICIAL 
Defined  2.80 

Designation  procedure  2.81 
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NOISE  CONTROL 
Generally  5.40 
Task  force 

See  NOISE  CONTROL  TASK  FORCE' 

NOISE  CONTROL  TASK  FORCE 
See  also  TASK  FORCES 
Created,  composition,  powers,  duties 
generally  5.40 
Members 

See  also  Created,  composition,  powers, 
duties  generally 

additional  member,  appointment 
5.40-1 

NONPROFIT  ORGANIZATIONS.  CITY- 
FUNDED 

Economic  statement,  annual,  required, 
contents  10.1 

NONPROFIT  PERFORMING  ARTS  LOAN 
PROGRAM 

See  also  PERFORMING  ARTS  LOAN 
FUND 

Administration  50.10 
Arts  organization  defined  50.2 
Code  violation,  incipient,  defined  50.2 
Definitions  50.2 
Director  defined  50.2 
Eligibility  requirements  50.21 
Fee.  interest  rate,  waiver  allowed  when 
50.23 

Fund  defined  50.2 
Insurance  requirement  50.25 
Maximum  amount,  term  50.22 
Plan  submittal  required,  contents  50.20 
Purpose  of  provisions  50. 1 
Reports  50.12 

Rules,  regulations  generally  50. 1 1 
Security  required  50.24 
Severability  50.30 
Transferability  50.26 

NONRESIDENT 
Defined  20.33 

NOTICES,  OFFICIAL 

Publication  requirements  2.81 


Abatement,  removal  fund 


See  DEPARTMENT  OF  PUBLIC 
WORKS  NUISANCE 
ABATEMENT  AND  REMOVAL 
FUND 


NUMBER 

Defined  16.29-23 


NURSERY  STOCK 

Inspection,  contract  with  state,  authority 
1.13-4 

NURSING  STUDENT  TRAINING 
CONTRACT 

See  also  ALLIED  HEALTH  PROFESSION 
TRAINING 
CONTRACT 
Clinical  experience  19A.8 
Field  work  1 9A.2 


OBLIGATION 
Defined  10.10 


OCCUPANCY  PERMIT 
Temporary,  defined  38. 1 

OCEAN  BEACH 
Fund 

See  BEACH  NOURISHMENT  PLAN 
FUND 

OFFICE  USE 
Defined  38.1 

Gross  square  foot  of,  defined  38. 1 
OFFICER 

See  also  OFFICERS,  CITY,  COUNTY 
Defined  4.13,42.2 
Downtown  plan  monitoring  report 
contribution  10E.4 
Revenue,  taxation  report  contribution 
10A.3 


NUISANCE 

Abatement  action,  proceeding,  dismissal 
when,  authority  1.7-1 


OFFICERS 

See  also  OFFICERS,  CITY,  COUNTY 
Defined  4.13 
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OFFICERS  AND  EMPLOYEES 

See  also  OFFICERS,  CITY,  COUNTY 
PERSONNEL 
Defined  10.89 

OFFICERS,  CITY,  COUNTY 
See  also  Specific  Officer 

ASSASSINATION 
SURVIVORSHIP  FUND 
DEPARTMENT  HEADS 
OFFICIALS 
PERSONNEL 

Affirmative  action  plan  duties  16.9-24 
Automobile,  privately-owned,  use 
See  PERSONNEL 
Bond 

blanket  bond 

applicability,  state  statutes  1 6. 1 54 
approval  16.151 
conditions  designated  1 6. 1 48 
filing,  custodian  designated  16.153 
individual  bond  required  when 
16.156 

payable  to  city,  county  16.145 
premium,  payment  by  city,  county 
16.150 

recordation  16.152 

required,  designated  officers  1 6. 1 44 

term  16.147 

termination,  cancellation  as  to  any 
officer  16.155 

blanket  bond  surety  company 
authority  to  do  business  in  state 
required  16.146 
obligations,  liability  16.149 
charter,  state  required  bond 

applicability,  state  statutes  16.137 
approval  16.140 
filing,  custody,  renewal  16.142 
officers  designated,  amount 
16.136-1 

premium,  payment,  city,  county 
16.139 

recordation  16.141 
required  16.136 
requisitioning  rules,  regulations 
16.143 

term,  renewal  16.138 
Budget  estimates,  duties  generally  3.17 
Claims  against 

See  Self-insurance 


OFFICERS  AND  EMPLOYEES 


Claims  against  city,  county,  by 
See  CLAIMS  AGAINST  CITY. 
COUNTY 
Disability  benefits 
See  PERSONNEL 
Elected  officials 

See  also  Specific  Officer 
ELECTIONS 

assassination,  provisions  when 
See  ASSASSINATION 

SURVIVORSHIP  FUND 
Emergency  services  organization 
membership  7.5 

Income  tax  accounting,  reporting  duties 
10.18 

Inquiries  from  board  of  supervisors, 
response  requirements  1.23 
Personnel  regulations 
See  Specific  Subject 
PERSONNEL 

Public  service  internship  program, 
cooperation,  duties  generally  1 6.9- 1 8 
Representation  of  city,  county,  designated 
organizations 
See  Specific  Officer 

REPRESENTATION  OF  CITY, 
COUNTY 

Residency  requirements 
See  PERSONNEL 
Resignation 

effective  date  16.89-16 
in  writing,  to  whom  1 6.89- 1 5 
office  becomes  vacant  16.89-17 
temporary  service  until  successor 
appointment,  when  16.89-18 
Retirement 

See  RETIREMENT  SYSTEM 
Self-insurance 

See  also  PUBLIC  OFFICERS  AND 
EMPLOYEES  SELF- 
INSURANCE  FUND 
designated,  purpose,  use  10.89 

OFFICERS  FOR  JUSTICE  BOARD  OF 
DIRECTORS 

Appointing  authority,  officers  for  justice 
scholarship  fund  board  of  directors 
10.117-57 

OFFICERS  FOR  JUSTICE  SCHOLARSHIP 
FUND 

See  also  FUNDS 
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Created,  purpose,  use  10.1 17-57 

OFFICERS  FOR  JUSTICE  SCHOLARSHIP 
FUND  BOARD  OF  DIRECTORS 
Designated,  powers,  duties  generally 
10.117-57 

OFFICES.  PUBLIC 

Saturday  closings,  exceptions,  offices 
designated  16.4 

OFFICIAL  FLAG 
See  FLAGS 

OFFICIAL  FLOWER 
See  DAHLIA 

OFFICIALS 

See  also  Specific  Official 

OFFICERS,  CITY,  COUNTY 
Annual  reports,  official  published 
documents,  other  documents,  filing  with 
library,  failure,  penalty  8.16 

OFF-STREET  PARKING 
City,  county  owned  facilities 
See  CIVIC  CENTER  PLAZA 
MUNICIPAL  OFF-STREET 
PARKING  LOTS 
City,  county  property  lease 
authorized,  scope  17. 1 1 
award  procedure  1 7. 1 9 
inapplicability  of  provisions 
facilities  under  public  utilities 
commission  jurisdiction  17.20 
facilities  under  recreation,  park 
commission  jurisdiction  or  1949 
law  17.21 

land  acquisition  procedure  17.19 
lease  documents 

approval,  rejection,  effect  17.14 
contents  17.15 

lessee  accounting,  recordkeeping 
requirements  17.18 
parking  rates 

establishment,  requirements 
generally  17.16 

reports,  recommendations,  changes 
17.17 

site  procurement  recommendation 
approval,  rejection,  effect  17.13 
procedure  generally  1 7. 12 


OLD  GOLD  TRUST  FUND 
See  also  FUNDS 

Administration,  expenditures  10.106 
Created,  purpose,  deposits  10.104' 

Use,  inmates  of  Laguna  Honda  Home 
10.105 

OPEN  SPACE 
Committee 

See  OPEN  SPACE/PARK 

RENOVATION  CITIZENS 
ADVISORY  COMMITTEE 

OPEN  SPACE/PARK  RENOVATION 
CITIZENS  ADVISORY  COMMITTEE 
See  also  COMMITTEES 
Established,  appointment,  organization, 
funding  5.90 

Powers,  duties  generally  5.91 

OPERATOR 
Defined  41.4 

ORDINANCES 

Publication  requirements  2.82 

ORGANIZATIONS 

Representation  of  city,  county, 
membership 

See  REPRESENTATION  OF  CITY, 
COUNTY 

OVERAGE  FUND 
See  also  FUNDS 

Created,  purpose,  use.  applicability  10.88 

OWNED 

Defined  12D.5 

OWNER 

Defined  24A.01,  41.4,  41  A.4 
— P — 

PALACE  OF  THE  LEGION  OF  HONOR 
See  GOLDEN  GATE  MUSEUMS 

PARAMEDIC  DIVISION 

Endotracheal  intubation  training  program, 
obtaining,  hold  harmless  agreement 
1.25-3 


INDEX  AD-56 


PARK  RENOVATION 


San  Francisco  Administrative  Code 


PARK  RENOVATION 
Committee 

See  OPEN  SPACE/PARK 

RENOVATION  CITIZENS 
ADVISORY  COMMITTEE 


PARKING 

See  also  CIVIC  CENTER  PLAZA 

MUNICIPAL  OFF-STREET 
PARKING  LOTS 
PARKING  PROJECTS 
Off-street  parking,  city,  county  land  lease 
See  OFF-STREET  PARKING 

PARKING  AUTHORITY 

See  also  OFFICERS,  CITY,  COUNTY 
Budget,  submission  17.6 
Chair,  term  of  office  1 7.4 
Compensation  17.5 
Created  17.2 

Handicapped  courtesy  coupons  agreement 
authority  17.23 

Joint  working  agreements,  previous, 
ratification  17.3 
Necessity  designated  1 7. 1 
Officers,  employees,  regulations  generally 
17.8 

Off-street  parking,  city,  county  property 
lease 

acquisition,  lease  award  duties  17.19 
lease  documents  submittal  duties  17.14 
lessee  accounts,  records  inspection 
authority  17.18 

parking  rates  recommendation  duties 
17.17 

site  procurement  recommendation 
duties  17.12 
Parking  projects 

ad  valorum  tax  payments  to  city, 
county  17.9 
jurisdiction 

future  projects  17.10 
generally  17.2-2 

Powers,  duties  generally,  statutory 
authority  17.2-1 
Report  duties  17.7 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-15 


PARKING  AUTHORITY  CASH 
REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.151 

PARKING  PROJECTS 

See  also  CIVIC  CENTER  PLAZA 
Ad  valorum  tax  payments,  disposition  17.9 
Control,  jurisdiction 
designated  17.2-2 
future  projects  17.10- 

PARTICIPATING  PARTY 
Defined  32.2,  40.2,  43.3,  48.3 


PAYROLL 

See  PERSONNEL 

PAYROLL  DEPARTMENT 
See  also  DEPARTMENTS 
Retirement  board  election,  ballot  duties 
when  16.562 

PCBS 

See  HAZARDOUS  MATERIALS 


PEACE  OFFICERS'  TRAINING  AID 

See  also  POLICE  OFFICERS’  TRAINING 
FUND 

Reception,  recruitment,  training  standards 
adherence  agreement  when  1 0. 1 70-2. 
16.9-2,  16.9-8 

PEAK  PERIOD 
Defined  38.1 

PEDDLER 

Scales,  regulations 

See  WEIGHING,  MEASURING 
DEVICES 


PENSION 

See  also  RETIREMENT  SYSTEM 
Defined  16.29-14 

PENSION  FUNDS 

South  African  investments 
See  SOUTH  AFRICAN 
DIVESTMENT 
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PERFORMING  ARTS  LOAN  FUND 
See  also  FUNDS 

NONPROFIT  PERFORMING 
ARTS  LOAN  PROGRAM 
Created,  purpose,  use  10.1 17-41 

PERFORMING  ARTS  LOAN  PROGRAM 
See  NONPROFIT  PERFORMING  ARTS 
LOAN  PROGRAM 

PERMIT 

Defined  6.1-3 
Regulations  generally 
See  PERMITS 

PERMITS 

CATV  franchise  11.32 
Farmers’  market  sales  9A.  1 4 
Food  vending  machines,  installation,  San 
Francisco  General  Hospital  4.9-1 
Residential  hotel  unit 
conversion  41.9 
demolition  41.15 

Unites  Nations  Plaza,  specific  uses  2.74 
PERSON 

Defined  6.1-3,  11.21,  12D.5,  16.503 

PERSONAL  CHECK 

Use  for  obligation  payment 
See  CHECKS 

PERSONAL  SERVICES 
Defined  6.1-3 

PERSONNEL 

See  also  Specific  Personnel 
INCOME  TAX 
INTERNSHIP  PROGRAMS 
RETIREMENT  SYSTEM 
Accident  prevention  program 
committee 

See  CENTRAL  SAFETY 
COMMITTEE 

coordinator  designated  16.121-4 
powers  of  city,  county  officers  not 
divested  16.121-5 
purpose,  objectives  of  provisions 
16.121-1 

scope,  administration  16.121-3 
Affirmative  action  plans,  scope  16.9-24 


Applicants,  medical  examination 
See  Medical  examination 
Automation 

See  Transfer,  automation  transfer 
permitted  when,  procedure 
Automobile,  privately-owned,  use 
expenses 

See  also  reimbursement 
limitations  10.32 
mileage  rates  10.34 
permitted  when  10.31 
travel  expense  ordinance, 
applicability  10.33 
permitted  when 
See  expenses 
reimbursement 

claims  procedure  10.35 
voucher  procedure  10.36 
Blanket  bond 

approval  required  16.130 
conditions  designated  16.127 
filing,  custody  16.131 
inuring  to  benefit  of  officer,  city,  county 
16.124 

open  to  public  inspection  1 6. 1 32 
payable  to  city,  county  1 6. 1 23 
premium,  payment  by  city,  county 
16.129 

state  law,  applicability  1 6. 1 34 
suit  on  bond 

See  inuring  to  benefit  of  officer,  city, 
county 
surety  company 

authority  to  do  business  in  state 
16.125 

obligations,  liability  16.128 
term  16.126 

termination,  cancellation  as  to  any 
employee  16.133 
Boards,  commissions,  committees 

See  also  Specific  Board,  Commission, 
Committee 

membership,  roster  requirements 
16.9-15 

Bond  requirements 
See  Blanket  bond 

Charter  amendments,  effect  on  regulations 
See  CHARTER 

Civil  service  commission  fees  8.26 
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Civil  service  position  applicants 

interviews,  examinations,  applicant 
outside  city,  county,  expense 
reimbursement  when  16.7 
medical  examination 

See  Medical  examination 
Claims  against 

See  Self-insurance 
Claims  against  city,  county,  by 
See  CLAIMS  AGAINST  CITY, 
COUNTY 
Compensation 
See  also  Payroll 

RETIREMENT  SYSTEM 
Salary,  wage  deductions 
Salary,  wage  overpayment 
deferred  compensation  plan 

administration,  scope,  authority 
16.320 

established  16.301 
no  cost  to  city,  county  1 6.326 
purpose  of  provisions  16.302 
Credit  union  deductions 

See  Salary,  wage  deductions 
Deferred  compensation 
See  Compensation 
Disability  benefits 

See  Injury  in  performance  of  duty 
RETIREMENT  SYSTEM 
Sick  leave,  disability  leave 
Vacations 

Disciplinary  actions 
property,  improper  use 

See  PROPERTY,  CITY,  COUNTY 
sexual  harassment  complaint 
See  Sexual  harassment 
Emergency  services  organization 
membership  7.5 
Employee  relations 
administration 

See  also  administrative  law  judge 
authority  generally  16.204 
administrative  law  judge 

agreement,  contract,  powers,  duties 
generally  16.205 
unfair  labor  practices,  duties, 
authority  generally  16.214 
commission 

See  also  PERSONNEL 

DEPARTMENT 
defined  16.202.12 


confidential  employees 
defined  16.202.1 
designation,  effect  16.208 
consult  defined  16.202.2 
days  defined  16.202.3 
definitions  generally  16.202 
determining  body  defined  1 6.202.4 
determining  official  defined  16.202.4 
director 

See  EMPLOYEE  RELATIONS 
DIRECTOR 

division 

See  EMPLOYEE  RELATIONS 
DIVISION 

employee  organization 

See  also  representation  units 
decertification  procedure  1 6.2 1 2 
defined  16.202.5 
recognition  procedure  16.21 1 
recognized  employee  organization 
defined  16.202.14 
registered  employee  organization 
defined  16.202.15 
registration  procedure  1 6.209 
representatives,  official  time 
permitted  when  16.219 
employee  organization  dues 

See  also  Salary,  wage  deductions 
deductions  permitted,  regulations 
16.220 

employee  representation 

See  also  employee  organization 
representation  units 
defined  16.202.6 

employee  rights  designated  16.207 
grievances,  procedure  designated 
16.218 
impasse 

defined  16.202.7 
procedure  when  16.216 
management  employees 
defined  16.202.8 
designation,  effect  16.208 
management  rights,  city,  county. 

designated  16.206 
mediation 

See  also  impasse 
defined  16.202.9 
meet  and  confer  in  good  faith 
See  also  impasse 
defined  16.202.10 

required,  procedure  generally  16.215 
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memorandum  of  understanding 
defined  16.202.11 

dispute,  resolution  procedure  16.217 
professional  employees  defined 
16.202.13 

purpose  of  provisions  16.201 
representation  units 

See  also  employee  organization 
determination,  establishment 
16.210 

scope  of  representation  defined 
16.202.16 

severability  of  provisions  16.222 
supervisory  employees 
defined  16.202.17 
designation,  effect  16.208 
title  of  provisions  16.200 
unfair  labor  practices 

charges,  filing,  sanctions  16.214 
designated  16.213 
Employee  suggestion  program 

See  also  CENTRAL  SUGGESTION 
COMMITTEE 
DEPARTMENT 
SUGGESTION 
COMMITTEE 
DEPARTMENTAL 
ADMINISTRATOR 
award,  commendation 

See  also  suggestion  procedure 
defined  16.109 

eligibility  requirements  16.114 
procedure  generally  16.115 
definitions  16.109 
employee  defined  16.109 
funding  16.117 
purpose  of  provisions  16.108 
responsibilities 

department  heads  16.110 
department  suggestion  committee 
16.112 

departmental  administrator  1 6. 1 1 1 
suggestion  defined  1 6. 1 09 
suggestion  procedure 

See  also  award,  commendation 
designated  16.116 
Examinations 
inspection 

See  Civil  service  commission  fees 
materials,  confidential,  leasing,  contract 
10.192 


Fees 

See  Civil  service  commission  fees 
Fingerprinting,  fees 

See  Civil  service  commission  fees 
Grievances 

See  Employee  relations 
Health  service  system  membership 
See  HEALTH  SERVICE  SYSTEM 
Income  tax,  requirements 
See  INCOME  TAX 
Injury  in  performance  of  duty 

ambulance  drivers,  medical  stewards, 
disability  benefits  16.171 
benefits,  disability,  determination 
authority  16.81 

criminal  violence  cause,  disability 
benefits  16.170 
disability  benefits 
See  Specific  Subject 
district  attorney  investigators 
defined  16.175 
disability  benefits  16.175 
medical,  hospital  treatment, 
applicability  16.83 
policemen,  firemen,  heart  trouble, 
pneumonia 
presumption  16.85 
service  time  requirement  16.86 
risk  accounting,  recordkeeping 
requirements  16.82 
workers’ compensation,  effect  16.84 
Insurance 

See  Self-insurance 
Internship  programs 

See  INTERNSHIP  PROGRAMS 
Japanese  personnel 

See  WAR  REPARATION 
Labor  relations 

See  Employee  relations 
Leave 

See  Military  leave 

Sick  leave,  disability  leave 
Vacations 

Littering  laws,  enforcement  authority, 
personnel  designated  16.3-8 
Medical  examination 
applicants 

See  re-examination  when,  fees 
uniformed  forces,  police,  fire 
departments 

re-examination  when,  fees  16.89 
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uniformed  forces,  police,  fire 
departments 

applicants,  entrance  positions 
16.89-1 

option,  required  when, 
requirements  16.89-2 
Military  leave 

generally,  salary,  compensation 
continuance  16.1 
sea  duty,  duration  limit  16.2 
Oath  of  affirmation,  allegiance  1 8. 10 
Organizations,  membership,  representation 
of  city,  county 

See  REPRESENTATION  OF  CITY, 
COUNTY 
Pay  period 
See  Payroll 
Payroll 

See  also  Compensation 

PORT  COMMISSION 
Salary,  wage  deductions 
Salary,  wage  overpayment 
department  head  defined  1 8. 1 
pay  period  bi-weekly  18.9 
pay  warrants 

See  also  preparation 
delivery  to  bank,  credit  union  when 
18.8 

delivery  to  payees  1 8.7 
preparation 

See  also  time  sheets 
authority  designated  18.2 
mechanical,  electronic  equipment 
use  18.6 
time  sheets 

See  also  preparation 
certification,  approval  procedures 
18.5 

contents,  requirements  generally 
18.3 

posting,  reporting  requirements  18.4 
Pension 

See  RETIREMENT  SYSTEM 
Qualifications 

See  also  Residency  requirements 
background  qualifications,  investigation 
required  when  16.9-26 
Reduction,  automation,  transfer  provisions 
See  Transfer,  automation  transfer 
permitted  when,  procedure 


Representation  of  city,  county,  designated 
organizations 

See  REPRESENTATION  OF  CITY, 
COUNTY 

Residency  requirements 

absence,  temporary,  not  a violation 
16.102 

certification,  statement  filing  16.105 
civil  service,  other  employment  rights 
unaffected  16.99-4 
compliance,  time  limits  16.106 
continuation,  requirements  generally 
16.99 

establishment  time  limit  16.99-1 
exceptions 

See  also  waiver 
generally  16.99-6 
generally  16.98 

living  outside  city,  county,  medical 
reasons,  permitted  when  16.103 
nonresidents 

See  also  work  outside  city,  county 
employment  prior  to  effective  date, 
effect  16.104 

promotional  examinations, 
eligibility,  requirements  16.101-1 
resident  defined  16.99-5 
violation,  penalty  16.107 
waiver 

See  also  exceptions 
permitted  when  16.100 
work  outside  city,  county 

both  spouses,  residence  outside  city, 
county,  effect  16.99-3 
nonresident  appointment  permitted 
when  16.101 

resident  upon  appointment,  move 
permitted  when  16.99-2 
Retirement 

See  RETIREMENT  SYSTEM 
Salary  ordinance,  budget  procedures 
See  BUDGET 
Salary,  wage  deductions 
administration  16.91 
organizations,  purposes  designated 
16.93 

purpose,  authority  designated  16.90 
service  fee  designated  16.92 
Salary,  wage  losses.  Japanese  personnel 
See  WAR  REPARATION 
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Salary,  wage  overpayment 

billing  requirements,  failure,  effect 
10.27-4 
offsetting 

See  also  repayment 
benefits,  provisions  not  applicable 
10.27-6 

insufficient  amount,  effect  10.27-2 
net  amount  due  10.27-5 
permitted  10.27-1 
warrant,  drawing  10.27-3 
repayment 

See  also  offsetting 

required,  regulations  generally  10.27 
Self-insurance 

See  also  PUBLIC  OFFICERS  AND 
EMPLOYEES  SELF- 
INSURANCE  FUND 
designated,  purpose,  use  10.89 
Sexual  harassment 

See  also  Sexual  privacy  regulations 
defined  16.9-25 
disciplinary  action 

See  prohibited,  complaint  procedure 
prohibited,  complaint  procedure 
16.9-25 

Sexual  orientation 

See  Sexual  privacy  regulations 
Sexual  privacy  regulations 
exceptions  12E.4 
prohibited  inquiries  12E.3 
purpose  of  provisions  12E.2 
title  12E.1 

Sick  leave,  disability  leave 
regulations  adopted  16.17 
unused  at  retirement,  earned  under 
RAP  program,  payment  1 6. 1 7- 1 
vacation  time,  use 
See  Vacations 
Social  security 

See  RETIREMENT  SYSTEM  STEP 
Supplemental  training,  employment 
program 

Suggestion  program 

See  Employee  suggestion  program 
Supplemental  training,  employment 
program 

designated,  purpose,  policy  16.9-10 
enrollee  rules,  regulations  16.9-11 


Teachers 

See  Specific  Subject 

RETIREMENT  SYSTEM 
Training  courses 

See  also  Specific  Personnel 

INTERNSHIP  PROGRAMS 
Supplemental  training, 
employment  program 
disapproval,  appeals  procedure 
present  position  training  16.9-7 
promotional  training  16.9-6 
permitted  when  16.9-3 
present  position,  reimbursement 
requirements  16.9-5 
promotional  training,  reimbursement 
requirements  16.9-4 
rules,  regulations  establishment  16.9-8 
Transfer,  automation  transfer  permitted 
when,  procedure  16.8 
Travel  allowance 

rate,  establishment  16.96 
working  outside  city,  county 

employees  living  in  city,  county 
16.94 

employees  living  outside  city, 
county  16.95 
Unfair  labor  practices 
See  Employee  relations 
Uniforms,  designated  departments, 
regulations 
See  PURCHASING 
Union 
dues 

See  Salary,  wage  deductions 
participation,  regulations  generally 
See  Employee  relations 
Vacations 

continuous  service  defined  16.10 

definitions  16.10 

disability 

See  temporary  disability 
employee  defined  16.10 
entitlement 

from  two  or  more  departments, 
payment  procedure  1 6. 1 6 
maximum  vacation  entitlement 
defined  16.10 
paid  service  defined  1 6. 1 0 
scheduling  16.14 

separation  from  service,  effect  16.13 
temporary  disability 
defined  16.10 
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use  permitted,  regulations  1 6. 1 5 
vacation  allowance 
award,  accrual  16.12 
calculation  16.11 
defined  16.10 

vacation  with  pay  defined  16.10 
work  schedule 

irregular  work  schedule  defined 
16.10 

regular  work  schedule  defined  1 6. 1 0 
Vehicles 

See  Automobile,  privately-owned,  use 
VEHICLES,  CITY 
Wage  deductions 

See  Salary,  wage  deductions 
War  reparation 

See  WAR  RERARATION 
Work  period  designated,  applicability 
18.12 

PERSONNEL  DEPARTMENT 
See  also  DEPARTMENTS 
Employee  organization 

decertification,  duties  when  16.212 
recognition  duties  16.21 1 

PERSONNEL  GENERAL  MANAGER 
Central  safety  committee  membership 
16.121-2 

PEST  CONTROL  OPERATORS 
Registration,  fees  1 . 1 3. 1 

PESTICIDES 

State  regulations  implementation,  authority 
designated  1.13-3 

PETITIONS 

See  also  Specific  Subject 
ELECTIONS 

Credibility,  probative  value,  requirements 
generally  1.32 

PHILLIP  BURTON  COMMEMORATIVE 
CITIZENS  ADVISORY  COMMITTEE 
See  also  COMMITTEES 
Effective  period  of  provisions  2.92 
Established,  appointment,  composition, 
qualifications,  term  2.90 
Powers,  duties  generally  2.9 1 
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PHYSICAL  FITNESS.  SPORTS  COUNCIL 
See  also  COUNCILS 

Donors,  service  providers,  exercise  classes, 
hold  harmless  agreement  entering, 
authority  1.31 

PHYSICAL  THERAPY  STUDENT 
TRAINING 
Contract  19A.17 

PHYSICALLY  HANDICAPPED 
Defined  24A.01 

PLANNING  COMMISSION.  CITY 
Downtown  plan  monitoring 
program  duties  10E.  1 
report  10E.2 
Environmental  review 
impact  report 

final,  certification  31.28 
requirement  affirmation  31.25 
negative  declaration  affirmation  3 1 .24 
Redevelopment  survey  recommendation 
24.5 

Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-13 

PLANNING  DEPARTMENT.  CITY 

Apartment  unit  conversion  report  duties 
41A.6 

Capital  improvement  projects,  master  plan 
conformity  determination  report  3.01 1 
Documents,  copies,  fees  8.28 
Environmental  review 

administrative  duties  3 1 .05 
categorical  exemption  list  maintenance 
31.17 

copies  mailing  31.27 
determination  notice  filing  31.29 
excluded  projects  list  maintenance 
31.14 

impact  report 

draft,  evaluation  31.26 
final,  preparation  31.28 
requirement  31.25 
initial  evaluation  31.23 
modification  approval  31.35 
necessity  determination  31.22 
negative  declaration  3 1 .24 
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Lot  line  window  agreement  review  23.27 
Residential  hotel  unit  status  determination 
duties  41.17 

Street  utilities  coordinating  committee 
membership  5.60 

Time-share  conversion  provisions  review, 
report  duties  41C.6 

PLANNING  DIRECTOR 

See  also  OFFICERS.  CITY.  COUNTY 
Capital  improvement  advisory  committee 
membership  3.06 

Noise  control  task  force  membership  5.40 
Open  space/park  renovation  citizens 
advisory  committee,  meeting  with,  duties 
5.90 

Recreation,  open  space  program  priorities 
establishment  hearing  duties  5.91 
Rehabilitation  assistance  program 

improvements  plan  development  32.44 
residential  area,  initial  selection  32.41 
Water  pollution  control  interdepartmental 
committee  membership  5.20 

PODIATRY  STUDENT  TRAINING 
Contract  19A.9 

POLICE  AUXILIARY  RESERVE 
See  also  EMERGENCY  SERVICES 
ORGANIZATION 

Chief 

See  also  POLICE  CHIEF 
defined  7.10 
Commission 

See  also  POLICE  COMMISSION 
defined  7.10 

Created,  regulations,  powers,  duties 
generally  7.10 
Members  defined  7.10 
Reserve  defined  7.10 

POLICE  CHIEF 

See  also  OFFICERS.  CITY,  COUNTY 
SHERIFF 

Appointing  authority,  officers  for  justice 
scholarship  fund  board  of  directors 
10.117-57 

Central  safety  committee  membership 
16.121-2 

Citizens  award  selection  panel 
membership  16.161 


Hold  harmless  agreements,  entering, 
authority,  witness  protection  program, 
contract  with  state  1.27 
Noise  control  task  force  membership  5.40 
Peace  officer  training,  recruitment,  training 
standards,  aid  agreement  authority  16.9-2 
Prisoner  extradition 

authority  generally  13.15 
costs  advisement  13.16 
Special  enforcement  program  duties  10B.  1 
Towing  cost  reimbursement 
indigency  investigation  10C.8 
report  10C.  12 
request  consideration  10C.5 
Uniforms,  recordkeeping  duties  21.51 
Victim/witness  assistance  policy  committee 
membership  36.2 

POLICE  COMMISSION 
See  also  COMMISSIONS 
Criminal  history  records  destruction 
authority  8.25 

Hold  harmless  agreements,  entering, 
authority 

bomb  disposal  device,  remote 
controlled,  indefinite  loan  1.26 
fingerprint  identification  system, 
automatic,  use  1.26-1 
police  department,  vehicles  from 
designated  agencies,  specific  uses  1.25 
recruit,  field  training  programs, 
facilities,  designated  agencies,  use 
1.24 

Information  network  agreement  1 3.5 1 
Police  auxiliary  reserve,  authority  generally 
7.10 

Police  department 

documents,  copying,  regulations,  fees 
determination  8.23 
retirement  system,  early  retirement 
inducement  prohibition  provisions 
promulgation,  enforcement  16.8-1 
President,  citizens  award  committee 
membership  16.160 
Telpak  circuit  system  agreement  13.50 

POLICE  DEPARTMENT 
See  also  DEPARTMENTS 
PERSONNEL 

POLICE  AUXILIARY  RESERVE 
POLICE  DEPARTMENT 
RETIREMENT  SYSTEM 
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RETIREMENT  SYSTEM 
SHERIFFS  DEPARTMENT 
Documents,  copying,  fees  8.23 
Medical  examinations 
See  PERSONNEL 

Member  of  police  department  defined 
16.29-13 

Recruit,  field  training  programs,  facilities, 
designated  agencies,  use,  hold  harmless 
agreement  1.24 
Retirement 

See  POLICE  DEPARTMENT 
RETIREMENT  SYSTEM 
RETIREMENT  SYSTEM 
Sound  recordings,  retention,  duties 
generally  8.3-1 
Special  services 

minimum  charge  10B.4 
officer  compensation  10B.3 
overtime  benefits  10B.5 
payment,  deposit  10B.2 
request  10B.1 

Street  utilities  coordinating  committee 
membership  5.60 

Street  utility  construction  citizens  advisory 
committee  membership  5.64 
Training 

See  also  PEACE  OFFICERS’ 
TRAINING  AID 
POLICE  OFFICERS’ 
TRAINING  FUND 
scholarships,  eligibility,  regulations 
generally  10.117-57 
Uniformed  officers,  employees,  claims 
against  city,  county 
See  CLAIMS  AGAINST  CITY, 
COUNTY 

Uniforms,  regulations  generally 
See  PURCHASING 

Utility  construction  planning  committee 
membership  5.63 

Vehicles,  investigative  units,  senior  escort 
service,  obtaining  from  designated 
agencies,  hold  harmless  agreement  1.25 

POLICE  DEPARTMENT  CASH 
REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.169-4 


POLICE  DEPARTMENT  RETIREMENT 
SYSTEM 

See  also  RETIREMENT  SYSTEM 
Early  retirement,  inducement,  gratuity, 
prohibited  16.8-1 

POLICE  OFFICERS’  TRAINING  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-3 

POLICY 

Officially  established  policy  defined 
16.6-49 

POLYCHLORINATED  BIPHENOLS 
See  HAZARDOUS  MATERIALS 

PORT 

Delinquent  revenue  collection  duties 
10.41-1 

PORT  COMMISSION 
See  also  COMMISSIONS 
Budget  duties,  authority  generally  3. 16 
Claims  against  city,  county,  authority 
generally  10.20-6 
Fund 

See  SAN  FRANCISCO  PORT 

COMMISSION  PROMOTIONAL 
FUND 
Personnel 

See  also  PERSONNEL 
payment,  procedure,  authority  18.11 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-43,  16.6-43.1 

PORT  COMMISSION  CASH  REVOLVING 
FUNDS  __ 

See  also" CASH  REVOLVING  FUNDS 
Designated  10.169 

PORT  DIRECTOR 

See  also  OFFICERS,  CITY,  COUNTY 
Capital  improvement  advisory  committee 
membership  3.06 

POST 

Defined  41.4 
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POST  OFFICE  MONEY  ORDERS 
Use  for  obligation  payment 
See  CHECKS 

POSTING 
Defined  41.4 

POUND.  PUBLIC 

Administration,  authority  designated  16.9 

POUNDKEEPER 

Designated,  appointment,  authority 
generally  16.9 

POWER,  UTILITIES  ENGINEERING 
BUREAU.  HETCH  HETCHY  WATER 
SUPPLY 

Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-5 

PRIOR  SERVICE 
Defined  16.29-15 

PRISONER 
See  also  JAIL 

PRISONER  EXTRADITION 
WORK  FURLOUGH  PROGRAM 
Other  jurisdictions,  care,  fees  8.27 

PRISONER  EXTRADITION 
Authorization  required  1 3. 1 5 
Conflict  of  provisions  1 3.20 
Cost  of  returning  any  person  to  the  city  and 
county  defined  13.22 
Deposit 

refund  limitation  13.21 

required  13.16 

return  allowed  when  13.17  • 

Fund 

See  PRISONER  EXTRADITION 
FUND 
Generally  13.18 
Prosecution  13.19 

PRISONER  EXTRADITION  FUND 
See  also  FUNDS 
Created,  purpose,  use  1 3.23 
Disbursement  replacement  13.24 
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PROBATION  OFFICER 

See  ADULT  PROBATION  OFFICER 
JUVENILE  PROBATION  OFFICER 
PROBATION  OFFICERS  TRAINING 
AID 

SOCIAL  SERVICES  DEPARTMENT 

PROBATION  OFFICERS  TRAINING  AID 
Reception,  recruitment,  training  standards 
adherence  agreement  when  10.170-4 

PROGRAM 

Defined  32.2,  35.3,  40.2 

PROGRAMS 

See  also  Specific  Program 
Authorized  by  board  of  supervisors, 
termination,  notice  requirements  when 
1.21 

PROJECT  SAFE  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 16-5 

PROJECTS 

See  also  Specific  Project 
Authorized  by  board  of  supervisors, 
termination,  notice  requirements  when 
1.21 

PROPERTY 

See  also  Specific  Subject 

REAL  PROPERTY 
SURPLUS  PROPERTY 
COMMISSION 
City,  county 

See  OFF-STREET  PARKING 

PROPERTY,  CITY,  COUNTY 
REAL  PROPERTY,  CITY, 
COUNTY 
Real,  defined  12C.2 
Residential,  defined  35.3 
Surplus,  health-related,  issue  sheets  19A.4 

PROPERTY,  CITY,  COUNTY 
See  also  Specific  Subject 
PURCHASING 
REAL  PROPERTY 
Concession  agreements,  approval 
conditions  2.6-1 

Decoration  purposes,  use  permitted  when, 
bond  1.17 
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Game  bird  propagation,  use  permitted 
when  1.8 
Lease 

See  also  Specific  Subject 
approval  conditions  2.6-1 
Personal  property,  sales,  proceeds  deposit 
10.90 

Use,  restrictions  generally,  violation, 
penalty  4.19 

PROPERTY  DIRECTOR 

See  also  OFFICERS,  CITY,  COUNTY 
Appointing  authority,  community  loan 
board  members  35.60 
Board  of  equalization,  assistance 
appraisers,  provision  2.20 
duties  generally  2. 1 9 
Buildings,  public,  office  space  allocation 
authority  4.1 

Capital  improvement  advisory  committee 
membership  3.06 

Civic  Center  Plaza  underground  parking 
facility  land  lease,  operating  agreement 
authority  10.122 
Down  payment  loan 
approval  35.26 
term  determination  35.22 
Emergency  loan  supplement 
fund  establishment  35.30 
repayment  schedule  establishment 
35.33 

Food  vending  machines,  public  buildings, 
installation,  authority  generally  4.3 
Fray  Junipero  Serra  birthplace  maintenance 
agreement  authority  1.18 
Home-ownership  assistance  loan 
termination  35.46 
Home-ownership  assistance  program 
advertising  35.72 
assistants,  volunteer  35.73 
coordinator  appointment  35.70 
rule,  regulation  promulgation  35.71 
Lease 

approval  23.20 
term  determination  23.19 
Leasing 

lease  review  23.23 
renegotiation  23.26 
rental  value  determination  23.22 
Lot  line  window  agreement 
application  fee  determination, 
collection  23.30 


application  investigation  23.27 
execution,  recording  23.29 
monthly  fee  determination,  collection 
23.28 

Off-street  parking,  city,  county  property 
lease 

acquisition,  lease  award  duties  1 7. 1 9 
lessee  accounts,  records  inspection 
authority  17.18 

Public  works,  improvements  contracts, 
demolition,  city-owned  building,  award 
authority  6.2 

Real  estate  department  head  designation 
23.18 

Real  property 

authority  generally  23.1 
deeds  acceptance  23.2 
Rental  deposit  refund  authority.  Civic 
Auditorium.  Brooks  Hall  10.43-5 
Transfer 

adopting  resolution  filing  23.17 
request  review,  report  23. 1 1 

PROPERTY  OWNERS 

Agents  of  property  owners  defined  32.30-1 
Defined  32.30-1 

Employees  of  property  owners  defined 
32.30-1 

PROPERTY  TAX 
See  also  TAXES 
Collection 

secured  personal  property  taxes  10.3-1 
unsecured  property  taxes  10.3 
Damaged  property 

damage  defined  10.2-5 
reassessment  when  10.2-5 
Exemption,  homeowners’  property  tax. 

declaration  filing  requirements  10.2-1 
Land  acquired  by  United  States,  payment 
disposition,  deposit  10.30 
sums  paid,  acceptance  10.29 
Reappraisal  of  property,  when  34.6 

PROPERTY  USE  CONTRACTS 
See  also  CONTRACT 
Discrimination  prevention  provisions 
See  also  HOUSING  AUTHORITY 
administration  12C.4 
age  defined  12C.2 
concession,  concessionaire  defined 
12C.2 
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contract,  contractor  defined  I2C.2 
definitions  I2C.2 
designated  12C.3 
disability  defined  12C.2 
enforcement  12C.5 
franchise,  franchisee  defined  12C.2 
instrument  defined  12C.2 
lease  defined  12C.2 
lessee  defined  12C.2 
qualified  disabled  employee  defined 
12C.2 

real  property  defined  12C.2 
required  12C.1 
severability  12C.6 
sex  defined  12C.2 
sexual  orientation  defined  12C.2 
subcontractor  defined  12C.2 
sublease  defined  12C.2 
tenant  defined  12C.2 

PROPOSAL 
Defined  21.1 

PROTOCOL  AND  HOST  FUND 
Created,  purpose,  use  10.109-3 

PSYCHIATRIC  REHABILITATION 
See  MENTAL  HEALTH  SERVICE 

PUBLIC  ADMINISTRATOR 

See  also  OFFICERS,  CITY.  COUNTY 
Bond,  charter,  state  required 

See  also  OFFICERS,  CITY,  COUNTY 
designated  16.136-1 

Fees  due  to  county  clerk,  payment  duties 
1.22 

Public  guardian 

See  also  PUBLIC  GUARDIAN 
designation  as,  ex  officio  16.3-3 

PUBLIC  ADMINISTRATOR  ATTORNEY 
Public  guardian  attorney,  designation  as 
16.3-5 

PUBLIC  ADMINISTRATOR  CASH 
REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.152 

PUBLIC  ART 

See  ART  MEDIA,  PUBLIC 
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PUBLIC  ART  MEDIA  FUND 
See  also  FUNDS 
Created,  purpose,  use  10. 1 1 7- 1 

PUBLIC  ARTS  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-1 

PUBLIC  DEFENDER 

See  also  OFFICERS,  CITY.  COUNTY 
Assassination,  survivorship  provisions 
See  ASSASSINATION 

SURVIVORSHIP  FUND 
Bond,  charter,  state  required 

See  also  OFFICERS,  CITY,  COUNTY 
designated  16.136-1 
Law  student,  attorney  internship  system 
establishment,  duties  generally  16.9-1 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-36 

Victim/witness  assistance  policy  committee 
membership  36.2 

PUBLIC  DEFENDER  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.153 

PUBLIC  GUARDIAN 

See  also  OFFICERS,  CITY,  COUNTY 
Bond,  charter,  state  required 

See  also  OFFICERS.  CITY,  COUNTY 
designated  16.136-1 
Designated,  authority  generally  16.3-3 

PUBLIC  GUARDIAN  ATTORNEY 
Designated  16.3-5  -> 

PUBLIC  GUARDIAN  SERVICES 
Qualification  for,  determination 
restrictions  16.3-3 

PUBLIC  HEALTH  CENTRAL  OFFICE 
CASH  REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.154 
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PUBLIC  HEALTH  COMMUNITY  MENTAL 
HEALTH  SERVICES  VOCATIONAL 
REHABILITATION  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.154-1 

PUBLIC  HEALTH  CONTRACTS 
See  also  CONTRACT 
Alcoholism  program 

See  ALCOHOLISM  PROGRAM 
Allied  health  professions  student  training 
19A.10 

Dentistry,  podiatry  student  training  19A.9 
Drug  abuse  plan 

See  DRUG  ABUSE 
Emergency  medical  communication, 
facilities  use  19A.19 
Indigency 

See  SOCIAL  SERVICES 
DEPARTMENT 
Laboratory  services  1 9A.  1 1 
Nalline  testing  19A.1 
Narcotic,  alcohol  obtention  19 A.  7 
Physical  therapy  student  training  1 9A.  1 7 
State  aid 

mental  hygiene  department  19A.6 
public  health  department  19A.5 
Student  nurse  training 

clinical  experience  19A.8 
fieldwork  19A.2 

Surplus,  warehouse  issue  sheets  19A.4 
Technical  laboratory  services  19A.20 
University  research,  hospital  use  19A.3 
Volunteer  auxiliary,  hospital  gift  shop  space 
use  19A.18 

PUBLIC  HEALTH  DEPARTMENT 
See  also  DEPARTMENTS 
Adult  day  health  care  planning  council 
assistance  44.8 

Alcoholism  program  administration 
19A.14 

Handicapped  child  assistance,  payment 
agreement  20.44 
Methadone  treatment  fund 

See  DEPARTMENT  OF  HEALTH 
METHADONE  TREATMENT 
FUND 

Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 


organizations  designated,  membership 
16.6-10 
State  aid 

See  PUBLIC  HEALTH  CONTRACTS 

PUBLIC  HEALTH  DIRECTOR 

See  also  OFFICERS,  CITY,  COUNTY 
Alcoholism  programs,  state  aid  acceptance 
authority  10.172 

Capital  improvement  advisory  committee 
membership  3.06 
Contaminating  agents,  combatting, 
authority  generally  7. 1 5 
Contracting  authority 

allied  health  profession  training  19A.10 
dentistry,  podiatry  student  training 
19A.9 

home  care  services  20.32-1 
nalline  testing  19A.1 
narcotic,  alcohol  obtention  19 A.  7 
physical  therapy  student  training 
19A.17 
state  aid 

mental  hygiene  department  19 A.  6 
public  health  department  19 A.  5 
student  nurse  training 

clinical  experience  19A.8 
fieldwork  19A.2 

university  research,  hospital  use  19A.3 
Drug  abuse  control  plan 
annual  report  19A.13 
development  19A.  12 
Emergency  medical  care  committee 
establishment  1 9 A.  1 5 
Forensic  advisory  council  establishment 
15.11 

Handicapped  child  assistance 
eligibility  determination  20.42 
family  payment  ability  determination 
20.43 

gift,  donation  acceptance  20.45 
state  aid  agreement  execution  20.46 
Indigency  care  agreement,  annual  report 
20.25-1 

Mental  health  service  administrative 
duties  15.2 

Mentally-retarded  adults,  day  treatment 
center,  young,  disturbed  adults,  federal 
funding  application,  acceptance  authority 
10.172-1 

Noise  control  task  force  membership  5.40 
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Regional  service  advisory  committee 
membership  5.2 

Surplus  supplies  issue  sheet  signing 
authority  19A.4 

Uniforms,  recordkeeping  duties  21.51 
Water  pollution  control  interdepartmental 
committee  membership  5.20 

PUBLIC  HEALTH  LABORATORY 
Fund 

See  SPECIAL  PUBLIC  HEALTH 
LABORATORY  FUND 


PUBLIC  LIBRARY 
See  LIBRARY 


PUBLIC  LIBRARY  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.155 

PUBLIC  OFFICERS  AND  EMPLOYEES 
SELF-INSURANCE  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.89 
Liability  defined  10.89 
Officers  and  employees  defined  10.89 
Public  property  defined  10.89 

PUBLIC  OFFICIALS 
See  also  Specific  Official 

OFFICERS,  CITY,  COUNTY 
OFFICIALS 

Assassination,  survivorship  provisions 
See  ASSASSINATION 

SURVIVORSHIP  FUND 
Elected  public  official  defined  16.601 

PUBLIC  PROPERTY 
See  also  Specific  Subject 
Defined  10.89 

PUBLIC  SERVICE 
Defined  16.55-1 

PUBLIC  SERVICE  INTERNSHIPS 
See  INTERNSHIP  PROGRAMS 

PUBLIC  TRANSIT  SERVICE 
Defined  38.1 
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PUBLIC  UTILITIES  COMMISSION 
See  also  COMMISSIONS 
Claims  against  city,  county,  authority 
generally  10.20-6 

Federal  legislation  committee  membership 
5.1-2 

Food  vending  machines,  public  buildings, 
installation,  authority  generally  4.4 
Public  utility  rates  change,  adjustment 
proposal,  supporting  data,  submission 
2.25 

Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-26 

Street  lighting  specification  determination 
25.6 

Water  department,  Hetch  Hetchy  Project, 
bond  issuance,  sale  52.09 

PUBLIC  UTILITIES  COMMISSION 
AWARDS  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.109-7 

PUBLIC  UTILITIES  COMMISSION  CASH 
REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.156 

PUBLIC  UTILITIES  GENERAL  MANAGER 
Noise  control  task  force  membership  5.40 
Water  pollution  control  interdepartmental 
committee  membership  5.20 

PUBLIC  UTILITY  RATES 
Change,  adjustment 
proposal 

approval,  rejection  2.29 
consideration  date,  setting  2.27 
findings  required  2.28 
introduction  to  board  2.26 
supporting  data,  submission  2.25 
recommendation  policy,  determination 
2.5 

PUBLIC  WELFARE  COMMISSION 

See  SOCIAL  SERVICES  COMMISSION 

PUBLIC  WELFARE  DEPARTMENT 

See  SOCIAL  SERVICES  DEPARTMENT 
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PUBLIC  WORK 
Defined  6.36 

PUBLIC  WORKS  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.158 

PUBLIC  WORKS  DEPARTMENT 
See  also  DEPARTMENTS 
Personnel 

See  also  PERSONNEL 
conferences,  workshops,  training 
courses,  reimbursement  when  16.6-50 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-9,  16.6-9.1 

Street  utility  construction  citizens  advisory 
committee  membership  5.64 
Utility  construction  planning  committee 
membership  5.63 

PUBLIC  WORKS  DIRECTOR 

See  also  OFFICERS.  CITY,  COUNTY 
Capital  improvement  advisory  committee 
membership  3.06 
Code  enforcement  program,  federal 
funding,  authority,  duties  generally 
10.171 

Federal  TOPICS  program 

representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 
duties  generally  16.6-57 
traffic  engineering  improvements 
formulation  16.6-58 

Noise  control  task  force  membership  5.40 
Street  lighting 

plan  contents  requirement  25.2 
underground  facilities,  inclusion  in 
plans  requirement  25. 1 
Street  temporary  use,  occupancy, 
conditions  violation  report  2.71 
Street  utilities  coordinating  committee 
membership  5.60 

Water  pollution  control  interdepartmental 
committee  membership  5.20 


PUBLIC  WORKS,  IMPROVEMENTS 
CONTRACTS 
See  also  CONTRACT 
Airport,  wages,  prevailing  rate 
See  also  Wage,  prevailing  rate 
concession  defined  6.1-3 
concessionaire  defined  6.1-3 
contract  defined  6.1-3 
contractor  defined  6.1-3 
franchise  defined  6.1-3 
franchisee  defined  6.1-3 
lease  defined  6.1-3 
lessee  defined  6.1-3 
permit  defined  6.1-3 
person  defined  6.1-3 
personal  services  defined  6.1-3 
prevailing  rate  of  wage  defined  6.1-3 
required  when,  regulations  generally 
6.1-3 

subcontract  defined  6.1-3 
subcontractor  defined  6.1-3 
sublease  defined  6.1-3 
verified  complaint  defined  6. 1-3 
Assignment,  restrictions  6.22-1 
Award 

completion  time  estimate 

See  also  Completion  time  delays 
use,  effect  6.5 

federal  agency  approval  required  when, 
effect  6.4 

local  preference  requirements  6.31 
lowest  bidder,  other  than,  procedure 
when  6.3 
procedure 

demolition,  city-owned  buildings 

6.2 

financial,  bond  counsel  contracts 
6.1-4 
time  limits 
See  also  Bids 
extension  when  6.1-1 
federal,  state  grant  projects  6.1-2 
wage,  prevailing  rate 

See  Airport,  wages,  prevailing  rate 
Wage,  prevailing  rate 

Bids 

award,  time  limit 
See  Award 

required  when,  time  limits 

bidder 

See  also  Contractor 
qualification  6.23 
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bond 

See  procedure,  requirements 
generally 

city  departments,  procedure  6.26 
fees,  nonrefundable,  purpose  6.19-1 
procedure,  requirements  generally  6.19 
rejection,  work  by  city  permitted  6.18 
required  when,  time  limits  6.1 
Bond  requirements 
See  also  Bids 
designated  6.20 

forfeiture,  port  commission  contract, 
funds  deposit  6.20-1 
Charter  provisions 
applicability  6.33 
inclusion  in  contract  6.35 
rules,  regulations  adoption  6.34 
Completion  time 
See  Award 

Completion  time  delays 
Completion  time  delays 

avoidable  delays  designated  6. 1 1 
damages 

city  liability  restricted  6.14 
liquidated  damages,  regulations 
generally  6.13 
liquidated  damages 
See  damages 

time  extension 
notice  required,  effect  6.8 
provisions  inclusion  in  contract 
See  also  unavoidable  delays 
requirements  generally  6.16 
time  extension 

See  also  notice  required,  effect 
city’s  rights  not  waived  6.12 
permitted  when  6.7,6.10 
restrictions  generally  6. 1 5 
unavoidable  delays 
designated  6.9 

exceptions,  inclusion  in  contract 
6.17 

Contractor 

See  also  Subcontractor 
bidder  qualification 
See  Bids 

disqualification  when,  effect  6.25 
qualifications 

failure,  bid  reject  when  6.47 
requirements  generally  6.46 
Copies,  triplicate  6.24 
Costs  modification  permitted  when  6.6 


Definitions  6.36 
Discrimination  prevention 
See  CONTRACT 
Earthquake,  damage 
See  Work 

Hold  harmless  agreement  required, 
requirements  6.21 
Improvement  defined  6.36 
Prison-made  articles,  restrictions  6.22 
Public  work  defined  6.36 
State  provisions,  inclusion 
See  Charter  provisions 
Subcontractor 

See  also  Contractor 

Wage,  prevailing  rate 
designation  in  bid 

See  also  nondesignated.  use 
restrictions 
failure,  effect  6.49 
requirements  6.48 
violation,  penalty  6.52 
nondesignated,  use  restrictions  6.5 1 
qualifications 
See  Contractor 

substitution,  subcontract  assignment, 
transfer  restrictions  6.50 
Termination  for  convenience,  permitted 
6.14-1 

United  States  funds,  use,  applicability  of 
United  States  laws  6.53 
Violation 

See  also  Specific  Subject 
contract  cancellation,  contractor 
disqualification  6.45 
Wage,  prevailing  rate 

See  also  Airport,  wages,  prevailing  rate 
award  conditions 
See  Award 

determination  procedure  6.37 
hours,  days  of  labor  permitted 
designated,  penalty  6.43 
outside  city,  county  6.44 
noncompliance 

contract  void,  penalty  6.4 1 
enforcement,  daily  penalties  6.42 
recordkeeping  requirements  6.40 
specifications  to  include  6.38 
subcontractors 

See  also  recordkeeping  requirements 
applicability  6.39 

Work 

See  also  Completion  time  delays 
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earthquake  damage  during,  costs,  city, 
county  liability  6.54 
emergency  work,  repair,  procedure 
when  6.30 

fifty  thousand  dollars,  less 

approval  authority  designated  6.29 
by  city,  county,  permitted  when, 
requirements  6.28 

inspection,  acceptance,  payment  when 
6.27 

special  assessment  against  private 
property,  provisions  not  applicable 
6.32 

PUBLICATIONS 

See  DOCUMENTS,  PUBLICATIONS 
PURCHASER 

See  also  SUPPLIES  PURCHASER 
Defined  10.211,21.1 

PURCHASER’S  REVOLVING  FUND 
See  also  FUNDS 
Created,  purpose,  use  2 1 .28 

PURCHASING 

See  also  CONTRACT 

PUBLIC  WORKS, 
IMPROVEMENTS 
CONTRACTS 

Bidding 

contract  award 

See  Specific  Procedure 
Contract 

deposit  requirements  21.15 
fifty  thousand  dollars,  exceeding 
See  required  when,  procedure 
generally 

fifty  thousand  dollars,  less 

See  Fifty  thousand  dollars,  less 
no  bid  received,  procedure  when  21.13 
notice  requirements  21.7 
rejection,  readvertising  when  21.8 
required  when,  procedure  generally 
21.6 

same  bid 

See  no  bid  received,  procedure  when 

Bond 

See  Performance  bond  required  when 
failure  to  file,  effect  21.17 
performance  bond  required  when  21.14 
surety  bond  permitted  when  21.15 


surety  company  approval  required 
21.16 
Contract 

See  also  CONTRACT 
assignment  restrictions  21.22 
award 

See  also  Bidding 

to  nonprofit  corporation,  permitted 
when  21.18-3 

cancellation,  authority  designated  21.34 
signature  requirements  21.11 
term  award  contract  designated,  use 
when,  scope  21.10 
triplicate  form,  disposition  21.12 
Contractor 

failure  to  deliver  service,  articles,  effect 

21.20 

irresponsible,  declaration  when  2 1 .24 
Contractual  services 

See  also  Specific  Subject 
wages,  highest  general  prevailing  rate 
required  when  21.13-1 
Data  processing  equipment 
See  DATA  PROCESSING 
EQUIPMENT 
Definitions  21.1 
Discrimination  prevention 
See  CONTRACT 

Emergency,  procedure  when  21.25 
Equipment  inventory 

losses,  damages,  report,  adjustment 
21.32 

perpetual  inventory  basis,  required 
21.29 

receipt  requirements  21.31 
rules,  regulations  promulgation  21.33 
valuations,  basis  21.30 
Expert  services,  authority  designated 
21.2-1 

Fifty  thousand  dollars,  exceeding 
See  Bidding 

Fifty  thousand  dollars,  less 
bid  procedure  21.5 
definite  quantity,  purchase  order  use 
21.9 

Financial  information  service,  use 
permitted  when  21.23 
Fund 

See  PURCHASER’S  REVOLVING 
FUND 

Homemaker,  chore  services,  continuity, 
preference,  audit  requirements  21.13-2 
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Insurance 

See  also  RISK  MANAGEMENT 
authority  designated  21.2-1 
Inventory 

See  Equipment  inventory 
Patents,  copyrights,  trademarks, 
infringement,  indemnification  of  city 
required  21.19 

Preference,  local  manufacturings. 

applicability  21.27 
Prison-made  articles  restricted  21.21 
Proposal  defined  21.1 
Purchaser 

See  also  SUPPLIES  PURCHASER 
defined  21.1 
Quotation  defined  21.1 
Reciprocal  agreements,  cooperative  buying 
agreements  21.53 

Requisition  required,  exceptions  21.2 
Rules,  regulations 

See  also  Specific  Subject 
Bidding 
generally  21.18 

promulgation,  authority  designated 
21.26 

Standardization,  scope,  requirements 
generally  21.3 

State  department  of  general  services,  use 
permitted,  purpose  21.46 
Trial  basis,  property  loan,  hold  harmless 
agreement 
required  4.18 
requirements  4.17 
Uniforms 

municipal  railway  employees 
findings,  city,  county  ownership 
21.40 

recordkeeping  requirements  2 1 .44 
return  upon  termination,  change  of 
employment  21.45 
specifications  21.43 
supply  contract  21.42 
police,  fire,  sheriffs  departments, 
emergency  medical  service  employees 
articles,  equipment  designated,  date 
to  be  furnished  21.48 
findings,  city,  county  ownership 
21.47 

recordkeeping  requirements  21.51 
return  upon  termination,  change  of 
employment  21.52 
specifications  21.50 


supply  contract  permitted  21.49 
Weights,  measures  sealer,  purchases, 
disposition  21.39 

-Q- 

QUOTATION 
Defined  21.1 

— R — 

RADIATION,  RADIOACTIVE 
SUBSTANCES 

Contaminating  agents,  combatting 
See  EMERGENCY 

RADIO  COMMUNICATIONS 
Applicability  22.4 
Communications  system,  portable 
See  CITY  HALL 
Coordination  generally  22.2 
Facility  construction,  plans  submittal  22.3 
Purpose  of  provisions  22. 1 

RAP 

Defined  32.2,  37.2 

REAL  ESTATE  DEPARTMENT 
See  also  DEPARTMENTS 
Defined  37.2 

Down  payment  loan  inspection  duties 
35.24 
Fees  23.4 

Funds  deposit  23.6 
Home-ownership  assistance  program 
administration  35.70 
counseling  services  coordination  35.5 1 
Lease  negotiation,  fee  23.5 
Property,  city,  county,  decoration  purpose, 
use,  permission  authority  1.17 
Rent  collection  authority  23.3 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-8 

REAL  PROPERTY 

See  also  Specific  Subject 
PROPERTY 

PROPERTY,  CITY,  COUNTY 
PROPERTY  TAX 
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Deeds  acceptance  23.2 
Leases,  city  as  lessee 

audit  requirements  10.6-2 
execution  23.20 
expenses  23.21 
procedure  generally  23. 1 8 
term  determination  23.19 
Leases,  city  as  lessor 

See  also  OFF-STREET  PARKING 
audit  requirements  10.6-2 
competitive  bidding  23.24 
generally  23.22 
renegotiation  23.26 
report,  contents  23.25 
review  recommendation  23.23 
Lot  line  window  agreements 

application  fee,  payment,  collection 
23.30 

authorization  23.27 
fee  determination  23.28 
requirements  23.29 

Possessory  interest  report,  contents  23.6-2 
Rental  agreement,  contents  23.6-1 
Transactions  generally  23. 1 
Transfer,  interdepartmental 

adopting  resolution  filing  23.16 
alternate  approval  23. 1 5 
approval  23.13 
authorization,  grounds  23.9 
department  defined  23.7 
mayoral  recommendation  23.12 
regulations  generally  23.8 
request 

filing,  contents  23.10 
referral,  report  23. 1 1 
trust  violation  prohibited  23.14 
utility  property,  cost  23.17 

RECIPIENT 

Defined  20.55.2 

RECORDER 

See  also  OFFICERS,  CITY,  COUNTY 
Documents  conversion,  fund 
See  DOCUMENT  STORAGE 
CONVERSION  FUND 

Fees 

filing  fees  8.24-1 

grantor-grantee  index,  copies  8.24 
Fund 

See  DOCUMENT  STORAGE 
CONVERSION  FUND 


RECORDER  CASH  REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.159 

RECORDINGS,  CITY,  COUNTY 
Sound  recordings 

See  RECORDS,  CITY,  COUNTY 

RECORDS 

See  also  RECORDS,  CITY,  COUNTY 
Current  records  defined  8.4 
Defined  8.1 

Storage  records  defined  8.4 

RECORDS  CENTER 

Establishment,  archival  service  alternative 
8.5 

Management,  authority  designated  8.6 
Superintendent 

See  RECORDS  SUPERINTENDENT 

RECORDS,  CITY,  COUNTY 
See  also  Specific  Subject 

CRIMINAL  HISTORY 
RECORDS 

DOCUMENTS,  PUBLICATIONS 
RECORDS  CENTER 
Books  of  accounts,  records,  indices 
guarding,  preservation  8.20 
inscription  with  city,  county  name 
compliance  required  8.19 
required  8.18 

Center 

See  RECORDS  CENTER 
Current  records  defined  8.4 
Disposition,  destruction 

See  also  Essential  records,  preservation 
law  books,  obsolete  8.8 
procedure  generally  8.7 
sale 

See  procedure  generally 
useless  records,  methods  designated  8.3 
Essential  records,  preservation 
See  also  Preservation,  filing 
declaration  of  public  interest  8.9 
officer 

See  RECORDS  PRESERVATION 
OFFICER 

program,  establishment,  maintenance 
8.10 

report,  annual,  contents  8.10-1 
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Preservation,  filing 

See  also  Essential  records,  preservation 
responsibility  designated  8.2 
Preservation  officer 

See  RECORDS  PRESERVATION 
OFFICER 
Records  defined  8. 1 
Sound  recordings 
defined  8.3-1 

retention,  timelimits  8.3-1 
Storage  records  defined  8.4 
Telephone  recordings 
See  Sound  recordings 
Twin  Peaks  subterranean  vault,  custody, 
regulations  generally  8. 1 1 

RECORDS  PRESERVATION  OFFICER 
Designated,  authority  generally  8.10 
Essential  records,  preservation,  report 
duties  8.10-1 

RECORDS  SUPERINTENDENT 
Powers,  duties  generally  8.6 
Twin  Peaks  subterranean  vault,  custody, 
duties  generally  8. 1 1 

RECOUPMENT 
Defined  20.55.2 

RECREATION  AND  PARK  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.178 

RECREATION  CAMP  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.161 

RECREATION.  OPEN  SPACE  PROGRAM 
Priorities,  establishment,  hearing 
procedure  5.91 

RECREATION.  PARK  COMMISSION 
See  also  COMMISSIONS 
Art  media,  public,  powers,  duties  generally 
1.16 

Food  vending  machines,  public  buildings, 
installation,  authority  generally  4.4 
United  Nations  Plaza,  use  permit  issuance 
authority  2.74 

War  reparation  claim  processing  10D.5 


RECREATION.  PARK  DEPARTMENT 
See  also  DEPARTMENTS 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-16 

RECREATION.  PARK  DEPARTMENT 
CASH  REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.160 

RECREATION.  PARK  DEPARTMENT 
GENERAL  MANAGER 
Capital  improvement  advisory  committee 
membership  3.06 

Central  safety  committee  membership 
16.121-2 

Open  space/park  renovation  citizens 
advisory  committee,  meeting  with,  duties 
5.90 

Recreation,  open  space  program,  priorities 
establishment  hearing  duties  5.91 
Water  pollution  control  interdepartmental 
committee  membership  5.20 

RED  CROSS.  GOLDEN  GATE  CHAPTER 
Emergency  services  organization,  duties 
See  EMERGENCY  SERVICES 
ORGANIZATION 

REDEVELOPMENT 
Appeals  24.7 

Housing  authority  approval  required  24.2 
Land  use.  discrimination  prohibited  24.6 
Surveys  24.5 

REDEVELOPMENT  AGENCY 
Compensation,  travel  expense 
reimbursement  24.4 

Construction,  other  projects,  utility  liaison 
committee  membership  5.63 
Created,  purpose  24. 1 
Discrimination  prevention  24.6 
Environmental  review,  local  agency 
designation  31.05 
Membership  increase  24.1-1 
Quarterly  report  24.3 
Taxes,  in-lieu  tax  payments  permitted 
when  10.30-1 
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REDEVELOPMENT  FUND 

See  COMMUNITY  REDEVELOPMENT 
FUND 

REGIONAL  SERVICE 
Regulations  generally  5.3 

REGIONAL  SERVICE  ADVISORY 
COMMITTEE 
See  also  COMMITTEES 
Created,  composition  5.2 
Duties  generally  5.3 
Powers  generally  5.4 

REHABILITATION 

Substantial,  defined  37.2 
Work  defined  37.2 

REHABILITATION  ASSISTANCE 
PROGRAM 
See  also  HOUSING 

HOUSING  CODE 
ENFORCEMENT  LOAN 
PROGRAM 

Abatement  appeals  board  defined  32.2 
Administration  32.20 
Area  designation  32.12 
Area  rent  committee 

See  also  REHABILITATION 

ASSISTANCE  PROGRAM 
AREA  RENT  COMMITTEE 
defined  32.2 
Bonds 

See  also  MUNICIPAL  BONDS 
defined  32.2 
issuance  32.10 
proceeds  management  32.22 
Citizens  advisory  committee 
See  also  REHABILITATION 

ASSISTANCE  PROGRAM 
CITIZENS  ADVISORY 
COMMITTEES 
defined  32.2 
City  defined  32.2 
Code  enforcement  area 
defined  32.2 

financing  availability  32.93 
Construction  of  provisions  32.94 
Contracting 

See  also  CONTRACT 
discrimination  prohibited  32.71 
generally  32.71-1 


Conventional  RAP  loan 
See  also  Loan 
defined  32.2 

eligibility  requirements  32.60 
enforcement  32.72 
impound  account  requirement  32.65 
insurance  requirement  32.64 
interest  rate 

establishment  32.67 
variable,  regulation  32.68 
property  sale,  loan  transfers  32.66 
repayment 

period,  procedure  32.61 
prepayment  penalty  32.62 
security  required  32.63 
Conversion  to  state,  federal  program  32.92 
Definitions,  defined  32.2 
Designated  area  defined  32.2 
Discrimination  prohibited  32.70 
Enforcement,  administration  32. 1 1 
Eviction  limitations  32.75-1 
Explanatory  brochure  publication  32.25 
Fees,  charges 
approval  32.13 
establishment  32.23 
revision  32.14 
Finance  defined  32.2 
Foreclosure,  default,  notification  32.24 
Hardship  loan 
See  also  Loan 

additional  requirements  32.86 
defined  32.2 
funds  source  32.87 
maximum  amount,  eligibility  32.81 
security  requirement  32.85 
supplementary  use  32.84 
term  32.82 
transferability  32.83 
use  restrictions  32.80 
Improvements,  general  property,  defined 
32.2 

Improvements  plan  proposal  32.44 
Incipient  code  violation  defined  32.2 
Loan 

See  also  Conventional  RAP  loan 
Hardship  loan 

fair  market  value  limitation  32.54 
limitations  32.50 

maximum  amount  designated  32.5 1 
refinancing  32.53 
use  limitations  32.52 
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Loan  committee 

See  also  REHABILITATION 

ASSISTANCE  PROGRAM 
LOAN  COMMITTEE 
defined  32.2 

Officer  reference  construction  32.3 
Participating  party  defined  32.2 
Program  defined  32.2 
Purpose  32.1 
RAP  defined  32.2 

Rehabilitation  standards  defined  32.2 
Relocation  assistance 
See  also  Tenant 
administration  32.91 
finder’s  fee  32.91-1 
procedure  32.90 
Rent  board  defined  32.2 
Rent  increase  limitations 
current  32.73-1 
prior  to  July,  1977  32.73 
violation,  sanction  32.75 
Rent  increase  protest  procedure  32.74 
Residence  defined  32.2 
Residential  rehabilitation 
defined  32.2 
loan  fund  defined  32.2 
Residential  rehabilitation  area 
defined  32.2 
designation  32.43 
initial  selection  32.41 
recommendation  32.42 
regulations  generally  32.40 
Rules,  regulations  establishment  32.21 
Severability  32.95 
Tenant 

See  also  Specific  Subject 

Relocation  assistance 
Rent  increase  limitations 
relocation,  rights  32.69 

REHABILITATION  ASSISTANCE 
PROGRAM  AREA  RENT  COMMITTEE 
See  also  COMMITTEES 
Established,  membership  32.34 

REHABILITATION  ASSISTANCE 
PROGRAM  CITIZENS  ADVISORY 
COMMITTEES 
See  also  COMMITTEES 
Appointing  authority 

area  rent  committees  32.34 
loan  committee  member  32.32 


Established  32.30 
Membership  32.30-1 
Powers,  duties  generally  32.3 1 
Property  owners 

agents  of  property  owners  defined 
32.30-1 

defined  32.30-1 

employees  of  property  owners  defined 
32.30-1 

Tenants  defined  32.30-1 

REHABILITATION  ASSISTANCE 
PROGRAM  LOAN  COMMITTEE 
See  also  COMMITTEES 
Established,  membership  32.32 
Loan  application  review,  recommendation 
32.60 

Powers,  duties  generally  32.33 

REHABILITATION  STANDARDS 
Defined  32.2,40.2 

RELOCATION  APPEALS  BOARD 
See  also  BOARDS 
Applicability  24B.2 
Complaint  settlement  24B.7 
Conflict  of  provisions  24B.9 
Established,  duties  24.7 
Established,  organization  24B.  1 
Meeting 

notice  24B.4 
open  to  public  24B.10 
time,  place  24B.3 
Powers,  duties  generally  24B.6 
Quorum  24B.5 
Remedy  limitation  24B.8 
Severability  24B.  1 1 

RENT 

See  also  REHABILITATION 

ASSISTANCE  PROGRAM 
RENT  STABILIZATION 
RENT  SUPPLEMENT 
PROGRAM 

RESIDENTIAL  MORTGAGE 
REVENUE  BOND  LAW 
Defined  37.2 
Increases  defined  37.2 

RENT  BOARD 
Defined  32.2 
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RENT  BOARD  CERTIFICATION  FUND 
See  also  FUNDS 
Created,  purpose,  use  1 0. 1 1 7- 1 9 

RENT  STABILIZATION 
Arbitration  procedure  37.8 
Base  rent  defined  37.2 
Board 

See  also  RESIDENTIAL  RENT 
STABILIZATION, 
ARBITRATION  BOARD 
defined  37.2 

Capital  improvements  defined  37.2 
Civil  actions,  tenant  rights  37. 1 1 A 
CPI  defined  37.2 
Definitions  37.2 

Energy  conservation  measures  defined  37.2 
Eviction 

restrictions  37.9 
tenant  rights  37.9A 
Hearing  officer  defined  37.2 
Housing  services  defined  37.2 
Landlord  defined  37.2 
Member  defined  37.2 
RAP  defined  37.2 
Real  estate  department  defined  37.2 
Rehabilitation  work  defined  37.2 
Rent  defined  37.2 
Rent  increase 

certification  37.7 
defined  37.2 
limitations,  notice  37.3A 
Rental  units 
defined  37.2 
RAP.  defined  37.2 
Severability  37.12 

Substantial  rehabilitation  defined  37.2 
Tenant  defined  37.2 
Title,  purpose  of  provisions  37. 1 
Utilities  defined  37.2 
Violation,  penalty  37.10A 

RENT  SUPPLEMENT  PROGRAM 
Administration  costs  24A.04 
City  defined  24A.01 
Contracts 

See  also  CONTRACT 
execution  24A.03 
term  24A.10 
Definitions  24A.01 
Dilapidated  housing  defined  24A.01 
Discontinuance  24A.19 


RENT  BOARD  CERT.  FUND 


Displaced  by  governmental  action  defined 
24A.01 

Elderly  defined  24A.01 
Eligibility 

certificate  issuance  24A.09 
generally  24A.05 
owner  24A.07 
projects  24A.06 
tenants  24A.08 
Family  defined  24A.01 
Funds  transfer  24A.02 
Income  recertification  required  24A.14 
Increase  allowed  when  24A.  1 5 
Lease  form  24A.  1 7 
Maximum  amounts 
projects  24A.  1 1 
tenants  24A.12 
Mayor  defined  24A.01 
Occupancy  limitations  24A.16 
Owner  defined  24A.01 
Payment  monthly  24A.  1 3 
Physically  handicapped  defined  24A.01 
Rule,  regulation  adoption  24A.20 
Severability  24A.21 
Substandard  housing  defined  24A.01 
Tenant  income  increase,  report  required 
24A.18 

RENTAL  UNIT 

See  also  HOUSING 

RENT  STABILIZATION 
RENT  SUPPLEMENT 
PROGRAM 
Defined  37.2 
RAP.  defined  37.2 
Security  deposit 

civil  remedies  generally  49.3 
defined  49.1 
interest  payment  49.2 
severability  49.5 

tenant  rights  waiver  prohibited  49.4 

REPRESENTATION 

Scope  of  representation  defined  1 6.202. 1 6 

REPRESENTATION  OF  CITY.  COUNTY 
Intergovernmental  bodies 

See  BOARD  OF  SUPERVISORS 
Organizations,  designation, 
membership 
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Organizations,  designation,  membership 
Achcnbach  Foundation  for  Graphic 
Arts  16.6-32 

agricultural  commissioner  16.6-40 
airport  16.6-27 
an  commission  16.6-45 
assessor  16.6-3.  16.6-51 
board  of  supervisors  16.6-1 
chief  administrative  officer  16.6-23 
city  attorney  16.6-4 
civic  service  department  16.6-14 
commission  on  the  status  of  women 

16.6-2.1 

controller  16.6-12 
conventions 

See  meetings,  conventions 
coroner  16.6-34 
disaster  council,  corps  16.6-35, 

16.6- 35.1 

district  attorney  16.6-25 
dues 

See  meetings,  conventions 
electricity  department  16.6-28 
employees"  retirement  system  16.6-29 
finance  and  records  department  1 6.6-33 
Fine  Arts  Museums  16.6-19 
fire  department  16.6-6 
health  service  system  16.6-44 
human  rights  commission  16.6-42 
intergovernmental  bodies 

See  Specific  Subject 

BOARD  OF  SUPERVISORS 
juvenile  court  16.6-7 
library  department  16.6-17.  16.6-17.1, 

16.6- 17.2.  16.6-17.3,  16.6-17.4 
light,  heat,  power  bureau  16.6-24 
mayor  16.6-2 

meetings,  conventions 

dues,  expenses,  payment  when 

16.6- 48 

officially  established  policy  defined 

16.6- 49 

voting,  representation,  restrictions, 
violation,  effect  16.6-49 
municipal  court  16.6-30 
municipal  railway  16.6-20 
parking  authority  1 6.6- 1 5 
planning  commission  1 6.6- 1 3 
port  commission  16.6-43,16.6-43.1 
power,  utilities  engineering  bureau, 
Hetch  Hetchy  water  supply  16.6-5 
public  defender  16.6-36 


public  health  department  16.6-10 
public  utilities  commission  16.6-26 
public  works  department  16.6-9, 

16.6-9.1 

public  works  director  16.6-57 
purpose,  authorization  16.6 
real  estate  department  16.6-8 
recreation,  park  department  16.6-16 
road  commissioner  16.6-39 
sheriff  16.6-31 

social  services  department  16.6-11 
superior  court  16.6-37 
supplies  purchaser  16.6-38 
treasurer  16.6-22 
War  Memorial  16.6-46 
water  department  16.6-21 
weights,  measures  sealer  16.6-41 

RESERVE 

Defined  7.10,  7.1 1 

RESIDENCE 

See  also  Specific  Subject 
HOUSING 

Defined  32.2,40.2,43.3 

RESIDENT 

Defined  16.99-5 

Permanent  resident  defined  41.4,  41A.4 

RESIDENTIAL  HOTEL 
Defined  41.4 

RESIDENTIAL  HOTEL  PRESERVATION 
FUND 

See  also  FUNDS 
Deposits  41.10 

RESIDENTIAL  HOTEL  UNIT 

See  also  RESIDENTIAL  HOTEL  UNIT 

CONVERSION,  DEMOLITION 
Defined  41B.4 

Operator  of  a residential  hotel  unit  defined 
41B.4 

Owner  of  a residential  hotel  unit  defined 
41B.4 

RESIDENTIAL  HOTEL  UNIT 
CONVERSION.  DEMOLITION 
See  also  HOUSING 
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HOUSING  CODE 
ENFORCEMENT  LOAN 
PROGRAM 
Administration 

See  also  Specific  Subject 
regulations,  fees  generally  41.8 
Certificate  of  use 
defined  41.4 
issuance 

See  Unit  usage  report 
Chinatown-North  Beach  moratorium 
See  also  Specific  Subject 
Chinatown-North  beach  area 
boundary  description  4 1 B.4 
defined  41  B.4 
citizens  advisory  committee 
See  CHINATOWN-NORTH 
BEACH  HOUSING 
ADVISORY  COMMITTEE 
conversion,  unlawful 
civil  action  41B.9 
criminal  penalty  41B.8 
injunctive  relief  41B.7 
unlawful  acts  designated  41B.6 
definitions  41  B.4 
demolition,  unlawful 

See  also  conversion,  unlawful 
permit  denial  when,  effect  4 1 B.  1 0 
duration  4 IB.  11 
findings  41B.2 

permit  issuance  prohibited  when  41B.5 
purpose  of  provisions 
See  findings 
residential  hotel  unit 
defined  41  B.4 
operator  of,  defined  4 1 B.4 
owner  of,  defined  4 1 B.4 
severability  of  provisions  4 IB.  13 
title  of  provisions  41 B.  1 
unlawful  acts 

See  conversion,  unlawful 
demolition,  unlawful 
violation 

See  also  conversion,  unlawful 
demolition,  unlawful 
intent  of  provisions  4 1 B.  1 2 
Construction,  severability  of  provisions 
41.18 

Conversion 

See  also  Chinatown-North  Beach 
moratorium 
defined  41.4 


RES.  HOTEL,  CONY.,  DEMOL. 


one-to-one  replacement  required, 
requirements  41.10 
permit  to  convert 

appeals  procedure  41.13 
approval,  issuance  conditions  41.12 
denial  mandatory  when  41.11 
required,  procedure  generally  41.9 
unlawful  acts  designated,  penalties 
41.16 

Definitions  41.4 
Demolition 

See  also  Chinatown-North  Beach 
moratorium 

rules,  regulations  generally, 
applicability  41.15 
unlawful  acts 
See  Conversion 
Disabled  person  defined  4 1 .4 
Elderly  person  defined  41.4 
Exempt  units,  buildings 

See  also  Status  determination 
designated  41.5 

False  information,  penalty  41.16A 
Fees 

See  Administration 
Findings  41.3 
Hotel  defined  41.4 
Interested  party  defined  41.4 
Low-income  household  defined  41.4 
Low-income  housing  defined  41.4 
Moratorium 

See  Chinatown-North  Beach 
moratorium 
Operator  defined  41.4 
Owner  defined  41.4 
Permanent  residents 
defined  41.4 
rights  designated  41.14 
Post  defined  4 1 .4 
Posting  defined  41.4 
Purpose  of  provisions 
See  also  Findings 
designated  41.2 
Resident 

See  Permanent  residents 
Residential  hotel  defined  41.4 
Residential  unit  defined  41.4 
Severability 

See  Construction,  severability  of 
provisions 
Status  determination 

See  also  Exempt  units,  buildings 
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annual  review,  scope  41.17 
initial,  procedure,  exemption  claims 
41.6 
ongoing 

See  initial,  procedure,  exemption 
claims 
usage  report 

See  initial,  procedure,  exemption 
claims 

Unit  usage  report 
Title  of  provisions  41.1 
Tourist  unit  defined  41.4 
Unit  usage  report 

See  also  Status  determination 
annual,  requirements,  effect  41.7 
certificate  of  use.  issuance  when 
See  annual,  requirements,  effect 
Unlawful  acts 

See  Chinatown-North  Beach 
moratorium 
Conversion 

RESIDENTIAL  MORTGAGE  REVENUE 
BOND  LAW 

See  also  MUNICIPAL  BONDS 
Appropriations  limitations  43.4 
Authority  43.29 

Board  of  supervisors  defined  43.3 
Bonds 

See  also  MUNICIPAL  BONDS 
costs  calculation  43. 1 8 
defined  43.3 

form,  authorization,  execution  43.19 
generally  43.17 

holder  rights,  enforcement  43.24 
issuance  43.16 
liability  disclaimer  43.22 
pledges  binding,  lien  43.21 
purchase  by  city,  resale  43.23 
refunding  43.25 
resolution  contents  43.20 
validity  generally  43.26 
City  defined  43.3 
City  powers  generally  43.15 
Conflict  of  provisions  43.31 
Construction  of  provisions 
generally  43.27 

validity,  omissions,  effect  43.28 
Cost  defined  43.3 
Definitions  43.3 
Discrimination  prohibited  43.12 
Fees  generally  43.7 
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Insurance  obtention  43.8 
Loans 

funding  43.5 
security  43.10 

Participating  party  defined  43.3 
Professional  services  contracting  43.1 1 
Property  acquisition,  alteration  43.6 
Public  works  exceptions  designated  43. 1 3 
Purpose  43.2 

Regulations  generally  43.30 
Rent,  interest  rate  establishment,  revision 
43.9 

Residence  defined  43.3 
Revenues  defined  43.3 
Rule,  regulation  promulgation  43.14 
Severability  43.32 
Title  43.1 

RESIDENTIAL  REHABILITATION 
See  also  REHABILITATION 

ASSISTANCE  PROGRAM 
Area  defined  32.2 
Defined  32.2,  40.2 
Loan  fund  defined  32.2 

RESIDENTIAL  REHABILITATION 
FINANCING  PROGRAM 
See  HOUSING  CODE  ENFORCEMENT 
LOAN  PROGRAM 

RESIDENTIAL  RENT  STABILIZATION 
See  RENT  STABILIZATION 

RESIDENTIAL  RENT  STABILIZATION, 
ARBITRATION  BOARD 
See  also  BOARDS 
Established,  organization  37.4 
Meetings,  quorum  37.5 
Powers,  duties  generally  37.6 
Rent 

arbitration  duties  37.8 
increase  certification  37.7 

RESIDENTIAL  UNIT 
See  also  HOUSING 
Defined  41.4,  4IC.3 

RESIDENTIAL  USE 
Defined  41A.4 

RESOLUTIONS 

Publication  requirements  2.82 
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RETIRED  PERSON 

Status  of  a retired  person  defined  16.70-1 

RETIREMENT  ALLOWANCE 
See  also  RETIREMENT  SYSTEM 
Defined  16.29-17 

RETIREMENT  BOARD 
See  also  BOARDS 
Actuarial  valuation  duties  1 6.37-2 
Contributions 

city,  county  contributions 
duties  generally  16.61 
workers' compensation,  duties  16.66 
interest  authority  16.37-1 
Elected  members 
See  Election 
Election 
ballots 

counting,  member  certification 
16.563 

delivery,  eligible  member  list  16.557 
distribution  16.560 
envelope  requirements  16.559 
inclusion  with  paycheck  16.562 
requirements  generally  1 6.56 1 
voting  instructions  inclusion  16.558 
costs,  reimbursement  1 6.564 
date  16.552 
election  officers 

designation  procedure  16.555 
duties  generally  1 6.56 1 
instructions,  contents  16.556 
notice,  contents 

to  departments,  offices,  agencies 
16.555 

to  retirement  system  members 
16.553 

to  voter  registrar  1 6.554 
ordering,  required  when  16.551 
purpose  of  provisions  16.550 
Personnel 

deferred  compensation  plan 

administration,  authority  generally 
16.320 

establishment,  authority  generally 
16.301 

injured  in  performance  of  duty,  benefits, 
disability,  determination  authority 
16.81 

Powers,  duties  generally  16.37 


RETIRED  PERSON 


President,  central  safety  committee 
membership  16.121-2 
Public  service  credit  rules,  regulations 
promulgation  16.55-5 
Retirement  fund,  powers,  duties  generally. 

interest  prohibited  16.39 
Retirement  system  member  contribution 
rate  duties  16.54 
Subpoena  authority  16.37-9 
Witnesses,  compensation  16.33 

RETIREMENT  FUND 
See  also  FUNDS 

SOUTH  AFRICAN 
DIVESTMENT 
Created,  purpose,  use  16.39 
Defined  16.29-18 

Funds  transferred  to  fund,  effect  16.40 

RETIREMENT  SYSTEM 

See  also  FIRE  DEPARTMENT 

RETIREMENT  SYSTEM 
POLICE  DEPARTMENT 
RETIREMENT  SYSTEM 
Actuarial  equivalent  defined  16.29-1 
Actuarial  valuation  required,  procedure 
16.37-2 

Administrative  costs,  city,  county  payment 
See  Contributions 
Annuity  defined  16.29-2 
Application  rehearing 

determination,  time  limits  16.36 
grounds  for  filing  16.35 
Assets,  records  transferred  to  system,  effect 
16.40 

Audit  requirements  16.41 
Beneficiaries 

See  also  Specific  Subject 
defined  16.79 

applicability  of  provisions  1 6.45 
duties  generally 

See  applicability  of  provisions 
Beneficiary 

See  also  Beneficiaries 
defined  16.29-3 
Benefits 

See  also  Specific  Benefits 
application 

See  also  Application  rehearing 
death  of  member,  time  limits  16.34 
not  gamishable.  nonassignable  16.32 
prior  systems,  continuance  1 6.49 
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workers’ compensation,  effect  16.84 
Board 

Sec  also  RETIREMENT  BOARD 

Retirement  board  proceedings 
defined  16.29-4 
Charter  defined  1 6.29-22 
City  and  county  of  San  Francisco  defined 
16.29-5 

City  and  county  service 
defined  16.29-6 
determination,  effect  16.29-6 
City  defined  16.29-5 
Compensation 

See  also  Specific  Subject 
average  final  compensation  defined 
16.30-1 

compensation  as  distinguished  from 
benefits 

defined  16.29-7.1 
teacher,  determination  regulations 

16.29-7.1 

compensation  earnable  by  a member 
basis  16.29-7.2 
defined  16.29-7.2 
exclusion 

compensation  paid  in  lieu  of 
vacation,  sick  leave  16.29-7.4 
option  designated,  procedure  16.31 
final  compensation  defined  16.29-7.3 
types  of  compensation 

See  also  Specific  Compensation 
generally  16.29-7 

Continuous  service  defined  16.29-8 
Contributions 

See  also  Public  service  credit 
accumulated  additional  contributions 
defined  16.29-9.1 
accumulated  contributions 
defined  16.29-9.2 
re-entry  into  system,  redeposit 
provisions  16.48 
recordkeeping,  purpose,  scope 
16.37-3 

service  discontinuance,  withdrawal, 
repayment  16.47 

accumulated  normal  contributions 
defined  16.29-9.3 
accumulated  prior  contributions 
defined  16.29-9.7 

accumulated  retroactive  contributions 
defined  16.29-9.9 


additional  contributions  defined 

16.29- 9.4 

city,  county  contributions 

administrative  costs  of  system  16.64 
certification,  ratification 
requirements  16.65 
from  former  police  fund,  when 
16.62 

generally  16.61 

obligation  of  city,  county,  effect 
16.67 

prior  service,  requirements  16.63 
workers’ compensation  16.66 
firemen,  policemen  employed  before 
January  8,  1932  16.50 
interest,  rate,  dividends  16.37-1 
member  contributions 

See  also  Public  service  credit 
additional  amount  required  when 
16.59 

additional  contributions,  effect 
16.55 

members  earning  five  hundred 
dollars,  more  per  month  before 
November  1,  1949  16.57 
rate,  procedure  generally  16.54 
normal  contributions  defined  16.29-9.5 
normal  rates  of  contribution 
See  also  member  contributions 
computation,  basis  16.51 
police,  fire  department  member 
transferred  to  another  department 
16.52 

young,  old  members  16.53 
prior  contributions  defined  16.29-9.6 
public  service 

See  Public  service  credit 
retroactive  contributions  defined 

16.29- 9.8 

types  of  contributions 

See  also  Specific  Contribution 
generally  16.29-9 
Death  allowance 

See  also  Death  allowance,  death  after 
retirement 
Death  benefits 
defined  16.29-9.10 

Death  allowance,  death  after  retirement 
female  member,  death 

regulations  generally  16.80-6 
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unremarried  husband, 
modifications,  options  effect 
16.80-6.1 

retirement  prior  to  April  1,  1966 
generally  16.80-1.  16.80-2 
prior  to  Section  16.80-1  effective 
date  16.80-3 

unremarried  widow,  modifications, 
options  effect  16.80-5 
Death  benefits 
See  also  Benefits 

Death  allowance 
death  before  optional  payment 
completion,  effect  16.58,16.60 
designated,  regulations  generally  16.80 
Defined  16.29-19 
Definitions  generally  16.29 
Disability  retirement 
See  also  Retirement 
gainful  employment,  effect 

See  medical  examination,  purpose, 
effect 

medical  examination,  purpose,  effect 
16.74 

medical  grounds,  qualification  16.71 
re-entry  into  service,  effect 

See  medical  examination,  purpose, 
effect 

retirement  allowance 

See  also  Retirement  allowance 
generally  16.72 

retirement  prior  to  July  1,  1947 
16.73 

Employee  defined  1 6.29-9. 1 1 
Federal  Social  Security  Act 
See  Social  security  coverage 
Fire  department  personnel 
See  Specific  Subject 

FIRE  DEPARTMENT 
RETIREMENT  SYSTEM 
Gender  defined  16.29-23 
Health  service  system  membership 
See  HEALTH  SERVICE  SYSTEM 
Interest,  regular,  defined  16.29-16 
Member  defined  16.29-12 
Member  of  fire  department  defined 
16.29-13 

Member  of  police  department  defined 
16.29-13 
Members 

See  also  Specific  Subject 
Membership 


applicability  of  provisions  16.45 
duties  generally 

See  applicability  of  provisions 
election  to  retirement  board,  procedure 
See  RETIREMENT  BOARD 
status  change,  notification  required 
16.44 

Membership 

See  also  Members 
ceases  when  16.46 
eligible  persons  designated  1 6.42 
excluded  persons  designated  16.43 
Number  defined  16.29-23 
Pension 

See  also  Retirement  allowance 
defined  16.29-14 
funds.  South  African  investment 
See  SOUTH  AFRICAN 
DIVESTMENT 

waiver 

payments  deposit  in  general  fund 
16.88 

permitted,  requirements,  effective 
date  16.87 

Police  department  personnel 
See  Specific  Subject 

POLICE  DEPARTMENT 
RETIREMENT  SYSTEM 
Prior  service 
defined 

See  also  Prior  service  determination 
generally  16.29-15 
determination 

See  Prior  service  determination 
Prior  service  determination 
See  also  Public  service  credit 

Service  credit  determination 
all  other  members  of  the  retirement 
system  16.29-15.4 

health  service  system  employee  prior  to 
December  1.  1940  16.29-15.10 
member  of  police  department,  fire 
department  16.29-15.2 
persons  referred  to  in  last  two  sentences 
of  the  first  paragraph  of  Section  8.500 
of  the  Charter  16. 

persons  who  are  members  under  Section 
8.507  of  the  Charter 
generally  16.29-15.5 
who  were  excluded  because  of 
employment  in  emergency  relief 
administration  16.29-15.8 
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who  were  excluded  because  of 
employment  in  temporary 
position  16.29-15.11 
who  were  excluded  by  Section  16626 
of  state  education  code  16.29-15.9 
who  were  excluded  prior  to  January 
8.  1932  16.29-15.6 
who  were  excluded  prior  to 
September  14.  1942  16.29-15.7 
prior  service  in  a part-time  position 
16.29-15.12 
teachers  16.29-15.1 
Public  service  credit 

See  also  Prior  service  credit 

Service  credit  determination 
contributions 

See  also  Contributions 
additional  contributions,  withdrawal 
restrictions  16.56 
member  requirements  1 6.55-3 
prerequisite  to  credit  16.55-4 
election  to  receive,  procedure  16.55-2 
public  service  defined  16.55-1 
rules,  regulations  promulgation  16.55-5 
Records  transferred 

See  Assets,  records  transferred  to 
system,  effect 

Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-29 
Retirement 

See  also  Specific  Subject 

Disability  retirement 
Service  retirement 
Social  security  coverage 
city  service  alter,  prohibited,  exceptions 
16.77 

early  retirement,  inducement,  gratuity, 
prohibited  16.8-1 
Retirement  allowance 
See  also  Benefits 

Disability  retirement 
Pension 

Service  retirement 
defined  16.29-17 

increase,  member  retiring  under  Section 
8.509  of  the  Charter  16.78 
payment  method 
generally  16.76 

optional  methods,  election  16.75 


payment  recomputation,  optional  plans 
female  member  16.80-7 
generally  16.80-4 
Retirement  benefits 
See  also  Benefits 

excess,  repayment  required  16.37-8 
Retirement  board 

See  RETIREMENT  BOARD 
Retirement  board  proceedings 
Retirement  board  proceedings 

subpoenas,  authority,  scope  16.37-9 
witness  compensation  when  16.33 
Retirement  fund 

See  also  RETIREMENT  FUND 
defined  16.29-18 

School  department  defined  16.29-20 
School  district  of  the  city  and  county  of  San 
Francisco  defined  16.29-5 
Service  credit  determination 

See  also  Prior  service  determination 
Public  service  credit 
estimation  permitted  when  16.38 
generally  16.37-4 
part-time  services  16.37-7 
prior  service  credit 
generally  16.37-5 
Hetch  Hetchy  project  employees 
16.43-1 

teachers  16.37-6 

unified  school  district,  designated 
employees  16.37-4.1 
Service  discontinuance,  effect  on 
accumulated  contributions 
See  Contributions 
Service  retirement 
See  also  Retirement 
regulations 

generally  16.68 

members  under  Section  8.509  of  the 
Charter  16.69 
retirement  allowance 

See  also  Retirement  allowance 
compulsory  retirement  member 

16.70- 2 

generally  16.70 

member  retiring  on,  after  July  1, 

1974  16.70-4 

member  retiring  on,  after  March  31, 
1966  16.70-3 

optional  allowance,  election  16.70-1 
status  of  a retired  person  defined 

16.70- 1 
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Social  security  coverage 

effective  date,  retroactivity  16.88-6 
inapplicable,  designated  positions 

16.88-1 

option,  election  16.88-2 
retirement  before  minimum  age,  effect 

16.88-7 

retirement  system  contribution 
reduction  16.88-4 

retirement  system  retirement  allowance 
reduction 

effective  date,  applicability  16.88-5 
regulations  generally  16.88-3 
Status  of  a retired  person  defined  16.70-1 
System  defined  16.29-19 
Teachers 

See  also  Prior  service  determination 
Service  credit  determination 
Teachers,  state  system  option 
compensation 

See  also  Compensation 
charter  limitations  eliminated  16.30 
defined  16.29-21 
Teachers,  state  system  option 
See  also  Teachers 

administration  of  provisions,  authority 
designated  16.89-13 
applicability  of  provisions  16.89-4 
death  benefits  16.89-7 
eligibility,  person  vested  in  retirement 
system  16.89-5 
health  service  system  coverage 
employment  after  June  30,  1972 

16.89- 8 

generally  16.89-6 
purpose  of  provisions  16.89-3 
retirement  system  contributions 
permanent  fund  contributions, 
benefit  16.89-12 
redeposit,  requirements  when 

16.89- 14 

refund,  credit  options  16.89-9 
service  credit  prohibited, 
employment  after  June  30,  1972 

16.89- 11 

to  state  system,  regulations  16.89-10 

RETIREMENT  SYSTEM  GENERAL 
MANAGER 

Teachers,  state  system  option,  powers, 
duties  generally  1 6.89- 1 3 


REVENUE 
Defined  48.3 

REVENUE.  EXPENDITURES 
Delinquent  revenue,  collection 
See  DELINQUENT  REVENUE 
COLLECTION 

REVENUE,  TAXATION  REPORT 
Content,  submittal  10A.2 
Generally  10A.1 
Information  provision  10A.3 

REVENUES 
Defined  43.3 

REVOLVING  FUND 
See  also  Specific  Fund 

CASH  REVOLVING  FUNDS 
FUNDS 
Defined  10.127 

Departmental  revolving  fund  defined 
10.127 

REWARDS 

Death,  injury  of  person,  acts  against 
property,  information  leading  to 
conviction,  reward  designated  1 0. 1 77- 1 
Firearm,  discharging  at  peace  officers, 
firemen 

findings  10.173 

information  leading  to  conviction, 
reward  designated  1 0. 1 74 
Generally,  ineligible  persons  designated 
10.176 

Payment,  claim  deadline  10.177 

RISK  MANAGEMENT 
Budget,  contents  10.75 
Expert  services,  contract  authorized  10.77 
Insurance 

See  also  Budget,  contents 
PERSONNEL 
PURCHASING 
approval  prerequisite  10.74 
workers’  compensation  insurance, 
provisions  not  applicable  10.78 

RISK  MANAGER 

Insurance,  expert  services,  purchasing. 

authority  generally  21.2-1 
Risk  management  budget  duties  10.75 
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ROAD  COMMISSIONER 

See  also  OFFICERS.  CITY.  COUNTY 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-39 

ROADS 

See  also  STREETS 
Expenditures,  road  purposes,  report 
requirements  10.3-2 

— S — 


SAFETY  COMMITTEE 

See  CENTRAL  SAFETY  COMMITTEE 

SALARY  LOSSES 

See  also  WAR  REPARATION 
Direct,  defined  10D.2 

SAN  FRANCISCO  CITY  AND  COUNTY 
EMPLOYEES’  RETIREMENT  FUND 
See  RETIREMENT  FUND 


SAN  FRANCISCO  ECONOMIC 
DEVELOPMENT  REVOLVING  LOAN 
FUND 

See  also  FUNDS 

Created,  purpose,  use  10.117-60 


SAN  FRANCISCO  GENERAL  HOSPITAL 
Food  vending  machines,  installation 
See  BUILDINGS.  PUBLIC 
Laboratory  services  contract 

See  UNIVERSITY  OF  CALIFORNIA 
Research  project  contract.  University  of 
California  19A.3 
Stores  fund 

See  SAN  FRANCISCO  GENERAL 
HOSPITAL  STORES  FUND 
Volunteer  auxiliary  gift  shop,  space 
donation  19A.18 

SAN  FRANCISCO  GENERAL  HOSPITAL 
ADMINISTRATOR 
Surplus  supplies  issue  sheet  signing 
authority  19A.4 
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SAN  FRANCISCO  GENERAL  HOSPITAL 
CASH  REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.163 

SAN  FRANCISCO  GENERAL  HOSPITAL 
GIFT  FUND 
See  also  FUNDS 
Created,  purpose,  use  10. 1 10 

SAN  FRANCISCO  GENERAL  HOSPITAL 
STORES  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-30 

SAN  FRANCISCO  GENERAL  HOSPITAL 
SUPERINTENDENT 
Narcotics,  alcohol  order  signing  authority 
19  A.  7 

SAN  FRANCISCO  PORT  COMMISSION 
PROMOTIONAL  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-31 

SAN  FRANCISCO  SMALL  BUSINESS 
REVOLVING  LOAN  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.117-61 

SAN  FRANCISCO  TWIN  BICENTENNIAL. 
INC. 

Established,  purpose,  organization  8.12-3 
Steering  committee 

See  Established,  purpose,  organization 

SAN  FRANCISCO  URBAN 
DEVELOPMENT  ACTION  GRANT 
REVOLVING  LOAN  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.117-59 

SCALES 

See  WEIGHING,  MEASURING 
DEVICES 

SCHOOL  BUS 

Street,  temporary  use  for  debarkation, 
embarkation 
See  STREETS 
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SCHOOL  DEPARTMENT 
Defined  16.29-20 

SCHOOL  DISTRICT 

School  bus  debarkation,  embarkation, 
street,  temporary  use 
See  STREETS 

SCHOOL  DISTRICT  OF  THE  CITY  AND 
COUNTY  OF  SAN  FRANCISCO 
Defined  16.29-5 

SCHOOLS 
Drug  abuse 

See  DRUG  ABUSE 

SCHOOLS  SUPERINTENDENT,  COUNTY 
See  also  OFFICERS,  CITY,  COUNTY 
Central  safety  committee  membership 
16.121-2 

SCREENING  COMMITTEE 
Defined  10.193 

SEAL,  CITY,  COUNTY 
See  CORPORATE  SEAL 

SECURITY  DEPOSIT 
See  also  RENTAL  UNIT 
Defined  49.1 

SENIOR  CITIZENS 
Commission 

See  COMMISSION  ON  THE  AGING 
Council 

See  ADVISORY  COUNCIL  ON 
AGING 

Policy  generally  5.53 
SERVICE 

Continuous  service  defined  16.10.  16.29-8, 
16.700 

Paid  service  defined  1 6. 1 0 
SEX 

Defined  12A.3,  12B.1,  12C.2 
Discrimination  prevention 
See  CONTRACT 
PERSONNEL 

SEXUAL  HARASSMENT 
See  also  PERSONNEL 


Defined  16.9-25 

SEXUAL  ORIENTATION 
Defined  12A.3,  12B.1,  12C.2 
Discrimination  prevention 
See  CONTRACT 
PERSONNEL 

SEXUAL  PRIVACY 
See  PERSONNEL 

SHERIFF 

See  also  OFFICERS.  CITY,  COUNTY 
POLICE  CHIEF 
SHERIFFS  DEPARTMENT 
Appointing  authority,  adult  detention 
advisory  committee  13.71 
Assassination,  survivorship  provisions 
See  ASSASSINATION 

SURVIVORSHIP  FUND 
Bond,  charter,  state  required 

See  also  OFFICERS,  CITY,  COUNTY 
designated  16.136-1 
Game  bird  propagation,  city,  county 
property,  authority  generally  1.8 
Hold  harmless  agreements,  entering, 
authority 

vehicles  from  United  States 
government,  use  for  administrative 
functions  1.24-1 

witness  protection  program,  contract 
with  state  1.27 
Inmate  labor 

requirement  authority  13.4 
rule,  regulation  promulgation  13.5 
Jail 

federal  prisoner 
acceptance  13.1 

recordkeeping,  fiscal  duties  13.3 
support  contract  13.2 
stores 

accounting  13.12 
establishment  13.8 
rule  promulgation  1 3. 1 3 
scrip  issue  13.11 

Peace  officer  recruitment,  training 
standards,  aid  agreement  authority  16.9-9 
Prisoner  extradition 

authority  generally  13.15 
costs  advisement  13.16 
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Representation  of  city,  county 

Sec  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
1 6.6-3 1 

Sheriffs  department  fees  determination 
authority  8.27 

Sheriffs  work  alternative  program 
participant  fees,  determination,  duties 
generally  10.39-4 
Stores 
See  Jail 

Uniforms,  recordkeeping  duties  21.51 
Work  furlough  administrator 
designation  13.61 
duties  13.62 

SHERIFF  CASH  REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.164 

SHERIFFS  DEPARTMENT 
See  also  DEPARTMENTS 

POLICE  DEPARTMENT 
Fees,  scope,  designation  8.27 
Fingerprinting,  fees 

See  Fees,  scope,  designation 
Uniformed  officers,  employees,  claims 
against  city,  county 
See  CLAIMS  AGAINST  CITY, 
COUNTY 

Uniforms,  regulations  generally 
See  PURCHASING 
Vehicles,  administrative  functions, 
obtaining  from  United  States 
government,  hold  harmless  agreement 
1.24-1 

SHERIFFS  DEPUTIES  TRAINING  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-7 

SHERIFFS  MANAGEMENT  ASSISTANCE 
FUND 

See  also  FUNDS 

Created,  purpose,  use  1 0. 1 1 7- 1 2 

SHERIFFS  SPECIAL  MAINTENANCE 
FUND 

See  also  FUNDS 

Created,  purpose,  use  1 0. 1 1 7- 1 6 


SHERIFFS  WORK  ALTERNATIVE 
PROGRAM 

Participant  fees,  payment  10.39-4 

SISTER-CITY  COMMITTEE  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.109-5 

SMALL  BUSINESS  ADVISORY 
COMMISSION 
See  also  COMMISSIONS 
Created,  appointment,  term,  powers,  duties 
generally  5.122 

SMALL  BUSINESS  ADVISORY  COUNCIL 
See  also  COUNCILS 
Director  designated  5.121 

SMALL  BUSINESS  BUREAU 

Created,  powers,  duties  generally  5.121 
Purpose  5.120 

SMALL  BUSINESS  FUND 

See  SAN  FRANCISCO  SMALL 

BUSINESS  REVOLVING  LOAN 
FUND 

SOCIAL  SECURITY 

See  RETIREMENT  SYSTEM 

SOCIAL  SERVICES  COMMISSION 
See  also  COMMISSIONS 
Indigent,  nonresident 

emergency  relief  granting  20.35 
monthly  costs  report  20.38-1 
transportation 
authority  20.39 
costs  assumption  20.36 
Name  established  20.1-1 
Unemployment  relief  reserve  creation,  use 
20.30 

SOCIAL  SERVICES  DEPARTMENT 
See  also  DEPARTMENTS 

GENERAL  ASSISTANCE 
PROGRAM 

Adoption  petition  handling  20.10 
Boardinghome  inspection,  licensing  20.1 1 
Case  history  disposition  20.31 
Child  placement  services  20.9 
Delinquent  revenue  collection  duties 
10.41-1 
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Designated  20.1 
Director 

See  General  manager 

SOCIAL  SERVICES  DIRECTOR 
Financial  support,  court  wards,  minors 
20.8-2 

Food,  clothing,  goods  order 
honoring,  filling 
restrictions  20.23 
statement  20.24 
issuance,  contents  20.2 1 
unlawful  acceptance  designated  20.22 
violation,  penalty  20.25 
General  assistance  program 

administration  20.55.5,20.59.10 
eligibility  determination  20.59 
proposed  action  notice  issuance  20.60.1 
quality  control 

program  establishment  20.59.11 
reports  20.59.12 
records  maintenance  20.59.13 
General  manager 

account  collection  20.25-2 
chief  juvenile  probation  officer 

See  also  JUVENILE  PROBATION 
OFFICER 
duties  20.8-1 

general  assistance  program  hearing 
officer 

decision  20.60.8 
designation  20.60.5 
Handicapped  child  assistance 
See  HANDICAPPED  CHILD 
ASSISTANCE 
Indigency 

See  also  Food,  clothing,  goods  order 

INDIGENT.  NONRESIDENT 
medical  care  reciprocal  agreements 
20.25-1 

nonresident,  aid  administration  20.34 
Juvenile  probation  officer 
See  General  manager 
Lien  release  20. 1 9 

Minor  client  identity  confidentiality  20.54 
Name  established  20.1-1 
Old  age  security  payments,  reimbursement 
20.20 

Powers,  duties  generally  20.8 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 


organizations  designated,  membership 
16.6-11 

Victim/witness  assistance  policy  committee 
duties  36.2 
Welfare  warrants 

fraudulent  use,  report  20.27 
lost,  determination  20.28 
mailing  20.26 

SOCIAL  SERVICES  DEPARTMENT  CASH 
REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.157 

SOCIAL  SERVICES  DIRECTOR 

See  also  OFFICERS.  CITY.  COUNTY 
Indigent,  nonresident,  emergency  relief 
granting 

generally,  report  20.37 
reapplicant,  report  20.38 

SONG.  OFFICIAL 

See  also  BALLAD.  OFFICIAL 
“San  Francisco.”  designated  1.5-1 

SOUND  RECORDINGS 

See  also  RECORDS.  CITY.  COUNTY 
Defined  8.3-1 

SOUTH  AFRICA 
Defined  10.211 

SOUTH  AFRICAN  DIVESTMENT 
City  and  county  defined  1 0.2 1 1 
City  defined  10.211 
City  funds 

defined  10.211 

prohibited  transactions,  applicability, 
exceptions  10.212 
Commodities  defined  10.21 1 
Contract  defined  10.2 1 1 
Contracting  officer  defined  1 0.2 1 1 
Contractual  services 
defined  10.211 

prohibited  transactions,  applicability, 
exceptions  10.213 
Definitions  10.211 
Financial  institutions  defined  10.21 1 
Findings,  declarations  10.210 
Government  of  South  Africa  defined 
10.211 

Homelands  defined  10.21 1 
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Implementation,  report  requirements 
10.219 

Loans  defined  10.211 
Purchaser 

See  also  SUPPLIES  PURCHASER 
defined  10.211 

prohibited  transactions,  applicability, 
exceptions  10.214 
Purpose  of  provisions 

See  Findings,  declarations 
Records  public  10.216 
Rules,  regulations  promulgation  10.215 
Severability  of  provisions  10.220 
South  Africa  defined  1 0.2 1 1 
Treasurer 

See  also  TREASURER 
defined  10.211 
Violation,  penalty  10.217 

SPECIAL  ALCOHOL  AND  DRUG  ABUSE 
FUND 

See  also  FUNDS 

SPECIAL  ALCOHOL  FUND 
Created,  purpose,  use  10. 1 17-26 

SPECIAL  ALCOHOL  FUND 
See  also  FUNDS 

SPECIAL  ALCOHOL  AND 
DRUG  ABUSE  FUND 
Created,  purpose,  use  10.117-32 
Drinking  driver  and  first  offender  programs 
fund 

See  also  FUNDS 
created,  purpose,  use  10.1 17-36 
Harriet  Street  Center  and  alcoholism 
evaluation  and  treatment  center  programs 
fund 

See  also  FUNDS 
created,  purpose,  use  10.1 17-38 
Islands  of  sobriety  (sober  hotels)  project 
See  Created,  purpose,  use 

SPECIAL  AVIATION  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.92 

SPECIAL  COLLECTIONS  FUND  OF  THE 
SAN  FRANCISCO  PUBLIC  LIBRARY 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-13 


SPECIAL  GAS  TAX  STREET 
IMPROVEMENT  FUND 
See  also  FUNDS 
Created,  purpose  10.84 
Expenditures  10.86 
Funding,  payments  into  10.85 
Projects,  agreement  requirements  10.87 

SPECIAL  PUBLIC  HEALTH  LABORATORY 
FUND 

See  also  FUNDS 

Created,  purpose,  use  10.1 17-24 

SPECIAL  WATER  QUALITY 
IMPROVEMENT  TRUST  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-4 

STATE  AID  CONTRACT 

Mental  hygiene  department  19A.6 
Public  health  department  19A.5 

STATE  LEGISLATION 

Proposals,  recommendations 
authority  generally  5.5 
policy,  determination  5. 1 1 
procedure  generally  5.6 
submittal  5.9 

STATE  LEGISLATION  COMMITTEE 
See  also  COMMITTEES 
Composition  5.7 
Created,  purpose  5.5 
Meetings 

generally  5.8 
report  of  proceedings  5.9 
State  legislation  proposals, 
recommendations 
authority  generally  5.5 
duties  generally  5.6 

STATE  LEGISLATIVE  REPRESENTATIVE 
Appointment,  authority  generally  16.3 
Regional  service  advisory  committee 
membership  5.2 
State  legislation  proposals, 
recommendations,  action,  authority 
generally  5.10 

STEERING  COMMITTEE 

See  also  Specific  Steering  Committee 
Defined  3.015 
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STORES  REVOLVING  FUND 
See  also  FUNDS 

Deposits,  city /county-owned  personal 
property  sales  10.90 

STREET 

Defined  11.21 
Regulations  generally 
See  Specific  Subject 
STREETS 

STREET  FAIR 
See  STREETS 

STREET  IMPROVEMENT  FUND 
See  SPECIAL  GAS  TAX  STREET 
IMPROVEMENT  FUND 

STREET  UTILITIES  COORDINATING 
COMMITTEE 
See  also  COMMITTEES 
Advisory  committee 

See  STREET  UTILITY 

CONSTRUCTION  CITIZENS 
ADVISORY  COMMITTEE 
Established,  composition  5.60 
Meetings  5.61 

Powers,  duties  generally  5.62 
Subcommittees 

See  CONSTRUCTION.  OTHER 

PROJECTS.  UTILITY  LIAISON 
COMMITTEE 

UTILITY  CONSTRUCTION 
PROGRAM  PLANNING 
COMMITTEE 

STREET  UTILITY  CONSTRUCTION 
CITIZENS  ADVISORY  COMMITTEE 
See  also  COMMITTEES 
Established,  composition,  organization 
5.64 

Meetings  5.65 

Powers,  duties  generally  5.66 
Street  utilities  coordinating  committee 
membership  5.60 

STREETS 

See  also  ROADS 

STREETS  OF  MAJOR  TRAFFIC 
IMPORTANCE 

Expenditures,  street  purposes,  report 
requirements  10.3-2 


Lighting 

funding  25.4 
inclusion  in  plans  25.2 
ownership  25.5 
specifications  25.6 
underground  facilities 
cost  responsibility  25.3 
inclusion  in  plans  25.1 
Obstruction 

See  Temporary  use,  occupancy 
Predominantly  commercial  street 
defined  2.71 
street  fair,  use 

See  Temporary  use.  occupancy 
Street  fair 

See  Temporary  use.  occupancy 
Temporary  use,  occupancy 

conditions,  insurance  requirements 
2.71 

exempt  activities  designated  2.72 
insurance 

See  conditions,  insurance 
requirements 

predominantly  commercial  street 
defined  2.71 
request,  procedure  2.70 
school  district  use,  school  bus,  student 
debarkation,  embarkation, 
requirements  2.73 
street  fairs 

See  conditions,  insurance 
requirements 

Utilities 

See  also  Specific  Utility 
committee 

See  STREET  UTILITIES 
COORDINATING 
COMMITTEE 

construction,  maintenance  coordination 
policy  5.62 

problems,  alleviation  5.66 
responsibility  designated  5.63 

STREETS  OF  MAJOR  TRAFFIC 
IMPORTANCE 
See  also  STREETS 

Improvement,  project  funding,  agreements 
10.87 

SUBCONTRACT 
Defined  6.1-3 
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SUBCONTRACTOR 
Defined  6.1-3 

SUBLEASE 
Defined  6.1-3 

SUBSCRIBER 
Defined  11.21 

SUGGESTION 
Defined  16.109 

SUPERIOR  COURT 

See  also  VICTIM/WITNESS 

ASSISTANCE  PROGRAM 
WITNESS  PROTECTION 
PROGRAM 

Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-37 

SUPPLIER 

Defined  12B.1 

SUPPLIES  PURCHASER 

See  also  OFFICERS.  CITY.  COUNTY 
Art  sale  approval  28.4 
Bond  requisition  procedure  determination 
16.143 

Computer  system  time,  programming  time, 
sales  authority  8.12-1 
Data  processing  equipment 

purchase,  sale,  lease  authority  21.18-1 
rental  of  time,  authority  designated 
21.18-2 

Documents,  publications 

free  publications,  providing  when 
8.12.4 

handling,  distributing,  custody, 
authority  generally  8.12 
sales,  disposition,  duties  generally 
8.12.1 

Emergency  services  organization  property, 
duties  generally  7.9 
Hetch  Hetchy  transit  power  division 
stores,  purchasing,  issuance  authority 
10.83-4 

stores,  warehouses,  supervision  10.83-3 


Hold  harmless  agreements,  entering, 
authority 

automobile  dismantlers  1.2S-2 
vehicles,  leasing  1.23-1 
Mental  health  services  agreement  1 5.6 
Newspaper,  official,  designation  bid  duties 
2.81 

Purchasing 

authority  generally  21.2 
award 

See  also  contract 
fifty  thousand  dollars,  exceeding, 
authority  21.6 

fifty  thousand  dollars,  less,  duties 
when  21.5 

bond  filing  failure,  duties  when  21.17 
contract 

award  to  nonprofit  corporation, 
authority  when  21.18-3 
cancellation  authority  21.34 
signature  authority  21.11 
reciprocal  agreements,  cooperative 
buying  agreements,  authority  21.53 
state  department  of  general  services, 
use,  authority  designated  21.46 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-38 

South  African  divestment 

implementation  report  duties  1 0.2 1 9 
prohibited  transactions,  authority 
generally  10.214 
rules,  regulations  promulgation 
authority  10.215 

Uniforms,  supply  contract  authority 
municipal  railway  employees  21.42 
police,  fire,  sheriffs  departments, 
emergency  medical  service  employees 
21.49 

Vehicles,  city 

authority  generally  4. 1 0- 1 
automobile  pool  establishment, 
authority  generally 
passenger  vehicles,  city  seal  imprint 
duties  4.10 

SURPLUS  PROPERTY  AUTHORITY 
See  SURPLUS  PROPERTY 
COMMISSION 


INDEX  AD-94 


San  Francisco  Administrative  Code  SURPLUS  PROPERTY  COMMISSION 


SURPLUS  PROPERTY  COMMISSION 
See  also  COMMISSIONS 
Actions  generally  29.16 
Attorney,  engineer  designated  29.8 
Auditing,  accounting  system  29.29 
Authority,  governing  body  29.14 
Clerk 

designated  29.5 
duties  generally  29.26 
Compensation  29.12 
Created  29.1 

Expense  reimbursement  29. 1 1 
Legislative  session,  governing  laws  29.22 
Manager 

designated  29.7 
powers,  duties  29.27 
Membership  29.3 
Name  designated  29.2 
Oath  administration  29.24 
Officer  oath  29.9 
Ordinance,  resolution 

adoption  requirement  29. 1 8 
enacting  clause  designated  29.20 
signing  29.21 
vote  29.19 

Organizational  meeting  29. 1 3 
Personnel  system  adopted  29.28 
Powers  generally  29.15 
President 

designated  29.4 
duties  generally  29.25 
Quorum  29.17 
Rules  establishment  29.23 
Statutory  regulations  29.30 
Surplus  property  authority,  designation  as 
See  Created 
Treasurer 
bond  29.10 
designated  29.6 

SYSTEM 

Defined  16.29-19 

SYSTEMS,  DATA  PROCESSING 
DIRECTOR 

Electronic  information  processing  steering 
committee  membership  3.019 


TASK  FORCES 

See  also  Specific  Task  Force 


Voting  requirements  1 .29 

TAX  APPEALS  BOARD 

See  ASSESSMENT  APPEALS  BOARD 

TAX  ASSESSMENTS 
See  also  TAXES 
Assessment  rolls 

See  Lot,  block  numbering  system 
TAXES 
Block  books 

See  Lot,  block  numbering  system 
Lot,  block  numbering  system 
assessment  rolls,  use  10.71 
block  books 

changes,  recordation  10.72 
copies  on  file  10.73 
map 

See  block  books 

preparation,  scope,  purpose 
preparation,  scope,  purpose  10.70 
Payments,  computation  in  even  cents 
10.2-2 

Reduction,  application  procedure  10.2-3 

TAX  COLLECTOR 

See  also  OFFICERS,  CITY.  COUNTY 
Actions  to  collect,  dismissal  upon  payment 
in  full  1.7-2 

Bond,  charter,  state  required 

See  also  OFFICERS.  CITY.  COUNTY 
designated  16.136-1 
Bureau  of  delinquent  revenue  collection 
supervision,  authority  generally  10.37 
Delinquent  account  report  duties  10.38 
Property  tax  collection  authority 

secured  personal  property  taxes  10.3-1 
unsecured  property  taxes  10.3 
Redevelopment  agency  in-lieu  tax 
payments,  receipt  authority  10.30-1 
Residential  hotel  unit  conversion, 
demolition 

certificate  of  use  issuance  authority 
41.7 

conversion,  unlawful,  powers,  duties 
when  41.16 
Taxes 

certain  acts  designated,  performance 
authority  10.2 

installment  payments,  authority  duties 
generally  10.2-4 


INDEX  AD-95 


TAX  COLLECTOR 


San  Francisco  Administrative  Code 


Voluntary  arts  contnbution  fund  duties 
51.02 

Youth,  children  services  contribution  fund 
duties  SIA.2 

TAX  COLLECTOR  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.165 

TAX  RATE  LEVY.  ANNUAL 
See  also  Specific  Tax 
Ordinance,  amendment,  requirements, 
procedure  1.19 

Proceeds,  apportionment,  distribution 
1.19-1 

TAXES 

See  also  Specific  Tax 

REVENUE,  TAXATION 
REPORT 

TAX  RATE  LEVY,  ANNUAL 
Assessment  roll 

See  also  TAX  ASSESSMENTS 
open  to  public  inspection  10.2-6 
Payment,  installments,  permitted  when, 
procedures,  regulations  10.2-4 
Redevelopment  agency 

See  REDEVELOPMENT  AGENCY 
State  provisions  designated,  performance 
authority  10.2 
Unidentified  collections 

identity  establishment,  procedure  when 
10.45 

separate  account,  maintenance  10.44 
ten  years,  escheat  to  city  when  1 0.46 

TEACHER 

Defined  16.29-21 
Personnel  regulations 
See  PERSONNEL 

RETIREMENT  SYSTEM 

TELPAK  SYSTEM 

See  LAW  ENFORCEMENT 

TENANT 

Defined  12C.2.  32.30-1.  37.2 

TIME-SHARE  CONVERSION 
See  also  HOUSING 
Definitions  41C.3 


Findings  41C.2 
Purpose  of  provisions 
See  Findings 

Residential  unit  defined  41C.3 
Review  of  provisions,  purpose,  effect 
41C.6 

Severability  of  provisions  41C.7 
Time-share  use  defined  41C.3 
Title  of  provisions  4 1C.  1 
Unlawful,  exceptions  41C.4 
Violation,  penalty  41C.5 

TIME-SHARE  USE 
Defined  41C.3 

TOURIST  UNIT 
Defined  41.4 

TOURIST  USE 
Defined  41A.4 

TOXIC  MATERIALS  SPECIAL  FUND 
See  also  FUNDS 
Created,  purpose,  use  10. 117-39 

TRAFFIC 

Federal  TOPICS  program 

designated,  administration  16.6-57 
traffic  engineering  improvements, 
purpose  16.6-58 

Operations  program  to  increase  capacity, 
safety 

See  Federal  TOPICS  program 

TRAFFIC  COURT 

Moneys,  receipt,  deposit 

See  MUNICIPAL  COURT  MONEYS 

TRAFFIC  FINES  BUREAU 
Moneys,  receipt,  deposit 

See  MUNICIPAL  COURT  MONEYS 

TRANSIENT  USE 
Defined  41A.4 

TRANSIT  IMPACT  DEVELOPMENT  FEE 
Administration,  implementation  38.9 
Board  defined  38.1 
Charitable  exemptions  38.45 
City  defined  38.1 
Credits  allowed  when  38.8.5 
Definitions  38.1 
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Downtown  area  defined  38. 1 
Establishment  38.8 

Final  completion,  occupancy  certificate 
defined  38.1 
Findings  38.2 
Imposition  38.4 
Lien 

billing  38.15 
collection  38.13 
hearing  38.12 
proceedings,  notice  38. 1 1 
recordation,  interest  38.14 
release  38.16 

New  development  defined  38. 1 
Notices  generally  38.17 
Occupancy  permit,  temporary,  defined 
38.1 

Office  use 
defined  38.1 

gross  square  foot  of.  defined  38. 1 
Payment,  delinquency  38.10 
Peak  period  defined  38. 1 
Proceeds  use  38.7 
Public  transit  service  defined  38. 1 
Purpose  38.3 
Schedule 

establishment  38.5 
review,  adjustment  38.6 
Severability  38.18 

TREASURER 

See  also  OFFICERS,  CITY.  COUNTY 
Assassination  survivorship  fund,  authority 
generally  16.602 

Assassination,  survivorship  provisions 
See  ASSASSINATION 

SURVIVORSHIP  FUND 
Bond,  charter,  state  required 

See  also  OFFICERS,  CITY,  COUNTY 
designated  16.136-1 
Cash  deficits,  overages,  duties  generally 
10.88 

Custody  safe,  authority,  duties  generally 
10.81-1 

Defined  10.211,  16.601 
Fund  creation  authority,  community 
redevelopment  fund  10.91 
Funds 

See  also  Specific  Subject 
deposit,  procedures  determination 
authority  10.81 


inactive  accounts,  deposits  into,  duties 
generally  10.5 

investment  authority,  surplus  funds 
10.79-2 

receipt  of  funds  formerly  received  by 
sheriff  10.82 
transfer  authority 

maintenance  purposes  10.79 
surplus  funds  pending  bond  sales 
10.79-1 

Hunters  Point  Reclamation  District 
treasurer,  designation  as,  authority 
generally  10.8-1 

Municipal  bond  coupons,  lost,  destroyed, 
payment  authority  10.49-1 

New  York  fiscal  agent  reimbursement  fee 
schedule  establishment,  duties  generally 
10.48 

Recorder  grantor-grantee  index  copying 
costs  reimbursement  8.24 

Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-22 

Retirement  fund,  powers,  duties  generally 
16.39 

South  African  divestment 

implementation  report  duties  10.219 
rules,  regulations  promulgation 
authority  10.215 

State  legislation  committee  membership 
5.7 

Surplus  property  commission  duties 
See  SURPLUS  PROPERTY 
COMMISSION 

Treasurer’s  fund  for  re-issuing  certain 
forged  warrants,  duties,  authority 
generally  10.117-10 

Trust  securities  sale,  duties  generally  10.52 

TREASURER’S  FUND  FOR  RE-ISSUING 
CERTAIN  FORGED  WARRANTS 

See  also  FUNDS 

Created,  purpose,  use  10.1 17-10 

TREASURER’S  OFFICE 

Assassination  survivorship  fund, 
allocations  to  children,  duties  when 
16.606 
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TREASURY 

Custody  safe,  maintenance,  use. 
recordkeeping  requirements  10.81-1 

TRUST  SECURITIES  SALE 

Endorsement  required  when,  authority 

10.56 

Expenses,  payment  from  proceeds  10.54 
Notice  requirements 

See  Procedure  generally 
Permitted  when  10.50 
Price 

minimum  price,  approval  requirements 
10.53 

setting  10.51 

Procedure  generally  10.52 
Retirement  system  securities,  provisions 
not  applicable  10.55 

TWIN  BICENTENNIAL 

See  SAN  FRANCISCO  TWIN 
BICENTENNIAL.  INC. 

TWIN  PEAKS  SUBTERRANEAN  VAULT 
See  RECORDS.  CITY 

— U — 

UNEMPLOYMENT 

See  GENERAL  ASSISTANCE  PROGRAM 
SOCIAL  SERVICES  COMMISSION 

UNIFORMED  OFFICERS.  EMPLOYEES 
See  also  FIRE  DEPARTMENT 
MUNICIPAL  RAILWAY 
PERSONNEL 
POLICE  DEPARTMENT 
SHERIFFS  DEPARTMENT 
Defined  10.25-2 

UNITED  NATIONS  PLAZA 

Use.  permit  required,  requirements 
generally  2.74 

UNIVERSITY  OF  CALIFORNIA 
Laboratory  services  contract  1 9A.  1 1 
Research  project  contract 

See  PUBLIC  HEALTH  CONTRACTS 


URBAN  DEVELOPMENT  LOAN  FUND 
See  SAN  FRANCISCO  URBAN 

DEVELOPMENT  ACTION  GRANT 
REVOLVING  LOAN  FUND 

USER 

Defined  11.21 

UTILITIES 
Defined  37.2 

UTILITIES  MANAGER 

Capital  improvement  advisory  committee 
membership  3.06 

Central  safety  committee  membership 
16.121-2 

Regional  service  advisory  committee 
membership  5.2 

UTILITY  CONSTRUCTION  PROGRAM 
PLANNING  COMMITTEE 
See  also  COMMITTEES 
Established,  composition,  powers,  duties 
generally  5.63 

— V — 

VACATION  ALLOWANCE 
Defined  16.10 

VACATION  ENTITLEMENT 

Maximum  vacation  entitlement  defined 
16.10 

VACATION  WITH  PAY 
Defined  16.10 

VEGETABLES 

See  AGRICULTURAL  PRODUCTS 
VEHICLES 

See  also  VEHICLES,  CITY 
Towing  costs  reimbursement 
allowed  when  10C.  1 
amount 

computation  10C.  3 
maximum  10C.4 
indigency  investigation  10C.8 
information  requirement  10C. 6 
insured  vehicle  exception  10C.7 
peijury  prohibited  10C.9 
prohibited  when  10C.2 
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prosecution  assistance  prerequisite 
IOC.  10 

report  10C.  12 
request  time  limit  10C.5 
stolen  vehicle  10C.8-1 
subrogation  1 0C.  1 1 

VEHICLES.  CITY 

Assignment,  transfer,  inspection  4.10-1 
Automobile  pool 

See  also  Specific  Subject 
establishment,  regulations  generally 
4.12 

Inspection 

See  Assignment,  transfer,  inspection 
Insurance 

liability  defined  4.13 
motor  vehicle  defined  4. 1 3 
officer,  officers  defined  4. 13 
requirements  generally  4. 1 3 
Lease,  hold  harmless  agreement,  purpose, 
authority  1.25-1 
Motor  pool 

See  Automobile  pool 
Passenger  automobiles 
See  also  Specific  Subject 
city  seal,  use,  required,  requirements 
4.10 

Safety  belts,  installation,  use  required, 
exceptions  4.16 
Seal,  city,  use 

See  Passenger  automobiles 
Self-insurance 
See  Insurance 
Use 

See  also  Assignment,  transfer, 
inspection 

rules,  regulations  generally  4. 1 1 

VETERANS 

Exemption  claims  audit 
authority,  scope  10.6-1 
performance,  contract  authority  10.7 
Interment 

administrative  officer 
See  CORONER 
statutory  provisions  16.3-6 
Problems,  interests,  needs,  determination 
5.104 

Widows,  interment 
See  Interment 


VEHICLES 


VETERANS’  ADMINISTRATION  FUNDS 
Trainees  in  city,  county  employment 
city  liability  disclaimer  10.94 
purpose,  use  10.93 

VETERANS’  AFFAIRS  COUNCIL 
See  also  COUNCILS 

Appointment,  composition,  qualifications 
5.102 

Established  5.100 
Meetings  5.106 

Organization,  term  of  office  5. 103 
Powers,  duties  generally  5.104 
Procedural  rules  5.107 
Purpose  5.101 
Report  duties  5.105 

VICTIM/WITNESS  ASSISTANCE 
PROGRAM 

See  also  WITNESS  PROTECTION 
PROGRAM 
Annual  report  36.6 
Establishment,  committee  36.2 
Funding  36.5 
Purpose  36.1 

Records  confidentiality  36.4 
Services  designated,  volunteer 
contributions  36.3 
Severability  36.7 

VIOLATIONS 

See  also  Specific  Subject 
Code,  incipient,  defined  50.2 

VISUAL  ARTS  COMMITTEE 
Defined  10.193 

VOLUNTARY  ARTS  CONTRIBUTION 
FUND 

See  also  FUNDS 
Administration  51.03 
Created,  purpose,  use  10. 1 17-42 
Expenditures  51.04 
Purpose  51.01 
Severability  51.05 
Solicitation,  recordkeeping  51.02 

VOLUNTEER  AUXILIARY 

See  SAN  FRANCISCO  GENERAL 
HOSPITAL 
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VOTER  REGISTRAR 

Sec  also  OFFICERS.  CITY.  COUNTY 
Complaints  against,  procedure  5.85 
Documents,  copying  fees  8.22 
Election  campaign  contribution  control. 

powers,  duties  generally  16.512 
Elections 

ballot  pamphlet.  English  language 
classes  information  inclusion  duties 
5.79-1 

measure  argument  submittal 

conformance  determination  5.76 
in-lieu-printing-fee  petition,  duties 
when  5.74-1 
notice  duties  5.74 

Elections  citizens  advisory  committee 
membership  5.81 

Municipal  bond  proposal,  tax  rate  effect 
statement  mailing  duties  2.37 
Retirement  board  election 

ballots  counting,  member  certification 
16.563 

department  election  officers 
designation  duties  16.555 
instruction  duties  16.556 

VOTER  REGISTRAR  CASH  REVOLVING 
FUNDS 

See  also  CASH  REVOLVING  FUNDS 
Designated  10.162 

VOTING  MACHINES 

Temporary  use  permitted  when, 
regulations  4.14 

— W — 

WAGE 

Prevailing  rate  of  wage  defined  6.1-3 

WAR  MEMORIAL 

Construction,  costs,  management  27.3 
Employees 

engagement  27.5 
salary  determination  27.6 
Funds 

See  WAR  MEMORIAL  FUNDS 
Gift,  donation  acceptance  restriction  27.4 
Materials,  supplies  purchase  27.9 
Operation,  management  27.3-1 
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Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-46 
Trustees 

See  WAR  MEMORIAL  BOARD  OF 
TRUSTEES 

WAR  MEMORIAL  BOARD  OF  TRUSTEES 
Construction,  management  duties  27.3 
Defined  27.1 
Employee 

compensation  determination  27.6 
hiring  27.5 

Food  vending  machines,  public  buildings, 
installation,  authority  generally  4.4 
Gift,  donation  acceptance  27.4 
Materials,  supplies  purchase  27.9 
Operation,  management  27.3-1 
Powers  generally  27.2 
Receipts  statement  filing  27.8 

WAR  MEMORIAL  FUNDS 
See  also  FUNDS 

War  Memorial  cash  revolving  funds 
See  also  CASH  REVOLVING  FUNDS 
designated  10.169-5 
War  Memorial  maintenance  and  capital 
improvement  fund,  created,  purpose,  use 
10.101,  10.117-9 
War  Memorial  reserve 

balance  remaining,  carrying  forward 
10.103 

created,  purpose,  use  10.100 
War  Memorial  special  fund  created, 
purpose,  use  10.102 

WAR  REPARATION 

Amount  designated  10D.4 
Claim  filing  10D.2 
Collateral  benefits  defined  10D.2 
Direct  salary  losses  defined  10D.2 
Eligibility  determination  10D.3 
Liability  limitation  10D.6 
Parks  system  benefits  10D.5 
Purpose  of  provisions  10D.1 

WARRANTS,  CITY,  COUNTY 

Lost,  destroyed  warrant,  new  warrant 
issuance,  time  limits  10.182 
Void  date  designated  1 0. 1 8 1 
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WASTEWATER  PROGRAM  CASH 
REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.158-2 

WATER  DEPARTMENT 
See  also  DEPARTMENTS 

WATER  DEPARTMENT 
REVENUE  BOND 

Construction,  other  projects,  utility  liaison 
committee  membership  5.63 
Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY,  COUNTY 

organizations  designated,  membership 
16.6-21 

Street  utilities  coordinating  committee 
membership  5.60 

Street  utility  construction  citizens  advisory 
committee  membership  5.64 
Utility  construction  planning  committee 
membership  5.63 

WATER  DEPARTMENT  CASH 
REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.166 

WATER  DEPARTMENT  REVENUE  BOND 
See  also  MUNICIPAL  BONDS 
Ballot  publication  52.07 
Funding  determination  52.06 
Issuance 

generally  52.09 
majority  vote  required  52.08 
Resolution 

adoption  52.03 
contents  52.04 
election  submittal  52.01 
purpose,  expenses  52.02 
special  election  provision  52.05 

WATER  POLLUTION  CONTROL 
Committee 

See  WATER  POLLUTION  CONTROL 
INTERDEPARTMENTAL 
COMMITTEE 
Municipal  bond  proposal 
See  MUNICIPAL  BONDS 
Policy  5.22 


WATER  POLLUTION  CONTROL 
INTERDEPARTMENTAL  COMMITTEE 
See  also  COMMITTEES 
Created,  composition  5.20 
Meetings  5.21 

Powers,  duties  generally  5.22 

WATER  QUALITY  FUND 

See  SPECIAL  WATER  QUALITY 

IMPROVEMENT  TRUST  FUND 

WEIGHING.  MEASURING  DEVICES 
Registration  required,  fees  1.13-5 
Scales 

See  also  Specific  Subject 
peddlers,  hawkers,  requirements 
generally  1.15 

seal,  sealing  required  for  use  1.14 
Testing,  fees  1.15.1 

WEIGHTS.  MEASURES  CASH 
REVOLVING  FUNDS 
See  also  CASH  REVOLVING  FUNDS 
Designated  10.167 

WEIGHTS.  MEASURES  SEALER 

See  also  OFFICERS.  CITY,  COUNTY 
Duties  consolidated,  agricultural 
commissioner  designated  successor 
16.3-7 

Representation  of  city,  county 

See  also  REPRESENTATION  OF 
CITY.  COUNTY 

organizations  designated,  membership 
16.6-41 

Weighing,  measuring  devices,  rules, 
regulations  promulgation  1.13-5 

WELFARE 

See  Specific  Subject 

GENERAL  ASSISTANCE  PROGRAM 
INDIGENT.  NONRESIDENT 
RENT  SUPPLEMENT  PROGRAM 
SOCIAL  SERVICES  DEPARTMENT 

WIDOW 

Defined  16.601 

WIDOWER 
Defined  16.601 
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WITHHOLDING 
Defined  20.55.2 


WITNESS  ASSISTANCE  PROGRAM 
Sec  VICTIM/WITNESS  ASSISTANCE 
PROGRAM 


WITNESS  PROTECTION  PROGRAM 
See  also  VICTIM/WITNESS 

ASSISTANCE  PROGRAM 
Contract  with  state,  hold  harmless 
agreement  1.27 

WOMEN 

See  COMMISSION  ON  THE  STATUS  OF 
WOMEN 


WOMEN  BUSINESS  ENTERPRISE 
See  also  MINORITY  BUSINESS 
ENTERPRISE 
Defined  12D.5 
WBE  defined  12D.5 


WORK  FURLOUGH  PROGRAM 
Administrator 
designated  13.61 
powers,  duties  13.62 
Purpose  13.60 

WORK  SCHEDULE 

Irregular  work  schedule  defined  16. 10 
Regular  work  schedule  defined  16.10 

WORKS  OF  ART 

See  ART  MEDIA.  PUBLIC 
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YOUTH  AND  CHILDREN  SERVICES 
CONTRIBUTIONS  FUND 
See  also  FUNDS 
Created,  purpose,  use  10.1 17-55 
Expenditures  51A.4 

YOUTH  AND  CHILDREN  SERVICES 
CONTRIBUTIONS  PROGRAM 
Administration  51A.3 
Fund 

See  YOUTH  AND  CHILDREN 

SERVICES  CONTRIBUTIONS 
FUND 

Purpose  51  A.  1 

Solicitation,  recordkeeping  51A.2 
— Z — 

ZONING 

Conditional  use  authorization,  notice 
appeals,  when  34.3 
generally  34.2 
Reclassification,  notice  34. 1 
Variance  grant,  notice 
appeals,  when  34.5 
generally  34.4 

ZONING  ADMINISTRATOR 

Conditional  use  authorization  notice 
duties  34.2 

Variance  grant  notice  duties 
generally  34.4 
upon  appeals  decision  34.5 

ZOOLOGICAL  GARDENS 

Animal  purchase,  exchange,  fund 
See  ANIMAL  PURCHASE  AND 
EXCHANGE  FUND 
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